AJIMHHHCTpaIHSI
ropoackoro okpyra Bockpecenck
MockoBcKkoii 00.1aCTH

HOCTAHOBJAEHMNE
0610, W0~ 364/

006 yTBepieHHH 2 iMHHMCTPATHBHOIO PErJIAMEHTA NPEAOCTABICHHS MYHHIUNAIBLHOMN YCIyrH
«Bb11a4a apXMBHBIX CHIPABOK, APXHBHBIX BBITHCOK, APXHBHBIX KONMHI H HHGOPMANHOHHBIX IHCEM
Ha OCHOBAHHH aPXUBHBIX I0KYMEHTOB, c03JaHHbIX ¢ 1 sHBaps 1994 roga»

B coorBerctBUn ¢ DepepanbHbM 3akoHoM oT 27.07.2010 Ne 210-®3 «06 OpraHH3alHu
IPENOCTABICHAS TOCYJIAPCTBCHHBIX W MYHHLHMNAIBHBIX YCIyTr», IIOCTaHOBIeHHeM IIpaBHTeNnbCTBA
Poccuiickoii ®enepannu ot 16.05.2011 Ne 373 «O paspaGoTke U yTBEpKIECHHH aJMHHHCTPATHBHBIX
pernaMeHTOB  HCIOJHCHHS TOCY[IapCTBEHHBLIX (YHKIHMH M  aJIMHHHCTPATHBHBIX  PErJIAMEHTOB
IPEOCTABICHNS TFOCYapCTBEHHBIX YCIIYr», YCTaBOM TOpPOACKOr0 OKpyra BoOCKpeceHCK, pemeHHeM
Cosera nenyTaToB ropoackoro oxkpyra Bockpecenck MockoBckoit obmacti ot 18.09.2019 Ne 8/1 «O
NPaBOMPEEMCTBE OPraHOB MECTHOIO CaMOYNPABJICHUS TOPOJICKOro OKpyra Bockpecenck MockoBckoit
0651acTH », TIOCTaHOBJIEHHEM AIMHHHUCTpAIMH TOPOICKOro OKpyra Bockpecenck MoCKOBCKO# 06J1acTH OT
05.02.2020 Ne 311 «O6 yrBepxaeHun IlpaBun paspaGoTKM ¥ YTBEPXKICHHS aJMHHHCTPAaTHBHBIX
PEerIaMeHTOB  OCYIIECTBJICHUS MYHMUMIAIBHOTO KOHTpois (Hamszopa), I[lpaBun paspaGoTku u
YTBEPXKACHHUS aJMHUHHCTPATHBHBIX PErJIaAMEHTOB MPEINOCTABICHUS MYHHUMIAIBHBIX yeuyr, IlpaBui
MPOBE/ICHHUS HE3aBHCHMOM 3JKCIEPTU3BI M 3KCNEPTH3BI IIPOEKTOB aJMHHHUCTPATHBHEIX PETTIaMEHTOB
OCYLIECTBJICHHS MYHWIHMNAILHOIO KOHTpoJA (Ha#3opa) M aIMUHHUCTPATHBHBIX  PErJaMEHTOB
NPEAOCTABICHUS MyHHIHITAIBHBIX YCIyT AZIMHHUCTPAIHK T'OPOACKOT0 OKpyra Bockpecenck MockoBcKoit
obmacTu»

[NTOCTAHOBJIAIO:

1. YTBepaUTL aAMHHHUCTPATHBHBIH pEraMeHT NpeI0CTaBlIeH s MYHHIUIATLHON yeayry «Bolmaua
apXUBHBIX CIPABOK, aPXHMBHBIX BBIIHCOK, aPXMBHBIX KOITHA U WHGOPMAIHOHHBIX ITHCEM HAa OCHOBAHUU
apXHMBHBIX JOKYMEHTOB, CO3/1aHHBIX C 1 sHBaps 1994 romay. ([Ipunoxenue.)

2. [IlpusHaTe yTpaTMBIIMMH CHJIY TIOCTAHOBJEHHE a[MHHUCTPAllUM BOCKPECEHCKOro
MYHUUHNATBHOTO padoHa Mockosekoit obmactu ot 23.01.2018 Ne 23 «06 yrBepxacHuu
aIMUHHMCTPATUBHOTO perylaMEHTa IPEI0CTABICHUA MyHUIIMNIAIBHOH yCIIyru « Beinada apXxMBHBIX CIIPABOK,
ApPXMBHBIX BBIITMCOK, APXUBHBIX KOIKH H HHPOPMAIIHOHHBIX ITHCEM 110 BOIPOCAM, 3aTParuBalOIHM IIpaBa
U 3aKOHHBIE HHTEPECHI 3ASIBHTEIIS».

3. OnyGnukoBare HacTosllee INOCTAHOBIEHHe B rasete «Hame ciaoBO» W pasMecTHTh Ha
opHLuaIBHOM caiiTe ropoIcKoro okpyra Bockpecenck MockoBCKo# 061acTH.

4. KoHTpoJb 3a }MCIOJHEHHEM HACTOSLIETO MOCTAHOBIEHHS BO3JIOXKHThL Ha MEPBOrO 3aMECTHTENS
I'maBel aIMMHUCTpaUU ropoAcKoro okpyra Bockpecenck MockoBckoit o6mactu Mankunaa A.B.
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I. O6mue nonoxeHust
1. IlpeameT peryiupoBaHus AAMUHHCTPATHBHOIO perjiaMeHTa

1.1. Hacrosimuii AQMHHHCTpPAaTHBHBIH periaMeHT (hanee — AJMHHHUCTPATHBHBIN pErjaMeHT)
peryJupyeT OTHOIIECHHUS, BO3HUKAIONIUE B CBA3HU C NIPeIOCTAaBICHHEM MYHHIMIIAIGHOU ycinyrd «Brinaua
apXMBHBIX CIPABOK, apXUBHBIX BBIHCOK, ApPXUBHBIX KON ¥ HHOOPMAITMOHHBIX MUCEM Ha OCHOBAHHH
apXUBHBIX JIOKYMEHTOB, CO3JIaHHBIX
¢ 1 suBaps 1994 roga» (nanee — MyHHUIMNATBHAS YCIyra) apXMBHBIM OTACJIOM YIIPABICHHS Ne/aMu
AJMUHHCTpALMM TOPOJICKOro okpyra Bockpecenck MockoBckod obnactu (nanee — MyHUUMIATBHBIH
apXuB).

1.2. AIMWHHCTpaTHBHBIA  pEriiaMeHT  yCTaHABJIMBAE€T  MOPSJOK  IPENOCTaBIICHHUS
MyHUIUNaNibHOM yCIyrH MW CTaHJapT MpeAocCTaBieHUs MyHHIMNAIBHOH YCIYTH, COCTaB,
MOCJIeI0OBATEIbHOCTh M CPOKH BBINOJIHCHHUS aJMHUHHCTPAaTHBHBIX IIPOLIEAYyp IO IIPEJOCTABICHUIO
MyHuIMNaNbHOW yclyrd, TpeOOBaHMS K MOpSAAKY HX BBIIIOJIHEHUS, B TOM 4YHCIE OCOOEHHOCTH
BBHITOJTHEHHST aJMHHHCTPATUBHBIX HpOIeayp B OJNEKTpoHHOW ¢opme, a Takke OCOOEHHOCTH
BBHITOJTHECHUST QIMHHHCTPATHBHBIX MNPOLEAYP B MHOTrOGYHKIMOHAJIBHBIX LEHTPaxX IPEeIOCTABIICHUS
TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YycIyr B MockoBckoit obnactd, ¢opMbl KOHTpOJS 3a
npenocTapieHHeM MyHUIUNAIBHOM YCIyrH, AocyneOHBIH (BHecyAeOHBIH) MOpsaok oOxaoBaHMs
pemiennii u pedcrBuit  (Oe3geiicTBUs) MyHHIIMDANBHOTO apXWBa, €ro JOJDKHOCTHBIX — JIHIL,
MHOTO(QYHKIIHOHATFHBD. LICHTPOB NPEIOCTABIICHUS TOCYAApCTBEHHBIX U MYHUIIMTIANBHBIX YCIyT (Hasee
— M®I]), pabotaukoB MO®II.

1.3. TepMuHBI ¥ OIIpeAeNICHUS, UCIIOIb3yEMbIE B AZIMUHUCTPATUBHOM pErIaMeHTe:

1.3.1. MyHununaneHeId apXWB - CTIPYKTypHO€ IOApA3[ej€HHEe OpraHa MECTHOIO
CaMOyTIpaBJICHUs] WJIH MYHHUIIMIAIbHOE YUYpexJCHHEe, CO34aBacMO€ MYHULMNANBHBIM 00pa3oBaHUEM
MockoBckoit 001acTH, KOTOpblE OCYHIECTBISIOT XpaHEHHE, KOMIUIEKTOBAHHE, Y4E€T U HCIIOJIB30BaHUE
JIokyMeHToB ApxuBHOro honna Poccuiickoit deneparun, a Taxke APyrux apXUBHBIX JOKYMEHTOB.

1.3.2. O6menoctynHas uapopmanus — oOLICH3BECTHRIE CBEACHUS U HHas HHPOpMAIIH, TOCTYII
K KOTOPOH HE OTpaHUYEH.

1.3.3. ApXuBHBIH JOKYMEHT - MaTepUAIbHBI HOCUTENb C 3a(UKCHPOBAHHOM Ha HEM
uHopMaIue, KOTOpHIA HUMeeT PEKBU3UTHI, MO3BOJIOIIME €ro HWIACHTH(PHUIHMPOBATH, M HMOIJIEKHT
XpaHEeHHIO B CUJIYy 3HAYMMOCTH YKa3aHHBIX HOCHTENS W HHGOpPMaUWu VIS rpaxiaH, oOlmecTBa H
rocyJiapcTBa.

1.3.4. ApxuBHas BBIIHCKA - JOKYMEHT, COCTaBleHHBIH Ha OjaHke MyHHUIIMIAIILHOTO apXUBa,
JOCJIOBHO BOCITPOM3BOJIAIINI YacTh TEKCTa apXMBHOIO AOKYMEHTa, OTHOCSIIETOCS K OIpENEIICHHOMY
¢akxty, COOBITHIO, JIHIY, C YKa3aHUEM apXUBHOTO LIK(pa 1 HOMEPOB JIUCTOB €AUHUIIBI XPAHEHHUS.

1.3.5. ApxuBHas KONHUS - JIOCJIOBHO BOCIPOH3BOJSINAS TEKCT HJIH H300pakeHHE apXHWBHOTO
JIOKyMEHTa KOIMHUS C YKa3aHHEeM apXHBHOTO IHU(pa 1 HOMEPOB JINCTOB €IMHUIIBI XPaHEHHUSI, 3aBEPEHHAs
B TOPSIKE, YCTAHOBIIEHHOM 3aKOHOaTebcTBOM Poccuiickoit denepauun.

1.3.6. ApxuBHas cIipaBKa - JOKYMEHT, COCTaBJECHHbI Ha OjlaHKke MyHHMIMIIaIbHOIO apXuBa,
HMEIOIIUH IOPHINYECKYIO CHITy M COJIEPKAIlUii NOKYMEHTHYIO HH(GOpMAaIlMIO O MpeaMeTe 3ampoca, ¢
yKa3aHHEM apXUBHBIX DIH(POB U HOMEPOB JIUCTOB €AWHUI] XpPAaHEHUsS T€X apXMBHBIX JOKYMEHTOB, Ha
OCHOBaHHH KOTOPBIX OH COCTaBJICH.

1.3.7. UndopmaliimoHHOE TTUCHEMO - IHCEMO, COCTaBJICHHOE Ha Oj1aHke MYHHIUITAIBHOTO apXHBa
II0 3ampocCy 3asBUTEINS, coAepiKaliee HHPOPMALIUIO O XPAHAIUXCSA B apXUBE apXUBHBIX JOKYMEHTAX IO
OTIPENCICHHO pobiieme, TeMe.
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1.3.8. ECHUA — (denepanpHas rocygapcTBenHas undopmainonnas cucteMa «Exqunas cucrema
uacHTHQHKaIUKH ¥ avTeHTHUKauud B HHPpacTpykType, obOecneynBaronieii WHHOPMAIMOHHO-
TEXHOJIOTHYECKOE B3anMOJAEUCTBHE HH(POPMALMOHHBIX CHCTEM, UCIOJB3YEMBIX IS NPENOCTABIICHHS
rOCyapCTBEHHBIX M MYHHIIMOAIBHBIX YCIIYT B 3JIEKTPOHHOM popmey.

1.3.9. EUC OY - Epumnas unpopMallMOHHAs CHCTEMa OKa3aHHUs TrOCYIapCTBEHHBIX H
MYHHIMNATBHBIX  yeIyr MockoBckod obnactu, ucnosbdyemas MyHHIMIAIBHBIM —apXUBOM IS
npeAocTaBieHuss MyHHIIMIAIBHON yCIyTy.

1.3.10. PIII'Y - T'ocynapcTtBeHHas uHGopMalMOHHas cucTtemMa MockoBckoit obnactu «Ilopran
roCyJapCTBEHHBIX M MYHHIWNAIBHBIX ycruyr (pyHkumit) MockoBckoit obmacTi», pacnosoXeHHas B
HH(OPMAIIMOHHO-KOMMYHUKaIHOHHO#H ceTu «MHTepHeT» no aapecy: www.uslugi.mosreg.ru.

1.3.11. JInunsetit kabuneT - cepuc PIII'Y, mo3Bomnsromuit 3asBUTENIO MOMYYaTh HHGOPMALIUIO O
XoJie 00paboTku 3anpocoB, MOAaHHBIX ocpeacTBoM PIITTY.

1.3.12. Yupenutens MOL] — oprad MECTHOTO caMOyTIpaBJIeHUsS MYHHUIUIIAIBHOTO 00pa3oBaHus
MockoBckoit obnactu, sBastomuiics yupenureneM MOIL,

1.3.13. Moayne M®I[ EUC OV - Moayas MO®I] Eaunoit nHGpoOpManimoHHONH CHCTEMBI OKa3aHUS
rOCYJapCTBEHHBIX H MYHUIIMIIATBHBIX yeIyr MOCKOBCKOHM 001acTu.

2. Kpyr 3asaBurenaeid

2.1. Jlunamu, uMeEOIIMMH [paBO Ha MOJy4eHHe MyHHIMNANbHOW YCIyTH, SBISIOTCA
GHU3MYECKOE UM IOPUANUECKOE JIUI0, UHAUBHYIBHBIA TpeNPUHUMATEIND TU00 UX YIIOJIHOMOYEHHbBIE
npeJacTaBUTeNH, oOpatuBlIecs B MyHMIMNAIBHBIA apX¥B C 3alpocoM O MpENOCTaBICHHH
MyHununanbHoOM yenyri (najee — 3asiBUTENH).

2.2. Kareropuu JasBUTEIICH:

2.2.1. Ouzuueckiie auna, 0OpaTUBLIKECS 3a OTy4EHHEM JOKYMEHTOB, COACPKAINX CBEICHUS B
OTHOIIEHUU 0OBEKTOB HSBHKMMOIO UMYILECTBA, B JIUIIE:

- mpaBooOnanarens;

- 3QJIOroJIepXKaTesil B OTHOUIEHUH OOBEKTOB HEJBMXXHMOIO MMYILECTBA, KOTOPBIE HAXOAATCS Y
HETO B 3aJI0Te WJIH IpaBa Ha KOTOPBIE IIPEJOCTAaBIIEHBl EMY B 3aJI0T;

- HMEIONMX IPaBO Ha HacJieIoBaHHE HEIBHXKMMOTO HMyIlecTBa IpaBoodianatens II0
3aBEIIAHUIO WM 110 3aKOHY — B OTHOLICHUM JOKYMEHTOB, C JaThl CO3JaHMs KOTOPBIX HE Npouuio 75
(CempaecsaT NmATH) JET, €CIM AOKYMEHTBI COJIEPXKAT CBEIEHUS, YKa3aHHBIE B MYyHKTE 2.3 HACTOSALIETO
AJIMUHHCTPaTUBHOTO PETTIAMEHTA;

- moboe HU3NYECKOE JIUIO — B OTHOLIEHUH apXUBHBIX JOKYMEHTOB, C JAaThl CO3JaHMs KOTOPBIX
npounto 6onee 75 (Cemumecaru MATH) JIeT, UM B Cllyyae, €CJIM JOKYMEHTHI HE COAEpXKAaT CBEICHHH,
yKa3aHHBIX B IIYHKTE 2.3 HacTOAIIEro AIMHHUCTPATUBHOTO PETJIAMEHTA;

2.2.2. ®usuyeckie aulla, 0OpaTUBIINeECs 3a NOJyYeHHEM JOKYMEHTOB, COIEpXKalliX CBEJICHUS B
OTHOIICHHUH COJCPKAaHWS 3aBEllaHUS: B JIMIE 3aBeliaTess WM JIIoOOro M3 yKa3aHHBIX B 3aBELaHHH
HACJICTHUKOB MM OTKa30IojydyaTeNeld; HacleIHUKOB IO 3aKOHY - NPH IPEABABICHHH CIPaBKU OT
HOTapuyca 00 OTKpBITHU HacCJEJCTBEHHOIO JeNa, a TaKkKE HCHOJHHUTENIO 3aBelllaHusA I10Cie CMEPTH
3aBelaTelil — B OTHOIICHHH JOKYMEHTOB, C JIaThl CO3JaHusl KOTOphIX He mpouwto 75 (CeMpaecdar MsTh)
ner. JIro6oe ¢uznueckce JHUIO — B OTHOIICHUU ApXUBHBIX HOKYMEHTOB, C AaThl CO3JaHUA KOTOPBIX
npouwto 6onee 75 (CemuaecsaTu nAITH) JIET;

2.2.3. ®u3uyeckue nauila, oOpaTUBIINECS 3a MOJYYEHHEM JIOKYMEHTOB, COJACPXKAIIUX CBEJCHHS
06 yCBIHOBIICHUH (YJOYECPEHHH), MPEIbSIBUBIINEG HOTAPHAIHHO 3aBEPEHHOE COIJIACHE YCHIHOBUTEJEH,
HJIH HETIOCPEICTBEHHO CaM YChIHOBHTEJIb;



2.2.4. Ousuyeckue yuna, oOpaTHBIIMECS 3a [TONYYEHHEM JOKYMEHTOB, COACPKAIIUX CBEACHHS
00 aKTax rpaXJaHCKOI'O COCTOSHHs (POXICHHH, OpPaKOCOYETAHHH, CMEPTH) WM CBEOCHHS M3 KHHI
pPETUCTpaIluU 3aXOPOHEHUH (3aXOpOHEHUH YPH ¢ IPaxoM), SIBJISIFOINHECS POACTBCHHHKAMH YeJIOBEKA, O
KOTOpDOM 3alpallliBalOTCs CBEACHHS - B OTHOIIEHHMH JOKYMEHTOB, C JaThl CO3JaHUSA KOTOPBIX HE
npouwto 75 (Cempaecsat nsath) net. Jlroboe Gusnueckoe NULO — B OTHOIIEHUH apXUBHBIX JOKYMEHTOB, C
JIaThl CO3/IaHUs KOTOPBIX Mpouwio 6onee 75 (CeMuaecsaTH MATH) JET;

2.2.5. ®usnyeckue aHMua, oOpaTUBILIMECS 32 IOJTYYCHHUEM JOKYMEHTOB, COJAEPKAIIUX CBEACHHS O
CBOEM cTaxke paboThHl M pasMmepe 3apaborTHOi mnatel. Jlroboe ¢u3mdeckoe Ui, oOpaTHBINEeCs 3a
HOJYYEHHUEM JOKYMEHTOB, COACPKALIMX CBEAEHHS O CTaXe paboThl H pazMepe 3apabOTHOH ILIATH — B
OTHOIIIEHUH ApXUBHBIX JOKYMEHTOB, C JaThl CO3/IaHUs KOTOPHIX mpouwio 6omnee 75 (CeMuaecsaTH mATH)
JeT;

2.2.6. dusnueckue nuua, oOpaTHUBIIMECH 3a IOJIYYEHHEM IOKYMEHTOB, COACpXAIUX HHEIE
CBEJICHHUS;

2.2.7. YOpuauueckue nuiia, oOpaTuBlIMecs 3a IOJIYYEHHEM JOKYMEHTOB, COACPKAIIHX CBEJCHHS
06 o0BeKTax HEJBHXKMMOI'O HMYIIECTBA — B OTHOIICHHH JOKYMEHTOB, C JAThl CO3IaHHUS KOTOPHIX HE
npouuto 75 (CeMbaecsaT NATH) JIET, €CIU JTOKYMEHTHI COIEpXaT CBEICHHS, YKa3aHHBIC B MyHKTe 2.3
HacTosmero AJMHUHUCTPATUBHOTO perjlaMeHTa, IpeIbIBUBIINE TOBEPEHHOCTh OT (PH3UUECKOrO JIHIIA, O
KoTOopoM uzaer pedb. Jloboe ropuauyeckoe IO, obpaTuBuIeecs 3a IOJYYEHHEM JIOKYMEHTOB,
COZEep)KaIlUX CBEAECHUA 00 OOBEKTaX HEIBIXUMOIO HMYHIECTBA — B OTHOLICHHH apXMBHBIX
JOKYMEHTOB, C IaThl CO3aHUs KOTOPBIX Ipolwio 6onee 75 (CeMuaecATU NATH) JIET, WK B ClIydae, eC/Iu
JOKYMEHTBl HE COIEpXAaT CBEIEHWH, yKa3aHHBIX B IYHKTe 2.3 HacTosAlmero AJIMHHHCTPaTHBHOTO
peryiaMeHTa;

2.2.8. IOpuauueckue nuna, oOpaTuBIINecs 3a NOJIYYCHHEM HJOKYMEHTOB, COJIEPKAIIUX CBEICHHS
00 ychIHOBNIEHMH (YAOUCPEHHUH ), TPEAbSIBUBIINE HOTAPHATHHO 3aBEPEHHOE COTJIACHE YCHIHOBHUTECH;

2.2.9. IOpunnueckue nuna, obdpaTuBIIHEcS 3a MOJYYEHHEM TOKYMEHTOB, COACPKAINHX HHBIE
CBEJICHMS;

2.2.10. ApOutpaxHbie yIIpaBisolIie, KOHKYPCHBIE YIpPaBJsIOMmKe B Jiejie 0 OaHKPOTCTBE — B
OTHOIIEHUH JIOKYMEHTOB 00 MMYINECTBE IOJDKHHUKA, JHI, BXOJAIIHUX B COCTaB OPraHOB YIPaBJIECHHS
JOJDKHUKA, KOHTPOJIUPYIOLIMX JIMI, B TOM YHCiIe 00 MMYIIECTBEHHBIX ITpaBax;

2.2.11. MunuBuayadbHBIE NpeJIpUHMMATENH, OOpaTUBIIMECS 3a IMOJIyYEeHUEM JOKYMEHTOB,
COZIEpKalllUX CBEJEHUS B OTHOLIEHUH OOBEKTOB HEIBMXKUMOIO MMYILIECTBA B JIMIIE MPaBOOOIAATEs;
3aJI0rOACp)KaTeNsi B OTHOIIEHUH OOBEKTOB HEJBHKMMOTO HMYINECTBA, KOTOPHIC HAXOAATCS y HETO B
3aj0re, WM IIpaBa Ha KOTOpBIE IPENOCTAaBIEHBI €My B 3aJI0T; MMEIOIMX HpPaBO Ha HaclicAOBaHHE
HEJBHKMMOIO HMYILIECTBA IpaBoodiafaress MO 3aBEUIAHUIO HJIH 10 3aKOHY — B OTHOIIEHHH
JIOKYMEHTOB, C JaTbl CO3JaHMs KOTOpbIX He mpomio 75 (CeMbpaecsT NATH) JIET, €CIA JOKYMEHTBI
COJZIep)KaT CBENIEHMs, yKa3aHHbIe B IIyHKTe 2.3 HacTosIero AJIMUHUCTPAaTHBHOrO periaamenTa. JIroOoi
UHIMBUAYAJIbHBIA NpeIIpUHAMATENs — B OTHOUICHMM apXUBHBIX HOKYMEHTOB, C JaThl CO3JaHHA
KoTOopbIX npomwio 6onee 75 (CemupecsaTy MATH) JeT WIK B clIydae, €CIM JJOKYMEHTBI HE COIEpKaT
CBEJICHMH, YKa3aHHBIX B MYHKTE 2.3 HACTOSAIEr0 AIMUHHUCTPATHBHOIO PETJIAMEHTA;

2.2.12. WunuBnayanpHble HpeinpuUHUMaTenu, oOpaTHUBIIMECS 3a MOJYyYEHHEM JOKYMEHTOB,
coJiepKallliX UHbIE CBEZCHUS (3a UCKIIFOUEHHEM CBEICHHH 00 yCHIHOBIEHHH (yIOUEPEHHH ).

2.3. OrpanyyeHHe Ha JOCTYI K apXUBHBIM TOKYMEHTaM, COJEPXKALUM CBEACHUS O JIMYHOU H
ceMelHOH TalfHe IpaXKZ:aHHWHA, €ro YaCTHOW JKM3HH, a TAKXKe CBEJEHHS, CO3JAIOIIHe Yrpo3y VIS €ro
0e30macHOCTH, YCTaHaBJIUBaeTcs Ha cpok 75 (CeMpaecsT NATh) JIET CO JHS CO3AaHHUSA YKa3aHHBIX
JOKYMEHTOB.



C NUCBMEHHOTO pa3pelieHHs] TpakJaHWHA, a [OC/Ie €ro CMEpPTH C NUCHMEHHOIO pa3penieHus
HACJICIHUKOB JTaHHOTO I'paX/IaHWHA OTPAaHMYEHUE HA JOCTYI K apXUBHBIM [OKYMEHTaM, COICPXKAIIUM
CBEIICHUS O JIMYHOM K CceMElHON TailHe TIpaXJaHMHA, €ro YacTHOM MHU3HU, a TaKXKE CBEIACHUS,
CO3JIAIOIIME YTPo3y i ero Oe30MacHOCTH, MOXKET OBITH OTMEHEHO paHee, yeM udepe3 75 (CeMmpuecsT
MATH) JIET CO JHS CO3JaHus YKa3aHHBIX JIOKYMEHTOB.

3. TpeboBanust kK NOpsAKY HH(POPMHPOBAHHS 0 NPeAOCTaBJIeHHH MyHHIHIIAIBHOH YCIYTH

3.1. [Ilpuwem 3asButesed N0 BOOPOCY NpPEeAOCTaBICHUS MyYHHIMIAIGHON  YCIYrH
OCYLIECTBJSIETCS B COOTBETCTBHM €  OPraHU3allMOHHO-PACHOPSIUTEIBHBIM  JOKYMEHTOM
AJZIMHHUCTpAIlMH TOPOACKOro oOKpyra BockpeceHCck MOCKOBCKOH 001acTH apXUBHBIM OTIENIOM
yIIpaBiIeHUS JeaMH.

3.2. Ha odunuarsHoM caiite ropojackoro okpyra Bockpecenck MockoBckoit oGnactu B pazzene
apXWBHOE Je10 (WWW.VOS-mo.ru) B HH(OPMalMOHHO-TEIEKOMMYHHUKAIMOHHOH cetn «MHTepHEeT»
(nanee — cets Hutepuer), PIII'Y, B denepanbHolt TocyqapcTBeHHOH HHPOPMAIHOHHOW CHCTEME
«DenepalbHBIA peecTp TOCYIapCTBEHHBIX M MYHHIMNAIBHBIX YCIYr ((QyHKIM)», rocyrapcTBEHHON
nHpOpMalMOHHOH cucteMe MockoBckoil obnactu «PeecTp rocyqapCTBEHHBIX H MYHHIMIAIBHBIX
yenyr (byuknuit) MockoBckoi obnacTu» 00s3aTelbHOMY pa3MEIEHUI0 I[OAJIEHHUT CleAyromas

crnipaBoYHas UHpOpMAaLHs:

3.2.1. MecTo HaxOXIEHHUS, PEXKXUM paboThl U rpaduK npHema noceTutesed MyHUIUIaILHOTO
apxuBa;

3.2.2. CnpaBounsle TenedhoHbl MyHHUMNATBHOrO apXWBa, B TOM 4YHCJIEe HOMep TenedoHa-
aBTOMH(pOpMATOpA;

3.2.3. Ampec odpHIHMaTLEHOrO caifiTa ropoJIcKoro okpyra BockpeceHck MoOCKOBCKO# o0macTH, a
TaK)Xe ajipeca 3JICKTPOHHON MOoYTH U (W) GopMBI 00paTHO# CBSI3W MYHHUIIMIIAIILHOTO apXHUBa B CETH
WnTepuer.

3.3. Obsa3arenbHOMy pa3MeLICHUIO Ha OQHIHAILHOM caiiTe rOpoACKOro okpyra BockpeceHck
Mockockoit obnactu, PIII'Y, rocynapcreHHoi uHHGbOpMaAIMOHHOW cHcTeMe MOCKOBCKOH o0yactu
«PeecTp ToCynapCTBEHHBIX MW MYHHIMIAIBHBIX ycnyr (pyskumit) MockoBckoit obnmacTuy HOIIEKHT
nepeveHb HOPMATHUBHBIX MPABOBBIX aKTOB, PETYJIMPYIOUIMX IpeaocTaBieHre MyHUIIMNAIBHONR yCIyTry
(c yKa3zaHHeM MX PEKBH3IUTOB H HCTOYHHKOB O(HUIIHATIBHOTO OITyOTHKOBAHHS).

3.4. MyHuHMNIaJbHBIA apXuB oOecneuynBaeT pa3MeleHHEe M aKTyalld3alliio CIPaBOYHOH
uHpOpManuH Ha oduUIMATBLHOM caiite, B cooTBercTBylouieM pasnene PIII'Y, rocynapcTBenHOM
UHPOpMAMOHHOH cucrteMe MockoBckoit obnmactu «PeecTp rocyqapCTBEHHBIX M MYHHIMIAIBHBIX
yenyr (dyrkuuit) MockoBckoit obactuy.

3.5. NudopmupoBanue 3asBuTesnieil o BonpocaM NpefocTaBieHus MyHUIMNATBHOR yCIyru U
YCIIYT, KOTOpBIE SBJAIOTCA HEOOXOAUMBIMU U 00s3aTENBHBIMU IS IpeJOoCTaBICHUs MyHHUIIMIATLHOM!
YCIYTH, CBEICHHH O X0/i€ MPEOCTaBICHUS YKa3aHHBIX YCIYT OCYIECTBIIETCA:

3.5.1. Ilyrem pasMemeHus WHPOpMAIMH Ha OQUIHATBHOM CaliTe TOPOACKOTO OKpyra
Bockpecenck Mockogsckoii o6mactu, PIITY;

3.5.2. JIomXHOCTHBIM JHIIOM MYHHUUMNAILHOTO apXWBa IpH HENOCPEICTBEHHOM oOpallleHuu
3asiButensi B MyHHUIIUTIaIbHBIA apXHUB;

3.5.3. llyrem myGaukarun HHGOPMAIIMOHHBIX MaTepHaIOB B CPeICTBAX MaccoBOH HHGpoOpMaIuy;

3.5.4. Ilyrem pazMemenus Opourop, OYKIETOB M APYruX NeUaTHBIX MaTepHAIOB B ITOMEIEHUSIX
MyHHIIUNATBHOTO apXyuBa, NpeAHA3HAYEHHBIX AT INpueMma 3asBHTENEeH, a Takoke MHBIX OpraHu3anui
Bcex (hopM COOCTBEHHOCTH TIO COTJIACOBAHHUIO C YKa3aHHBIMH OPraHU3alMAMH, B TOM gucie B MOL];



3.5.5. IlocpencteoM TennedonHoM U pakCUMUITEHOM CBA3H;

3.5.6. [locpencTeoM OTBETOB Ha THCHMEHHBIE M YCTHBIE OOpaIneHus 3asBUTECH.

3.6. Ha PIII'Y u opunmanbHOM caiite ropojackoro okpyra Bockpecenck MockoBckoit obnactu B
Henax WHPOPMHpOBaHMsA 3asgBUTENEH IO BOmpocaM NpelocTaBieHUs MyHHIHMMNANHHORH YCIyTH
pa3Menaercs cieayrolas HHpopMalus:

3.6.1. HcuepnemBaomuii nepeueHb JOKYMEHTOB, HEOOXOJHUMBIX JUIS  IIPEOCTaBJICHUS
MyHHIIMDATEHOW YCITYyTH, TPeOOBaHHUS K OQOPMIICHMIO YKa3aHHBIX NOKYMEHTOB, a TalOKe IepeyYeHb
JOKYMEHTOB, KOTOphIe 3asBUTENh BIPaBe MPEICTABUTh 110 COOCTBEHHON HHUI[UATHBE;

3.6.2. [lepedeHs nuil, UMEIOLUX IPABO Ha NOJydeHHEe MyHUITUNTAIbHON YCIIYTH;

3.6.3. Cpok nmpepocrasieHiss MyHUIIUNIAIBHOH yCIIyTH;

3.6.4. PesynpTarel ImpefocTaBieHHs MyHUIMNAIBHOH YCIYTH, MOPANOK MNpeICTaBlIeHUs
JOKYMEHTa, SIBJISIOMIETOCs pe3yabTaToM MpeaoCcTaBIeH!sI MyHUIIMTIaNbHOR YCIIYTH;

3.6.5. HcuepneBaronuii mepeueHb OCHOBAaHUH [UIsl OTKa3a B IIpHEME JIOKYMCHTOB,
HEOOXOMMMBIX JUIS IIpelocTaBiicHHs MyHHIMOAILHOW YCJIYTH, a Takke OCHOBaHUSA JUIf
NPUOCTAHOBJICHHS WM 0TKa3a B IPE0CTaBIeHUH MyHHUIMNIANBHOMN YCIIyTH;

3.6.6. HNudopmamus o mpaBe Ha pgocyneOHoe (BHecyneOHoe) oOxanoBaHWe [eHCTBUI
(Ge3nmeicTBUA) U peleBui, NPUHATHIX (OCYLIECTBISEMBIX) B XO/ie NpeJocTaBieHuss MyHUIUNIaIbHON
yCIIyTH;

3.6.7. ®opmbl 3ampocoB (3asBICHUH, YBEIOMJICHHI, COOOIIECHMIT), HCHOJB3yeMble NpU
peocTaBleHud MyHUITUNATBHON YCITyTH;

3.6.8. Pa3Mep rocymapcTBeHHONH MOLUIMHBI MM WHOM INAThl, B3UMAEMOH 3a MpenocTaBleHUE
MyHuIMnanbHOR yCIIyTH.

3.7. Uudopmanus mo BompocaM IpeJocTaBieHuss MyHHIMNATBHOR YCIyTH H YCIYr, KOTOpbIe
SBJIAIOTCA HEOOXOIUMBIMH U 00s3aTeNIbHBIMU 1715 IpeiocTaBIeH!s MyHUIIMIANBHON YCIIyTH, CBEIEHUS
0 XOJI¢ PEJIOCTABICHUS YKa3aHHBIX YCIYT MPeJOCTaBIsIOTCA OeCIIaTHO.

3.8. [Ipu nHGOPMUPOBAHHUH O TOPSIKE MpenocTaBIeHnss MyHUIMIANbHOH yeiryru mo Tenedony
JOJDKHOCTHOE JHMI0 MYHHUIMITATBHOTO apXWBa, NpPUHSIB BBI3OB 10 TeledoHY, NPEACTaBIACTCS:
Ha3pIBacT (aMUITHIO, UMsI, OTYECTBO (TP HAIWYUH), JIOJKHOCTh, HaMMEHOBaHME MYHHIIMNAIBEHOTO
apXxuBa.

JlomkHOCTHOE M0 MYHHIIMIIANILHOTO apXHBa 00s3aH COOOIIUTEL 3asBUTENIO TpadHuK MpHEMa,
TOYHBIE TOYTOBBIA M hakTuueckuil agpeca MyHUIMNATBHOrO apxuBa, cnocod Ipoe3ga K HeMy,
cnocoObl HpeBapUTENLHOM 3alUCH AN [pueMa MO BONPOCY IpenoCTaBleHUs MyHHIMIAILHOM
ycnyrd, TpeGoBaHUS K THCEMEHHOMY 00pallieHHIO.

HNudpopmupoBanue mo TenedoHy O TMOpSAKE INpeAocTaBieHus MyHHUIMIATBHOU YCIyrH
OCYIIECTBIISIETCS B COOTBETCTBHH C PEXXAMOM paboThI M rpad koM npruemMa MyHHIIHIIANEHOTO apXHBa.

Bo BpeMs pa3roBopa JODKHOCTHBIE JiMa MYHHIIMNAILHOTO apXuBa 00s3aHBI MPOU3HOCHUTH
CJIOBA YETKO M HE IPEPHBATh pa3roBop M0 MPUUYMHE NOCTYIUIEHHS APYTOro 3BOHKA.

ITpu HEBO3MOXXHOCTH OTBETHTHh Ha IOCTABJICHHBIC 3asBUTENIEM BOMPOCH! TENEPOHHBINA 3BOHOK
nepeaipecoBpiBacTCs (IEPEBOAMTCA) HA OPYroe JNOJDKHOCTHOE JMIo MyHHIMNanbHOrO apxuBa Jmbo
obpaTuBIIEMycst cooOmiaercs HoMep TenedoHa, N0 KOTOPOMY MOXKHO IOJIYYHUTh HEOOXOIHMYIO
HHOpMAIHIO.

3.9. Ilpu orBetax Ha TenedoOHHBIE 3BOHKM M YCTHBIE OOpallleHHS 10 BONpOCaM O MOpPSAKE
OpenocTaBiaeHuss MyHUIUNAIBHOW yCIOyrd JOJDKHOCTHBIM  JIMIIOM MyYHUIMIAIBHOTO — apXuBa
obOpaTtuBIIEMycs COOOIIAETCA CaeAyroIIas HHGOpPMaIIH:

3.9.1. O mepe4se 1, UIMEIOMIKX NPaBO Ha OyYeHHe MyHUIIMTIAIBHON YCIYTH;



39.2. O HOpMaTHBHBIX MPABOBHIX aKTaX, pETyIUPYIONIUX BONPOCHl IIPEAOCTABJICHHS
MyHurunansHo# ycayra (HaMMeHOBaHue, 1aTa U HOMep IPUHITHS HOPMAaTHBHOTO IIPABOBOTO aKTa);

3.9.3. O nepeuHe JOKYMEHTOB, HEOOXOUMBIX [UI MOTy4YeHUS MyHUIIUTIIAILHOM YCITyTH;

3.9.4. O cpokax npenocraBiieHUs] MyHHIIUITAIEHON YCITYTH;

3.9.5. O6 ocHOBaHHUSX UL OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTABICHUS
MysunansHo# ycnyrd;

3.9.6. O6 ocHOBaHHUAX IS IPHOCTAaHOBJIECHHUS MpeAOCTaBIeHHsT MYHUIIUNIATLHOM YCITYTH, OTKa3a
B IIpeJocTaBIcHU MyHHIIMTIAIBHON yCIyTH;

3.9.7. O Mmecre pasmemenus Ha PIII'Y, odunuairHOM caifite MyHHIMIAIBHOIO apxHBa
HH(pOpMAIHH 110 BOIPOCcaM MpeIoCTaBlIeHuss MyHHIIUITANBHOR yCITyTH.

3.10. UudopmupoBaHue 0 MOPSAKE MPeIOCTaBIeHUS MYHUIUIIAIBLHOM YCIIYTH OCYHIECTBIISIETCS
TaKke MO €OUHOMY HoMmepy TenedoHa OyeKTpoHHOH npuéMHOH MockoBckoit —obnacTtu
8 (800) 550-50-30.

3.11. MynunumnanpHbI apxuB paszpabaTeiBaeT HHOOPMAIMOHHBIE MAaTEpHAIBI IO MOPAAKY
npeaocTaBieHrss MyHUIIUTIAIBHOM YCIYTH — MaMATKH, HHCTPYKIUH, OPOUIIOPEI, MAKEThl U pa3MelaeT
ux Ha PIII'Y, opunmansHOM caiite ropoackoro okpyra Bockpecenck MockoBckoit o0macTH, a Takxke
nepenaetr B MOLI.

3.12. MynununanpHbIIH apXuB obecrieuuBaeT CBOEBPEMEHHYIO aKTyaJIu3aluio
MHPOPMAILIMOHHBIX MAaTepHaJIOB, YKa3aHHBIX B MNYyHKTe 3.12 HacTOAIEro AJIMHHHCTPATHBHOTO
pernamenTa, Ha PIII'Y, odunmansHoM cafite ropojckoro okpyra Bockpecenck MockoBCKko# 06macTi u
KOHTpOJIpYET X Hanuuue B MOLI.

3.13. CoctaB uH(popMaIlUX O MOPSIKE MPeAOCTaBICHUS MYyHHITUITAMLHOM yCIIYTH, pa3MenaeMon
B Mo, COOTBETCTBYET PErHOHATILHOMY CTaHIIApTy OpraHu3aIu JEeSTeTbHOCTH
MHOTO(YHKIIMOHAJIBHBIX ILEHTPOB IPEAOCTABICHUS TOCYJApPCTBEHHBIX M MYHHUIIMIIAJIBHBIX YCIYT B
MockoBckoit  obnacTH, YTBEpXKIEHHOMY paclopshkeHHMeM MMHHCTEpPCTBA  TOCYAapCTBEHHOTO
ynpaBieHus, HHGOPMAIMOHHBIX TEXHONOTHH U cBsi3u MockoBckoit obnmactu ot 21.07.2016 Ne 10-57/PB
«O perMoHaJlbHOM CTaHAapTe OpraHu3aliy JEeSITEIbHOCTH MHOTO(QYHKIHOHAIBHBIX IEHTPOB
NpeAOCTaBICHUS FOCYJapCTBEHHBIX U MYHUIIUIIANIBHBIX YCIYr B MOCKOBCKOM 0bmacTu».

3.14. Joctyn x uHdOpMalMU O CPOKaxX M MOPSAAKE MpEeNoCTaBIeHH MYHHUIMNAILHOK YCITyrH
ocyuiecTBisercss 0e3 BBITONHEHUS 3asBUTENEM KakKux-THOO TpeOoBaHWH, B TOM uucie 0Oe3
UCIIOJIB30BAaHMs IMPOTPAMMHOTO OOECIEeUeHHs, YCTAaHOBKA KOTOPOrO Ha TEXHHYECKHE CpPEICTBa
3agBuTens TpeOyeT 3aKIIOYEHUS JIMIEH3MOHHOTO MM HHOTO COINIAICHHS ¢ IpaBooOjagareneM
IporpaMMHOro ofecrieueHHs, IpeAyCMaTpPUBAIOLIET0 B3MMaHME IUIAThl, PETHCTPALMIO  HIIH
aBTOpPHU3ALUIO 3asBUTEIN:A, WIH IPEJOCTABICHUE UM IIEPCOHAIBHBIX JaHHBIX.

3.15. KoncynpTHpoBaHME 110 BOIIpOCaM I[IpefOCTaBieHUsT MyYHUIMNAIBHON  yCIIyru
JIOJDKHOCTHBIMH JTUIIaMK MyHUIIMIIAJIBHOTO apxuBa, paboTHiukamu MOI] ocymecTBiseTcs 6eciiaTHoO.

II. Cranaapt npegoctanijienusa MyHHUHNAJXLHOH yCIIyru
4. HaumenoBaHue MyHUIIHIIAJIBHON yCJIyTrH

4.1. MynununaneHas ycnyra «Bbigada apXMBHBIX CIIPaBOK, apXHUBHBIX BBHINUCOK, apXHBHBIX
KOIHH ¥ MHQOPMALIMOHHBIX IIHCEM Ha OCHOBAaHMH apXHBHBIX JOKYMEHTOB, CO3aHHBIX ¢ 1 sHBapa 1994
roga.



5. HaumenoBanne opraHa, NIpeaoCTaBJIdOIEro Myrmmma.m:uym ycayry

5.1. OpraHoMm, OTBETCTBEHHBIM 3a IpeAOCTaBieHHMEe MYHUIUNANBHOH YCIyTH, SBISIETCS
apXUBHBIA OTJEN YIpaBACHUS elaMi AJMUHHUCTPalMU ropojickoro okpyra Bockpecenck MockoBckoi
obnacTy.

5.2. MyHuuMnaneHbIA apXuB oOecnedyuBaeT IpefocTaBieHHe MYHUIIMIANBHOH YCIYTH B
aNekTpoHHOH ¢opMe mocpenctBoM PIII'Y, a Takke B HHBIX ¢opMax, NIPeayCMOTPEHHBIX
3akoHOAaTeNbcTBOM Poccuiickoit @enepanuu, no BeidOpy 3asBUTENS B COOTBETCTBUU ¢ DenepaibHbIM
3akoHOM oT 27.07.2010 No 210-®3 «O06 opraHuzallid TNpeAOCTaBJIEHUS TOCYJApCTBEHHBIX U
MYHUIHTIATHHBIX YCIIYT ).

5.3. IlpenocraBienue 6ecmiatHoro gocryna kK PIII'Y nnsg nmonmauum 3ampocoB, TOKYMEHTOB,
uH(popMaIuy, HeoOXOAMMBIX JUI MONTy4YeHUs] MyHHIMIIANBHOM YCIIyTH B 3JIEKTPOHHOM popme, a Takxke
HOJy4YeHHE pPE3yNbTaTOB IPENOCTaBIeHHS MYyHHIMNAIBHONH ycoyrd B (GopMe BIEKTPOHHOTO
JIOKYMEHTa, TIOJAMUCAHHOT0 YCHJICHHON KBaTH(PUIIMPOBAHHOM 3JIEKTPOHHON nmoAnuchio (nanee — OI1) u
pacneyaTaHHOro Ha OyMa)KHOM HOcHTese ocyulecTisercs B mobdom MOI] B npenenax tepputopun
MockoBcko#t o6nacTd 1mo BeIOOpY 3asgBUTENS HE3aBHCHUMO OT €ro MecTa JXUTEIbCTBAa WM MecTa
npeObBaHus (A1 (QU3MYECKUX JHI, BKJIIOYAs HHAUBHIAYAIBHBIX HpeANpUHHMAaTenel) mubo MecTa
HaXOXJIEHUS (IS FOPUINYECKUX JIULT).

5.4. HenocpencreHHoe mnpenoctapieHre MyHUIMNATBHONH YCIYTH OCYINECTBIISCT apXHBHBIM
OT/IeN1 YIpaBICHUS Jielavi AIMUHHCTPalUH TOPOJICKOro okpyra Bockpecenck MocKOBCKO#H 0051acTH.

5.5. IlpenocraBrienne MyHununansHoit ycnyru B MO®I] ocymecTBiaseTcs B COOTBETCTBHH C
COIVIAlIEHUEM O B3aUMOACHCTBUH MexAy AJMUHHMCTpanued Tropojckoro oxpyra BockpeceHck
MockoBckoii obmactu U [ocymapcTBeHHBIM Ka3€HHBIM YUpeXXACHHEM MOCKOBCKO#M o6nacTa
«MockoBckuit 00aCTHOM MHOTOQYHKIIMOHAJIBHBIH IEHTP IPENOCTaBICHUS TOCYIApCTBEHHBIX H
MYHUIMNAIBHBIX YCIyr» (Jajee — Y4YpexAeHHE), 3aKIIOYEHHBIM B MOPSAIOKE, YCTAHOBJICHHOM
3aKoHOAATeNbcTBOM Poccuiickoit enepanuu (1anee — coryalieHue O B3aUMOJIEHCTBHH ).

5.6 B nmemax npenocraBieHus MyHUIUDAIbHOM ycinyrd MyHHIMIATBHBIH — apXuB
B3aUMOJIEHCTBYET ¢ YipaBieHHueM DenepalibHOM ciryObl roCyIapCTBEHHON perucTpainuy, Kagactpa u
kaprorpaduu o MockoBckoii 001acTH.

6. PesyabTat npegocrasaeHuss MyHHIHIAJLHOMH yCIyru

6.1. PesynpTaToM npenocTtaBieHuss MyHUIIMIIAIBHOM YCIIYTH SBISETCS:

6.1.1. Pemenune o npenocraBineHud MyHununansHoi ycnyru (IIpunosxenue 1 x Hactosmemy
AJIMHHUCTPAaTUBHOMY PETJIAMEHTY) C IMPUJIOXECHUEM apXUBHOMN CIPaBKH, apXHBHON KOMUH, apXHBHOM
BBIMUCKH WM HHPOPMAMOHHOTO THCHbMa, O(OPMJIEHHBIX B COOTBETCTBHM C TpeOOBaHUAMH,
YIBEP)KACHHBIMA MpHKazoM PenepanbHoro apxuBHoro arentctBa oT 02.03.2020 Ne 24 «O6
yTBepkieHuu [IpaBun opranu3anun XpaHeHusl, KOMIUIEKTOBaHHS, yUeTa U UCIIOJIB30BAHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii Penepaliid U OpyriuxX apXUBHBIX HOKYMEHTOB B TOCYJApCTBEHHBIX H
MYHHUIMIIATBHBIX apXWBaX, My3esx M OubmuoTekax, Hay4HBIX opraHuzanusax». dopma apxuBHOM
crpaBkH npuBeaeHa B [IpmnoskeHny 2 K HacTosmeMy AIMAHUCTPATHBHOMY pErJIaMeHTY;

6.1.2. Pemenue 00 oTka3e B MpeAOCTaBIEHUH MyHHIMNAILHOW YCIIYT'H, B Cilydae HaIU4us
OCHOBaHUHM U1 OTKa3a B INpEeAOCTaBlieHMM MyHUIMNaNbHON YCIyTH, YKa3aHHBIX B mojpasjgene 13
HacTosmero  AJMHHHCTPAaTHMBHOTO  perjiamMeHra, odopmisercs 1o  ¢opMe, HpHBEAEHHOMH
B [Ipmnoxxennu 3 x HacTosuieMy AJMUHHACTPATABHOMY PETJIaMEHTY.
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6.2. Pesynprar npenoctapieHuss MyHHIIMNATBHOM YCIYTH HE3aBUCHMO OT IPHHSTOTO PEIICHHS
odopmiseTcs B BHJE JIEKTPOHHOIO JOKYMEHTA, NOAMHUCAHHOTO yCHIeHHOU kBamuduiuposannoit 11
YIIOJIHOMOUYEHHOI'O JOJDKHOCTHOTrO Juna MyHUITNIIAIBHOTO apXHBa, KOTOPBIH HAIIpaBIIAeTCS 3agBUTEIIO
B JInuneiit kabunet Ha PIII'Y B nens noanucanus pesyibTtata (Hanpasisercs B Moayns EUC OY).

Pesynprar npegocraBnenrs MyHUIIMNaNbHON YCIYTH, COAEp KAl cBeIeHUsI 00 YCHIHOBJICHUH
(ymouepeHuH), BBIA€TCA TOJBKO Ha OyMaxHOM HocuTele B MyHUIIMITAIBHOM apXHUBe.

6.3. CBeaeHus O NIpenoCTaBICHUHM MyHHUIMNATBHOH YCIYTM € HPUIOXKEHHEM JIIEKTPOHHOTO
ofpa3a pesynbrara npenocraBieHus MyHununaisHoi ycnyru B Teuenue 1 (OmHoro) pabGodero mus
nocJje NoAroTOBKH pe3ysbTara moaexar ods3aTebHoMy pasmenienuo B Monyne EMC OV,

6.4. YBenomieHHe O IPUHATOM pPELICHHM, HE3aBUCHMO OT pe3yjbTara MpeXOCTABICHHS
MynununansHoit ycinyru, Hanpasisercs B JIuunbiil kabunert 3asButens Ha PIITY.

7. CpoK H MOpsSIAOK perucTpanuu 3anpoca 3asBuTe/isi 0 NpexocTaBjieHHd MyHHIMNAILHOIM
YCJIYTH, B TOM 4YHCJI€ B 3JIEKTPOHHOIH dopme

7.1. 3anpoc o npenocTaBieHUd MyHHLMIAIBHOM YCIYTH, MOJAHHBIM B 3JIEKTPOHHON (opme
nocpeacteoM PIII'Y mo 16:00 paGouero aus, perucrpupyercs B MyHHUIIUIAILHOM apXHBE B JIEHb €r0
nofaun. 3anpoc, nogaHHei nocpenctsoM PIIIY nocie 16:00 pabouero aus nubo B Hepabo4HH IeHb,
perucTpupyercs B MyHHIIMNIATBHOM apXHBe Ha cileytomui pabounit 1eHb.

7.2. 3anpoc, mo@aHHBIH B MHBIX QopMax, NMpelyCMOTPEHHBIX 3aKOHOJATENBCTBOM Poccuiickoii
Qenepaunn, perucTpupyercs B~ MyHHUMIAIBHOM  apxXuBe B  HOPSIKE, YCTaHOBJICHHOM
OpraHM3allMOHHO-PACHOPIAUTENbHBIM aKTOM AJMHUHHUCTpAllMM TOPOACKOro OKpyra BockpeceHck
MockoBckoi o6macTH.

8. Cpok npeaocrapiienuss MyHHIUIIAJILHOM’ yCaIyru

8.1. Cpok npenocraBieHus MyHuInanbsHo# yenyru cocrasiser He 6osee 10 (Jlecsatu) pabounx
JHEH ¢ aThl peruCTpaIiiy 3anpoca o0 MpelocTaBlIeHu MyHUIUNIAIBHOHR YCIIyTH.

8.2. Mnpopmannonnsle nucbMa 00 OTCYTCTBHH AOKYMEHTOB Ha XpaHEHUH B MYHHIIUIIAIHLHOM
apxuBe HanpaBisloTcsa 3asBUTeMO B cpok 10 3 (Tpex) pabounx nHeH c JaThl perucTpaiyy 3ampoca o
penocTaBIeHU MYyHUIIUNIATBHOM YCIYTH.

8.3. B cnyuyae HeoOxoMMOCTH NPOBEACHUS Moucka nHopmanuu 3a nepuon 6onee 10 (ecatu)
JeT Ipd OTCYTCTBHH TOYHBIX ITOMCKOBBIX J@HHBIX B 3alpoce O IMPeAOoCTaBIEHUH MyHHIMIAIHHOH
YCIYTH CPOK IIpelocTakineHHss MyHHIUNaNIbHOH YCIIyTH MOXKET OBITh HpojUieH He Gojee, yeM Ha 10
([lecatp) paboumx pAHEH € NHMCBMEHHOIO pa3pelleHHs YIOJHOMOYEHHOTO IOJDKHOCTHOIO JIHIIA
MynununansHOro apxuBa ¢ 00sf3aTeIbHBIM HalpaBICHHEM YBEAOMIICHHS O IIPOJUICHHH CpOKa
IIpeOCTaBICHNS MyHULMIIATIBHON yelIyry 3asBUTEITIO.

8.4. VYBemomieHne O TPOMIEHHH CpoKa TPENOCTaBICHUS MYHHIUMIAIBHOM  YCIYrH
HanpaByisieTcs 3asiBUTENIO B JEHb IPHHATUS pEIICHHS O IMPOUICHUH CpOKa MPENOCTaBIICHUS
MynununansHot  ycmyru mo  ¢opme, npuBeneHHod B [lpunmoxkeHun 4 K HAcTOAIIEMY
AJIMHHHCTPAaTHBHOMY PErlaMeHTy, u He nosaHee 3 (Tpex) pabouux AHeH co AHS perucTpamuy 3amnpoca
0 IpeaocTaBiieHNHd MyHUIIMIIANBHOH yCIyTy.

8.5. MakcuManpHBIi CpOK HpenocTaBiaeHHss MyHUIMOAIBHOW YCIYTH, ¢ YYETOM BO3MOXKHOTO
NPOJUIEHHS CPOKa IpPeAOCTaBIeHHs MyHHIUNANBHON YCIyru, He MoXeT mpeBsimiath 20 ([IBaguaru)
pabounx mOHEH ¢ JaThl PEruCTpalliH 3almpoca O MHpPeJOCTaBieHHH MYHHIUIAIBHON YCIYTH B
MyHHIUnIaNEHOM apXHUBeE.
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8.6. B obmuii cpox mpenocTaBieHHs MyHHIUMNANBHOH YCHYTH BXOAHMT CPOK HampaBjIeHHs
MEXBEJIOMCTBEHHBIX MH(QOPMALMOHHBIX 3alIpOCOB U IOJYYEHHS HAa HUX OTBETOB, CPOK HAIpaBJIeHHs
JOKYMEHTOB, SIBJISIONIMXCS PE3YIbTATOM MPEIOCTaBIeHIS MYHUIIMTIATBHON YCIYTH.

9. HopmMaTHBHBIE IPABOBBIE AKTHI, PeryJIMpYyomue npegocrapieHne MyHHUHIAJLHON YCIyra

9.1. AxTyanpHBIil epeueHh HOPMATUBHBIX NIPABOBBIX AKTOB, PErYJHPYIOMIHX IPEAOCTABICHHE
MyHununansHOR ycnyru (¢ yKa3aHHEM UX PEKBU3UTOB U HCTOYHHUKOB OQHITHAIBHOIO ONYOJTHKOBaHUS),
pasMmelieH Ha OQHIHAILHOM caliTe ropoJcKoro okpyra Bockpecenck MockoBCkoi 0071acTH B pasfele
«ApXHUBHOE J€JIO», a TaKXkKe B cOOTBETCTBYIoUeM pazzeine PIII'Y, rocynapcTBeHHON WHGOpMAITHOHHON
cucteMe MockoBckol obnmactu «PeecTp rocyAapcTBEHHBIX M MYHHUIUIAIBHBIX YCIyr ((yHKITHIA)
MockoBckoit o6macTuy.

9.2. IlepeyeHE HOpPMATHBHBIX IIPaBOBBIX aAKTOB, PETYJIUPYIOUIMX IPEAOCTABICHHE
MynununansHo# yciyrd, ykasat B [Ipunoxxenun 5 k HacToslieMy AIMHHUCTPAaTUBHOMY PETJIAMEHTY.

10. UcyepnbiBalomuii nepedeHb JOKYMEHTOB, HEO0X0AUMBIX /1151 PEI0CTABJICHHS
MyHuuunajabsHoH yeayra, noajeXamux npeacTapieHuI0 3asBUTeIeM

10.1. IlepeyeHb NOKYMEHTOB, HEOOXOJUMBIX UIS MPEHOCTABJICHHS MyHHMIIHTAIBHON YCIYIH,
HOAJEXALHUX IIPEACTABICHUIO 3asBUTENIEM, HE3aBUCHMO OT KaTETOPUH M OCHOBAHUSA JJIs OOpalleHus 3a
npegocTaBneHueM MyHUITUNATBHON YCITYTH:

10.1.1. 3anpoc o mpenocraBieHNMH MyHMIMNAIBHOH yCIyrd mo ¢opMam, NpHBENECHHBIM B
IIpunoxenun 6, Ilpunoxennn 7, IlpunoxeHun 8 K HacTosAmeMy AIMHUHHCTPATHBHOMY DPErJIAMEHTY
(B 3aBUCHIMOCTH OT OCHCBAHUS JIJIs 0OpanieHus ),

10.1.2. JTokyMeHT, YAOCTOBEPSIOUIHI JIHYHOCTh 3asBUTEI;

10.1.3. JIOKyMEHT, YIOCTOBEPSIOIIMH JMYHOCTH MPEACTABUTENSA 3asdBHUTENS, B CIydae
obpaiiieHus 3a peAocTaBleHHeM MyHUIIUNAIBHON YCIIyTH NPEACTABUTENS 3aIBUTENS,

10.1.4. JIoxyMeHdT, MOATBEPKAAIOLIMH IOJHOMOYHS TIPEJCTABHUTEIS 3aABHTENS, B Clydae
obpainenus 3a mpeJocTaBIeHeM MYHUIIMIIATBHOR YCIYTH IPEACTABUTENS 3aaBUTES.

10.2. Ilepevensp mOKyMEHTOB, 00A3aTENbHBIX I NPEAOCTABICHHS 3asBUTENIEM B 3aBHCHMOCTH
OT OCHOBaHUS AJIs1 0OpallleHus 3a NpeAocTaBIeHueM MYyHHIIHITATIBHON YCIYTH:

10.2.1. B caydae oOpaiieHus 3a MOJY4EHHEM HOKYMEHTOB, COJCpPXAUIMX CBEIEHHS 00
YCBIHOBIIEHUH (yJIOUEPEHUH), — HOTAPHAIBHO 3aBEPEHHOE COTIACHE YCBIHOBUTEIIEH;

10.2.2. B caydae obpalneHus HacleAHUKOB IEPBOH OUYEpEdH 3a TOJyYEeHHEM JIOKYMEHTOB,
COZIepXKalllUX CBEJICHHs B OTHOLICHUH COJEPXKaHUs 3aBEIaHUS:

a) JOKYMEHT, O ITBepXAatoluit pakt cMepTH 3aBelaTers;

0) JOKYMEHT, [I0,ITBEPKAAIOLIMHI [TPHHAUICKHOCTD 3asIBUTENS K HACTIEHUKAM MIEPBOM OUEpEH;

10.2.3. B caywae oOpameHHs 3a MOJIy4eHHEM JOKYMEHTOB, COJEPXAllHX CBEICHHS B
OTHOLICHHH COAEP>KaHUA 3aBEIIAHUA, - CIIPaBKa OT HOTapHyca 00 OTKPHITHH HAC/IEACTBEHHOTO JIea;

10.2.4. B cinyyae obpalieHus 3a NOJNYYEHHEM JOKYMEHTOB, COJAEPXKAIIMX CBEACHHS H3 KHHT
PETHCTpalMH 3aXOPOHEHHUH (3aXOpOHEHMH YpH C IIpaxoM), - JOKYMEHTHI, MOATBEPKIAIONIHE POICTBO
3asBUTENA C YENOBEKOM, O KOTOPOM 3alIpalllHBarOTCs CBeAeHus (eciau He mpouuto 75 (CeMpaecar naTh)
JIET ¢ MOMEHTA CO3/IaHUSI IOKYMEHTA);

10.2.5. B ciny4ae obpalneHus 3a MOTy4eHHEM JOKYMEHTOB, COICPXKAIMX CBEICHHMS 00 aKTax
IPaXXJAaHCKOIO COCTOSAHMUS (pOoXIeHHH, OpakocodeTaHuu, cMepTH) (eciu He mpouuto 75 (Cempuecar
II51Th) JIET C MOMEHTA CO3AAHUSA JOKYMEHTA):
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a) NOKYMEHT, M0, ITBEPXKAAI0MHUH (aKT CMEPTH YeJIoBeKa, 0 KOTOPOM 3alpallliBaIOTCH CBEICHHS;

0) JOKyMEHTBL MOATBEPXJAIOIIME POACTBO 3asBHUTEIS C UYEIOBEKOM, O KOTOPOM
3alpalniuBaloTCs CBEACHU;

10.2.6. B cayyae oOpameHus 3a I[OJYyYCHHUEM JIOKYMEHTOB, COACPXKAI[HX CBEICHHA O
HEJBHXKMMOM HMyLIeCTBe (H3MYECKMX JIMI, €CJIM IpaBa Ha HEJABIDKMMOE HMMYINECTBO HE
3aperucTpupoBaHbl B EAMHOM rocyaapcTtBeHHOM peectpe HeaBmxkuMocTH (naiee — EI'PH) u He mporwio
75 (CeMpaecsaT msTh) JIET ¢ MOMEHTA CO3JaHUsl JOKYMEHTa, — JOKYMEHTHI, MOJATBEPXKAAIOIIHE MPABO
BIaJICHUs HEIBUXUMBIM UMYILECTBOM (JIOTOBOP KYIUIU-TIPOJIAXKH, PEIIEHHE CY/1a, MUPOBOE COTJIAIIIEHHE
W Ip.);

10.2.7. B ciygae ofpaineHusi apOUTpaKHbIX U KOHKYPCHBIX YIPABJISIOIIHX 33 JOKYMEHTaMH 00
UMYIIECTBE TOJDKHUKA, JIUIL, BXOJSAIIUX B COCTaB OPTaHOB YIPABJICHHUS ODKHHKA, KOHTPOIHPYIOLIHNX
JIML, B TOM YHCJIe 00 UMYIIECTBEHHBIX MpaBax, — KOMHUS pelIeHHs apOUTpaKHOTro cya o0 yTBEpKICHUH
UX apOUTPaKHBIMH U KOHKYPCHBIMH YIIPABJISIOIIUMHU.

10.3. Omucanue TpeGoBaHUH K JOKyMeHTaM M ¢opMaM IPEACTABIIEHUS B 3aBHCHMOCTH OT
cnioco0a obpaineHus npHueeaeHs! B [Ipunoxennn 9 k HacTodmeMy AIMUHUCTPATUBHOMY PETIIAMEHTY.

10.4. B ciydae, ecnu A npefocTaBieHUss MyHUIIMNATBHON ycnyrd HeoOxoauma oOpaboTka
HEPCOHAIBHBIX JAHHBIX JIMI[Aa, HE SABJSIOMIErocss 3asBUTENEM, U €CId B COOTBETCTBHH C
3akoHoAarenbcTBOM Poccuiickoit ®epepauvu o00paboTka TakuX NEPCOHANBHBIX JAHHBIX MOXET
OCYUIECTBJIATHCSL C COTJIaCHs YKAa3aHHOTO JIMI[a, NMpH oOpalleHuHu 3a HojiyueHueM MyHHUIUIaIbHOMH
ycIIyry 3asiBUTENDb JONOJHUTEIBHO NPEACTABIAET JOKYMEHTBI, MOATBEPKIAIONIHE MMOTYYSHHE COTJIacus
YKa3aHHOTO JHIla WM €ro 3aKOHHOIO IpeAcTaBHTENs Ha o0paboTKy MepcOHANBbHBIX JMaHHBIX
yKa3aHHOTO JHIa. JJOKyMeHTHI, TOATBEPKAAIOLINE TIOJTYYEHUE COTIachsl, MOTYT OBITh TIPE/ICTABIIEHBI B
TOM 4Hclie B GopMe NIEKTPOHHOTO TI0KYMEHTA.

10.5. MynununansHoMy apxuBy, M®I] 3anpemeHo TpeboBath y 3asBuTens:

10.5.1. IlpencraBneHuss [IOKYMEHTOB M HMH(QOpMaluy HIH OCYIIECTBICHHUS JEHCTBHUH,
NpeACTaBICHHE WM OCYIECTBIEHHE KOTOPBIX HE NPELyCMOTPEHO HOPMATHUBHBIMHU NIPABOBBIMH aKTaMH
Poccuiickoit ®epeparyii, HOPMAaTUBHBIMU IpPaBOBBHIMH aKTaMd MOCKOBCKOH 00JacTH, HACTOSIIAM
AJIMUHHCTpPaTHBHBIM PErIAMEHTOM I IpefocTaBieHuss MyHUIIUIIANbHOHN YCIIyTH;

10.5.2. IIpencrapneHuss JOKYMEHTOB U HHGOpPMAaLlMH, B TOM YMCIIEe TOATBEPKJAIOIINX BHECEHHUE
3agBuTeENIEM IUIATHI 3a MpeaocTaBieHne MyHUIIUNIABHON YCIYTH, KOTOpPBIE HAXOAATCS B pacliOpsKEHUU
MyHHIMNIATHHOTO apXWBa, OpPraHOB, MpPEJOCTABJIAIOLINX TIOCYJapCTBEHHBIE YCIYTH, OpraHoB,
HOPEIOCTABNSIONIMX MYHHUIMIAIBHBIE YCIYTH, MHBIX TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMoymnpaBlieHHsT JHOO MOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOTO
CaMOYTIpaBJICHHsI OpraHMU3alMi, Y4YacTBYIOIIMX B IIPEJOCTaBICHMH MyHHUIUNAIBHOH YCIIyTH, B
COOTBETCTBHH C HOPMATHBHBIMHM IpaBOBBIMM akTaMud Poccmiickoil ®enepanuu, HOpMaTHBHBIMH
IpaBOBEIMH aKTaMH MoOCKOBCKOM oOsactd, HacTOAMM AJMHHUCTPAaTHBHBIM DPEIJIAMEHTOM 3a
HCKJIIOYEHHEM JIOKYMEHTOB, BKJIFOUEHHBIX B OIpe/esIeHHBIN yacThio 6 craThu 7 PenepanbHOro 3aK0HA
ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu OpeaoCTaBIeHUS TOCYJapCTBEHHBIX U MYHHIMIAJIBHBIX
ychayry» IepedeHb JOKYMEHTOB. (3asBHUTENIb BIpaBe IPEICTaBHThL YyKa3aHHBIE JOKYMEHTBI H
uHpopMaIuio B MyHUIIMTABHBIH apXUB I10 COOCTBEHHON HHUIMATHBE);

10.5.3. OcymectBiieHHUs IEHCTBUH, B TOM YUCJIE COTJIAaCOBaHUHN, HEOOXOMUMBIX JUIsl MOMYYEHHS
MyHHAIUIANBHON YCIYTH M CBS3aHHBIX C OOpallleHHeM B HHbIE T'OCYJapCTBEHHBIE OPraHbl, OpraHsbl
MECTHOTO CaMOYIIpaBJICHUS, OpraHM3allMd, 3a MCKIIOYEHHEM IIOJIyYE€HUs YCIYI U HOJy4YEeHHUA
JIOKYMEHTOB ¥ HHQPOpPMalydH, NPeJOCTABIIIEMBIX B pe3ylbTaTe MPEJOCTABIECHUS TaKUX YCIYT,
yKa3aHHBIX B Ioj(pa3zesie 15 HacTosiero AZMUHUCTPAaTUBHOIO PETJIAMEHTA;



13

10.5.4. Ilpencrasnenuss NOKyMEHTOB M HHGOPMAlUU, OTCYTCTBHE U (MJIH) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAIKCH MPU IIE€PBOHAYATIHHOM OTKAa3e B IpHEME JOKYMEHTOB, HEOOXOMHMMEIX s
IpeAoCcTaBIeHUS MyHHIMNAILHOR YCIYTH, JHOO B NMPEAOCTaBJICHHH MyHHIHMNAIBHON YCIIyrH, 3a
HCKJIIOYEHHUEM CIIEIYIOIMX CIy4aes:

a) uM3MeHeHHe TpeOOBaHMH HOPMATHUBHBIX IIPABOBBIX AKTOB, KaCAIOIIUXCS MPEeIOCTaBIICHHS
MyHuIMnanbHOR yCIyTH, IOCje epBOHavYalIbHON olayn 3anpoca;

0) HanmuyKe omudOK B 3anpoce U NOKyMEHTax, MOJaHHbIX 3asBUTENEM ITOCIE IEPBOHAYATLHOrO
0TKa3a B IIpHEME JOKYMEHTOB, HEOOXOIUMBIX Ul MPENOCTaBICHHS MyHHIMITAIBHOH YCIyTH, THOO B
HpesoCTaBICHUH MyHUIUNIANBHON YCIYTM M He BKJIIOYEHHBIX B IPEJCTABJICHHBIA paHee KOMIUIEKT
JOKYMEHTOB, HEOOXOAUMBIX IS IpeAOoCTaBlIeHNss MyHUIMNIAIBHON YCITYTH;

B) MCTEYCHHE CpOKa [JEHCTBHS JOKYMEHTOB WJIH HW3MEHEHHE HWHPOpMAlMHM Mocie
MEPBOHAYANIFHOT'O OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl IpeocTaBieHuss MyHUITUTIATbHOR
ycayry, mubo B npegocTaBieHud MyHHIIUIIAIBHON yCITyTH;

I) BBUIBJIEHHE JOKYMEHTAJIBHO MOATBEP)KICHHOTro (pakTa (MPU3HAKOB) OIIMOOYHOTO HIH
IIPOTHBOMIpPABHOro JeicTBUsA (Oe37eicTBUS) JODKHOCTHOrO nuna MyHHIIMIAIBHOIO apXuBa IIpH
MIEpBOHAYAJIEHOM OTKa3¢ B IPHEME TOKYMEHTOB, HEOOXOMUMBIX I PEAOCTaBICHIS MyHAIIUNAIBHOM
ycayru, mu0o B IpeAocTaBieHHH MyHHIMIANBHOH YCIyTH, O YeM B IHMCHBMEHHOM BHIE 3a MOJIHCHIO
pykoBOOUTENS MyHHMLIMIAIBHOIO apxuBa MpH IIEPBOHAYAIBHOM OTKa3e B IpHEME JOKYMEHTOB,
HEOOXOMUMBIX Ui TpeAoCTaBfieHuss MyHUIUNANbHOW YCIYTH, YBEAOMIISETCS 3asiBHUTENb, a TAKXKe
HPUHOCSATCS U3BHHEHHUS 32 JIOCTaBJIEHHBIE HEYA00CTRA.

10.6. JIoKyMeHTbI, COCTaBJICHHbIE HA MHOCTPAHHOM S3bIKE, IOJUIEXaT IEPEBOLY Ha PYCCKHIA
s3pIK. BepHOCTh IepeBoda, MOUIMHHOCTh MOAINMCH IEPEeBOAYHKA CBHAETEIBCTBYIOTCS B HOPSIKE,
YCTaHOBJIEHHOM 3aKOHO1aTelbcTBOM Poccuiickoit denepanuu o HoTapuare.

11. McuepnbiBaomuii nepeyeHb J0KYMEHTOB, HEO0X0AUMBIX [JIsl PEJOCTABJICHUSA
MyHHUHIAIBLHOH YCJIyTrH, KOTOpPble HAX0AATCS B PACIIOPSIKEHHH OPraHOB BJIACTH, OPraHOB
MECTHOI'0 CaMOYNPaBJICHUS HJIM OpraHu3aluiH

11.1. MyHuIMITaNBHBI  apXUB B THOPAAKE MEXBEIOMCTBEHHOTO HH(OPMaLMOHHOTO
B3aMMOJEHCTBUA B ILENAX MPEACTABACHHSA ¥ TOJYyYeHHUS JOKYMEHTOB M uH(opMauuum st
TperocTaBieHuss MyHHUHNAIBHON yCIyTrH, KOTOpBIE HaXONATCA B PACHOPSHKEHHH OPraHOB BJIACTH,
OPraHOB MECTHOTO CaMOYMpaBJeHMs WM OpraHM3alMi, 3alpaiiMBaeT B cCliydae oOpamieHus 3a
MOJIyYeHHEM JIOKYMEHTCB, COIEPXKAIUX CBECHUS B OTHOLICHHH 0OBEKTOB HEJBMKUMOIO HMYIIECTBA B
Vpaenenun ®enepaibHOM CayKOBl TOCYIApCTBEHHOM pEerucTpalliM, KajacTpa M KapTorpaguu Io
Mockosckoit obnacte  Beimmdcky w3 EIPH, monaTtBepxmaromyro mpaBooGiafgaHue 3asBUTEIEM
HEJIBHXKHMBIM UMYIIIECTBOM.

11.2. HenpencrasneHue (HECBOEBPEMEHHOE IIPEJICTABIEHHE) OpraHaMM TIOCYIapCTBEHHOM
BIaCTH, OpraHaMH MECTHOTO CaMOYIPAaBJIEHHs WM OpraHu3allisIMH [0 MEXBEIOMCTBCHHOMY
HHQPOPMAIIMOHHOMY 3aIIpOCy AOKYMEHTOB U HHGOPMAUMH HE MOXET SBIATHCS OCHOBAHHEM I OTKa3a
B IIPEJIOCTaBJICHAN 3as1BUTETI0 MyHHUIIMIIATBHOH yCIIYIH.

11.3. HomxHocrHOoe nuuo H (WId) pabOTHUK YyKa3aHHbIX B mnyHKTe 11.2 HacTosmero
AJIMUHHCTPAaTHBHOI'O pErjaMeHTa OpPraHoOB W OpraHH3allii, HE NpPEACTaBUBUIME (HECBOEBPEMEHHO
IpEACTABUBLINE) 3AMPOIICHHBIE W HAXOIALIMECS B MX PACIOPSDKEHHM JOKYMEHT I HH(OPMALHIO,
TOJUIEKAT AIMUHUCTPATUBHON, AMCHUIUIMHAPDHOW HJIM HMHOH OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOAaTeNbCcTBOM Poccuiickoit denepanuu.
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11.4. JlokymeHTHl, yka3zaHHble B IyHKTe 11.1 Hactosmero AIMWHHCTPAaTHBHOIO periaMeHTa,
MOTYT OBITb IpEACTABICHBI 3asBUTE/IEM CAMOCTOSATENFHO MO COOCTBEHHOH HMHHITMATHBE.
Hempencrasnenue 3asBHTENEM YKa3aHHBIX JOKYMEHTOB HeE SBISETCS OCHOBaHHEM IS OTKasa
3asBUTENMO B IPEIOCTaRIeHNE MyHHIIMIIABHOM yCIIyTH.

12. UcuepnbiBaomuii nepevyeHb 0OCHOBAHHIH /1 0TKa3a B IpHEMe JOKYMEHTOB, HE00XOIMMBIX
AJs TIpeAocTaBaeHuss MyHHIHNAIbHOH yCIyrH

12.1. OcHOBaHMAMHM JJIs OTKa3a B IIpHEME AOKYMEHTOB, HEOOXONMMBIX I NPEXOCTABICHHUS
MyHUIIUTIATEHOR YCIYTH SBISIOTCS:

12.1.1. O6pammerme 3a npe1ocTaBlIeHHeM HHOH MYHUIHITAILHOR YCIyTH;

12.1.2. 3asBuTeIeM MPEJACTaBICH HEMONHBIA KOMILIEKT JOKYMEHTOB, HEOOXOOUMBIX JUIS
npenocTaBacHUss MyHUIIMDANIBHON yCITyTH;

12.1.3. JloxyMeHTbl, HEOOX0AUMBIE AJS NMPeNOCTaBleHUss MYHUIIMOAIBHON YCIYyTH, YTPATHIH
CHIIY;

12.1.4. JlokyMeHTHI coJiepXaT IMOJYUCTKH U HCIPaBJICHUS] TEKCTa, HE 3aBEPEHHBIEC B MOPIIKE,
yCTaHOBJICHHOM 3aKOHO,1aTebCTBOM Poccuiickoit ®enepanuu;

12.1.5. JIokyMeHTBI coAep)XaT INOBPEXIAEHHUS, HAJIUYHUE KOTOPBIX HE IO3BOJISIET B IIOJIHOM
o0beMe HCITONIF30BaTh HH(POPMALIMIO U CBEIEHHs, COAEepKAIUecs B TOKYMEHTaxX I HpeOCTaBICHUS
MyHULIMTTANBHOH yCITyTH;

12.1.6. HexoppekTHoe 3anonHeHne 003aTeNIbHBIX TI0JIEH B 3a11poce;

12.1.7. HekoppexTHOe 3amnoiHeHe 00s3aTeNbHbIX MoNeH B popMe HHTEPAaKTHBHOTO 3ampoca Ha
PIII'Y (oTcyTCTBHE 3alOIHEHHUS, HELOCTOBEPHOE, HEMOJIHOE JIUOO0 HEMPABIIBHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSIM, YCTAaHOBIIEHHBIM A IMUHHACTPATUBHBIM PETJIAMEHTOM );

12.1.8. IlpencrasneHue 3JEKTPOHHBIX 00pa3oB JAokymMeHTOB mocpenctsoM PIIT'Y, xoTopelie He
TI03BOJISIOT B IOJTHOM 00hEME MIPOYHTATh TEKCT JOKYMEHTA W/WIH PACIO3HATh PEKBU3UTHI IOKYMEHTA,

12.1.9. Tlogaua 3ampoca W HHBIX JOKYMEHTOB B 3JIEKTPOHHOM ¢Qopme, IOANMUCAHHBIX C
ucnonb3oBanueM I, He mpuHaMUIeKameH 3aaBUTEIO UITH NTPEICTABUTENIO 3assBUTENS;

12.1.10. Toctynnenue 3ampoca, aHAJIOTUYHOIO PAaHEE 3apErHCTPUPOBAHHOMY 3alpocy, CPOK
npefocTaBaeHns MyHUUUNAIBHOW YCIYTH MO KOTOPOMY HE MCTEK Ha MOMEHT IMOCTYIUIEHHS TaKoro
3ampoca.

12.2. IIpu obpamenuu yepe3 PIII'Y pemenue 06 oTkase B prieMe AOKYMEHTOB, HEOOXOAUMBIX
JUIA TIpeoCTaBlieHuss MyHHIMOANbHOH ycmyrd, mo ¢opme, npuBeneHHoH B I[Ipunoxenunm 10 k
HAcTOAIEeMY AJIMHUHUCTPAaTUBHOMY perJIaMeHTy, B BUJE JJIEKTPOHHOIO JOKYMEHTa, IIOANMCAHHOTO
ycuneHHo#M KkBamuunrpoBaHHOH OIl yHNONHOMOUEHHOro AOJDKHOCTHOTO JHMIa MyHHMIUNATBHOTO
apxwBa, Hanpasisercs B Jlnunbli xabuner 3asButens Ha PIII'Y He mosaHee mepBoro pabodero Oms,
CIIEIYIOIIETO 3a AHEM MOAAa4H 3ampoca.

12.3. Boigaua pemenus o0 OTKasze B MpHeMe AOKYMEHTOB, HEOOXOAUMBIX [UIS IPEAOCTABICHUS
MyHHOUIATEHON YCIyTH, B cliydae oOpaieHus 3asBuTens B MyHUIMIANbHBIN apXUB B HHBIX (opMax,
IpeayCMOTPEHHBIX 3aKCHOaTeNsCcTBOM Poccuniickoit Denepaliiy, ycTaHABIMBAETCS OPraHHU3allMOHHO-
PaCIOPSTHTEILHBIM aKTOM MYHHIMIIAIBHOTO apXUBa, KOTOPBIH pa3MeInaeTcs Ha o(QHIIHaIbHOM caiTe
ropojickoro okpyra Bockpecenck MockoBckoii o0macru.

12.4. Otka3 B JIpHeMe JIOKYMEHTOB, HEOOXOJHWMBIX i IIpelocTaBiIcHHs MyHuuunaibHOH
YCIYrH, HE IMpPENmATCTEYEeT IOBTOPHOMY oOOpamieHuIo 3asBUTENs B MyHHIMIANBHBIA apXuB 3a
npeaocTaBieHeM MyHHIIUNIANbHON yCIIyTH.



15

13. UcuepnbiBaromuii nepevyeHb 0OCHOBAHMIA 111 MPHOCTAHOBJICHHUS MJIH 0TKA3a
B npeaocTaBieHHd MyHHIIMIAIBHOMN YCJIyrd

13.1. OcHoBaBMA [UIi TNPHOCTAHOBICHHS [PEAOCTaBlieHUS MYHHIUNAIBHOU  yCIyru
OTCYTCTBYIOT.

13.2. OcHOBaHMSIMH [UIs OTKa3a B IPeJOCTABICHHN MYHUIIMIIATIBHOM YCIYTH SBISIOTCS:

13.2.1. Haymmuue MpOTHBOPEUUBBIX CBEJCHUH B 3alpOCe M MPHJIOKEHHBIX K HEMY JOKYMEHTAX;

13.2.2. HecoorseTcTBue KaTeropuu 3asBUTENs KpYTy JIML, YKa3aHHBIX B Tojapasaene 2
HacTOALIEero AJMHUHUCTPATUBHOTO PErJIaMeHTa;

13.2.3. HecoorBercTBHE JOKYMEHTOB, YyKa3aHHbIX B moapasmene 10  Hacrosiero
AJIMUHHUCTPaTHBHOIO periaMeHTa, 1o ¢GopMe HIH COIEpXaHUIO TPeOOBaHHUSM 3aKOHOJATEILCTBA
Poccuiickoit ®enepannn;

13.2.4. 3anpoc noxaH JHLIOM, He HIMEIOLAM [TOTHOMOYHI peACTaBNATh MHTEPECH! 3aABUTEIIS;

13.2.5. O13m1B 3ampoca Ha npeoCTaBICHUE YCIYTH 10 HHUIIMATHRE 3asBHTEIIA.

13.3. 3agButens BlpaBe OTKa3aThCs OT NoaydyeHHs MyHHUIIMNAIBHOH YCJIYTH HA OCHOBaHUU
3asBJICHHS, HAIMHCAHHOTO B CBOOOAHOH (hopMe, HANpaBHB IO aJpecy OHICKTPOHHOM IOYTHI WA
obpartupmuck B Mynununaneublii apxus, PIII'Y. Ha ocHoBaHuu nocrynusiiero 3assiaeHus o6 otkase B
npeaocTaBleHUH MyHHUITMIAIBHOM YCIIYTH YIOJTHOMOYEHHBIM J0JDKHOCTHBIM TUUOM MYyHHIIMIIATBHOTO
apXuBa NpHHUMAaeTcs pelieHue o0 oTkasze B NpenocTaBleHUd MyHununanbHo# yciyru. ®akT oTkaza
3agBUTENA OT NPENOCTaBICHHS MyHHIMIAIBHOH YCIYTH C NPUIOXKEHHEM 3asBJICHUS U pelleHueM 00
OTKa3e B peJocTaBieHn MyHununansHoi yenyru dukcupyercs B Moayne EMC OV.

13.4. 3asBuTens BIpaBe MNOBTOPHO OOpaTHTHCS B MYyHHIMIAIBHBIN apXHB C 3alpOCOM IIOCIIE
yCTpaHEHHs] OCHOBaHMI{, yka3aHHBIX B IyHKTe 13.2 HacTosero AJIMUHUCTPAaTHBHOTO pErJlaMeHTa.

14. Ilopsiaok, pa3mep ¥ OCHOBAHMS B3HMAHHUS IOCyJapCTBEHHOMH MOMUIHHbI WJIH HHOMH
IVIATHI, B3UMAEeMOii 32 npegocTaBienue MyHHIHMOAJLHOHN yeayru

14.1. 3anpocel, CBs3aHHBIE C COLUHAIBHOM 3allMTOM TIpak[aH, IpeayCMaTpHBAIOLICH HX
ICHCHOHHOE oOf0ecledyeHne, a TaKke IOMy4YeHHE JIBbIOT W KOMIICHCAllMii B COOTBETCTBHH C
3aKOHOJATENbCTBOM  Poccuiickoit  ®enmepanuu, HCHONHAIOTCS  MyHUIMIANBHBIM  apXHBOM
6e3B03ME3THO.

14.2. 3ampockl 0 MpeoCcTaBIeHHH HHGOPMAIHH 110 ONpeAesieHHoH mpobieMe, Teme, COOBITHIO,
dakry, Ouorpaduyeckpe 3ampochl, MO KOTOPHIM YCTaHABIMBAIOTCS CBEICHUS, HEOOXOOUMBIE IS
U3YYEHHs )XH3HU U NCATENIFHOCTH KOHKDPETHBIX JIHI, NPENOCTaBJIAOTCS MyHHIMIANBHBIM apXHBOM
0€3BO3ME3THO.

14.3. 3anpocsl 0 mpemocTaBieHuN HH(OpMalUH, HEOOXOAUMOR [yl yCTaHOBJICHHS DOJCTBA,
POJICTBEHHBIX CBsA3ed IBYX WM OoJiee JIUI, UCTOPHH CEMBH, poja HCIOJHSIOTCS MyHHIUNAIbHBIM
apxuBoM 0€3BO3ME3IHO.

144. B cioyyac BHECEHHsS H3MEHEHHUH B BBIIAHHBIH I10 pe3ysbTaTaM IPEAOCTaBJICHUS
MyHUIMIATBHOM YCIIyTH JOKYMEHT, HalpaBieHHBIH Ha HCIIPaBICHHUE ONIMOOK, NOMYIIEHHBIX 110 BUHE
MyHHIHIATBHOTO apXyBa U (MJIH) JOJDKHOCTHOTrO JHIla MyHHIMNIANbHOIO apXyBa, IUaTa ¢ 3asBUTENS
HE B3UMAaeTCs.
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15. Ilepeuens yeayr, KoTopble IBIASIOTCS HEOOXOXAMMBIMH H 00A3aTEILHBIMM IS
npegocrapjaeHuss MyHHUHIAJAbHOM yCIyrH, NOAIEKAMHUX PEACTABIEHNI0 3aABUTEIeM, CIIOCOODI
HX NOJIy4YeHHsl, B TOM YHCJI€¢ B 3JIeKTPOHHOH (popMe, MOPSAIOK UX NPEAOCTABJIECHHS, 2 TAKKe
MOPS/IOK, pa3Mep H OCHOBAHHS B3UMAHHUS ILIATHI 32 MPEIOCTABJIEHHE TAKUX YCJIYyT

15.1. VYciyru, xoTopble SBIAIOTCA HEOOXOAMMEBIMU M OOS3aTENBHBIMH JUIA IIPENOCTABJIECHHS
MyHunKMnanbEHOH yCIyTrd, OTCYTCTBYIOT.

16. Cnoco0b1 npetocTaBaeHus 3asiBUTeIEM NOKYMEHTOB, HEOOXOTHMBIX JIJIs1 ITOJTyYeHH S
MyHHIMNATbHOH yCJIyru

16.1. MynununaneHelii apxXMB oOO€CIIEUMBAET NPEAOCTABICHHE MYHHIMMAIBHOW YCIYTH
nocpeactsoM PII'Y, a rtakxe B uHBIX opmax 1o BEIOOPY 3asBUTENS B COOTBETCTBHH ¢ PenepaabHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHu3alMyd HOpeJOCTaBICHHUS TOCYIapCTBEHHBIX H
MYHHUIIMTIATIBHBIX YCIYT).

16.2. O6pamenue 3aspurens nocpeactsoM PIITY:

16.2.1. Jna mnomydeHus MyHununanbHolt yciuyru 3asBUTeNbh aBropusyercas Ha PIIIY
IIOCPEACTBOM IOATBEpKIeHHOH ydeTHOH 3anucu ECUA, 3arem 3anonHseT 3apoc B 3IEKTPOHHOM BUJE
C HCIONB30BaHHEM CHEIHATbHOW WHTepakTUBHON ¢opmel. [lpu aBropm3anmmm mnocpeacTBOM
noaTBepxIeHHOH yueTHoH 3amucu B ECHA 3anpoc cuurtaercs noanucaHHbM npocroit D11 3asBurens,
IpeJICTaBUTENs 3asiBUTEIIS, YIIOTHOMOYEHHOIO Ha MOJnucanue 3anpoca;

16.2.2. 3amonHeHHBIA 3ampoc OTNpaBiIsAETCS 3asgBUTENIEM BMECTE€ C HIPUKPEIUIEHHBIMU
3NEKTPOHHBIMU 00pa3amMu JAOKYMEHTOB, HEOOXOAUMBIX JUId IpeocTaBleHuss MyHUIUNanbHOi yenyru,
B MyHuIIMnANbHEIN apXiB;

16.2.3. OtnpaBncHHBIe ToKyMEeHTHI noctynatoT B Moayns EMC OV. Ilepemaua opuruHanoB u
CBEpKa C MEeKTPOHHBIMH 00pa3aMu JOKYMEHTOB He Tpe0yeTcs, 32 HCKIIIOUEHUEM CITydast, YKa3aHHOTO B
OyHKTE 6.2 HacTosmero AIMUHUCTPATUBHOIO PErJIaMeHTa,;

16.2.4. 3asgButens yBeAOMJSeTCS O IOJydYeHHHM MyHMIMNAIBHBIM apXWBOM 3amlpoca MU
JIOKyMEHTOB B J€HB I10;Ta4YH 3arpoca IIOCPEACTBOM M3MEHEHMs cTaTyca 3anpoca B JInuHOM kabHHeTe
3agsureng Ha PIITY;

16.2.5. Pemenue o npenoctaBieHN MyHUIUIIAIGHON YCIyTH IpHHUMAacTCs] MyHHUMITAIbHBIM
apXHBOM Ha OCHOBAHHH JJIEKTPOHHBIX 00pa30B JOKYMEHTOB, IIPEICTABICHHBIX 3asBHTENEM, a TaKKe
CBEJICHHI, HAXOJIAIMIUXCA B PACIIOPAKEHUH UHBIX OPraHOB TOCYJAapCTBEHHOM BJIaCTH, OPraHOB MECTHOIO
caMOyYNpaBlieHHss M IOJy4YEeHHBIX MyHMIMIANBHBEIM apXdBOM IIOCPEICTBOM MEXBEAOMCTBEHHOIO
HHPOPMAIUOHHOTO B3aUMOAEHCTBUS;

16.2.6. IlpueM [OKYMEHTOB, HEOOXOAMMBIX I IpeJOCTaBICHUS MYHHIMNAIBHON YCIyrH, B
HHBIX (opmax, NpeRyCMOTPEHHBIX 3aKoHoIaTelIbcTBOM Poccuiickoit ®enepanuu, ycTaHaBIHBaeTCs
OpraHM3allMOHHO-PACTIOPSIIUTENBHBIM  aKTOM AJMHHHCTpAllid TOPOACKOr0 OKpyra BockpeceHck
MockoBckoit 001acTH.

16.3. Jluunoe o6pamenune 3aspureins B MyHHIIMTIAIbHBIN apXUB:

16.3.1. JIna nomydyenus MyHUIMNANBHON yCnyrd 3asBUTENb [ToAacT B MyHUIIUNTAIbHBINA apXHUB
3alpoc € IPWJIOKEHHEM HeOOXOIMUMBIX JTOKYMEHTOB, OO0S3aTeNbHBIX JJIS  IPEJOCTaBICHUS
MyHuuunaisHOH yCiayra;

16.3.2. Ilpn nojiy4eHUH AOKYMEHTOB MOJDKHOCTHOE MU0 MYHHIMIAIGHOIO apXHBa BBIAET
3ad4BUTENIO PACIUCKY B IOJYYEHMH NOKYMEHTOB C YKa3aHHEM WX IIEPEYHs, NaThl MOJYYEHHS M JaThI
FOTOBHOCTH pP€3YJIbTATa, a TAKXKE PETUCTPAIIMOHHOTO HOMepa, MPUCBOEHHOTO 3aIIpocy;
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16.3.3. JInunbi npueM 3asBuTeNs B MYHHIIMIAIEHOM apXMBE OCYLIECTBISETCS B JHH H 4achl
npueMa MyHHMIMNAIBHOIO apxHBa, yKa3aHHblE Ha OQHUHAIBHOM CaliTe TOpPOJCKOro OKpyra
Bockpecenck MockoBckoit 061acTH B pasjniene « ApXHBHOE JEII0»;

16.3.4. 3agBUTEND MOXET 3alUCaThCA Ha JIMYHBIH IpHeM B MyHHIMIIANBLHBIN apXUB 3apaHee 1o
KOHTAaKTHbIM TeledoHaM, YKa3aHHbBIM Ha O(DHIHMAJIBHOM caliTe TOpPOACKOro okpyra Bockpecenck
MocxkoBcKkoii 061acTH B pazaenne « ApXHUBHOE €O ».

16.4. Bribop 3asButeneMm crnocoba MmoJayd 3ampoca W JOKYMEHTOB, HEOOXOJNUMBIX JJIs
HoJTy4eHHss MyHHIMOaIbHOH YCIOYTH, OCYIIECTBISIETCS B COOTBETCTBHH C 3aKOHOJATEJILCTBOM
Poccuiickuii ®enepanun, 3aKOHOIaTENECTBOM MOCKOBCKOH 00J1aCTH.

16.5. Ilopsimok mpueMa JOKYMEHTOB, HEOOXOIMMBIX VIS IPEIOCTABICHHSA MYHHUIIMIIANLHOM
yciIyrd, B HHBIX (opmax B cooTBeTcTBUH ¢ DenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3
«O0 opraHu3anuy NpeJIOCTABIEHUS TOCYAAPCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT», YCTaHABIMBAETCS
OpraHU3allMOHHO-PACHOPSAUTENBHBIM aKTOM AJIMHUHUCTpPAllMM TOPOJCKOro okpyra BockpeceHck
MockoBckoli 00jacTu, KOTOpPBIH pasMemiaercs Ha OQHIMAIBHOM calTe TOPOACKOTO OKpyra
Bockpecenck MockoBckoii obacT.

17. Cnocodb1 noryyernns 3asiBUTEJEM Pe3y/IbTATOB NpeAocTaBjeHns MyHHIHNAIbHOMN yCJIyrH

17.1. 3asgBUTENs YBEOOMJSIETCS O XOI€ pPAacCMOTPEHHs] M TOTOBHOCTH pe3yJbTaTa
npeaocTaBneHuss MyHHIIUNANBHOH yenyry uepe3 JInunblil kabunet Ha PIITY.

17.2. 3asBUTENHP MOXET CaMOCTOATENHHO MONYYHTh MHPOPMAUUIO O TOTOBHOCTH pe3yibTara
npezocTaBieHuss MyHUIMNANIBHOR yCIyTH I0CPEACTBOM:

a) ceppuca PIII'Y «Y3Hath ctaryc 3anpocay;

0) no OecraTHOMY eTUHOMY HOMepY TesedoHa DNeKTpoHHOH mpueMHol MockoBckoit obiactu
8 (800) 550-50-30.

17.3. CrtocoObl nonydyeHus pe3ynbrata MyHHIUNAIbHON YCIYTH:

17.3.1. B dpopme r1eKTpoHHOr0 0KyMeHTa B JIuuHbIil kabuHet Ha PIII'Y.

Pesynprar mpenocraBieHuss MyHHUIMNATbHOM YCIYIM HE3aBHUCHMO OT IPHHATOIO PpEUICHHS
HampaBisercs 3asButemio B Jluumeii kabuner Ha PIIIY B QopMe 31IeKTPOHHOrO [JOKyMEHTa,
HOIMKMCAHHOTO YCWICHHOH KBatnpuiupoBaHHod Ol  yMOIHOMOYEHHOrO JTOKHOCTHOTO JIMIA
MyHHIHDAIBHOTO apXuBa, 3a HCKIIOUEHHEM Clydyas, YKa3aHHOIO B IIyHKTe 6.2 HacTOALIEro
AJIMUHUCTPATHBHOTO PETTIaMEHTa.

JlononmHuTENnsHO 3agBUTEMIO 00ecIieueHa BO3MOXKHOCTh NOJIYYEHHS pE3yJIbTaTa IPeJOCTaBICHUS
MyHUIMNATBHON YCIIyTH, 32 HCKIIOUYEHHEM CiIydas, yKa3aHHOro B IyHKTe 6.2 AJMUHHMCTPATUBHOIO
pernamenTa, B modoom M®L] MockoBckoii 0b61acT B popMe SK3eMIUIIpa dIEKTPOHHOIO JOKYMEHTA Ha
oymaxkuoM Hocutene. B stom ciydae cnenuamiucroM MOIL] pacneyarsiBaercs u3 Moayns EMC OV,
ycTaHoBlIeHHOro B MO sx3eMIuIsip 371eKTPOHHOTO JOKYMEHTA Ha OYMaXXHOM HOCHTEJIE, IO CAHHbIH
yculeHHO#H kBanuunupoBaHHOH OIII yHnonHOMOYEHHOro JOJDKHOCTHOTO uua MyHHIMIATBHOTO
apxuBa, 3aBepseTcs NOAMUCHIO YIIOIHOMOYeHHOro padotHuka M®I] u nevarsio MOI];

17.3.2. B MyHununajLHOM apXuBe Ha 0yMaKHOM HOCHTeJIe.

Pesynprar mnpepoctaBieHus MyHHIMNAIBHOH YCIyrM 0O 3ampocaM O IPeJOoCTaBICHUH
CBEelIeHUH 00 YCBIHOBJIICHUH (YZOYEPEHHMM) BbIIAeTCAd 3asABHTENIO TOJBKO HAa OyMa)KHOM HOCHTEJE B
MynnuunansHom apxuse. [Ipu 3ToM IIpoBOIUTCA CBEpKa JNOKYMEHTOB, YKa3aHHBIX B mojpaszene 10
HACTOSIIEr0o AJMHUHUCTPATUBHOTO perjlaMeHTa.

17.4. Belnaya (HampaBieHHE) pe3yJbTaTa IpPeoCTaBlIeHHs MYyHHUMMATBHOW YCIYTH B WHBIX
dopmax, mpemayCMOTPEHHBIX 3aKOHOIATENBCTBOM Poccuiickoit ®eneparuu, no Beibopy 3asBurerns,
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OCYHICCTB/ICTCA B IIODALKE, IIPEAYCMOTPEHHOM OPraHU3allUOHHO — PACHOPSIAUTCIIEHBEIM JTOKYMEHTOM
MYHI/IHI/IHEUIBHOI‘O apxHuBa.

18. MakcuMaJIbHBIH CPOK 0KMIAHHSA B 0Yepeau

18.1. MakcuMapHBIH CPOK OXKMIAHUS B OYEPEM IIPH JIHYHOM HOAaYe 3aIpoca U MPH MTOIYUYEHUH
pesysbTara [peaocTaBincHud MyHUIMNaIbHOM YCIyTH He JOJDKEH npeBbimats 11,5 MuHyT.

19. TpeGoBaHHs K NOMELIEHHAM, B KOTOPbLIX NIpeaocTaBasercs MyHUIIMNAJIbHAA YCIyra, K 3aJ1y
0KH/IAHHS, MeCTaM [JIfl 3a110/IHEHHA 3aIIPOCOB 0 NpeJocTaBIeHUH MyHHIIMNIANLHOM YCIIyru,
HHGOPMaLIHOHHBIM CTEHJAM ¢ 00pa3naMH HX 3aN0JIHEHHS H IepeYHeM JOKYMEHTOB,
He00X0IHMBIX ISl IpegocTaB/ieHnss MyHHIIUNIAIbHOH YCJIyTrd, B TOM YHCJI€ K 00ecreYeHHI0
AOCTYIHOCTH YKA3aHHBIX 00beKTOB /Jisi HHBAJIH/I0B, MAJIOMOOMJILHBIX TPy HACEJI€HHS

19.1. Mynununaneneiii apxuB, M®L] npu npenocraBieHMH MyHUIMIATEHOW YCIYTH CO3JaET
YCIOBUS HHBAIMJAAM M JAPYTHM MaJIOMOOHJIBHBIM TIpYIIIaM HAacCelIeHHs IS OecnpensiTCTBEHHOTO
JocTyna K TIIOMEIIEHHsM, B KOTOpPBIX IHpeAocCTaBiseTcs MyHUIMNanbHas  ycuyra, W
OeCHpensTCTBEHHOTr0 HX IEPEABIKEHUS B YKa3aHHBIX IOMEIICHHUAX B COOTBETCTBHH C 3aKOHOM
Mockogckoit obmactu ot 22.10.2009 Ne 121/2009-03 «O6 obecnieyennn GecipenaTCTBEHHOTO JOCTYIa
HHBAJIUAOB U JPYTHX MaJOMOOUIBHBIX TPYNI HaceleHUs K OOBeKTaM COIMAIbHOMW, TPaHCTIOPTHOH U
HH)XeHEpHOU UHPPacTpyKTYp B MOCKOBCKOH 00J1aCTHY.

19.2. Tlpenocrapnenne MyHHIMNAIBHON YCIYTH OCYIIECTBIISIETCS B CHEI[UATBHO BBIAEJICHHBIX
JUISL 9TOH 11eIM MOMEIEHMAX, KOTOPBIE pacnojaraioTcs, 10 BO3MOXKHOCTH, Ha HIDKHUX 3TaXax 3JaHud |
HMEIOT OTAEJBHBIA BXO/L.

19.3. IloMenieHMs, B KOTOPBIX OCYIIECTBIISETCS IpeaocTaBicHHe MyHHIMIANBEHOH YCIyTH,
JOJDKHBI 00ecrieYnBaTh CBOOOIHBIN JOCTYI K HUM M K MPEJOCTaBIsSEMbIM B HUX yCJyraM WHBAJIUIAM U
JIpYyTHM MaJIOMOOHJIBHBIM IPYIIIIaM HaceJeHHs, YAOBIETBOPATh UX MOTPEOHOCTH B GeCIpenITCTBEHHOM
CaMOCTOSTEIFHOM TEPEIBMXKEHUH 1O TEPPUTOPHH, HA KOTOPOH pACHOJIOKEHBl IOMELEHUS
MyHHIMNIATEHOTO apXKBa, BXOJa B Takue OOBEKTHI M BBIXOAA M3 HHUX, [IOCAAKUA B TPAHCIOPTHOE
CPEACTBO W BBICAJAKM H3 HEro, B TOM YHCJIE C HCIONb30BAHUEM KpECNa-KOJCKH, a TaKxke
COOTBETCTBOBATH HOPMaM H TpaBUJIaM, YCTAHOBJICHHBIM 3aKOHOJIATeNbCTBOM Poccuiickoit denepannu
U 3aKOHOIaTeNECTBOM MockoBcKkoit obnacTu.

19.4. 31anus, B KOTOPBIX OCYIIECTBISIECTCS NMpenocTaBieHne MyHUIMNANBHOM YCIIYTH, TOJKHBI
OBITH OCHAIIEHBI CIEIYIOIUMH CIIEIUATLHBIMU IPUCIIOCOOIEHUSIMHI U 000PYAOBaHUEM:!

19.4.1. CuenpansHpIMH YKa3aTeISIMH OKOJIO CTPOSIIHXCA U PEMOHTHPYEMBIX O00HEKTOB;

19.4.2. 3ByKoBO¥ cUrHaNM3auuet y cBETogpopos;

19.4.3. Tenedponamu-aBTOMaTaMu MJIM UHBIMU CPEACTBAMU CBSI3H, JOCTYIHBIMH IS HHBAJIHUIOB;

19.4.4. CaHUTapHO-TUTHEHUYECKIMHU TOMEIICHUSIMH;

19.4.5. [lanrycamMu ¥ TOpYYHSIMH Y JIECTHHII ITPH BXOJAX B 3[aHUE;

19.4.6. TlangycamMu TpH BXOJaxX B 3[aHUs, MaHJIycaMd WJIM MNOJBEMHBIMU NaHIyCaMH HIIH
IOABCMHBIMHU yCTpOﬁCTBaMPI Yy JICCTHHII HA JII/I(bTOBBIX IJIomankKax,

19.4.7. CpenctBamu nyOnupoBaHUs HEOOXOAMMOW Ui WHBAIMAOB 3BYKOBOW M 3pUTENBHOMN
uH(OpMaIlHK, a TakXKe HaAMHUcel, 3HAKOB U MHOH TEKCTOBOHW M rpaduyeckoi MH(pOpMaIiu 3HaKaMH,
BBIITOJHEHHBIMH pellbe()HO-TOUEHHBIM HIpu¢TOM bpaiins.

19.5. Ha kaxnoif crosHke (OCTaHOBKE) TPAHCIIOPTHBIX CPEACTB MECT OTHABIXA BBIACISAECTCS HE
meree 10 (JlecaTH) mpouUeHTOB MecT (HO HE MEHEEe OIHOro Mecra) A OeclniIaTHOH MapKOBKH
TPAHCIIOPTHBIX CPEACTB, yNnpaBiseMblx uHBamuaaMu I, II rpynmn, a taxxe nnBanuaamu III rpynmnsr B
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TIOpAZIKE, YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit ®depepamyu, U TPaHCIOPTHBIX CPENCTB,
IIEpEeBO3SIIUX TaKUX MHBAUIOB U (HJIH) AeTeH-HHBAIUIOB.

19.6. IloMelenus, B KOTOPBIX OCYLIECTBILIETCS MNpeNOCTaBIeHHe MYHHIMIAILHOW YCIYTH,
JIOJDKHBI ~ COOTBETCTBOBATh  TPeOOBaHMSM, YCTAaHOBJIGHHBIM IOCTaHOBJIeHHeM IIpaBHUTENLCTBA
Poccuiickoit ®enepanmn ot 22.12.2012 Ne 1376 «O6 yrtBepxnenuu [lpaBui opranusanuu
JAEATENPHOCTH ~ MHOTOQYHKIMOHANBHBIX  LIEHTPOB  MPENOCTaBIICHHS  TOCYJApCTBEHHBIX U
MYHHIUTIATBHBIX YCIIYT).

19.7. KonuvecTBo MECT OXHAAHUSA OINpeleiseTcs HCXoas u3 (aKTHYECKOW Harpy3kd H
BO3MOXHOCTEH JJI MX pPa3sMEIICHHS B 3/TaHHH.

19.8. Mecrta 0>xMaHus AOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSM IS 3asgBHTENCH U
ONITUMATIFHBIM YCJIOBUSAM pabOThl JOJDKHOCTHBIX JIMI, PAOOTHHKOB.

19.9. B noMeredusx, B KOTOPBIX OCYIIECTBIISAECTCS MpPeJOCTaBiIeHHe MYHHUIIMNAILHOM YCIIyTH,
CO3/1aHbl YCNIOBHS ISl OOCIY>XKMBaHHWS HHBAJIUAOB (BKJIIOYAs WHBATHJOB, HCIOJB3YIOHIMX Kpecia-
KOJISICKH U c00aK-IIPOBOTHUKOB):

19.9.1. becnpensaTcTBeHHBIH AOCTYyN K NoMmemeHusM MyHununaipHOro apxusa, M®L], rme
npeaocTapsieTcss MyHAIUNIAIBHAS YCITYTA.

19.9.2. Bo0O3MOXHOCTHP CaMOCTOSTEIBHOTO HJIM C IOMOIIBIO  JOKHOCTHBIX  JIMII
MyusununansHoro apxusa, paboTHukoB MOIl, nepeaBukeHUs MO TEPPUTOPHUH, HA KOTOpOH
PacIOIOKEHBI IIOMEICHHUSI.

19.9.3. Bo3MOXHOCTB IIOCaJKK B TPAHCIIOPTHOE CPEJCTBO M BBICAIKU M3 HETO Iepell BXOJOM B
NOMEIIEHHS,, B TOM YHCJIE C HCIOJIb30BAHUEM KPECNA-KOJSACKH U MPH HEOOXOTUMOCTH C MOMOIIBIO
JIOJDKHOCTHBIX JiMIT MYHUIIMIIANIBHOTO apXuBa, paboTHHKOB MOII.

19.9.4. Ocnamenune crnenuanbHbIM 00OpyIOBaHMEM M yAoOCTBa M KoM¢opTa HWHBAIHIOB
MIOMEIIEHHS JJIs BOZMOXKHOTO KPAaTKOBPEMEHHOTO OT/AbIXa B CHJITYEM ITOJIOKEHUHU MPH HaXOXJEHUU B
HOMEIIEHUHU.

19.9.5. ConpoBoxieHHe MHBAIUAOB, HMEIOLIMX CTOHKHE paccTpoHcTBa (QYHKIIMM 3pEHHS U
CaMOCTOSTEIFHOTO TIEpeABI)KEHNUS, U OKa3aHHe UM ITIOMOIIY B HOMEIICHUSIX.

20. IToxa3zaTeu JOCTYNHOCTH H KavyecTBa MyHHIIMNAJLHON yCIyru

20.1. OneHka MOCTYIIHOCTH M KauecTBa IpeJOCTaBIeHHUs MyHHIMIAIBHOH YCIYrH AOJDKHA
OCYIIECTBIIATHCS MO CJIECIYIOIIUM MOKa3aTesIM:

20.1.1. Crenens WHGOPMHUPOBAHHOCTH TpaXKIaH O MOpsIKE NpeAocTaBieHHss MyHUIUIATbHON
yenyri (mocTymHocTh WH(popManuun o MyHHIMNAIBHON yciyre, BO3MOXHOCTh BbIOOpa crocofa
NONy4YeHus: HHpOopMaLun);

20.1.2. Bo3moxrocTh BeIOOpa 3asButeneM GopmM mpenocraBieHus MyHUIIMNAIBHOH yCIyTH, B
TOM 4YHCIIE B 2JIeKTpOHHOH ¢opme mocpeactsom PIITY;

20.1.3. Bo3mokHOCTh OOpalueHHs 3a monydyeHHeM MyHHIMNaIbHOH yCIIyTH B 3NEKTPOHHOH
dopme nocpenctsom PIITY;

20.1.4. OGecneyenue OecrutarHoro goctyna k PIII'Y nns momaum 3ampocoB, OOKYMEHTOB,
uHpopMalny, HeoOXOIUMBIX I NOJTy4eHHss MYHHIMNATBHOMN YCIIyTH B JIEKTPOHHOH GopMe, a Takxke
HOJlydYeHHEe pe3yJbTaTOB IMpPeNOCTaBICHUS MyHHIMNAIBHOH ycinyru B ¢GopMe 3SK3eMIUiipa
3JIEKTPOHHOTO JIOKyMEHTa Ha OyMaxkHoM HocuTene B Jmobom MOILl B mnpenmenax TeppuTOpHH
MockoBckoit 00n1acTH 1o BbIOOPY 3asBUTENS HE3aBUCHMO OT €r0 MECTa J>KHUTENbCTBA MM MECTa
npebpiBaHus (IS (QU3UYECKHUX JIMI[, BKIIOYAs HHIUBUIYaJIbHBIX MpeNNpHHUMATeNei) n1ubo mecrta
HaXOXICHHUS (U1 IOPUAMYECKUX JIHIT);
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20.1.5. ToctynsocTs obpaineHHs 3a HpefocTaBieHneM MyHUIMOANLHON YCIYTH, B TOM YHCIe
JUL HHBAJIMAOB U JPYTUX MAJIOMOOHIBHBIX IPYIII HACEICHHS;

20.1.6. Cob6moneHAA yCTaHOBICHHOIO BPEMEHH OXXHIAHHS B OYEpeNH IPU Iojade 3ampoca U
IIPY [TOJIyYE€HHH Pe3yNbTaTa IpeocTaBiIeHuss MyHHIHOIATBHOR yCIyry;

20.1.7. CobmoneHue cpoKoB NPENOCTaBIeHAS MyHHUIUIIAIBHON YCIYTH U CPOKOB BBIIOIHEHHS
aJIMHHHCTPATUBHBIX MIPOLIEAYD [IPU IPEAOCTaBICHHA MyHUIIMIIATIBHON yCIyTH;

20.1.8. OrcyrcrBe 00OOCHOBaHHBIX Xalno® €O CTOpOHBI 3asgBHTENed [0 pe3yabTaTaM
npeAocTaBleHUss MyHALMIIAIBHOR YCITyTH;

20.1.9. IlpenocrapneHne BO3MOXKHOCTH IIOJMy4eHHS HH(OpMAIMH O XOAe IpeAOCTaBICHMS
MyHnuiunanbHOR ycIyT, B TOM YUCJIe C HCnoib3oBanueM PIITY;

20.1.10. KonmuuecTBO B3auMoaeHcTBHA 3asBUTENS ¢ AOJDKHOCTHBIMM JTHIaMHd MyHHIIMIANEHOTO
apxuBa IIpY IpeJOCTaBleHUd MyHHIIMIIATIBHON YCITYTH U UX TPOHODKUTEIBHOCTD.

20.2. B mensax mpeaoctaBiieHus MyHHIMIIATBHON yCIIyTH, KOHCYJIBTAlUM 1 HHDOPMUPOBAHHS O
XOle IMpeAOCTaBICHUst MyHHUIMIANBHOH YCIOYI'H OCYIIECTBIACTCS MNpHEM 3asBHTENEH 10
NpeBapUTEIbHON 3alucy. 3alUCh Ha IPHUEM IPOBOAMUTCA MPH JIMYHOM OOpalleHHH 3asBUTEISA HIH C
HCIIONB30BaHUEM CPEICTB TeledOHHOH CBs3M, a TakxkKe yepe3 ceTh VIHTepHET, B TOM 4YHCIE Yepe3
odpunHansHBIN caliT MyHUIIMIIATBHOTO apXUBa.

20.3. Ilpenocrarnenne MyHUIMIANBHON YCIYTM OCYHIECTBISIETCS B JJIEKTPOHHOM (Gopme 6e3
B3aUMOJEHCTBUA 3asBUTEN C AODKHOCTHBIMH NHIAMM MYHHIIMNIATBHOIO apXHBa, 32 HCKIIOYEHHEM
cily4asi, yKa3aHHOIO B IIYHKTE 6.2 HacTOsImero AJMUHUCTPATABHOTO PEeTIaMeHTa.

21. TpeGoBaHus K OpraHu3anuu npeaocrapieHnsa MyHHIHIAJILHON YCIyrH B 3JIeKTPOHHOM
dhopme

21.1. B nmensx npenocTtaBieHUs MyHUIMOANBHOM YCIyrH B 3JeKTpPOHHOH ¢dopMe ¢
ucnonp3oBanueM PIII'Y  3agButenem 3amonHsercs 3JekTpoHHas ¢opMa 3ampoca B KapTOUKe
Mynununanssoit yenyru Ha PIII'Y ¢ mpunoxxeHueM 35MeKTpOHHBIX 00pa3oB JAOKYMEHTOB U (HIIH)
yKa3aHMEM CBEJIEHHH W3 JOKYMEHTOB, HEOOXOAUMBIX Ul IIpeJocTaBieHuss MyHUITUTIAIBHOH YCIyrH U
yKa3aHHBIX B nojpaszesne 10 HacTosinero AAMUHUCTPATUBHOTO PErJIAMEHTA.

21.2. Ilpu npenocraBneHH MyHUIMNIAIBHOR YCIIYTH B 3JIEKTPOHHOM GopMe OCyIIEeCTBIAIOTCS:

21.2.1. IlpemocraBneHME B NOpPAJAKE, YCTAHOBJIEHHOM HACTOSIIUM AJMHHUCTPATHBHBIM
periamMeHToM, HHGOpManMK 3asBUTENSIM M obecledeHHe [ocTyna 3asBUTENEed K CBEJIECHHSM O
MyHunmnansHoOM ycuyre;

21.2.2. Tlogaya 3ampoca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS TIPENOCTaBICHHS
MyHununansHOR yeiayrd, B MyHUUIMNAIbHBIA apxXuB C ucrionb3oBanueM PIITY;

21.2.3. Tlocrynnenue 3ampoca U JOKYMEHTOB, HEOOXOMUMBIX JJs MPEeIOCTaBJICHHS
MyHununanbHo# yciyru, B uaterpupoBansslii ¢ PIITY Moayns EUC OV

21.2.4. ObpaboTka U perucTpanus 3anpoca U JOKYMEHTOB, HEOOXOAUMBIX JJIsi IPEAOCTABICHUS
Mynununansao#t yenyru, B Moayne EUC OV

21.2.5. Tlonyuenue 3asBUTENEM YBEAOMJIEHHH O XOJ€ NpPENOCTaBIeHHMH MyHHIUNANIbHON
ycayru B JInunsni kabunet Ha PIIT'Y;

21.2.6. BzaumonelicrBue MyHHUMNAJBHOIO apXWBa H HMHBIX OPraHOB, IPEIOCTABIISIOMINX
TOCYapCTBEHHBIE W MYHHIMNAJIBHBIE YCIYTH, YYacTBYIOIMUX B IIPEIOCTaBJICHUM MYHHUIMITAIBLHOMH
YCIYTH M YKa3aHHbIX B mojpaszznenax S5 U 11 Hactosmero AJIMHAHHCTPAaTHBHOTO pETJIAMEHTA,
[OCPEICTBOM CUCTEMEI 3JIEKTPOHHOTO MEKBEJJOMCTBEHHOT0 HH(POPMALIMOHHOTO B3aUMOICHCTBUS;
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21.2.7. Bo3MOXHOCTh OILIAThl FOCYJapCTBEHHOW NOLUIMHBI, MHOM IUIATHI 3@ MpPENOCTABICHHUS
MyHununanpHOM yCIyri MOCpeaCTBOM 3JIEKTPOHHBIX cepBHCOB Ha PIITY;

21.2.8. Ilony4yenne 3asBuUTENEM CBEICHHH O XOAe NpeROCTaBieHUS MyHHUMITAIBHONH YCIyTH
HIOCPEICTBOM MH(OPMAIIMOHHOTO CepBHca « Y3HATh cTaTyc 3ampocay;

21.2.9. Ilomyuenne 3asBuTENEM pe3yibTaTa MHpPeJOCTABICHHS MYyHUUMOATLHONH YCIYyIH B
JInunenii kabuner Ha PIIIY B QopMme 3JeKTPOHHOTO MOKyMeHTa, MOMIMCAHHOIO YCHJIEHHOM
xBanuuupoanHoi Ol yHOIHOMOYEHHOTO MOMKHOCTHOrO JMila MyHHIMNANLHOIO apXuBa, 3a
HCKIIIOYEHHEM Clydas, YKa3aHHOTO B IIyHKTE 6.2 HaCTOSLIEro AJIMUHHCTPATUBHOTO PETJIAMEHTA;

21.2.10. Hampasnenue >xanobbl Ha pelieHHs, IeHUcTBus (Oe3nelcTBUsA) MyHHIMIAILHOTO
apXuBa, JO/DKHOCTHBIX JHMI MyHHMIMIAIBHOTO apXHBa, B IOpSAAKE, YCTAHOBIEHHOM B pasieine V
HacTOSIIET0 AIMUHHUCTPATHBHOTO perjlaMeHTa.

21.3. Tpebopannsa k ¢opMmaraM 3alpOCOB M HHBIX JOKYMEHTOB, HpEACTABIAEMBIX B (opme
3JIEKTPOHHBIX JTOKYMEHTOB, HEOOXOAMMBIX IS [IPEAOCTABICHHS TOCYIapCTBEHHBIX H MYHHIIMIAIbLHEX
YCIyr Ha TEPPHUTOpHUM MOCKOBCKOH 005acTH, YyTBEpXKACHBI IIOCTAHOBJICHHEM IIpaBHTENBCTBA
Mockosckoit obactu ot 31.10.2018 Ne 792/37 «O6 yTBepxaeHun TpeOoBaHHit K hopMaTaM 3asBICHHI
U HMHBIX JOKYMEHTOB, IPEACTABISAEMBIX B (popMe JNEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX I
IPEAOCTABIEHHS FOCYJ@PCTBEHHBIX U MYHHIIUTIIAIBHBIX YCIYT Ha TEPPHTOPHH MOCKOBCKOM 001acTH»:

21.3.1. DnexTpoHHBIE TOKYMEHTHI IIPEICTABIISIOTCA B CISAYIONMX (hopMaTax:

a) xml — U1 GopMaH30BaHHBIX TOKYMEHTOB,;

6) doc, docx, odt — s TOKYMEHTOB C TEKCTOBBIM COJEPXKaHHEM, HE BKIIOYAIOIMM (HOPMYIIBI
(3a HCKITIOYEHHEM OKYMEHTOB, YKa3aHHBIX B IOAITYHKTE «BY» HACTOSIIErO [IyHKTA),

B) xls, xlsx, ods - 17151 JOKYMEHTOB, COAEPKAIIUX PACUETHI;

r) pdf, jpg, jpeg — U1 JOKYMEHTOB C TEKCTOBBIM COJAEPXKAHHEM, B TOM YHCJIE BKIIOYAIOIIMX
dopmyitel 1 (MaK) rpadudeckue H300paxkeHus (3a HCKIIOYEHHEM JOKYMEHTOB, YKA3aHHBIX B MOANYHKTE
«B)» HACTOALIEI0 IIYHKT4), a TAK)KE JOKYMEHTOB C IpadUueCKHM COJEPKAHHUEM;

21.3.2. Jlomyckaercs (OpMHPOBaHHE JJIEKTPOHHOTO HOKYMEHTA IyTeM CKaHUPOBAHHMS
HETNOCPECTBEHHO C OpHIMHaJA JOKyMEHTa (HCIIOJIb30BaHUE KOIHHM He JOMyCKaeTcs), KOTOpOe
OCYIIECTBIIETCS C COXPAaHEHHMEM OpHEHTAllMM OpUTHHala JoKyMeHTa B paspemieHun 300-500 dpi
(mMacmuTab 1:1) ¢ Hcnonbp30BaHUEM CIIEAYIONIUX PEKUMOB:

a) «4epHO-Oenblii» (NpH OTCYTCTBUH B JOKYMEHTE TrpadHuyecKHX H300paxeHHi Hu (HiIH)
IIBETHOTO TEKCTA);

6) «OTTeHKHU ceporo» (IpU HATUYUHU B JOKYMEHTe IpadUyecKuX H300pakeHHi, OTIHYHBIX OT
I[BETHOTO IrpayuuecKoro u300paxxeHus);

B) LBETHOM» WM «pEeXHUM IOJHOHM IBeTOmepenayn» (MIpH HAIMYHH B JIOKYMEHTE LBETHBIX
rpadpuueckix n300pakeHu# TU60 IIBETHOTO TEKCTA);

I) COXpaHEHMEM BCEX AayTEHTHYHBIX IPH3HAKOB MOMJIHNHHOCTH, a HMEHHO: rpadu4ecKoi
HOJTIKCH JIUIA, TIeYaTH, YIIIOBOTO ITaMIia OJ1aHkKa,

Q) KOJMYeCTBO (DaiiIoB MOKHO COOTBETCTBOBATh KOJHYECTBY MOKYMEHTOB, KAXKIBIA H3
KOTOPBIX COJAECPXKUT TEKCTOBYIO U (WiIH) rpadMuecKyio HHOPMAIIHIO;

21.3.3. DneKTpoHHBIE JOKYMEHTHI NOJDKHBI 00ecrieYnBaTh:

a) BO3MOXKHOCTb HACHTU(QHUIMPOBATh JOKYMEHT M KOJIMYECTBO JIUCTOB B IOKYMEHTE;

6) BO3MOXXHOCTb IOHCKA 10 TEKCTOBOMY COICPKAHUIO TOKYMEHTA U BO3MOXHOCTE KOITHPOBAHUS
TEKCTa (33 MCKIIFOYECHHEM CITy4aeB, KOTAA TEKCT SIBIIAETCS YacThiO TpaduuecKoro H300paxeHus);

B) COJIEP>KaTh OIJIABJICHHE, COOTBETCTBYIOIIEE CMBICITY H COACPIKAHHUIO JOKYMEHTA;
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r) A1 JOKYMEHTOB, COJEpXKAlMX CTPYKTYpUpOBAaHHBIE IO YacTsAM, IJIaBaM, pasaeiaM
(mompasznenaM) OaHHBIE M 3aKJIafKd, oOecleyMBalOI(He IEepPexXOAbl IO OMNIABICHWI0O U (WIH) K
CoJIepIKallluMcs B TEKCTE PUCYHKAaM H TabHIaM;

21.3.4. JlokyMeHTBI, mNoOJIeXalqie IpeacTaBieHuro B ¢opmarax xlIs, xIsx wmmm  ods,
(bOopMHPYIOTCS B BIJIE OTAEIBHOTO 3JIEKTPOHHOTO JOKYMEHTA;

21.3.5. MakcHMabHO JOIYCTHMBIH pa3Mep NPUKPEIIEHHOrO MakKeTa JOKYMEHTOB HeE JOJDKEH
npesbimats 10 I'.

22. TpeboBaHus K OPraHU3alMH NMpeaocTaBjJeHus MyHHIMIAIBLHO#MH yeaxyru B MOI]

22.1. Ilpenocrasnenne 6GecmnarHoro nocryna k PIIIY mis mojauu 3ampocoB, MTOKYMEHTOB,
nHGOpManUH, HeOOXOMUMBIX AJI NMOMy4YeHHs MyHUIINIIATBHON YCIIYTH B 3IEKTPOHHOM (opMe, a TaKKe
NOJyYEHHE pe3yiIbTaTOB HpPEAOCTaBICHUS MyHHIMNAIBHOH yoryrn B ¢GopMe  SK3eMIUIpa
3JICKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHTeNe ocyllecTBisercs B yiobom MOI] B mpemenax
TeppUTOpUH MOCKOBCKOH 06J1aCTH 10 BBIOOpPY 3asBUTENS HE3aBHCHMO OT €r0 MECTa YKHTEIbCTBA HIIH
Mecta npeOblBaHHMsa (A1 (GU3NMYECKHX JIHI, BKIOYAs WHIUBHUAYAIbHBIX NpeaNpHHUMATENEH) aub0
MeCTa HaXOXJACHUS (JUIsi OPUANYECKHX JIUIL).

22.2. Opranmsaiusg npenocraBneHus MyHuimunaisHo#t ycnyru B M®I] ocymecTisieTcss B
COOTBETCTBHH C COTTALIEHHEM O B3aUMOJCHCTBHH MEXAy YUpeKaAeHHeM U MyHHIMITATbHBIM apXHBOM:

22.2.1. becnnarusil nocryn 3assureneil k PIII'Y qng ofecneueHuss BOBMOXXHOCTH IIOJTyYEHHS
MyHHULIMNIATBHOMR YCITYTH B 3JIEKTPOHHOHN opme;

22.2.2. Beigaya 3adBUTENIO pe3yibTaTa NMpeAoCcTaBlIeHHs MyHHIUDATBEHOH ycioyru B (opme
3JIEKTPOHHOI'O 3K3eMIULApa Ha OyMaXHOM HOCHTEIIE, 3a MCKIIOYEHHEM CIIydas, YKa3aHHOTO B ITYHKTE
6.2 HacToOsIIIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;

22.2.3. UndopmupoBanue 3asBUTENEH O MOPSAKE NPeNOCTaBICHHA MYHUIMIAIBHON YCIYTH B
M®I], no uHpIM BompocaM, CBSI3aHHBIM C IIpeocTaBleHHeM MyHUUHIIAILHOH YCIIYTH;

22.2.4. Beigauy 3asBHUTENIO pe3ylibTaTa NpefocTaBlIeHHs MYHUIUNANBHONH YCIyrdH B BHIC
pacreyaTaHHOro Ha OyMa)KHOM HOCHTEJIE 9K3EMILISIPa MIEKTPOHHOTO JOKYMEHTa,;

22.2.5. Wnple ¢yHKIUHM, YCTAaHOBJICHHBIE HOPMAaTHBHBIMH MPAaBOBBIMH aKTaMH Poccuiickoi
®enepanyu 1 MockoBckoit 061acTH, COMIANICHUSIMH O B3aUMOJECHCTBHUH.

22.3. HMudopmupoBaHMEe U KOHCYJIbTHPOBAaHHUE 3asBUTENCH O TOPSAKE IPEAOCTABICHHUS

MyHununanbHOH ycioyrd, a Takke IO HHBIM BONpOCaM, CBS3aHHBIM C IPEAOCTaBJICHUEM
Mynununanssoit yciayra, B MOL] ocyecTBistoTcs 6ecIiarHo.

22.4. Tlepeuens M®IL] MockoBckoii 001acT pa3mellieH Ha caiiTe YUpexaeHus.

22.5. B M®I] wuckmoyaercs B3aUMOACHCTBHE 3asBUTCIA C JOJDKHOCTHBIMHM  JIMIIAMH
MyHuunanisHOro apxusa.

[Ipu BBLIAYE pe3ynpTaTa nNpenpoctasieHus Myaununanbaoi ycinyra B MOI pabotankam M®I]
3ampeniaercss TpeboBaTE OT 3asBUTENS IIPEJOCTaBIECHHUS TOKYMEHTOB, HH(GOPMAIIUU ¥ OCYIICCTBIICHUS
JIEHCTBUH, IpelyCMOTpeHHBIX NYHKTOM 10.5 HacTosuiero AIMUHUCTPAaTUBHOTO peryIaMeHTa.

22.6. Ilpu mpenocraBneHud MYyHHIUIAIBHOH YCIYTM B COOTBETCTBHH C COILJIAIIEHHEM O
B3auMozaekcTBuu pabotHukn M®L] o6s3anst:

22.6.1. IlpemocTaBnsTh HAa OCHOBAaHMHM 3allpOCOB W OOpAIleHW OpPraHOB TOCYIapCTBEHHOH
BaactH Poccuiickoii Pepepanuu, opraHoB TIoCyAapcTBeHHOH BiacTH cyOwBekToB Poccuiickoit
®enepaliuy, OpraHoB MECTHOTO CaMOYIIpaBJiIeHUs], PU3NYECKAX H IOPHAMYECKHX JIHIl HEOOXOJHMBIE
CBEJCHMA 110 BOIIpOCaM, OTHOCSIIIMMCS K NOPSIAKY npeaocTtaBieHus MyHununansHol ycnyru B MOL;
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22.6.2. ObecneynBath 3aUTY UHPOPMALHH, TOCTYN K KOTOPOW OrpaHHuYeH B COOTBETCTBHH C
3aKoHOAaTeNnbCcTBOM Poccuiickoit denepanun, a Taxke coOMOAaTh pexkuM 00pabOTKH M HCIIOIH30BAHHS
HEPCOHABHBIX JIaHHBIX;

22.6.3. Ilpu Belmaue JOKYMEHTOB YCTAHABIMBATh JIMYHOCTH 3asgBUTENS Ha OCHOBAaHHH
JOKYMEHTa, YAOCTOBEPSIOIINX JIUYHOCTD 3asiBUTENS B COOTBETCTBHH C 3aKOHOJIATENILCTBOM PoccHiickoi
®enepanuy, a TaKXe MPOBEPSITH COOTBETCTBHE KONMUH NMPEACTABIAEMBIX JOKYMEHTOB (33 HCKIIIOYEHHEM
HOTapHAJILHO 3aBEPEHHBIX ) UX OPUTHHAIAM;

22.6.4. CoOnronars TpebOBaHUS COTNIAIEHUH O B3aUMOJEHCTBHH.

22.7. M®Ll, ero paOOTHHKM HECYT OTBETCTBCHHOCTh, YCTAHOBJIEHHYK) 3aKOHOJATEILCTBOM
Poccuiickoif denepanuu 3a coOnofeHue NpaB CyOBEKTOB MEPCOHANBHBIX JAaHHBIX, 3a COOJIIOAECHHE
3akoHojarenscTBa Poccmiickoit  ®epepanuy, ycTaHABIMBAIOMETO OCOOEHHOCTH OOpaleHHus ¢
UH(pOpMaIHe, JOCTYI K KOTOPOit orpaHnyeH (eaepalbHbIM 3aKOHOM.

22.8. Bpen, UpHYMHEHHBIH (QH3MYECKMM WIH [OpHAMYECKHUM JIHIaM B  pe3yJIbTaTe
HEHAJUIeXAllero HUCIoiHeHus JHubo HewcnonHeHus MOIL[ u  ero paboTHHKaMH mOpsiaKa
IIpeA0OCTaBIeHAS MyHUIUNATBHOH YCIYTM, YCTaHOBJIEHHOTO AJMHHHCTPATHBHBIM PErIAMEHTOM H
UHBIMH HOPMAaTHBHBIMH IIPaBOBbIMH axtamu Poccuiickoit ®denepanmu, HOpMAaTHBHBIMH IIPAaBOBBIMHU
akTaMH MockoBckoii o€nacty, Bo3Mernaercss M®I] B COOTBETCTBHH ¢ 3aKOHOAATENLCTBOM Poccuiickoii
Oenepanum.

22.9. CtanaapT opraHM3anuy AeSTeIbHOCTH MHOTOQYHKITHOHAIBHBIX [[EHTPOB MPEI0CTABICHUS
rocyJJapCTBEHHBIX M MYyHHIMNAIBHBIX yCIyr B MOCKOBCKOH 00JIaCTH YTBEP)KICH paclopsiKeHHEM
MuHuCTEpCTBa rOCYIapCTBEHHOrO YIPaBJICHUs, HHPOPMAIMOHHBIX TEXHOJOTHH U CBA3H MOCKOBCKOM
obnactu ot 21.07.2015 Ne 10-57/PB «O pernoHasbHOM CTaHIapTe OpPraHHM3alMH AEATEIHHOCTH
MHOTOQYHKIMOHAJIBHBIX IIEHTPOB INPENOCTABJICHUS TOCYJAPCTBEHHBIX W MYHHIHMIAIBHBIX YCIYyT B
MockoBcko#t 00macTi».

II1. CocTaB, noc/1¢10BaTEJLHOCTh H CPOKH BBINIOJIHEHHS aIMHHHCTPATHBHBIX MPOLEAYP,
TpeOOBaHNA K MOPAAKY HX BBINOJTHEHHSA

23. CocTas, 0CJICA0BATEIBLHOCTh H CPOKH BbINOJIHEHHA aIMUHHCTPATHBHBIX NMPOLEAYP
(neiicTBHil) npu npeaocraBaeHHd MyHHUIMIIAJIBHOH YCJIYTH

23.1. IlepeueHb aIMUHUCTPATUBHBIX TIPOLIEAYD:

23.1.1. TlpueM u peructpanus 3anpoca u A0KyMEeHTOB;

23.1.2. dopmupoBaHuEe W HalpaBleHHE MEXBEIOMCTBEHHBIX HH(GOPMAIMOHHEIX 3alpoOCOB B
opraHsl (OpraHM3aIlid ), YYaCTBYIOIIKE B NPEJA0CTaBICHHH MYHUIIMIIAIIEHOH yCITyTH;

23.1.3. Onpenenenye BO3MOKHOCTH IIpelocTaBleHus MyHuIMnaisHoH yeiryry;

23.1.4. IlpunsAtue peieHus o npegocrapieHuy (00 0TKaze B Ipe0CTaBlIeHuH ) MyHUIIUTTAIBHOM
ycIIyTd ¥ oopMiieHHE pe3yibTaTa NpeAocTaBieHuss MyHHIIMIAIHOR YCIyTy;

23.1.5. Beigaua pesynpTara npe1ocTaBieHuss MyHUIIUNIAIBHON yCIIyTH 3asBUTEIIO.

23.2. Kaxpnas anMHUHHCTpaTHBHas Ipolelypa COCTOMT W3 aJIMHHUCTPATUBHBIX JEeHCTBUH.
[lepeuens U copepxaHue aAMUHUCTPATUBHBIX JCHCTBUH, COCTABIAIOMIUX KAXAYIO aIMUHUCTPATUBHYIO
npouenypy, npuseneH B Ilpunoxenun 11 x HacTosmeMy AIMUHUCTPATUBHOMY pETJIaMEHTY.

23.3. HcnpaBieHue JONYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTare
npenocTapieHus] MyHUIMNIAIBHON yCIIyTH JJOKYMEHTAX OCYLIECTBIISIETCS B CIEAYIOLIEM ITOPSIKE:

23.3.1. OcHoBaHMeM AJi UCIPaBIEHUS JONYIIEHHBIX OMEeYaToOK U (UJIK) OMUOOK B JOKYMEHTaX,
BBIJAHHBIX 3aSBHTENIO B Pe3yJbTaTe MpeAocTaBlieHUss MyHHUIMNATBHONW yClIyru (fajee — onedaTkd U
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(nm) omunbKM), SBISETCS IMPEJCTAaBICHUE 3asBUTENEM IMOJYYSHHOTO pe3yibTaTa MyHMIMnanbHON
yciayrd B MyHUIIMDIANBHBIN apXUB;

23.3.2. JIoJKHOCTHOE JIHMIO MyHHUMIAIPHOTO apXWBa HPOBOAUT IMPOBEPKY YKa3aHHBIX
oneyarok W (MiM) OmHOOK CBEJACHHH B CpPOK, HE npeBmmanmHﬁ 3 (Tpéx) paboumx mHEeH ¢ AaThI
obpaienuss B MyHUIIUDANBHBIN apXUB;

23.3.3. B cnyuae BBIABIEHUS ONEUATOK M (MJIH) OHIHOOK B JOKYMEHTAX, BBIIAHHBIX B PE3YJIbTATE
npefocTraBieHusd MyBunMnmanbHOR — ycnyrd, J[ooDKHOCTHOe JiHIo MYHHIIMOANBHOTO — apXHBa,
OCYIIECTBJIIET MCIPaBIEHHE W BblJady 3asdBUTENI0 HUCIPABJICHHOTO JOKYMEHTA, SBIISIOIIErOCsS
pe3yNbTAaTOM INIPEeNOCTaBICHUS MyHHUIMIIAIBHON YCIYTH, B CPOK, HE MpeBbINaromuii 3 (Tpéx) paboumnx
nHeH ¢ natel obpameHud B MyHUIIUNIATbHBIH apXUB,;

23.3.4. B ciryyae OTCYTCTBHUS OIEYATOK M (MJIH) OIIMOOK B TOKYMEHTaX, BHIIAHHBIX B PE3YJILTATE
OpefocTaBicHUss MyBHIMIANbHOH — ycnyrd, JIoDKHOCTHOE JHI0  MyHHIMITATBHOTO  apXuBa,
yBEJOMJISIET 3asBUTEN 00 OTCYTCTBHM TaKHUX ONEYATOK U (MJIM) OIMOOK B CPOK, HE MPEBBINAIOIINHN 3
(Tpéx) paboumnx nHeH ¢ 1aThl oOpaleHuss B MyHUIIUTIAILHBIH apXHB.

IV. Ilopaaok u popMbI KOHTPOJISI 32 HCNIOJHEHHEM AIMHHHCTPATHBHOIO PerjiaMeHTa

24. Ilopsaaok ocymecTBJICHHS TeKYIero KOHTPOJIA 3a CO0JII0I€HHEM H HCIOTHEHHEM
OTBETCTBEHHBIMH J0KHOCTHBIMH JJHIIAMH MyHHIIMOIAILHOT0 aPXHBA MOJI0KEHH I
AJIMHHHMCTPATHBHOIO PerjiaMeHTa H HHBIX HOPMATHBHBIX PABOBBHIX AKTOB, YCTAHAB/IMBAIOIIHX
TpeOoBaHHS K NMpeaocTaBaeHHI0 MYHHIMNAJLHON YCIyra, a TAK)Ke NPHHATHEM HMH pelleHHi

24.1. Texymuii KOHTPOJIb 3a COONIOICHUEM U HCIOJTHEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMU
JHOAaMKA  AJMHHHCTpPAllMd TOPOACKOro okpyra BockpeceHck MockoBckoil o00yacTd  MONOXKEHUH
HacTosIero AIMHHHCTPAaTMBHOIO pEIVIaMEHTa M HMHBIX HOPMATHUBHBIX IPaBOBBIX  aKTOB,
yCTaHaBJIUBAIOIMIUX TpeOOBaHMs K MPeIOCTaBICHUI0O MyHUIIMITANBHOR YCIIYTH, a TaKKe MPUHATAS HMH
pelleHUH OCYIIECTBIAETCS B IIOPAIKE, YCTAHOBIEHHOM OpPraHU3allMOHHO — PaclopsIUTENIbHBIM aKTOM
AJMUHHCTpaLMU rOpoAcKoro okpyra Bockpecenck MockoBCKo# 061aCcTH, KOTOPBI BKIIOYAET IMOPSIOK
BBIABICHHMS M YCTpaHEHHs HapylleHUH IpaB 3asBHTeNeH, pacCMOTpEHHUs, MPHHATHUA pelIeHUN u
IOATOTOBKY OTBETOB Ha oOOpameHus 3asBUTeNeH, colepXalluxX >XajJoObl Ha pelleHHs, ACHCTBUS
(be3neiicTBUE) NOMKHOCTHBIX JTUI] MyHUIIMNIALHOTO apXHBa.

24.2. TpeGoBaHusAMH K mOpsAKy H (opMaM TeKYIIero KOHTPOJA 3a IPeloCTaBICHHEM
MyHHIHMNATBHOHR yCIyTd SBISIOTCS:

24.2.1. He3aBUCHUMOCTE;

24.2.2. TmaTeapHoCTh.

24.3. He3aBUCHMOCTb TEKYLUETO KOHTPOJS 3aKIIOYaETCs B TOM, 4YTO JODKHOCTHOE JIMIIO
AJMHHHUCTpallMU ropoackoro okpyra Bockpecenck MockoBckoit 001acTh, yIIOJTHOMOUYEHHOE Ha €ro
OCYIIECTBIICHUE, HE HAXOJAUTCH B CIyXkeOHOH 3aBUCUMOCTH OT JOJDKHOCTHOTO JIUHa MYHHIIUIIATBHOTO
apXMBa, YYaCTBYIOLIETO B IPEJOCTABICHUH MYHUIHITAIBHOHN yCIIyTH, B TOM YUCJIE HE UMEET OJIU3KOTo
POICTBa WM CBOMCTBA (POAMTENH, CYIPYTH, AETH, OpaThs, CECTPHI, & TAKXXe OpaThs, CECTPBI, POAUTEIH,
JETH CYIIPYTOB M CYNIPYTH J€TeH) C HUM.

24.4. JloyKHOCTHBIE JMIa AJMHHHCTpPAMH TOPOJCKOTO OKpyra BockpeceHck MOCKOBCKOM
0051acTH, OCYMIECTBIIONIME TEKYIIUH KOHTPONb 3a IIpelocTaBlIeHHeM MyHHIHMIAIBHOW YCITyTH,
00s3aHBl NIPUHMMATh MEpHl IO IPEJOTBPAIICHHIO KOH(IHKTa HHTEPECOB INPH NPEAOCTABIEHHH
MyHUIMIIaNBHON YCITYTH.
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24.5. TmaTensHOCTP  OCYIIECTBIEHHS  TEKyIEro  KOHTPOJS 33  [PEAOCTaBICHHEM
MyHuIMIanbHOH YCOyTH COCTOMT B MCIIOJHEHHM YIOJHOMOYEHHBIMH JHIAMH AJMHHHCTPALUH
ropoackoro okpyra Bockpecenck MockoBckoit 0651acTr 00s13aHHOCTEHH, IPEAYCMOTPEHHBIX HACTOAIIUM
HOJIPA3IEIIOM.

25. Ilopsigok K NEPHOTUYHOCTD OCYHMIeCTBJICHHS MJIAHOBBIX H BHEIVIAHOBBIX POBEPOK MOJIHOTHI
H KadecTBa NpepocTaBjieHuss MyHMIIUNANBHOM yCJIyTH

25.1. Tlopsaok M I€pUOAMYHOCTh OCYLIECTBJIEHHS IUIAHOBBIX M BHEIUIAHOBHIX IIPOBEPOK
IIOJIHOTBHI U Ka4ecTBa IMPEAOCTaBICHUS MyHHIIUNIATHHOM YCIYTH YCTaHABIHBACTCS OPraHU3aIHOHHO —
pacropsiAUTENIbHBIM aKTOM AJIMHUHHCTPALMU FOPOACKOTro okpyra BockpeceHck MoCKOBCKO# 006J1acTH.

252. Ilpu BbIABIEHMM B XOAE IPOBEPOK HAPYUICHHUU HCIIOJHCHHS  IOJIOKEHHI
3akoHoJaTenbeTBa Poccuiickoit depepanun, BKIIOYAS TOJIOXKEHHUS HACTOSINETO AJMHHHUCTPATHBHOIO
periaMenTa, yCTaHABIMBAIOMMUX TpeOOBaHUSA K MPEAOCTaBICHHI0 MYHUIMIATLHOW YCIYrH, B TOM
YHCJIE IO JKaJlo0aM Ha peIlleHus B (MIM) feicTBus (Oe3neicTBIE) TODKHOCTHBIX JIMH MYHHIIMIIATEHOTO
apXuBa, IPHHAMAIOTCS MEPHI IO YCTPAHSHHIO TAKUX HapYIUCHHIA,

26. OTBETCTBEHHOCTh JOKHOCTHBIX JIHL, MYHHLIMIAJTBHBIX CJIyKAIIHX, pA00OTHHKOB
MyHuIHnAILHOr0 ApXHBA 32 pelleHHs U AeiicTBus (0e3aelicTBHE), MPUHUMAEMbIe
(ocymiecTB.15eMbIe) HMH B X0/e npegocTaBjieHHss MyHHIMNAJIBHOH YCIyra

26.1. JIomKHOCTHBIM JIMIIOM MyHHIIMNANBHOTO apXHBa, OTBETCTBEHHBIM 3a NPEAOCTABIICHHE
MysununaneHOH yciyru, a Takxke 3a coOIIofeHHEM MOpsAfKa IpefocTaBiIeHUs MyHHIUIATHHOM
YCIIYTH, SBISCTCA PYKOBOAMUTENb MyHHIMIIAIBHOIO apXHBa, HEMOCPEACTBEHHO IPEAOCTABJISAIONIETO
MyHHUIHUTIAIBHYIO YCIIYTY.

26.2. Ilo pesynpraTaM @pOBEACHHBIX MOHUTOPDHMHIAa M IIPOBEPOK, B CIIy4ae BBIABICHHS
HEMpaBOMEPHBIX pelneHuil, aedcTBuil (Oe3aedcTBHSA) AO/DKHOCTHBIX JIMI MYyHHIMNANBHOTO apXHBa,
pabotHukoB MO®I[ 1 ¢akToB HapymeHHs NpaB U 3aKOHHBIX HHTEPECOB 3asBUTENCH, NODKHOCTHBIE
auna MyHuIMDanekHOro apxuBa, paboTHuUkH MOL] HecyT OTBETCTBEHHOCTP B COOTBETCTBHH C
3aKoHOJaTenbCTBOM Poccuiickoit denepanuu.

27. lloaoxeHnus, Xapakrepuzyrwinue TpeboBanus K nopsaaxky u ¢gopmMam KOHTPOJIS 3a
npeaocTaBjaeHHeM MyHHRHMIANBHOM YCJIYTH, B TOM YHCJI€ CO CTOPOHBI FPaKIaH,
UX 00beHHEeHUI W opraHu3aluii

27.1. KonTtponp 3a npegocraBieHneM MyHUIUNIANBHONH YCIYTU OCYIIECTBIISIETCS B MOPSAOKE U
¢dopmax, mperyCMOTPEHHBIMH HOpa3eaMy 24 1 25 HacToAmero AIMHHUCTPATHBHOTO PErjlaMeHTa.

27.2. KoHTponp 3a HOpAOKOM IpelOoCTaBIEHUS MyHHIIMOATBHOW YCIYTH OCYIIECTBISETCS
MunncTepcTBOM rocyAapCcTBEHHOTO yIIpaBieHus, HHPOPMAIIMOHHBIX TEXHOJIOTHI U CBSI3H MOCKOBCKOIM
obnactu B MOpsJKE, YCTAHOBIEHHOM pacHopsDkeHueM ykazaHHoro Munuctepersa ot 30.10.2018
Ne 10-121/PB  «O6 ytBepxaenun [lomoxxeHHs 00 OCYIIECTBIIEHHH KOHTPOJS 33 IMOPSIOKOM
IIPEJOCTaBJICHHS TOCYJaPCTBEHHBIX U MYHUIMNAIBHBIX YCIYT Ha TEPPUTOPUH MOCKOBCKOH 00J1aCTHY,
Ha MOCTOSHHOH OCHOBE (€XKEHEINEJBbHO), a TaKXe Ha OCHOBAaHHHM IOCTYIUIEHHS B yKa3aHHOE
MunucTepctBo ofpalneHuil rpaxxaaH, OpHINYECKUX JIHI, HHIUBHAYAIBHBIX MpPeAIpHHUMATENCH O
¢axtax rpyboro HapymeHus TpeOOBaHHI P NpeOCTaBIeHUH MYyHHAIUTIATHHOR YCIyTH.
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[lo pesynbTaraM KOHTpOJIS  YHOJNHOMOYEHHBIE JO/DKHOCTHBIE JMIla MHUHHCTEpCTBA
rOCYZapCTBEHHOTO YIpaBleHHsd, HHQOPMAIMOHHBIX TEXHOJOTHH H CBA3H MOCKOBCKOH 0671acTu
NPHHAMAIOT Mephl IO NPEAYNPEXICHUIO, BBLIBICHHIO H IIPECEYCHHIO HAPYIIEHHH KOHTPOJIs
TpeOOBaHMil IpH NpenocTaBleHHH MyHHIHIATBHOM YCITyTH.

B cinydae BBIABISHUS afMHHHCTPATUBHOTO HApYIIECHUSA 110 Pe3yIbTaTaM KOHTPOJISA COCTaBIIAETCS
npoTokos B cooTBeTcTBHH ¢ Konekcom Poccuiickoit denepanun 06 aqMHUHUCTPATHBHBIX HAPYIIEHHSX,
3akoHOM MockoBckoit obnactu ot 04.05.2016 Ne 37/2016-O3 «Komekc Mockosckoit obiaactu 06
aIMHHHUCTPATUBHBIX HaPYILICHUSIX ).

27.3. TI'paxnane, nXx oOBEIUHEHUS M OpraHHM3allMM IS OCYIIECTBJICHHS KOHTPOJSA 3a
npeAocTaBIcHHeM MyHUIMNIAIBHON YCIIYTH € IEIbIo COOMIIOIEHHUS TIOPAAKA €€ IMPEeIOCTABICHUS UMEIOT
IIPaBO HAIPABIIATHL B MHHHCTEPCTBO rOCYJapCTBEHHOTO YIIPaBIEHHUs, HHPOPMAIHOHHBIX TEXHOJIOTHH |
cBs3m MockoBckoit o€nacTu xajnoObl Ha HapylIeHHE JOKHOCTHBIMH JIHIAMH MYHHIHIIATBHOTO
apxuBa, pabotHuxkamu MOIL] nopsaka npegoctaBieHus MyHHIMNATBHOH YCIOYTH, IIOBJIEKIIEE €€
HENIPECTaBICHHEe MW [PEeJOCTaBICHHE C HapyUIEHHUEM CpOKa, YCTAaHOBJIECHHOI'O HACTOSIIHM
AZIMUHUCTPATHBHBIM PETJIAMEHTOM.

27.4. I'paxpaHe, X OObEOUHEHHS H OpraHU3allMM JUISl OCYIIECTBJICHHS KOHTPOJIA 34
IPeAOCTaBICHHEM MyHUIMNAIBHOH YCIyrM HUMEIOT INPaBO HAaNpaBiATh B MyHHIIMIIAIBHBIA apXxHB,
M®L], yuypeautemo M®PIL] uHIuUBUAyaBHBIE W KOJUIEKTHBHBIE OOpallleHHs C TPEIIONKEHHSIMH IO
COBEpLICHCTBOBAaHUIO HOpsAKa MpeJoCTaBleHUsS MyYHUIMIIATBHOW YCIYrH, a TakXe XaadoObl H
3asiBJICHUA Ha JeicTBus (Oe3lelCTBHE) MODKHOCTHBIX JIMI MYHHIIMNANBHOTO apXwWBa, pabOTHUKOB
M®I] 1 npHHSTEIE UMU pELICHUS, CBSI3aHHbIE ¢ IpeAOoCcTaBIeHHEM MyHUIIMTATIFHON YCIIYTH.

27.5. KonTposnp 3a mpepocTaBieHHEM MyHUIMNAIBHOM YCIYTH, B TOM YHCJE CO CTOPOHBI
rpaxxaaH, UX OOBEIUHEHUH M OpraHU3aluil, OCYIIECTBIIAETCS TOCPEACTBOM OTKPBITOCTH AEATENLHOCTH
Mynununanssoro apxusa, M®I] npu npegocrasieHun MyHUITUTIAIBHONW YCIIYTH, TOJYUYSHHUS TTONHOH,
aKTyaJbHOH M JOCTOBEpHOH HHGOpMALMH O IOpsJKE NpeRoCTaBleHHs MyHHUIMNAIBHON YCIIyTH M
BO3MOXXHOCTH  JOCYAEDHOrO pacCMOTpeHus oOpameHudl (kanob) B Ipolecce  IOTYyUYEHHS
MynsuimnansHo# ycryrd.

V. ocynedHblii (BHecyAeOHBIH) NOPAI0K 00ka10BaHUsI pemieHnii U AeiicTBmii (Oe3geiicTBUA)

MyHHIMIAJIBHOTO aPXHBA, J0KHOCTHBIX Ul MyHununanasHoro apxusa, M®II, paborHukoB
Mo1]

28. Undopmanus /ijisi 3aMHTEPECOBAHHBIX JIMI] 00 UX NpPaBe HA HocyldedHoe (BHecy1eOHOE)
ob:kastoBaHue aeiicTBuii (0e3neiicTus) H (HJIH) pelieHHH, IPHHATHIX (0CYIIECTBJIEHHBIX) B X0/1€
npenocraBjieHns MyHUIIHNAJLHOMH YCJIyTrH

28.1. 3agBuTenm, uMeeT IMpaBo Ha JocyneOHoe (BHecyneOHOe) o0XanoBaHWE ACHCTBHM
(be3pmeiictBus) W (MiM) PpELICHHWM, TNPUHATBHIX (OCYIIECTBIAEMBIX) B XOJ€ IPEJICTABICHHS
MyHHIHMNANBHOH yCIyrd MyHHIMOANBHBIM apXUBOM, IOJDKHOCTHBIMH JHIaMH MyHHIUNIANBHOTO
apxuBa, MOLI, pabotHukamu MODI] (nanee — xanoba).

28.2. B cinyuae, xorma >xasoba mojaeTcs 4Yepe3 IPEACTaBUTEN 3asBHUTENISA, B KadeCTBE
JIOKYMEHTa, IIOATBEPKIAIOUIEr0 €ro MOJHOMOYHMS Ha OCYIIECTBICHHE IEHCTBHI OT HMEHHU 3asBHTEI,
MOTYT OBITH MPEICTABIEHBI:

28.2.1. OdopmileHHass B COOTBETCTBUH C 3aKOHOJATENhCTBOM Poccuiickoit ®enepaiuun
IOBEPEHHOCTH (I PU3IUUIECKUX JTUIY);



27

28.2.2. OdopmieHHass B COOTBETCTBHHM C 3aKOHOAATEILCTBOM Poccuiickoit ®enepanun
JIOBEPEHHOCTh, 3aBEpPEeHHas I€4arblo 3asdBUTENS (IPH HANIMYMH) M IOAMUCAHHAA DPYKOBOIUTEIEM
3asgBUTENS WM YIIOJTHOMOYEHHBIM 3THM PYKOBOJHTEIEM JTHUOM (IS FOPHIHYECKUX JIHIY);

28.2.3. Konus pemeHus O HasHauYeHHH WA 00 W30paHuM JHOO TpHKaza O HA3HAYEHHH
¢usnyeckoro IMHa Ha JOMKHOCTb, B COOTBETCTBHH C KOTOPHIM (PHM3HUYECKOE JIULO OONALAET IPaBOM
JeHCTBOBATh OT UMEHHM 3asiBUTEN 0€3 JOBEPEHHOCTH (U1 IOPUIHUECKUX JIUIT).

28.3. 3asBuTEIH MOKET OOPATUTHCSA C KATOOO0MH, B TOM YHCIIE B CJIEAYIOIIHX CIIydasax:

28.3.1. Hapymense cpoka perucTpaiyu 3amnpoca o MpeaocTaBIeHHH MyHUIIUITATEHON yCIyTH,
KOMIIJIEKCHOro 3arpoca, yka3zaHHoro B ctatbe 15.1 @enepanbHoro 3akona ot 27.07.2010 Ne 210-®3
«O06 opraHu3anuy NpeA0CTaBICHUS IOCY1apCTBEHHBIX H MYHUITUIIAIBHBIX YCIIYT»;

28.3.2. Hapymenue cpoka npeznoctasieHuss MyHHIIUTATBHON YCIIyTH;

28.3.3. TpeboBanus y 3asiBUTENs [OKYMEHTOB WIM HWH(pOpPMAUUH JHOO OCYIIECTBIEHHS
JEHCTBUH, NPEICTABICHHE HIH OCYUIECTBICHHE KOTOPBIX HE IIPEIyCMOTPEHO 3aKOHOIATEIHCTBOM
Poccuiickoii deneparun 1st npeaoctapieHuss MyHUIMITATBHOH YCITyTH;

28.3.4. Orxa3za B IIpueMe JAOKYMEHTOB, TIPEJOCTaBIEHHE KOTOPBIX IIPEIyCMOTPEHO
3aKOHOJAATENbCTBOM Poccuiickol @epepanun Uil NpefocTaBieHHS MyHUIHNAIBHOH YCIyrH, Y
3agBuUTENSA;

28.3.5. Otkaza B mNpeloCTaBleHHH MYyHHUUOAIGHOM YCIYyTH, €CIIH OCHOBAaHHMS OTKa3a HeE
IIPEAyCMOTPEHEI 3aKoHoAaTesIbeTBOM Poccuiickoit Oenepauuu;

28.3.6. TpeboBanus ¢ 3asBUTENA NpU IPEAOCTaBICHHH MYHHIHWDAIBHOH YCIYrd IUIaThl, HE
IpeyCMOTPEHHOH 3akoHOoAaTenbcTBOM Poccuiickoit Genepanuiu;

28.3.7. Orka3 MyHUIMNAIBHOTO apxuBa, AODKHOCTHOrO JHIa MyHHIMIAIBLHOIO apXuBa,
M®ILI, paborarka M®I] B HcIipaBiIeHUH AOMYIIEHHBIX ONEYAaTOK U OIIMOOK B BBIAHHBIX B PE3YJIbTATE
npegocTasieHs MyHUIIMNIANBHOH yCIIyTH JOKYMEHTax JIM0O0 HapylIeHHe CpoKa TAKHX HUCTIPaBJIeHHI;

28.3.8. Hapymenne cpoka miId mopsiika BELIAYM JOKYMEHTOB IO pe3yJibTaTaM IpeJoCTaBlICHUS
MyHHIHMNIATBHOM yCITyTH;

28.3.9. IlpuoctaHoBneHue mnpepocTaBieHus MYHUIIUNIAIBHON YCIYTH, €CIH OCHOBaHHUS
IIPUOCTAHOBJICHUS HE MPETyCMOTPEHBI 3aKOHOAaTeNbcTBOM Poccuiickoit denepauuy;

28.3.10. TpeboBanue y 3asBUTeNs IPU MIPEAOCTaBICHHH MYyHUIIMNANBEHON YCIYTH JOKYMEHTOB
win uHpOpManuu, OTCyTCTBHE W (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCH IPH
IEpBOHAYAJIBHOM OTKa3¢ B NpHEME TOKYMEHTOB, HEOOXOAUMBIX I MPEAOCTaBIeHAsS MyHUIMIATBHOM!
yciyrd, mubo B IpefocTaBieHUH MyHMIMDAIBHOH YCIIYTH, 32 UCKIIOYCHHEM CIIy4aeB, YKa3aHHBIX B
nyHkre 10.5.4 HacTosmEero AIMUHUCTPATUBHOTO perjlaMeHTa.

28.4. XKanoba nomkHa coaepxkarb:

28.4.1. HaumenoBanue MyHUIIUNIATBHOTO apXWBa, YKa3aHHE HAa JO/DKHOCTHOE JIHIO
MynununansHoro apxusa, HaumeHoBanue M®II, ykasanue Ha ero pykoBoautess u (W) paboTHHKA,
pereHus U neicTBus (6e31eiicTBHE) KOTOPBIX 00XKaTYIOTCS;

28.4.2. daMunuio, UM, OTYECTBO (IIPH HAJIWYHMH), CBEACHUS O MECTE JKUTEIhCTBA 3asBUTENS -
¢u3Hyeckoro muna aM00 HAUMEHOBAHUE, CBEACHHUS O MECTOHAXOXICHHH 3asBHTENS - IOPUAHYECKOTO
nMIa, a Takke HoMep (HoMmepa) KOHTAaKTHOro teiedoHa, agpec (aapeca) dJIEKTPOHHOM MOYTHI (TIpH
HaJIMYMH) U IOYTOBBIA apec, MO KOTOPLIM JOKEH OBITH HallpaBJIeH OTBET 3asiBUTEIIIO;

28.4.3. Cenenus o6 oOXkamyeMBIX pellleHHSX W AeUcTBHAX (Oe3neiicTBUH) MyHHIIMIIAIBHOTO
apx#Ba, JOJDKHOCTHOTO nuIla MyHununaneHoro apxusa, MO®II, pabotauka MPI];

28.4.4. loBonapl, Ha OCHOBAaHMH KOTOPBIX 3asBUTE)Ib HE COIJIACEH C PEIICHHEM H JCHCTBHEM
(6e3neiicTBueM) MYHHLIMNIATLHOTO apXWBa, JOJKHOCTHOrO Juna MyHHIUNaibHOro apxma, MOII,
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paGotuuka M®Il. 3asButeneM MoryT OBITh TpeJCTaBIEHBl JIOKYMEHTBI (IpH HAJTU9UH ),
TMOATBEPKAAIOMINE JOBO,IbI 3aIBUTENS, TMOO MX KOTIHH.

28.5. XKanoba mogaercs B NTUCbMEHHOH PopMe Ha OyMaXHOM HOCHTEJIE, B TOM YHCIIEC HA JINYHOM
npueMe 3asBUTEIs, 10 IOYTE, IMOO B JNEKTPOHHON popme.

B cnoyyae momaud >kanoGbl IpPH JIMYHOM TpHeMe 3asABUTENb IMPEICTABIACT JOKYMEHT,
YIOCTOBEPSIOIIUH Er0 IMYHOCTD B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoit Oenepaliuy.

ITpu mozade xanoGbl B SJIEKTPOHHOM BHAE HOKYMEHTBI, yKa3aHHbIE B MyHKTE 28.2 HACTOSIIETO
AZIMHHHCTPAaTHBHOTO pErJIaMEHTa, MOTYT OBITh NIpPEeICTaBIeHbl B (OpPME SIEKTPOHHBIX JOKYMEHTOB,
MOAMUCaHHBIX mnpocToit DI ymonHoModenHoro imna. IIpy 5TOM JIOKYMEHT, YAOCTOBEPSIOLINN
JIMYHOCTD, HE TpeOyeTcs.

28.6. B anexTponHO# Qopme xaoba MOXKET ObITh ToJaHa 3adBUTENIEM IOCPEACTBOM:

28.6.1. OpunumansHoro caiira [IpasurensctBa MockoBckor 061acTH B ceT MIHTepHET;

28.6.2. OdunmanbHOro caifta ropoAcKoro okpyra Bockpecenck Mockosekoit obnacti, ML,
yupenutens M®I] B cetu Hurepuer;

28.6.3. EIII'Y, 3a HCKIOYeHHEM Kao0 Ha pemeHus u aeiictus (6eszpeiictBue) MOILl u ux
pabOTHHKOB;

28.6.4. PIII'Y, 3a uckiroyeHHeM Xanob Ha pemieHus u JeiictBus (Oespelictere) M®IL n ux
pabOTHHUKOB;

28.6.5. denepanbHON TrocyAapcTBeHHOH HHGOPMAIMOHHON CHCTEMBI, 00eCleYHBarOLIEH
mporecc  focyaebHOro  (BHecyneGHOro) o0xanoBaHHs pelieHMH U aedcTBuil  (OesneiicTBus),
COBEPLIECHHBIX MPH TPEJOCTABIEHUH IOCYJAPCTBEHHBIX W MYHHIMIAIBHBIX YCIIYT, 32 HCKIIOYCHHEM
’Kaso6 Ha pemeHus u aeiicTBus (Oe3meiicTBre) MHOrOGYHKIMOHAIBHBIX IIEHTPOB H HX PAOOTHUKOB.

28.7. B Mynuuunateaom apxuBe, MO®II, yupemurenmsmu MOIL[  ompenensiorcs
YIIOJTHOMOYEHHBIE IOJDKHOCTHBIE LA U (M) PaOOTHHKH, KOTOPBIE 00ECIEYHBAIOT:

28.7.1. [IpueM u perucTpanuio xanood;

28.7.2. Hanpasnenue ano0 B yroTHOMOYEHHBIE HAa HX PaCCMOTpeHHE MyHHIIMIIAILHBIA apXUB,
M®II, yupemuremo M®L] B cooTBeTCTBHM C IYHKTOM 29.1 HacTOALIEr0 AJMHHHCTPATHBHOTO
peryIaMeHTa;

28.7.3. PaccMoTpeHue Kanod B COOTBETCTBUH ¢ TpeOOBaHHAMM 3aKOHOAATENLCTBA Poccuiickoi
®denepanuu.

28.8. ITo pesyikrartaM pacCMOTpeHHs ano0sl MyHHUMNANBHBIA apxus, M®LI, y4penutens
MOI] npuHIUMaeT OJHO U3 CIEAYIOHX PEIIEHHH!

28.8.1. XKanobGa ynoBieTBOpseTCcs, B TOM 4YHcle B ()OpME OTMEHBLI IMPHHATOrO PEUICHHS,
UCIPABJICHUS JONYIIEHHBIX OIEYaTOK M OIIMOOK B BBUIAHHBIX B pe3yjibTaTe MPeAOCTaBICHUS
MyHHIMOATbHOM YCIyrH TOKyMEHTaX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEJICTB, B3UMaHHE KOTOPBIX
HE MPeIyCMOTPEHO 3aKOHOaTeNIbcTBOM Poccuiickoit Deneparim;

28.8.2. B ynoBIETBOpEHHH KATOOBI OTKA3BIBAETCA II0 OCHOBAHHAM, IIPEyCMOTPCHHBIM
nyHKToM 28.12 HacTosmero AJMHHUCTPATHBHOTO PErjlaMeHTa.

28.9. Ilpu ymomnerBopeHuH >xano06bl MyxuuunamsHeni apxuB, MO®L, yupemurens MOIL]
IPYHUMAET HCUYEPIBIBAIOIINE MEPEI 10 YCTPAHEHHUIO BBLABJICHHBIX HAPYIIEHUH, B TOM YHCIIE MO BblIaYe
3asgBUTENIO pe3yasTaTa MyHHIMNATEHOM yeuyTH, He no3aHee 5 (Ilatu) pabounx aHeH CO XHA MPHHATHS
peLIeHHs, ECTIM HHOE He YCTaHOBJIEHO 3aKOHOAaTeNbeTBOM Poccuiickoit Penepanuy.

28.10. He no3aHee AHs, CAEAYIOLIETO 3a HEM NPHHATHS PEUICHHS, YKA3aHHOTO B NMyHKTe 28.8
HACTOSILET0 AJIMMUHHCTPATHBHOTO pErjiaMeHTa, 3asgBHTENI0O B NHCBMEHHOH (opmMe M IO KEIaHMIO
3agBUTENS B SIIEKTPOHHON (HOpME HANpaBisIeTCs] MOTHBUPOBAHHBIN OTBET O pe3yNbTaTaX pacCMOTPEHHS
KaOOBIL.
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Ot1BeT MO pe3yibTaTaM pPacCMOTPEHUS JKajloObl IIOAMUCHIBAETCS YIIOJIHOMOYCHHBIM Ha
PAacCMOTpEHHE KaloObl HOJDKHOCTHBIM JIMIIOM MYHHIMIANBHOTO apXuBa, paboTHMKOM MOI],
yupenutenst MOL[ cooTBEeTCTBEHHO.

[To »enaHWiO 3asBUTENS OTBET IO pE3YJIbTaTaM pacCMOTPEHHs >KaloObl MOXKeT OBITh
IpeACTaBieH He IO3JHEe JHs, CACAYIOMIEro 3a JAHEM NpPHHATUS PENICHHs, B pOpMe 3IEKTPOHHOTO
JOKyMeHTa, oanucanHoro 11 yrmoJTHOMOYEHHOTO Ha PacCMOTPEHHE XKajloObl IOIDKHOCTHOTO JIMIA U
(unu) MynununansHoro apxmea, MOLl, yupenurens MOILL, BUA KOTOPOH  YCTaHOBIIEH
3aKoHOAaTeNbcTBOM Poccuiickoil denepanuy.

B cinyuae npu3HaHHS >KaToObl IOJJIEXKAIEH yJOBJIECTBOPEHHIO B OTBETE 3asiBHTENIO JAETCS
uH(OpMAalKs O AEHCTBUSX, OCYLIECTBIAEMbIX MyHHIIUTIANEHEIM apXxuBoM, M®L], yupenurenem MOLI,
B LeJAX HE3aMeUTUTENBHOrO YCTPAHEHHs BBIABICHHBIX HapyIIeHHH IIPpH OKa3aHWH MyHUIHINANbHOH
YCIIYTH, a TAKKE MPUHOCATCS M3BMHEHHUS 32 JJOCTaBlICHHbIE HEYI00CTBA U yKa3bBaeTcsa HHpopManus o
JalbHEHIINX NEHCTBHAX, KOTOpble HEOOXOMUMO COBEPUIMTh J3asiBHUTENIO B LENAX IOJIyYeHHS
MyHULIMTIAIBHOR YCIIYTH.

B cnyuae npusHaHus xanoObl, He MOJIeXalieli yA0BIETBOPEHHUIO, B OTBETE 3aABHTEIIO JAKOTCS
apryMEHTUPOBAHHBIE Pa3bCHEHHUS O MPUYMHAX MPHHATOTO PELEHHMs, a TaKxke HHPOpMaILHs O IOpIKe
00XaJTOBaHUS TIPUHATOTO PELICHHS.

28.11. B oTBeTe 110 pe3ysbTaTaM pacCMOTPEHUS XKaJl0Obl yKa3bIBaIOTCS:

28.11.1. HaumenoBanne MyHnununanssoro apxupa, M®I, yupenurens MOL], paccMOTpeBIIETO
KanoOy, IOMHKHOCTh, haMHIHs, KM, OTYECTBO (IIpH HATHYHHU) JODKHOCTHOTO JIMIA ¥ (MJIH) pabOTHHKA,
TPHHABILIETO PEIICHUE N0 XXaobe;

28.11.2. Homep, nmara, MecTO MPHHATHSA pELICHHs, BKIIIOYass CBEICHHUS O JOJDKHOCTHOM JIMIE,
paGoTHHKeE, pelneHre win AeiicTBre (6e3neiicTBIE) KOTOPOTo 00XKaIyeTcs;

28.11.3. ®amuins, uMs, 0OTYeCTBO (IPU HATHYHH) WM HAaUMEHOBaHUE 3asBUTEIS;

28.11.4. OcHoBaHMs I NPUHATUS PEIICHUS 110 kKanobe;

28.11.5. IlpunsToe 1o xanobe peleHue;

28.11.6. B ciydae ecnm xanoba npu3HaHa OOOCHOBAHHOM - CPOKM YCTPaHEHMs BBHIABJICHHBIX
HapylICHU, B TOM 4YHCIE CPOK MpEJOCTABICHHS pe3yiabTaTa MYHHIMIAIBHOH YCIyrH, a TakKKe
urpopManus, ykazanHas B myHkTe 28.10 HacTosAmero AIMUHHCTPATHBHOIO PETJIAMEHTA,

28.11.7. Undopmanust o mopsiike 00XaToBaHUS IPHHATOTO IO Kajuo0e pelIeHus.

28.12. Mynununaneieiii apxus, M®L], yupeaurens MOL] oTka3biBaeT B YIOBJIETBOPCHHH
’KaJI00bI B CIEAYIOIUX CIIydasx:

28.12.1. Hanuupst BCTYNMBIIErO B 3aKOHHYIO CHJIy DEIIEHHs Cyla, apOMTpaXHOTO Cyna IO
Xao0e 0 TOM XKe MpeIMETe U IO TEM )K€ OCHOBAHUSM;

28.12.2. Tlogaun >xajo0bl JIMIIOM, IOJHOMOYMS KOTOPOrO HE IIOATBEPKIACHBI B MOPSAIKE,
YCTaHOBJIEHHOM 3aKOHO,1aTeIbcTBOM Poccuiickoit Oenepanumy;

28.12.3. Hanuuus pemeHus 10 kanoOe, NPHHITOTO paHee B COOTBETCTBHH C TpeOOBaHHAMM
3aKOHOaTeNbeTBA Poccuiickoit deepalliil B OTHOIIEHHH TOTO e 3asBUTENS M 110 TOMY )K€ IIPEIMETY
KamoObL.

28.13. Mynununansusii apxus, MOIL], yupenutens M®L] Bnpase octaBuTh kanolOy 6e3 oTBeTa
B CJICAYIOIUX CIIy4asx:

28.13.1. Hanuuus B xanmoOe HELEH3YpPHBIX 00 OCKOPOUTENBHBIX BBIPAXKEHHH, YIPO3 XXHM3HH,
3JI0POBBIO H HMYIIIECTBY JOJDKHOCTHOTO JIMLa, PaOOTHHKA, a TAKXKE WICHOB €0 CEMbH;

28.13.2. OTCYTCTBHS BO3MOXHOCTH MPOYHTATh KaKyIO-THOO 4acTh TEKCTa XKajloObl, (haMUIIHIO,
UMs, OTYECTBO (TIPH HAMYIHH) U (MJIH) ITOYTOBEIN anpec 3assBUTEIS, YKa3aHHBIE B Xkanode.
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28.14. Mynununaiessli apxus, MOLL, yupeautens MOI] coobmaer 3asBurento 06 ocTaBIeHHH
xaoObl 6e3 orBeTa B TeueHue 3 (Tpex) pabouux aAHER co qHS PETUCTPALMH XKaJIOOBI.

28.15. 3asBuTens BOpaBe 00XaloBaTh NMPHHATOE MO XKaloOe pelleHrne B CyAeOHOM MOpPSAKE B
COOTBETCTBHHM C 3aKOHOJaTeNbCTBOM Poccutickoil @enepanum.

28.16. B ciiydae yCcTaHOBJIEHHS B XOJ€ WU II0 Pe3ysIbTaTaM PacCMOTPEHUA >KanoObl MPHU3HAKOB
COCTaBa aJAMHUHHCTPAaTHBHOIO IpaBOHApYyLIEHHs, IpenycMOoTpeHHoro cratheil 5.63 Kopekca
Poccuiickoit ®enepaunu 006 aIMUHUCTpAaTHBHBIX IIPaBOHApPYIIEHUSX, WIH IPH3HAKOB COCTaBa
HPECTYIUIEHUs] JO/DKHOCTHOE JIMIO WM pabOTHUK, YIOJHOMOYEHHBI Ha pPacCMOTPEHHE Kalol,
He3aMeJTUTENIHHO HalPaBIIAeT UMEIOHIMECS MaTepHalIbl B OPraHbl IPOKYPATypHI.

B cnyuae ycraHoBieHHss B X0/l WM IO pe3yjlbTaTaM pacCMOTPEHHS JXaloObl MPU3HAKOB
cocTaBa aAMHHUCTPATUBHOIO IPaBOHApPYIICHUsS, MPEAYCMOTpeHHOro craThbsmu 15.2, 15.3 3akona
MockoBckoit obmactu ot 04.05.2016 Ne 37/2016-O3 «Komekc MockoBckoit obnacta 00
aJIMHHUCTPATUBHBIX IIPABOHAPYIIEHUAX)», IODKHOCTHOE JHIO HJIM pabOOTHHUK, YNOJHOMOYEHHBIH Ha
paccMOTpeHHUE Kajlo0, He3aMeNTUTENLHO HAlPaBsIeT UMEIOIUECS MaTepUalIbl B OPraHbl IPOKYpaTyphI
U OJHOBpEMEHHO B MHUHHCTEPCTBO rOCYIapCTBEHHOrO YIpaBJIeHUs, HHHOPMAIHOHHBIX TEXHOJIOTHH U
cBsi3u MockoBcKoif 0bacT.

28.17. Mynununansssiii apxus, MOL], yupenurenn MOL] obecrnieunBarot:

28.17.1. OcHailleHHE MECT IpUeMa Kanoo;

28.17.2. HWudopmupoBanue 3asBUTENCH O TOpSAKe OOXXAJIOBAaHHMS peINeHHH M ICHCTBHIA
(6e3peiicTBusl) MyHMIMIANBHOTO apxXuBa, JODKHOCTHBIX JHIl MyHHIMnNaasHOro apxuBa, MO®I],
pabotHEKOB MO®L] nmocpencTBoM pasMemieHuss HHGOPMAIMH Ha CTEHOAX B MECTax HpPeIOCTaBJICHHS
MYHUIUNIAIBHOM ycIoyrd, Ha o¢puuualbHOM caiite MyHunmunamsHoro apxuBa, M®II, yupemuteneit
M®I], PITT'Y;

28.17.3. KoncynsTupoBaHHE 3asBUTENCH O NOpsAAKE OOXKATOBAaHUS PEINICHHH H ACHCTBHUIMA
(GezneiicTBuA) MyHUITMIANIBHOTO apXWBa, NOJDKHOCTHBIX JHI[ MyHHIMIaTsHOro apxuBa, MOII,
pabotHukoB M®II, B ToM yncne 1o tenedoHy, 3JEKTPOHHON MMOYTE, MPH JIUIHOM IPUEME;

28.17.4. 3axmrodeHue COIVIAIIEHUH O B3aMMOJEHCTBUM B 4acTH ocyecTBieHus MOI] npuema
Xanob U BpLIa4d 3asIBUTENSM PE3YNHTATOB PACCMOTPEHUS Xao0;

28.17.5. ®opmupoBaHHME M TpeICTaBIeHHE B MOpPSAKE MW CPOKH, YCTAaHOBJEHHBIE
3akoHozarenbcTBOM Poccuiickoit denepanyy, OTYETHOCTH O MOJYUYEHHBIX U PACCMOTPEHHBIX Xanobax
(B TOM uHCIIE O KOJINYECTBE YJOBIETBOPEHHBIX U HEYJOBIETBOPEHHBIX XKan00), 32 HCKIIFOUSHHUEM XKaI00
Ha perneHus u aeiictus (6eaneticteue) M®L, pykoBoauTens u (umm) pabornuka MPII.

28.18. Csemenuss o colepXxaHuM kajno® MOAJMEKAT pa3MEIEHHI0O B  (eaeparbHON
TOCYHapCTBEHHOH  uH(GpOpMalMOHHOH  cucTeMe, oOeCHmedHBaKOIed  mporecc  A0CyIaeOHOro
(BHecyneOHOro) obOkamoBaHUS pelmleHUH W JAedcTBUH  (06e3/eHCTBHSI), COBEPUHICHHBIX MPH
[PEJOCTaBICHUN TOCYJIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYr, B COOTBETCTBUH C TpeOOBaHUSMU
[Tonoxenus o GpenepanrHOR rocyrapcrseHHON HHPOPMAMOHHOM clcTeMe, obecnieunBaloleit mpoiece
nocynebHoro (BHecyneCHOro) obkajioBanus pemieHud U aefcTBui (Oe3neiicTBUs), COBEPIICHHBIX IPH
IpeAOCTaBICHUM TOCYJApPCTBEHHBIX M MYHUUMIAIbHBIX YCIYT, YTBEP)KJIECHHOIO IOCTaHOBJIEHHEM
IMpaButenscrBa Poccuiickoit ®egepaunu ot 20.11.2012 Ne 1198 «O denepansHOil rocyaapcTBEHHO#H
uHbOpMaITHOHHOR cHcTeMe, obecreunBarolield mpolecc AocyaedHoro (BHecyneOHOro) oOXaloBaHHS
pelieHU u AedcTBUit (0e3qeHCTBHSA), COBEPUIIEHHBIX IPH IMPEOCTABICHUH TOCYAapCTBEHHBIX U
MYHHIMITATBHBIX YCITYT».




31

29. Opranbl rocy/1apcTBEHHOi BJIACTH, OPTaHH3ALHH H YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE
KaJI00bI JIMIA, KOTOPBIM MOKET GbITH HanpaBJIeHa XKa1006a 3agBuTed B Jocy1e0HOM
(BHecyneOHOM) mopsAKe

29.1. XKano6a nogaercs B Mynuunainbabii apxus, M®L|, npegocrasupmune MyHHIUTATEHYO
YCIIYTy, TOPSIOK TPE;IOCTaBICHUS] KOTOPOH OBbLI HapylIeH BCIEACTBHE DELICHHH H JIEUCTBUH
(6e3neiicTBUA) MyHHIMIATHHOTO apXWBa, JODKHOCTHOro jmna MynununanbHoro apxusa, MOLL,
paGotHuka M®IL], u paccmaTpuBaercss MyHUIIMNANBHBIM apxuBoM, M®I] B nopsizke, yCTaHOBJICHHOM
3aKoHoJaTenbcTBOM Poccuiickoit denepanuy.

29.2. XKano6y Ha peuteHus u aeiictaus (0e3neiicTBue) MyHMIIMTIATIBHOTO apXUBa MOXXHO MOAATh
I'yGepuaropy MockoBcKo# 061acTH.

29.3. Xanoba ma pemenus u geiictBus (GesgeiictBue) pabornuka MOI] mopaercs
pykosoautemo MOLI.

29.4. XKanoba Ha pemenus U geiictus (Gesneiictaue) ML nonaercs yupenureno MOL] nnm B
MHUHHCTEPCTBO TOCYIAPCTBEHHOrO yIpaBieHHs, HHGOPMalHOHHEIX TEXHOJNOTUH U CBA3H MOCKOBCKOH
o6nacTi. B cOOTBETCTBHM ¢ IOCTaHOBJIeHHEM IlpaBuTenbcTBa MockoBckoit obnactu ot 02.09.2019
Ne 570/27 «O6 onpeeneHuy AOJKHOCTHBIX JIHL, YIOJIHOMOYCHHBIX Ha IPHHATHE )XKano0 Ha pelleHus U
neiictBus (6e3neifcTBHE) MHOTOQYHKIMOHANBHBIX LEHTPOB IIPEJOCTABICHHA TOCYNapCTBEHHBIX H
MYHHIIMNATGHBIX YCIyr, W BHECEHHM HW3MeHeHWH B mocTaHoBjleHHe IlpaBurenbctsa MockoBckoi
obnact ot 08.08.2013 Ne 601/33 «O6 yrtBepxknenuu IlosmoxxeHus o6 OCOOEHHOCTSAX MMOJAYd H
pacCMOTpeHHs kamob Ha pemeHds M JedcTBus  (Oe3leHCTBHE) HMCIIONHUTENBHBIX — OPTaHOB
roCyZapCTBEHHOM BaacTd MOCKOBCKOH 00acTH, MPeNOCTaBIAIOIIMX T'OCYIapCTBEHHbIE YCIYTH, H HX
JNOJDKHOCTHBIX JIMI[, TOCYJAPCTBEHHBIX TPAXIAHCKUX CIYXaAllUX HCIOJHMUTENILHBIX  OpraHoB
roCyIapCTBeHHOM BiacTH MOCKOBCKOH 001acTH» JODKHOCTHBIMH JIMHAMH, YIIOJTHOMOYCHHBIMH Ha
TpHHATHE Xano6 Ha pelleHus u neiicteus (6e3neiicreue) MOI sBIAIOTCA MEHUCTP IOCYAapCTBEHHOTO
yIIpaBJieHHs, HHOOPMAIMOHHBIX TEXHOJIOTHH M CBSI3M MOCKOBCKOM 0OIacTH, 3aMECTUTENb MHHHCTpA
roCy/JlapCTBEHHOrO yOpaBieHUs, HHGOPMAIMOHHBIX TEeXHONOTMH u cBa3sm MockoBckod 061acTy,
KyPUPYIOLIHI BOIPOCH! OpraHu3anuu AesteasHoctd MOLI

29.5. Ilpuem xano6 B mHUCbMEeHHOH ¢opMe Ha OyMaXHOM HOCHTENE OCYLIECTBIIAETCS

MynununansieiM - apxusoM, MOLl, B Mecre, rae 3asBuTenh I[OJaBajl 3alpoCc Ha MOJTy4YeHHE
MyHHUMIANBHOM YCAyTH, HApYIIeHHE MOpsA/ka KOTOpol obxanyercs, MO0 B MeCTe, Ie 3asBUTENEM
TIOJIy4YeH pe3yJbTaT yKa3aHHOH MyHHIMNIANbHON YCIYTH.

ITpueM xano6 B MUCHMEHHOH (QopMe Ha OyMa)KHOM HOCHTENE OCYIIECTBIISAETCS YUPEIUTEIIEM
M®I] B MecTe PaKTHUECKOrO HAXOXKACHUS ydpenuTens. Bpems mpuema >xajod JOJDKHO COBIAIATh CO
BpeMeHeM paboThl yupenutesns MPIL.

[Tpuem ka0 B mHCbMeHHOH GopMe Ha OyMaXXHOM HOCHTEJIE OCYIIECTBIISAETCS MUHUCTEPCTBOM
rOCYJapCTBEHHOrO YIpaBieHUs,, UHGOPMALMOHHBIX TEXHOJOTHH M CBA3M MOCKOBCKOH 001acTH 1O
MecTy ero paGoTel. Bpems mpuema xajo0 JJODKHO COBHAJaTh CO BPEMEHEM pabOTHI YKa3aHHOTO
MuHHCTEpPCTBA 110 MECTY €ro paboThL

29.6. XKanoba (3a MCKIIOUEHHEM >KaloObl Ha pelleHHs W aedcTBusa (Oesneiicteue) MOIL],
pyxoBoautens u (umu) paborauka M®ILL) moxet ObITh ofana 3assuteneM yepes MOLL

ITpu mocrymnenun xanodsr M®I] obecneduBaer ee meperady B MyHUIMIIAIBHBIA apXuB B
HOpSAKE M CPOKH, KOTOphIE YCTAHOBJIEHBI COIVIAlIEHHMEM o B3auMmonedcTBun mexnay MOL u
MyHHIUNAIBHEIM apXWBOM (fajiee - COIVIAllEHHE O B3aHMOJEHCTBHM), HO HE IO3JHEE CIEHYIOLIETrO
pabouero IHS cO MHSA NOCTYIUIEHHS XXaJOOBI, IIPH 3TOM CPOK PACCMOTPEHHS >KanoObl HCYHCIIIETCS CO
JIHSI pETUCTpAliUK kajloObl B MyHUIIMIIAIBHOM apXHBeE.
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29.7. XanoGa, mocTymusinas B MyHHIMIAIBHBIA apXuB, M®Ll, yupemuremo MOI],
MHEHHCTEPCTBO TOCYAAPCTBEHHOTO YIPABJICHHS, uH(OPMAIMOHHEIX TEXHONOIHI U cBsi3n MOCKOBCKOH
0GIACTH, TIOJUTEXUT PETMCTPAIMA He IIO3JHEE CIIEYIOMIEro paboyero s €O AHS €€ MOCTYIICHHUS.

¥anoGa paccmarpusaercs B Tedenue 15 (Ilarnanuarn) pabounx IHEH CO JHS €€ perucTpaluu
(ecnu Gonee KOPOTKHE CPOKH PAacCMOTPCHUS KaJI00bl He YCTAHOBJICHBI MyHHIMIATbHBIM apXHBOM,
M®I], yupenutenem MOLl, MHHHCTEPCTBOM TOCYIapCTBEHHOTO YIIPABJICHHAL, HHGOPMaIHOHHBIX
TEeXHOJIOTHIT ¥ CBI3M MOCKOBCKOH 0071aCcTH).

29.8. B ciaydae ofxanoBaHus OTKasa MyHHMUHIQIBHOrO apxuBa, MOLKHOCTHOTO JHNa
MysnnunansHoro apxusa, MQ®II, paGotHuka M®IL] B npueme JOKYMEHTOB y 3asBUTENs MO0 B
MCIIpaBJIEHHH JOTYIICHHbIX ONEYaTOK M OMIMOOK HIIH B CIIydae obxanmoBaHus 3asBUTEJIEM HapyILICHHUs
YCTAHOBJIEHHOTO CPOKA TAKUX HCIPABJIEHHH Xkanoba pacCMaTphBaeTCs B TEUCHHE 5 (Ilatu) paboumx
JHEHR CO IHA €€ PETHCTPAIMH.

B cinyuae ecnn xanoba nojaHa 3agsuteneM B MyHHIHMNATLHBIH apXHB, MOILI, y4peauTeno
M®I], B KOMIETEHIHIO KOTOPOr0 HE BXOMUT NPHHATHEC PEUICHUS IIO xanobe, B Teuenue 3 (Tpex)
paGounx AHe#l CO AHSA PErHCTPAllUM TakoH KanoObl OHA HANpABJACTCS B YIOJTHOMOYEHHBIA Ha €€
paccMOTpEHHE TOCYAapCTBEHHBIH opran, MOLL, yupeauremo M®II, o yem B muchMeHHOH (opme
uHpopMupyercs 3asBUTENb.

[Ipy 3TOM CpPOK pacCMOTpEHHs JKaloObl HCUHCIACTCS CO JHA pErucCTpalyu XajoObl B
YIIOJJHOMOYESHHOM Ha €€ paCCMOTPEHHE rOCYIapCTBEHHOM OpraHe, M®L], yupemurenem MOLI.

30. Crnoco6b1 nHpopMHpOBaHHA 3asaBUTEIel 0 MOPSIIKE MOJAH H PACCMOTPEHUS ’kano0bl, B
TOM 4HcJIe ¢ ncnojibzoBanuem PIII'Y

30.1. 3asBuTenH HHPOPMHPYIOTCS O MOPAIKE OJAYHM H PACCMOTPEHHH HKall0Obl, B TOM UHCIIE C
wcronbiopaneM  PIITY, crmocoGamy, pELyCMOTPEHHBIMH — IOJpA3lenoM 3 HACTOSIIEro
AJZIMHHHCTPATHBHOI'O pEIIaMEHTA.

30.2. Unrdopmanus, ykasaHHas B pasjene V Hacrosmero AIMHHHCTPaTHBHOTO DPErTIaMEHTa,
nouIexuT obs3aTensHoMy pasmerneruio Ha PIITY, obunuanerom caiite MyHUIMNANEHOTO apXuBa, &
TaKkke B TOCYJAapCTBEHHOM WH(OOPMAaUHOHHOW cucTeMe MOCKOBCKOH — 00macT «Peectp
TOCYAapCTBEHHBIX M MyHHIHIIANBHEIX yCuyT (pyHkimit) MockoBeKoit 061acTi.

31. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryTHPYIOMHX HOPAIOK JaocyaeOHOro
(BHecyae0HOr0) 006ka10BaHHS PelleHnil M JeficTBHIA (0e3neiicTBua) MyHHUMIIAIBLHOTO
apXHBA, J0JUKHOCTHBIX il MyHHIHIIATLHOIO aApXHBA, M®II, padorankos MPI]

31.1. JlocyneGuplil (BHECYNECOHBIM) MOPANOK OOKANOBaHMs JCHCTBHH (Ge3meitcTBust) ¥ (HIIH)
pellleHuH, NPUHATHIX B XOAe TpEACTaBIeHds MyHHUMNATBHOH YCIyrd, OCYIIECTBIAETCH ¢
cobmonenneM TpeboBanmit denepansHoro 3akoxa ot 27.07.2010 Ne 210-®3 «O6 opranusanuu
IPEIOCTABIEHHS TOCYAApPCTBEHHBIX H MYHHIMNAQIBHBIX YyCIyr» B HOPAIKE, YCTaHOBICHHOM
nocraHosseHneM [IpapuTtensctBa MockoBckoit o6macti ot 08.08.2013 Ne 601/33 «O6 yTBepKIeHHH
IloJoXKeHns 06 0cOBEHHOCTAX MOJAYN U PacCMOTPEHHUs Kanob Ha pelreHus U neficteus (6esneiicTaue)
MCIIONHUTEIBHBIX OPTraHOB TOCYJApCTBEHHOM BIAacTH MOCKOBCKOH 00JacTH, MPENOCTaBIIAIOMMUX
rOCYJapCTBEHHBIE YCIYIH, W HMX JOJDKHOCTHBIX JIMI, FOCYAapCTBEHHBIX TPAXIAHCKHX CIIyXalluX
MCTIONHATENBHBIX ~ OPraHOB  TOCY/apCTBeHHOM  BracTH  MockoBckod — ofmactd, a  TaKxke
MHOrOGYHKIMOHAJIBHBIX LEHTPOB MPEJOCTABICHHS TOCYIAapCTBEHHBIX H MYyHHIMNANBHBIX YCIYT
MockoBCKo# 06J1aCTH M UX paOOTHHKOBY.
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[Tpunoxenne 1
K AZIMAHUCTPAaTUBHOMY PEITIAMEHTY

®opma pemenust o mpeJoctasaeHnd MyHHIHNAIBHOH yCIYTH
(Odopmisercs Ha odULUaTBHOM G1aHKe MyHUIMIIATEHOTO apXHBa)

Komy:

(bamunus, ums, OT4eCTBO (U3MUECKOro JMLA,
WHIHBUIYAJIEHOTO npeanpHHAMATENs WU
HaMMEHOBAHHUE IOPHIHYECKOTO JIULIA)

PEIIEHUE
0 MPeAOCTABICHUN MYHHIMITAILHOM YCIYTH

MyHUIUNATBHBIE apXUB [PHUHSI pPelIeHHEe O IIPENOCTABICHAM MYHHIMIIAIBHOX yCIyru:

(HauMeHOBaHHUe YCITyTH)

JIOmOTHUTENIEHO HHGOPMUPYEM:

(yKaspiBaeTcs IONOMHUTEIbHAS HHPOPMaLKS PH HAJIMYUH)

(YIOTHOMOYEHHOE AOJDKHOCTHOE JIULIO (moanuch, paMuiMs, HHULHAIE)
MYHHLHIAIEHOTO apXUBa)

« » 20_r.
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[Tpunoxenue 2
K AJIMHHUCTPAaTHBHOMY perJIaMEHTyY

dopma apxXMBHOH CIIPaBKH

pekoMeHayeMbli obpaseL

(Ha3BaHWE apXMBa)

Anpecar

(nouToBbIii aapec, MHACKC)

(tenedon, dakc)

(ampec 3NMEKTPOHHOM MOYTHI)

ApXHUBHas crpaBKa
No

(nara)
Ha Ne oT

OcHoBauue:

HanMmenoBaHuE TOMKHOCTH pa6OTHI/IKa

(nara)
feyarpb

HUcnonuuresnsp

(noxnuck, pacurdpoBKa MOANUCH)

(tenedon)

(noanuck, paciiMppoBKa MOANHCH)



YCIIyTH:
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[Tpunoxenue 3
K AIMHUHHCTPAaTHBHOMY PEIrJIaMEHTY

®opma pemenusi 06 0TKa3ze B MpeAocTaBaeHUd MyHHIHIAIBLHOMR yCIyTH

(OdopmisieTcs Ha odunpanTbHOM 611aHKe MyHHIIMNAIEHOIO apXUBa)

Komy:

(damunus, uUMs, OTYECTBO (HU3IMYECKOro JIMLA,
HHIUBHIYATEHOTO NpeATpHHAMATENS
HaMMEHOBAHHE IOPUIHUECKOTO JTHLIA)

PEIUEHUE
006 oTKase B MpeIOCTaBICHUN MYHUIIUNIATBHOH yCIYTH

MyHUIMOATBHBIA apXUB IPHHSAN pelleHne o0 OTKa3e B NPENOCTAaBJICHMH MYHHIIUIAILHON

(HauMEHOBaHHE YCITYTH)

Ne

HanmeHoBaHue 0CHOBaHUA AJid OTKa3a B

PazbscHeHne IIpAUYHUH O0TKasa B NpCAOCTaBJIEHUU

IIYHKTA | cOOTBETCTBHH C aJIMHHHCTPATHBHBIM MYHHIMITIAIBHOHN YCIyTH
perIaMeHTOM

13.2.1. | Hanuune NpOTHBOPEYMBBIX CBEAECHHH B | YKa3aTb MCYEPIBIBAIOIIU N nepevyeHb
3alpoce M NPWIOKEHHBIX K  HEMY | IIPOTHBOPEYHH MEXTY 3arpocoM 1%
JOKyMEHTax MIPUJI0KEHHBIM K HEMY JOKYMEHTOB

13.2.2. | HecooTBeTCTBHE  KaTeropud  3asdBUTENs | YKa3aTb OCHOBAHHS TAKOr'O BBIBOJA
Kpyry JdIl, YKaiaHHBIX B Hojpasjeie 2
AJIMAHHUCTPATUBHOTO PETJIAMEHTA

13.2.3. | HecooTBeTcTBHE JJOKYMEHTOB, YKa3aHHBIX B | YKa3aTh HCUEPIIBIBAIOIIII 1epeyeHb
noJipasene 10 aJMHHHCTPATHBHOTO | JOKYMEHTOB W HapyLICHHH NPUMEHHUTEIBHO K
periaMeHTa, Mo opMme WIH COJCPKAHUIO | KaXKIOMY JOKYMEHTY
TpeboBaHUAM 3aKOHOJATeNLCTBA
Poccuiickoit ®enepanun

13.2.4. | 3ampoc mOJaH JIMIOM, HE MMEIOMUM | YKa3aTb OCHOBAHMs TaKOI'o BBIBOJA
IIOTHOMOYHH  NPEACTaBIATh  HHTEPECH
3asBUTEIS

13.2.5. OT3BIB 3arpoca Ha IpeIOCTaBICHUE

YCJIYTH IO HHUOHATUBC 3a4BUTEIIA

HITH
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Brl BIpaBe IIOBTOPHO OOPAaTHTBCS B MYHHLMIAIBHBIA apXUB C 3alPOCOM O MPENOCTABICHUM
MYHHIMIAIBHOM YCIyrH IOCTe YCTPAaHEHMS yKa3aHHBIX OCHOBAHMH IUIS OTKa3a B IPENOCTABIICHAW
MYHHUIMIATBHOHN yCIIyTH.

JlaHHBIH OTKa3 MOXET OBITH 00XATOBaH B I0CYIEOHOM TOPSIKE TyTeM HAIPABICHUS JKanoOb! B
MYHUIMIAIBHBIA apXUB B COOTBETCTBHMH C pasienoM V aIMHHHCTPATHBHOTO PErJaMEHTa, & TAKXKe B
CyneOHOM MOpsLIKE.

JIomoIHUTEIHHO HHPOPMUPYEM:

(yKasbiBaeTcss MHMOPMaUKs, HEOOXONMMAs /i YCTpaHEHHs NPHYMH OTKa3a B NPeJOCTAaB/ICHHH MYHHLMIAILHOH
YCIyTH, a TAKXKe WHas JONOIHUTENbHAS MHPOPMAlKs [IPH HAJIHYHH)

(YNoNMHOMOYEHHOE ICDKHOCTHOE JIHLIO (moanuck, paMUTKs, HHULIKATIBI)
MYHHIMITATBHOFO apXUBa)

« » 20 r.
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[Tpunoxenue 4
K AJIMUHUCTPaTUBHOMY PETJIaMEHTY

®opMa yBeIOMJIEHHS 0 IIPOIEHHH CPOKA NPEI0CTABIECHHS MYHHHUMIAIBHOI YCIyrH
(Odopmitsercs Ha oUIHaTBEHOM OITaHKE MyHUIMIIAILHOTO apXUBa)

Komy:

(pamunust, HUMs, OTHYECTBO (PUIHMUECKOro JIHLIA,
HHAUBHAYAILHOTO NpeApUHHAMATENSA WITH
HaWMEHOBAaHHE FOPHINYECKOTO JINLIA)

VBenomienue

0 TIPOJUICHUH CPOKa IPEOCTaBICHUS MyHHIUNIAIBHOHR yCIyru

B xome npemocraBieHHs MYHUIMIAIBHOH YCIyIrd

(HauMeHOBaHHE MYHHLIUTAILHON YCITyTH)

MYyHHIUIAISHEIM apXKHBOM IPHHATO PELICHHE O IPOUIEHHH CPOKa NPEIOCTABIEHUA MYHHIMIIATEHONX
yciyrd Ha cpok 10 pabouux nHe# 110 OCHOBaHHUSIM, IPELYCMOTPEHHBIM aJIMUHHCTPATHBHBIM
persjiaMeHTOM MpPe0CTaBICHUS MyHUIMITAIBHOH yCIyTd

(HaUMEHOBaHKE MYHHIIUTTATBHON YCITYTH)

YTBEPXKIACHHBIM ,
(nara, HOMep, aBTOp JOKyMEHTa)

(YHOJ'[HOMO‘-IGHHOC JAOJBKHOCTHOE JIMLO (HOLIHI/ICB, Q)aMHJII/IH, I/IHI/IHI/IaJIBI)
MYHHIIMIAJIBHOI'O apxmaa)

« » 20 T
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[Tpunoxenue 5
K AIMHHUCTPAaTUBHOMY PETTIAMEHTY

IlepedyeHb HOPMATHBHBIX IIPABOBLIX AKTOB,
peryaupyomux npeaocrapiaesne MyHHIHNIAILHON YCJIYTH
(c ykalaHHeV HX PEKBH3HTOB U HCTOUHHKOB OQHIHMAILHOTO 0y 0JIHKOBAHNA)

IIpenocrapienne MyHUIMNIATEHOR YCIYTH OCYLIECTBIAETCA B COOTBETCTBHH C:

1. Koncturynueit Poccumiickoit ®@enepaunnu («Poccuiickas razeray, 25.12.1993, Ne 237).

2. «OcHOBaMH 3aKoHoHaTenbcTBa Poccmiickoit Menepanuun o Hotapuare» («Bemomoctu Coseta
Haponubix Jlenyratos u Bepxosnoro Cosera Poccuiickoit ®enepammm», 11.03.1993, Ne 10, ct. 357,
«Poccuiickas razeta», Ne 49, 13.03.1993).

3. I'paxmanckum kopekcom Poccuiickoit ®@enepamnn (CoGpanue 3aKoHOAaTeNbCTBA PoCCHACKOH
depepamun, 05.12.1994, Ne 32, cr. 3301; 29.01.1996, Ne 5, cr. 410, «Poccuiickas raseray, Ne 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. OenmepanpHbM 3akoHOM OT 15.11.1997 Ne 143-03 «O6 axTax IpaXKIaHCKOTO COCTOSHHS)
(«Poccmiickas raseran, Ne 224, 20.11.1997; «CobGpanue 3axomonarenbcTBa Poccuiickoit ®epepanuny,
24.11.1997, Ne 47, ct. 5340).

5. Komexcom Poccuiickoit ®@enepauuu o6 aqMHHHCTPATHBHBIX NpaBoHapymeHusx ot 30.12.2001
Ne 195-@3 («Poccumiickas razera», Ne 256, 31.12.2001, «Ilapmamentckas rasera», Ne 2-5, 05.01.2002,
«Cobpanue 3akoHonatensctsa Poccuiickoit Qenepanuuy», 07.01.2002, Ne 1 (4. 1), ct. 1).

6. DenepanbHpM 3akoHOM OT 26.10.2002 Ne 127-03 «O HecocToATeNnbHOCTH (GaHKPOTCTBE)»
(«Cobpanue 3axkoHozaresnbeTBa Poccuiickoit ®enepanuny, 28.10.2002, Ne 43, ct. 4190; «[lapramentckas
razeray, Ne 209-210, 02.11.2002; «Poccuiickas razera», Ne 209-210, 02.11.2002).

7. ®epepanbupiM 3akoHOM 0T 06.10.2003 Ne 131-03 «O6 o0muMX NOPUHUMIIAX OpPraHU3alkd
MECTHOTO camoympapienus B Poccuiickoii ®enpepanum» (CobpaHue 3akoHOHATeNbCTBA PoCCHACKOH
depepanun, 06.10.2003, Ne 40, cr. 3822, «Ilapnamenrtckas rasera», Ne 186, 08.10.2003; «Poccniickas
razeta», Ne 202, 08.10.2003).

8. ®denepanpHbM 3aK0HOM 0T 27.07.2006 Ne 149-03 «O6 undopmaunuy, HHGOPMAIMOHHBIX
TeXHONOTHSX M o 3aumre wuHdopmamun» (Cobpanne 3axkoHOAaTenscTBa Poccuiickoit ®Denepanuy,
31.07.2006 roma, Ne31 (1 u.), ctr.3448, «Poccuiickas razera», Ne 165, 29.07.2006, «IlapiameHtckas
raseta», Ne 126-127, 03.08.2006).

9. ®enepanbHBIM 3aKOHOM OT 27.07.2006 Ne 152-@3 «O mepcoHanbHBIX JaHHBIX» («Poccuiickas
razeran, Ne 165, 29.07.2006, «Cobpanue 3akoHozxatensctBa Poccuiickoit ®eneparmuy», 31.07.2006, Ne 31
(1 4.), c1. 3451, «ITapnamentckas razera» Ne 126-127, 03.08.2006).

10. ®enmepansibiM 3akoHOM oT 27.07.2010 Ne210-03 «O6 opraHusanuu MpelOCTaBICHAS
rOCyJapCTBEHHBIX M MYyHHIMNOATBHBIX ycuyr» («Poccuiickas raszera», Ne 168, 30.07.2010, CobGparue
3akoHOaTeNbcTBa Poccniickoi Menepanuny, 02.08.2010 roga, Ne 31, cr. 4179).

11. ®enepanbupiv 3akoHoM 0T 06.04.2011 Ne 63-3 «O6 anextponnoi nmoamucu» («IlapraMeHTcKad
raszera», Ne 17, 08-14.04.2011, «Poccwuiickas razera», Ne 75, 08.04.2011, Cobpanue 3aKOHOIATEIBCTBA
Poccuiickoi ®enepanun, 11.04.2011, Ne 15, cT. 2036).
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12. ®enepansHemM 3akoHoM oT 13.07.2015 Ne 218-®3 «O rocynapCTBEeHHOH perucIpanuu
nepprxuMocti» (Cobpanme 3akoHomatensctBa Poccuiickoit ®eneparuu, 20.07.2015, Ne 29 (wacts I),
cT. 4344y Poccuiickas razera», Ne 156, 17.07.2015).

13. ®enmepambHpM 3akoHOM OT 22.10.2004 Ne 125-®3 «O6 apxusHOoM nene B Poccuiickon
®epeparun» («[lapnamenTckas razeray, Ne 201 or 27.10.2004, «Poccuiickas razera» Ne 237 ot 27.10.2004,
«Cobpanne 3axoHoaTenECcTBa Poccuiickoit @enepamuu» ot 25.10.2004 Ne 43 cr. 4169).

14. TlocranosnenueM IlpaBurensctBa Poccmifckoit @enepauun ot 22.12.2012 Ne 1376
«O6 yTBepxaeHuY I1paBii opraHu3aluy AesTebHOCTH MHOTO(QYHKIMOHAIBHBIX EHTPOB IPEJOCTaBICHUS
rOCYJapCTBEHHBIX M MYHMIMNAIBHBIX ycnuyr» («Poccuiickas rasera», Ne 303, 31.12.2012, «Cobpanue
3akoHoIarenbeTBa Poccuiickoit ®emeparmuny, 31.12.2012, Ne 53 (4. 2), ct. 7932).

15. TlocranosnenneM IlpasuTenbctBa Poccuiickoit ®@eneparmuu ot 27.09.2011 Ne 797
«O B3aUMOJEHCTBHH MEXKAY MHOTOGYHKIMOHAJIBHBIMA LEHTPAMHU IIPEIOCTABJICHAS TOCYAapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT U (QelepaIbHBIME OpPraHaMH MCIIOJIHUTEILHON BIACTH, OPraHaMH roCyAapCTBEHHBIX
BHEGIO[DKETHBIX (OHJIOB, OpraHaMM TOCYJapCTBEHHOM BiacTH cyOnexToB Poccmiickoit ®enepauuy,
opraHaMH MeCTHOro camoynpasineHus» («Cobpanue 3akoHomarensctBa Poccuiickoii  denepanun,
03.10.2011, Ne 40, ct. 5559, «Poccuiickas razeray», Ne 222, 05.10.2011).

16. TlocraHoBmenmeM IlpaBurensctBa Poccmitckoit ®emeparuu ot 25.01.2013  Ne 33
«0O6 HCIIOJIB30BaHUM IPOCTOM JEKTPOHHON MOINUCH IIPH OKAa3aHHM TOCYJNapCTBEHHBIX U MYHUIMIIAIBHBIX
yenyr» («Cobpanne 3akoHonarenscta Poccuiickoif @enepanuuy», 04.02.2013, Ne 5, c1. 377).

17. MocTanosnenueM IIpaButensctsa Poccuiickoit @enepanun ot 16.08.2012 Ne 840 «O mopske
MOfia4ll M PACCMOTPEHMs Xalo0 Ha pelreHus Hu JeiicTBus (OesnelicTBHE) (elepalbHBIX OpPraHoB
UCIIOJMHUTEIBHOM BJIACTM M HX JODKHOCTHBIX JHI, (eaepabHBIX TIOCYAapCTBEHHBIX —CITyXallHX,
JOKHOCTHBIX JIHIL FOCYJapCTBEHHBIX BHEOIOUKETHRIX Gonnos Poccuiickoit denepaiuu, rocy 1apCTBEHHbIX
KOpIIOpallWii, HaJeIeHHBIX B COOTBETCTBHHM C (eNepabHBIMH  3aKOHaMHM ITOJHOMOYMAMH IO
IIPeJIOCTABIEHHIO [OCYapCTBEHHBIX YCIYT B YCTAaHOBJIEHHOH cepe NEATeNBHOCTH, H HX JODKHOCTHBIX
JIMIL, OpraHM3aluii, IpeayCMOTPEHHbIX dacTbio 1.1 craten 16 ®PenepanbHoro 3akona «O6 opraHusauny
IIPEOCTABIEHHs T[OCYJAApPCTBCHHBIX M MYHHIMNAIBHBIX YCIOyr», M MX PpabOTHHKOB, a TaKxke
MHOTO(QYHKIMOHAIBHBIX [EHTPOB IPEJOCTABICHHA TIOCYJAPCTBEHHBIX M MYHHIMNAIBHBIX YCIYr M HX
pabotuukoB» («Poccuiickas raszeran, Ne 192, 22.08.2012, «Cobpanue 3akoHojarenbcrsa Poccuickol
denepanuny, 27.08.2012, Ne 35, cr. 4829).

18. TlocranoBneauem IlpasurensctBa Poccuiickoit ®epeparmm ot 18.03.2015 Ne 250
«O6 yTBepXIeHHM TpPeOOBaHHM K COCTAaBICHHIO M BBIIade 3asBUTEAM NOKYMEHTOB Ha OyMaXXHOM
HOcHTeNe, TOATBEPKIAIOMIMX  COJEP)KAHHE  JJNEKTPOHHBIX  JIOKYMEHTOB,  HampaBIeHHBIX B
MHOTOQYHKIHOHAIBHBI LEHTP NPEAOCTABICHUS TOCYJapCTBEHHBIX W MYHHUHMNAIBHBIX YCIYT IO
pe3yJbTaTaMm MPeAOCTaBICHNS TOCYyJapCTBEHHBIX U MyHHIUNIANBHBIX YCIYT OpraHaMH, IIPeJoCTaBILIOINMH
rocyJapCTBEHHBIE YCIYTH, W OPraHaMH, IIPeJOCTABIAIOMIMMA MYHUIMOAIbHBIE YCIYTd, M K BblIade
3agBUTENIIM HAa OCHOBAaHHHM HMHGpOpMau¥ W3 HHGOPMALMOHHBIX CHCTEM OpPraHOB, IPEAOCTABIIOMIMX
roCyJapCTBEHHBIE YCIyrd, ¥ OpraHOB, INpPENOCTaBJAIOIIMX MYHHIMIAIBHBIC YCIYTdH, B TOM 4HCIE C
HCIONB30BaHHEM  HH(OPMAIHOHHO-TEXHOJIOTHYECKOM M KOMMYHMKAIIMOHHOH  HHQPacTPyKTYDHL,
JOKYMEHTOB, BKIIOYas COCTaBjieHHe Ha OYMa)KHOM HOCHTEJIE W 3aBEPEHHME BBIMHCOK M3 YKa3aHHBIX
MH(pOpMaIHOHHEIX cucTem» («Cobpanue 3akoHoHaTenbcTBa Poccuiickolt Penepanun», 30.03.2015, Ne 13,
cT. 1936).

19. TloctanoBnenmeMm IlpaButembctBa Poccuiickoit ®emepamum ot  26.03.2016 Ne 236
«O TpeGoBaHUAX K NPEIOCTABICHUIO B dIEKTPOHHOH (OpME roCyNapCTBEHHBIX U MYHHIHIAIBHBIX YCIYT»
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(«Poccuiickas rasera», Ne 75, 08.04.2016, «Cobpanme 3akoHonmatenscTBa Poccuiickoit ®epeparuuy,
11.04.2016, Ne 15, c1. 2084).

20. IpuxazomM Munduna Poccun ot 12.11.2013 Ne 1078 «O6 yreepxaenHun IlpaBun ykasaHus
uHQOPMAIMM B PEKBU3MTAX DACHOPSXKECHMI O TEPEBOJAC NEHEKHBIX CPEACTB B YIUIATy ILTAaTexXed B
6romkeTHyIo cucTeMy Poccuiickoit ®enepamun» («Poccuiickas razeta», Ne 15, 24.01.2014).

21. TMpuxazom Pocapxusa ot 02.03.2020 Ne 24 «O6 yteepxnenun [IpaBui opraHu3alkyi XpaHeHHd,
KOMIUIEKTOBAHHUSA, y4eTa H MCIONB30BaHMs JOKYMEHTOB ApxuBHOrO ¢onzma Poccuiickoi ®enepamuu u
JPYTHEX apXHBHBIX JOKYMEHTOB B [OCYJApCTBEHHEIX M MYHMIMIIATBHBIX apXUBAX, My3eax H OHOmHOTEKaX,
HAyYHBIX OPraHHU3ausIX .

22. VcTaBoM ropojckoro oxkpyra BockpeceHck MOCKOBCKOM 06JIaCTH, YTBEPXKACHHBIM PELICHHEM
CoBeTa JIeyTaTOB FOPOJICKOro okpyra Bockpecerck MockoBckoit o6mactu ot 23.01.2020 No 120/11.

23. TlonoxernneM o6 apxXUBHOM OT/eJe YIpPaBICHHA JeJaMM AJIMHHHUCTPAllMH OPOACKOIO OKpyra
BockpeceHck MoCKOBCKOH 06JIaCTH, yTBEPKICHHBIM PacopsikeHneM AZIMHHUCTPAalH FOPOJICKOTO OKpyra
Bockpecenck Mockosckoit obnactu ot 09.01.2020 Ne 3-p.
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[Mpunoxenue 6
K AZIMUHHACTPATHBHOMY pErJIAMEHTY

®opma (npHMepHAas) 3a1poca 0 MPEA0CTABJCHHH APXHBHONH HHpOpMAanUH
0 cTaske padoThl HUIH 0 pa3Mepe 3apadOTHOH ILIATHI

(HauMeHOBaHHEe MyHHLIMNIAIBHOrO apXMBa)

’

d.N.0. 3assuTend

MOYTOBBIN azipec (IpH HEOOXOAUMOCTH)

(xOoHTaKTHBIH TenedoH)

(anpec 3NeKTPOHHOH MOYTHI)

(peKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOLIETO
JINYHOCTB)

(peKBU3UTHI JOKYMEHTa, YAOCTOBEPSIOLLETO
MOJTHOMOYHS MPEACTaBUTENS )

(peKBU3UTHI FOPUIHUECKOTO JIULIA)

3ASBJIEHUE
0 IIPEIOCTAaBICHUH ApXUBHOM HH(POPMAIIUH O CTaxxe paboThI MIIK O pa3Mepe 3apabOTHOM IJIaThI

[lpomy TmpemocTaBUTh apXHBHYIO CIPaBKy, AapXMBHYIO BBIIHCKY, apXHBHYIO  KOIIHIO,
MH(POPMALMOHHOE THCEMO (YKa3amb HYXCHblU OOKyMmenmt) JUI THOITBEPKACHMS CTaxa pabOThl MM
3apabOTHOM IJIATHIL.

Ha nmepuo 3anparnuBaemoit nHGopMarmu Mos Gamuus 6si1a (*):

[TonHOE Ha3BaHMeE OpraHu3anuy (Ha nepuo] paboTsl) (*):

B MOCICOYIOECM Opranusanus CMEHUIIA CBOC HAUMCHOBAHHUC Ha.

CrpykTypHOe moapaszzaencuue (*):

3anumaemMas JOJKHOCTD (*):

Anpec mecta paboTsl (*):




42

Jlata Havana paboThl B opraHuzanuu (*):

JlaTa okOHYaHus paboThI B Opranu3amus (*):

[lepuon, 3a KOTOPHIH HEOGXOUMO MOATBEPAUTE CTaX paboTsl (*) ¢ o

TepHon, 3a KOTOpHIH HEOOXOAMMO MOATBEPIMTH 3apaboTHyIo mary (*) B ciydae, €CH 3alpallHBaeTCa
uHbopManus o 3apaboTHOH IIaTe: ¢ no

Homep npukasa o npuéMe Ha pabory: , JlaTa TIOJIMCAHHUs TIPUKa3a O IpHEMe Ha padoTy:
Homep npukaza 06 yBOIBHEHHH: , Aata MO/IMUCAHUS NpHKa3a 00 yBOJILHEHMH:

Wurie cBeneHud o IIpeaMETe 3arpoca

PesynbTar yCiIyra npoury IpefoCTaBUTh B KOJIMYECTBE SK3eMILIIpa(oB).

K 3asBienuto IpuJiararo:

j—

(yKaspIBaeTCs epeyeHb JOKYMEHTOB, IPEOCTaBIISEMBIX 3asBUTENIEM)

Ha 06pa60TI<y MOHMX MNE¢PCOHAJIBHBIX MAAHHBIX, COACPKAIMUXCA B 3asBJICHHM H IpPHIIAraCMbIX K HEMY
JOKYMEHTAX, COTJIACCH.

*00s3aTeIbHBIE JUIS 3aII0JIHCHU S T10JIA

Hoanuce Pacumdposka

Jata 20 r.
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[Ipunoxenue 7
K AJIMUHHACTPATHBHOMY PEIJIAMEHTY

®opma (IpuMepHAast) 3apoca 0 NPeA0CTABICHHH APXHBHOH MHGOPMALMH B OTHOIIEHHH
HEIBUKMMOI0 HMYIIIECTBA

(HauMeHoBaHHe MYyHHLIMNAILHOTO apXHBa)

5

@ .N.0. zasBuTENA

MOYTOBBIN aapec (pu HeOOXOAUMOCTH)

(KOHTaKTHBIH TenedoH)

(ampec 3MeKTPOHHON NOYTHI)

(pPEKBU3UTHI JOKYMEHTa, YAOCTOBEPAIOLIETO
JIMYHOCTB)

(pCKBI/ISHTBI JOKYMEHTA, YAOCTOBEPAIOLIECTO
NOJTHOMOYHA HpeIICTaBI/ITeJ'ISI)

(pPEKBU3UTHI FOPHANYECKOTO JINLA)

3AABJIEHHUE
0 IPeOCTABICHUH apXUBHOH HH(GOPMaLUH B OTHOIIEHUH HEJABHXUMOTO HMYIIIECTBA

IMpoimy mpemoCTaBUTH MHE apXUBHYIO CIIPaBKy, 4pXMBHYIO BBIIHCKY, apXHWBHYIO KOIHIO,
MH(POPMAIHOHHOE IMHCHMO (YKa3aTh HYXKHbIH JOKYMEHT) II0 BOIIPOCY NMPENOCTaBIECH S CBEICHHH 00 00heKTe
HEJIBMYKUMOTO HMYILECTBA.

Anpec obwexra (*):
Tox nadasa BiaajgeHus (*):
HamMmeHOBaHHME OpraHU3alliy, MPEAOCTABUBIIEH 0OBEKT HEABHKUMOCTH (*):

Bu o6bexTa (KBapTHpa, 3eMEJIbHBIH y4acToK U Ap.) (*):
Bug ¥  PEKBM3MTH  3alpallldBaEMOr0  JOKyMeHTa  (IIOCTaHOBJIEHHWe, Jorosop u ap.) (*)

ABTOp JOKYMEHTA:
JlonoHUTENBHBIE CBEJCHUS O IIPEAMETE 3alpoca:

Pesysbrar yciryru npoury IpeoCTaBHTh B KOJHYECTBE 9K3eMILIIPa(OB).
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K 3agBrieHHIO IpUIIATalo:

[

(yKe3bIBaeTcs nepeyeHs J0KyMEHTOB, IIPEIOCTABIAEMBIX 3asBUTEIIEM)

Ha 06paGoTKy MOMX [EPCOHAJBHBIX AAHHBIX, COAEPKANIMXCA B 3asBICHHHM W TPHIAracMbIX K HeMy
JIOKyMEHTaX, COITIaCEH.

*00sM3aTeNILHbIE I 3aIIOJIHEHUS OIS

[Moamuck Pacumdposka

Jlara 20 1.




45

[Tpunoxxenue 8

K AIMHHHACTPAaTHBHOMY PETJIAMEHTY

®opma (npuMepHan) 3aMpoca o MoJTy4eHHH HHBIX ADXMBHBIX CBeAeHHI

3ASBJIEHUE

(HarMeHoBaHUe MyHHIIMNATIEHOIO apXHBa)

]

®.H.0. 3agBUTENA/TI0JIHOE HAUMEHOBAHHE
IOPHIIMYECKOTO JIULA

HOYTOBBIH azpec (pu HeOOXOAUMOCTH)

(KOHTaKTHbIH TeNedoH)

(anpec 3€KTPOHHOH ITOYTBI)

(pPeKBH3UTHI JOKYMEHTa, YAOCTOBEPSIOIIETO

JIMYHOCTH)

(peKBU3UTHI JOKYMEHTa, YAOCTOBEPSIOLIEr0
TIOJTHOMOYHS NPEJICTABUTES)

(pexBU3UTHI FOPUINYECKOTO JIMLA)

O IPpEAOCTABICHNN UHBIX ApXHWBHBIX CBEJICHUH

IIpomry mnpemocTaBUTh MHE apXWBHYIO CIIPaBKy, AapXHBHYIO BBIIHCKY,
UHPOPMAIIHOHHOE MHCBMO (yKa3aTh HYXHBIH JOKYMEHT) IO BONPOCY IPEMNOCTABICHUS CBEAEHHH O

apXHMBHYIO KOIIHIO,

(ykasaTh NpeAMET 3anpoca U CBeJCHHs, HeOOXONUMBIE /1 NIOUCKA MHPOPMALIMH)

B ciryuyae ychIHOBIIEHHUS:
damuus, MM, OTYECTBO YCHIHOBUTENEH (*)

T'on yceiHOBNEHUS (*)

B cJy4dae 3ampoca CBENECHUH 00 akTax IrpaXJaHCKOTO COCTOAHUA:

damuius, HMs,  OTYeCTBO  4YeJOBEKa, O  KOTOPOM  3ampamuBaiorcs — ceeleHus (%)
T'ox coObITHA (pOXKIeHHS, GpaKocodeTaH s CMEPTH U T.1.) (*)

Mecto cobbiTHs (*)

B ciyuae 3ampoca JaHHBIX O PETHCTPAIMU 3aXOPOHEHHI:

damunusg, WM,  OTYECTBO  4YeJOBEKa, O  KOTOpOM  3ampamuBaiorcss — cefenus (%)

T'on 3axoponenus (*)
MecTo 3axopoHeHHUS (C yKa3aHHeM Kiaxouma) (*)
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B citydae 3ampoca JaHHBIX O COAEPXKAHHM 3aBEIIAHHUS:
damuiMs, MMs, OTYECTBO 3aBemarens (*)
Tox cocrasnenus 3aBermanus (*)

HauMmeHoBaHHe oprana, 0(hOpMHBIIEro 3aBeinanye (*)

B ciydae 3anpoca JaHHBIX O HaTPAXKICHHH:
HasBaHme OpraHm3alli, B KOTOPOM 3asBHTeNb paboTal B THepuoOn €ro Harpaxpenus (*):

HanMeHOBaHHE HArpaasl WK MOYETHOro 3BaHus (*):
Tox marpaxaenus (¥):

B cnydae 3anpoca HHBIX JIAaHHBIX B CBOOOXHOM (opMe ommucaTh HMEIomuecs cBeleHus 00 00beKTe 3anpoca.

Pesynsrar yeJayrd npolly IpeJoCTaBUTh B KOJIIHYECTBE sK3eMIUIsIpa (OB).

K 3asBnenuto IIpyjiararo.;

—

(yKasblBaeTcs nepeyeHb JOKyMEHTOB, IPEAOCTaBIIAEMbIX 3asBUTENEM)

Ha 06paGoTKy MOHX HEPCOHAIBHBIX JaHHBIX, COAEPXKALIMXCA B 3a4BJICHHH M IPHJAaraéMbIX K HeMy
JIOKYMEHTaX, COTJIaCEH.

*obsg3arelbHbIe I 3all0JIHeHUS TOJI

[Moanuce Pacmmdposka

Jara 20 T
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IIpunoxenue 10
K AIMHHUCTPAaTUBHOMY PEIJIAMEHTY

®opma pemieHust 00 0TKa3e B IpueMe JOKYMEHTOB, HEOOX0AHMBIX /IJIsI IPeI0CTABJICHUS
MyHHIMTIATBHOH yCIyTH

(OdopmisieTes Ha oduitHanbHOM OJlaHKE MYHHIIMIIATBLHOTO apXHBa)

Komy:

(bamMunns, uMs,
HHIUBUAYAJILHOTO npeanpUHUMaTENS
HAaUMEHOBAaHHE IOPUIHUYECKOTO JIH1IA)

PEHIEHUE

00 oTKa3e B IpHeMe TOKyMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHHS
MYHHUHUIIAJIBHON YCIyTH

«

».

IIpHEME JROKYMEHTOB, H€O6XOI[I/IMBIX

A MpEaOCTABIICHUA MyHI/ILII’IHaJIBHOﬁ

» BaM 0TKa3aHo 1o CICAYIOIIUM OCHOBAHUSAM:

OTHECTBO (bI’IBH'-IGCKOI‘O JIM1IA,

HIIH

yCIIyTH

No
HYHKTa

HaumenoBanne 0CHOBaHUS JIs OTKa3a B
COOTBETCTBHUH C aIMIHHCTPATUBHBIM
per:iaMeHTOM *

Pa3niacuenue IIPUYHAH OTKa3a B ITPUEME

12.1.1.

OOpaienue 3a NpelOCTaBICHUEM HHOHN
MYHHUUNAIBHON yCIYTH

VYkazaTp, Kakoi

ycuyry,
HaXO0X/ICHUH

opran NpeaoCTaBILICT

yKa3aTb HMH(QOpMAamMio O MeCTe

12.1.2.

3asBUTENIEM  NPEJCTaBJIEH  HEMOJHBIN
KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX IS

OpeAOCTaBICHUS] MYHHUIINIATBHOW YCIYTH

Vxkazatb HCUEPITBIBAIOIIHH

HE

nepeyeHb
JOKYMEHTOB,
3asiBUTENIEM

[IPEICTaBICHHBIN

12.1.3.

JIOKYMEHTHI, He00XOIUMEIE
IPEIOCTaBICHHS MYHHIUIIATBHON YCITYTH,

bi i 5

yTpaTHIIH CHITY

VkazaTb
JOKYMEHTOB, YTPATHBIINX CHIIY

I/IC‘-IepHBIBaIOHII/Iﬁ IICpEIYCHDb

12.1.4.

HOKYMGHTLI IMIOAYNCTKH H
HCIpPaBJICHHUA TEKCTA, HE 3aBCPCHHLIC B

coaepxar
NOpALKE, YCTaHOBJIEHHOM
3aKOHOATENBCTBOM Poccuiickoi

®enepanuu

Yka3zare
JIOKYMEHTOB,

HCYEPITBIBAIOMIN I
COAEpXallMX IOAYUCTKH H

[IEpEeYCHb
HCIIpaBJICHUS TEKCTa, HE 3aBEPEHHBLIE B
MOpAIKE, YCTaHOBJIEHHOM
3aKOHOJaTeNbCTBOM Poccuiickoit Oenepannn
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12.1.5. | JlokyMeHTBl ~ colepXaT IOBPEXACHHUs, | YKazarh HCYEPIIBIBAIOIINIMA IepeyeHb
HAJIMYHE KOTOPBIX HE IO3BOJISIET B IIOJIHOM | JOKYMEHTOB, COJIEP)KAIUX TOBPEKICHUS
obbeMe HCHOB30BaTh HHGOpPMAIHIO U
CBEJIEHUs, COAepXKalecs B JOKyMEHTax
JUld  TPENOCTaBICHHS MYHHUIMIAIBHOM
yCIyru

12.1.6. | HexoppekTHoe 3anonHeHne 00s3aTeNnbHBIX | YKa3aTh INOJS 3alpoca, HE 3aloJIHEHHBIE
oJieit B 3ampoce 3asBUTENEM JUOO 3allOJHEHHBIE HE B TIOJTHOM
obbeme, OO ¢ HapylleHHEeM TpeOOBaHUId

YCTaHOBJICHHBIMU aJMHHUCTPATUBHBIM
periaMeHToM
12.1.7 | HekoppekTHOe 3amonHeHHe 00s3aTeNbHBIX | YKa3aTh HCUYEPIBIBAIOLINI [IEpeyYEeHb

nosned B GopMe MHTEPAKTUBHOTO 3alpoca | 3JeKTPOHHBIX 00pa3oB  JAOKYMEHTOB, HeE
Ha PIII'Y (orcyrcTBHE — 3amoiHEHHs, | COOTBETCTBYIOUIMX YKa3aHHOMY KPHTEPHIO
HEIOCTOBEPHOE, HEIOJIHOE 6o
HENpaBWJIBHOE, HE  COOTBETCTBYIOIIEE
TpeOOBaHUAM, YCTaHOBJIEHHBIM
aJIMAHUCTPATHUBHAIM PErJIAMEHTOM)

12.1.8. | [IpeacraBneHuie 3IEKTPOHHBIX 00pa3zoB
JIOKYMEHTOB IIOCPEAICTBOM PIIT'Y,
KOTOpBIE HE MO3BOJIAIOT B MOJIHOM oObeMe
IOPOYHTATh TEKCT JOKYMEHTAa  W/HiM
pacmo3HaTh PeKBU3UTHI JOKYMEHTA

12.1.9. | Ilogaya 3ampoca ¥ HMHBIX JOKYMEHTOB B
9NEKTPOHHOU (OopMe, TOANMCAHHBIX C
ucnonb3oBanueM DIl He nmpuHaUIEKaUIEH
3asBUTENIO WM NPEACTABUTEIIO 3aBUTENA

12.1.10. | IlocTtynnenne zampoca, aHAJIOTHYHOrO
paHee 3aperHCTPUPOBAHHOMY  3aIpocy,
CPOK TPEAOCTABJCHUS MYHHIMIIATBHOH
YCIIYTH TIO KOTOPOMY HE UCTEK HAa MOMEHT
HOCTYIUICHHS TAaKOT'O 3aIpoca.

JlonomHUTEeNEHO UHPOPMUPYEM:

(ykassiBaeTcs MHpOpMaLHs, HEOOXoauMas [/ YCTPaHeHHUs NPHYMH OTKa3za B MpHEMe JOKyMEHTOB, HEOOXOAMMBIX
JUIA TipeocTapiaeHis MyHHUMNAIBHOM YCIYTH, a Takoke HHas JONOJIHUTeNIbHAs HHPOPMALU NIPH HATHYHH)
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