AJIMUHHCTpaN M
ropoackoro okpyra Bockpecenck
MockoBcKoOM 00/1aCTH

ITIOCTAHOBJUEHHE
Y O4 I e 1947

O0 yrBepkaenns aJMHHHCTPATHBHOTO PErJIAMEHTA M0 MPEAOCTABICHHIO MyHHIIHIIAILHOM YCIYrH
«Odopmirenne cnpaBok 06 y4acTHH (Hey4acTHH) B IPHBATH3ANMH KHJIBIX MYHHIHNATbHBIX
NMOMemeHu» B ropoackom okpyre Bockpecenck MockoBckoii 06aacTh

B coorserctBun ¢ DenepansHbM 3akoHoM oT 27.07.2010 Ne 210-®3 "O6 opranusanum
NPEAOCTAaBICHHS TOCYAAapCTBEHHBIX M MYHHUMIAIBHBIX YCIYr", IOCTaHOBJIcHHEM IIpaBHTENLCTBA
Poccuiickoit ®@enepanum o1 16.05.2011 Ne 373 «O pa3paGoTke W yTBEpXKIEHHH aMHHHCTPATUBHBIX
PEIJIAMEHTOB  UCIOJIHEHHMA TIOCYJapCTBEHHBIX (QYHKIMM W  aIMHHHUCTPATHBHEIX  PErJIAMEHTOB
NPEIOCTaBNIEHUST TOCYHAPCTBEHHBIX YCIIyr», MOCTaHOBICHHEM AJMHHHCTPAIMH TOPOJICKOTO OKpyra
Bockpecenck Mockosckoit o6macta ot 05.02.2020 Ne 311 «O6 yrBepxaenuu IIpasun paspaGoTku u
YTBEPXICHUA aIMUHUCTPATHBHBIX PETJIaMEHTOB OCYNIECTBICHUS MYHHUIIUIIAIBHOTO KOHTPOJIA (Han3opa),
IIpaBun  paspabOTKM M YTBEPXKACHHS  aJMHHHUCTPATHBHBIX  DErJIAMEHTOB  IIPEIOCTABICHHS
MYHMUHMNAIBHBIX ycuyr, llpaBun mpoBeneHHMs HE3aBUCHMOHM OJKCHEPTH3BI W SKCHEPTH3BI IPOEKTOB
aIMMHHCTPATHBHBIX  PEIVIAMEHTOB  OCYILECTBIECHHS MYHMIHMIAIBHOrO KOHTpojs (Ham3opa) M
aIMUHUCTPATHBHBIX  DPErJAMEHTOB  IPEJNOCTABICHUS MYHHLOHNAIBHBIX  YCIyr AJMHHHCTPAIHMH
ropoJcKoro okpyra BockpeceHck MockoBckoi obnactuy», YcTaBOM ropoJckoro okpyra BockpeceHck
Mockosckoil obnactu, pemenueM CoBeTa JenyTaToB ropoAcKoro okpyra Bockpecenck MockoBckoit
obnactu ot 18.09.2019 Ne 8/1 «O mpaBompeeMcTBe OpPraHOB MECTHOI'O CaMOYIPABJIEHHS TOPOACKOrO
okpyra Bockpecenck MockoBcko#t obnactu»

ITOCTAHOBJIIO:

1. YTBepauTh aAMHUHHCTPAaTUBHBIA pErjaMeHT IO MPEAOCTABICHHIO MYHHIMIIAIBHON YCIyTH
«Odopmierue cmpaBok 00 ydacTuM (HEy4aCTHH) B IIPUBATH3AIMH JKWIBIX MYHHIHIAIBHBIX
TIOMEIIEHMI» B TOPOACKOM OKpyre Bockpecenck MockoBckoit obnacte (mpunaraercs).

2. Ilpm3HaTh YTpaTHBIIMMHM CHJIY I[IOCTAHOBICHHE AJIMHHHMCTPAUUH BOCKpECEHCKOro
MyHMLIMDAJLHOrO pailoHa MockoBekod obmactu ot 19.06.2019 Ne 295 «O6 ytBepxaeHUH
aJIMHHHCTPAaTMBHOT'O PEIVIAMEHTA IPEAOCTaBICHUS MYHHIMIAILHONH yeiayra «OdopMileHHe CIpaBKH 00
y4acTHH (Hey4acTHH) B IIPUBATH3AIMH KHUIbIX MYHALMIATGHBIX TOMEIICHHI»,

3. Ony6iukoBaTh HacToslee IOCTaHOBJIcHHEe B rasere «Hamre crnoBo» M pasMecTHTh Ha
o(UIHANBEHOM CaliTe TOPOACKOro OKpyra BockpeceHck.



4. KoHTponb 32 BBIIOIHEHHEM HACTOAIIErO MOCTAHOBJICHHMS BO3NOXKMTH HA 3aMecTHTeNs [IaBhI
Anmunucrpanuu Komyenosa B.B.

I'naBa ropoackoro okpyra A.B. bonoTHukos



YTBEPXJIEH

IIOCTAHOBJICHHEM AIMHHHCTpALHH
ropozackoro okpyra Bockpecenck
MockoBckoit o61actu

ot Y LN AL N 144

AMMHHCTPATHBHBIH PerjiaMeHT NpeI0CTaBJeHUs] MyHHIIMNIAILHOH yCIyrH
«Odopmirenune cnipaBok 06 yuacTHH (Hey4acTHH) B IPUBATH3AUHH XKHJIbIX MYHHIHNAILHBIX
MOMeELeHH I

1. O6mue nosoxkeHus
1. [Ipeamer pery1npoBaHusi AAMAHHCTPATHBHOIO PErjaMeHTAa

1.1. Hacrosmmii agMHHMCTPaTHUBHBIH pErlaMeHT peryaupyeT OTHOIIEHMS, BO3HHKAIOIHUE B
CBSA3M C MPENOCTaBIEHNEM MyHHIMNANbHOH yenyru «OdopMienue cripaBok 00 yyacTuu (HEy4acTHH) B
IIPUBATH3aLHK KHUJIBIX MYHUIMIAIBHBIX IOMeHmeHHH» (majee — MyHHOUDagsHas ycuyra)
AnMuHHCTpanued ropoackoro okpyra Bockpecenck MockoBcko# obnacty (nanee — AJMUHHCTpPALHS).

1.2. Hacrosmmii aqMUHHCTPAaTHBHBIA DPErJaMEHT YCTaHABIIMBAET CTAHAAPT INPEAOCTABICHUS
MyHunynansHo# yClIyrd, COCTaB, IIOCIEHOBATEIBHOCTh M CPOKH BBIIOJIHEHHS AIMHHHCTPAaTHBHBIX
TIpoLeAyp 10 IMPeA0oCTaBIeHHI0 MyHHIIMTIATBHOM yCIIyrH, TpeOOBaHUS K MOPAAKY MX BBITOJIHEHHUSA, B TOM
yhcie OCOOEHHOCTH BBINNOJHEHUS AJAMHHUCTPATUBHBIX IPOLEAYp B 3JIEKTPOHHOH Qopme, a Takxke
0COOEHHOCTH  BBINIOJIHEHMS aIMUHUCTPATHUBHBIX MpPOLEAYP B MHOTOQYHKIMOHAIBHBIX IEHTpPax
[IPEI0CTaBJIEHNS TOCYAAPCTBEHHBIX H MYHHIMIIAIBHBIX YCIYyT B MockoBCKO# 061acTH, GOpMBI KOHTPOJIA
3a MpefocTaBicHHEM MyHHUIMNANBHOH yCayru, nocyaeOHbId (BHeCYIHeOHBIN) MOpAHOK 00XajJoBaHUS
pelieHui U AefcTBUM (Ge3aeicTBril) AIMUHUCTPAIIUH, JOJDKHOCTHBIX JIMI, MyHUIIHNTAIBHBIX CITY)XallHX,
pabotarkoB M®IL].

1.3. TepMuHBI ¥ OLpeIeICHUs, HCIIOJIb3YEMbIE B HACTOSIIIEM aMUHUCTPATUBHOM perjlaMeHTe:

ENC OY —enunas nHOpMaloHHas CUCTEMA OKa3aHHs roCyJapCTBEHHBIX U MYHHLHUIAIBHBIX
ycayr MockoBckoit o6yacT, UCofb3yeMass AJMHUHUCTpaIMel i npenocrasneHuss MyHUIUnanibHOR
YCIIyTH,;

PIII'Y - rocymapctBeHHas wuHpopMmanuonHas cucremMa MockoBckod obmacty «Ilopran
roCyJapCTBEHHBIX B MYHHUITHIIATIBHBIX YCIyT (GyHKIHH) MockoBcko# 061acTi»;

PI'Y —-rocymapcTBeHHass uHpopMalnuoHHas cucremMa MockoBckoit obmactu  «Peectp
rOCyIapCTBEHHBIX H MyHHIMNANBHBIX YCIyT (pyHkmuit) MockoBckoii obnactu».

OcranbHple TEPMHUHBI W OIPEICTCHUS, HCIOJIb3yeMble B HACTOSINEM aIMHHHCTPAaTHBHOM
periamenTe ykasanbl B [IpunoxeHuu 1 kK HacTOsIEMY aIMUHUCTPAaTHBHOMY PETTIaMEHTY.

2. JIuia, uMeroIMe NpaBo Ha NMoJiydyeHHe MyHHIIHIIaABHOM YCIyTH

2.1. Jluuamu, HMEIOIIMMH TPAaBO Ha TNOJy4YeHHe MYyHUIMNAIBHON YCIyTH, SBISAIOTCS
¢usnueckne nmuHa— rpaxiaane Poccuiickoit ®epeparuu nubo UX YHIOTHOMOYCHHBIE NPEICTABHTEINH,
oOpartuBIIHecs B AIMHHHCTPALHIO C 3alPOCOM O NMPEROCTaBIeHUH MyHMIMIAIBHOH yClyrH (Oanee —
3asgBHUTENH).

2.2. Kareropuu 3asBurencii:

1) rpaxaaHe, COCTOSIIME HA PETHCTPAlHOHHOM Y4YeTe [0 MECTY JXXKMTENbCTBAa HAa TEPPUTOPHUH
ropoJICKoro okpyra BockpeceHck,

2) rpaxkiaaHe, paHee COCTOSBIIHE HAa PETHCTPAllAOHHOM YYeTe [0 MECTy >XHTEIbCTBA Ha
TEPPUTOPHH FOPOJCKOIro OKpyra BockpeceHck.



3.TpeboBanus K NOPAAKY HH(POPMHUPOBAHHUS 0 npeaocTaBJIeHHH
MynnounansHoi ycayru

3.1. Tlpuem 3asBuTeneif 10 BONpOCYy IPENOCTABICHHUS Mynununansaolt  yciayru
OCYILECTBIIACTCS B COOTBETCTBHH C OPraHH3alHOHHO-PACTIOPAUTENEHBIM TOKYMEHTOM AJIMUHHACTPALHH
OTBETCTBEHHO# 3a NpeaocTaBieHne MyHHIIMIATBHOMR YCIyTH.

3.2. Ha ojuumamsHoM caiite ropoackoro okpyra Bockpecenck (namee — caift TOPOACKOTO
okpyra Bockpecenck B cetu «MHTepHeT» (Haiee — cetb «MHTepHETY), B PI'Y 1 PIIT'Y obs3aTenbHOMY
PasMEIICHHUIO MOJUIEXXHUT CIIENYIOIas CIIpaBOYHas HHpOpMAIHS:

- MECTO HaXOXIEHHS U rpapuk paboThl AIMHHHCTDAlMH, €€ OpraHOB, NPEHOCTABIISIOIINX
MynununansHyro yenyry;

-CIIPaBOYHbIC TeJNePOHBl CTPYKTYPHBIX MOApasAeieHUN AIMHHHCTDALlMM, YYaCTBYIOIUHX B
npenocTapieHHH MyHHIMIANBHOH yCITyTH, B TOM YHCIIe HOMep TenedoHa-aBTonH(pOpMaTOpa;

- afipeca OQULUAIBLHOrO caifTa, a TakKe MEKTPOHHON NOYTHI M (W1u) GOPMEI 06PaTHON CBS3H
AMUHNCTpalMH B ceTH «HTEpHET».

3.3. AnMuHHCTpanus 06€CTIeYMBAET B YCTAHOBICHHOM IOPS/IKE Pa3MEINEHHE H aKTYaIH3aIlHIo
CNpaBOYHOM HHpOpMaimu B cooTeTcTByromeM pasiene PI'Y. Wudopmauus o rpaduxe (pexume)
paboTsl AIMUHACTPAlMK M CTPYKTYPHBIX NOApa3eIcHHH AIMUHUCTPAlMH yKasaHa B [IpHioxeHnH 2 K
HacTOSIIEMY aJIMHHHUCTPATHBHOMY perjiaMeHTy.

3.4. Undopmuposanne 3asBUTENEH MO BONpOCAM NpPEAOCTaBIeHHS MyHHIMOATLHOM YCIyrH
OCYIIECTBJISAETCS:

a) myTeM pa3MelleHHs HHPOPMaIHHU Ha caifiTe TopoJIckoro okpyra Bockpecenck, PIITY.

0) HODKHOCTHBIM JIHLIOM, MYHHIMIIANBHBIM CITYXalllUM, paGOTHHKOM OpraHa AJIMHHHCTpAIHH,
OTBETCTBCHHOIO 3a IpeJocTaBjieHue MyHMUMIAIBHOM YCIIyTH, NPH HEMOCPENCTBEHHOM OOpaleHHH
3asBuUTENS B AIMHHUCTPALHIO;

B) yTeM MyOIUKay HHPOPMAIHOHHBIX MaTEPHAIOB B CPEACTBAX MACCOBOM HH(OpMAaIHH;

I) IyTeM pa3MelleHus Opomrop, OYKIETOB U JPYruX NEYaTHBIX MaTEPHAIOB B IIOMEINEHHAX
AJIMUHUCTpalNY, NPENHA3HAYCHHEIX Ui IpHeMa 3asBHTeNEH, a TakKe MHBIX OpraHu3aluii Bcex GpopMm
COOCTBEHHOCTH IO COTJIACOBAHMIO C YKa3aHHBIMH OpraHHU3alMAMH, B ToM ynciie B MOL];

) IOCPEICTBOM TeaeQOHHON U (HaKCUMUIIBHON CBA3H;

€) NMOCPEACTBOM OTBETOB HAa MHUCBMEHHBIE W YCTHbIE OOpalleHHs 3asBHTENEH IO BOIPOCY
npefocTaBieHuss MyHULIMITATBHON YCITYTH.

3.5. Ha PIII'Y u caiite roponckoro okpyra BockpeceHck B nensax nHGOpMUpOBaHUs 3adBUTENEH
110 BOIIPOCAaM MPEAOCTaBIeHHss MyHHIMIIaIbHOH YCIIyTrd pa3MelnaeTcs clieayromas HHpopManus:

a) HCYEpNBIBAIOIMHA  IepeueHb JOKYMEHTOB, HEOOXODHMMBIX JUIs  IPEeJOCTaBIECHHA
MyHununansaoi ycnyru, TpeboBaHHs K OGOPMIIEHHMIO YKa3aHHBIX JOKYMEHTOB, a TakXe IEpeuYeHb
JOKYMEHTOB, KOTOpbIE 3asiBUTENb BIIPaBe IPEICTaBUTh MO COOCTBEHHOH MHUIHATHUBE;

0) nepeyeHs JIHL, IMEIOIIUX NIPaBO Ha HOJy4YeHHe MyHHIMIIATBHOM YCIIYTH;

B) CPOK IIpefocTaBlieHiss MyHUIMIIAILHOR YCIYTH;

I) pe3yJbTaThl IPEOCTaBICHUS MyHUIMIIATEHOM YCIyTH, MOPSIOK MPEACTABIEHHS JOKYMEHTA,
ABJISIOILETOCS pe3yIbTaToOM IPEAOCTaBIeHUs MyHHIMIIANTBEHON YCITYTH;

) HCYEPIIBIBAIOIIMH NT€peYeHb OCHOBAHMH 11 IPHOCTAHOBJICHHS MJIM OTKa3a B MPEJIOCTABIICHUH
MyHHLIUNIANBHOM YCITYTH;

e) uadopManus o mpaBe Ha AocyneOHoe (BHecyaeOHOe) obxanoBaHue aeicTBU (Ge3meiCTBHS)
¥ PELICHUH, IPUHATBIX (OCYILECTBIIAEMBIX) B X0O/Ie IpeOCcTaBIeHiss MyHHIMIIAIBHOM YCIIYTH;

X) GopMbl 3adBNeHMH (YBEIOMIICHHH, COOOIICHHH), HCIONL3YEMBIE NpPH IIPEIOCTABICHHH
MyHUIMNaneHoOM yCayrH.

3.6. Undopmanus na PIII'Y u caiite ropoackoro okpyra BockpeceHCK O moOpsike M cpoKax
npenocTaBineHnss MyHUIMIIANbHOH yCIyr| IpeIoCTaBasgeTcs 6eCIIaTHO.

3.7. Ha caiiTte ropoackoro okpyra BockpeceHck HONOIHATENBHO pa3sMEmAIOTCS:

a) IOJHOE HAMMEHOBAaHME M IIOYTOBBIA ajfpec AIMUHUCTPALMH, HEHNOCPEICTBEHHO
NIpeNOCTaBIAIomeR MyHUITUITANBHYIO YCIIYTY;




6) HOMepa TenedoHOB-aBTOMH(OPMATOPOB (IPH HAIMYKMH), CIPABOYHBIE HOMEpa TeNe(OHOB
CTPYKTYPHBIX nojpasaeyeHui AnMUHHUCTpanuy, HENOCPEACTBEHHO MIPEIOCTaBIAIOLINX
MyHumunaneHyto ycayry;

B) peXHM paboTsl AIMHHHUCTpAIMH;

r) rpa¢puk paGoOTEI CTPYKTYpPHOTO MOJpa3feleHUs, HEMOCPEACTBEHHO IIPEAOCTARIAIOMETrO
MyHununanbHyIo yciyry;

1) BBUIEPXKKH H3 HOPMATMBHBIX IIPABOBBIX aKTOB, COJEPXKAIIMX HOPMBL, PEryJIHPYIOMIHE
JEATENBHOCTh AIMHUHUCTPALKH 110 IPEOCTABICHAI0 MYHHIMITAIBEHOM YCIyrH;

€) epeyeHb JINIL, MMEIONIMX IIPaBo Ha NONTy4eHue MyHHIHNANBHOM YCIIyTH;

X) (opMbl 3asBleHMH (yBEOOMJICHHMH, COOOINEHHMIT), HCIONb3yeMble NOpPH HPENOCTABICHHH
MyHunMnansHO# ycayry, o6pasibl U HHCTPYKIIUH 110 3aII0IHEHMIO,

3) TEKCT HAaCTOSILIET0 aMHHUCTPATHBHOTO PETJIaMEHTa C IPHIIOKEHHUAMH,

H) KpaTKO€E ONUCAHHUE NOps/IKa [IPeNOCTaBIeHUS MYHHIIHIAIBLHOMR yCIyTH;

K) TOPANOK OOXalnoBaHWA peIUeHHHM, NeHCTBUIA WIM Oe3NeHCTBHSA IODKHOCTHBIX JIHII,
MYHHLMIANLHEIX CIIYXaMUX, PabOTHHUKOB AJMHHHCTpAlMHM NPENOCTABISIOMAX MYHHIHIAIBHYIO
yeuyry;

1) vuHpopManus O BO3MOXHOCTH Y4YacTUs 3asBHTENE# B OLEHKE KauyecTBa INpPeNOCTaBIIEHHS
MynununanisHOH ycayrd, B TOM 4YHCIE B OLEHKE 3Q(QEKTHBHOCTH AEATCILHOCTH [J1aBBl FOPOMCKOro
OKpyra, a TaKXe CIPaBOYHO-MH(OpPMAIIMOHHBIE MaTepHalbl, COAEPXKAIIUEe CBEACHHS O MOpAIKE HU
criocobax MpoBEJIEHUS OLICHKH.

3.8. IIpn uadopmMupoBaHNH O OPsIKE NpeaocTaBlieHHss MyHUIIMIAIBHOM YCIYTH 10 TesehoHy
JOJDKHOCTHOE JIUIIO, MYHHIMNAIBHBIA CIyXanmid, pabOTHHK AIMHHHUCTpAllMM IPUHAB BBHI30B 10
TeneoHy mNpeACTaBIsACTCS: Ha3bplBaeT (aMIIAIO, HMSA, OT4YeCTBO (NPH HAIWYHMH), JOJIKHOCTD,
HAUMEHOBAHUE CTPYKTYPHOTO MOApa3ieneHlss AJIMHHACTpALIUH.

3.9. JlomxHOCTHOE JUIO, MYHHULMIIAIBHBIA clyXamui, pabOTHHK AJMHHHCTpanuu o6s3aH
coobumuTh 3asBUTENO rpaduK NpueMa, TOYHBIH NOYTOBBIA anpec AIMHHUCTpaIUH, criocob mpoessia K
HeMy, crmoco0bl IIpeJBAapUTENBHONM 3allUCH JUIs JIMYHOTO IIpHeMa, TpeOOBaHMA K IHCHBMEHHOMY
obpalieHuIo.

3.10. UudopmupoBanue no tenedoHy o mopsike mnpenocrtaBieHus MyHHIMNATbHOH YCIyTH
OCYILECTBISETCS B COOTBETCTBUH C rpadKoM paboThl ATMHUHUCTPAIIVH.

3.11. Bo BpeMs pasroBopa AOJDKHOCTHBIE JIMIA, MYHHLIMIAIbHBIE CIyXamue, pabOTHHKH
AnMuHHCTpan 00s3aHbl NPOU3HOCHTHL CJIOBA YETKO M HE IpephIBaTh pa3roBOp IO HpPUYHMHE
TIOCTYIUIEHUS IPYTOro 3BOHKA.

3.12. Ilpy HEBO3MOXXHOCTH OTBETHTH Ha IIOCTAaBJICHHBIC 3asiBUTENIEM BOIPOCHI TesleOHHBIH
3BOHOK TIIepeajipecoBbIBaeTCcs (MIEPEBOAUTCA) Ha JApPYroe IODKHOCTHOE JIMIO, MYHHIHUIIAILHOIO
clyxalero, paboTHHKa AIMHHHCTpanuu ymbo obpaTuBiIeMycs coobmaercs HoMep TenedoHa, IO
KOTOPOMY MOHO HOJYYHTh HEOOXOIUMYIO HH(OpMAIIHIO.

3.13. Ilpu otBetax Ha TenedoHHBIE 3BOHKM H YCTHBIE OOpalEeHHs II0 BOIPOCAM K IODPSAAKY
IpenoCcTaBieHUss MYHUIMNIANBHOW YCIYTH MYHHIMIIAIBHBIM CITyXaIlluM, paOOTHHKOM AIMHUHUCTPAlMH
obpaTHBIIEMYCS COOOIIAETCS Clieytomias HHPOpMaIHs:

a) 0 TIepeYyHe JIML, IMEIOLIMX [IPaBO Ha ogyyeHne MyHHIMIIanbHOH yCIIyTH;

6) O HOpPMATHUBHBIX IIPAaBOBBIX aKTaX, peTyJUPYIOIIMX BOMPOCHL IPEAOCTABICHUSA
MyHHIUNATBHOR yCayrH (HaHMEHOBaHHeE, 1aTa U HOMep IIPHHATHS HOPMaTHBHOIO IIPaBOBOTO aKTa);

B) O IepeyHe TOKYMEHTOB, HEOOXOIUMBIX MUIA NOTydYeHHA MyHULIMIIaNbHOHR YCIIYTH;

T) 0 CpOKax ImpenocTaBieHNss MyHUIMTIANbHOH yCIIyTH,

1) 06 OCHOBAaHMSAX IS IPUOCTAHOBJICHUSI MyHUIIMIATILHON YCIIYTH;

€) 00 OCHOBaHMSX Ul 0TKa3a B IPeOCTaBIeHNH MyHHLIMIIANBHOM yCIyry;

%) o Mecte pasmernenus Ha PII[Y, caifte ropoackoro okpyra BockpeceHck uHGpOpManuu HO
BOIPOCAM NpeocTaBieHuss MyHHUIUIIANbHOMR yCIIyTH.

3.14. MadopmupoBanme o NOpAAKE NPeIOCTaBICHAS MyHHIMIIAIEHON YCIYTH OCYIIECTBISAETCS
TAKXE 1O eAMHOMY Homepy Tenedona KonraktHoro nenrtpa I'ybepraropa MockoBckoit o6macTu
8-800-550-50-30.




3.15.  Anmunucrpanus paspabartbiBaeT  MHMOPMALHOHHEIE MaTepHansl 10 MOPAAKY
npefocrabienns Mynununansnoi yenyry — TIaMATKH, HHCTPYKIMH, GPOLIIOPEI, MAKETHI H pa3MeliaeT Ha
PIIT'Y, caiite ropoxckoro okpyra Bockpecenck, nepenaer B ML,

3.16.  Anmumuctpanus  ofecreuuBaer CBOCBPEMEHHYIO  aKTyalHM3allUl0  YKa3aHHBIX
MHbOPMAIMOHHBIX MaTEpPHAIOB Ha PIII'V, caifte ropoackoro OKpyra BOCKpeCeHCK M KOHTpONHpyeT ux
HaJIM4Me ¥ aKTyalsHOCTH B MO,

3.17. Cocras undpopmaryn o IOpsA/IKE IpeAOCTaBIeHHs: MyHHIMTIANBHON yCryTH, pa3meraemoit
B M®I] cooTBeTcTBYeT PCTHOHAIBHOMY CTaHIApTY OPraHU3aldy AeSTeIbHOCTH MHOTO(YHKIIHOHATEHBIX
ICHTPOB NPENOCTABJEHUSA TIOCY[AAPCTBEHHBIX M MYHHIMIIATLHBIX yenyr B MockoBckoit  o6nacry,
YIBEPKICHHOMY paclopsikeHHeM MHHHCTEpPCTBA rOCYIapCTBEHHONO YNpaBJIieHHs, WHYOPMAIMOHHBIX
TEXHOJOTHH U CBS3U MockoBckoii o6actu ot 21.07.2016 Ne 10-57/PB.

3.18. loctyn x uHGOpMalmu o cpokax u NOpAJIKe mpeocTaBieHuss MyHuIMIansHo# yeryru
OCYIIECTBIACTCS 0O€3 BBINOJHEHHA 3asdBUTENEM KaKUX-IH60 TpeGoBaHmif, B ToM uHcie Ges
HCIIOJI30BAHUSA IPOrPAMMHOI0 00eCIedeH s, YCTaHOBKA KOTOPOTO Ha TEXHUUCCKUE cpelncTBa 3asBHTENS
TpeOyeT 3aKIOYEHMs JIMLEH3HOHHOIO M HHOIO COIVIAMIEHHS C npaBooGiiafaTeneM OPOrpaMMHOIO
obecnieueHus, MpeaycMaTPHBAIOLIETO B3IUMAHHeE TUIaThl, PETUCTPALHIO WM aBTOPU3ALUIO 3asBUTENS, WIH
[IPEOCTABJICHHE UM NIEPCOHAILHBIX JaHHBIX.

3.19. KoHncynbTHpoBaHHE 110 BOIIpOCaM  MpENOCTaBleHUss MyHuIMNansHOM  yciyru
JOJDKHOCTHBIMM HLIAMH,  MYHHIMOAIBHBIMA  CIY)XAlUMH, PpaGOTHHKaMM AJMHHHCTpALHUH
OCYIIECTBIIAETCS OECIIaTHO.

II. Cranpapr npexocrasienus MyHuuuna nLnoi YCIOYra
4. HaumenoBanue MyanuunaasHoii yeayra

4.1. MynununaneHas yciayra «Odopmienue CpaBoK 00 y4acTHH(HEY4acTHH) B IPUBaTH3ALNH
KUITBIX MYHUIUTIAIBHBIX [IOMEIICHHIT».

5. HanmeHoBaHHe oprana, npe0CcTaBIgIOMIEro MynumunaasHyio yeayry

5.1. OpranoM, OTBETCTBEHHBIM 3a IPEHOCTABIEHHE MynununansHoR ycnmyru, sBisercs
AnMuHUCTpAIHS.

5.2. AxMuHuCTpanHs 0GeceYnBaeT NpefocTaBicHue MyHuuHMnansEHoi yeiyrd B a1eKTpOHHOM
dopme mocpencteom PIITY, a Takke B HHBIX dopmax, IpeayCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit Qenepanu, 110 BeI6OpY 3asBHTEIS.

5.3. Ilpenocrapienne Gecrataoro noctynma k PIITY s momaum 3apocoB, JOKYMEHTOB,
MH(pOpMaUKH, HEOOXOMMMBIX ISl MONTy4eHHs MyHUIMIATBHOMN YCIYTH B 3JIEKTPOHHOHR (opMe, a Takxke
TONyHEHUE pE3yILTATOB IIPENOCTABICHHA MyHUIMIANbHOM YCITyTH B GopMe 3K3eMIUIIpa 3JIEKTPOHHOTO
NOKyMEHTa Ha OYMaXXHOM HOCHTENE OCYIIECTBISETCS B JIO6OM M®I] B mnpenemax TeppuTOpHH
MockoBcko#t 06nmacTi 10 BBIGOpY 3asBHTENS HE3aBHCHMO OT €0 MECTa KHTENbCTBA HWIH MecTa

npeOLIBaHHS.
5.4. [lopsnok obecneyeHus TMYHOrO NpuéMa 3asBHTeNEH B AIMMHHCTpaUMH YCTaHABINBAETCS
OpraHU3allMOHHO-PACTIOPSA AU TENLHBIM JOKYMEHTOM AnMUHHCTpanuwy, OTBETCTBEHHOM 3a

npeocTaBieHue MyHMIMIaNbHOM YCIyTH.

5.5. HenocpencTeennoe npegocTapienue Mynununansuoit ycnyru OCYIIECTBIIAET CTPYKTYPHOE
nofpasfieNicHue AJIMMHHCTPAllUM — OTAEN pacceleHus aBapUHHOTrO KUIMINHOTO (oHAa YnpapieHHs
KUIUITHON TOJIMTHKH.

5.6. AIMMHECTpalUH 3ampereHo TpeboBaTh OT 3asBUTENA OCYIIECTBICHUS JEHCTBHH, B TOM
YHCJIE COTNIaCOBAHMHM, HEOOXOAMMBIX [UIS TONy4eHHS MyHuIMDAnEHOM yCIyIrM M CBA3AHHBIX C
obpaleHHeM B HHBIE FOCYJapPCTBEHHbIE OpraHpl WM OpTraHbl MECTHOTO CaMOYIIPaBJICHUs, OpraHH3allHy,
38 MCKIIOYCHHEM TMOIy4Y€HHS YCIyr, BKIIOYEHHBIX B IEpeyeHb YCIYT, KOTOpBIE SABJIAIOTCH
HEOOXOMMMBIMH M 00A3aTENbHBIMH  JUIs NpEIOCTABICHHS  UCIOJHHUTEILHBIMH  OpPraHaMH
rOCylapCTBEHHOM BIacTH MOCKOBCKOH 006J1acTH FOCYJapCTBEHHbIX W MYHHIMIAIBHBIX YCIYT H
[IpCROCTABIAIOTCA  OpraHM3aUMsAMH, YYacTBYIONIUMH B  IIPEJOCTaBICHUH FOCYIApCTBEHHBIX M



MYHUUHUIIATBHBIX YCIIYT, YTBEPXKACHHBIM IIOCTaHOBJIEHHeM [IpaBurenncTBa MOCKOBCKOM 0651aCTH OT
01.04.2015 Ne 186/12.

6.PesyabTaT npeaocraBienns MyHHIMNAILHON yCIYrH

6.1. PesynpraroM npenocraBneHuss MyHHIMIAILHOM YCIIYyTH SIBJISAETCS:

- crpaBKa 00 y4acTHH (HEy4JacTHH) B NMPHBATH3AIMH XUJIBIX MYHHIHIAIBHEIX IOMEIIECHHH 110
dopme, npusenenHoi B [IpuiokennH 3 Kk HacTosAIEMY aIMAHUCTPATHBHOMY PErJIAMEHTY.

- peumeHHe 00 OTKase B IPEAOCTaBICHHM MYHUIMNAILHOM YCIyrd, B Cilydyae HalHHs
OCHOBaHMH JUIi OTKa3a B MpPENOCTaBJIEHHH MYHHUIMIIANBHOM YCIYrH, yKa3aHHBIX B IIyHKTe 13
HaCTOSAIIETO aIMMHUCTPaTHBHOTO perjaMeHTta, o ¢opMme, mnpuBenéHHoit B Ilpmioxenwu 4 K
HACTOSIIEMY aJIMAHUCTPAaTHBHOMY PErIaMeHTYy.

6.2. Pesynprar npegocrapieHuss MyHAIUNANBHOM YCIyrH HE3aBUCHMO OT MPUHSATOrO PEINEHHS
opopmiseTcs B BHAE JIEKTPOHHOIO IOKYMEHTa, MOANMCHIBACTCS YCHJIEHHOM KBaIM(MHIMPOBAHHOM
3JIEKTPOHHOH NOANMHCHIO (nanee — OlII) ynmoTHOMOYEHHOTO MYHHUITMITAIBHOTO CIIyXXalero, paGoTHHKA
AnMuHMCTpaluy ¥ Hanpasisercs 3asButeno B JInunsiil kabuner na PIITY.

6.3. CeneHus o IpefOCTaBICHMH MyHHIHMIATEHOH YCIYrH € NPHIOXEHHEM 3JIEKTPOHHOTO
obpasa pe3ynpTara IpefoCTaBieHUs MyHHIMNATBHOH yCAyrd B TedeHHe 1 JHA NOAIexXaT
obs3arenbHOMy pasmerieHnto B Moayne EVMC OV,

6.4. VBenomiieHME O IpPHHATOM pENICHWH, HE3aBHCHMMO OT pe3yjbTaTa IpeloCTaBeHHs
MyHsununansHOH yciyrH, Hanpasisercs B JInunbli kabunet 3assutens Ha PIITY.

7.Cpok perucrpanuu 3anpoca 3asureiis 0 NpeocTaBJaeHHH MyHHIHNIAILHOR yCIyrH

7.1. 3asBieHHE O NPENOCTaBIeHMH MYHHIMIIANBHON yCIIyTH, HOJAaHHOE B JJEKTPOHHOH dopme
nocpeactsoM PIII'Y go 16:00 pabouero aus, perucTpupyercs B AIMHHHACTPAIUH B JIEHb €ro MoJayu.
3ageneHne, noxanHoe mocpeactsoM PIII'Y mocne 16:00 pabouero mus nub6o B Hepaboumit IeHs,
perucTpupyercs B AIMUHUCTPALIUYU Ha CIEAYIOIUHA pabounii IeHb.

7.2. 3asBneHue, IOJaHHOE B MHBIX (opMax, MPEeIYCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccuiickoii ®enepaumnu, perucrpupyercs B AIMHHHCTpAlldM B MOPSAKE, YCTAaHOBJICHHOM
OpraHM3alMOHHO-PACTIOPSAAUTEILHBIM JOKYMEHTOM AJIMUHUCTpAIHH.

8.Cpoxk npegocrasiienus MyHUIMnaabHOH ycIyru

8.1. Cpox npenocrasnenuss MyHUIMDansHOH yciIyru cocraBiser He Oonee 3 (Tpex) paboumx
JHEH ¢ [aThl pErUCTpalluy 3asBIeHUs B AIMUHUCTpPALHH.
8.2. OcHoBaHusl U1 MPHOCTAHOBNEHNS MyHHIIMNIANBHOMR YCIYTIH OTCYTCTBYIOT.

9.1lpaBoBbie ocHOBaHMA NpeaocTaBaeHHs MyHHIIINAIBLHOH YCIYrH

9.1. OcCHOBHBIM HOpPMATHBHBIM IIPaBOBHIM aKTOM, pETYJHPYIOIIUM IpPEeNOCTaBICHHE
MyHununansHoit ycnyru, sBnsercs 3akoH Poccuiickoit ®enmepauuu ot 04.07.1991 Ne 1541-1 «O
NpUBaTH3alUK XUMIHoro ¢ouaa B Poccuiickoit Mexepanun»

9.2. Cnucox HOPMATUBHBIX NPABOBBIX aKTOB, B COOTBETCTBUH C KOTOPHIMH OCYINECTBILICTCS
npeaocTaBieHie MyHUIMNAIbHOM  yciayrd, nmpuBefeH B IIpwiokeHMd 5 K HacTosmIeMy
aIMHUHHCTPAaTUBHOMY PErJIAMEHTY.

10.AcyepnbiBalomuii nepeyeHb JOKYyMEHTOB, HeOOXOMMMBIX JJIS NPE0CTABICHUS
MyHnuunajabHOH  ycJIyrd, NO[IeKamuX NpeAcTaBIeHuI0 3agBUTENEM

10.1. Ilepedenp JOKyMEHTOB, 00sS3aTeNbHBIX [UIA [PEJOCTABICHUS 3adBUTEIEM HE3ABUCHMO OT
KaTeropu Juis oOpainenus 3a IpefocTaBlIeHieM MyHUIMTIIAIBHOM YOIy :

a) 3adBiEHME O NPENOCTaBICHHH MyHHUMNANLHOH yCayrH mo ¢QopMe, NpPHBEJCHHON B
IIpunoxenun 6 x HacToAIIEMY aAMHHHCTPATHBHOMY PETJIAMEHTY;



) NOKYMEHT, yIOCTOBEPAIOIIMH JIHYHOCTD 3asBHUTENs, @ TAKKE B CAydae oOpalleHAs OT JIHLA
HECOBEPLICHHOJIETHETO peOEHKa NOMONHUTENBHO NIPEIOCTABIIAET CBUAETENILCTBO O POXKIEHHH pebeHKa;

B) JIOKYMEHT, YIOCTOBEPSIONIUH JTHYHOCTh NPEICTABUTENS 3asBUTEN, B Clydae obpalleHus 3a
IpeJoCTaBIeHHEM MyHHIIUNIANBHON YCITyTH NMPEACTAaBUTENA 3aaBUTE]IS;

T) JTOKYMEHT, yJAOCTOBEPSIOIHH MOJHOMOYHS NIPEACTABUTENS 3asABUTENs, B CIydae oOpameHns
3a npefocTaBiieHHeM MYHUIIMNIATLHOR YCIIYTH NpeICTABUTENS 3aIBUTES,

I) IOKYMEHT, NOATBEPXKAAIOUHUH H3MEHeHHe (GaMHINH, HMEHH, OTYecTBa (B Clydae €CIH
3asBUTEIb H3MEHAT (HaMUITHIO, UMSI, OTYECTBO).

10.2. OmnucanWe MOKYMEHTOB M IOPAJOK MX IPEIOCTaBICHHs 3afBUTENEM IIPHBEICH B
IIpunoxenun 7 K HACTOAIMEMY aAMHHUCTPAaTHBHOMY PETJIAMEHTY.

10.3. B cnyuae, ecnu and npepocTaBieHHs MyHuIMnaibHOU ycinyru Heo6xoauMma o6paboTka
NEPCOHAIBHBIX JaHHBIX JIMIA, HE ABJIAIOINETOCS 3asABUTENEM, H €CIH B COOTBETCTBHH C
3aKoHoaTeabCTBOM Poccuifickoi ®enepanuu 00paboTka TakuMX MEPCOHANBHBIX JAHHBIX MOXET
OCYHICCTBJIATBCS C COITACHs YKa3aHHOrO 1MUa, NpH oOpalieHHH 3a NOJMy4YeHHeM MyHHIMnaabHOH
yCIyrH 3asBHTEND AOMOIHUTENIBHO TPEIOCTABISET JOKYMEHT, MOATBEPXKIAIONIKM MOIYUYEHHE COTIacCHs
YKa3aHHOTO JIMLA MJIK €0 3aKOHHOTO NPEACTABUTENA Ha 06paboTKy MEPCOHANBHBIX JaHHBIX YKA3aHHOTO
JMILA.

10.4. AxMuHMCTpanuy 3anpeneHo TpeboBars y 3asBUTEN:

1) nokymMeHTsl HAM HMHQOpPManuio JHOO OCYINECTBICHHS NeHCTBHH, HpEACTABICHHE HIIM
OCYIIECTBJICHHE KOTOPHIX HE IPENYCMOTPEHO HOPMATHBHBIMH NPaBOBHIMH akKTaMH PoccHifickoit
Qenepany,  HOPMAaTHBHBIMU  [PaBOBBIMM  aKTaMH  MOCKOBCKOM  001acTH,  HACTOSIIUM
aJMUHHMCTPATHBHBLIM PETJIAMEHTOM I IPEAOCTaBIeHH MyHHIINNIATEHOM YCIIyTH;

2) npeACTaBiIeHAs JOKYMEHTOB M HHMOPMAIIMH, OTCYTCTBHE M (HJIH) HEJOCTOBEPHOCTH KOTOPBIX
HE YKa3hBAJIMCh IIpH IEPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXONMMBIX I
npenocTaBieHus MyHHMIUNATbHOR YCIyrH, JuMOO B INpeHocTaBieHHH MYHHLMIAIBHON YCiayrd, 3a
HCKIIIOYEHHEM CIIEAYIOIIUX CIy4aeB:

a) M3MEHEHHE TpeOOBaHMH HOPMAaTHBHBIX IPABOBBIX aKTOB, KacCalOIIUXCH IPeJOCTaBJICHHS
MyHuuunanpHOR  yclyrd, TOCIe I€pBOHAYABHOW TMOAA4d  3asBIE€HHS O IPEAOCTaBICHHH
MyHununanbHOH yenyry;

0) nanuyHe OMHUOOK B 3aABJICHUH O NPEJOCTaBICHUH MYyHHMIMIAIBHON YCIyTH U JOKyMEHTaX,
NOJaHHBIX 3asBUTENIEM IIOCJIE IIEPBOHAYAIBHOTO OTKa3a B IIpHEME JIOKYMEHTOB, HEOOXOOMMBIX Id
npenocTasieHuss MyHHIMIAIBHOH ycnyrd, nubo B NpeAOCTaBlIeHHH MyHMIMNAIBHOM YCIYIHM M HE
BKJIIOYEHHBIX B IIPEACTABICHHBIA paHee KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JUIS IIPEIOCTaBICHHS
MyHumnanpHo#i ycnyry;

B) HCTEYEHHE CpOKa JEeHCTBHA JOKYMEHTOB WJIH H3MEHEHHe HH(opMaluy Imocie
IIEPBOHAYAIBHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTaBIeHUS MyHHIUIABHOM
yciIyry, 1160 B IpeaocTaBieHu MyHUITUTIATBHON YCITYTH;

T) BBISBJIICHHE JOKYMCHTAIBHO IONTBEPXKAECHHOTO (pakTa (MIPU3HAKOB) OIMMOOYHOIrO HIH
IPOTHBONPABHOTO AeHCTBUA (O€3AeHCTBUSA) JOJKHOCTHOTO JINIAa AJIMUHUCTPAIMH IIPH II€PBOHAYAIEHOM
OTKa3e B [PUEME JOKYMEHTOB, HEOOXOAMMBIX AJs NpEeROCTaBjieHNS MyHHIMIIAIBHOW YCIyrH, JTHOO B
NpeAocTaBIeHMd MyHHIMNANBHOR yCJIYyTH, O YeM B IHCHBMEHHOM BHJE 3a MOJIIMCHIO PYKOBOIMTENS
AJIMMHHUCTDAIMH, NIPEIOCTaBIAIOMEr0o MyHHIHNIAIBHYIO YCIIYTY, IPH IEPBOHAYATILHOM OTKa3€ B IIpHEME
JIOKYMEHTOB, HEOOXOUMBIX ISl IPEAOCTABICHHS MyHHIMITAIBLHOM YCIYTH yBeAOMIISETCS 3asBUTEND, a
TaKXe IPUHOCITCSA W3BUHEHUS 3a JOCTaBJICHHBIC HEY0OCTBA.

11.cyepnpiBaomMii nepeyeHsb JOKYMEHTOB, HeOOX0AUMBIX JUIf MIPEX0CTABJICHHS
MyHHUHDIAILHOH yCIyri, KOTOPbIe HAXOAATCH B PACNOPSI’KEHNH OPraHOB BJIACTH, OPraHOB
MECTHOI'0 CAMOYNIPABJIEHUS] HJTH OPraHu3a it

11.1. JloxyMeHTBI, HEOOXOAUMBIE U1 NPEROCTaBieHHs MYyHHIMIAIBHON YCIYTH, KOTOpHIE
HaXoJATCs B pacIOPsHKEHHE TOCYJAPCTBEHHBIX M MYHHIHMNAIBHBIX OpPraHOB M HHBIX OpraHoB, H
MIO/IBEIOMCTBEHHBIX MM OpraHM3allMif, y4acTBYIOIIMX B IPEJOCTAaBIICHHHM MYyHHIHIIATGHOM yCIyrH, H
KOTOpbIE 3asBUTENb BIIPABE MIPEAOCTABUTH 10 COOCTBEHHOU MHHUI[HATHBE, OTCYTCTBYIOT.



11.2. AnmuHuCTpaiMy  3anpemieno TpeboBaTe y 3asBUTEls MpEJACTAaBIEHHS JOKYMEHTOB H
MHpOpMANKK, B TOM 4MCIE MOATBEPXKAAIONMX BHECCHHE 3asBUTENEM IUIATHI 3a IIPENOCTABJICHHE
MyHHIMNATEHOR  yCIIYyTHM, KOTOpblE HAXOAATCS B PAaCHOPSIKEHMH OPraHoB, IPEJOCTABJIAIOIIMX
FOCYJapCTBEHHBIE M MyHHLMUIANBHBIE YCIYTH, WHBIX MYHUIMIIAIBHBEIX OPraHOB, OPraHOB MECTHOTO
camoympaBieHus MO0 IIOABEAOMCTBEHHEIX TOCY/JapCTBEHHBIM OpraHaM MJIH OpraHaM MECTHOTO
CaMOyIIpaBjeHusi OpraHu3alui, Yy4YaCTBYIOIIMX B IPEIOCTaBICHAH MYHHUIMIOANBHBIX YCIYT, B
COOTBETCTBUY ¢ HOPMATHBHEIMH ITPABOBBIMH aKTaMH.

12.AcuepnriBaomuii nepeyeHb 0CHOBAHMIA ISl 0TKA3a B IpUeMe J0KYMEHTOB,
Heo0X0AMMBIX /1 NpefocTaBjeHAss MyHMIUIAIBLHOMN yCIyru

12.1. OcHOoBaHMAMH [UI1 OTKa3a B IpHEMe IOKYMEHTOB, HEOOXOAMMBIX JUIS IPENOCTABICHHS
MyHHUITIATBHOM YCITYTH SBJSIOTCA:

1) oOpamenue 3a NpeIOCTaBICHHEM HHONH MYHUIMNAILHOW YCIYTH, HE IPENOCTaBIISEMON
AJIIMUMHHCTpaluel;

2) 3agBHTENEM IIPEJCTABICH HEMOJIHBIH KOMIUIEKT 00s3aTeNIbHBIX HOKYMEHTOB, HEOOXOMMBIX
JUIS IpeIoCTaBNeHus] MyHUIMITATEHON YCITYTH;

3) IOKyMEHTBI, HEOOXOUMEIE JUIA IIpefiocTaBlieHns MyHHUIIMIIAIBHON YCIIyTH, YTPAaTHIIN CHILY, a
HMEHHO:

a) NOKYMEHT, YAOCTOBEPSIOIIHH THIHOCTh 3asiBUTEILS;

0) JOKyMEHT, YOCTOBEPSIOMIMI JTMYHOCTD HpEeNCTaBUTEIs 3asaBUTENS, B Cliydae oOpalieHus 3a
npefocraBleHieM MyHHIMITATBHON YCIYTH NpeACTaBUTENS 3assBUTENS;

B) JOKYMEHT, YJIOCTOBEPSIOIIMH IIOJIHOMOYHS TIpeJCTaBUTENs 3asgBUTENS, B CIydae oOpalneHus
3a npefocTaBleHHeM MyHUIMNIATBHOR YCIIYTH NPEACTaBUTENS 3aABHTENS.

4) NOKyMEHTBl COAEp)KaT IOJYHUCTKH M HCIPABICHHS TEKCTa, HE 3aBEpEeHHBIE B MOPAOKE,
YCTaHOBJIEHHOM 3aKOHOJ1aTenscTBOM Poccuiickoit @eneparnumy,

5) IOKyMEeHTBl coAepXkaT MOBPEXAEHHS, HAIHYHE KOTOPhIX HE MO3BOJIAET B NOJHOM 00BbeMe
HCIONB30BaTh MH(OpPMAIMIO M CBEOSHHS, COJAEpXallHecs B JOKYMEHTax JUIA IIPEJOCTaBJICHHS
MyHununansHoR ycyr;

6) HEKOpPEKTHOE 3aI0HEHHE 0013aTENbHBIX OJIEH B 3asIBIICHHH;

7) HEKOppEKTHOE 3aloJIHEHHE 00s3aTeNbHBIX MoJie B ¢opMe HHTEpaKTHBHOTO 3ampoca Ha
PIII'Y (oTcyTcTBHE 3amOHEHMS, HEAOCTOBEPHOE, HEMOIHOE MO0 HENMPaBUIBHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHHUAM, YCTAHOBJICHHBIM HACTOSIIIUM aIMUHUCTPATHUBHBIM PETrJIaMEHTOM);

8) npencraBiieHHe 3JIEKTPOHHBIX 00pa3oB AoKyMeHTOB mocpenactBoMm PIII'Y, He mo3BossieT B
NOJHOM 00beMe NIPOUUTATh TEKCT JOKYMEHTA H (WJIH) paclio3HaTh PpEKBU3UTHI JOKYMEHTA;

9) mojaya 3adBICHHMS MW HMHBIX JOKYMEHTOB B 3JIEKTPOHHOH ¢opme, NOANUCAHHBIX C
UCIIONB30BAHHEM JJIEKTPOHHOM NOMNMCH, HE NpUHALIekKamled 3asBUTENIO WIH IPEJCTAaBHTEIIO
3asBUTEIS.

12.2. I1pu obpamenun yepes PIITY, pemenune 06 oTkase B mpueMe TOKYMEHTOB, HEOOXOIUMBIX
I TIpefocTaBlIeHMs MYHHIMNAIBHOW yciayrd, no ¢opme, npuBegeHHOH B Ilpmmoxenmn 8 k
HACTOSLIEMY aAMHHUCTPATHUBHOMY DPETJIAMEHTY B BHJE 3JIEKTPOHHOrO JOKYMEHTa, nojamucanHoro Ol
YIOJTHOMOYEHHOTO TOJKHOCTHOTO JIMIa AJIMHHUCTPAIH, HAIIPABISAETCS B JIMYHBIN KaOuHeT 3asBUTEIIS
Ha PIII'Y He no3nuee nepBoro pabo4ero qHs, CIEAYIOUIEro 3a JHEM ITOAAa4H 3asBIICHUS.

12.3. Brigaua pemeHus o0 oTkase B IpHEME 3asBICHUA U JOKYMEHTOB, HEOOXOXMMBIX IS
NpenocTaBleHss MyHHIMIIAIBHON YCIyTH, B cydae oOpainenus 3asBuTels B AIMAHACTPAUHUIO B HHBIX
¢opmax, yCTaHOBJIEHHBIX  3aKOHOJAaTelNbcTBOM  Poccuiickoit  Pepepanuu, ycTaHaBIMBaeTCA
OpraHW3alMOHHO-PACTIOPAIUTENILHBIM JIOKYMEHTOM AJMHUHUCTPALMU, KOTOPBIA pa3MelleH Ha caiite
ropoJIcKoro okpyra BocxpeceHck.

12.4. Orka3 B npueMme 3asBICHUS U JOKYMEHTOB, HEOOXOMUMBIX M IPENOCTaBICHUS
MyHnununansHOH yclyrd He NpEensTCTBYeT MOBTOPHOMY oOpalieHuio 3asBuTeNs B AIMHHUCTPAIMIO 32
npefocTaBleHdeM MyHHIIMTATEHOU YCITYTH.



13.UcuepnbiBaomuii nepedeHb 0CHOBaAHUM /I IPHOCTAHOBJICHUS HJIH 0TKA3a B
npegocTaBjieHH MyHHINHIIAILHOH YCJIYTH

13.1. OcHoBaHHsA [ [PHOCTAHOBJIEHWS NPENOCTaBICHUS MYHUIMOAIBHONH  YCIyrH
OTCYTCTBYIOT.

13.2. OcHOBaHKSIMH Ui OTKa3a B IPEIOCTaBICHUH MyHUIIMIIATIEHOM YCITyTH SBJISIOTCA:

1) HamMYMe MPOTHBOPEYUBBIX CBEJICHHUH B 3asIBJICHHH M IIPHJIOKEHHBIX K HEMY JOKYMEHTaX;

2) HecOOTBETCTBHE 3asBUTENs KaTerOpuH, Yyka3aHHOM B mnyHkTe 2.1 HacTosAImero
aJIMHHUCTPATHBHOT'O PEIJIaMEHTa;

3) HeCOOTBETCTBHE JIOKYMEHTOB, yKa3aHHBIX B ITyHKTe 10.1 HacTosIero agMHHHCTPaTHBHOTO
pernaMeHTa no ¢popMe WIM coJiepKaHuio TpeOoBaHUAM 3aKOHOAaTeNbCTBa Poccuiickoit Oenepanyy;

4) 3asBNE€HUE TIOJAHO JUILIOM, HE MMEIOIHM TOJTHOMOYHH NPEACTABIATh HHTEPECH! 3asiBUTENS;

5) OT3BIB 3asBJICHUS Ha IIPEIOCTABICHUE YCIYTH 10 MHUIIMATUBE 3asiBUTEIIS.

13.3. 3asBUTENs BIOpaBe OTKa3aThCA OT MONyYeHUs MYHHIIMIAIBHONW yCIIyTM Ha OCHOBaHUHU
NHCHMEHHOTO 3asBJICHUA, HAIHCAHHOTO B cBOOOHOM (opMe, HANIPABUB IO aIpeCy JIEKTPOHHOMN MOYTHI
Wi oOpaTuBHIMCh B AJIMUHUCTpauuio. Ha oOCHOBaHMM NOCTYNMBINEro 3asBICHHS 00 OTKa3e B
OpeJOoCTaBIeHUd MyHUIMNAIBHONH YCIYTH YNOJHOMOYEHHBIM JOJDKHOCTHBIM JTHIIOM AJMHHHCTPAIMH
OpuHUMaeTcs pemieHre 06 OTkase B IpenocTaBleHu MyHuIMnansHoi yeayru. dakT oTkaza 3asBUTens
OT MpPeJOCTaBIcHUS MYHUIMNANBHON YCIYTH C NPHJIOKEHHEM 3asBIICHHS U pelieHueM o0 oTKase B
npenocraBieHnd MyHHIMnansHOU yenyry pukcupyercs B Monyne EUC OV.

13.4. Ortka3z oT npenocrtaBieHUss MyHHIMNATIBHOM YCIyrH HE IpPENSATCTBYET IIOBTOPHOMY
obpaiennto 3asBUTENS B ATMUHHCTPAIMIO 3a IPeocTaBIeHMeM MyHUIIMNIaTBHOH yCITyTH.

14.ITopsaok, pa3Mep U OCHOBAHHSA B3UMAHHS MYHHUHNAJIbHOH NOIMIIHHBI
WIH UHOM IJ1aThl, B3UMaeMoii 3a npejocTaBjieHHe MyHHIMNATBHOH yCJIyIH

14.1. MyHununansHas ycinyra npefocraBisercs OeciIaTHO.

15.I1epedens ycuayr, HeoGX0AUMBIX H 00A3aTeIbHBIX AJIsl IPEJ0CTABJICHHUS
MyHHIMNAJIBHOH YCIYTH, B TOM YHC/Ie IOPAI0K, Pa3Mep H OCHOBAHHSA B3HMAaHMA ILIATHI 332
NpeX0CTaBJIeHNe TAKHX YCJIYT

15.1. Yenyrn, HeoOxoaumMble M 00sA3aTeNbHBIE I NpeAOCTaBlIeHUs MyHHIMTIIAIBHOR YCIIyTH,
OTCYTCTBYIOT.

16.Cnoco0bI nipeaocTaBjieHHs 3asgsBHTe/IEM J0KYMEHTOB, He00X0HMBIX
AJIs1 moJiydeHnss MyHHIHNAIBHOMN yCJIyrd

16.1. Jna mnonydeHus MyHMUMIOAIbHOW YCIyrH 3asdBUTENb MIH €ro IIpeACTaBUTEID
apropusyercss Ha PIII'Y mnocpencTBoM NOATBEpPXKICHHOH YydeTHOH 3amucu B EmuHol cucTeMme
uaeHtudukaiu ¥ ayreHtuduxanuu (nanee — ECHA), 3aTteM 3aloNHAET 3as4BJIICHAE C UCNOJIB30BAHHEM
CHeIMaTLHON HHTEPaKTHBHOM (OPMBI B 3JIEKTPOHHOM BHJE.

16.2. 3anonHeHHOe 3asBICHHE OTOpaBIseTCs 3asgBUTENEM BMECTE€ C IPHUKPEIICHHBIMH
3JIEKTPOHHBIMH 00pa3zaMu JIOKYMEHTOB, HEOOXOAUMBIX Ul IIPeNOCTaBIeHNA MyHHIIMNAIBHOH YCIyTH B
Amvuancrpammio. [Ipu asropusanuu nocpeactsom ECHA 3asBienne cunuTtaercs NOANMCAHHBIM IIPOCTOH
3NIEKTPOHHON MOAMUCHIO 3asIBUTENS.

16.3. OtnpaBiieHHBIE JOKYMEHTHI IOCTyNnaloT B HH(popManuoHHyto cucremy EHWC OV
AnmuHuctpanud. llepenaya OpUIMHaNOB W CBepKa C 3JEKTPOHHBIMM oOpa3aMH JOKYMEHTOB HeE
TpebyeTcs.

16.4. 3asBuTens yBEeAOMIISETCS O MONyYEHUH AJIMHUHUCTpALMEH 3asBJICHUA U JOKYMEHTOB B
J€Hb I0Jja4¥ 3asBIECHUS IOCPEACTBOM H3MEHEHHS cTaTyca 3asBjieHus B JInunoMm xabunere Ha PIIT'Y.

16.5. Pemenue o npexoctaBneHun MyHHIMNATBHOM YCITyTH IpUHAMAaeTcs AIMHHHACTpaluel Ha
OCHOBaHMH DJICKTPOHHBIX O0pa30B JOKYMEHTOB, NPEACTABICHHBIX 3asABUTENEM, a TaKXe CBEACHHMH
HaxONsAIIUXCSd B PAacCHOPSDKEHHH HHBIX OpPraHOB TOCYNapCTBEHHOH BJIACTH, OPraHOB MECTHOIO




CamOyNpABJIEHUS M IIONYYCHHBIX AJMHUHHUCTpaUMEH MOCPENCTBOM MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3aUMOACUCTBHUS.

16.6. IlpuemM NOKYMEHTOB, HEOGXOMMMbIX IS MPEAOCTABICHHS MYHHIHIAIBHONK yCIYrd B
MHBIX (opMax, MpPEeAyCMOTPEHHBIX 3aKOHOIATENIbCTBOM Poccuiickoit (enepalu, ycTaHaBIMBaeTcs
OpraH{3allHOHHO-PACIIOPA U TEILHEIM JOKYMEHTOM AJIMHHHUCTPAIHH.

17.Cnoco6b1 mostyqenus 3agBuTe/IeM pe3yJIbTATOB NpeIocTaBIeHHs] MyHHOHOAIbLHOM YCJIYTrH

17.1.  3asBuTenb yBelOMJISETCA O XOJ€ pPACCMOTPEHHMsT M TOTOBHOCTH pe3yJIbTara
NPENOCTaBICHHsE MyHULMITANIBHOM YCIYTH ClIeAyIOIUMHE CIIoco6aMu:

1) uepes JInunsiit kabuner na PIITY;

2) 3afABUTENb MOXET CAMOCTOATENHHO MOJNYYATh MH(QOPMAILMIO O TOTOBHOCTH pe3yNIbTaTa
TIIpenocTaBnedys MyHHIMIIANBHOM YCIYTH IOCPEACTBOM:

- cepsuca PIII'Y «Y3Hate cratyc 3asBiaeHns »;

- 1m0 OecrylaTHOMy €IMHOrO HoMepy TenedoHa 3NEKTPOHHOM mpuemHoi IlpaBHTenscTBa
MockoBckoii o6nactu 8(800)550-50-30.

17.2. Pesynbrar nonyyenus MyHHIMIIATBHOM yCIYTM HanpaBiseTcs 3asBUTENIO B (opme
3JIEKTPOHHOI0 AOKyMeHTa B JInuHbit kabuner Ha PIITY.

17.3. [lononuurensuo 3asutemo ofecledeHa BO3MOXHOCTH IONYYEHHS pe3yibTaTa
npefocTaBieHus MyHuLMNANbHOR ycryry B moboM M®LL MockoBcko#t obiiacti B popMe 3K3eMIUIsIpa
3JIEKTPOHHOIO JOKyMeHTa Ha GyMaxxHoM HocHTene. B aToM ciyyae paGotHukom M®L] pacneyarsiBaercs
u3 Moayns Enuno¥ unpopManyuoHHOR cucTeMBI OKasaHHs yciyr, ycTaHoBieHHoro B M®I[ (nanee —
Moxyns MOL] EMC OY) ax3eMIuIsp 3J€KTPOHHOr0 JOKYMeHTa Ha 6yMaXHOM HOCHTENE, HOIHACAHHEBIH
OlI ynoIHOMOYEHHOTO JOKHOCTHOTO JIMIA AIMUHHCTPALMH, 3aBEPAETCA IOMHCHIO YIIOJHOMOYEHHOIO
pabotHuka MOIL] u neyarsio ML,

18.MakcHMalbLHBIH CPOK 0KUIAHUS B 0YePeaH

18.1. MakcuManbHBIH CPOK OXHJIAHHS B OYEPENH IIPH IIOJYYEHHH pe3y/bTaTa IpeaoCTaBICHHUS
MyHsuuunansHO# yCIIyru He JOJKEH IpeBblaTh 12,5 MUHYT.

19.Tpe6oBannsi K NOMEIEHUAM, B KOTOPBIX NPeA0CTABIAIOTCS MyHMUHNAIbLHAS YCAYTa, K 3a/1y
0XKMaHHUS, MECTAM IS 3a110/THEHHS 3aIPOCOB 0 MpeaocTaBjIeHHH MyHHUIHNIANLHOK YCJIyTH,
MHGOPMANMOHHBIM CTE€HAAM ¢ 00pa3LaMH HX 3aM0IHEHUS U NepeYHeM JOKYMEHTOB, HE00X0IUMBIX
ass npenocrasiieHds MyHuunaabHoi yeJayra, B TOM YHCe K 00ecnedeHHI0 JOCTYMHOCTH
YKa3aHHBIX 00bEKTOB /18l HHBAJIH/A0B, MAJIOMOOHIbHBIX IPYII HACEIEHHS

19.1. AnmumHMCTpanus Ipd INPEAOCTaBICHHH MYHHIHMNAILHON YCIYTH CO3Ja€T YCJIOBUS
MHBAIMIaM M JPYTHM MajIOMOOMIBHEIM IpyNIlaM HaceJeHHs AN OeCHpernATCTBEHHOro JOCTyma K
TNIOMELIECHHUSM, TJ€ OpefocTaBigeTcs MyHuIunanpHas ycuyra 1 6ecripenaTCTBEHHOIO HX Iepe/IBIKEHHU
B YKa3aHHBIX IIOMEIIEHUSIX B COOTBETCTBHU C 3akoHOM MockoBckoii obaacta ot 22.10.2009 Ne
121/2009-03 «O6 obecneueHHn GECTPENATCTBEHHOrO NOCTYIla MHBAIHAOB M JAPYTHX MATOMOOHIBHBIX
Tpynn HaceleHus K OOBEKTaM COLMAlIbHON, TPAaHCIIOPTHOH M MH)KCHEPHOM HMHQPACTPYKTYpHl B
MockoBckoit ob61acTu».

19.2. Ilpenocrasienne MyHHIHIATLHON YCIYTH OCYIUIECTBISETCS B CIENMAIBGHO BBIICICHHBIX
JUISL 3TOM 1IeJI NIOMEILEHMAX, KOTOPhIE PacloNIararoTcs, N0 BO3MOXKHOCTH, HA HUKHUX 3TXaX 3JaHAN U
HUMEIOT OTAE/ILHBIN BXOX.

19.3. TloMemernusi, B KOTOPBIX OCYIIECTBIAETCA IpeAocTaBieHre MyHHIUIAILHOM yCIyrd
JOJDKHB! 00€CTIEYMBATh CBOOOIHBIM JOCTYI K HUM U K IPEJOCTABIAEMBIM B HHX YCIIyraM HHBAIMAAM H
ApYTHM M&JIOMOOHIIbHBIM IPYIIIaM HACENeHHS, YIOBIETBOPATh KX IMOTPEOHOCTh B GECHPENATCTBEHHOM
CaMOCTOSAITEJIbHOM  NEPSABMKEHHMM II0 TEPPUTOPHHM, Ha KOTOpPOH pAaCIONOKEHBI IIOMELIEHHS
AZMHMHUCTpAlMY, BXOZla B Takue OOBEKTHI M BBIXOJA M3 HUX, IOCANKHA B TPAHCIOPTHOE CPEJACTBO H
BBICAJIKH M3 HETO, B TOM YHCJI€ C UCIOJIB30BAHUEM KPECIA-KOJIICKH, a TAKXKE COOTBETCTBOBATh HOPMaM H



TIpaBUJIaM, yCTaHOBICHHBIM 3aKOHOAATeNbCTBOM Poccuiickoit @enmepanuM M 3aKOHONATEIHLCTBOM
MocxkoBckoit o6nacty.

19.4. 3naHus, B KOTOPBIX OCYIIECTBISETCS MIPEIOCTABNEHHEe MYHHIMIATLHOM YCIYTH, TOJDKHBI
OBITH OCHAIUEHBI CIIEAYIOINMHE ClIEUHATBHBIME IPHCIIOCOGTEHUSIMH U 060opynoBaHHEM:

1) cpencTeamu BU3yanbHOU U 3ByKOBO#M MH(OPMALHH;

2) crienHAabHBIME YKa3aTeNAMK OKOJIO CTPOSIIMXCA M PEMOHTHPYEMBIX OGBEKTOB;

3) 3ByKOBO# curnanu3anueii y cBetodopos;

4) TeneOHaMH-aBTOMAaTAMH HJTH HHBIMU CPECTBAMH CBSI3H, JOCTYIIHEIMHE JUTS HMHBAJIHIOB,

5) CaHUTapHO-THTHEHUYECKAMH [IOMECHHSIMH;

6) maHIycaMu B TIOPYYHSAMH y JIECTHHII IPH BXOJIAX B 3JaHHE MITH MOIbEMHBIMH MEXaHH3MAMH.

19.5. Ha aBTOCTOSHKaX M B MECTaX NMAPKOBKH TPAHCIIOPTHBIX CPEICTB JOJDKHO BBUIENATHCS 1O
10 mpoueHTOB MecT (HO He MeHee OJHOTO MecTa), Hambonee YHOGHBIX WIS Bbe3ma M BbIE3/1a, JUIA
NapKOBKH CNICNMALHBIX aBTOTPAHCHOPTHBIX CPEACTB HMHBAJIMAOB. MecTa HMapKOBKH MOMKHBI ObITH
OCHAIICHBI CNICLHANBHBIMU YKa3aTeJAMH. VIHBanujbl, a Takke JIMIA, MX [EPEBO3SMIHE, IONB3YIOTCH
MECTaMH LA TAPKOBKH CIEIMAILHBIX aBTOTPAHCIIOPTHEIX CPEICTB GECILIATHO.

19.6. IloMewenns, B KOTOPBIX OCYILECTBISETCS MpPeAOCTaBIeHHe MyHHUMNATLHOR yCIyTH
JIOJDKHBI OBITh OCHAIIEHH! CIEYIOTHMHE CTIENHATbHBIMA IPHCIOCOBIEHHSMH H 0GOPYIOBAHHEM:

1) anexTpoHHOM CHCTEMO# ynpaB/IeHHUs OYepebio (IPH HATHYHHN);

2) HHOPMALMOHHBIMU CTEHIAMH, COLEPIKAIUMMH BH3YATLHYIO H TEKCTOBYIO HHpopMaHIo.

3) cTynbamu, ctonamu, nucdel Gymaroi, 61ankamu, o6pa3snaMu 3asBIEHHN W MECHMEHHBIMH
INPUHAUIEXKHOCTSAMH B KOJJUYECTBE, IOCTATOYHOM UL 3asBUTENEH.

4) cpencTBaMH BU3YalbHOM H 3ByKOBOH HH(OPMAIIHH.

19.7. KonuvectBo MecT OXHMIaHHSA ONpeleNseTcs HCXOAS M3 (PaKTHIECKOH Harpy3ku H
BO3MOXHOCTEH /I HX pa3MeIlleHHs B 3JaHHH.

19.8. Mecta oxHaaHUA JOMKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBHAM sl 3asABHTENEH K
ONTHMAIBLHBIM YCIOBUSAM PabOTHI JOJDKHOCTHBIX JIMIL.

19.9. B nomemenunsx, B KOTOPEIX OCYIIECTBISETCS NPENOCTaBIeHHe MyHHIMIATILHOMK YCIIyTH,
CO3JaHbl YCTOBHsL [UIs OOCIY)XKUBaHHWS WMHBAIMIOB (BKIIOYAas HHBAIMAOB, HCIOJB3YIOMMX Kpecia-
KOJISICKH ¥ cOOaK-IPOBOHHUKOB):

1) OGecnpensTCTBEHHBIH MOCTYN K MOMCUICHHAM AIMHHHMCTPAlMH, TJ€ IPEAOCTaBICTCS
MynununansHas ycnyra,

2) BO3MOXHOCTE CaMOCTOSTEILHOTO WM C TOMOIIBIO pabOTHUKOB AnMHHHCTpanun uiu M®L],
NCPEBHIKEHHA 10 TEPPUTOPHH, HAa KOTOPOH PACIIONIOKEHE] IOMEILECHHS;

3) BO3MOXHOCTb IIOCAIKHM B TPAHCIOPTHOE CPEACTBO M BBICAJKH M3 HErO Hepe] BXOIOM B
MOMELIEHHs, B TOM YHCJIE C MCIOJIb30BAHHEM KpECNa-KOACKH H IIpH HEeOOXOMUMOCTH C IOMOLIBIO
paboTHHKOB AMUHHCTpalMH Wid MOL;

4) ocHalleHHME CcIeNHATbHBIM obopymoBaHHEM 11 ymobcTBa M koM(OpTa HHBAIHIOB
IIOMEIIECHHUS UL BOBMOXHOTO KPAaTKOBPEMEHHOTO OTABIXAa B CHASYEM IIOJIOKEHHM [P HAXOXICHHH B
NOMELICHUH,

5) CONMpOBOXIE€HHE HHBAIUIOB, HMMEIOIHX CTOHKHE paccTpoMCTBA (GYHKIMH 3pEHHA M
CaMOCTOATENILHOTO TIEPEJBUKEHUSA, U OKA3aHHE UM [IOMOIIH B IIOMEINEHHAX.

20.IToka3aTean JOCTYNHOCTH H KavyecTBa MyHMIMIANLHON yCIyrH

20.1. Ouenka HNOCTYMHOCTH M KadecTBa HPENOCTaBlieHHss MyHMUHMNATBHOH yCIyTH JOJDKHA
OCYILECTBIIATELCS 110 CIEAYIONUM ITOKA3aTeIsIM:

1) cremens HHQOPMMPOBAaHHOCTH TIpaXKHaH O IMOpPAAKE IMPENOCTAaBICHUS MYHHIHIATBHOM
yelnyr# (HOCTYNMHOCTh MHpopMamuu o MyHHIMDATLHON ycnyre, BO3MOXHOCTH BhIOOpa crocoba
NoJy4eHHs HHPOPMAIIHH); ,

2) Bo3MOXHOCTE BhIOOpa 3asBuTeneM GopM mpexoctaBieHHs MyHHIMNATBHOR YCIYTH, B TOM
4uciie ¢ ucronas3oBanuem PIITNY;

3) BO3MOXHOCTE obparleHHs 3a HonydeHHeM MyHHLUMIANTLHON YCIyTH B 3NEKTPOHHOM (popMe
nocpeactsoM PIII'Y B mo6om M®PL] MockoBckoit 06acTH;



obecneuenue H6ecnnarHoro goctyna k PIIIY mng nomadu 3ampocoB, JOKYMEHTOB, HH(OpMaLHH,
HeOOXOMUMBIX Ul MONy4eHUss MyHMIMNanbHOH yCNyrd B 3J€KTPOHHOH (opMe, a TakXKe MOJIy4YEHHE
pe3yNbTAaTOB HpeAOCTaBICHA MyHUIMNAIBHON yeayrd B popMe 3K3eMILIsipa 3JIEKTPOHHOTO JOKYMEHTa
Ha 6yMaxxHOM Hocutene B moboM MOIL] Ha tepputopun MockoBckoi o6ymacTi 1o BeIOOpY 3asBHUTENA
HE3aBUCHMO OT €r0 MeCTa )XUTENIbCTBA UJIH MecTa NpeObIBaHUS.

4) nocrynHOCTL oOpalieHus 3a IpedocTaBleHneM MyHHUIHMNAIBLHOH YCIYTH, B TOM 4HCIE AJIs
MaJIOMOOHIIBHBIX TPYII HAaceIEeHHUS;

5) cobmoaeHNs YCTAaHOBJICHHOTO BPEMEHH OXXKHAAHUS B OUYEpEIU NpPHU MOJYYEHHM pe3yibTara
npenocTaBiieHuss MyHUIMIATBHOH YCIYTH;

6) coboicHHe CpOKOB IIpenocTaBiieHuss MyHHUIMNAIBHONW YCIYyTH B CPOKOB BBIIIONHEHHUS
aJIMHUHUCTPATHBHBIX MPOLIEAYP IpH IIpeocTaBlIeHUH MyHHITUIIAIBHON yCIIyTH;

7) oTcyTcTBHE OOOCHOBaHHBIX aJlo® CO CTOPOHBI IPaXAaH IO pe3ysbTaTaM IMPeJOCTaBIICHHS
MyHununansHOi ycinyri;

8) mpenocraBneHHe BO3MOXHOCTH IOJa4uH 3asBJICHHA M JOKYMEHTOB (COAEpXKAlMXCA B HHX
CBeJIeHH), HEOOXOMUMBIX IUIA IPeAOCTaBleHHs MyHHIUNAILHOW YCIyrH, B (GopMe 31E€KTPOHHOIO
JOKYMEHTa;

9) mnpexocTaBieHHE BO3MOXHOCTH MOJYYeHHS HMHQOPMAIMH O XOJE IIPEJOCTaBICHHUS
MyHHLIUTIAIBHON YCITYTH, B TOM YHcie ¢ ucnons3oBanueM PIITY.

20.2. Tpenocrasienue MyHHUMIATBHON YCIYTH OCYILIECTBISETCS B 3IEKTpOHHOH (opMe 6e3
B3aUMOJEHCTBHS 3asABUTENS C JAOJDKHOCTHBIMH JIMI[AMH, MYHHIIUTIATBHBIMU CIIy>KallUMH, pabOTHHKaMH
AIMHUHUCTpaALUH.

21.Tpe6oBanus K OPraHU3anMM npegocTaBjieHns MyHHIMNAILHO YCIYTH B 3JeKTPOHHOM dopme

21.1. B memix mpenoctaBieHHss MyHHUIMIOATPHOW YCIyTH B 3JEKTPOHHOH ¢opme ¢
ucnonb3oBanueM PIIIY 3assuTesieM 3alofHSETCA IJEKTpOHHas (opma 3adBleHHS B KapTOYKe
Mynununansaoi yenyru Ha PIITY ¢ npuiiokeHHeM 3JI€KTPOHHBIX 00pa3oB JOKYMEHTOB M (MiH)
YKa3aHHEM CBEJEHHMH M3 JOKYMEHTOB, HEOOXOMUMBIX Ul NPEAOCTAaBIEHHsS MyHHUMIAILHOK YCIyrH K
yKa3aHHbIX B IyHKTe 10.1. HaCTOsMIEro aIMUHUCTPATUBHOIO PErJIaMEHTA.

21.2. Ilpu npenocTaiendy MyHAIMIIATBHOH YCIYTH B 3JIEKTPOHHOM (POpME OCYIIECTBIIAIOTCS !

1) mpenocrapiieHye B MOPSAKE, YCTAHOBIEHHOM HACTOAIINAM aMHHUCTPATHBHBIM PErJIaMEHTOM
HHbOpManKH 3adBUTENSIM U o0ecrieueHne JocTyna 3asBuTesel K CBEIEHUAM 0 MyHUIMIIANbHOH yeiyTe;

2) mojaya 3ampoca O MPENOCTABIEHHMH MyHMIMNAILHOH YCJIYTH M HMHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JUISl IIPeJoCTaBIeHns MyHHIMITANBHOR yCIyTH ¢ Hermonb3oanueM PIITY;

3) mOCTyIUIeHHE 3asBJICHHS W  JOKYMEHTOB, HEOOXOJNMMBIX U1  [PEJOCTaBICHHS
MyHHIMIaNLHOM yeyrd B uHTerpupoBannyto ¢ PIIIY EMC OV;

4) 06paboTKa 1 perucTpanus 3asBlIeHHS M JOKYMEHTOB, HEOOXOMMMBIX JUIS NPEeJOCTaBICHUS
Mynununanstoit yenyru B EUC OV

5) mony4yenne 3asBUTENIEM YBEIOMJICHHH O XOfe NpefoCTaBlleHHss MyHHIMIAILHOA YCIYTH B
IU4HbIA kabuneT Ha PITTTY;

6) monyucHMe 3aABUTENEM CBENECHMH O XOA€ IpeNoCTaBIeHHS MyHHIMNAILHON YCIYyTH
N0CPeACTBOM MH(POPMAIMOBHOTO CEPBHCA «Y3HATh CTAaTyC 3asBICHHUA;

7) nonydeHue 3asBUTENEM pe3yibTaTa IPEAOCTaBleHHsS MyHMIMNATbHOH ycayrd B JIM4HBIA
xkabuer Ha PIIIY B (QopMe 3IEKTPOHHOrO JAOKyMeHTa, mnoamucansHoro OII ymomHoOMO4YeHHOro
JOJDKHOCTHOTO JIMIa AIMUHHUCTPALIHH;

8) HanpaBnenue Kkano0bl Ha pemieHus, JedctBus (Oe3neHcTBUA) AIMUHHCTpALMH,
IODKHOCTHBIX JIMIl MYHHIMIAIBHBIX CHYyXamuX, pabOoTHHKOB AJMHMHHCTpal[Md, B HOpSAAKe,
YCTaHOBJICHHOM B pa3ziene V HacTOSINEro aIMMHHCTPATHBHOIO PEriaMeHTa.

21.3. Tpebopanus K (opMaTaM 3asBIEHHH U MHBIX JOKYMEHTOB, IIPEICTaBIAEMBIX B Qopme
37EKTPOHHBIX JOKYMEHTOB, HEOOXOIMMBIX I MPENOCTABIECHHA TOCYAapCTBCHHBIX H MYHMIMIIAIBHBIX
yenyr Ha TeppuropEd MOCKOBCKOM oOmacT, yTBEpXAeHB! IocTaHoBineHueM [lpaButenscTa
MockoBckoi obaactu ot 31 oktsa6ps 2018r. Ne 792/37.

DNEKTPOHHEIE OKYMEHTBI IIPEICTABIIAIOTCS B CIEAYIOMUX hopMarax:

a) xml — 1 GopMaT30BaHHBIX TOKYMEHTOB;



6) doc, docx, odt — 11 JOKYMEHTOB C TEKCTOBBIM CONEPAHHEM, HE BKJIHOUAOIIHM bopMybr
(38 HCKIIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B IOMIYHKTE «BY» HACTOSINETO IIYHKTA);

B) xlIs, xlsx, ods — w1 JOKYMEHTOB, comepXaux pacyeThl;

r) pdf, jpg, jpeg — U1 JOKYMEHTOB C TEKCTOBBIM COJCPKAHHEM, B TOM YHMCJIE BKITIOYAIOLIHX
dopMyel u (ymH) rpadrHecKHe H306paKEHHH, @ TAKKE TOKYMEHTOB ¢ rpaduIecKuM COJIepXKaHHEM,

21.4.  [lonyckaercs (OpPMHpOBaHHE 3IEKTPOHHOIO JOKyMEHTA HyTeM CKaHUPOBAHHS
HETIOCPCACTBEHHO € OpHMIMHala JOKYMEHTa (WUCIONb30BaHME KOMMI HE MOIyCKAaeTcs), KOTopoe
OCYIECTBIIICTCA € COXPAaHCHHEM OPHEHTAllWM OpHIHMHANa JOKyMeHTa B paspemeHuu 300-500 dpi
(Macmirab 1:1) ¢ HCTIOB30BaHUEM CIIEAYIOUMX PEXHMOB:

- «4epHO-0enblii» (IIpK OTCYTCTBHH B TOKYMEHTE rpadhuuecKuXx H306pakeHui U (HIIH) IBETHOTO
TEKCTa);

- OTTEHKH Ceporo» (Ipd HalM4M¥ B JOKYMEHTE rpaQUuecKuX H306paeHHH, OTIMYHBIX OT
LBETHOTO rpaduyecKoro H3oOpaxxeHus);

- IBETHOH)» HIIM «PEKHMM NOJHOH mBeTOnepeAayu» (MU HAIHYMH B JOKYMEHTE IBETHBIX
rpadpHIeCcKHX H300paXKeHui 160 BETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTUYHBIX IIPU3HAKOB IOUIMHHOCTH, @ UMEHHO: IpaQMyYecKoii IIOMIHUCH
JIMLa, IeYaTH, YIIIOBOro IuTaMma 6jiaHka;

- KOIM4YECTBO (HaiioB JOMKHO COOTBETCTBOBATH KOJIHYECTBY JOKYMEHTOB, KAX/IBIA H3 KOTOPBIX
COJICPIKHT TEKCTOBYIO H (MIIH) rpadHIECKyI0 HHPOPMAIHIO.

21.5. DnexTpoHHBIE JOKYMEHTHI JOJIKHBI 00€CIICYHBATh:

- BO3MOXXHOCTb HACHTH(QHIHMPOBATH TOKYMEHT H KOJIHYECTBO JIACTOB B JOKYMEHTE;

- BO3MOXXHOCTB IIOHCKa MO TEKCTOBOMY COAEPKaHMIO JOKYMEHTA H BO3MOXHOCTH KOIIMPOBAHHS
TEKCTa (32 UCKIIIOYECHHEM CITy4aeB, KOT/Ia TEKCT SIBJISETCS YaCThIO rpagHueckoro u3obpakeHus);

- COZIEpXXaTh OTJIABJIEHHE, COOTBETCTBYIOIIEE UX CMBICITY U COAEPIKAHMIO;

- U1 JOKYMCHTOB, CONCPXAaIMX CTPYKTypUPOBaHHBIE IO 4YacTsM, [IJiaBaM, pasfenaM
(mompaszenam) NaHHBIE M 3aKIA[KH, OOECIEYMBAIOIIME MEPEXONbl IO OINABIEHMIO H (WIHM) K
COAEPKAILUMCS B TEKCTE PUCYHKAM M TaOJIHIaM.

21.6. JlokymeHTBI, moJJIeKalKe IpeAcTaBNeHuIo B GopMarax xls, xIsx wmu ods, popmupyroTcs
B BHJIE OTJEIIBHOTO 3JIEKTPOHHOTO JOKYMEHTA.

21.7. MakcuManbsHO NOIMYCTHMEIH pa3Mep NPHKPEIUIEHHOTO MaKeTa JOKYMEHTOB HE JO/DKEH
npessimats 10 I'B.

22.TpeGoBaHus K OPraHH3alMH NpeaocTaBIeHHsds MyHHOUNAALHO# yeayrn B M®I]

22.1. Ilpenocrasnenune GecruiatHoro jpoctyna k PIIIY s momaum 3ampocoB, JOKYMEHTOB,
uHGOpMaLiHK, HeOOXOAMMBIX AJI MOTy4eHHs MyHUIMIAIBHON YCIYTH B JIEKTPOHHOM QopMeE, a TaKKe
NOJy4YEHHE PE3YIIBTATOB NPENOCTaBICHAS MyHHIMIIATBEHON yCIyrH B GOpMe 3K3eMILIApa 3JEKTPOHHOTO
JIOKYMEHTa Ha OyMaXXHOM HOCHTeNe ocymecTBisercs B moboM MO®I] Ha Tepputopru MOCKOBCKOi
obnacty 110 BeI6OpPY 3asEUTENA HE3aBHCHMO OT €T0 MECTa XXHTEIbCTBa HIIH MECTa IPeObIBAHHA.

22.2. Opranu3zanus NpeaocTapieHus MyHUIHNAIBHOM yemyrd Ha 6a3e MOL] ocymecTsisercs B
COOTBETCTBUHM C COINIAIIEHUEM O B3aumozekcTun Mexy MOL] u AnMunuctpanueit.

22.3. B M®I] obecneunBarorcs:

1) Gecnnatheiii noctyn 3assuteneit x PIIIY mns obecreueHHs BO3MOXHOCTH IIOJTy4EHHS
MyHununansHo# ycayry B 3JIeKTpOHHOM dopme;

2) BO3MOXHOCTb TOJIy4EHHS pe3yJbTaTa MpeROCTaBlIeHHS MyHHIMNAILHON YCIyTM B BHIE
pacrnevyaTaHHOro 9K3eMIUIApa JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHTEIIE.

22.4. VudopmrpoBaHME M KOHCYJIbTHPOBaHHME 3asBUTENEH O TOPAAKE IPeAOCTABICHHUS
MyHnuunnansHo# yenyru, Xoje pacCMOTPEHHS 3alIPOCOB O IIPEAOCTABICHHH MYHHIMIAILHON YCIyTy, a
TaKXK€ II0 HHBIM BONPOCAM, CBS3aHHBIM C IIPEAOCTaBICHHEM MyHHIHUNAIBHOM yciuyrd, B M®IL]
OCYLIECTBIIAIOTCS OecraTHo.

22.5. Tlepevenr MO, B KOTOPBIX OpraHU3yeTCs IpefOCTaBlieHHE MyHMIMNATEHOH YCTyTH B
COOTBETCTBMM C COIJIALICHHEM O B3aMMOJEHCTBHM pa3MelleH Ha caiiTe AJMHHHUCTpPAlHH H
l'ocynapcTBeHHOro KaseHHOro yupexxaeHus MOCKOBCKOM ofiact «MHOrogyHKIMOHANBHEIA EHTP
IpeOCTABIEHHs TOCY IaPCTBEHHBIX U MYHULUUIIATBHBIX YCIYI».



22.6. Ilpu opranusanuu npegocTasieHus GecruiaTHoro goctyna K PITTY B M®I| uckmouaercs
B3aHMOJIeliCTBHE 3asBHTENs C NOJDKHOCTHBIMH JIMIIAMH, MYHUIMIATBHBIMEA CITYXKaIMMH, paboTHHKaMH
AZMVHHCTpALMH, IPEAOCTABISIOINME MyHAIMIAILHYIO YCITYTY.

22.7. Tlpn Bbljave pesynbTaTa IpefocTaBieHHs MyHuuunansro# yenyrn B MO®I] B bopme
SK3EMILIpA INIEKTPOHHOTO JNOKYMeHTa Ha Oymaxsom Hocutene pabornukamu MOI] sampermaercs
TpeboBaTh OT 3adBUTEIS:

1) npemocTaBneHHs OKYMEHTOB M HHQOPMauMM HIM OCYIIECTBICHHS HEHCTBHIA,
TNPEIOCTABIEHHE HITH OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMAaTHBHBIMH NIPABOBBIMH AKTaMH,
PEryIMpYIOIUMH OTHOLICH!S, BOSHUKAIOLIHE B CBA3H C IPEOCTaBIeHHEeM MyHUIMNIABHOM yCITyTH;

2) ocywecTBieHHs NEHCTBHH, B TOM dYHCEe COrNAacOBaHHM, HEOOGXOMMMBIX IS MOJYYEHHS
MyHHLMIAIBHOH YCTYTH M CBA3aHHBIX C OGpAIlCHHEM B HHbIE OCYJaPCTBEHHbIC OPTaHbl MIH OPraHbl
MECTHOTO CaMOYIIPaBJICHHS], OpraHU3allHH.

22.8. Ilpm mnpenocraBieHMH MyHHUMIAIBHOM YCIYTHM B COOTBETCTBHHM C COIJIALIEHHEM O
B3auMozeHCTBUH paboTHukn M®L] 06s3aHbI:

1) npenocTaBisTh Ha OCHOBAaHMHM 3aIPOCOB M OGpAIIEHHIl OPraHOB I'OCYJApPCTBEHHOH BIIACTH
Poccuiickoit ®enepaunn, OpraHOB MyHHIHIAIbHOM Bracte cyGbektoB Poccmiickoit ®exmepamnnu,
OpraHoB MECTHOIO CaMOYIpaBJICHHS, (QU3HYECKUX H IOPUAWYECKHX JIHI[ HEOOXOAUMBIE CBEICHHS II0
BONpPOCaM, OTHOCALIMMCH K IIOPAJAKY IPENOCTaBIeHAs MyHHIMNIanbHoH yeinyri B MOL];

2) obecmeumBarh 3aIUTY MHGOPMALMH, JOCTYN K KOTOPOW OrPaHHMYEH B COOTBETCTBHH C
3aKoHOMATeNbCTBOM Poceuiickoit denepanun, a Takke coOMOIaTh PeXUM 00pabOTKH M HCIIOIb30BAHHS
NIEPCOHATBHBIX JAHHBIX;

3) npu BBLIAYE pe3yNbTaTa NPEeNOCTaBIeHHS MyHHUMIAIBHON YCIYTH yCTAHABIMBATH JTHYHOCTD
3asBHTEN Ha OCHOBAaHMU JOKYMEHTA, YJOCTOBEPSIOIIMX JIMYHOCTh 3asABUTENA B COOTBETCTBHH C
3aKOHOAATENbCTBOM Poccuiickoit Menepanuy, a Takxke IPOBEPSATH COOTBETCTBHE KOMUIA IPECTaBIAEMbIX
JAOKYMEHTOB (32 HCKITIOYEHUEM HOTapHAIBHO 3aBEPEHHBIX) MX OPHTHHAJIAM;

4) cobmonath TpeOOBaHM COrNTaNICHHI O B3aMMOIEHCTBHH.

22.9. MO®I], ero paGOTHHKH, HECYT OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO 3aKOHONATEIHCTBOM
Poccmiickoii @enepauun 3a cobmojeHue npaB CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX, 3a COONIOAEHHUE
3akoHozmaTeNbcTBA  Poccmiickoii  enepalyy, YCTaHABIMBAIOMIETO OCOOEHHOCTH oOpalieHus ¢
MHpopManuei, 10CTyn K KOTOpoi orpanuyeH (emepatbHbIM 3aKOHOM.

22.10.Bpen, npryMHEHHBIH (U3WMYECKHM JIMIIAM B pe3y/IbTaTe HEHAMIEKAINEro HCIIONHEHUS
6o HeucnonHeHuss MOIL[ u ero paboTHMKaMH MOpsAKa NPEIOCTaBIeHHA MYHHIHMIANBHOW YCIyrH
YCTaHOBJIEHHOTO HACTOSIIMM aIMHHUCTPATUBHLIM PETVIAMEHTOM M WHBIMH HOPMaTHBHBIMH IPaBOBBIMH
aktaMu Poccuiickoii Denepannd, HOPMaTHBHBIMM IIPaBOBHIMM aKTaMH MOCKOBCKOM 00jacTu
Bo3meaercs M®II B cooTBeTCTBHY € 3aKOHOAaTENbCTBOM Poccuiickoit deneparyu.

22.11. 3akoHoM MockoBckoit obmactu ot 04.05.2016 Ne 37/2016-03 «Koxexc MockoBckoit
obnacty 06 aJIMMHMCTpPAaTHBHBIX IpaBOHApyUIEHHsAX» 3a Hapylienue pabGorHHkamMH MOI] mopsaka
npenocTapieHus ['ocy1apcTBEHHOH ycllyry, noBieKuee He NpeAocTaBleHHe ["ocyaapcTBEHHOM yCIyru
3agBuTeno nMHOO NperocTaBiiceHHE [ocynapcTBeHHOM yciayrw 3asBUTENIO C HapylIeHHEM CpPOKOB,
YCTaHOBJIEHHBIX HACTOSIIIHM aJAMHHHUCTPAaTHBHBIM DErIaMEHTOM IpeIyCMOTpeHa aJMUHHCTPAaTHBHASA
OTBETCTBEHHOCTb.

22.12. CranjapT  OpraHM3alid  [JESTEJIbHOCTH  MHOTOQYHKIHOHAIBHBIX  I[EHTPOB
IIPENOCTABJIEHHs] TOCYNapPCTBEHHBIX M MYHHIHUIAIBHBIX yclIyr B MOCKOBCKOH 007acTH, YTBEpXKICH
pacriopsbkeHreM MHUHHCTEPCTBA TOCYJApCTBEHHOTO YIpPaBIeHMS, HHGOPMAIHOHHBIX TEXHOJIOTHH H
cBs13u MockoBckoit o6nactu ot 21.07.2016 Ne 10-57/PB.

III. Cocras, moc/ieA0BATEIBHOCTh H CPOKH BBINOJHEHUS AAMHHHUCTPATHBHBIX POLEAYD,
TPeOOBaHHA K MOPSAIKY HX BbINOJIHEHHS

23. Cocras, H0CJa€30BaTEILHOCTh H CPOKH BhINOJIHEHHS AAMHHHCTPATHBHBIX IPOUELYD
(neiicTBmii) npu npegocraBiaenun MyHHIHIAJLHON YCayrH

23.1. IlepeyeHp aAMHHUCTPATHBHBIX MPOLEAYD:



1) mpuem ® perucTpanus 3asBI€HHS H JOKYMEHTOB, HEOOXOIMMBIX IS IIPEOCTABICHUS
MynuunansHoit yeyriu,

2) pacCMOTpEHHE IOKYMEHTOB H NIPHHATHE PELICHHS O NOATOTOBKE Pe3yIbTaTa [IPeIOCTABIEH S
MynununansHoit yenyr;

3) odopmiienue pesysbTaTa MpenoCTaBiIeHHs MyHUIMIATBHOM YCIyTH;

4) BbIaya pe3y.IbTaTa NpeNoCTaBleHns MyHUIMIANLHOH YCIYTH 3asBUTENIO.

23.2. Kaxpas ajMMHHCTpaTHBHAas NpOLEAYpPa COCTOMT M3 AJMHHMCTPATHBHBIX IEHCTBHIL
Ilepedens u conepxaHne aJMHHHCTPATHBHBIX ACHCTBHIA, COCTABISIOMMX KAKIYIO aIMHHUCTPATHBHYIO
npoueaypy NpuBeaeH B IIpuiioxenuy 9 K HaCTOAIIEMY aAMHHUCTPATHBHOMY PETJIAMEHTY.

23.3. brok-cxema npenocTaBineEns MyHHIHMIATBHOM ycnyru npusenena B IIpmmoxenun 10 k
HaCTOSIIEMY aIMHHUCTPATHBHOMY PETJIaMEHTY.

IV. Ilopsiox u popMbI KOHTPOJIS 32 HCIOJTHEHHEM AJIMHHHCTPATHBHOTO PErjIaMeHTa

24. Tlopsaaok ocymecTBJIEHHS TEKYIIEro KOHTPOJIS 32 c00/II0JeHHeM B HCIOTHEHHEM
OTBETCTBEHHBLIMH I0JDKHOCTHBIMH JIMUAMH, MYHHIMIAJbHBIMH CJIYKALIIAMH, pa00THHKAMH
Aamunncrpauun, ML nosoxennii aIMHHHCTPATHBHOIO PErJIAMEHTA H HHBIX HOPMATHBHBIX
NpaBoOBLIX AKTOB, YCTAHABIUBAIOIINX TPEGOBAHNS K NPeAOCTABACHHI0 MyHHIMOAILHOH yeIyrn

24.1. Texymwuii KOHTPOJh 3a COOMIOJECHMEM M HCIIOJHEHHEM JIODKHOCTHBIMH JIHI[AMH,
MYHHIMIATEHBIMEA  CIIY)KAIMUMH, pabOTHHKaMM AJMHMHHCTpanud, paGoTHukamMu MOL] mnonoxeruit
HaCTOSIIEr0  aAMHHUCTPATHBHOIO  pErjJaMeHTa M HHBIX HOPMATHBHBIX  IIPaBOBLIX  aKTOB,
YCTaHaBIMBAIOIIMX TpeOOBaHUA K IPEJOCTABICHHI0 MyHHIMIATBHOW YCIYTH, OCYINECTBISETCS B
NOpSZIKE, YCTAHOBJICHHOM OPraHH3allAOHHO — PAaCIOPSAAMTENbHBIM aKTOM AJMHHHCTPAIMA M BKIHOYAET
BBIABJIICHME U YCTpaHCHHE HApYIICHHA InpaB 3asBUTENCH, pacCMOTpPEHHe, NPHHATHE pEUICHHH |
NOATOTOBKY OTBETOB Ha oOpallueHust 3agBUTElNEH, CONEPXAIMX JXaT0OB HAa peIleHHs, NEHCTBHA
(Ge3nmericTBHE) NODKHOCTHBIX JIUI{ AZIMHHHCTPALMH.

24.2. KoHTpons 3a cOOMIOEHHEM TIOpSAKA MpPeJOCTaBIeHHs MyHHLIMIAILHOH YCIIyrH
OCYIECTBIAETCA YMONHOMOYEHHBIMM JOJDKHOCTHBIMHM JIMIIaMM  MUHHUCTEpCTBA TOCYAapPCTBEHHOTO
YIpaBlIeHUs, MHPOPMALMOHHBIX TEXHOJOTMH M CBS3M MOCKOBCKOM 061acTH B COOTBETCTBHH C
pacnopskenueM MUHHCTEPCTBA TOCYAapCTBEHHOTO YIPaBIEHHS, HH(OPMAIMOHHBIX TEXHOJOTHH M
cBsi3n Mockosckoit obmactu «O6 yrepxaeHnn ITonoxenus 06 0CyIIECTBIEHHM KOHTPOIS 3 OPSAKOM
NpeJ0oCTaBICHHsST MYHUIMNAIGHBIX M MYHHIMOATBHBIX YCIYT Ha TEPpPUTOPHMHM MOCKOBCKOH 0061acTH»
or 30.10.2018 Ne 10-121/PB.

25.H0pﬂI10K H NIEPHOSHTHOCTDL OCYIIECTBJICHHSA NJIAHOBBIX M BHCIJIAHOBLIX IIPOBEPOK MOJIHOTHI
H Kave€CTBA NNPEAOCTABJCHUA MyHHHHﬂaJIbHOﬁ yaiayru

25.1. TlopamoK M NEPHOAMYHOCTh OCYIIECTBIECHHS IUIAHOBBIX M BHEIUIAHOBHIX IIPOBEPOK
TIOJIHOTHI M Ka4yeCTBa INPEA0CTaBleHHss MyHMIMIANbHOH YCIYTH YCTAaHABIHMBACTCS OPraHH3alHOHHO —
pacnopsiANTEIbHBIM aKTOM AJIMHHHCTPAIHH.

25.2. Ilpn BbIABICHHM B XOA€ HPOBEPOK HAPYIICHHHA MCIIOIHEHHS IIOJOXEHHH HACTOSIIETO
aIMMHHUCTDAaTHBHOIO  pErJlaMEHTa M  3aKOHOAATENbCTBA, YCTAaHABIMBAIOLIEr0 TpeGOBaHHA K
NpeloCTaBIeHHI0 MYHHIMIIATEHOH yCITyTH, B TOM 4YHCIE IO Xano0aM Ha peleHds u (Min) AeicTBHS
(GesmeHcTBUE) MOKHOCTHBIX JIML, MYHHUMIAIGHBIX CIIY)XallUdX, pabOTHHKOB AnMUHHCTpaIUH,
NPMHUMAIOTCS MEPHI 110 YCTPAaHEHHIO TaKUX HapYIIECHHIA.

25.3. KoHtpons 3a coOmofeHHEM IIOpsAKa MpeJOCTaBleHMs MyHHIMNANLHOR YCIyTH
OCYINECTBIAETCS: MHHHCTEPCTBOM TOCYAAapCTBEHHOTO YyIpaBieHHs, HHOOPMAIMOHHBIX TEXHOJIOTHH H
cBsi3M  MOCKOBCKOH  00JacTM B NOpAIKE, YCTAaHOBIEHHOM DACHOPSDKCHHEM MEHHCTEpCTBA
rOCYNapCTBEHHOTO YIPABJIEHHS, HHGOPMAIMOHHBIX TEXHOJOTMM M CBS3M MOCKOBCKOH obnactu
«00 yrBepxaennn Ilonoxkenus 06 OCYIIECTBICHMM KOHTPOJS 3a TOPSAKOM IIPENOCTABIEHHS
TOCYAapCTBEHHBIX M MYHHIHIIAILHBIX YCJIYr Ha TeppUTOpHH MockoBckoi obmactu» ot 30.10.2018
Ne 10-121/PB B ¢opMe MOHHMTOpHHIra Ha HOCTOSHHOH OCHOBE (€XKEHENENHHO) TOCYJapCTBEHHBIX
HHQOPMALMOHHBIX CHCTEM HCHOJB3YeMBIX S NpenocTaBieHuss MyHHIUIATEHON YCIyTH, a TakXe Ha



OCHOBAaHHM IIOCTYIUIEHMS B MHHHCTEPCTBO TOCYAapCTBEHHOTO YIIpaBlIeHHS, HWH(OPMAIIMOHHBIX
TEXHOJIOTUH U CBA3U MoOCKOBCKO# obnactu obpaimeHuii rpaxiad, FOPUIMYECKHX JIHI, WHIABHIYaIbHbBIX
npeanprHAMaTeNed o GpakTax HapyLeHUs MOpAAKa NpeJoCTaBIcHUs MyHUIIMTTAIBHOM YCIyTH.

25.4. JIOIKHOCTHBIM  JIMIIOM  AJMUHHUCTpAallid, OTBETCTBEHHBIM 3a IPENOCTaBJICHHUE
MyHUUUIANBPHOR YCIIYT'H SBISETCS PYKOBOAUTENL CTPYKTYPHOIO MOAPA3JACICHHUS AJIMHHHCTpAIMH,
HEMOCPeACTBEHHO NPeACCTaBIIAIOMEro MyHHIMIAIBHYIO YCIYTY.

26.0TBETCTBEHHOCTH AO/KHOCTHBIX JIHL, MYHHITHNIAJIBHBIX CIY’KAIHX, PA00THHKOB
Aamunancrpanun, paboraukos M®I1I 3a pemenus u geficreus (0e3geiicTBue), NPUHHMAaeMble
(ocymecTBisieMble) B X0/1€ IpeaAocTaBaeHHss MyHHIUNAJILHOH YCIyrn

26.1. Ilo pe3ynpTaraM MpPOBENECHHBIX MOHUTOPHHIAa M IIPOBEPOK B CIy4a€ BEHIABICHHA
HEeNpaBOMEPHBIX pemieHu#, neicTBuit (6e31eiCTBUS) NOMKHOCTHBIX JIMI, MYHHIMIIANBHBIX CIY)KalluX
AJIMMHUCTpAIMH, OTBETCTBEHHBIX 3a IpeJOoCcTaBleHHMe MyHUIUnansHON yciyrd, pabotaukoB MOL] u
(aKTOB HapylIEHHUs NPAB M 3aKOHHBIX MHTEPECOB 3asBUTENCH MOHKHOCTHBIE JIMIA, MYHHUHNAIbHBIC
cnyxamue, pabotHuku AnMuHHcTpanud, MOL[ HecyT OTBETCTBEHHOCTH B COOTBETCTBHHM C
3aKOHOJaTeNsCTBOM Poccuiickoit Pefepanny ¥ 3aKOHOAATENECTBOM MOCKOBCKOH 06/1aCTH.

26.2. B cnyuae BbISBIEeHUS B AedcCTBUAX (Oe3neiicTBHE) NODKHOCTHBIX JIMIL AJMHHHCTpAlMH,
pabotHrkoB M®I] npu3HakoB COBEPIICHUS aAMHUHHUCTPATHBHOIO [IPAaBOHAPYINEHHS, OTBETCTBEHHOCTE 3a
KOTOpoe YycTaHoBlIeHa 3akoHoM MockoBckoit obmactu ot 04.05.2016 Ne 37/2016-O3 «Kogeke
MockoBckoit 06;1acTH 00 aMHHUCTPATUBHBIX IPaBOHAPYIIEHUAXY YIIOJTHOMOYEHHBIMU JOJDKHOCTHBIMH
MM AJIMHHACTPAIIMM TOCYJApCTBEHHOrO YIpaBieHHsS, HHGOPMAIIMOHHBIX TEXHOJOTHH M CBA3H
MockoBckoi obnactu B mopsaxe, ycraHoBneHHoM Koxekcom Poccuiickoit ®epepanmm 06
aJMHHUCTPATHBHBIX  [PaBOHApyLIEHUSX  COCTaBIsge€TCA  IPOTOKON 00  aAMHHMCTPAaTHBHOM
IIPaBOHAPYIICHUH U HAIIPABATCS B Cy[ JUIS IPUHATUS PELIEHHS O IIPUBICYEHHUH BUHOBHBIX JOJDKHOCTHBIX
JIUI K aIMUHUACTPATUBHONA OTBETCTBEHHOCTH.

26.3. JIOMKHOCTHBIM JIMLIIOM AJIMHHHUCTpAllM¥, OTBETCTBCHHHIM 3a cOOMIOACHHE IOpsAiKa
IIpEeAOCTaBICHUS MYHUIMNAIBHONH YCIYyTH SBJIAETCS PYKOBOIMTENb CTPYKTYPHOIO IIOJpa3ieICHHs
AIMWHHCTpAIMH, HEIOCPECTBEHHO IPEOCTaBIAIONEro MyHHIMIIAIBHYIO YCIYTY.

27.11oJ10%eHHs, XapaKTepu3yomue Tpe6oBaHUsA K NOPAAKY U ¢opMaM KOHTPOJIA 3a
npegocrapjaedneM MyHHIMNAJbHOMH yCJIYTH, B TOM YHCJIE €O CTOPOHDBI IPaX/aH,
HX 00beJHHEeHNH U opraHu3aluiH

27.1. TpebGoBauwssMH K IOpsaKy H ¢(opmaM TeKyllero KOHTpOJIS 3a IIPEJOCTaBIECHHEM
MyHununanbHoH yciyrH SBASIOTCS:

1) HE3aBUCHMOCTD;

2) TINATENbHOCTD.

27.2. He3aBHCHMMOCTH TEKYIIEro KOHTpPOJIS 3aKIIIOYaeTCs B TOM, YTO JOJDKHOCTHOE JIMIIO
AJIMUHHCTpAIMH, YIIONHOMOYEHHOE Ha €ro OCYIIECTBICHUE, HE HAXOIUTCS B CIy)XeOHOH 3aBHCHMOCTH
OT JO/DKHOCTHOTO JIMIIAa, MYHHIIMIIIBHOTO CIyXamero, paboTHUKa AJIMHHUCTPAINH, Y4acTBYIOLIETO B
NpeNOCTaBlIeHHH MYHHIMIATLHONH YCIyTH, B TOM 4YHCJIe He HMeeT ONM3KOro poJICTBa MM CBOMCTBA
(ponouTenu, Cynpyru, AeTH, OpaThbs, CECTphl, a Takxe OpaTbs, CECTpPBl, POOUTENH, LETH CYIPYroB U
CYIpPYTH JIETEH) C HUM.

27.3. JIOMKHOCTHBIE JHlLA, OCYLIECTBIIOIIME TEKYIIMH KOHTPOJb 3a IPENOCTaBICHUEM
MyHHIMIATBHON YCIYTH, 0053aHbl IPUHAMATH MEPHI 110 IPEJOTBPAIEHHIO KOH(IIMKTa HHTEPECOB IpH
HpefoCTaBlIeHNH MyHUIIMNIATIBHON YCIIYTH.

27.4. TmwareIbHOCTh  OCYLIECTBJICHMS  TEKYLIEro KOHTPOJAA 3a  IIPEedOCTaBICHHEM
MyHHIMNATBHOM YCIYTM COCTOMT B MCHOJMHEHHH YIOJHOMOYCHHBIMH JIAIAMH 00sS3aHHOCTEH,
IPeAyCMOTPEHHBIX HACTOSLINM pa3/ieIOM.

27.5. TI'paxnane, ux oOBEAMHEHUS M OpraHU3alMM JUIS OCYUIECTBJICHHS KOHTpOJA 3a
IpefoCTaBICHHEM MyHUIIMNIAIBHOH YCIIyTH € IeNbI0 COOJIIOACHHS MOpsIKa €€ IPeOCTaBIEHUS UMEIOT
IIpaBO HANpaBlATh B MHHUCTEPCTBO rOCYJapCTBEHHOTO YIpaBlieHHs, HHGOPMAlHOHHBIX TEXHOJOTHH U
cBA3H MOCKOBCKOH o00yacTH XajloObl Ha HapylleHHE AOJDKHOCTHBIMH JIHIaMH, MYHHUIMIIAIBHBIMA



CTyXallMMH AJMHMHUCTPAlMH TOPSAKA IPENOCTABIEHUS MyHununansHO# ycayrd, noBnekmee ee
HETIPC/ICTABIICHUC MJIM  NIPE/IOCTABICHME C HAPYIIEHHEM CpOKA, YCTAHOBJICHHOTO HACTOSIIHM
aIMHHUCTPATHBHBIM PErJIaMEHTOM.

27.6. Tpaxpane, uX OOBCHMHEHMS M OPraHM3aLMH JUIS OCYIIECTBJIEHHS KOHTPOJA 3a
MPENIOCTaBNeHHEM MyHHUMNANBHON yCIYTM HMEIOT —IpaBo HaNpaBlATh B AJIMHHHCTPALUIO
MH/IMBUIyalbHBIC ¥ KO/IEKTHBHBIE OOpAalleHHUs ¢ MPEeUIOKEHUSMH MO COBEPLICHCTBOBAHHH Iopsiaka
NpenocTapieHnss MyHHIMNAbHOR yeIyrn, a Takxke Xaqo6bl ¥ 3asBieHHS HA NeHCTBHS (6e3neiicTBue)
JO/DKHOCTHBIX JIMI AJMUHHMCTPAUMM M INPHHSTHIE MMH pPELICHUS, CBA3aHHBIE C IIPEIOCTaBIEHHEM
Mynununansuoit yenyrm.

27.7. Kontpons 3a mpepocrasnenreM MyHHUHOANBHOM YCIYTH, B TOM YHCJIE CO CTOPOHEI
TPAXJaH MX OOBEAMHEHHH U OPraHM3alMi, OCYINECTBIAETCS MOCPEICTBOM OTKPBITOCTH J€ATEILHOCTH
AIMHHHCTpALMKA [IPM PENOCTaBICHHH MyHHIMNANBHOM yCIyTH, MIOJIyYEHHS IIOJHOH, aKTyaJbHOH H
JIOCTOBEPHOH HHGOPMAIMM O MHOpSAKE NPeAOCTaBNeHHs MyHHIMIATBHOMN YCIYTH M BO3MOXHOCTH
A0CYI€OHOTO PaCCMOTPEHHUS OBpaleHnH (ka106) B IPoLecce MOTydeH s MyHnnnunansHoit ycayry.

V.Mocynebupiiit (BHECYne6HbIH) MOPANOK 065K 10BaHAS pelieHHi u AeiicTBuii (be3aeicTBH)
opraHa, npeaocTapJsiomero MyHuuunaabuyio yeayry, MOL, oprannszanmii, yKka3saHHBIX, 2 TAKKe
HX R0/KHOCTHBIX JIHL, MyHHIIMIAIBHBIX CTYKAMMX, PAG0THHKOB 00beAMHEeH Il H OpraHA3aLHii

28./locynebHblii (BHecyaeGHBIIT) MOPAI0K 00%KaI0BaHuS pemeHmii u neicTBmii (6e3neiicTBus)
Aamunuctpaunu, M®II, a Takike HX Z0/DKHOCTHBIX JIHI, MYHHIMIATLHBIX CIIYKAIHX,
paboTHNKOB 00beIUHEHHI H Opranu3anuii

28.1. asBuTeNnb MOXET OGPATHTBCS C XKAIO60H B CEIYIOMHX CIydasX:

1) HapyieHue cpoka perucTpalyy 3anpoca o IpeIoCTaBIeHHH MyHHIUNATEHOR yCIyIH;

2) HapyleHKe CpoKa NPeIOCTaBIeHHs MyHHIMIATBHON YCIyTH;

3) tpeboBanne y 3asBUTENS HOKYMEHTOB MMM HH(pOPMAIMH JITHGO OCYIIECTBJICHUA EHCTBHIA,
IIPE/ICTaBJICHUE HIIM OCYINECTBJIEHHE KOTOPHIX HE IPENYCMOTPEHO HOPMATHUBHBLIMHU IIPABOBBIMH aKTaMH
Poccuiickoit ®enepauuy, HOPMATHBHBIMH NPABOBLIMH aKTaMH MOCKOBCKOM 06JaCTH, HACTOSIIHM
aJIMAHUCTPATUBHBIM PEr'TaAMEHTOM JUIs IpeJOCTaBICHAsS MyHUIIMIIANBEHOR YCITYTH;

4) OTKa3 B IpUEME JOKYMEHTOB, NPENOCTABICHHE KOTOPHIX MPEAYCMOTPEHO HOPMATHBHBIMH
IpaBoBBIMH aKkTamu Poccuiickod Denepanuy, HOPMAaTUBHBIMM IIPAaBOBBIMH aKTaM#d MOCKOBCKOI
00J1aCTH, HACTOSIIMM a/IMHHHCTPATHBHBIM PErIaMEHTOM JUIS TIPENOCTaBIEHHS MyHHIMIATbHOMN yCayr,
y 3asBUTENS;

5) oTKka3 B NpeROCTaBICHMH MYHHUMIANLHOM YCIYTH, €CIH OCHOBaHHMA OTKa3a He
NpeNyCMOTPEHbl  (eepalbHBIMH  3aKOHAMH ¥ INPHHATHIMH B COOTBETCTBHM C HHMH MHBIMH
HOPMaTHBHBIMH NpPaBOBLIMH akTamu Poccuiickodt Penepanuy, 3aKOHAaMM W HHBIMH HOPMATHBHBIMH
NpaBOBLIMM ~ aKTaMH HOPMATHBHBIMM IIDAaBOBBIMH akKTaMM MOCKOBCKOM 0071acTH, HacTOSAIINM
aIMMHHUCTPATHBHBIM PETJIAMEHTOM JUIsl IIPEJIOCTaBICHHS MyHHIMIIAIBHON YCIIyTH;

6) TpeOOBaHHE MpH NPENOCTABICHUH MyHHIMNANTBHOM YCIYTM IUIAaTBI, HE IIpeNyCMOTPEHHOH
HODMAaTHBHBIMH IIPaBOBLIMH akTaMd Poccuiickodi ®enepalii, HOPMAaTHBHBIMHM IPABOBBHIMH aKTaMU
MockoBckoit 0671aCTH, HACTOSIINAM aIMUHUCTPATABHBIM PErTTAMEHTOM;

7) oTka3 AJIMHMHHCTpalMH, JODKHOCTHOTO JIMIa AJMHHHCTDAllMH, IIPEJOCTABIISIOLIETO
MyHuumnaneHoi ycayry B MCIpaBieHMHM MOIYIIEHHBIX MMH ONEYAaTOK M OMHKOGOK B BHIAHHBIX B
pe3ynpTaTe NpeocTaBleHuss MyHUIMIANLHON yeIyrl JOKyMeHTaX JIM00 HapyIIeHHE yCTAHOBIECHHOTO
CpOKa TaKHUX UCIIPABJICHUH;

8) HapyleHHe CpoKa WM IOpAAKA BBINAYM JOKYMEHTOB MO pPe3y/IbTaTaM IIPeJOCTABICHHSA
MyHununanbpHoM yenyru;

9) TNPHOCTAHOBNEHME IIPEOCTABICHMA MyHHUMIATBHOH  YCIYTH, €CIH  OCHOBAHHS
TIPHOCTAHOBJICHHUS HE IIPEIyCMOTPEHBI (eiepanbHBIMU 3aKOHAMH M IIPUHATHIMH B COOTBETCTBHH C HUMH
WHBIMH HODMAaTHUBHBIMK INPaBOBRIMH akTamM Poccuiickoii ®@egepauuy, 3akoHAaMH H  HHBIMH
HOPMAaTHBHBIMH  IPABOBBIMHM ~ aKTaMH MOCKOBCKOH 061acTH, HACTOSAIIMM  aJIMHHHCTPATHBHBIM
periaMeHTOM.



10) tpeGoBanue npu npenocTaBieHHH MyHULUTATEHOR YCIyTH JOKYMEHTOB Wi HHpOpMaIHH,
OTCYTCTBHE ¥ (HMJIM) HEAOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIMCH IPH MEPBOHAYAILHOM OTKA3€E B npueme
JIOKYMEHTOB, HEOOXOMMMBIX JUIA NPENOCTaBeHHss MyHHLMNANLHOH yCIIyTH, THG0 B NpeNOCTaBICHAHU
MyHunMnansHOM yCITyTH, 3a HCKIIIOYEHHEM CTyYaeB:

a) HM3MCHCHHE TpeOOBaHWH HOPMATHBHBIX IIPABOBBIX AKTOB, KACAIOMIMXCH IIPEJOCTABICHHS
MyHHUMTIANIBHOR — yCIyrd, TMOCNE MEPBOHAYAIBHOM IOJaud  3asBJEHHA O IPeIOCTABICHHH
MyHununansHo# yciyru;

6) Hamuue OMHMOOK B 3asBJICHAH O NPEJOCTaBICHHM MYHHIMNATBLHON YCIYTH H HOKYMEHTaX,
NOJaHHBIX 3asBUTEIEM IOCJE NEPBOHAYAIBHOIO OTKa3a B MPHEME JOKYMEHTOB, HEOGXOMMMBIX IS
IIPENOCTaBICHUS MyHUIMNANLHON yClyrd, 00 B NpEeNOCTaBIeHMHM MyHHMUMNATLHOM YCIYTH H He
BK/IIOYEHHBIX B INPEACTABICHHBIA paHEe KOMILUIEKT JOKYMEHTOB, HEOOXOAMMBIX JUIsS IIPENOCTaBICHHS
MynununansHo# yciryry;

B) MCTEYeHHE CpOKa JeHCTBHS MNOKYMEHTOB MM M3MEHEHHE HHGMOPMAMH IIOCIE
IIEPBOHAYANIEHOTO OTKAa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JUI IpeOoCcTaBieHuss MyHHIUNIAIBHOMN
yCIyrd, MO0 B IPEAOCTABICHNH MyHUIIMITABHOMN YCIyTH;

) BBIABJIEHHE JOKYMEHTAIbHO IIOATBEPXKAECHHOTO (akTa (IPHU3HAKOB) ONIMOGOYHOIO HIH
MPOTHBOIPABHOTO AeHCTBUS (0€31eHCTBHSA) IOMMKHOCTHOTO JIMIa A IMUHUCTPALMH [IPH IIEPBOHAYATLHOM
OTKa3e B IIPUEME JNOKYMEHTOB, HEOOXOMMMBIX [UIA NPEROCTaBICHAS MyHHUMNANLHOM yciyrH, 1H6o B
NPEAOCTaBACHUH MYHUIMNANBHOR YCIyrH, O YeM B IHHCBMEHHOM BHJE 33 IOINKCHIO PYKOBOJXHTENS
AZIMHHACTpALUH, IPEOCTABIIAIONMEr0 MyHHIMNATBHOR YCIIYTY, DM IIEPBOHAYATLHOM OTKa3e B HpHeMe
JOKYMEHTOB, HEOOXOMMBIX ISl IIPENOCTaBICHHUS MyHAIMNANBHOR YCIyIH yBEXOMISETCS 3asBHTENb, a
TaKXK€ MMPUHOCATCS U3BHHEHMS 3a JJOCTaBIICHHBIC HEYI00CTBA.

28.2. XKanoba momaercs B Anamuuuctpaumio, MOLI, npemocraBnsmiomue MyHHIHIATBHOMN
YCIyry B IHCbMEHHOH QOpME, B TOM YHCIIE IIPH JINYHOM IIpHeMe 3asBUTENs, UK B SIEKTPOHHOM BHIIE.

28.3. Xanoby ma pemeHus u geiictBus (GesneiicTBHe) AJMHHHCTPALMM MOXHO IIOJATh
I'ybepraropy MockoBckoi 0611acTu B MIHCBMEHHOM HopMe, B TOM YHCIIE IIPH JIMIHOM IIpHEMe 3asBUTEN A,
WU B JJIEKTPOHHOM BHJIE.

28.4. XanoGy na pemenus u aeiicrus (6esneiicraie) M®L] Takxke MOXHO NOAATH YIPEAUTENIO
MOILI unx B MHHHCTEPCTBO TOCYJapCTBEHHOTO YIIpaBJIeHHs, MHPOPMALMOHHBIX TEXHOJIOTHH U CBS3H
MockoBckoit obnacTu, B MUCBMEHHOH (oOpMe, B TOM 4YHClle TIPH JIMYHOM MpHeMe 3asBHTENS, WIH B
3NEKTPOHHOM BHJIE.

28.5. Xanoba nomwxHa coepxars:

a) HaMMEHOBaHKE AJIMUHHCTPAIMH, TODKHOCTHOTO JIMIIA, IPEIOCTABIAIONIEro MyHHIMIATEHOM
ycuyry, 1u6o paGotHuka AnmunucTpanuy, ML), ero pykoBoauTens u (Win) paGOTHHKA, PEIICHAS U
neiicTBus (Oe3neiicTBHE) KOTOPBIX 0OXKATYIOTCS;

0) damuaMIO, MMs, OTYeCTBO (IIPH HATMYHH), CBEJAECHHMS O MECTE >KUTEIbCTBA 3asBUTENA -
¢usuyeckoro una MO0 HaMMEHOBAHME, CBEACHHS O MECTE HAXOXICHHS 3asBUTENS - IOPHUAMYECKOrO
NMna, a TAaKKe HOMEp (HoMepa) KOHTakKTHoro TeiedoHa, aapec (ampeca) 3JEKTPOHHOM MOYTH! (IpH
HaJIMYMH) ¥ TIOYTOBBIH aJIpec, 0 KOTOPHIM JOJDKEH OBITh HApaBJieH OTBET 3adBUTEIIO (3a HCKIIOUEHHEM
clyyasd, Koraa xanoba HampabiseTcs cHocoboM, YKa3aHHBIM B IyHKTe 28.6 HacTOAMIEro
aJIMHHUCTPAaTUBHOT'O PEraMeHTa);

B) CBelleHMs 00 oOXamyeMbIX pelIeHHMsX U JelicTBusX (Oe3leiicTBre) AIMHHHCTpAIHH,
AOJDKHOCTHOTO JIMI@, pabdOTHMKAa AJMMHMCTpPALMH, NPEAOCTaBIAOmEe# MyHHIUIANBHYIO YCIyTy,
JIOJDKHOCTHOTO Jiu1a, paGorauka M®I];

) IOBOJbI, HA OCHOBAaHMM KOTODHIX 3afBHTENb HE COIJIACEH C PEIIECHHEM H JEHCTBHAMU
(GesneiicTBreM) AIMHHUCTPAINH, TOJDKHOCTHOTO JIMI@, pabOTHHKA AIMHHEMCTpanny, M®L], paboTHHKa
M®OII. 3asBuTeneM MOTyT ObITh IIPEACTABIECHB! JOKYMEHTHI (PH HAIMYMK), TOATBEPKIAIOIIHE JOBOIBI
3asgBuTes, TU00 UX KOIIHH.

28.6. B ciyyae ecnm xanoba mojaeTcs depes NpecTaBUTeNs 3asBUTENS, TAKKE NPEICTABIAETCS
JOKYMEHT, NOATBEPXKIAarOIIUH IIOJTHOMOYHS Ha OCYIIECTBIEHNE JEHCTBHH OT MIMEHHU 3asBUTENS.

28.7. B xa4yecTBe NOKYMEHTA, IIOATBEPXKAAIOLIETO MIOJIHOMOYHS Ha OCYLIECTBIICHHE JEHCTBHIl OT
HMEHH 3asABUTENS, MOXKET OBITH TIpe/ICTABIEHA:

a) opOopMIIEHHAS B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu 10BepeHHOCTD
(s u3MyecKuX JIHL);



6) odopmieHHAaT B COOTBETCTBHM C 3aKOHOAATenscTBOM Poccuiickoit  ®enepanun
JOBEPEHHOCTD, 3aBEPEHHAs [1€4aThiO 3asiBUTENS (MIPU HAINYUY N€YaTH) ¥ MOJINMCAHHAS PYKOBOIMUTEIIEM
3asgBUTEIS MM YIOJHOMOYEHHBIM 3TUM PYKOBOAUTEIIEM JIALIOM (IUIS IOPHINYECKHX JIHII);

B) KOIIUS peUIeHHs O Ha3Ha4YeHUHU Uiy 06 u3bpanuu nubo npukasa o Ha3HAYEHUH (PU3NYECKOTO
JIMUa Ha JOMKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (hPH3MYECKOE JIUIIO 00J1aiaeT paBoM JIeHCTBOBATh
OT uMeHH 3asBUTENs 6€2 JOBEPEHHOCTH.

28.8. Ilpuem xanob B muceMeHHOH (opMe ocymecTBiasercs Anmunuctpaunueir, MOIL] B mecte
IpeoCTaBlIeH)sT MyHHIMNIAIBHOH ycnyru (B MecTe, rae 3asBUTENb IIOAaBajl 3allpoc Ha IOJy4eHHe
MyHHUHOATBHOM YCIYrd, HapylIeHHe MOopsiaKa KOTopoit obxarnyercs, nubo B MecTe, rae 3asBHTENEM
HOJTydeH pe3yabTaT MyHUIMIAIbHOH yciayrH). Bpems npuema xajno6 JOMKHO COBNAnaTh CO BPEMEHEM
IIpeNIOCTaBICHUsT TOCYAAapCTBEHHBIX ycuyr. JKamoba B mnuchbMeHHOH ¢opMe MoOXxeT OBITh TaKke
HaIlpaBJICHa 110 TIOYTe.

28.9. B cinydac mopmaud XanoObl NpH JUYHOM INpHEMe 3asBUTENb IPEACTaBISCT HAOKYMEHT,
YI0CTOBEPSIOLINIA €ro TMYHOCTh B COOTBETCTBHHU C 3aKOHOAaTeascTBOM Poccuiickoit @enepanuu. IIpueM
*Xayo0 B MACEMEHHOM (opMe ocyllecTiseTcs yupeaureneM M®L] B MecTe GpakTHYeCKOro HaXOXICHUSA
yupenurens. Bpems npuema xano6 ydpenurtenem MOIL| nomxHO coBmamaTh co BpeMeHEM paboThI
yupenutens MOI].

28.10. B anexTpoHHOM BHJE Xanob6a MOXeT OBITE ToJjaHa 3assBUTENIEM IIOCPEACTBOM:

a) opuumaneHOro cafiTa ropojckoro okpyra Bockpecenck, MO®II, yupemurens MOI] B
HHPOPMAIIHOHHO-TEIEKOMMYHHUKAIIMOHHO#H ceTH « MHTEpHETY;

6) PIIT'Y, denepansHOit rocynapcTBeHHOH WH(pOpMalMOHHON cHCTeMbl «EIMHEBIA mopran
rOCyAapCTBEHHBIX M MYHHUMIANBHBIX ycuyr (byHkumit)» (nanee - Exunpiii mopran) (3a HCKIIOUEHHEM
Xanob Ha pelleHds W JelcTBus (Oe3neiicTBUe) MPUBIIEKAEMBIX OpPraHM3alMi, MHOTO(QYHKIMOHATIBHBIX
LIEHTPOB ¥ UX JODKHOCTHBIX JIHI], U paOOTHHUKOB);

B) mopTaia (eaepalbHON ToCyIapcTBeHHOH HHGOPMAIMOHHOM CHCTEMEI, O0eCIeyrBarolIe
nporecc gocyaebHoro (BHecylneGHOro) oOXajgoBaHHS pelleHWM M neHcreui  (Ge3nedcTBUA),
COBEPIIEHHBIX MpPH NPENOCTABICHMU TOCYJApCTBEHHLIX M MYHHIMIAIBHBIX YCIYr OpraHamy,
IIPEeJOCTABISIOIMMHE TOCYAApPCTBEHHBIE M MYHMIHMNAIBHBIC YCIYTH, WX MODKHOCTHBIMH JIHLIAMH,
IOCY/IapCTBEHHBIMA M MYHHIMIATLHBIME CITyXalMMH (Jajlee — CHCTeMa JOCYAeOHOro 06XanoBaHus) ¢
HCIIOJIb30BaHHEM MH(OPMAIHOHHO-TENIEKOMMYHHKAMOHHOM ceTH «VIHTepHET» (32 HCKIIOYEHHEM XKanob
HA PENICHUS U JeHCTBHs (Oe3aeiiCTBIE) IPHBICKAEMBIX OPraHU3alii, MHOTO(QYHKIMOHAIBHBIX IIEHTPOB
¥ UX JOJDKHOCTHBIX JIUI X paOOTHHKOB).

28.11. Tlpu mopmade *anoObl B 3NEKTPOHHOM BHAE NOKYMEHTHI, yKa3aHHble B NyHKTe 28.7
HACTOSILEr0 AAMHHMCTPAaTHBHOIO pEraMeHTa, MOryT OBITh IpEACTaBIEHBI B (OpME 3JIEKTPOHHBIX
JOKYMEHTOB, MOJAMMCAHHBIX 3JIEKTPOHHOH NONHKCBIO, BUJ KOTOPOH NPEAyCMOTPEH 3aKOHOAATEIbCTBOM
Poccuiickoit Desiepanis, IpH 3TOM JOKYMEHT, YIOCTOBEPSIOLIMA THIHOCTE 3asABUTENA, HE TpeOyeTcs.

28.12. JXKanoba paccMaTpuBaeTcs AAMHHHCTpalHMeH, IpefocTapisfomed MyHunUIanbHOA
YCIyry, TOpSAAOK TNPENOCTABIEHHS KOTOpOH GBI HapylleH BCJIENCTBME DEIUCHHH M JeHCTBHH
(6e3meicTBYA) AJMHHHCTPALMH, JIOJDKHOCTHOTO JIMIA AJIMUHHUCTPALIMH.

28.13. B ci1yuae ecnu 06KalyroTCs peLieHust pyKOBOJUTENS AJIMHHUCTpALIMH, Xkanoba ofaeTcs
B BBILIECTOSIMHA OpraH (B NOpsAKE IOJYHHEHHOCTH), a Takxke I'ybepnatopy Mockosckoit obmacTi H
paccMaTpUBaeTCs MMM B TIOPs/Ke, IPELYCMOTPEHHOro IHocTaHoBneHneM IlpaBurenscTBa MOCKOBCKOH
obnacta ot 08.08.2013 Ne 601/33 «O6 yrtBepkaennn IlomoxkeHus 06 OCOOEHHOCTAX MOJAYH H
paccMOTpenMs kaio6 Ha pemeHds M fAciictBua  (Oe3feHCTBUE) HCIONHHUTENBHBIX —OPraHoB
rocyaapcTBeHHo#M BrnactH MOCKOBCKOH 001acTH, MPEAOCTABIIAIOUIMX T'OCYJApCTBEHHBIC YCIYIH, H HX
JOJDKHOCTHBIX ~ JIMI[, TOCYIAapCTBEHHBIX TpPaXAAHCKMX CIYXallHX HCIOJHUTENbHBIX OpraHoB
rocynapcTBeHHOMH BracTy MockoBckoit o6nactu» (nanee — [locranosnenne Ne 601/33).

28.14. Tlpu OTCYTCTBMH BBIIIECTOSIIETO OpraHa xanoba IOJaeTcs HEMOCPEACTBEHHO Inase
rOpPOJCKOr0 OKpyra M paccMaTpMBaeICi MM B COOTBETCTBHH C IIOPSANKOM, YTBEPXKICHHBIM
[NocranoBnenuem Ne 601/33.

28.15. Xanoba paccmarpusaercs M®ILI, npexocTaBuBIIMM MyHUIMIIANBHON YCIIYTy, HOPAJIOK
TIpefoCTaBIEHAs KOTOPOH ObUI HapylleH BCIEACTBHE pelieHui u jeiictBuit (6esmeiictus) M®L], ero
JODKHOCTHOro Jna u (wiu) paboTHuka. B ciydae ecnmum OOXalyloTcs peElIEHMs W JEHCTBHS
(GesneiicTeue) pyxoBomutens MOI] sxanoba moxer OwITh nomaHa ydpeauremo MOL[ wim B



MHuHHCTEPCTBO TOCYIApCTBEHHOTO YIIpaBlieHUs HHQOPMALHMOHHBIX TEXHOJIOIMH H CBA3H MOCKOBCKOI
0611acTH, ¥ OJUIEXXUT PACCMOTPEHHIO UMH B NOpsZIKe, ycTaHoBIeHHOM [locraHoBnenuem Ne 601/33.

28.16. B cioyuae ecnm xanoba nomana 3asButeneM B AamuHuctpanmio, MOILI, yupenurenro
MO®I], B KOMIETEHUHID KOTOPBIX HE BXOIWUT INPHHATHE DELICHUS IO XAT00e B COOTBETCTBHH C
TpeGoBaHUAMH NYHKTa 28.8 HacTosIero aIMHHUCTPATHBHOIO perjaMeHTa, B TeYeHHe 3 pabounx aHel
CO IHA PErucTpallid TaKo# >XanoObl OHA HANpaBIAETCS B YNOJHOMOYEHHBIE Ha €€ PacCMOTPEHHE B
OpraH, IpeJOCTaBIAIOLINA TOCyAapCTBEHHbIE M (WJIM) MyHMIMNaiasHble ycinyru, MOL], ydpemuremo
MOII. ITpu stom Anmunnctpanus, MOL], yupequrens MOL], nepenanpasupiye xanoby B MUCEMEHHOH
¢opme, HHOOPMHUPYIOT O IepeHanpaBieHud >Xajnobbl 3asaButens. CpoK pacCMOTPEHHS KajnoObl
HCYHCIIAETCA CO JHS PETHCTPALMM TaKoH XaJoObl B YIOJHOMOYEHHOM Ha €€ PacCMOTPEHHE OpraHe,
ML, yupenurens MOIL]. B ciy4ae ecnn B OTHOIIEHHH NTOCTYNIHBINEH 3kalo0b! ¢efepalbHBIM 3aKOHOM
YCTAHOBJIEH WHOM MOPSIOK (Tpolieaypa) NojJadu U pacCMOTPEHHs kanob, 3asiBHTENb yBEAOMISETC O
TOM, 4TO €ro >xamoba OyneT paccCMOTpeHa B HOpPSAKE U CPOKH, NPEIyCMOTpEHHBIE (enepanbHbM
3aKOHOM.

28.17. Xanoba Ha pemeHus u neicTBus (Oe3aeiicTBHEe) AIMUHUCTPAIMK U €70 JOJDKHOCTHBIX
11, pabOTHUKOB AJMHHHUCTpAIlMU MoXeT ObiTh nmofana 3assureneM yepes MOILL. Ilpu nocryniuenun
takod xanobel MOI] obecneunBaeT ee mepegady B YIOJHOMOYEHHOE Ha €€ pPacCMOTPEHHE
AJIMMHHCTpAllMM B IIOpS/IKE, YCTAQHOBJIEHHOM COIJIAllleHHEM O B3auMojeHcTBHMu Mexay MOL[ u
Anvunucrparnueit. [Ipy 5Tom Takas nepepaya OCYINECTBIIETCS HE IIO3JHEE CIEAYIOIETO 3a IHEM
IOCTYIUIEHHS Xalo6s! paGodero aHA. CpoK pacCMOTPEHHMS KanoObl HCUHCISETCS CO JHA PErHCTpaldH
aJI00bI B YIIOJITHOMOYEHHOM Ha €€ pacCMOTpeHUE AMUHHUCTpaIMER.

28.18. Anmunucrpauusa, MOI, yupemutens MOPIL[ omnpenendroT YIOJHOMOYEHHBIX Ha
paccMOTpeHHe Xan06 JODKHOCTHBIX JTHII, KOTOpBIE 00€CIIEYHBAIOT:

a) IpHEM M DPACCMOTPEHHE Xalo0 B COOTBETCTBHHM C TpPeOOBAaHUAMH, YCTAHOBJICHHBIMH
IToctarosnenueM Ne 601/33;

6) HanpaBIeHHE XAT00 B YIOTHOMOYEHHBIE HA HX PAaCCMOTPEHHUE OpraH M (WJIK) OpraHu3alliio B
COOTBETCTBHH C IYHKTOM 28.9 HaCTOAIIEr0 aZIMUHUCTPATHBHOTO PErJIaMeHTA.

28.19. B cnydae yCTaHOBJIEHHMS B XOZ€ MM II0 PEe3yJIbTaTaM PacCMOTPEHHs XaJloObl IIPH3HAKOB
COCTaBa  AQJMUHHUCTPATHBHOIO  IPABOHAPYLIEHHMsS MM  NPECTYIUICHHA  AODKHOCTHOE  JIMIIO
Anvunuctpanun, MOL], yupenutens MOI[ HaneneHHble MOJHOMOYHSAMH IO PaCCMOTPEHHIO *aob
He3aMeUINTENHLHO HAIIPABIISIOT HMEIOIHECs MaTepHallbl B OpraHb! IPOKYpaTyphl.

28.20. B ciiydyae yCTaHOBJIEHHS B XOJ€ WM [0 pe3yJbTaTaM PacCMOTPEHHUS XKaloObl IPU3HAKOB
COCTaBa aIMHHMCTPATHBHOIO TIPaBOHapyIIEHUs, [IpelycMOTpeHHOro riasoi 15 3akona MockoBckoi
obnacta ot 04.05.2016 Ne 37/2016-O3 «Komekc MockoBckoil obnactH 006 aIMHHHCTPATHBHBIX
NMpaBOHAPYIIEHHAX» JODKHOCTHOE JHIO, AnMunucTpauuu, MOLL, yupeaurend M®I] HageneHHbIE
IOJIHOMOYHSAMHM II0 PaCCMOTPEHHIO Xao0 HEe3aMEUIMTEILHO HANpPaBJIIOT MMEIOMHECH MaTepUallbl B
MHHACTEPCTBO TOCYJAPCTBEHHONO YIpPaBlIeHHs, HHPOPMAUMOHHBIX TEXHONOTHHA U CBsi3H MockoBckoH
obnacty.

28.21. Anmunuctpauns, MOLI, yupenurens MOLI obecneunBaroT:

a) OCHAIIIEHHE MECT IIpHeMa XaJioo;

6) nHbOpMHUpOBaHHE 3asBUTENCH O TOPsKE 06KaTOBaHHs PEIICHAN U NeHCTBHH (Ge3nelicTBus)
AIMMHICTPALEH, JODKHOCTHBIX JHL, PaGOTHUKOB AJIMHHMCTpAlMH, pabOTHHKOB M®I] nocpenctsoM
pasMelieHHs MHGOPMALMK Ha CTEHJaX B MECTaX NpPEAOCTaBICHUS TOCY[apCTBEHHBIX U MyHAIIMNAIBHBIX
yCJIyT, Ha X OHIMATBHBIX calTax, Ha EnuHoM noprare, PIIT'Y;

B) KOHCYJIGTHpOBaHME 3asButencif o Topsake oOOXKauoOBaHMs pPEUICHHH | neficTBUH
(6e3neiicTBUs) AJMMHMCTPAUMH, IODKHOCTHBIX JIMI, pabOTHHKOB AJMHMHHCTDALHH, MOI], ux
JOKHOCTHBIX JIUL, pabOTHUKOB, B TOM YHCIIE 110 TeNedOoHy, IEKTPOHHOH N0YTe, IPH JTHIHOM IPUEME,;

I) 3aK/IIOYEeHHE COTJIAeHHH O B3aMMOJIEHCTBIY B 4acTd ocyllecTeienus M®I] npuema xanod
H BBIIAYH 3agBHTEIAM pPE3YIIBTATOB PAaCCMOTPEHHS Kalo0;

1) (GOPMUpOBAHHE H TpENCTABIEHHE €XKEKBAapPTATbHO B BBINIECTOANIMH oOprad (Ipu ero
Haunn), yapeauremo M®I[ OTYETHOCTH O NOJYYCHHBIX M PacCMOTPEHHBIX Xanobax (B ToM 4YHCIE
KOJINYECTBE YOBIECTBOPEHHBIX U HEYJIOBICTBOPEHHBIX Kanob).



28.22. XKanoba, mocTynuBIIas B YNOJIHOMOYEHHBIE Ha €€ PAacCMOTPEHHE AIMHHHMCTPALHIO,
M®L], yupeaureno MDL], noaneXUT perUCTpaLUY HE MO3JHEe CIECAYIONIETO 3a JHEM €€ IOCTYILUICHHS
pabouero Hs.

28.23. XKanoGa paccMmarpuBaercs B TeueHHe 15 paboumx IHEH CO OHSA €€ PErHCTpalldH, €CIIH
6oJiee KOPOTKHE CPOKH PACCMOTPEHHS JXaI00BI HE YCTaHOBJICHBI AJMHHHCTpanuei, MOL] yupeaurenem
M®L], yrnoTHOMOYEHHBIMU Ha €€ paCCMOTPEHHE.

28.24. B cinyyae oOxajnoBaHUsA OTKa3za AJMHUHHMCTPAlMH, MOJDKHOCTHOTO JHI@A, pabOTHHKa
AnmunaucTpanmy, MOLI, ero 10KHOCTHOrO JHNa, paGOTHHKA B IIpUeMe JOKYMEHTOB y 3asBHTeNs TU60
B WMCOpABIEHAM ONYLIEHHBIX ONEYaTOK M (MIH) OmHMOOK MIM B ciaydae oGXanoBaHHs 3asBHUTENEM
HApYLIEHUs] yCTAHOBJIEHHOTO CPOKA TAKMX MCIIPABIICHHH kanoba paccMaTpUBaeTCs B TedeHHe 5 pabounx
JHE# co THS €€ PETUCTPALIHH.

28.25. Tlo pesynpTataM pacCMOTPEHHUS XaloObl YIOJIHOMOYECHHBIH Ha €€ pPacCMOTPEHHE
nokHOCTHOE yuio Anmunuctpanuu, MOL], yupemutens MOL] npuHAMAOT OJHO M3 CIEAYIOIUX
pelienuit:

1) xanoba yaoBIeTBOpsieTCS, B TOM YHClIE B GOPME OTMEHBI IPUHATOrO PEINCHHS, HCIIPaBICHHUA
JIONYILIEHHBIX OIEYaTOK ¥ OMMOOK B BBUIAHHBIX B Pe3yNbTaTe MPEAOCTABICHUSA MyHUIMIIANBHOMH YCITYTH
JOKyMEHTax.

2) B YIOBJICTBOPEHHH JKAIOOBI OTKa3bIBAETCA.

28.26. ITpu ymosneTBopenun xanobsr MunucrepctBo, MOLI, yupenurens M®L] npuHUMAIOT
MCUYEPILIBAIOIME MEPBI 10 YCTPAHEHUIO BBIABICHHBIX HAPYIICHUH, B TOM YHCIIE IO BBIAAYE 3aSBHTEIIIO
pesynbTata MyHUIMIIAIGHONR YCIyTH, He no3aHee 5 paboynmx aHe#d co IHA NPUHATHA PEIICHHSA, €CIH
HHOE He YCTaHOBJIEHO 3aKOHOAaTeNIbcTBOM Poccuiickoit denepanmu

28.27. B ciny4yae mpu3HaHUS >KajIoObl MOAJNEXAINEH YAOBJICTBOPEHHIO B OTBETE 3asBUTEIIO
maetcss uHGoOpMarms O JEHCTBHAX, OCYHIECTBIAEMBIX MUHHCTEPCTBOM, IIPEIOCTaBIIAIOMM
MyHHIMIATBHYIO yeayry, M®Ll, B uensix He3aMeITHTENBHOTO YCTPAaHEHHS BBIABICHHBIX HapylICHHH
TIpH OKa3aHHH IOCYAapCTBEHHOM YCIIYTH, a TAKXKe NPUHOCATCS U3BHHEHHUS 32 IOCTABICHHBIC HeyznobcTBa
¥ yKa3bIBaeTCs HH(OPMALMs O NATbHEHIINX JEHCTBUAX, KOTOPhIE HEOOXOAMMO COBEPIIUTE 3asBUTEINIO B
1e/9X MOJYYEHHS TOCYy1apCTBEHHOM YCIIyTH.

28.28. B ciyuae mpu3HaHHs XaloObl, HE IOUIEKAIICH YIOBJIETBOPEHHIO B OTBETE 3asBUTEIIIO
JAIOTCS apPryMEHTHPOBAHHBIE PA3bICHEHMS O NPUYMHAX NPUHATOrO PEIICHHA, a TaKXe uHpOpMalusg o
nopsike OOXaioBaHMst NpPHHATOro pemeHds. OtBer N0 pe3ysibTaTaM pPacCMOTPCHHA XKaJioObl
HanpasJgeTcs 3asBHTENIO HE MO3JHEE JHS, CIEAYIOLIEro 32 NHEM NPUHATHA PEHICHHSA, B NHUCHMEHHOM
dopme. B ciydae ecnu xano6a Gblia HalpaBieHa CIIOCOO0M, yKa3aHHBIM B IOANYHKTE «B» MyHKTa 28.6
HACTOSILEro aJMUHACTPATHBHOrO PEraMEeHTa, OTBET 3asdBHUTEINIO HANpPABJIACTCS IOCPEACTBOM CHCTEMBI
JocynebHOro 06xKajToBaHus.

28.29. B oTBeTe 1o pe3ysibTaTaM pacCMOTPEHHS XKaIOOb! yKa3bIBAIOTCS:

a) HaMMeHoBaHnue opraa AnmuHucTpaumu, MOLI, yupemurens MO, paccMoTpeBuIero
xanoby JOMKHOCTh, GAMUIIKS, UMs, OTYECTBO (IIPH HAIMYMH) €ro NODKHOCTHOIO JIMIA, NPUHSBIICTO
pelIeHue 110 XKaJobe;

6) HoMep, Oara, MECTO NPHUHATHA pPEUICHMd, BKIIOYas CBEJCHHMA O NO/DKHOCTHOM JIHIIC,
paGoTHHKe, peleHre win JercTue (6e3aeicTBIE) KOTOPOro 0bXKamyeTes;

B) GaMuIIHA, MM, OTYECTBO (IIPH HATUYKK) 3asBUTEIS;

I') OCHOBAHHSA JJIsl TIPUHSATHS PELIEHU 110 XKasnobe;

) IPUHSATOE 110 Xajl00e PEIICHHE,

e) B cilydae, eciu >xanoba Ipu3HaHa OOOCHOBAHHOM, - CPOKH YCTPaHCHHS BBIIBICHHBIX
HapyIIeHHU, B TOM YKMCIIe CPOK IIPEJOCTaBICHHs pe3yibTaTa MyHUIUNIAIbHOH YCIYTH;

) CBEIEHHMS O HOPS/IKe 00XKATOBaHHS IIPHHATOTO 10 Xajobe perieHus.

28.30. OTBeT 1O pe3y/bTaTaM PacCMOTPEHHS XajoObl NOAMUCHIBACTCSA YIOJIHOMOYCHHBIM Ha
paccMOTpeHHe Xano6bl JODKHOCTHBIM JHIoM AnmunucTpauuy, MOLL, yupenurens MOLI. Ilo xenanuio
3asBATENS OTBET MO PE3yJILTATAM PACCMOTPEHHMS XKanoObl MOXET OBITh MPEeJCTaBICH HE IO3JIHEE NHS,
ClIeYIOmEro 3a MHEM TPUHATHA pelleHHs, B (opMe IJIEKTPOHHOTO HOKYMCHT, HONNHCAHHOTO
3/IEKTPOHHON IOANMCHIO  YNOJIHOMOYEHHOrO0 Ha PACCMOTPEHHE KaloGbl JAODKHOCTHOTO MM
Anmunuctpanuu, MOILL, yupenurens M®LL, Bua KOTOpOi# yCTaHOBJIEH 3aKOHOAATEILCTBOM Poccuiickoit
®denepanuu.



28.31. VYNoJHOMOYEHHBIH Ha PacCMOTPEHHE XXaloObl JODKHOCTHOE JHLO AIMHHHCTpAIHH,
M®LI, yupeaurens MPL] oTKa3bIBAIOT B YIOBIETBOPEHHH KAIOOH! B CIIEAYIOMIUX CTydasaX:

a) HAIMYKME BCTYIHBLIETO B 3aKOHHYIO CHIIy PEIICHHs Cy/a, apOMTPaXXHOTrO CyJa Mo xanobe o
TOM )K€ NIPEIMETE U IO TEM K€ OCHOBAHHSIM;

6) nomaya xanoObl JMHOM, IIOJHOMOYHS KOTOPOTrO He MOATBEPXIEHH B IOPSAKE,
yCTaHOBJIEHHOM 3aKOHoOJ[aTenbcTBOM Poccuiickoii ®eneparrum;

B) HaJIM4HE PEIIEHUS M0 xanobe, NPUHATOTO paHee B COOTBETCTBHM C IOPSIKOM
yctaHoBlIeHHBIM [locTanoBnenueM Ne 601/33 B oTHOIIEHMH TOTO XK€ 3asBUTEINS U IO TOMY X€ NPEIMETY
Karo0bIL.

28.32. YnosHOMOYEHHOE Ha PacCMOTPEHHE >XaIoObl JOJDKHOCTHOE JIMNIO AIMHHUCTpALUH,
M®L], yupenurens M®1] BnpaBe octaBUTSH xanoby 6e3 OTBETA B CIEAYIOMINX CITyJasTX:

a) Hau4He B Jkano0e HENEeH3YPHBIX JHOO0 OCKOPOWTENbHBIX BBIpOKEHHHM, Yrpo3 >XH3HH,
3J0POBBI0 M HMYUIECTRBY AOJDKHOCTHOTO JHIa, paboTHHKa AJMHHHCTpPALMU, MOJDKHOCTHOTO JIMIA,
pabotauka M®I], a Takyke WICHOB €r0 CEMBH;

6) OTCYTCTBHE BO3MOXMHOCTH NPOYMTATh KAKYIO-THOO 4acTh TEKCTa XaJoObl, paMuminio, ums,
OTYECTBO (MIPH HATWUYMK) U (MJIM) IOYTOBBIH ajpec 3asBUTENS, YKa3aHHEIE B Xanobe.

28.33. VYnonHOMOYEHHOE Ha pacCMOTPEHHE JKaIoOBl IODKHOCTHOE JIHIO, paboTHUK
AIMUHHCTpan#H, JoDkHOCTHOE o M®I], yupenurens M®I] coobmaror 3asButento 06 ocTaBlIeHUH
*kano6sl 6€3 oTBeTa B TeieHUE 3 paboyunx AHEH CO AHSA pErUCTpaLUy KaloObl.



Ipunoxenue 1
K aIMUHUCTPATHBHOMY DETJIAMEHTY

Telemu U OnpeaecieHus

B AJIMHHUCTPATUBHOM PCTIIaMCHTE HUCIOJIb3YIOTCA CIICAYIOINE TCPMUHEI H OIIPpEACIICHUS .

3as4BJICHUE

3asBHTEND, 3apPETHCTPUPOBAHHEIA B
ECHUA

3asABUTEND, HE3aPErUCTPUPOBAHHEIH B

ECHA

JInyHeId Kabuner

OpraHbl BJIaCTH

OpraHbl MECTHOTO CaMOYIIpaBJICHHUA

ceTb HTEpHET
Gaiin nokyMeHTa
3NIEKTPOHHBIN 00pa3 JOKYMEHTa

yupeautens MOI|

3anpoc o0 Mpej0CTaBICHHE MyHHIIMNAILHOMN YCIIyTH,
NPEIOCTABJICHHBIA OOBIM = IIPEyCMOTPEHHBIM
aJIMHHHUCTPaTHBHBIM PETTIAMEHTOM CIIOCOOO0M;

nmuno, ofpamaromeecs ¢ 3asgBIEHHEM 0
OpeaocTaBleHuy  MyHununaasHo# YCIIyIH,
uMeromiee yueTHyo 3anuck B ECHUA, nmpomenuryio
NIPOBEPKY, @ JIMYHOCTH IOJIb30BATEN MOATBEPXKIEHA
HajiexamyuM obpasom (B mo6OM M3 LEHTPOB
obcyxuBanus Poccuiickoit ®enepanun wnu MOI]
MockoBckoit 0651acTH).

auMno, obpamaromeecs € 3aABIIEHHEM 0
OPEIOCTaBIEHHY  MyHHUIMIANBHONH — YCIYTH, He
uMmeroniee ydetHyro 3anuck B ECHUA, nmbo
3aperucTpupoBaHHblii B ECHUA 6e3 npoxoxaeHus
IPOBEPKH, M  IOATBEPKICHUS JMYHOCTH
NI0JIb30BaTE I HaJJIeXKaluM 06pasom;

cepauc PIII'Y, no3ponstomuii 3asBUTENIO MOTyYaTh
HHbopMamMio o0 Xxome o0OpaboTKM  3agBIEHHIA,
NoJaHHbBIX nocpeacteoM PINTY;

TOCYJAApCTBEHHBIE  OpraHbl, YYacTBYIOUIME B
IpeOCTaBIEHUH rOCyJJapCTBEHHBIX U
MYHHIUNAIBHBIX YCIIYT;

OpraHel MECTHOI'O CaMOYIIpaBJIEHUS B MOCKOBCKOI

obnmacTd, ydwacTByroIIue B Ipe0CTaBICHAN
roCyJapCTBEHHBIX ¥ MyHUIIUIAJIBHBIX YCIIYT;
HHOOPMAIMOHHO-TEIEKOMMYHHUKAIIHOHHASL CeTh
«HHTEepHETY;

3JIEKTPOHHBIN 006pa3 JOKYMEHTa, OJYYESHHBIN ITyTeM
CKaHUPOBAaHHS JOKyMeHTa B OymaxxHo# dopme;
9JIEKTPOHHAs BEPCHUS JOKYMEHTA, II0J[y4CHHAsd IIyTeM
CKaHUPOBAHUS HOCHUTES;

OpraH MECTHOI'O CaMOYIIPaBII€HHUS, SBJISIOUIMIACS
y4peauTeneM MHOro(QYHKIMOHAIBHOTO  IEHTpa
roCyJ1apCTBEHHBIX ¥ MyHHIIUIANLHBIX YCIYT



IIpunoxenue 2
K aAMHHUCTPATHBHOMY pETIaMEHTY

CIIPABOYHASI HHOOPMAIIUA
O MECTE HAXOXJEHUS], 'PA@UKE PABOTBI, KOHTAKTHBIX TEJIE®OHAX,
AJIPECAX 3JIEKTPOHHOH NOYTBI AIMHAHHACTPALIIA TFOPOJACKOI'O OKPYT'A
BOCKPECEHCK ¥ OPTAHU3AIIM, YYACTBYIOIHUX B MIPEJOCTABJIEHHHA
U UHO®OPMHUPOBAHUHU O MOPAAKE ITPEJOCTABJIEHUA MYHHUIIIIAJILHON
YCIYT'A

1. AAMBHACTpAMS FOPOACKOro oKpyra Bockpecenck

MecTo HaxOXKIEHHS aJMHHHCTPAIMH IOPOACKoro okpyra Bockpecenck: MockoBckas 061acTs,
r. Bockpecenck, mn. Jlerusa, o. 3.

I'padux paboThl aIMHHHCTPALIHH FOPOJICKOTO OKpyra BockpeceHck:

[ToHeneapHUK 8.30-17.30, o6ex 13.00-13.45
BropHux 8.30-17.30, obex 13.00-13.45
Cpena 8.30-17.30, oben 13.00-13.45
YeTBepr 8.30-17.30, obexn 13.00-13.45
IlaTHuna 8.30-16.15, o6ex 13.00-13.45
Cy66ota BBIXOHOH JI€Hb

Bockpecense BBIXOJIHOH JI€Hb

I'paduk npuema 3asBuTeNeR B aIMUHHCTPAIMU TOPOACKOTO OKpyra BockpeceHck:

ITonenenbHUK 10.00-12.00 u 14.00-16.00
BropHuxk 10.00-12.00 u 14.00-16.00
Cpena 10.00-12.00 u 14.00-16.00
YeTBepr 10.00-12.00 u 14.00-16.00
[IaTHHUA 10.00-12.00 u 14.00-16.00
Cy66ota BBIXOZHOH JI€Hb

BockpeceHnbe BBIXOJHOH JI€Hb

TlouToBBIH ajpec aAMMHHMCTpAlMM Tropoickoro okpyra Bockpecenck: 140200, MockoBckas
obnacts, r. BockpeceHck, . Jlenuna, a. 3.

KonraxtHslii Tenepon: 8(496)44-2-04-50

O¢unuanbHbIA caiT ropofcKoro okpyra Bockpecenck MockoBCKoH 00J1acTH: WWW.VOS-mo.ru

AZpec 3IEKTPOHHOHW TIOYTHI AIMMHHCTPAllMH TOPOJCKOro OKpyra BOCKpECEHCK B CeTH
MuTepHer: giava@vmr-mo.ru

2. OTaen pacce/ieHHsl ABAPHITHOT0 KUIHIHOro Gona ynpasjieHHs KUIHIMHOH NOJUTHKH
AJIMHHHCTPAIMH rOPOACcKoro okpyra Bockpecenck:

MeCTo HaXOXJ(EHHS OTAEIA PACCEIeHHs aBapHIHOTO XUIHINHOro dpoHma: MockoBcKas 061actb,
r. Bockpecenck, yi. ITo6ener, 1. 16.

I'paduk paboTs! oTAETA:
IToHeneTBHUK 8.30-17.30, o6ex 13.00-13.45

BropHuk 8.30-17.30, oben 13.00-13.45
Cpena 8.30-17.30, obex 13.00-13.45



Yerrepr 8.30-17.30, o6ex 13.00-13.45

ITarauna 8.30-16.15, o6ex 13.00-13.45
Cy66ota BBIXOJTHOM JIeHb
Bockpecenne BBIXOJ/IHOM JI€Hb

I'padux npuema 3assureneii:

IloxnenenpHuK 8.30-17.30, 06en 13.00-13.45
Bropuuk 8.30-17.30, obex 13.00-13.45
Cpena 8.30-17.30, obex 13.00-13.45
Yersepr 8.30-17.30, obex 13.00-13.45
I1aTHuIa 8.30-16.15, 06ex 13.00-13.45
Cy660oTa BLIXOJTHOM JIeHB

Bockpecenne BBIXOIHOM JIEHD

[ToutoBslii anpec: 140200, MockoBckas obnacts, r. Bockpecenck, yiu. ITo6exst, x. 16.
KonrakThblit Tenedon: 8(496)44-2-03-19

AJpec 3IeKTPOHHOM MOYTEL: oms@vosgoradmin.ru

3. MHoropyHKuHOHAILHbIE WEHTPHI 10 NPEXOCTABJICHHIO rocyIapcTBeHHbIX H
MYHHIHMNAIBHBIX YCIYT ropoacKoro okpyra Bockpecenck

Mecto naxoxnenns M®L]; Mockosckast 061acTs, T. Bockpecenck, yn. Durensca. 1.14A
Iourossrit anpec: 140209, MockoBckas 061acTb, T. Bockpecenck, yn. Durensca, 1. 14A
Tenedon: 8-800-550-50-30

O¢uuuanbaeri caiiT B HHPOPMAHOHHO-KOMMYHHKALMOHHON CETH «HMHTEpHET»: VOosmfc.ru
AJipec 311EKTPOHHO#H 10YTH B ceTn MiHTepreT: mfc-voskresenskmr@mosreg.ru

Mecro nHaxoxaenns MOLl: MockoBckas 06iacTs, ropoackoi oxpyr Bockpecenck, r.
benoosepckui, yiu. 60 net Oxta6ps, 1. 8

IouroBeit anpec: 140250, Mockosckast 06iacTh, ropoackoi okpyr Bockpecenck, T.
benoosepckuii, yn. 60 ser Oxtabps, n. 8

Tenedon: 8-800-550-50-30

OduumansHeii cafiT B MHGOPMaLHOHHO-KOMMYHHKAIIHOHHON CETH «MHTEpHETY: VOosmfc.ru

Anpec 311eKTpOHHO# 104THI B cetr MinTepreT: mfc-beioozerskiy@mosreg.ru

I'padux paGorsr:

[lonenensHMK 8.00-20.00, Ge3 mepepriBa Ha 06ex

Bropuuxk 8.00-20.00, Ge3 mepepriBa Ha 0bex

Cpena 8.00-20.00, 6e3 nepepsisa Ha 06ex
YetBepr 8.00-20.00, 6e3 mepepriBa Ha 0bes
[IsTHUIA 8.00-20.00, 6e3 nepepsiBa Ha 06ex
Cy66oTta 8.00-20.00, 6e3 mepeprina Ha 06ex
Bockpecenbe BBIXOJIHOM JIEHB

Mecto naxoxaenus MOLI: MockoBckast 061acTs, T. BockpeceHck, yn. J[3epxuHckoro. 1.2

Iloutoseit agpec: 140202, MockoBckas 061acTb, T. Bockpecenck, ya. J[3epxunckoro, 1. 2

Tenedon: 8-800-550-50-30

O¢runanehpiit caiiT B HHGOPMAUHOHHO-KOMMYHHKALMOHHOH CETH «HaTepHeT»: vosmfc.ru
AJipec 37eKTpOHHOM NouTH! B ceTd MiHTepreT: mfc-voskresenskmr@mosreg.ru

I'paux paborst:



ITonepenbHUK BBIXOJHOH J€Hb

Bropauk 9.00-18.00, 6e3 nepepriBa Ha 0ben

Cpena 9.00-18.00, 6e3 nepepriBa Ha obex
YetBepr 9.00-18.00, 6e3 nepepsiBa Ha 0bex
[IaTHHIIA 9.00-18.00, 6e3 nepepriBa Ha 00ex
Cy660Ta 9.00-18.00, 6e3 nepepriBa Ha obex
Bockpecenne BBIXOJHOM JIEHb

CnopaBoynas uHpopMmanus o Mecte HaxoxaeHus MOL], rpadmke paboThl, KOHTAKTHBIX
teneoHax, aapecax dJEKTPOHHOH MMOYTHI.

- Unpopmanus ripuBeieHa Ha cafitax:
- PIIT'Y: uslugi.mosreg.ru;
- M®LI: mfc.mosreg.ru.



IIpunoxxenue 3
K aAMHUHHUCTPAaTUBHOMY PETIaMEHTY

®opma pesyabTaTa npegocTaBjaeHus MyHHIHNAILHON yCIyrn
(Odopmnsercs Ha odpunMaNLHOM 6J1aHKe AJIMHUHHCTPALMH)

« » 20 T. No

CIIPABKA

Jlana

(ykazath haMHITHIO, UM, OTHECTBO ([IPH HAIMYHH) 3aABHTEIS)

[poxuBaroLIero Mo agpecy:

(ykazaTb ajipec MecTa )KUTENILCTBA 3aABUTEIIA )

B TOM, YTO OH/OHa/ HECOEEPIIEHHONETHUH
(bamunus, umsl, 0TYECTBO (MPH HATHYHH), HECOBEPLIEHHOJIETHETO peOeHKa 3asBUTEA)

y4yacTHE B MPHUBATU3AIIWHN KHUJIOT0 MYHHIIUIIAJIBHOI'OC IOMEIHECHHUSA

(npuHrMa(a)/He npuHUMa(a)

1o agpecy:

(YkazaTb azpec XWIOro NoMeLIEeHH )

(IOMKHOCTD YMOJTHOMOYEHHOTO JIMIa AJIMUHUCTPALIFH) (noamuce) (pacngpoBKa NOAMKUCH)

« » 20 r.




[Ipunoxenue 4
K aJIMUHUCTPATUBHOMY PETIIAMEHTY

®opMma peureHus 06 0TKa3e B MpefocTaBIeHHH MyHHIIHNIAILHOMH YCJIyTH

(O¢popmnsiercs Ha opuHaEHOM O1aHKe AIMHHHCTPAIHH)

Komy:

(bamumust, UM, OTUECTBO (NPH HATHYHMHK) 3aSBHTENA)

No

PEITEHUE
006 oTKa3e B BbIjjaue CIpaBKU 00 y4acTHH (HEYy4acTHH) B IPUBATH3AIMH XHJIBIX MYHHIUIIATbHBIX
[IOMeNIeHNH
« » 20 r.
AJIMUHUCTpaLUeH

IIPHHATO pereHne o6 oTkase B

Bblaye Bam crpaBku 00 y4yacTHH (HEy4acTHM) B NPHUBATH3ALMK JKHIBIX MYHHIHIAIBHBIX TOMEIICHHH
o cienyrome# (MM) npuduHe (am):

Ne HauMenoBaHHe OCHOBaHNA VIS 0TKa3a B Pa3bsicHeHHe IPHYHH 0TKa3a B
MYHKTa COOTBETCTBHH a a/IMHHHCTPATHBHBIM npeaocraBieEnn MyHHIHIAILHOK
periaMeHToM YCJIYyTH
13.2.1. Hanudne IpoTHBOPEUMBBIX CBECHUM B 3asBICHUM M | YKa3aTh MCUEPNBIBAIOUIHNA MEPEICHB
IPUIOKEHHBIX K HEMY HOKYMEHTaX MPOTHBOPEUUI MEXAY 3asiBHTEIIEM H
HPUIIOKEHHBIM K HEMY JIOKYMEHTOB
13.2.2. | HecooTBeTcTBHE 3asABUTENIA, KAaTErOpPHUH yYKa3aHHOH B | YKa3aThb OCHOBAaHHMS TAKOT'O BBHIBOJA
nyHKTe 2.1. aAIMHHUCTPAaTUBHOIO PErIaMeHTa
13.2.3. HecooTBeTcTBME  JOKYMEHTOB, YKa3aHHBIX B | YKa3aThb HCUEPNBIBAIOIIMA MEpeYeHb
nyukte 10.1. aqMHHHUCTPaTMBHOIO DPEriIaMEHTa, IO | JOKYMEHTOB u HapyueHuH
dopme 1700 COJIEP)KAHHIO TpeGOBaHUS | IPUMEHHUTENILHO K KaXI0My
3aKoHoJaTenscTBa Poceuntickoit denepanuu NOKYMEHTY €O CCBUIKOM  Ha
COOTBETCTBYIOIIHE HOpPMAaTHBHEIE
[IPaBOBBIE AKTHI
13.2.4. 3agBlieHME IOJAHO  JIMIOM, HE  HMEIOIHUM | YKa3aTb OCHOBaHHA TaKOI'0 BBIBOJA
IIOJITHOMOYMH NPEICTABIATh HHTEPECH! 3asBUTENA
13.3. OT3BIB 3asBJICHHMS Ha mpepocraBieHue yciyrd no | He Tpebyercs

HHUIHATHUBC 3asiBUTCIIA

Bsl BopaBe NOBTOPHO OOPaTHTBCA B AJMHUHHCTPALHIO

C 3a4BJICHHCM O MNOpPECAOCTaBIICHHH

MYHHLHANATGHOM YCIIyTH OCTe YCTPaHEHHs YKa3aHHBIX HapyLIEHUH.
JaHHBIH OTKa3 MOXET OBITh 00XalOBaH B AOCYAeOHOM MOPSAKE IyTeM HallpaBJIeHUs KalnoObl B
AJIMAHHCTDAIHMIO B COOTBETCTBHY C pa3jiesioM V aJMUHHUCTPATHBHOIO PETrIAMEHTA, a TaKXe B CyAcOHOM

nopsaake.

(1OJDKHOCTD YMOJHOMOUYEHHOTO JIMLa AZAMUHUCTPALIMH)

« »

20 r.

(oanucs)

(pacuingpoBKa NOANHUCH)




[Npunoxenue 5
K aIMUHUCTPAaTUBHOMY PErjiaMeHTy

CHHCOK HOPMATHBHBIX AKTOB, B COOTBETCTBHM ¢ KOTOPBIMH OCYIIECTBJIAETCS NPE0CTaBICHHE
MyHHIHIAABHOH YCJIYTH

1. Koncrurynus Poccuitckoit @eneparmu («Poccuiickas raserar, 25.12.1993 Ne237);
2 Koneke Poccuiickoii ®enepanyu o6 aIMUHHCTPATHBHBIX IIpaBoHapymeHusx oT 30.12.2001 Ne
195-®3 («Poccuiickas razera», Ne 256, 31.12.2001);

3.Qenepanpublit  3akoH or 27.07.2010 Ne 210-®3 «OO6 opraHu3alMu TPENOCTABICHUSA
rOCY/IAPCTBEHHBIX ¥ MYHHIHUIATBHBIX yciIyr» («CobpaHue 3aKOHOATEIbCTBA Poccuiickoit ®enepanuny,
2010, Ne 31, cT. 4179);

4.Denepanshbii 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHaNBHBIX JAHHBIX) («Poccuiickas
razeta», Ne 165, 29.07.2006);

5.@enepanbeiit 3akoH ot 06.04.2011 No 63-®3 «OO6 31MEKTPOHHOH INOIMHCHY (na caifTte
«Poccuiickoii razeTsl» AP-63 ot 08.04.2011 (Ne 75);

6. Kumummsii konekc Poccuiickoit Penepanuu («Poccuiickas raseran, Ne 1, 12.01.2005);

7. denepanpubii 3akon oT 06.10.2003 Ne 131-03 «O6 obummx NpHHIHNAX OpPraHA3AMH
MECTHOTO camoyImpasicHus B Poccuiickoit ®enepanun» («Cobpanue 3aKOHONATENHCTBA Poccuiickoit
denepanun», 06.10.2003, Ne 40, ct. 38224);

8. 3akon Poccuiickoit ®enepanuu ot 04.07.1991 Ne 1541-1 «O mnpuBaTH3alMM XKMIHIIHOTO
donna B Poccuiickoit ®enepanmu» («Bexomoctu CHJI u BC PCOCP», 11.07.1991, Ne 28, ct. 959);;

9. Tlocranopnenue IlpaBuTenbctBa Poccmiickoit @expeparmm ot 16.05.2011 Ne 373
«O pa3paboTKe M YTBEpXICHWM aJMHHMCTPATHBHBIX PETJIAMEHTOB MCIIOIHEHHS TIOCYAapCTBEHHBIX
OYHKIMH ¥ aIMUHUCTPATUBHBIX PETJIAMEHTOB NPEIOCTaBICHHA TOCYAApCTBECHHBIX YCIYT» («Cobpanue
3aKoHOmaTenbcTBa Poccuitckoit Peneparuu» ot 30.05.2011 Ne 22, c1. 3169);

10. Tlocramopnenuem IlpaBuTencTBa MockoBekodf obmactu ot 19.12.2017 Ne 1071746
«O6 opraHM3amMM  I[IPEJOCTABICHHMA  TOCYAApPCTBEHHBIX M MYHHIMIAIBHBIX  YCIyr B
MHOTODYHKIMOHANIBHBIX LEHTpax IIPeJOCTaBICHUs [OCYAaPCTBEHHBIX M MYHHIHMNAIBHBIX yCIyT Ha
TeppuTOoprH MOCKOBCKOH 001acTn»;

11. YcraB roposickoro okpyra Bockpecenck MockoBcKo# 001acTH.



IIpunoxenue 6
K aJIMHUHUCTPATUBHOMY PETJIAMEHTY

®opma 3a8BJIeHHS 0 B IIpeocTaBIeHHH MyHHIIMIIAJIBLHON YCIyrH

B AnMuHHCTpanuio ropojckoro okpyra BockpeceHck
OT

(Pammmis, uMs, OTYECTBO (TIPH HAJTMYHH) 3aIBUTEIA)
Tenedon:
DNeKTpOHHas 1oYTa:

3ASABJIEHUE

[Tpomy mpeaocTaBuTh CripaBKy 00 y4acTHUH (HEy4acTHH)
(bamuus, uMs, oT4ecTBO (IPU HAJIMUKK) JIMLA

B OTHOILIECHHH KOTOPOTr'0 3alpaliuBacTCs ClipaBKa, 6o HECOBEPILHEHHOJIETHETO pe6em<a, B CJIyHdaec €CJIM CIIpaBKa
3alpamnBacTCs Ha pe6eHKa)

B NPUBAaTH3alINH XXUJIOI0 MYHHIIUTNIAJIBHOIO TIOMEUICHUA T10 aipeCy.

daMuinio, KM, OTYECTBO

(n3mensn(a)/ve usmensi(a))
B cny4ae usmeHeHus GaMIIHK, MIMEHH, OTYECTBA yKa3aTh CBE/IEHHS O (paMWINH, HMEHH U OTYECTBE paHee
HOCMBLIHX JIMI{OM B OTHOLIEHHH KOTOPOTrO 3aMpallMBaeTcs ClIpaBKa.

K 3aaBnenwuro npujarar0 J0KyMCHTBI:

1) ;
2) :
3)

Ha 00paGoTky MOHX NEpCOHAJIFHBIX NAHHBIX, COJCPXKAIIMXCA B 3aABJICHHH U IPHIATacMBIX K HEMY
JIOKYMEHTax, B cooTBeTcTBHH ¢ Penepatbubmm 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHaIBHEIX
J@aHHBIX» (C TOCIEYIOUIUMHI U3MEHCHUSIMH) aBTOMaTU3MPOBAHHOM, a TakXKe 06€3 HCIOIBb30BaHHS CPE/ICTB
aBTOMATH3UPOBaHHOU 00paboTKH, coryaceH (CoriacHa).

(®.H.0. 3asBuTENs NONHOCTHIO) (noanuce 3asABUTENA)

« » 20 r.
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[Tpunosxxenue 8§

K aIMHHUCTPAaTUBHOMY PETJIAMEHTY

dopma pemeHus 00 0TKa3e B IpHeMe J0KYMEHTOB, HE00X0AMMBIX I

npeaocranjeHus MyHHIIHNAJLHOH yCTIyTH

(Odopmisiercst Ha odpunHaTEHOM O1aHKE AMUHHMCTpPAIHH)

Komy:

(pamunus, UMs, OTYECTBO 3aABUTEINA)

PEILIEHME

06 oTKa3e B IpHeMe B PErHCTPALMH T0KYMEHTOB, HEOOXOMMBIX ISt
NpeocTaBieHHs] MyHMIUNAILHOM yeayrd «Odopmiienne cnipaBok 06 yqacTun (Hey4acTHH) B
NPHBATH3ANMH XAJIBIX MYHHIHIIAILHBIX NIOMEIIEHH A

AJIMUHACTpauuen

IIPUHATO PENICHHUE 00 oTkaze B

TIPHEME U PETMCTPALUK JOKYMEHTOB, HEOOXOMMMBIX JUIl TIPEOCTABIICHH MYyHHIUNIATBHON YCIIyTH
«Odopmienre crmpaBok 06 ydacTHM (HEYy4acTHHM) B IPHUBATH3ALMU KHIBIX MYHHIHIATBHBIX

[IOMEINEHUH »

10 CJIEAYIOMEMY (M) OCHOBaHHIO (sM):

Ne nynkra | Haumenosanue ocHoBanus s | PasbacHeHue NPHYAH 0TKa3a B
aAMAHHUCTPATHBHOIO 0TKa3a B COOTBETCTBHH ¢ | IpHeMe
perjiaMeHTa aAMMHHCTPATHBHBLIM
perJiaMeHToM
12.1.1. OGparenye 3a MpeocTaBIeHHEM | YKa3aTh opras
MHOM MYHHIIMNAIBHON YCIYTH, HE | IPEJOCTaBIAOIIAH yCIyry,
Npe/I0CTaBIAeMO yKa3aTb HHQOpPMalMIO O €ro
AJIMUHHCTpaLMed MeCTe HaXOXICHUH
12.1.2. 3asBUTENEM IpeACTaBlIeH | YKa3aTh UCYEPIBIBAIOLIHIA
HETIO0JIHBIN KOMILJIEKT | IIEpe4YeHb JIOKYMEHTOB
00s3aTeNbHBIX JOKYMEHTOB, | HENPEACTABJICHHBIX 3aj BHTECIIEM
HEOOXOIUMBIX bif) Ot
IIPEIOCTABICHUS
MyHUIMIIAIBHON YCIYTH
12.1.3. JlokymeHThl, HeoOXxoauMble IUIA | YKa3arh HCYEPIBIBAIOLIHHA
IIpeAOCTaBICHUA nepe4eHb JIOKYMEHTOB,
MyHunMnansHOH YCIIYTH, | YTPaTHBLIMX CHILY
yTpaTHJIH CHILY
12.1.4. JIOKyMEHTBI coziepyKaT IOAYUCTKH | YKa3arh HUCYEPIBIBAIOIINHA
U WCOpaBleHUS TEKCTa, He | EpeYeHb JOKYMEHTOB,
3aBEPEHHBIC B MOpSIOKE, | COAEPXAIUX  TOMYHUCTKH  H
YCTaHOBJIEHHOM UCIpaBICHUSA TEKCTOB, HE
3aKOHOMATEILCTBOM PocCCHHCKOM | 3aBEpEHHEIE B nopsAIKe,
®denepauuu YCTaHOBIEHHOM
3aKOHOJATEeNLCTBOM PoccuiicKoit
Deaepanyu
12.1.5. JloxymeHTBI coaepxar | YKa3aTh HCYEpNbIBAIOIIHH
MOBPEXICHUS, HAINYHE KOTOPBHIX | IIEpeUeHb JOKYMEHTOB,

HE NO3BOJIIET B IMOJHOM 0O0BEME

COACPXKAMUX  ITOBPEXIACHHA C




UCNONB30BaTh HMHGOpMAIHIO H
CBEJEHHsH,  CoaepXamuecsi B
JIOKYMEHTaX JUIS IIPEJOCTaBICHHUS
MyHUIMDATEHOR YCIyTH

yKa3zaHHuEM Ha TIOBPCKACHHUC

12.1.6. HexoppexTHOe janojiHeHue | YKa3aThb  00s3aTelbHBIC — IIOJA
00s3aTeNbHbIX nosei B | 3asMBJICHUSA, HE 3aIOJIHEHHBIC
3asBJICHUH 3asBUTENIEM JIMOO 3alOJHEHHbIC

He B mHomHOM oO0BeMe, ubo ¢
HapyIICHUEM TpebGoBaHM#H
YCTaHOBICHHBIMH
aJIMHHUCTPAaTHBHBIM
perjaMeHTOM

12.1.7. HexoppekTHoe 3amojIHEHHE | YKa3aTh IIOJIA 3asiBICHHsA, HE
ofs3aTebHEIX TIONe B (JOpME | 3arlONHEHHDBIE 3asBUTENEM JHOO
MHTEPAKTHBHOrO  3alpoca  Ha | 3allOJHEHHBIE HE B IOJTHOM
PITY obnpeMe, OO0 C HapyIICHHEM

TpeOOBaHMH  YCTAHOBJICHHBIMH
aJIMHHUCTPATHBHBIM
perIaMeHToM

12.1.8. [TpencrasieHue JEKTPOHHBIX | YKa3aTh HCYEPIBIBAIOIIMA
o6pazoB JOKYMEHTOB | IEPEUYEHD IJIEKTPOHHBIX obpazoB
ITOCPEACTBOM PITTY, He | JOKYMEHTOB, HE
[O3BOJSlET B IIOMHOM OOBEME | COOTBETCTBYIOIUX — YKa3aHHOMY
MpoYMTaTh TEKCT  JOKYMEHTa | KPUTEPHIO
W/MIM  Pacmo3HaTb  PEKBHU3HTEI
JIOKYMEHTa

12.1.9. [lojaua 3asBIeHMs ¥ HHBIX | YKasarh ~ OCHOBaHMS  TaKoro
JOKYMEHTOB B  3JIEKTPOHHOH | BBIBOZA
dopwme, HOJITHCAaHHBIX c
HCIONB30BAHMEM  JJIEKTPOHHOM
MOQNHCH, HE IPUHAIEKAICH

3aABUTENIO WIH NPEACTaBUTEIIO
3asIBUTEIISL

JlononuuTeIbHO HHPOPMUPYEM:

(ykaspiBaeTcsi MHGbOpMaIus, HeobXxoaumas IS yCTpaHCHHMS NpUHMHH OTKa3a B MpUEeMe H PErHCTpalyvH
JIOKyMEHTOB, HEOOXOMMBIX UL NPENOCTaBICHHA MYHHMLMNATBHOM YCIIYTH, a TaKXKe HHas JOMONHUTE/IbHAS
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