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TepMmuHBI 1 onpeIeTeHIs

Tepmuubl ¥ onpenencHus, HCMONB3yEMble B HACTOSMIEM aJMHHHCTPATHBHOM peErjaMeHTe
HPeNOCTaBJIeHAs MyHHLIANAILHOH YCIyTH «Bhigaya BBEITHCOK H3 peecTpa MyHHIMIATLHOIO HMYILIECTBA»
B BockpecenckoM MyHuLMnanbHOM paioHe MockoBckod obiactu (manee — AJIMHMHMCTPATHBHBIA
periaMeHT), ykaszansl B [Ipunoxennn 1 k HacTosmeMy AJIMHHHCTPaTHBHOMY pETJIAMEHTY.

I. O6mue mos1oxenus
1. [IpeamMet perynupoBaHus AJIMHHHCTPATHBHOTO PErIaMeHTa

1.1. AIMMHHCTPATHBHEBIH PeTTAMEHT YCTAHABIMBACT CTAHAAPT HPENOCTaBICHHS MyHHIIHOATbHOR
yenyrd  «Beumada  BBITMCOK M3 peecTpa MYHHLHIAIBHOTO HMYIIECTBa» B BOCKpeceHCKOM
MyHHIUMTAJIGHOM ~ paiioHe MockoBckod obnactH  (mamee — MyHHOunagbHas yCiayra), COCTaB,
NOCEA0BAaTeNIbHOCT, ¥ CPOKH BBIMOJHEHMS aJMHMHHCTPAaTUBHBIX MPOIENYpP MO MPEAOCTABICHHIO
MynnnunaneHOH ycuayry, TpeOOBaHHS K TOPSAKY HX BBIIOJHEHHSA, B TOM YHCIE OCOOEHHOCTH
BBINOJIHEHHS aJIMMHHCTPATHBHEIX TIPOLIEAYP B 3JIE€KTPOHHOH dopMe, B MHOTODYHKIIMOHATBHEIX EHTpax
NPEIOCTABICHAS TOCYJapCTBCHHBIX M MYHMIMIAIBHBIX YCIYr B BOCKPECEHCKOM MYHHIMIAILHOM
paiione Mockosckolt obnactu (namee — MOII), GopMbl KOHTpOJA 3a MCIIOJIHEHHEM HACTOSMIETO
AJIMVHHCTPAaTABHOTO PEIJIAMEHTa, JOCYNeOHbIH (BHECYASOHbIN) MOPSIOK OOXAIOBAHMA pELICHHH H
Aedcteud (Ge3neHCcTBUA) aAMHHHMCTpanMM BOCKPEeCeHCKOro MYHMIMNAILHOIO paifoHa MOCKOBCKOM
obnacty (nanee - AIMHHUCTpPALIUA), JODKHOCTHBIX JIMIl AJIMUHHCTPAIIUH.

2. Jluna, uMeroIMe NpaBo Ha NonydyeHue MyHHIUIANBHOR YCIyTH

2.1. TlpaBo Ha nomydyeHHe MyHMIMDATLHOH YCIyTH, HMEIOT (QU3MYECKHE JIUNA, IOPHANYECKHE
JIMLIa, HHAMBHIYAJIbHbIC PEANPUHAMATENH (J1ajiee — 3asBUTEND).

2.2. Kareropu# JiHil, MMEIOIIHX [IPaBoO Ha MoNyYeHHe MyHHIMNIANBHOM yeayTH:

a) Qu3MYeCKue JTHIa, HHAMBUyalbHBIE IIPSANPHHUMATEIIH, B TIOJIb30BAHMHA KOTOPHIX HAXOIATCS
OOBEKTHI HENBHKMMOTO MMYIIECTRA, JBIXKAMOIO HMYLIECTBA, 3€MeJIbHBIE yIaCTKH (aee — OGBEKThL),
HHQOPMALIUS O KOTOPBIX 3apalliMBAETCS;

0) ¢dusnyeckne nHIA, HHAMBHIYalTbHblE MPEANPAHUMATENH, B IIOJNL30BAHMM KOTOPHIX He
HaxomATCA OOBEKTHI, HHpOPMALUA 0 KOTOPHIX 3alPaIlHBaECTCS;

B) IOpHIHYECKHUE JIMIA, B I10JIb30BaHMH KOTOPBIX HAXOMATCS 0OBEKTH HENBUKMMOTO MMYILECTBA,
ABWXKMMOIO HMYIIECTBA, 3EMEJILHBIE YIAaCTKH, HHPOPMAIIAS 0 KOTOPAIX 3alpaliMBacTCs;

I') FOPUAMYECKHE JIMIA (OpraHU3allMu), OCYMIECTBIISIOIHNE YYET 00LEKTOB HEABHKUMOCTH.

2.3. Wurepechl ML, ykasaHHBIX B HyHKTe 0 HAcTOSIIEro AJMMHHCTPaTHBHOIO perIaMEHTA,
MOTYT TpPEACTAaB/IATE MHBIC JIMIA, MCHCTBYIOIIME B HHTepecaX 3asgBHTENS Ha OCHOBAHHM NOKYMEHTA,
YAOCTOBEPAIOINEro €ro IMOJHOMOYMH, JMOO B COOTBETCTBHH C 3aKOHOJATEILCTBOM (3aKOHHBIE
TNpeICTaBUTENH) (Hasee — peJCcTaBHTe b 3asBUTENs).

3. TpeboBanus K nopsaKy HHGOPMHPOBAHKS O MOPSIKE HPENOCTABICHAS MyHUIMIIALHOMN YCIyTH

3.1. Wupopmauus o wmecTe HaxoxnueHus, rpaduke paGOTH, KOHTAKTHBIX Tele(oHax,
OQUUHANBHBIX CalTOB M ajpecax O3NIEKTPOHHOH NOYTHl B ceTH KHTepHer AJIMAHHCTpalUMH, H
OpraHH3aly{H, yJacTBYIOIIMX B MNPENOCTABIEHHH H HHQOPMHPOBAHMM O TOPSAAKE MPEeNOCTABICHHS
Mynununansroif ycnyrn npuBenensl B Ilpmioxenun 2 K HacTosmieMy AJMUHHCTPaTHBHOMY
pErTaMeHTYy.

3.2. llopanox mony4eHHs 3aMHTEPECOBAHHBIMH IHLAMH HHQOPMALMH  TI0 BOIIpOCaM
IIPeJOCTaBIeHNS MYHUIMIATEHOM yCITyTH, CBEIeHHH 0 X0/ie IPeoCTaBIeHHs MyHULHITATBHOM YCIIYTH,
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nopsaake, Gopme H MecTe pasMenieHHs MHGOPMAIMH O HOPSIKE NPEAOCTaBIeHHs MyHHLUNATLHOMN
yciyru npuseens! B [punoxenuu 3 x HacTosmeMy AJMHHACTPATHBHOMY PETrJIaMeEHTYy.

IL. Cranpapr npepocrasiienuss MyHHIMIAILHOM YCIYTH
4. HanmeHoBanue MyHHIMNIATLHOM yCIIyru

4.1. MynuuunaneHas yciyra «Bblnada BBITHCOK H3 peecTpa MYHHIMIIAIBHOIO MMYIIECTBA» B
BockpecenckoM MyHHUIIHNANIEHOM paiioHe MOCKOBCKO#M 06/1aCTH.

5. Opransl 1 Opraiu3anyy, yYacTBYIOIME B PENOCTABICHHN MyHUITHITAIBHOM YCIyTH

5.1. OpraHoM, OTBETCTBEHHBIM 3a TIpeAOCTaBieHHe MYHHIMNANBLHON YCIyIH, SBIAETCH
AJMAHHCTpalMs B JMIE OTA€NAa MYHHIUNAIbHOM COOCTBEHHOCTH  YIPaBJIE€HHsS  3€MEJBHO-
HUMYIIECTBEHHBIX OTHOHICHUN AJIMUHHCTpAIIHH.

5.2. Anmunuctpauus ofbecrieduBaeT IpeAocTaBlieHHe MyHHIMIANLHOM yciayrm Ha 6ase
PETHOHAIBHOIrO IOPTala rOCYJapCTBEHHBIX H MYHHIHMIIAJIBHBIX yCIyr MOCKOBCKOH oGnactu (najiee —
PIITY) u M1,

5.3. Ilopanox obecmeyeHus NTHYHOrO MpHeMa 3asBUTEEH YCTAHABIMBAETCA OPraHU3aMOHHO-
pacopsAINTEIbHBIM JOKYMEHTOM AIMHUHHUCTpPAITHH.

5.4. AnMuHHCTpamus He BhpaBe TpeOoBarh OT 3adBWTeNns (IpeiCTaBHTENs 3asgBHTEN)
OCYILIECTBIICHUS JICACTBHI, B TOM YHCIIE COIIAaCOBaHAM, HEOOXOIUMBIX JUIS MONY4YeHUss MyHHIUIANLHOH
YCIYTH H CBS3aHHBIX C OOpamicHHEM B HHbIE TOCYJApCTBEHHBIE OPraHbl MM OpraHbkl MECTHOIO
CaMOYIIpaBJICHUA, OPraHU3aIHH.

6. OcHoBanus 11 0OpanIeHNs M Pe3yJIbTaThI IPEAOCTaBICHHA MyHAIMIANEHOR YCIyTH

6.1. 3asBuTens (upencTaBuTeNsb 3asBUTENs) oOpamaeTcs B AIMUHUCTpaNuio nocpeactsoM PIITY
wim MOILl 3a monyyeHnem BBIIMCKH M3 peecTpa MYHHIMNAIBHOTO HMYIIECTBa BOCKpECeHCKOro
MYHHUIIMIATBHOTO paiiona MockoBckoii o6acty.

6.2. Cniocob noaun 3asBJIEHAsA O IPEAOCTaBNeHHH MyHUIMITATGHON YCIIyTH IIPHBE/EH B IIYHKTE
16 HacToAmero AAMHHACTPATHBHOTO PETJIAMEHTA.

6.3. Pe3ynpTaToM npenocraBienns MyHHIHIIAIBHON YCIIyTH SBIACTCS:

6.3.1. Bomucka u3 peecTpa MyHHIMNAJIBHOTO MMYIIECTBA BOCKPECEHCKOro MYHHIMIAIBHOIO
paiiona MockoBckoil obnactu, opOpMIIEHHAsS B COOTBETCTBHH ¢ lIpuiokeHHeM 4 K HacTOSAMEMY
AMUHHCTPATHBHOMY PeTJIAMEHTY.

6.3.2. VBenominenue o6 oTCyTcTBHM HHGOpMAIMH B PEECTPEe MYHHMIHMIATLHOTO HMYIIECTBA
BoCKpeceHCKOro MyHMIMNANBHOro paiioHa MOCKOBCKOH 0671acTH, OQOPMIEHHOE B COOTBETCTBHU C
[IpunoxenreM 5 k HacToALEMY AJIMUHHUCTPATHBHOMY PETJIAMEHTY.

6.3.3. VBenomienne 06 oTkase B BbIJade BBIIUCKH M3 PEECTpa MYHHIHNAILHOTO MMYIIECTBA
BocKkpeceHCKoro MyHHIMNANBHOro pafioHa MocKoBekoid 0671acTi, o(OPMIEHHOE B COOTBETCTBHH C
IIpunoxennem 6 k HacTosAIEMY AJIMUHHCTPATHBHOMY PETJIAMEHTY.

6.4. PesyibTar npepoctaBneHus MyHHUMDATBHOH YCIYTH, B BHJE 3MEKTPOHHOTO JOKYMEHTa,
MOANKCAHHOIO  YCWJICHHOH  KBAIU()MIMPOBAHHOH  DIEKTPOHHOM HOANHCEIO  YIIOJHOMOYEHHOIO
AODKHOCTHOTO JIMIA AJMHMHMCTpPAlMM, HANpaBIAeTCsd CHENHAIACTOM AJMHHHCTDAllAM B JIAYHBIA
Kkabuner 3asBurens (mpeactaBuTens 3asputens) va PIITY nocpeactsom Moyt oxasanus ycayr EUC
OVY. B GymaxHOoM BHIE pe3yisTaT NpefocTaBicHAs MyHHIMIATBHOMN YCIIYI'H XpaHHTCS B apXuBe
AJIMHHUCTpALMHA B COOTBETCTBUH C YCTAHOBJICHHEIMHU TIPABHIIaMH JI€IOIPOH3BOICTBA.

6.5. 3asButens (npencTaBHTENb 3afABHTENSA) MOXKET TONYYHTh Pe3yJIBTaT IIPeIOCTaBIICHUS
Mynunsnanesolt yenyru gepes M®LL, B stoM ciywae crenmammctom M®L] pacnevarsiBaercs u

32BEPACTCS O3K3CMILIAD DJJIEKTPOHHOIO JIOKYMEHTa Ha OyMaKHOM HOCHTENe, BbIAaeTCd 3asBHTEIIO
(npencraButeno 3agBUTENS).



6.6. ®akr mnpenocTaBicHUs MyHHMIMIANBHOM yCOyrM ¢  HPHJIOKEHHEM  pe3yibTaTa
npenocTapienns MynununansHol yenyru dukcupyercs B Moayne okazanus yeayr EUC OV,

7. Cpok perucrpanuy 3asBjIeHUS

7.1. 3assnenue, nogansoe gepes MOLI, perucrpupyercs B AJIMUHHCTPALMK B NEPBBIH paboduii
JeHb, CIENYIOMHMHM 3a THEM nofavy 3assieHus B MOII.

7.2. 3asBieHuWe, NOJAHHOE B DIEKTpoHHOM Qopme uepes PIITY no 16:00 paGowero mus,
PETHCTPUpPYETCS B AJIMHHUCTpAllMK B A€Hb ero nona4u. Ilpm nonave 3assnenus uyepes PIITY mocne
16:00 pabouero mus nuGo B HepaGOuMil JeHb, PETHCTPHPYETCS B AIMHHMCTPALMHA HA CIELYIOIH
paboquii neHs.

8. Cpok npepocrapieHHss MyHHIMNAIBHON YCIYTH

8.1. Cpox mpezmocTaBIeHHA MyHHIMDANBHOM yCIyrH coctaBiseT He 6osee 10 (mecsaTtu) jHeH ¢
JlaThl PETHCTPAlMH 3asBICHHS B AIMHHUCTPALIHH.

9. IIpaBoBbIie OCHOBaHUA NPEAOCTaBIeHU MYHUIUTIATBEHOMN YCIyTH

9.1. OcHOBHBIM HOPMATHBHBIM IIPaBOBBIM  aKTOM, PpETYIHPYIOIIHM IpPENOCTaBICHHE
Mynvuunanbho#  ycimyrn, spaserca Ilpwka3 MunokoHompassutus Poccuiickoii ®esmepanuu  oT
30.08.2011 Ne 424 «O6 yrBepanenuu Ilopsaxa BeleHHs OpraHaMi MECTHOTO CaMOYIIPABJICHUS PEECTPOB
MYHULHNIATBHOIO UMYIIECTBA».

9.2. CoucoK UHBIX HOPMAaTHBHBIX aKTOB, HPHMEHAEMBIX IIPH MPeIOCTaBICHHH MyHHIHIATBHOR
ycayry, upusejied B [Ipunoxenuu 7 k HacToAMEMY AIMHHUCTPAaTHBHOMY PETJIAMENTY.

10. UcyepnpiBaromuii nepedeHsb JOKYMEHTOB, HEOOXOMMMBIX IS [IPEAOCTABICHHU
MyHununainbHo# yeuayru

10.1.  JToxymenrnl, ofs3aTenbHble UL INPEJOCTaBICHHS 3asBHTENeM (IPEACTABHTENEM
3asBUTENS):

10.1.1. B ciryyae obpamenus 3a noixyueHueM MyHAUMIATBHOM yCIyTH HEMOCPEACTBEHHO CaMHM
3asBUTENEM NIPE/ICTABIAIOTCS CEAYIOMIUE 00A3ATENbHEIE JOKYMEHTEHL:

10.1.1.1. 3asiBierve,  noanucannoe  3aspureneM  (Ilpunoxenne 8 Kk HacTosAmEeMy
AIMUHHCTPaTHBHOMY PETJTIAMEHTY);

10.1.1.2. JIokyMeHT, yIOCTOBEPSIOMIM JINYHOCTE 3asBUTES.

10.1.2. Tlpu ofpamennn 3a nmonyyeHueM MyHUUHIATLHOM YCAyrd IpeACTaBUTENS 3asBHTEIS,
YIOITHOMOYEHHOIO Ha I10/1a1y IOKYMEHTOB H IIOJy4EHHE pe3yibTaTa NpeoCTaBieHus MyHUIMIanbHOR
YCIYTH, HPEACTABIIAIOTCA CIEAYIOIHE 0013aTeIbHbIe JOKYMEHTHI:

10.1.2.1. 3asBnerne, mnoanucaHHoe 3assutenem  (IIpmnoxenme 8 K HaCTOAIIEMY
AJMUHHACTPaTHBHOMY PEIJIAMEHTY),

10.1.2.2. JlokyMeHT, yIOCTOBEPSIOLINI INIHOCTS IIPEACTABHTENS 3asBHTENS;

10.1.2.3. JlokyMeHT, NOATBEPKAAONIHE TOTHOMOYMS HPEACTABUTEINA 3asBUTEIS.

10.1.3. Ilpu obpamenuu 3a momydeHHeM MyHHUIMTANEHON YCIYTH HpEACTABHTENS 3asgBHTEIN,
YIOIHOMOYCHHOTO Ha TIOANMCAHHE 3asBICHUS U M0JaYy JOKYMEHTOB, a TalOKe MOJy4EeHUE pe3yibTara
TpeNIoCTaBIeHUs: MyHHIMNaNbHOM yCnyTH NPeNCTaBIAIOTCS CEAYIOmHe 0653aTebHbIE JOKYMEHThI:

10.1.3.1. 3aanenne, noamucannoe npexcrasurteneM 3aspurtens ([Ipunoxenne 8 x HACTOSIEMY
AJIMUHHCTPaTABHOMY PETJIAMEHTY);

10.1.3.2. ToxyMeHT, yIOCTOBEPAIOILMH IAYHOCTS NPEICTABUTEINS 3asBUTES,

10.1.3.3. JlokyMeHT, NOTBEPXKAAIOILH IONHOMOYHSA NpEICTABHTENS 3asBUTE .



10.2. JIoxyMeHTEI, COCTaB/ICHHBIE HA HHOCTPAHHOM A3bIKE, MOAJIEXKAT HEPEBOAY HA PYCCKHMH A3BIK.
BepHocTs mepeBojla ¥ IOIIMHHOCTH IOANHCH MEPEBOJYHKA CBHACTENBCTBYIOTCS B HOPSAIKE,
yCTaHOBJICHHOM 3aKOHO;1aTenscTBOM Poccuiickoii denepanuu o Hotapuare.

10.3. Onucanre TOKyMEHTOB NpuBesicHO B IIpHioxeHnd 9 K HacTosmEeMy AIMHAHHCTPATHBHOMY
pETIIaMEHTY.

11. UcuepnpiBaromuii nepedeHb JOKYMEHTOB, HEOOXOMUMBIX U IPEAOCTABICHAS
MyHuuunansHOH yCayTH, KOTOPBIE HAXOAATCS B PaCHOPSIKEHHH OPraHOB BIACTH, OPTaHOB MECTHOTO
CaMOYIIpaBJE€HUS HJIM OpraHu3alni

11.1. JlokyMeHTHl, HEOOXOAMMBIE MId TpPeJOCTaBIeHHS MYyHHIMNAIGHOM YCIyTHM, KOTOpPBIE
HaXOJsTCS B PacHoOPMKEHHH OPraHOB BIAaCTH, OPTaHOB MECTHOIO CaMOYIPABIICHHS WIIM OpraHM3alHi,
OTCYTCTBYIOT.

12. UcuepnbiBaroluii iepedeHs OCHOBAaHUHM [T OTKa3a B IPHEME U PETHCTPALMH JOKYMEHTOB,
HEOOXOJIMMBIX I NPEOCTaBIeHHS MyHUIIMIATBHOMN YCIYTH

12.1. OcHoBanusaMHE [UId OTKa3a B IIPHEME M PETHCTPANMH JOKYMEHTOB, HEOOXOOMMBIX IS
IpeaocTaBiIeHns MyHUIMIIATBHOMN YCITYTH, SBIAIOTCS:

12.1.1. O6pamenre 3a npenocTaBicHHeM MYyHHIMIAIBHON YCIYrH, HE IpeAoCTaBiIseMoi
AIQMUHHACTpalMeil;

12.1.2. OOpamende 3a npenocTaBicHHEM MyHUIMIAILHOR yCayrd 6e3 IpeIbABIeHHAS
JOKYMEHTa, MO3BOJIAIONIETO YCTAHOBUTH JIMYHOCTD JIMLIA, HEMOCPEACTBEHHO MIOAAIOIIEr0 3asBICHHE;

12.1.3. JlokyMeHTBI cofiep)xaT HOAYUCTKY B HCIIPABJIEHHS TEKCTA,

12.1.4. JIokyMEHTBI HMEIOT HCIPABIICHHs, HE 3aBEPEHHBIE B yCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
HOPSIKE;

12.1.5. JlokyMeHTBl COAEp/KAaT MOBPEXIEHHS, HAIMYHE KOTOPHIX HE IO3BOJAET OJHO3HAYHO
HCTOJIKOBAaTh UX CONCPIKAHHE;

12.1.6. lokymeHTbI ~ yTpaTUMM CHIy Ha MOMEHT OOpalleHMss 13a  IPeIOCTAaBICHHEM
MyHnuuunansso# yenyrs (I0KyMEHT, yAOCTOBEPSIONU IMIHOCTh, JOBEPEHHOCTH);

12.1.7. Ilpencrasnen HEMONHBIA KOMIUIEKT MOKYMEHTOB B COOTBETCTBHHM C IIyHKTOM 10
HACTOALIEr0 AJIMHHHCTPATABHOIO PErIaMEHTA;

12.1.8. HexoppexTHOe 3amonHeHHe 00s3aTenbHBIX NojNed B QopMe 3asBieHus nHa PIITY
(OTCYTCTBHE 3aIOJIHEHHS, HEZOCTOBEPHOE, HEOIHOE IUGO HENPABUIBLHOE MPEICTABICHHE CBEICHHMH, HE
COOTBETCTBYIOLIMX TPEOOBAHMAM, YCTAHOBIIEHHBIM HAaCTOAIMM A IMUHHCTPATHBHLIM PETIAMEHTOM);

12.1.9. [lpencTaBnenne  HEKAaYeCTBEHHBIX WM  HEIOCTOBEPHBIX  3JIEKTPOHHBIX o6pazoB
AOKYMEHTOB, HE IIO3BO.LIOUIMX B IMOJIHOM 0O0beMe NMPOYMTATh TEKCT AOKYMEHTa /WM paclo3HaTh
PEKBU3UTHI JOKYMEHTA.

12.2. Pemenne 06 oTkase B TpHeMe NOKYMEHTOB, HEOGXOAMMBIX JUI MPeAOCTABIEHHS
MynuuunansHod  ycnyru, odopmisiercs mo ¢opme cormaco Ilpunoxenuio 10 x HacTOsIIEMY
AIIMAHUCTPaTUBHOMY — DETJIAMEHTY, MOANUCHIBAETCS  YIOTHOMOYEHHBIM  JOJDKHOCTHBIM  JIHIIOM
Aamunuctpamis um MOI u wanpasisercs B MMYHbIL Kabuuer 3asBuTens (npencrasurens 3asBUTEN)

Ha PIIT'Y He mosmmee mepBoro paGodero aus, ciemyromero 3a THEM TI0OJa4H 3asBJIEHAL, THO0 BBIAACTCS
3asBuTemo B MOILI,

13. McuepnbiBaommii nepedeHs OCHOBaHMI [l OTKa3a B IPeIOCTaBICHHH MyHULMIATEHOM
yCIyTH

13.1. OcHoBanueM U1 OTKa3a B NPeIOCTaBICHHH MyHUIHIAILHOM YCIYTY SBIAETCS OTHECEHHE
3anpaiidBaeMol  WHGOPMAMKM B IMOpPAAKE, YCTAHOBICHHOM 3aKOHOJATENHCTBOM  PoccHiickoil
®enepaunn, K ”HGOPMAIIHH C OTPAHUYEHHBIM JOCTYIOM.



13.2. 3aspurens (npencrasutens 3aspurens) BIpaBe OTKa3aTbCsl OT MOJyYeHHss MyHHLMIANbHOM
YCIyrid Ha OCHOBAHMH /IMYHOTO ITMCHMEHHOTO 3asBIIEHHS, HAUCAHHOIO B cBOGONHOM dopMe, HalpaBKB
110 anpecy 5ACKTPOHHOMH MOYTHI UM OGPaTHBIINCH B A IMAHHCTDAIIHIIO.

13.3. Otkasz or mpemoctaBieHns MyHHOMIATBHONR YCIYTH HE HNPENsTCTBYET IIOBTOPHOMY
OOPpAILICHHIO C 3adBICHHEM O IpeoCTaBIeHIH MyHRIMNATLHOM YCILYTH.

14. Tlopanox, pa3Mep U OCHOBaHHS B3UMAHHUI rOCyapCTBCHHOH IONIIMHBI WM MHOH ILIATHI,
B3UMAEMOH 3a IIPeI0CTaBIcHHe MyHHIHIANBHOM yCIyTH

14.1. MynuimnaibpHas ycnyra npefocTapisercs 6ecaTHo.

15. TlepedeHs yciyr, HEOGXOMMMBIX H 06S3aTETBHBIX LIS NpenocTaBjieHuss MyHUIUIAIEHON
ycayru

15.1. Venyru, Heobxomumbie B obs3aTeNbHBIE IS IpenocTaBieHuss MyHUIMOaNbHOM YyCIyTH,
OTCYTCTBYIOT.

16. Cnoco6r1 npeniocTasenns 3aMBuTeNEM JOKYMEHTOB, HEOOXOMMMBIX JUIS NOTYYEHHS
MynununaneHo# yeuyru

16.1. OcHoBanuem nna npegocTaBieHds MyHUIMNATBHON YCIyTH SBASETCS obpamenue 3asBuTens
(mpencrasurens 3adBATeNs) C 3asABICHUEM B AJIMHEHUCTPALMIO nocpeactsoM PIITY.

16.2. B MOI] 3asBuTemo (npeacraButemo 3asBUTemo) obecreden 6ecriIaTHbL nocryn x PITTY
JUTA NPE/ICTABICHAA JOKYMEHTOB, HEOOXOMMMBIX ISl MIOMydeHHs MyHHIMIANBHOM YCIyTH, B HOPS/IKE,
IPEAYCMOTPEHHOM NOJIYHKTOM 16.3 HacToAIIEro AJIMAHHCTPATHBHOIO perlaMeHTa.

16.3. Obpamenne 3aspurens (npeacrasurens 3assutens) nocpeacrtsoM PIITY:

163.1. lns  nomyyenns MyHUIMNATGHOR yeuyrn 3asBUTENH (mpencraButens 3asgBHTEN,
YIIOJTHOMOYEHHBIH Ha NONNHUCAHHME 3asABIICHHS) aBTOpH3yeTcs B EamHON cucTeMe HICHTUHUKALUA U
ayTeHTHQUKanuy (naiee — ECHA), 3aTeM 3anonHseT 3asBlEHHE C HCHOJIBb30BAHUEM CIIEeIHANLHON
MHTEPaKTHBHOX (QOPMEI B ONEKTPOHHOM BHJIE. 3alOJIHEHHOE 3asBJICHHE OTIPABJISET BMECTE C
IPHKPEIUICHHBIMH  3JIEKTPOHHBIMA  00pasaMH JIOKyMEHTOB, YKa3aHHBIX B NyHKTe 10 HacTosmero
AsMuBHCTpaTHBHOTO periiamenTa. [lpu aBropusamuu B ECUA 3adsnenue camraercs ITOAITHCAHHBIM
NPOCTOH 3IEKTPOHHOH NOANMHCHIO 3asBUTes (IPENCTABHTENS 3asBHTE, YIOJIHOMOYEHHOTO Ha
NOJIIMCAHKE 3asiBJICHHUS ).

B cnysae oOpamienns npencraBuTens 3asBUTeNs, HEe YIOIHOMOYEHHOrO Ha IOMITHCAHHS
3asBJICHAA, IPHKPETUIACTCA SJICKTPOHHBIN 00pa3 3asMBleHus, IOIIHCAHHOTO 3asBUTEIEM.

16.3.2. Otnpasnennoe 3asBleHye K JOKYMEHTHI IOCTYNAOT B Moy b OKa3aHus yeayr EUC OY.

16.4. OGpamenne 3asputens (IpeACTaBATENS 3aIBUTENA) IOCPEACTBOM MO®II:

16.4.1. 3asBuTens (NpeACTaBUTENb 3asBUTENA) MOXKET 3alHCATHCS HA JIMYHBIH npueM B MOI]
3apaHee 110 KOHTAKTHBIM TesleoHaM, yka3aHHEM B [IpHiokeHHH 2 K HaCTOSIIEMY AJIMUHHCTPaTHBHOMY
pernamenty, unmd nocpeactsoM PIITY. Ilpu ocymecTBieHHH NpeaBapuUTENBHOM 3ammicH 3agBUTEND
(npencTaBuTeNb 3adBHTENA) B OGA3ATENLHOM MOPSAKE HHPOPMHPYETCS O TOM, UTO IIpelIBapuTEIbHAs
3aUCh aHHYIUPYETCS B CIy9ac €0 HEABKH [0 HCTCYCHHH 15 MUHYT ¢ Ha3HAYEHHOTO BpEMEHHM IIpHEMa.
Hns momydyenus MyHunmnansno#t yemyru  3asBurens (npencraButens 3asBHUTENSA) NpPEACTABISET
HeOOXOUMBbIE IOKYMEHTS], yKa3aHHbIe B IyHKTe 10 HacTOSIIEro AZIMHHUCTPaTUBHBIM PErjaMeHTa;

1642. B cioyuae HanM4umd OCHOBaHHH, IIPpEAYCMOTPEHHBIX IIYHKTOM 12 Hacrosmiero
AIMHHHCTPAaTHBHOTO perlaMeHTa, cnenuamictoM MOI] 3aspuremo (mpencraButemo 3agBHTENS)
BBLIACTCA PEIICHHE 00 OTKase B IPUEME TOKYMEHTOB C yKa3aHHEM MPHYHH OTKa3a B CpOK He no3xaHee 30
MHHYT ¢ MOMEHTA MOy YeHHUS OT 3asiBUTENS (PEICTABUTEINS 3asBATENS) JOKYMEHTOB.

16.4.3. B ciydae eciM OTCYTCTBYIOT OCHOBAaHMS Ui OTKa3a B IpHEME JOKYMEHTOB CIELHAIMCT
M®L| npuruMaeT npencraBieHHble 3asBHTeNEM (TIpeACTABHTENEM 3asgBHTENA) JOKYMEHTHI, 3AMOHAET 1
pacredaTeiBacT 3ajBlICHHE, KOTOpOE MOANHMCHIBACTCS 3asdBHTENEM (IIpeACTaBHTENeM 3asBHTENs) B
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npucyTcTBuM  cnenmamiacta  MOLL. B caywae  obpamenns npencrasutens 3agBuTens, He
YHOIHOMOYCHHOTO Ha IIOANUCAHHE 3asBIICHN, IPEACTABIIETC TIOMIIMCAHHOE 3asBUTEIEM 3asBIICHHE 110
dopme, ykazannoi B IIpunoxennu 7 k HacTosImeMy AJIMHHHCTPaTHBHOMY peTJIaMEHTY;

16.4.4. Cnennaymer M®L] ckaHHpyeT peAcTaBiIeHHbIE 3agBUTEIEM (ipencraBuTeNieM 3asgBHTENA)
OpHUTHHATBI IOKYMEHTOB ¥ (JOPMHUpYET 31IeKTpoHHOe aeno B Moxyine M®L] EUC OV, pacrevatbiBaeT 4
BbIacT 3asBUTENMO (IPEICTABUTENIO 3ajiBHTENS) BBIIHCKY O HNOJTYYEHUH 3asBJICHUSA, NOKYMEHTOB C
YKasaHueM MX NEPeuHs U KOIMIECTBA JIHCTOB, BXOJAIIETO HOMEpA, JAaThl MOJyYEHHS JOKYMEHTOB OT
3asBuTens (mpeacraBuTens 3adBHTENA) W JATHl  TOTOBHOCTH pe3yibTara  NpeAOCTaBICHHS
MysununaneHo# yenyry;

16.4.5. DnexTpoHHOE Jeno (3asBlCHHE, IPUIAraeMbie K HEMY JIOKYMEHTHI, BBIINCKA) TOCTYIAET U3
Monyns MOI] EUC OY B Moayis okasanus yeayr EUC OV B gens ero dbopmupoBanus.

16.5. Bribop 3asBuTeneM crnocoba mNomaun 3agBiAeHHS H JIOKYMEHTOB, HEOOXOMMMBIX JUIA
nojydeHHs MyHHUMNAIBHOH YCIyTW, OCYIIECTBISETCS B COOTBETCTBHH ¢ 3aKOHONATEIHCTBOM
Poccuiickolt Qenepanyn 1 3aKOHONATENLCTBOM MOCKOBCKOH 06/1aCTH.

17. Cnoco6bl nomydeHus 3asBUTENEM Pe3yTHTATOR IPEIOCTABICHHUS MyHununansHo# yeayru

17.1.  3asearene (upeacTaBuTens 3asBMTENST) YBENOMISETCS O  Xole pPacCMOTpeHus
¥ TOTOBHOCTH pe3yJIbTaTa PpeOCTaBlIeHHs MyHHIMNIaNbHOM YCIYTH CIEAYIONMMHE CIIOCO6aMHU:

17.1.1. Yepe3s nuunsbiii kabuner Ha PIITY;

17.1.2. Tlo »neKTpOHHOI OYTe.

Kpome Toro, 3asBurens (npepcraButens 3asBHTENs) MOXKET CAMOCTOSTEIHLHO MOJTyYHTh
MH(OPMALMIO 0 TOTOBHOCTH Pe3y.IbTaTa IPeNoCTaBIeHAs MyHHIHIATLHOMK YCIyrH 1o TenedoHy HeHTpa
TeneOHHOro o6GCTy)KWBAHHA HAceNeHHS MOCKOBCKOM 061acTH 8(800)550-50-30, mam mocpencTBoM
cepuca PIII'Y «Y3Hars craryc 3asBieHns».

17.2. Pesynbrar npefocraBieHns MyHHUMNATBHONR YCIYTH MOXET GHITH IIOJIy4€H CICAYIOIAMH
crnocobamu:

17.2.1. Yepez MO1] na GymakHOM HOCHTENE;

17.2.2. Yepes nnunsiit kabuxet a PIIT'Y B Buae 2MeKTPOHHOIO JOKYMEHTa, B Cilydae NPHUHATHA
pemienns 06 0TKase B NpeAOCTaBlIeHHH MyHUIMNATLHOH YCITyTH.

18. MakcuManbHBIH CPOK OXKHIAHUA B 09EPENH

18.1. MaxcuManbHEIH CPOK OXM/IaHHS B OYEPENd Uil NMOTYHYEHHS KOHCYJIBTAIMH IO OKA3aHMIO
MyHuuunanbHoR yCIyra He JOJDKEH NpeBLILaTh 15 MUHYT.

19. TpeGoBanus k MOMELIEHHSM, B KOTOPBIX IPEIOCTABNAETCS MyHHIHIIAIBHAS ycnyra

19.1. TpeboBanus X MNOMEIMEHHSM, B KOTOPBIX MpeOCTaBIAeTcS MyHHAUIMOATbHAS yciyra,
npuBeneHs! B [Tpuoxkennn 11 k HacToAmEMY AIMHHACTPATHBHOMY PETNIAMEHTY.

20. Ilokasareny IOCTYMHOCTH H Ka4ecTBa MyHHUUNANBEHOM yCI1yry

20.1. IlokasaTenu TOCTYIHOCTH M KadecTBa MyHHIUNaNbHOMN ycnyTH npuseeHsl B [Ipunoxenun
12  HacTosmEMY AIMHHHCTPATHBHOMY DETTIAMEHTY.

20.2. TpeGopanus K 0GECICYEHHIO HOCTYIHOCTH MynunMnaneHOR ycnyrd N8 UHBANHIOB K
MaJIOMOGHIILHBIX TPYIIN HaceleHus npuBeaeHs B [Ipuioxennn 13 HacTosmeMy AJMHHUCTPaTUBHOMY
pEraMeHTy.

21. TpeGoBanus K OpraHU3aLUK IPEAOCTABIEHHA MYyHAUMIATEHOM YCIIYTH B 9JICKTPOHHO#H ¢opme



21.1. B omexrpoHHOM Qopme JOKYMEHTHI, yKasaHHble B nyHkre 10  Hacrosmiero
AZIMHHUCTPATUBHOTO perIaMeHTa, MoAAoTCs nocpeactsoM PIITY.

21.2. Ilpn mopjade HOKYMEHTBI, yKasaHHble B IyHKTe 10 HacTosmero AJMHHHCTPAaTHBHOTO
PerlaMenTa, NPHJIAralTca K 3IeKTPOHHOH (opMe 3asBlIeHHs B BHIAE OTAENBHBIX (aitioB. Kommuectso
(aliioB 1OKHO COOTBETCTBOBATH KOJIHYECTBY JIOKYMEHTOB, & HAMMEHOBAHHE daina JOIKHO [03BOJIATE
MACHTUGULUMPOBATE JOKYMEHT U KOJINYECTBO JUCTOB B JIOKYMEHTE.

21.3. Bee opuruHaibl JOKYMEHTOB JOJDKHEI ObITh OTCKAHMPOBAHBI B OJHOM M3 pacnpoCTpaHEeHHBIX
rpadugeckux dhopMaTor (GaiiiioB B LBETHOM pexuMe (paspeleHue CKaHHMpOBaHHA — He MeHee 200 Touek
Ha JIO#M), 00eCreYnBalomeM COXPaHEHHE BCEX AyTEHTHYHBIX NPH3HAKOB [OJUIMHHOCTH, 8 MMEHHO:
rpauyecKoi MOIMACH JTMLA, IEYaTH, YIJIOBOTO IITaMIa GJiaHKa.

21.4. 3agBuTens (IpenCTaBUTENs 3asBHTENA) UMEET BOIMOXHOCTH OTCIIEXHBATH XO 06paboTku
JOKYMCHTOB B JIMYHOM KaOWHETE, MO IEKTPOHHOM MOYTE, YKA3aHHOH B 3asABJICHHH WM C ITOMOIIBIO
cepauca PIII'Y «Y3Hats craryc 3asaBiaeHds».

22. TpeGoBaHHs K OpraHK3alluK IIPeJOCTaBIeHHs MyHHIMNALHOM yenyrn B ML

22.1. Opranusaums npeaocTaBleHus MyHULMIAILHOR ycmyrd Ha Gaze MOL] OCYILECTBIISAETCH B
COOTBECTCTBHH C COIVIALIEHUEM O B3aMMOJCHCTBMM MekIy AnMmuHHCTpandeid ¥ M®L], 3akmodeHHbIM B
NOpANKE, YCTAHOBJICHHOM 3aKOHOIATENbCTBOM. Ilepesens MOIL], B KOTOphIX oOpraHu3yeTcs
npepocraBicHie MyHMUMNATEHOH YCIYIH B COOTBETCTBHM C COTJIAIICHAEM O B3aUMOJICHCTBHH,
IpUBOAUTCS B lIpunoxenun 2 x HacTosieMy AZMUHHCTPATHBHOMY PETTIaMEHTY.

22.2. 3asBUTENh MOXET OCYMIECTBHTH MpPEABAPHTENBHYIO 3allCh HA MOJA4y 3asBIECHHA B MoI]
CJCAYIOIHUMH CrIocobamMu 10 CBOEMY BEIOOPY:

a) Ipy IM4HOM obpainenuy 3assurens B MOLT;

6) no Tenepony MOII;

B) mocpeacreoM PIITY.

22.3. llpu npeaBapuTeNbHOM 3anUCH 3asBHTENb COOOMIAET CIEAYIONIHE AaHHbIE:

a) GaMuUIHIO, KM, OTYECTBO (HOCIEAHEE - IPU HATHIHU);

6) KOHTaKTHBIN HOMep TeNedoHa;

B) aJIpeC IEKTPOHHOM MOYTHI (IIPH HAJIMYHH);

I') XeJaeMBIE IaTy U BpeMs IIPEACTaBICHAA JOKYMEHTOB.

22.4. 3asBuTemo coobmaroTcs ata ¥ BpeMs pHeMa JOKYMEHTOB.

22.5. llpu ocymecTBIEHUH Ipe/BApUTENbLHON 3almUcH 3asBHTENL B 00S3aTENLHOM nopsake
MH(QOPMHPYETCS O TOM, 9TO NPeIBAPUTENbHAS 3AIHCh AHHYIMPYETCA B CIIy4ae ero HeBKH 10 HCTEIEHHH
15 MEHYT ¢ Ha3HAYEHHOTO BPEMEHH MPHEMa.

22.6. 3asBuTens B MobGoOe BpeMs BIIpaBe OTKA3aThCs OT PEABAPHTEIHLHOMN 3aITHCH.

22.7. B orcyrctum 3agBuTeNeH, OGPATHBIINXCS II0 NPeIBAPUTEBHON 3aIHMCH, OCYILECTBILETCS
npueM 3adBuTesiei, 0OpaTHBIINXCA B HOPSIKE OYEPE/IH.

22.8. B M®I] 3asButemo obecneuuBaercs Gecrumatheii goctynm B PIITY B cooTeercrBmM ¢
TpeGOBAHMSIMH, YCTAHOBIEHHBIMH TOCTaHOB/IeHHeM IIpaButennctBa Poccuiickoit ®egepaupyd oT
22.12.2012 Ne 1376 «O6 yrBepxaenun IlpaBui opraHM3aluM JESTEILHOCTH MHOTro()YHKIHOHAIBHBIX
LCHTPOB  NPENOCTABNCHUS  TOCYNAPCTBEHHBIX M  MYHHMIMOANBHBIX  YCIYT»,  paclopsKeHHEM
MunncTepeTBa roCcy1apCTBEHHOTO YIIPaBIeH s, HHYOPMAIIMOHHbBIX TEXHOJOTHH 1 cBs3u o 21.07.2016
Ne 10-57/PB «O pernoHanbHOM CTaHJapTe OPraHM3AlUH ACSTEALHOCTH MHOTO(Q YHKITHOHAIbHBIX
HEHTPOB IPEJOCTABICHNA FOCYJaPCTBEHHEIX H MyHHIMIIAILHBIX YCIyT B MOCKOBCKO# 061acTH».

22.9. KoucyneTupoBaHue 3asBUTENEl 1O TOPSAKY IIPEIOCTABJICHHS Mynnnunansaoit ycimyru
OCYIICCTBIACTCA B paMKax COINIAIICHHA O B3aMMOACHCTBUM MEXIy AJMuHHCTpamued u ML,
3aKJTFOUYCHHBIM B [IOPAKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM.



III. Cocras, nociie10BaTe/IbHOCTL H CPOKH BHINOJIHEHHS aIMHHMCTPATHBHLIX IIpoNeayp,
TpeOoBaHMSA K MOPAAKY HX BBITIOJIHEHUA
23. CocraB, NOCIENOBATENBHOCTE H CPOKH BHIIOTHEHHS aJIMUHHCTPATHBHBIX IPOIEAYD IPH
NpefoCTaBlieHHH MyHHITMIAIBHOM yCIyTH

23.1. IlepedeHs aIMMHHCTPATHBHBIX NIPOLIEAYD NIPH MPEIOCTaBICHAN MyHHIMTATLHOM YCIIYTH:

1) monaya u npueM 3asABICHAA M JOKYMEHTOB;

2) 06paboTka H NPENBAPUTEIBHOE PACCMOTPEHHE JOKYMEHTOB;

3) npuUHSATHE pelICHHS;

4) HanpaBJIeHHE pPe3yIbTaTa.

23.2. Kaxpasd aJIMHHHCTpAaTHBHAs IpOLENYpa COCTOMT U3 aIMHHWCTPAaTUBHBIX JIECHCTBHH.
Ilepedyens u conepxaHne aIMHHUCTPATHBHBIX JEHCTBHH, COCTABIAIONINX KaXIyl0 aAMHHHCTPAaTHBHYIO
nponenypy, npusesieH B Ipunoxennu 14 k HacTosmeMy AZIMHHUCTPATHBHOMY PETIAMEHTY.

23.3. bnok-cxema IpefoctaBneHss MyHHUMNATBHON yCIyrd npuBeeHa B IIpunoxennn 15 x
HacTOAMIEMY AJIMHHHCTPaTHBHOMY pErlaMEHTYy.

IV. llopsinok u ¢opMbI KOHTDO.IS 32 HCIO/IHEHHEM ATMHHHCTPATHBHOTO periaMeHTa

24. TlopsZioK OCYIIECTBIEHHS KOHTPOIIL 32 COOJIIOAEHHEM H HCTIONHEHHEM [O/DKHOCTHBIMH JIHI[AMH,
MYHHIMIIATBHBIMH CJTyXKAIIMMH H COTPYIHAKaMK AJIMHHUCTpPALHH TIOJI0KEHHH
ANIMHHACTPaTHEHOTO PETTIAMEHTA H HHBIX HODMATABHBIX TIPABOBEIX AKTOB, YCTAHABIMBAIOIUX
TpeOOBaHHs K [PENOCTABIEHHIO MyHUIMIAIBHON YCIIyTH, & TAkkKe HPHHATHEM MMY PelleHHi

24.1. Koutpons 3a cOGMOJEHHEM [ODKHOCTHBIMH JIMLAMH AJMHMHHCTDALMH, OJOXKEHHEH
AIMHHACTPaTHBHOIO DEIJIaMEHTa M HHBIX HOPMATHBHEIX NPABOBBIX aKTOB, YCTAHABJIHBAIOIIAX
TpeOOBaHHS K IPEAOCTaBIeHHIO MyRHIMNIANBHOM YCIyTH, ocymecTBseTcs B hopme:

1) Tekymero KOHTPoNs 3a COGMONCHAEM MOIHOTH ¥ KA4eCTBa NMPENOCTaBIeHH MYHHIMNATEHOM
yenyrH (nanee - Tekymuit KOHTPOb);

2) KOHTpOIIs 33 COBMONEHHEM NIOPS/IKA IPEJOCTaBIeHAs MyHHIMMATEHON YCIyTH.

24.2. Texymmit KOHTPOJb OCYILIECTBISET [EPBBIN 3aMECTHTENh PYKOBOIHMTEINS AnMuHMCTpanuu
B COOTBETCTBHM C  paclOPsHKCHHEM/IIOCTAHOBJICHHEM AIMHHHCTpaMM H  YIOJHOMOYEHHBIE
HM JIOJDKHOCTHBIE JIHIIA.

24.3. Texymmi KOHTPOJb OCYIIECTBAETCS B MOPAAKE, YCTAHOBICHHOM PYKOBOJHUTENEM
AJIMHHUCTDAIMH JUTs KOHTPOJIA 33 HCIIOJHEHHEM PABOBBIX aKTOB AIMHHMCTpPALHH.

244. Koutpomp 3a COOMIONCHHEM TOpSAKA MPEJOCTABICHUS MynununansHo#t  ycinyru
OCYmeCTBAETCST MUHHCTEPCTBOM IOCYNApCTBEHHOIO YIpPABIEHHS, HH(OPMAILMOHHBIX TEXHOIOTHH H
CB3H MOCKOBCKOH 061acTH B COOTBETCTBHH C MOPSJAKOM, YTBEDKICHHOM MOCTAHOBIICHHEM
Ilpasurensctea MockoBckoit obnactu ot 16.04.2015 Ne 253/14 «O6 yrBepxaeHuu [lopsaka
OCYIIECTBICHUS KOHTPOJA 3a NPEJOCTABICHHEM TOCYAapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT Ha
TeppuTOpAH MockoBckol o6acTH M BHeceHMM H3MeHeHM#t B IlojoxeHHe o MuHucrepcTBe
TOCYlapCTBEHHOTO YIPABJICHUs, WHYOPMAIMOHHEIX TEXHOJIOTHI M CBSI3M MOCKOBCKOH OGIacTH» M HA
ocHoBaHHM 3akoHa MockoBckoit o6nactu ot 04.05.2016 Ne 37/2016-03 «Koaexc MoCKOBCKO# 061acTy
06 aIMHHHCTPATUBHBIX IPABOHAPYIIEHUIX».

25. Tlopsnok ¥ NeprOAMIHOCTS OCYIIECTBIEHUS TEKYIIETO KOHTPOIA NOJHOTH! U KA4ecTBa
pefocTaBieHnss MyHUIMIAJILHOR YCIYTH H KOHTDOIIS 38 COGMEOIEHHEM NOPSIKA IIPEI0CTABIICHHS
MynununansHoO# yeayru

25.1. Texymmuit KOHTPONb OCYLIECTBISIETCA B (OPME HOCTOSHHOTO MOHMTOPUHIA pEIICHHH H
AICHCTBMH  y4aCTBYIOIIMX B IIPEAOCTAaBAEHHH MYyHMIHNATLHOR YCIYTH  JOJDKHOCTHBIX  JIHII,
MYHHIHMIIABHDIX CTYXAIIUX ¥ COTPYAHUKOB AJMHHHCTPAlMH, 4 Takke B GOpPME BHYTPEHHHX TIPOBEPOK
B AJIMMHHCTPALUK 11O 335IBJICHUSAM, OGpAIeHHsIM U XKato6aM IpaaaH, uX oObe HHCHHH 1 opranu3anuit

10



Ha DEIICHHA, a TaKkKe NCHCTBUS (Oe3AeHCTBUSA) AO/DKHOCTHBIX JIHI, MYHHLMNATBHBIX CIIyXKaImx H
COTPYZAHUKOB AIMHHUCTpAITHH, YIaCTBYIOIMX B IPEJOCTABICHUH Mynununanssoit yenyru.

25.2. Tlopamox ocymectsnenus Tekymero KOHTPOJIA  YTBEPKJAECTCI PYKOBOAUTENEM
AJIIMHHHCTpaLHH.

253. Koutpoms 3a cofmonenneM mopsaka npefocTaBieHuss MyHuIUnanbHOM  ycryru
OCYICCTBIIETCA  YIONHOMOYCHHBIMU  IOJKHOCTHBIMY  JIMIIAME  MHHKCTEPCTBA TOCYNapCTBEHHOTO
YIpaBICHHUsI, HHPOPMAIOHHBIX TEXHOJIOTHH H CBSI3H MOCKOBCKOH 061acTH ITOCPEACTBOM NIPOBEICHHS
IUIQHOBBIX M BHCTJIAHOBBIX  TPOBEPOK, CHCTEMAaTHYECKOro HaOMIOAEHHS 33  HCIIOJHEHHEM
OTBETCTBEHHBIMH ~ NOJUKHOCTHEIMH  JIMLIAMH  AJIMHHMCTPAIlMM  NOJIOXKEHHH A JMHHHCTPATHBHOTO
PETIaMEHTa B YaCTH COOMIO/IEHAS OPSA/IKa IPeOCTaBIeHHS MyHHIMIIAILHOM YCIIYTH.

25.4. IInanoBble NPOBEPKH AIMHHHCTPAIHH H JOIDKHOCTHBIX JIHI AIMUHHCTpalUH TIPOBOAATCS
AODKHOCTHBIMH ~ JIMIIaMH ~ MUHHCTEpPCTBA  IOCYJapCTBEHHOrO — YIIpaBICHHS, HH(pOPMAHOHHEBIX
TEXHOJIOTHH ¥ CBA3u MOCKOBCKOM 0611acTH Ha OCHOBAaHHM €XEroJHOIO IUIaHA IIPOBE/IEHUS MPOBEPOK,
c)OpMHPOBAHHOTO H COITACOBAHHOTO MPOKYPATypoii MoCKOBCKO# ofnacTH He gaine OJHOTO pa3za B JBa
roja.

25.5. BHemnaHOBble TpPOBEPKH AJIMMHHCTpAlIM M JOJDKHOCTHBIX JIHII AIMUHHACTpaLHH
TIPOBOJSTCA NOJDKHOCTHEIMH JTULAMH MUHHCTEPCTBA rOCYIapPCTBEHHOTO YNPaBIeH s, HHOPMALMOHHBIX
TEXHONOTHH H CBA3U MOCKOBCKOH 067aCTH HA OCHOBAaHMM pEIICHUS MHHHCTpa TOCYAapCTBEHHOIO
yHpasiieHHs. MHOOPMAIMOHHBIX TEXHONOTMH M CBA3M MOCKOBCKOH 061acTH II0 COMVIACOBAHMIO C
NpoKypaTypod MOCKOBCKOH 001acTH, NPHHMMAEMOTO HA OCHOBAHHM obpamieHuit rpaxiaH,
IOPMIMYECKNX JHMI ¥ HMHGOPMAUMA OT TOCYNapCTBEHHBIX OPraHoB O (aKTax HapyLIeHHit
3aKoHOJaTenscTBa Poccuiickod Qenepanyu, BIEKYIMX BO3HHKHOBEHME UPE3BBIMAMHBIX CHTyalui,
YTpO3Y *H3HH H 3I0POBBIO I'PaX/IaH, a TAKIKE MACCOBBIE HApYIICHHS [IPaB IPasKAaH.

25.6. BHennaHOBBIE NPOBEPKH AIMHHHCTPALHMH M JODKHOCTHBIX JIHI AJIMUHHCTpAIlMH MOIYT
TakKe  NPOBOJMTBECA B COOTBETCTBUM ¢ mnopydeHusmu Ilpesunenta Poccuiickoit  ®enepauun,
IIpasutenscrBa Poccuitckodt Pemepanun ¥ Ha OCHOBAHHM TpeboBanusa I'eHepanbHOro MpoKypopa
Poccuiickoit ®enepanmn, npokypopa MockoBckol 06MacTH 0 IMPOBEJEHHM BHEILIAHOBOI IIPOBEpPKU B
paMKax Haa3opa 3a UCHOJHEHHEM 3aKOHOB MO MOCTYIHMBIIMM B OPraHbI NMPOKYPaTyphl MaTepHaltaM H
obpamenunsam

26. OTBETCTBEHHOCTh JOJLKHOCTHBIX JIHII, MYHULAIAIBHEIX CITYXKALIHX ¥ CIIELHAATUCTOB
AJIMUHHACTpALMHK 32 peNIeHNs U JeiicTBus (Oe3aeiCTBIE), IPHHAMaeMbIe (ocymecTBnsieMBle) UMH
B XOJi€ MpeIoCTaBIenHs MyHHIMNANBHON YCIyTry

26.1. JIOWXHOCTHBIE IHMIA, MYHHIHNAIbHBIE CIIYXallHe M COTPYIHUKH AIMUHMCTpaIIKH,
OTBETCTBCHHBIC 3a MPENOCTaBICHMe MyHMUMNATLHOH YCHYTH M y4acTBYIOIIME B HPENOCTABICHHU
MyHHUMNATEHOR YCTYTH HECYT OTBETCTBEHHOCTh 3a HPHHUMAEMBIE (ocymecTBiseMbie) B Xofe
IpENOCTaBNCHUs MyHHUMNanbHOH yCIyrH pemieHds u AeHcTBUs (Ge3[eiiCTBHE) B COOTBETCTBHH C
TpeGoBaHMAMH 3aKOHOaTeNbcTBa Poccuiickoit Meneparii.

26.2. HenomHoe MM HEKAYECTBEHHOE NPENOCTABICHHE MyHuIHTIaNBHON YCIIyTH, BBIIBICHHOE B
nponiecce Tekymero KOHTpONd, BIe4ST NPUMEHEHHE THCHHIUIMHAPHOIO B3BICKAHMA B COOTBETCTBHH C
3aKoHOIaTeNnbeTBOM Poccuriickoit denepanmu.

26.3. Hapymenwe moOpsjKa IIpeJOCTaBICHHUS MynununaneHOl  ycayru,  moBlieKiiee
HenpeiocTaBneHHe Myuuuunansnodt ycmyrn 3asButemo nu60 NpeIOCTABIEHHE MyHnunumansHo
YCIYrn 3ajBUTENO C HApYHIEHHEM YCTAHOBIEHHBIX CPOKOB, NpeyCMaTpUBAeT aJIMHHUCTPATUBHYIO
OTBCTCTBCHHOCTR  JOJDKHOCTHOTO  JiMNa AJMMHHCTDAlIMH, OCYIIECTBIAIOLIETO  HMCIOJHUTEIbHO-
PacCIOPAMTEIBHBIC TIOTHOMOYHUA B COOTBETCTBMH ¢ 3akOHOM MockoBcko o6nactd oT 04.05.2016 Ne
37/2016-03 «Kozexc MockoBckoit o6nacTu 06 aIMUHHCTPATHBHBIX [PABOHAPYIIEHHAX .

26.3.1. K HapyweHHsIM mopsaka MpEeROCTABICHHAS MyHHIUnanEHOM YCIyrH, yCTaHOBIEHHOTO
HaCTOAIMM AJIMMHHCTPATHBHBIM PEITIAMEHTOM B COOTBETCTBHHU C ®enepanbHEM 3akoHOM oT 27.07.2010
Ne 210-@3 «O6 opranuzaudy npesoCTaBICHHS TOCYNapCTBEHHBIX H MYHHIMIAIBHBIX YCIyT»,
OTHOCHTCS:
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1) tpeGopanme ot 3asButens (mpeacraBuTENs 3asBATENs) IPEACTABIEHHS AOKYMEHTOB H
HHOOPMALIM HIH OCYIIECTBICHHS JCHCTBHIA, NPeNCTaBICHAE WM OCYIIECTBIEHHE KOTOPHIX He
TIpEAyCMOTPEHO HACTOAUIMM AJMHHHCTPATHBHBIM PETIAMEHTOM, HHBIMH HOPMATHBHBIMU [IPAaBOBBIMH
aKTaMH, PErylupyIOUIMMH OTHOINEHHS, BO3HMKAIOIME B CBA3M C IIPEJOCTABICHHEM MyHuunansHoM
yCIyTH,

2) TpeboBamme oT 3asBurens (mpeicraBuTeNs 3asBUTENA) INPEACTaBICHAS IOKYMEHTOB H
HHGOpMAlMK, B TOM WUHCIE NOATBEPXK/AIOMMX BHECeHHEe 3ajiBHTeIeM ILIATHI 34 IpEAOCTaBIICHHE
MyHunmnansHOR yCiIvru, KOTOpble HAaxomsTcs B PacnopsHKCHHH  OPraHoB, HPeNOCTaBJISIONIHX
MyHHIHIATBHYIO yCIIYTY, HHBIX TOCYNapCTBEHHBIX OPraHOB, OpPraHoOB MECTHOI'O CaMOYIpaB/IEeHHs IHO0
TIOBCOMCTBEHHBIX OPraHM3alii, y4acTBYIOMMX B MpPEXOCTABNEHHH MyHHUMNATEHOMN YCIYTH B
COOTBETCTBHH C HACTOSIINM AJMUHHCTPATHBHBIM PETTAMEHTOM;

3) TpeboBanme ot 3asBuTess (npeacTaBUTeNs 3agBUTENS) OCYMIECTBJICHUA ICUCTBHIA, B TOM 4Hclie
COrNIACOBAHMH, HEOOXOMMMBIX I MONyYeHUs: MyHUIMIATBHOM YCIYIH M CBS3aHHBIX C obpallieHdeM B
VHBIE  FOCYyJapCTBEHHBLIE —OpraHbl, OpraHbl MECTHOTO CaMOYNPABI€HHs, OpraHH3alMH, I
IpEAOCTaBNICHUsT MyHUIMIANEHOM yCIyrd He NpeXyCMOTPEHHBIX HACTOSIIAM AJIMMHHCTPAaTHBHBIM
pErIaMeHTOM;

4) HapylieHHE CpOKAa pETHCTpAlUM 3asBIACHUS 3asgBHTENSL (mpencraputens 3asBuTens) o
TpeNIocTaBIenHy MyHuIuIanbHOM yCIyry, yCTaHOBIEHHOTO A IMHHHCTPATHBHEIM periaMeHToM;

5) HapymeHue cpoka mOpefocTaBieHHs  MyHHUMOATLHORN YCIYTH, YCTaHOBIIEHHOTO
AIMMHHCTPaTHBHEIM PEIIAMEHTOM;

6) OTKa3 B NIpHeMe JJOKYMEHTOB y 3asBHTeNs (PEACTABUTENS 3asABHTEIIA), ECITH OCHOBAHHSA OTKA3a
HE PENlyCMOTPEHB! HACTOSIIMM AIMHHUCTPATHBHBIM PETIAMEHTOM;

7) OTKaz B TIPENOCTAaBIEHHH MyHMUMNANBEHON VCIYIM, €CM OCHOBAHHS OTKaza He
NpENYyCMOTPEHbI HACTOSMINM AZIMHHUCTPATHBHBIM PETIIAMEHTOM;

8) HeMOTMBHPOBAHHKIH OTKa3 B IIPeAOCTaBIeHHE MyHHIANATBHOH YCJIYTH, B CIIy4ae OTCYTCTBHS
OCHOBAHHH I OTKa3a B IPeOCTABICHHH MyHUIMIATBHON YCIyTH;

9) OTKa3 B HCHpABNECHMH [ONMYIIEHHBLIX ONEYATOK W OWMGOK B BHLIAHHBIX B pesyibTare
TIpeNIoCTaBNneHHss MyHUIMIIATBHOM YCITyTH JOKYMEHTaX JIMGO HapyIIeHue YCTaHOBIEHHOrO CpOKa TakKux
HCIIpaBJICHHH.

26.4. JIO/DKHOCTHBIM JTUIIOM AZIMMHUCTpallii, OTBETCTBEHHBIM 3a COOJIOJCHHE rnopsaaka
IpeaocTaBNeHns MyHUUMNAaNbHON YCIIyTH SBIseTCS Ha9albHUK YIPaBICHHS 3eMEIbHO-UMYIIIECTBEHHBIX
OTHOIUCHUI AIMUHUCTPALHH.

27. HonoxeHusl, XapaKTepH3ylomye TpeGOBaHHs K TOPAKY U hopmam KOHTPOJIA 3a IIPEIOCTABICHUEM
MyHHIMNATEHOR YCITYTH, B TOM YHCIIE CO CTOPOHBI TPAX/IAH, HX 00heIMHEHMI i OpraHu3aIuif

27.1 TpebopaHusMH K MOPAAKY H dopmam Tekymiero KOHTposs 3a NPEeOCTaBIICHHEM
MyHununanbHo# yCnyru sBasoTCs:

- HE3aBUCHMOCTD;

- THIATEIILHOCTD.

27.2. HezasucuMocth Tekymiero KOHTPOJNS 3aKIIOYAETCH B TOM, YTO JOJKHOCTHOE JIUIO,
YIOITHOMOYCHHOE Ha €ro OCYLICCTBIEHHE, HE3aBHCUMO OT JIOJDKHOCTHOIO JIMIIA, MYHHLHANATEHOTO
CIIyXalero, COTpyHIKa AJIMUHHCTPALNH, Y4aCTBYIOLIETO B IIPEIOCTABIEHUH MynununantsHoR yeuyry,
B TOM 4YHCJIe HE UMeeT OJIM3KOro posCTBA MIIM CBOWCTBA (POIUTENH, CYNPYTHd, I€TH, 6paThs, CecTphl, a
TakoKe OpaThs, CECTPHI, POJUTENH, IETH CYTIPYTOB H CYNpPYTH AETei) ¢ HUM.

27.3. JIoWKHOCTHBIE JHIA, OCYIECTBIAIOIHME Texyumit xoHTpons 3a mnpemocraBieHUeEM
MyHuuunansHo# yemyru, A0/MmKHE! NPHHUMATE MEpBbI 110 TIPEAOTBPAIICHUIO KOH(IHKTa HHTEPECOB IIPH
NpEIOCTaBICHNM MyHUIIMIIANIEHOM yCiIyTH.

274. TmareabHOCTL  OCYINECTBIEHUS Texymero xowrtpons 3a [IPEAOCTAB/IEHHEM
MyrmununaneHo# yenyrn coctour B CBOCBPEMEHHOM M TOYHOM HCIONHEHUH YIIOJHOMOYECHHBIMH JTHLAMH
00s3aHHOCTEIH, IPEMYCMOTPEHHBIX HACTOSIIUM pazfienoM.
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27.5. Tpaxkpane, ux oOBeIUHEHHS U OpraHu3alMi JUId OCYIUECTBIECHHS KOHTpPOJISA 3a
TpeNioCTaBIeHHeM MyHUIMNANBHON YCIyTH ¢ LeNbio COBMONEHUs TIOPSIKA e PEOCTABNCHUS HMEIOT
TIPaBO HANPABNATE B MHHHCTEPCTBO TOCYAApCTBEHHOIO YIIPABJeHHs, HHPOPMALMOHHBIX TeXHONOTHH 1
CBA3H MocKoBcko# o6iacTd KanoObl Ha HapyMIeHHE XO/DKHOCTHBIMH JIMIaMH, MYHHLIHNAIHEHBEIMA
CIIyalluMKM  AJIMHHUCTPAlMH TIOPAAKA NPeJOCTABIEHHS MyHHOHMIATLHOMN YCIIyTH, TOBJEKIIee ee
HETIPE/ICTABICHHE WA  PEJOCTABICHUE C HAPYIIEHHEM CPOKA, YCTAHOBJIEHHOTO HACTOSIIUM
AIMHHHCTPaTHBHBIM PETTIAMEHTOM.

27.6. T'paxnane, MX OObefMHEHHS M OpraHM3aUMH VIS OCYHICCTBIICHHs KOHTpOJIA 3a
IpeOCTaBNeHHeM MYHHIMNANBHOM YCIYTH HMMEIOT INIPaBO  HATPABIATH B AMuAMCTpaLHIO
MHIMBUIYAIbHbIC H KOUIEKTHBHbIC OGPAIEHHS C TIPEMUIOKEHUSMH IO COBEPILICHCTBOBAHHIO HopsiIIKa
NpeRocTaBNeHss MyHUUMIIanbHOH YCIIyTH, a TaKKe XalnoOsl U 3asBIECHAS Ha AeHCTBHSA (6be3neiicTrue)
AOIDKHOCTHBIX JTMIl AJIMHHUCTPALHM M TNpPHHATEIE HMH DEINEHHS, CBA3AHHBIE C IPENOCTABICHHEM
MyrununanbHoi yeayra.

27.7. Kontpoms 3a mpenocrasieHdeM MyHUIHNATLHON YCIYIH, B TOM YHCIE CO CTOPOHBI
TpaX/iaH MX OOBEIHMHEHHH M OPraHH3allMH, OCYIIECTBISETCS MOCPEACTBOM OTKDHITOCTH AEATENBHOCTH
AZMAHHCTpalMH TIPH MPEOCTaBNeHHH MyHHUMIATEHON yCiLyr, MOJTYYEHHS MOJHON, aKTyaJbHOH U
JI0CTOBEpHOH HMH(OpMaIMK O TOpAIKE NpefOCTaBieHMs MyHHIMIATLHON YCAYTH M BO3MONHOCTH
nocye6HOro paceMoTpenus obpaimeHil (;ka06) B mporecce MOMydeHHs MyHUIHTATLHO#M YCIIYTH.

27.8. 3Basutenmu (mpeacTaBUTENH 3asBUTENS) MOTYT KOHTPOJIMPOBATh IPENOCTABIICHUE
MyHAIHIAIBHOR YCIyTH TyTeM MOJy4eHHs MHGOPMAIMH O XOJe MPeiOCTaBIeHHS MyHuiunansHoM
YCIIYTH, B TOM HHCJI€ O CPOKaX 3aBCPIICHUA aJIMHHHCTPATUBHBIX NpOLEYp (AeHcTBuit) 10 Tenedony,
IyTeM MHCbMEHHOTO OOPAINERHs, B TOM YHCIIE [0 3ICKTPOHHOM mouTe 1 yepe3 PIITY.

V. locyne6Hblii (BHecyxeOnbIH) NOpaI0K 06:Ka10BaHuS pemieHdH U aelicTBuii (GezpeiicTBun)
AOKHOCTHBIX JIMIL, MyHHIHIIAJILHbBIX CTy)KAMIHX H CHEIHAIACTOB AJIMHHHCTPAIMH,
yJacTBYIOHIHX B Npe1oCcTaB/ieHAH MyHHIHIANLHON yCIyTH

28. locynebHbiii (BHECYIeOHBIIM) OPALOK OOKATOBAHUS PEIICHAHN U NEHCTBHN (be3neiicTBHSA)
AOJDKHOCTHBIX JIMI, MyHHIMNATLHBIX CITYXKALIMX M CIIENHATNCTOB, YYaCTBYIOIIMX B IPEIOCTABICHUH
MyHununansHo#R yeayra

28.1. 3assuTens BIpaBe MOAAThH Kal00y HA pelIeHHE U (WIIH) AeHCTBHE (be3neiicTBHE) AIMUHHCTPALIMH
U (WIM) ¥X JODKHOCTHBIX JIML, MYHHLMIAIBHBIX CIYXKaIlHX, a TAKKe CIEHUAIACTOB M®I] npu
npefocTaBiieHHd MyHUIIMTIANBEHOHR yCIyry.

28.2. 3adBUTENb NMEET IPABO OOPATHTHLCS C XKAT0OO0M, B TOM 9HCIIE B CIEAYIOMIHUX CITyvasax:

1) HapyieHHe CpOKa perMcTpamiH 3asBNeHHs 3asBHTENS O NMPEJOCTABICHHH MyHHUMIATBHOMN YCIIYTH,
YCTaHOBJIEHHOrO AZIMUHHCTPATABHBIM PErIaMEHTOM;

2) HapylleHME CpOKa NpeJ