AIMHHHCTpALIAA
BockpeceHcKoro MyHHIHNAJILHOTO paiioHa
MockoBcKkoii 00J1acTH

MMOCTAHOBJJEHMNE
04.06. 301% » AA4

006 yTBepKIeHHH AAMHHHCTPATHBHOTO PerjiaMeHTa Mo NPeI0CTABJICHHIO MY HHIIHIIAJILHOW YCIyTrH
B Bockpecenckom MyHHIHNIaNbHOM paiioHe MockoBcKoii o01actu «Boigadua cripaBku (akTa) o
HAJIHYIMH (OTCYTCTBHH) 32J0/KEHHOCTH 110 ApPEeHIHOH IJIaTe 3a 3eMeJIbHbIe YIACTKH, HAXOsI[HeCs
B MYHHIMIIAJbHOH cOOCTBEHHOCTH HJIH TOCYyAAPCTBEHHAS COOCTBEHHOCTh HA KOTOPLIE He
pa3rpaHH4eHa»

PykoBoACTBYsACh 3eMellbHBIM KOIEeKCOM Poccuiickoit ®emepamum ot 25.10.2001 Ne 136-D3,
GepepamsapM  3akoHoM PO ot 27.10.2010 Ne 210-®3 «O6 opraHuzaummu MpeAOCTaBICHHUS
rOCyJapCTBEHHBIX W MYHHMIMIAIBHBIX yCIyr», 3akoHOM MockoBckoit obmactn ot 24.07.2014 Ne
106/2014-03 «O nepepacnpeAeieHUH IIOTHOMOYHH MEXIY OpraHaMH MECTHOTO CaMOYIIpaBIICHHS
MYHHIIUOAIGHEIX 0OpazoBaHuit MockoBckoit o0macTy U opraHaMM TOCYIJapCTBEHHOHW BJIAcTH
MockoBckoii o6iacTiy, 3akoHoM MockoBckoit oOmacta ot 24.07.2014 Ne 107/2014-03 «O HageneHuu
OpPraHOB MECTHOTO CaMOYTMpaBlIeHUs MYHULUNAILHBIX 00pa3oBaHuid MockoBckoi 061acTH OTAETHEHBIMH
roCyJapcTBEHHBIMH TOJTHOMOYHAMH MockoBckoi obnactuy», denepanpHbiM 3akoHoM oT 06.10.2003
Ne 131-®3 «O6 o0mux nNpUHUMNAX OpPraHW3alliM MECTHOTO caMoylpaBiieHHs B Poccuiickoit
@denepanuuy, YCTaBOM MYHHIUNAIBHOTO o00pa3oBaHMs BoCKpeceHCKUH MyHMIMIAIBHBIA paioH
MockoBcko#t 001acTH, MOCTaHOBJIEHHEM aIMHUHUCTpanuud BocKpeceHCKOro MYyHHIMNAJILHOTO paifoHa
Mockosckoit obmactm ot 16.08.2013 Ne 1678 «O6 yrBepxaAcHHM B HOBOI pemakuuu IlpaBuin
pa3pabOTKK M YTBEPKACHUS aIMHHHCTPATHUBHBIX PETrJIaMEHTOB HCHOMHEHUS MYHUIIMNATBHEIX (YHKUIHH,
OpaBUJI  pa3pabOTK¥M M YTBEPXKIEHUS  aIMUHUCTPATUBHBIX  PETJIAMEHTOB  IpPeJAOCTaBIICHUS
MYHHIUNAIBHEIX YCIYT M TIpaBHJI NPOBEJCHUS HE3aBUCHMOM 3KCIEPTHU3BI U SKCHEPTH3Hl IPOEKTOB
 aAMHUHUCTPATHBHBIX PETIAMEHTOB NPENOCTaBJICHUS MYHUIMNATBHBIX YCIYTr (UCHONHAEMBIX (GYHKUHH)
aIMUHHUCTpanun BockpeceHCKOro MyYHHIMITATILHOTO paifoHa MockoBckoit obmacTu»

ITOCTAHOBJIAIO:

1. YTBepaUTH aIMUHUCTPATUBHBIA pETIaMEHT MO MPEeJOCTaBICHHI0 MYHUIIMNATHLHOW YCIYTH B
BockpeceHckoM MyHHUIIMIATLHOM paifoHe MockoBckoit ob6nactu «Bbigava cnipaBku (akTa) O HaJTU4HU
(OTCYTCTBMM) 3aOJDKEHHOCTH 110 apeHJHOW IUiaTe 3a 3eMeJIbHble YYacTKH, HaxoJdluuecs B
MYHHIHIIATEHOW COOCTBEHHOCTH WJIM TOCYJapCTBEHHAass COOCTBEHHOCTh Ha KOTOpBIE HE pa3TpaHUYCHa».
(IIpunoxenue.)

2. Omy0nukoBaTh HacTosllee TocTaHOBIeHHe B Tazere «Hame cnoBo» W pa3MecTHTH Ha
odumianbHoM caiite BockpeceHCKOro MyHHIHIIATLHOTO paifona MocKoBcKoii 00macTH.

3. Hacrostiee nocranoBiieHne BeTymaeT B ciuity ¢ 1 utons 2017 roza, HO He paHee OPHUIIHATBHOTO
onyOnMKoBaHuUS.

4. KoHTponb 3a UCMIOJIHEHHEM HACTOSINETO MOCTAHOBIIEHUS BO3JIOXKUTH HA MEPBOTO 3aMECTUTENS
PYKOBOAMTENS afMHHUCTpauu BockpeceHckoro MyHununansHoro paitona Mykonuna J[.C.

PykxoBoauTens aIMUHHACTpALIHH

BockpeceHnckoro MyHUIMnaibHOTO paifoHa . . B.B. Yexos .
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ITpunoxenue

YTBepxaeH

IIOCTAHOBJICHHEM aIMUHUCTPAIIMH
BockpeceHcKoro MyHUITHITAJIBHOTO paiioHa
MockoBckoii 06/1acTH

OT « 0’/» 05, 2017 NQ/W

AIMHHUCTPATUBHLINH perjaMeHT
M0 NPEAOCTABJICHHI0 MYHNIIUNIAJBLHOU yeayru «Beigaua cnpaBku (akra)
0 HaJIM4uM (OTCYTCTBMH) 3a10J1KEHHOCTH 110 apeHAHOoii mJiaTe 3a
3eMeJIbHbIE¢ YYACTKH, HAXOASIHECHd B MyYHHIIMNIAJILHOM COOCTBEHHOCTH
WM rOCyIapCTBEHHAsi COOCTBEHHOCTh HA KOTOPbIE HEe pa3rpaHH4YeHa»

TepMHHBI H onIpeaeIeHUs

TepMUHBI U ONpEIENICHUs, UCTIONb3yeMble B HACTOSINEM aJIMUHUCTPATUBHOM pErIaMEHTE 10
MPEAOCTABIICHUIO MYHHIUNALHON ycinyrd «Bblgada chpaBkd (akTa) O HaIMYMH (OTCYTCTBUH)
3aJOJDKEHHOCTH 1O apeHJHOW IIaTe 3a 3€MeENbHBIE YYacTKH, HaXoIsdMmMecs B MYHHIMNAILHON
COOCTBEHHOCTH WM TOCYIapcTBEHHas COOCTBEHHOCTh Ha KOTOpBIE HE pasrpaHuyveHa» (Janee —
AJMUHHCTpAaTHBHBIA periaMeHT), yka3zaHbl B [Ipunoxenuu 1 k HacrosiemMy AIMUHUCTPAaTUBHOMY
peTIaMeHTy.

I. O6mue monoxeHus

1. Ilpeomem pezynuposanuna AOMUHUCMPAMUBHOZO0 pe2laMeHma

1.1. ATMUHBCTpaTUBHBIN perjaMeHT yCTaHABIMBACT CTAHAAPT NIPEAOCTABIICHUS MYHULIMTIAILHOH
ycryrd «Brinada cnpaBku (akTa) 0 HAIMYMM (OTCYTCTBHH) 3aJI0JDKEHHOCTH 110 apeHIHOW IjaTe 3a
3eMENIbHBIC YYacTKH, HaXOHAdmuecs B MYHULIMIAIBHOW COOCTBEHHOCTH WM TOCYJapCTBEHHAs
COOCTBEHHOCTh HAa KOTOpBIE HE pa3rpaHHyeHa» (Janee — MyHuWnuUnaibHas Yyciayra), COCTasB,
MOCTIEA0BATENLHOCT, U CPOKU BBIMOJHEHUS AaIMUHHUCTPATUBHBIX IPOUEAYP MO IIPEIOCTABICHUIO
MyHULIUNATBHOW yCIyrH, TpeOOBaHUS K MOPSAKY HX BBIIOJHEHHS, B TOM YHCIIe OCOOEHHOCTH
BBINOJIHEHHS aJIMIHUCTPATUBHBIX MPOLICAYP B MIEKTPOHHOH hopMe, POPMBI KOHTPOJIS 32 HCIIOJTHEHHEM
AJIMUHHUCTPATUBHOTO perjiaMeHTa, AOCYIeOHBIN (BHECYIeOHBIH) MOPAAOK 00XaloBaHUS pEIICHHH H
neicTBuil (Oe3melcTBUS) agMUHUCTpalud BockpeceHCKOro MyHUIHMIIAIILHOTO palioHa MoCKOBCKOI
obmactu (asnee - aAIMUHUCTPALUSA), TOJDKHOCTHBIX JIMIl aIMHAHUCTPALIAH.

2. JTuua, umerowjue npaso Ha nonyuenue MyHuyunanwvHoii ycnyzu

2.1 [lpaBo Ha mondy4YeHue MyHUNHMOATRHON YCIYTH, HMEIOT (HU3WYecKue JIHIA,
IOpUIMYECKHE JIMNA WIM WHAUBUAyaJIbHBIE NpEeNNpUHHMATENH, SABJAIOLINECS apeHAaropamMu JH6o
paHee BIIaJeBIOHE Ha TpaBaX apeHNbl 3eMEIbHBIMH yYacTKaMH, HaXOAAIIUMHCS B MYHHIMNAILHON
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COOCTBEHHOCTH MM TOCyJapcTBEHHas COOCTBEHHOCTh Ha KOTOpbIE HE pasrpaHMYeHa (nanee —
3asgBuTeNN).

2.2. WnTepecs! UL, yKka3aHHBIX B IyHKTe 2.1 HACTOSAIEr0 AIMHUHUCTPATUBHOTO PETIAMEHTA,
MOTYT HPEJICTABJIATE MHBIE JIUIA, ACHCTBYIOLME B HHTEpECcaX 3asBHUTENS Ha OCHOBAaHHHM NOKYMEHTa,
YIOCTOBEPSIOMIETO €r0 IMOJIHOMOYHS, JHUOO B COOTBETCTBHM C 3aKOHOJATENHCTBOM (3aKOHHBIE
IIPEACTaBUTEINN) (Hajiee — MpeACTaBUTENU 3asBUTEIIA).

3. Tpebosanua k nOpAOKY UHGOPMUPOBGAHUA O NOPAOKE RPEOOCMABNEHUA
Mynuyunansnoii ycnyzu

3.1 Hndopmanns o MecTe HaxoxeHUs, rpaduke paboThl, KOHTAKTHBIX TeleQoHaX, ajpecax
obpHLHANBHEIX CaHTOB B ceTH VHTepHeT amMUHUCTpalMH W OpraHU3alMil, YYacTBYIOIIMX B
NpEeOCTaBIeHUH M HMHGOPMHPOBAHHUM O TMOPsIKE TMpPEeNOCTaBIcHHS MYHHUUIAIBHOM YCITyIH,
npusenens! B [Ipunoxenun 2 k HacTosmmeMy AJIMHHHCTPATUBHOMY PETJIAMEHTY.

3.2. Iopsnox moNy4YeHHs 3aMHTEPECOBAaHHBIMHM JMIAMM HHGOpPMAIMK 1O BOIPOCAM
npefocTaBleHUs MyHUIUDANTBPHOR yCIyTH, CBENECHHH O XOJe MNpeaocTaBieHHs MyHHIHTATBHOMN
yciyru, mnopsake, dopMe H MecTe pasMeleHHs HHGOPMAIMM O TOpSAKE IPeAOCTABICHUS
MyHnununansHOR ycmyru npuBefeHsl B IlpumoxeHunm 3 k HacrosmeMmy AJIMHHUCTPATHBHOMY
pernaMenTy.

II. Cranpapr npenocrasienns MyHHIHNAALHOH yCIyTrH

4, Haumenoeanue MynuyunanoHoii yciyzu

4.1. MynununaneHas yciryra «Bplmaya cmpaBku  (aKTa) O HaJIWYUM  (OTCYTCTBHH)
3aI0JDKEHHOCTH 110 apeHOHOM IulaTe 3a 3eMeNbHBIE YYacTKH, HaxXoIsIuecs B MYHUIMITAIBLHOU
COOCTBEHHOCTH MJIM TOCYAAPCTBEHHAS COOCTBEHHOCTD HAa KOTOpHIE HE pa3srpaHUYICHay.

5. Op:zanvt u opzanuzayuu, ysacmeyoujue 8 npedocmaenenuu MynuyunanvHou ycnyzu

5.1. OpraHoM, OTBETCTBEHHBIM 3a IpeAocTaBlieHHe MyHMIMIATbHOW yCIyTH, SBIsSETCS
aJMUHHCTpaAlMsA. 3adBUTENb (NpeACTaBUTENh J3asgBUTENs) oOpammaercs 3a NPEJOCTABICHHUEM
MyHUIMIIATGHOR  yCTyTH B aAMHHHCTpanuio BocKpeceHCKoro MyHMIMIAIBEHOrO paioHa, Ha
TEPPUTOPUH KOTOPOTO PacIOIOKEH 3eMEbHBIH yJacTOK.

5.2 AnmuHHCTpauus obecnieynBaeT NpeJocTaBlicHHe MyHHIMnNanbHONH ycinyrn Ha 0Oase
PETHOHATLHOTO MOpTajia FrOCyJapCTBEHHBIX M MyHHIMTIANBHBIX YCIyT MockoBckoit obnacty (aanee —
PIIT'Y).

5.3. AJIMAHUCTpallUs HE BIpaBe TpeOoBaTh OT 3asBUTENS (MPEACTABUTENS 3IaIBUTENSN)
OCYIIECTBIEHUS JEWCTBUH, B TOM 4YHCIE COTJacoBaHWi, HEOOXOMUMBIX I TIONy4eHHS
MyHUIMIIATHEHON YCIIYTH U CBSI3aHHBIX ¢ oOpallieHHeM B HHBIE TOCY1apCTBEHHBIE OPTaHbl UM OpraHbl
MECTHOTO CaMOYTIpaBJIeHUsI, OpraHW3all|H.

6. OcHosanua Ona ob6pauwieHuA u pe3yiomamesl npedocmaenenus MynuyunanvHoil
yeayzu



6.1. 3asgBuTEND (IIPEACTABUTEND 3asABUTENA) oOpallaeTcs B aMUHUCTPALHUIO TTOCPEACTBOM
PIII'Y 3a moy4eHHeM CIIpaBKH (aKTa) 0 HATMYNH (OTCYTCTBHM) 33I0JDKEHHOCTH 110 apeHIHOM I1J1aTe 3a
3eMEJIbHBIE YYACTKH.

6.2. CnocoObl mofa4H 3asBJACHHS O IPENOCTaBIeHUH MyHUIIMITAIBEHOM YCIIYTH IPUBECHE B
myHKTe 17 HacTosmero AIMUHUCTPATUBHOTO pErIaMeHTa.

6.3. PesyneraroM mnpepocrasnenus MynununansHo# ycnyru sBusercs CmpaBka (akT) o
HaNU4uH (OTCYTCTBHH) 33/I0JDKEHHOCTH 110 apeHIHOH IUIaTe 3a 3eMeNbHbIE yJacTKH ((opMa pe3ybTaTta
yka3zana B [Ipunoxenuu 4 k HacTosmeMy AIMHHUCTPAaTHBHOMY PETJIAMEHTY).

6.4. PesynberaT npenocraBneHus MyHununanbHo#i yCIIyTd B BHAE 3JIEKTPOHHOTO JOKYMEHTA,
MOAMUCAHHOTO YCHUJIEHHOHW KBaTH(HUIUPOBAHHON JJIEKTPOHHOM HOAMHMCHIO  YIIOJIHOMOYEHHOIO
JOJDKHOCTHOTO JIMIA aJIMHHUCTpAlMM, HalpaBlIfeTcsl CHEIHAIUCTOM aJMHHUCTPAUUH B JIMYHBIA
kabuHer 3asBuTENs (mpencraBuTens 3assuteisi) Ha PIIIY mocpeactBom Monyins oxazanus yciayr
eIMHOM WH(POPMAILMOHHOM CHCTEMBI OKa3aHHS TOCYJApCTBEHHBIX W MYHHIMIAIBHBIX YCIYr
MocxkoBsckoi obnactu (nanee — Moaynp okazanus yciyr EMC OVY). B 6ymaxHoM BHIE pe3yibTaT
npenocTaBneHuss MyHUIMNIATBHON YCITYTH XPaHUTCS B aIMUHUCTPAIIHH.

6.5. daxkt npenocraBieHUs MyHHIMNATBHOH YCIYTH € TPWIOKEHHEM pe3ylbTara
npenocraBieHus MyHununansHo# yeyru dukcupyercs B Mogayne okasanus yenyr EUC OV.

7. Cpok pezucmpayuu 3aa61eHUA

7.1. 3asBneHue, mojaHHoe B 3neKTpoHHOH Qopme uepe3 PIII'Y mo 16:00 paGouero mms,
perucTpUpyeTcs B aIMUHMCTpAIlUN B JIeHb ero nojauu. [Ipu nogade 3assnenus depe3 PIII'Y mocne
16:00 pabouero qus 1160 B HepaOOUUit A€Hb, OHO PETUCTPUPYETCS B aAMUHUCTPALMA Ha CIICTYIOMIHIA
pabouuii 1eHb.

8. Cpok npedocmasnenus MynuyunanvHoil yciayzu

8.1. Cpox npegoctaBnenuss MyHMIMIIAIbHOM yCIyTH cocTaBiseT He fonee 3 (Tpex) pabounx
JIHE ¢ JaThl peTUCTPALUH 3asBJICHUS B aIMUHUCTPAIUH.

9. Ilpasossie ochosanua npedocmaesnenus MynHuyunanvHou yciyzu

9.1. OCHOBHBIMM HOPMAaTHBHBIMU NPABOBBIMH aKTaMHU, PErYJIMPYIOMIMMH IIpelOCTaBIeHHE
MyHuUMNanbHON yCIyTH, SBIISIOTCS:

9.1.1. 3emensHsii koaekc Poccuiickoit ®enepauun.

9.1.2. 3akon Mockosckoit 061acth oT 07.06.1996 Ne 23/96-03 «O perynupoBaHNM 3¢MeTBHBIX
oTHoIIeHH# B MOCKOBCKOH 00/1acTH».

9.2. Crnucok HHBIX HOPMAaTMBHBIX aKTOB, TIPHMEHSIEMBIX IIpH  [IpeJIOCTaBIICHUU
MyHununanbHOM ycmyrd, npuselieH B llpwioxennn 5 k HacTosmieMy AJIMHHHCTPATHBHOMY
perjaMeHTy.

10. Hcuepnoiearowjuii nepeyenv 00OKyMeHmMoe8, Heo6X00UMbIX ONA NPedOCmaAsIeHUA
Mynuyunansnoi ycnyzu

10.1.  JlokyMeHTHI, oOs3aTelbHBIE JUIS TpPEAOCTABIICHUS 3asBUTENIEM (TIpeACTaBHTENs
3asBUTENA):



10.1.1. B ciaydae BOSHUKHOBEHHS IpaBa apeHBI Ha 3eMelbHEN ydacTok g0 02.03.1998 ropa,
IpEACTaBIIIeTCs JOTOBOP apeHbl, 3aKkmoveHHbN 10 02.03.1998 roga.

10.2. B cay4ae obpameHus 3a mnoiydeHHeM MyHHIMDANBHOM YCIyrH HENOCPEACTBEHHO
caMuM 3asBHTENEM JOIOIHHUTENBHO K JOKYMEHTY, yka3zaHHOMY B myHkTe 10.1.1. mHacrosmero
AJMHHHUCTPATHBHOTO PerIaMeHTa, MPeACTaBIAIOTCS CIeAYIOMHNe 00s3aTeNIbHBIE JOKYMEHTEL:

10.2.1. 3agBnenwe, mnoamucaHHOE 3asBHTEIIEM, B COOTBETCTBHHM ¢ Ilpumioxenwem 6 K
HacTosmeMy AJIMUHUCTPATUBHOMY peTJIaMeHTYy,

10.2.2. JlokyMeHT, YAOCTOBEPSIOUIHH THYHOCTH 3aTBHTEIIA.

10.3. Tlpu oOpaieHun 3a MoxydeHHeM MyHHUHNATBHON YCIIYyTH IIpeICTaBUTENS 3asBHTEN,
YIOJIHOMOYEHHOI0 Ha I0Jady JOKYMEHTOB M TOJYYEHHE pe3ylbTaTa I[peloCTaBieHHs
MysununansHo#M yciyry, AOMOJTHUTENBHO K IOKYMEHTY, yKa3aHHOMY B myHkTe 10.1.1. mactosmero
AJIMUHHCTPaTHBHOTO PErJIaMEHTa, IPEACTaBIIAIOTCS CIIEAYIOINe 00s3aTeNbHbIE JOKYMEHTHI:

10.3.1. 3asBnenne, NoANUCAHHOE HETIOCPEACTBEHHO CAMHM 3aIBHTEIIEM;

10.3.2. lokyMeHT, yIOCTOBEPAIOIINIA TUUHOCTD MPEJACTABUTENS 3asBUTEIIA,

10.3.3. loxyMeHT, IOATBEP>KAAIOIIHIA TOJITHOMOYUS TIPEICTABUTEINS 3aIBUTEI.

10.4. Tlpu ob6pamenun 3a nosydyeHHeM MYHHUIMNIATHHON YCIIYTH TPEACTABUTENS 3asBHTES,
yIOJTHOMOYEHHOI'0 Ha MOJIUCAHUE 3asgBICHUS U N0Jjady JOKYMEHTOB, a TaKXKe MOJlydeHHe pe3ybTara
OpefocTaBlieEus MyHHIMIANBHOW YCIYTH, NOMOJHHUTENBHO K JOKYMEHTY, YKa3aHHOMY B NYHKTe
10.1.1. BacTosmero AJIMHHUCTPAaTHBHOTO PETJIAMEHTA, MPEICTABIAIOTCH CIEAYIOMME 00s3aTeIbHEIE
JOKYMEHTHI:

10.4.1. 3asBneHue, MOAMHCAHHOE TIPEACTABUTENIEM 3aIBUTE]IS;

10.4.2. JlokyMeHT, yAOCTOBEPSIOLINY THNYHOCTE NPEACTaBUTENS 3asgiBUTENS;

10.4.3. JoxyMeHT, IOATBEPKAAIOIIHIT TOJHOMOYHS TIPe/ICTABUTENSA 3aIBHUTENS.

10.5. JlokyMeHTBI, cCOCTaBICHHBIE HA HHOCTPaHHOM S3bIKE, TOIJIEXKAT IIEPEBOAY Ha PYCCKHH A3BIK.
BepHocts mnepeBoga M MOMIMHHOCTh MOJAINKCH TEPEBOAYMKA CBUACTENHCTBYIOTCS B MOPSAKE,
yCTaHOBIEHHOM 3aKOHOJaTeNbcTBOM Poccuiickoit denepaitu o HoTapuare.

10.6. Onucanne 1OKyMeHTOB IpuBeieHO B [Ipmnoxennn 7 k HacTosmeMy AJIMUHUCTPATHBHOMY

pETJIaMEHTY. b B 1

11. Hcuepnuvisarowjuii nepeieHs 00KyMeHmMO8, He06X00UMbIX 0712 NPEOOCMABIEHUA
Mynuyunansnou ycayzu, Komopsle HAX00AmMcA 6 pachopaxcenuu Opzanos
2ocyoapcmeenHoil énacmu, Opzanoe Mecmnozo camoynpaenenusa unu Opzanuzayui

11.1.  JlokyMeHTHI, HEOOXOAUMBIE AN TpeAocTaBlieHUss MYHHIIUTAIBHON YCIYTH, KOTOpPHIE
HaxXoJATCA B pacnopsokeHun OpraHoB rocyJapcTBeHHOH BiacTH, OpraHoB MECTHOTO CaMOYTIpaBIeHUS
i Oprasus3auni, OTCyTCTBYIOT.

12. Hcuepnuiearouquii nepedenb OCHOSAHUI 0J1A OMKA3d 6 NpUeMe U Pe2UCMPAyuu
OOKYMEHMO08, HeoOX00UMbIX 01 npedocmaeneHua MynuyunanbvHol yciyzu

12.1. OcHoBaHuMsAMH NIJI1 OTKa3a B IIpHeMe W PETUCTpalMH IOKYMEHTOB, HEOOXOMUMBIX IS
npenocTapiieHuss MyHUIIMOATBEHOM YCITYTH, SBIISIOTCS:

12.1.1. OO6pamenune 3a mnpeAocTaBiIeHHeM MYHHIMIANLHON YCIYTH, He NpeIocTaBiseMoi
aIMHUHUCTpaALUEH;

12.1.2. O6pamenue 3a npenoctaBieHHeM MyHUIUNANBEHON Yycioyrd Oe3 mnpenbsaBieHUS
JIOKYMEHTA, MO3BOJISIONIET0 YCTAHOBUTH TMYHOCTS JINLA, HETIOCPEACTBEHHO MOJAIOIIETO 3asBICHHE;
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12.1.3. Obpamenune 3a npegocTaBleHNeM MyHHIMNATEHOM YCIAYTH JIAIIOM, HE OTHOCSIIHMCS K
JMIAM, UMEIOIIUM TIpaBO Ha IOJIydYeHHe MyHHMIUNAaIbHOH YCIYIM B COOTBETCTBHH C ITYHKTOM 2
HacTOAIEro AIMHHUCTPAaTUBHOTO PEriIaMeHTa;

12.1.4. TokyMeHTEI COlEpXaT MOAIHCTKH U MCTIPABJICHUS TEKCTa;

12.1.5. JIokyMeHTBI HIMEIOT UCTIPABIIEHHs, HE 3aBEPEHHBIC B YCTAHOBJIEHHOM 3aKOHOATEILCTBOM
TOpSIZIKE;

12.1.6. JlokyMeHTBI comepXarT MOBPEXICHUS, HAJIMYUE KOTOPHIX HE IO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COJIEPKAHUE;

12.1.7. JIOKyMeHTBI yTpaTWIM CHJIy Ha MOMEHT oOpaueHHs 3a IIpeNOCTaBICHHEM
MyHununaipHOR yenyry.

12.1.8. HexoppekTHOe 3amonHeHHe 00f3aTeNIbHBIX NOJel B 3asBieHHH, B CiIydae OOpallcHHUs
IPEACTaBUTENS 3asgBUTENs, YIOJHOMOYEHHOTO Ha MOAady IIOKYMEHTOB W TIOJIyYEeHME De3yibTaTa
npenocTaBieHuss MyHUIIUTIANBHOM YCITYTH,

12.1.9. ®opma nomaHHOro mnpencTaBUTENEM 3asBUTENS, YNOJHOMOYEHHOTO Ha I0Jady
JOKyMEHTOB M IIOJy4eHHE pe3ylnbTaTa NpeAocTaBlIeHHS MYHHIHNANBHOW YCIYTH, 3asABJICHUS He
COOTBETCTBYET hopMe 3asBIICHNUS, YCTAHOBICHHOH AJIMHHACTPAaTHBHBIM peramerToM (ITpunoxenue 6
K HacToseMy AJIMUHUCTPATHBHOMY PETIAMEHTY);

12.1.10. IlpenacraBieH HEMONHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBHH C IIyHKTOM 10
HAaCTOSAIIEro AIMUHUCTPATUBHOTO PErjlaMeHTa;

12.1.11. HekoppekTHoe 3aronHeHHe OOs3aTeNBHBIX NoNedl B ¢opMe 3agBiaeHus Ha PIITY
(oTCyTCTBHE 3allOIHEHUA, HEIOCTOBEPHOE, HEMOJIHOE IMO0 HEMPaBUILHOE MPENCTABICHUE CBEACHUIM,
HE COOTBETCTBYIOIMX  TPeOOBaHUSAM, YCTAHOBIECHHBIM  HACTOSIIAM  AJIMHHHCTPATHBHBIM
pETTIaMEHTOM );

12.1.12. TllpencraBieHrne HEKa4eCTBEHHBIX WJM HEJOCTOBEPHBIX OJIIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, HE INO3BOJLSIIOIIMX B IOJIHOM O0OBEME NPOYUTATh TEKCT JOKYMEHTA W/HJIH pacro3HaTh
PEKBU3UTHI JOKYMEHTAa;

12.1.13. Tlomaua 3asBRIEHUS W HUHBIX JOKYMEHTOB B JJIEKTPOHHOH (opMe, TMOAMHUCAHHBIX €
HCIIOJNB30BAaHUEM TIPOCTOM 3JEKTPOHHOM MOANUCH, HE TpUHAUIekKAIIeH 3asBUTENMO (TIpeICTaBUTEIIO
3asBUTEIIA, YIIOTHOMOUYEHHOTO Ha MOANUCaHNE 3asiBICHUS U II0J1a4y TOKYMEHTOB).

12.2. Pemenue 06 oTka3ze B TpHeMe IOKYMEHTOB, HEOOXOMMMBIX I MNPeIOCTaBICHHS
MyHuIMnaIbHOH yeiyrd, odopmisiercs no ¢opme cormacHo Ilpunoxenuto 8 k HacTosmemy
AIMHHUCTPAaTHBHOMY pETJIaMEHTy, TMOAMMUCHIBAETCS YIOJHOMOYEHHBIM JOJDKHOCTHBIM  JIHIIOM
azananTpannn U HaNpaBJISIETCS B TIMYHBIN KaOuHeT 3asgBuTes (peactaBurens 3assutens) Ha PIITY
He [M03JHEe IEpBOTO paboydero AHS, CIEAYIOIIETO 3a JHEM NTOIa4yM 3asIBICHHUS.

13. Hcuepnoviearoujuii nepeyeHb 0CHOGAHUN 0718 OMKA3A 6 RPEOOCMAGIEHUU
Mynuuunansnoii yciuyzu

13.1. . OcHoBanus 1S 0TKa3a B Ipe10CTaBIeHUH MyHHITUNIANBHOMR YCIIyTH OTCYTCTBYIOT.

14. Om3bi6 3aa61eHUA HA npedocmaesienue MyHuyunanvHou yciyzu

14.1. OT3BIB 3aBJICHUA Ha IIpeocTaBlieHne MyHHIMTIAIBHOMN YyCIIyTy HE MPeyCMOTpPEH.

15. Iopaook, pazmep u OCHOBAHUA 63UMAHUA 20CYOAPCMEEHHOU ROULTUHbBI UJIU UHOU N1ambl,
e3uMaemoil 3a npedocmasienue MynuyunanvHou ycayzu
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15.1. MyHununamsHas yciayra npefocTaBiIseTcs OeCIuIaTHO.

16. Hepeuens ycyz, neobxo0umslx u 06A3amenbHbIX OA NPEdOCMABIeHUA
Mynuyunansnoii ycnyzu

16.1.  VYcmyru, HeoOXoaumble U 00g3aTeNbHbIE IS MPeOCTaBaeHHss MyHUIIMIATLHOM yCITyTH,
OTCYTCTBYIOT.

17. Cnocobbl npedocmaenenun 3aagumenem 00KyMeHmMO8, HEOOXOOUMBIX O/1A
nonyuyenua MynuyunansHoil yciayzu

17.1.  Obpamenue 3asButens (pencTaBuTeNs 3asButens) nocpeacrtsom PIITY.

17.2.1. Jnga nomydeHus MyHUUHMNanbHOH yciayru 3asBHUTENDH (MPEACTABUTENL 3asBHTENS,
YIOJTHOMOYEHHEIH Ha IOAINCAaHHE 3asABJICHUS) aBTOpH3yeTcs B EMWHON cucTeMe HACHTHOHKALMM U
ayreHTuuKanuu (nanee — ECUA), 3atem 3amonHseT 3asBIeHHE C HCIOIB30BAHUEM CIIELHAIBHON
UHTEPAaKTHBHOH (QOPMBI B JJICKTPOHHOM BHIE. 3alOMHEHHOE 3asBJIEHHE OTIPABISET BMECTE C
NPUKPEIUIEHHBIMU 31E€KTPOHHBIMH 00pa3aMH JOKyMEHTOB, yKa3aHHBEIX B MyHKTe 10 HacTosImero
AnvuuuctpaTuBHOTO perinaMenta. [Ipu aBropuzanmuu B ECUA 3agBieHne cuurtaeTcs MOANUCAHHBIM
HpOCTOH 3NEKTPOHHOM NONNHUCHIO 3asiBUTENs (NIPEICTaBUTENS 3asBUTENS, YINOJHOMOYEHHOTO HA
HOJITICAHUE 3aBIICHHUA).

B cmyuyae ofpamenus npexacraBuTens 3asBUTENS, HE YMNOJHOMOYEHHOTO Ha IOMIHCAHHE
3asBJICHUS, IPHUKPETLIAETCS NEKTPOHHBIA 00pa3 3a1BlIeHU, TTOAMUCAHHOTO 3asIBUTENIEM.

17.2.2. OtnipaBiieHHOE 3a4BIICHUE H JOKYMEHTHI NOCTynaroT B Moayns oka3zanus yenyr EUC OV,

18. Cnocobbl nonyuenua 3aaeumenem pe3ynbmamos npedocmaeienus MyHuyunaibHou
yenyzau
18.1. 3asBuTens (IpeACTaBUTENb 3asiBUTENSA) YBEAOMISETCS O XOAE pPacCMOTpPEHUS

U TOTOBHOCTH pe3ylibTaTa IpeaocTaBleHus MyHUIIUIIANbHOM YCIIYTH CIeIyIOIMMH CITocoOaMu:

18.1.1. UYepe3s muunniii kabunet Ha PIIT'Y,

18.1.2. TIlo snexkTpoHHOI moYTeE.

Kpome Ttoro, 3asBuTens (MpeAcTaBUTENb 3asgBUTENS) MOXKET CaMOCTOSTEILHO TMONYYHTH
HHGOPMALIMIO O TOTOBHOCTH pe3yjibTaTa NpeAocTaBlIeHUs MyHUIMIANLHOW YCIyrd mo TeledoHy
neHTpa TtenedoHHOTO oOCyXuBaHus HaceneHus MockoBckoil oOmactu  8§(800)550-50-30, umm
nocpeactBoM cepBuca PIII'Y «V3uHath ctaryc 3asBieHus».

18.2.  Pesymprar mnpemoctaBieHds MyHUIMDANLHOM YCIYrM HanpaBIseTcs 3asBUTEIIO
(mpencTaBuTeNto 3asBUTEN) B TUUHBIA kaOuHeT Ha PIII'Y B BUAE 37€KTPOHHOTO TOKYMEHTA.

19. MaxkcumanovHulil Cpok 0HCUOAHUA 6 OHEpeoU

19.1. Jluunoe oOpalieHwe 3a MpeAocTaBleHHeM MyHUIHMNANBHON YCIYrH TpH MNoAade
3asBJIEHUS U MOJYYSHUH pe3yibTaTa peaocTaBieHuss MyHUIIMIAIBHOU YCIYTH HE MpelyCMOTPEHO.

20. Tpebosanusa Kk nOMEWEHUAM, 8 KOMOPBIX npedocmasnaemca MyHuyunanoHaa yciuyza

20.1.  TpebGoBanusi K MOMENIEHUSIM, B KOTOPHIX IpefocTaBisgercs MyHHIIUNATbHAS yCiIyra,
npuBeneHs! B [lpunoxenun 9 x HactodmeMy AIMHUHACTPATUBHOMY PETJIAMEHTY.
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21. Hoxasamenu oocmynnocmu u kavecmea Mynuyunanvhoii ycnyzu

21.1.  Tlokasatenu ZHOCTYMHOCTH H KauecTBa MyHHLUMNANLHOM YCIyrM [pHUBEAEHBI B
[Ipunoxennu 10 k HacToAIEMY AMHHUCTPATUBHOMY PETIAMEHTY.

21.2.  TpeGoBaHust K 0GECHEYEHHIO TOCTYIMHOCTH MyHHILHMIATBHON YCIYTH /U1 MHBATHIOB
npuBeeHb! B IIpunoxenuu 11 k HacTosmeMy AIMHHACTPATABHOMY peTrIaMeHTy.

22. Tpebosanua k opzanuzayuu npedocmaenenun Mynuyunansroii ycayzu 6
INEKMPOHHOU opme

22.1. B onekTpoHHOW ¢opMe JOKYMEHTHI, yKasaHHele B IyHKTe 10 HACTOSAIIEro
AIIMAHACTPATHBHOTO PETIaMeHTa, MOJaloTCs nocpeactsom PIITY.

22.2. Tlpu nomade MOKYMEHTHI, yKa3aHHBIE B NyHKTe 10 HacTosmero AJMAHUCTPAaTUBHOIO
peramMenTa, NPUJIAraloTCs K SJICKTPOHHOM (opMe 3adBlIeHHs B BUAE OTAENBHEIX daitnos. Kommgectso
}aiiioB NOIKHO COOTBETCTBOBATh KONMYECTBY NOKYMEHTOB, a HaHMEHOBAaHHE (aiila I0IHKHO
IIO3BOJIATH HACHTHYHUIUPOBATE JOKYMEHT H KOJIMYECTBO JIUCTOB B JOKYMEHTE.

223. Bce opuruHanel JOKYMEHTOB [OJDKHBI OBITh OTCKAHHPOBAaHEI B OIHOM M3
PacmpoCTpaHeHHBIX rpadguyeckux GopmatoB $aitos B UBETHOM pexUME (pa3pellieHHe CKAHHPOBAHHS
— He MeHee 200 Touyek Ha HroiM), 0beceUMBAIOIIEM COXpAHCHHE BCEX AYTEHTHYHBIX MPH3HAKOB
IO/UIMHHOCTH, 2 IMEHHO: rpau4ecKoi TOANMCH JIUIa, [I€YaTH, YIJIOBOTO MITAMNa GIaHKa.

22.4. 3asBuTens (IpeACTAaBUTENb 3asBHTEN) HMEET BO3MOXKHOCTD OTCIEXKHBATH XOJ
00paboTKH TOKyMEHTOB B JINYHOM KaGHHETe, 110 3JIEKTPOHHOM MOYTE, YKa3aHHOM B 3as4BJICHHH HIH C
nomoineto cepsuca PIII'Y «Y3uats craryc 3aspnenus».

L COCTaB, IOC1€10BATECJABLHOCTD H CPOKH BbINOJHECHHUSA AJMHHHCTPDATHUBHLIX IIpoueayp,
Tpeﬁonamm K [IOPHAIKY UX BLIIIOJITHEHHUHA

23. Cocmas, nocnedoeamenbHoCmb u CPOKU 8bINOIHEHUA AOMUHUCMPAMUGHBIX
npoyedyp npu npedocmaénenuu MynuyunanvHou ycayzu

23.1.  TlepeueHp aaMMHHCTPATHBHBIX MpOLEAYp NOPH NPENOCTABICHHM MYyHHIHIATBHOMN

YCIYTH:
1) IIPHEM 3asBJICHUS U JOKYMEHTOB;
2) 06paboTKa ¥ IpeABapUTENHHOE PACCMOTPEHHE JJOKYMEHTOB;
3) MPUHATHE PELICHUS;
4) HallpaBJICHUE pe3yJIbTaTa.

23.2. Kaxzas aIMHHHCTpaTHBHas IpOLEAypa COCTOMT W3 aJMHUHHUCTPATHBHBIX JEHCTBHIA.
Ilepedens u conepxanne aIMHHHCTPATUBHBIX JIEHCTBUH, COCTABIIOIIMX KaXKIYIO aIMUHHCTPATHBHYIO
Hpouenypy, npusesieH B [Ipunoxenuu 12 x HacToseMy AMUHUCTPAaTHBHOMY PETJIAMEHTY.

23.3. bnok-cxeMa npezpocraBicHus MyHHAMnanesHo# ycnyru npuBeneHa B Ilpunoxennu 13 x
HacToAIeMy AJIMHHHUCTPAaTUBHOMY PETJIaAMEHTY.

IV. Hopsaaok u ¢opMbl KOHTPOJIA 32 HCIIOJTHEHHeM AIMHHHCTPATHBHOIO PErjiaMeHTa

24. Ilopaook ocyuwiecmenenua KOHmMpons 3a cob1100eHuem U UCHOHEHUEM
O0NIHCHOCMHbIMU TUUAMU, MYHUYURATbHOIMU CAYHCAUUMU U CREYUATUCMAMU AOMUHUCMPAUUY
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RONOXCEH U AOMUHUCMPAMUEHO20 Pe2/lAMeHMA U UHBIX HOPMAMUBHBIX HPABOELIX AKMOE,
ycmanaenuearwowux mpeboeanua K npedocmaenenuio MyHuyunanbvHoil ycayzu, a maxice
RpUHAMUEM UMU peuleH Ul

24.1.  Kontpone 3a coOmoaeHHeM MOKHOCTHBIMM JIHIAMH aIMHHHMCTPAUMH, IMOJI0KSHHH
AJIMHHHCTPAaTUBHOIO pETIaMEHTa M WHBIX HOPMATHBHBIX MPABOBBIX AKTOB, yCTaHABJIMBAIOIIUX
Tpe6oBaHHA K IpeJOCTaBIeHNI0 MyHHIIMIANLHOM YCIYTH, OCYIIECTBILETCS B PopME:

1) TEKYIIEr0 KOHTPOJS 3a COOMIOJCHHMEM TMIOJHOTHL M KAuecTBa MpPeAOCTaBICHHS
MyHununansHo# yenyru (nanee - Tekymuii KOHTPOIIR),
2) KOHTPOIIA 3a COOTIOEHHEM NOPsIKa IPEAOCTaBICHUS MyHHIIMITALHON YCITYTH.

242, Texkymm# KOHTPOJIb OCYIIECTBISET 3aMECTHTENb PYKOBOAUTENS aIMHHHCTpALMH
B COOTBETCTBMM C IIPMKa30M O paclpeAcicHUM OOs3aHHOCTEH ¥ YHOJHOMOYEHHEIE
UM JTOJDKHOCTHBIE JIULA.

- 24.3. Texymuit KOHTpOIL OCYIIECTBIISETCA B TOpPSOKE, YCTAHOBICHHOM PYKOBOIHMTENIEM
aJIMHHUCTPALUH U1 KOHTPOJIA 33 UCIIOJTHEHHEM NPABOBBIX aKTOB aIMMHHCTPALIHH.

244. Kontpoms 3a cobmofeHHEM NOpAAKa MpeocTaBieHUs MyHHIMOANILHON YCIyTH
OCyIIEeCTBISIETCS MUHUCTEPCTBOM rOCYIapCTBEHHOTO YHpaBieHUs, HHYOPMAITHOHHEIX TEXHOJIOTHH H
cBs3H MockoBckoil 00JIaCTH B COOTBETCTBHH C IIOPSIKOM, YTBEPXKACHHOM IIOCTAHOBJICHUEM
IIpaButensctBa - MockoBckoit ob6mactn or 16.04.2015 Ne 253/14 «O6 yrtBepxaenun Ilopsaka
OCYHICCTBIICHHS KOHTpOJS 3a IpPENOCTaBIEHWEM TOCYIapCTBEHHBIX W MYHHIUNATBHBIX YCIyr Ha
TeppuTopur MoCKOBCKOH = o0nacTi W BHeceHWH u3MeHeHWit B [lonoxenme o MHUHHCTEpCTBE
roCyZapCTBEHHOTO YIIpaBlIeHUs, MHPOPMALMOHHBIX TEXHONMOTHH M B3 MOCKOBCKO# 00J1acTH» H Ha
ocHoBaHWH 3akoHa MockoBckoil obmactu ot 04.05.2016 Ne 37/2016-O3 «Komekc MockoBckoit
ob6acT 06 aIMUHUCTPATUBHBIX MPAaBOHAPYIIEHUIX ).

25. ITopaook u nepuoduunocme ocyujecmenenun Tekywiezo Konmpona nonHomsl u
Kauecmea npedocmaenenus Mynuyunanorou ycayzu u Konmpona 3a cobnwdenuem nopaoka
npedocmagienua MyHuyunanwvHoil ycnyzu

25.1. Tekymmuii KOHTPOJb OCYIIECTBIAETCS B popMe MOCTOSIHHOTO MOHUTOPHHTA pellleHU#t U
JEWCTBHN yYaCTBYIOIMMX B MpPeAOCTaBIeHUMM MyHHIMNATBHOR YCIYIM JOKHOCTHBIX JIHI,
MYHHUIMMATGHBIX CITyXKalMuX W CIEMUaTHCTOB agMUHUCTpAllUM, a Takke B (opMe BHYTpEHHHX
IPOBEPOK B aIMUHUCTPAIIUH 110 3asBJIEHUSAM, o0OpalleHUusAM M xkajnodaM rpaxaaH, X oObeIUHEHUH H
OpraHW3alMii Ha pelleHus, a TakxXe JeicTBus (Oe3nedcTBUA) JOKHOCTHBIX JMIL, MYHUIHHAIBHEIX
CIyXaIlUX W CHENHAJUCTOB aJIMUHHCTpAlHMH, Y4aCTBYIOIOUX B NPEAOCTaBICHHH MyHHIUNAIBHOH
YCIYyTH.

25.2. llopsmok ocymecTBiIeHUS TeKymero KOHTPOJL YTBEpPXKAAETCS PYKOBOIUTENIEM
aMUHHUCTpAlIHH.

25.3. KoHTpoms 3a coOmrofeHHeM MNOpsAKa MpeAocTaBileHUs MyHHIMTansHOH YyCIyrd
© OCYHIECTBJIAETCS YMOJIHOMOYEHHBIMH JOJIKHOCTHBIMH JIMIaMH MUHHCTEPCTBA TOCYJapCTBEHHOIO
ynpaBieHus, HHPOPMAITMOHHBIX TEXHONOTUH U cBs3H MOCKOBCKOH 006/1acTH IOCPEACTBOM IIPOBEACHHS
IUIaHOBBIX W  BHEIUIAHOBBIX IIPOBEPOK, CHUCTEMaTHMYECKOro HaOMIOJeHHs 3a HCIOJIHEHHEM
OTBETCTBCHHBIMH JOJDKHOCTHBIMHM JIHIIaMM  aJMUHUCTPAIUN IOJIOXKEHUH A IMUHHCTPAaTHBHOIO
perjiaMeHTa B 4acTH cOOJI0IeHUS TOpsaKa NpefocTaBlIeHHss MyHUIIUNIanbHON yCIIyTH.
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25.4. IlnaHoBEIE TPOBEpKH aAMMHHUCTPAlMH IPOBOASATCA HE dalle OIHOrO pasa B TOX
B COOTBETCTBUH C €XKETOJHBIM IUIAHOM IIPOBEPOK, YTBEP)KAAEMBIM MUHHCTEPCTBOM rOCYAapCTBEHHOTO
ylipaBeHUs, THPOPMAIIMOHHBIX TEXHOJIOTHI U CBA3M MOCKOBCKOM 00JIacTH.

25.5. BnemnanoBBIE TPOBEPKH aJMHHHUCTpallA TIPOBOIATCS HpH TOCTYIUIEHHM B
MuHKCTEPCTBO roCcyIapCTBEHHOTO YNIpaBlieHNs, HHPOPMAIMOHHBIX TEXHOIOTHH B cBA3H MOCKOBCKO
00nacTH oOpalleH i, 3adBIIeHAH U Kanob PU3NIeCKUX U IOPUANIECKUX JUIL, MHPOPMALUH OT OPTaHOB
rOCYJapCTBEHHOM BJIaCTH M OPraHOB MECTHOTO CAMOYIIPaBIIEHHs], U3 CPEICTB MacCOBOI HH(OpMAIHH O
thakTax HapylIeHHH HAcTOSIIEro AJIMUHHCTPATHBHOTO PETJIaMEHTA M MHEIX HOPMATMBHEIX IIPAaBOBBIX
aKTOB, YCTaHaBIMBAIOUIUX TpeOOBaHUSA K MpeloCTaBIeHUI0 MyHHIMNANBHOMU YCIYTH; MO UCTEYECHUH
CpOKa MCIIOIHEHHS paHee BBIIAHHOTO YIOTHOMOYEHHBIM JOJDKHOCTHBIM JIHIIOM MHUHHCTEpPCTBA
TOCY/IapCTBEHHOTO YIIpaBIeHUS, WHPOPMAIMOHHBIX TEXHOJNOTHH M CBA3M MOCKOBCKOM 001acTu
npenucanis 06 ycTpaHeHUH paHee BBIABIECHHBIX HapylIeHHH; Ha OCHOBaHWH TpeOOBaHHI IPOKYpOpa.

26. OmeemcmeeHHOCMb 00NIHCHOCMHBIX TUY, MYHUYURAILHBIX CTIYHCAULUX U
CReYuanuCmos AOMUHUCMPAYUU 3a peuleHUA U Oelicmeun (be3oeiicmeue), npUHUMAEMDbIE
(ocywecmennaemole) umu 6 xooe npedocmasnenus MynuyunanoHoul ycnyzu

26.1.  JlomxHOCTHBIE IUIA, MYHUIUNAIbHBIE CIyXallMe W CHEUHMATUCTHl aIMHHUCTpPALHH,
OTBETCTBEHHBIE 3a MpeNoCTaBlieHHe MYHUIMNATGHON YCIYTH M YYACTBYIOIIHE B MPENOCTABIICHHH
MyHHUMIAIBHOM YCIYTH, HECYT OTBETCTBEHHOCTh 3a NPHHHMAaeMEIE (OCYIIECTBIISIEMBIE) B XOJE
npenocTapieHuss MyHUIIMTIAIBHON YCITyTH pelieHus U JAelcTBus (Oe3deicTBHE) B COOTBETCTBHH C
TpeOoBaHUSIMH 3aKoHOHAaTeNbcTBa Poccuiickoit denepanun.

26.2. HemomHoe wiM HEKa4eCTBEHHOE MpeAOCTaBlieHHE MyHMIMDAIBHOH  ycIyry,
BBISABIICHHOE B Iporecce TeKymero KOHTpois, BlIe4eT MPUMEHEHHE NUCIUILTHHAPHOTO B3BLICKAHUS B
COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit deneparum.

26.3. Hapymenue mopsaka TpelocTaBleHHs MYHHUIUNANBHOM  yCIYrH, IOBJICKINEE
HenpenocTaBieHne MYHUIIMTIAIBHOW YCIyrH 3asBUTENO JIMOO MpenocTaBieHHe MyHHIHMMATLHOMN
yCIIyTd 3asBUTENIO C HAPYIIEHHEM YCTAHOBJIEHHBIX CPOKOB, MpedycMaTpHBaeT aJMHUHUCTPATUBHYIO
OTBETCTBEHHOCTh JOKHOCTHOTO JIMHIA aJIMHHHUCTPAlHH, OCYHIECTBIISIOMETO MCIOJTHUTENLHO-
pacropsIuTeIbHBIE TTIOTHOMOYHS B COOTBETCTBHH ¢ 3akoHOM MockoBckoit obmactu ot 04.05.2016 Ne
37/2016-03 «Kogexc MockoBckoif 061acTé 00 aAMUHHCTPATHBHBIX TPAaBOHAPYUICHUSX ).

26.3.1. K mapymeHusM nopsaka npeAocTaBieHUs MyHUIIMNAIBHON yCIyr, YCTaHOBIIEHHOTO
HACTOSIIUM AJMHHHUCTPATUBHBIM pPETIaMEHTOM B COOTBeTCTBHM ¢ (DefepalbHBIM 3aKOHOM oT
27.07.2010 Ne 210-®3 «O6 opraHu3anyy HpeJOCTaBIECHHS TOCYAAapCTBEHHBIX H MYHHLMIIAIBHBIX
YCIIyT» OTHOCHTCS:

1) tpeGomanme oT 3asBuUTENs (MpeAcCTaBUTENS 3agBUTENS) MpPeCTABIEHUS HOKYMEHTOB H
MH(pOPMAIME MIM OCYINECTBIECHHS JeHCTBHH, IpeACTaBICHHE MM OCYHIECTBICHHE KOTODHIX He
TIPEYCMOTPEHO HACTOSIIUMM AJIMHHUCTPATUBHBIM PErJIaMeHTOM, HHBIMH HOPMATHBHBEIMH IIPaBOBBIMHU
aKTaMH, PeryJHUpYIOIMUMH OTHOIIEHHS], BOSHUKAIONINE B CBSI3U C IpefocTaBleHueM MyHHIMITATLHOH
yCITyTH;

2) tpeboBanue oT 3agBUTeNs (NpeAcTaBUTENs 3asBUTENS) MpPEACTaBICHUSA JOKYMEHTOB U
HHpOpMALIMK, B TOM YHCIIe TOATBEPXJAIOIMUX BHECEHHE 3asBUTENEM IIAThl 3a Ipe/loCTaBIICHHE
MyHUIUTIANBHOR YCIYTH, KOTOPHIE HAaxXOIATCS B pAcIOPSDKEHWH OPraHoB, MPeIOCTaBIIAIONINX
MyHHAIUNATBHYIO YCIYTY, HHBIX TOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOyYIIpaBjieHHs 1160
MOJBEJOMCTBEHHBIX OpraHM3aluii, y4acTBYIOIIUX B MpeAOCTaBIeHHH MyHHIUNATLHOW YCIYTH B
COOTBETCTBUM C HACTOSIIMM AJIMUHUCTPATHBHEIM PETIIaMEHTOM;
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3) Tpe6GoBaHue OT 3asBHTENs (NIPEACTABUTENA 3asABHTENS) OCYLIECTBIEHHS NEHCTBHUH, B TOM
YUCJIE COTTIACOBaHHMH, HEOOXOAMMBIX IS TONydeHHSs MYyHMIMTAIBHOW YCIAYTH M CBS3aHHBIX €
oOpallleHeM B HHBIE TOCYAApPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIpaBJIE€HHs, OpraHU3alyH,
Ul TpefocTaBilieHHs — MyHHMUMNanbHOH  YCIyrH  HE  TPEAYCMOTPEHHBIX  HACTOSIIUAM
AIIMUHUCTPAaTHBHBIM PETTIAMEHTOM;

4) HapymieHHe CpOKa pETHCTpallMd 3asBIeHHs 3asBUTENsA (NPeACTABHUTENS 3asgBHUTENS) O
IIPENOCTaBICHUH MyHHIIUIIANBHOMN YCIIYTH, YCTAHOBIEHHOTO AIMHUHUCTPATUBHBIM PErIaMEHTOM;

5) HapymeHuHe Cpoka TpeNoCTaBlIeHHUs MyHMIMIATBHOW  YCIIYTH, YCTAHOBIEHHOIO
AJIIMUHUCTPAaTHUBHBIM PETTIAMEHTOM;

eaa - SELLmEr L -

6) OoTka3 B IpHEME NOKYMEHTOB y 3asBHUTENA (I'IpeIlCTaBI/ITCJ'ISI 3aﬂBnTeJm) €CIId OCHOBaHMA
0TKa3a He NpeJyCMOTPEHEI HACTOSIINM AJIMUHUCTPATHBHEIM PETJIAMEHTOM;

7) oTKa3 B TpPEAOCTABICHMH MYHULMNAIBHONH YCIYyTH, €CIH OCHOBaHHA OTKa3za He
IPEyCMOTPEHBI HACTOSINUM AJIMUHUCTPATUBHLIM PETIAMEHTOM;

8) HeMOTHBHpOBaHHBIN OTKa3 B IIpEIOCTaBIeHUH MyHUITUTIANLHOM YCIIYTH, B CJTy4ae OTCYTCTBHS
OCHOBaHWH JJI1 OTKa3a B IPeIoCTaBIeHMH MyHUIIMNTATTbHON YCITYTH;

9) oTka3 B HCHOpaBICHWUHM [IOINYIIEHHBIX OMNEYaTOK M OMIMOOK B BBHIIAHHBIX B pe3yJIbTare
IpeJoCTaBleHUss MyHUIMIAIBEHON YCIyrH JOKYMEHTaX IHOO HapyHmIeHHE YCTAaHOBIEHHOTO CpOKa
TaKUX UCIIPaBIICHUM.

26.4. JIoMKHOCTHBIM JIMIOM aJIMHHHUCTPalMH{, OTBETCTBEHHBEIM 3a COOMIOJEHHE IOpAgKa -

HpEAOCTABIICHUASA MYHHHHHaHBHOﬁ yCiayru, SABJIAECTCA  HaYaJIbHHK  YIIpABJICHHA  3€MCEJIBHO-
UMYIICCTBCHHBIX OTHONICHHI AIMUHHCTPAIIUH.

27. Honoxcenun, xapaxmepu3syroujue mpe606aHua K NOPAOKY u Hopmam KOHmMpoA 3a
npedocmasgnenuem MyHUYUnanbHoIl ycy2u, 6 MOM YUCe CO CMOPOHDBL ZPANCOAH, UX 00beOuHeHU
u op2anuzayul

27.1. TpebGoBanusmMu Kk mopsaaky ¥ ¢opmaM Tekymero KOHTpOIS 3a IIPeIOCTaBICHHEM
MyHuIHnaNLEHON YCIyTH SBISIOTCS !

— HE3aBHCUMOCTH;

— THIATENILHOCTb. . :

27.2. HeszaBucumocts TeKyIuero KOHTpOJIA 3aKII0YaeTcs B TOM, YTO IOJDKHOCTHOE JIMIIO,
YIIOJIHOMOYEHHOE Ha €ro OCYINECTBIIEHHE, HE3aBUCHMO OT JOJDKHOCTHOTO JIUIA, MYHHIHIATLHOTO
CIIyXamlero, CHeuagucTa aJIMUHUCTPAlMH, YJYacTBYIOIIETO B IPEAOCTaBIICHHMH MyHUIMNATILHOR
yCIIyTH, B TOM 4YHCle He UMeeT OJM3KOro poJCTBa MK CBONCTBA (POMUTENH, CYNIPYTH, JETH, OpaThs,
CECTpHI, a TaKxke OpaThs, CecTphl, POAUTENH, IETH CYIIPYTOB U CYNIPYTH JAeTei) ¢ HUM.

27.3. JIoJDKHOCTHBIE JIMIA, OCYMIECTBILTOIHE TeKymuilt KOHTpOJh 3a IpedocTaBlIeHHEM
MyHUIMTIATEHOR YCITYTH, JOJKHBI IPUHAMATE MEPHI IO MPEAOTBPAIIEHUIO KOHGIIUKTa HHTEPECOB IPH
NpeIocTaBlIeHHHd MyHUIIMNIATTEHOM yCIIyTH

27.4. TmartenbHOCTh  OCYIIECTBICHHS TeKymero KOHTpPOJIL 3a  IpeoCTaBICHHEM
MyHununanbHO# yCIYTH COCTOMT B CBOEBPEMEHHOM M TOYHOM HCIOTHECHWUH YIOJTHOMOYEHHBIMH
NHIIaMH 00SI3aHHOCTEH, TPEAYCMOTPEHHBIX HACTOSIINM pa3iciioM.

27.5. TI'paxnane, ux oObeAWHEHHUS M OpPraHW3alUU JJIS OCYIIECTBIICHHS KOHTPOJS 3a
npejioctaBneHHeM MyHUIIUTIATHHON YCIIYTH C IENbI0 COOMIOIEHUs TOPAIKA €€ IPEAOCTABICHUS UMEIOT
MpaBO HANpaBIATh B MUHHUCTEPCTBO TOCYIaPCTBEHHOTO YIIpaBiIeHUS, HHGOPMAIIMOHHEBIX TEXHOJIOTHIHA
U cBsi3 MockoBcKo#t o6nacTu kanoOsl Ha HapylleHHe JODKHOCTHBIMH JIMLIAMH, MYHHIUTIATEHBIMA
CIIyXKallUMK aJIMUHUCTPAlUM TOpsAAKa IpelocTaBicHUs MyHUIMDANbHOW YCIyrd, IOBJEKINEE e
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HENPEACTABJICHUE WM IMPEAOCTaBICHHE ¢ HapylUIeHHEM CpoKa, YCTAaHOBJIEHHOTO HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

27.6. TI'paxpmane, ux OObENWHEHHS M OpraHM3alMM IS OCYIUECTBJIEHHS KOHTPOJS 3a
npefocTaBleHueM MyHUUMNANLHON yCOyrH HMMEIOT TNpaBO HANPABIATE B  aAMUHHCTPAIHIO
MHIVBUAYATBHBIC ¥ KOJUICKTUBHEIE 00palieHus ¢ MPETIOKEHUSIMH 110 COBEPIIEHCTBOBAHMIO MOPSIKA
NPEeAOCTaBICHAsE MyHHUMIIAIBHON yCITyTH, a TaK)Ke JKaJloObl U 3asBIIEHHs Ha [eicTBUA (Ge3aelicTBHE)
JOJDKHOCTHBIX JIMIl aJMHHMCTPAlMM W TPUHATBIE MU PELIEHHS, CBA3aHHBIE C IPEJOCTaBIeHHEM
MyHrununansHo#i yeiayry.

27.7.  Koutpons 3a npenocraBieHueM MyHHUIHUIATBHOM YCIYTH, B TOM YHCJIE CO CTOPOHBI
TpaX/aH UX 0O0LEVMHEHAN ¥ OpraHU3allHii, OCYIIECTBIISETCS MOCPEACTBOM OTKPLITOCTH AEATENbHOCTH
aIMAHUCTPAUUY TPU MPeAOCTaBIcHUM MyHUIMNaNnbHOR YCITyTH, MONMyYeHHs MOJIHOM, aKTyaIbHOH U
JOCTOBEPHOH HMH(OPMAIMU O MOpsAKE MpPEeNOCTaBlIeHHs MYyHHUMIAIBHON YCIYTH M BO3MOXHOCTH
noCynebHOro pacCMOTpeHHs oOpaleHuit (xkano0) B mpomecce NoNydeHnss MyHHUUNIATEHON YCIyTH.

27.8. 3asBuTenum (IpeACTaBUTENH 3asgBHTENSA) MOTYT KOHTPOJIMPOBATH IPENOCTABJIECHHE
MynununansHON yCIyrn ImyTeM IONy4eHHs HHGOPMAIMH O XOJe MPefocTaBieHus MyHUIMNATEHOM
YCIIyI'H, B TOM YHCJIE O CPOKAxX 3aBepIICHUs aIMMHHCTPAaTUBHBIX IIponeayp (AeicTBuHil) Mo Teaedony,
IyTeM MUCBMEHHOTO 00pallleHus, B TOM YKCIIE 110 3JeKTPOHHOH mnoute u yepes PIITY.

V. Hocyne6nniii (BHecyAeOHbIIT) NOpAAOK 00KAN0BAHMS pPelIeHM U NelcTBUH
(be3melicTBHA) JOKHOCTHBIX JIMI, MYHHIIUIAJbHBIX CJIYKAIMHX H CIIEHHATHCTOB
aJIMHHHCTPALHH, YYacTBYHOIIHX B NIpeAocTaBIeHHH MYyHHIHNAIBLHOM yCIyrH

28. Jocyoebnutii (6necy0ebHbI) NOPAOOK 00MHCATOBAHUA PeUIeH UL U Oelicme Uil
(6e30eticmeun) 00NHCHOCMHBIX TUY, MYHUUURATIbHBIX CAYHCAUUX U CHEYUATUCMOE,
yuacmeywuiux é npedoocmaenenun MynuyunanvHou ycayzu

28.1.  3agBUTENh (IpEACTABUTEND 3asBUTENS) UMeeT IPaBo OOpaTUTHCA B aAMHHHUCTPAIHIO, a
TaKkke MHHHCTEPCTBO TOCYJAapCTBEHHOTO VIpaBIEeHUs, WH(HOOPMAIMOHHEIX TEXHOJIOTHA H CBA3H
MockoBckoit 061acTH ¢ xkanodoi, B TOM 4Hcie B CIEAYIOIHMX CITyqasx:

1) napymeHue cpoka perucTpauuu 3asBICHHUS 3asBUTENS (TMpeAcTaBUTENS 3asBUTENS) O
OpeAOCTaBICHUH MyHMIUNAILHOR YCIYTW, YCTaHOBJIEHHOTO HACTOSIIMM AJIMHHHCTPATHBHBIM
pETJIaMEHTOM; 7

2) HapylIeHHe CpoKa TMpefocTaBleHuss MyHHUIMNANbHOH YCIIYTH, YCTaHOBJIEHHOTO
HACTOSIIAM AJIMHHHCTPATHBHEIM PETIIAMEHTOM;

3) TpeboBanue y  3asBuUTeNs  (MpeACTaBUTENs  3asBUTENSA)  JOKYMEHTOB, He
IPEIyCMOTPEHHBIX  HACTOSIIUM  AJMHHHCTPAaTHBHBIM  periaMeHTOM JUIsS  NpeJOoCTaBIICHUS
MynununainsHo# yciyry;

4) OTKa3 B IpUEME JOKYMEHTOB y 3assBUTEN, (IPEICTaBUTENS 3aABUTEIIS) €CJTH OCHOBAHHUS
0TKa3a He MpelyCMOTPEHEI HACTOSIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) OTKa3 B MpENOCTaBICHHM MyHHIMNAIBHOH YCIYTW, €CIM OCHOBAHHA OTKaza He
NpeIyCMOTPEHBI HACTOAUINM AJMUHUCTPATUBHBIM PETJIAMEHTOM;

6) TpeboBaHue ¢ 3asBuUTeNs (NIPEJCTAaBUTENS 3asdBUTEISA) NpPU  NpPeIOCTaBICHHH
MysummnansHOH  yClIyrm IIaTel, HE MPEIYCMOTPEHHOW HACTOSIUM AJIMHUHHUCTPATHBHBIM
perIaMeHToM;
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7) OTKa3 JOJDKHOCTHOTO JIHIA aAMHHUCTPAllMA B UCIPABICHUH JONYIIEHHLIX ONEYaToOK U
OIMOOK B BHINAHHBIX B pe3yJbTaTe NpeROCTaBIeHHS MyHHUMIAILHON YCIYTH JOKYyMEHTaX JHG0
HapyIlleHHe yCTAHOBJIEHHOTO CPOKA TAKHX HCIIPABIICHUI.

28.2. XKaynoGa momaercs B muckMeHHO#H hopMe Ha GyMaXHOM HOCHTENE TG0 B 3IEKTPOHHON
dopme.

28.3.  JKanobGa moxeT ObITh HalpaBeHa IO IOYTE, ¢ HMCIOIb30BaHHEM HH(OPMAUHOHHO-
TEJICKOMMYHHKAMOHHOH ceTH «VHTepHeT», oduIHMaTbHOTO cailiTa aAMUHHMCTPAlMH, NOPTAIOB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Tak)e MOXeT OBITH TIPHHATA HPH THYHOM TIPHEME
3asBUTEINA (IpEACTABUTENS 3asBUTEIA).

28.4. Kanoba nomxHa conepxaTh:

1) HauMeHOBaHME OpraHa, NpeJOCTaBIIOMEro MyHUIIMIATBEHYIO YCIIyTy, IH60 OpraHUu3aIuH,
y4acTBYIOIIEH B IPEAOCTaBIEHUN MyHUIIUTIANEHON YCITYTH;

2) bamMunur0, UM, OTYECTBO JOIDKHOCTHOTO JIMIA, MyHHIMIIAILHOTO CITyXKaIIero, CrielHaIicTa
opraHa, mpeAocTaBisfromlero MyHunMnaneHyr0o ycayry Jmbo cHemuasucta OpraHH3ally,
y4acTBYIOIICH B MPENOCTaBICHHMM MyHHUIMIANBHON yCIyr, pemieHHsS W IeilcTBus (Ge3melicTBHe)
KOTOPOTO 00XaTyIoTCs;

3) dammamio, M. OTYECTBO (HOCNeNHee - MPH HAJIWYMM), CBEJEHHMS O MECTE XHUTEJIHCTBA
3asBUTENd (IPEACTaBUTENS 3asBUTENA) - PU3HMYECKOTO JIHIE THOO HAMMEHOBAHHE, CBEACHUSA O MECTe
HaXOXIeHUs 3adBUTEN (NPEACTaBUTENS 3aiBUTEN) - FOPHANYECKOTO JIMIA, a TAK)XKe HOMep (HOMepa)
KOHTaKTHOTo TeledoHa, aapec (anpeca) 3JIeKTPOHHOM MOYTHI (P HAMYMHK) M TIOYTOBLIN ajipec, Mo
KOTOPBIM JOJDKEH OBITH HAIIPaBJIEH OTBET 3asSBUTENIO (TIPEACTABUTENIO 3asABUTEN);

4) cBeaeHus 06 00xaryeMbIX pelIeHHAX U ACHCTBUAX (Oe3aeicTBUR);

5) nmoBOIBI, HA OCHOBAaHHUH KOTOPHIX 3asBUTENL (TPEACTABHTENb 3asBUTEINA) HE COMJIACEH C
pElIEHUEM U IeficTBHEM (Oe3aeiicTBHEM).

3agBuTENEM (NpeAcTaBUTeNeM 3asBUTENS]) MOTYT OBITH IPEICTaBICHBI JOKYMEHTHI (TIpH
HAJIWYHH ), TOATBEPKAAIOIINE €T0 JOBOMKI, THO0 UX KOIHH.

28.5. B cnyyae, ecim kamoba momaeTcs depe3 IIPEACTABHTENS 3asdBHUTENS, TaKKe
IpeACTaBIsIeTCd  JIOKYMEHT, TOATBEPXKIAIOIINI MMONHOMOYMS Ha OCYIICCTBIEHHE JCHCTBHMI
OT UMEHM 3assBUTES.

28.6. XKanoba, mocrynuBmas B aIMAHUCTPALHIO, TOMJIECKHUT PACCMOTPEHHIO JTOJDKHOCTHBIM
JMIIOM, YIOTHOMOYEHHBIM Ha pacCMOTpEHHE kajlo0, KOTOPBIA obecreunBaeT:

1) IIpUEM U pacCMOTpEHHE XKallod B COOTBETCTBUM ¢ TpeboBaHusIMHU DeepaTrHOro 3aKoHa
oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu mpeAoCTaBICHUS TOCYIapCTBEHHBIX H MYHHIIMIIAIBHBIX
yCIyT»;

2) uHbopMupoBaHHe 3asBUTeNeH (IpeacTaBuTeNei 3asBUTeNeH) 0 TopsaKe 00KATOBAHUS

pelIeHuit 1 neiicTBuii (Oe3eiicTBYA), HAPYINAIOUINX UX IIpaBa U 3aKOHHBIE HHTEPECHI.

28.7. XKamoba, mocTynuBiIas B aJIMHHHCTPALMIO, TOJJIEKUT PETHUCTPAIAH HE TMO3ITHEE
CIIEAYIOMEro paboyero IHS CO AHA €€ MOCTYIICHHS.
28.8. Kanoba moayIexuT pacCCMOTPEHUIO:

1) B TeueHue 15 pabouux qHeH co HS €€ perucTpaliH B aIMUHHCTPAIINH;

2) B TeueHHe 5 paboumx OHEH co OHS ee perucTpalldy B ciiydae oOXKajloBaHHs OTKa3a B
npueMe JAOKYMEHTOB y 3asBUTENS (MpeAcTaBUTENS 3asBUTENA) JIMOO B UCIpPaBIEHUU IOMYHICHHBIX
OleYaToK W OWHOOK WM B ciydae OOXaloBaHHsS HapYIIEHUsS YCTAHOBJICHHOTO CpOKa TaKHX
HUCTIpaBIeHUM.

28.9.B cinyuae, ecnu 3asBuTeneM (IpeAcTaBUTENeM 3asBUTENS) B aAMUHHUCTpAIMIO MOJaHa

xcanoGa, pPacCMOTpPCHHUC KOTOpOﬁ HEC BXOIHUT B €10 KOMIICTCHIIUIO, B TCUCHHUC 3 pa60tmx JHEH CO JIHA €€
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PETUCTpauny B aIMHHACTPALNH XKal00a NepeHanpasseTcs B YIOITHOMOYCHHEIH HA €€ pacCMOTPEHHE
OpraH, 0 4eM B ITHCbMEHHOH (opMe HHPOpMUpPYeTCs 3asBUTEND (IPEACTABUTEND 3asBUTEN).

Ilpn 3TOM CcpoK paccMOTpeHHs KanoOBl MCYMCISETCS CO [HA PErHCTPALMH  KAIOOHI
B YIIOJITHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpTaHe.

28.10. Ilo pesynbraTaM pacCMOTPeHHS ajloOBl aJMHHHCTPAlUs NPHHUMAET OXHO H3
CIICAYIOIINX peIIeHU:

1) YAOBJICTBOPSIET JXano0y, B TOM uucie B (OpMe OTMEHBI NpPHHATOrO pEHICHHS,
MCTIPaBJICHUS JOMYIMEHHBIX ONEYaTOK M OIMOOK B BBUIAHHBIX B Pe3yJbTaTe IPeJOCTABICHHS
MyHUIHTIANBHOM YCIyTd TOKyMEHTaX, BO3BpaTa 3asBUTENIO JAEHEXKHBIX CPEICTB, B3MMAHHE KOTOPHIX
HE MPEAyCMOTPEHO HOPMAaTHBHEIMH MpaBOBBIMM akTamu Poccuiickoit ®enepanun, HOpMaTHBHBEIMU
MIpaBOBBIMHU akTaMu MOCKOBCKO#M 00/1acTH;

2) OTKa3BIBA€T B YAOBJIIETBOPEHUH XKAJTOOEI.

28.11. He nosanee mHs, CIEAYIONIETO 3a THEM IIPHHSATHSA PEIUEHHUS, YKa3aHHOTO B TyHKTe 28.10
HacTosmero AJMHHHCTPATMBHOIO pEraaMeHTa, 3asBHTENIO (NIPEACTABUTENIO 3asBHTENA) B
MUCEMEHHON (GopMe M 10 XKeMaHuio 3asBUTeNs (IIpeICTaBUTeNs 3asBUTEN) B JJIEKTPOHHOH (hopMe
HAIpaBJIs€TCs MOTUBUPOBAHHEIM OTBET O pe3y/bTaTaXx PacCMOTPEHUS KAIOOEL.

28.12. Ilpu ynoBNIeTBOpEHHH Xano6bl aIMUHUCTPAIUS IPHHUMAET UCYEPIIBIBAIONINE MEPHI 110
YCTPaHCHHIO BBIABIICHHBIX HApPYIICHHH, B TOM 4HCIE 10 Bblade 3asBUTENO (IPEICTABHTEIIO -
3asBuTeNA) pesynbTaTa MyHHMIMNANBHOR yCIyrH, He MO3xHee 3 pabouux aHed €O AHA HPHHATHA
peleHus.

28.13. AnMHHHCTpalUs OTKa3bIBAET B YOBJIETBOPEHHH XKaJIOOb! B CIEAYIONIMX CITydasX:

1) HAJIMYHUA BCTYIMBIIETO B 3aKOHHYIO CHITY pellleHHS Cya, apOHUTPaKHOTO Cy/1a I10 Xajiode
0 TOM JK€ TIPEIMETE U 1O TEM K€ OCHOBAHHSIM;

2) NOJa4YM JKajJoOBl JIMIOM, HOJHOMOYHS KOTOpOro He IOATBEPXIEHBHI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbCcTBOM Poccuiickoit denepanmn;

3) HaJIM4Ms pElleHHs M0 XanoOe, IPUHATOTO paHee B COOTBETCTBHH C TPeOOBAHMIMH
HACTOAMEro AJMHHUCTPATHBHOIO pETNIAaMEHTa B OTHOINEHHH TOTO k€ 3asBHTENS (MpeACTaBHTEINS
3asgBUTENA) U IO TOMY XK€ MPEIMETY KaJlOOBI,

4) NpU3HaHUS XKaloObl HEOOOCHOBAHHOM.

28.14. B cnmywae ycTaHOBIIEHHS B XOJI¢ HIIH IO Pe3yJIbTaTaM PacCCMOTPEHHS XKaI00bI IIPH3HAKOB
COOBITHS aIMUHICTPATUBHOTO TIPaBOHAPYIIEHUS JI0DKHOCTHOE JIMIIO, HAJAEIECHHOE MOJTHOMOYHSIMH 110
paccMOTPEeHHIO Xallo0, He3aMeJNHUTENILHO HalpaBiseT HMEIOIIHecs MaTepHaisl B MHHHCTEPCTBO
rOCYJapCTBEHHOTO yIpaBieHUs, HH(POPMALHOHHBIX TEXHOJIOTHH U CBSA3H MOCKOBCKO# 06/1acTH.

28.15. B ciydae ycTaHOBIIEHUS B XOJ€ HIIH 110 pe3yIbTaTaM pacCMOTPEHUS JKaI00bI IIPU3HAKOB
IPECTYIUIEHAS JOJDKHOCTHOE JIMIIO, HAaJelNeHHOEe IONTHOMOYHSMH [0 PACCMOTPEHHIO Xaiol,
He3aMeJIMTEIHHO HallpaBIseT HMEIOIIUEC MaTepPUANTBl B OpPraHbl IPOKYPATypHI.

28.16. B otBete mo pe3yibTaTaM pacCMOTPEHHS KallOObI YKa3bIBAIOTCS:

1) JOKHOCTh, (aMHIIMs, WMS, OTYeCTBO (NPH HAIMYHH) JODKHOCTHOTO JIMIA
aJIMAHUCTpPAIMH, TIPUHSABIIETO PEIICHUE 10 XKanooe;

2) HOMEp, JaTa, MECTO HPHHATHUS peIleHHs, BKIOYas CBEIEHHS O JIOJDKHOCTHOM JIHIIE,
peleHne Wik AeicTBre (6e3eicTBIE) KOTOPOTO 00XKaTyeTcs;

3) bamMunus, ¥MsI, OTYECTBO (IPH HATMYHM) WJIH HAUMEHOBaHUE 3asBUTEIIA;

4) OCHOBAHHS JUJIsl IPUHATUA PELIEHHUs 0 XKanooe;

S) HOPHHATOE IO Xallobe peleHHeE;
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6) B CITydae €ciiM xkanoba Npu3HaHa 0GOCHOBAHHOM, — CPOKH YCTPAaHECHHS BHISBIEHHBIX
HapyIICHUH, B TOM YHCIIE CPOK MPEIOCTaBIECHUS pe3yabTata MyHUIMIIANLHOR YCIIyTH;

7) B Ccllydae ecii Xajnoba Mpu3HaHa HeOOOCHOBAHHOMU, - MPHYMHEI HPH3HAHUS KaJIOObI
HeoOOCHOBaHHOH W MH(poOpMalus o TpaBe 3asBuTeNs (IIPENCTABUTENS 3asBHTENS) 00XKATOBATH
NPUHSATOE pEIIeHUE B CYAEOHOM MOPSIKE;

8) cBeneHus 0 MOpsIKe 00XKATOBAHMS IPHHATOTO M0 XaJ06e PEIeHuS.

28.17. OtBeT MO pe3ynbTaTaM pacCMOTPEHHMS KaloObI MOANUCHIBAECTCS YIIOJHOMOYEHHBIM Ha
PaccMOTpPEHHUE KaToObl JOMKHOCTHBIM JIMIIOM aIMHHHCTPAIMH.

28.18. AIMUHUCTpallis BIPaBe OCTaBHTh Xano0y 6e3 oTBeTa B CIEAYIOMUX CIIydasX:

1) OTCYTCTBHS B kajoOe dpamunun 3asBUTENS WM HOYTOBOrO ajipeca (aapeca dIeKTPOHHON
IIOYTHI), IO KOTOPOMY JOJKEH OBITh HAMPaBJIEH OTBET;

2) HATHYUS B XKal00€ HELEH3YPHBIX JTHOO OCKOPOWUTENBHBIX BBIPAXEHHH, YIrpo3 KH3HH,
3M0POBBI0 W MMYLIECTBY JO/DKHOCTHOIO JIMIA, a TaKke WIEHAM €ro CeMbH (Xajaoba ocTaercs
Ge3 oTBeTa, Npu 3TOM 3adBHUTENIO (NPEACTABHTENIO 3asBUTENst) coOOMIAETCS O HENOMYCTHMOCTH
3710yNIOTpeOIeHNS TPAaBOM);

3) OTCYTCTBHsL BO3MOXHOCTH IIPOYMTATh KakylO-THOO YacTh TeKCTa JKalIoObl (kanoba
ocraeTcs Oe3 OTBETa, O YeM B TeueHHe 7 pabouux AHEH CO JHA PErHCTpallMH XajaoObl coobmaercs
3agBuTemo (NMPEACTaBUTENO 3asBUTEINSA), €CIH ero GaMMmIdusd W IOYTOBHIM ajapec IOMNAKOTCA
[IPOYTEHHIO). '

28.19. 3agBuTent (NMpenCTaBUTENDL 3asBUTENS) BOpaBe 00XKaloBaTh MPHHATOE IO Kanobe
peleHne B cy1e0HOM MOpsIIKE B COOTBETCTBHH € 3aKOHOAATEILCTBOM Poccuiickoit denepariuu.

28.20. Ilopsmox  paccMmorpenus xkano6  3asBureneil  (mpenctaButened  3asgBUTENS)
MuHHCTEpPCTBOM  TOCYJapCTBEHHOTO  YIpaBieHHS, WH(GOPMAIMOHHBIX TEXHOJOIMH MW  CBA3M
MockoBckoif 00/1acT TIPOUCXOMUT B TOPSAKE OCYIIECTBICHHUS KOHTPOIS 3a MPeNOCTaBICHHUEM
TOCYHApCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, YTBEPKICHHOM IIOCTaHOBJIcHHEeM IIpaBHTeNBCTBA
MocxkoBscko# obsactu oT 16.04.2015 Ne 253/14 «O6 yreepxnenun [lopsiaka ocynecTBICHHS KOHTPOIIA
3a NpeNOoCTaBICHUEM TIOCYJApCTBEHHBIX W MYHMUHMIANBHBIX YCAYr Ha TEPpUTOPUH MOCKOBCKOM
obimacti ¥ BHeceHUH u3McHeHHH B [lonmoxeHne o MuHHCTEpPCTBE rOCYNAapCTBEHHOTO YIIpPaBIICHUS,
HHGOPMAIMOHHBIX TEXHOJOTHH U CBA3W MOCKOBCKO#M 00J1acTHY.

VI. IIpasnia 06paGoTKH NepcoHANLHBIX JAHHBIX HPH NMpeaocTaABIeHHH MYyHHIHIAILHOM
yeayru

29. Ilpaguna o6pabomku nepcoHanbHBIX OAHHBIX NPU RPEOOCMABIEHUNU
Mynuyunansnoit ycnyzu

29.1. OO6paboTka TNEpCOHATBHBIX HAHHBIX IMpPH MpPedOCTaBIeHMH MyHHIMIATBHOW YCITyrH
OCYIIIECTBIISIETCS Ha 3aKOHHOM W CIpaBelUIMBOI OCHOBE € y4YeTOM TpeOOBaHMA 3aKOHOMATEIILCTBA
Poccuiickoit denepanuu B chepe mepcoHATLHBIX JaHHBIX.

29.2. OObpaboTka MEepCOHAIBHBIX AAHHBIX MpPH MPENOCTaBICHUH MYyHUIMNAIBHOU YCIyrd
OTPaHMYMBACTCS JIOCTHXXCHHEM KOHKPETHBIX, OIIpEJeIEHHBIX HACTOSIUM AJIMHHHCTPATHBHBIM
perimamenToM neieil. He nomyckaeTrcs o6paboTka nepcoHaNbHBIX AaHHBIX, HECOBMECTHMAS € LETSIMHA
c60pa NepcoHaNbHBIX JaHHBIX.

29.3. Ob6paboTke moanexaT TOJIBKO IEPCOHANbHBIE MaHHbIE, KOTOpBIE OTBEYAIOT LEJAM
X 00paboTKH.
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294. llensto 06paGOTKH TMEPCOHANBHBIX JAaHHBIX SBJISACTCS MCIOJHEHHE JOKHOCTHBIX
0053aHHOCTEH U TOJTHOMOYHH MyHUIMIAIBHBIME CITYXAIUMH M CTIENMATHCTAME aIMHHHCTPALHH B
TpOIlecce MPefoCTaBNCHUS MYyHHIMNANBHOR yCTyTH, a TakXke OCYIIECTBIEHHS YCTAHOBIECHHBIX
3aKOHOZaTeNbCTBOM Poccniickoit Menepanu rocyapcTBeHHBIX (yHKIHI 110 06paboTKe pe3y/IbTaToB
peAOCTaBIeHHON MyHUIIMITATEHOM YCTYTH.

29.5. Ilpu 0OpaboTke MepCOHANTBHBIX JAHHKIX B IEJISAX HPEIOCTaBIeHAs MyHUIHTATLHON YCIyry
HE JIONycKaeTcst 00beIMHeHMe 6a3 IaHHBIX, COJEPKAIMX IEPCOHANBHEIE IaHHbIE, 00paboTKa KOTOPBIX
OCYIIECTBIIACTCSA B LIEJAX, HECOBMECTUMBIX MEXIY COOOIH.

29.6. Cozmepxanue 1 06beM 00pabaThIBaeMEIX HIEPCOHAIBHBIX JAHHBIX JOKHEI COOTBETCTBOBATH
3asBICHHOU (S04 00paboTKH. ObpabatriBaeMbIe NEPCOHAIILHBIE JIaHHEIE
HE JIOJDKHBI OBITh H30BITOYHBIMHU IO OTHOIICHUIO K 3asBIEHHOMN LETH HX 06paboTKH.

29.7. Tlpm o06paboTKe MEPCOHANBHBIX HaHHBIX JODKHBI OBITH OOECHEYEHBI TOYHOCTD
NEePCOHANBHBIX JaHHBIX, HX JIOCTATOYHOCTh, a B HEOOXONUMEIX ClIydasX U aKTyalbHOCTh
[0 OTHOIIEHHIO K LENM 0OpaboTKH MepCOHATBHBIX NAaHHBIX. J[OKHOCTHBIC JHIA aAMUHMCTpALMH
JO/DKHEI NIPHHUMAaTh HEoOXOOMMBIE MepHl JHOO obecnmeudBaTh WX TPHHATHE 110 YAAICHHIO HIH
YTOYHEHHIO HEMOIHBIX WA HETOYHBIX JaHHBIX,

29.8. XpaHeHHE MEPCOHANBHBIX INAHHBIX JOIDKHO OCYUICCTBIATHCS B (OpMeE, MO3BOJSIONIEH
ONPENICNIUTL CyObeKTa NMEPCOHATBHBIX IAaHHBIX, HE JOJbIIE,- 4eM 3TOT0 TpebyeT mHelnb o6paboTKu
IEPCOHAIBHBIX JaHHBIX, €CIM CPOK XpaHEHHs MEPCOHATLHBIX JAaHHBIX HE YCTAHOBIEH (elepabHBIM
3aKOHOJATEIbCTBOM, 3aKOHONATENbCTBOM MOCKOBCKON 00JacTH, IOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOJIONIpHOOpETaTENEeM WM MOPYUUTENIEM MO KOTOPOMY SBIISIETCH CYOBEKT MEPCOHATBHBIX JaHHBIX.
OG6pabaTbiBacMble NEpCOHANLHEIE JAaHHBIE MOJUIEXKAT YHHYTOXCHHUIO JIHOO 00€3IHYMBAHHIO 10
JIOCTH)XKEHUHN nenemn 06paboTku 1781 B ciIy4ae yTpaTsl He0OX0AUMOCTH
B JOCTHXXEHHUH 3THX LeJIeH, eclId MHOe He IPeTyCMOTPEHO 3aKOHOAAaTeILCTBOM.

29.9. B cooTBEeTCTBUH C LIENIbI0 00padOTKH MEePCOHANBHBIX JAaHHBIX, YKa3aHHOU B NMyHKTE 29.4.
HacTosero AIMHHHCTPATUBHOTO perjlaMeHTa, B aIMUHUCTpalUH 00pabaThIBalOTCS TEPCOHATBLHBIC
JaHHEIe yKa3aHHbIE B 3as1BieHuH ([Ipunoxenne 6 k HacTosmeMy AJIMUHHUCTPATUBHOMY peTJIaMEHTY) U
MpUJIaraéMbIX K HEMY TOKyMEHTaX.

29.10. B coOTBETCTBUH C 1IENIbI0 00pabOTKH NEPCOHATHHBIX JaHHBIX, YKa3aHHOH B MyHKTe 29.4.
HACTOSAIIETO AJMHHUCTPATUBHOTO perilaMeHTa, K KaTeropusiM CYOBEKTOB, NMEPCOHATBHBIC TaHHBIE
KOTOPBIX 00pabaThIBalOTCS B aJIMHUHHUCTpALMM, OTHOCATCH (HU3UUYECKHE, IOpUIWYecKHe JHuIa |
HHAHBUIYAIbHBIE TpEeINpUHAMATENH, oOpaTuBIIMEecS B aJIMHHUCTPALMIO 3a MpPEeIOCTaBICHHUEM
MyHunuMnansHOM yCIyTH.

29.11. Cpoku 006pabOTKH U XpaHEHHUS YKa3aHHHIX BBIIIIE TEPCOHATBHEIX JaHHBIX ONPeIENIAIOTCS B
COOTBETCTBHH CO CPOKOM JIEHCTBHS COIJIAlIEHHs ¢ CYOBEKTOM, a TakKe€ HWHBIMH TpeOOBaHUSIMH
3aKOHOJIATeIhCTBA U HOPMATUBHBIMU JokyMeHTamHu. [lo ucreuenun cpokoB oOpaboTKH U XpaHEHUS
HepCOHANBHEIE TaHHBIE MOJIJIEKAT YHHUTOXEHHUIO MO0 00e3TMUNBaHHUIO, €CITH HHOE HE IPedyCMOTPEHO
3aKOHOJATEIHLCTBOM. '

29.12. B cirydae nocTrxKeHHUs 11ed 00paboTKU NMepCOHANBHBIX JaHHBIX aMUHUCTpanus obs3aHa
IPEKPaTHTh 00pabOTKY MEPCOHATLHBIX TAHHBIX WM OOECHEdUTh ee MpeKpameHue (eciau obpaboTka
MEPCOHAIBHEIX JAHHBIX OCYIIECTBIISIETCS JAPYTUM IHIOM, AEHCTBYIOIIMM IO €ro MOpY4YEeHWIO) U
YHHUTOXKHUTH TICPCOHANBHBIC JIaHHBIE WM OOeCIeYnTh HX YHUUTOXKEHHe (ecnu oOpaboTka
IEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS APYTHM JHMIIOM, NEHCTBYIOIUM IO €70 MOPYYEHHUIO) B CPOK,
He TpeBbIaromuii 30 qHed ¢ TaThl TOCTHXKEHUS el 00paboTKU MepCcOHaNBHBIX JaHHBIX, €CITH HHOE
HE IPEeIYCMOTPEHO CIIYXeOHBIM KOHTPAaKTOM, JOTOBOPOM WM COTJIAIIEHHWEM, CTOPOHOH KOTOpOTo
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SABISIETCA CYOBEKT NMEPCOHANTBHBIX NAHHBIX, THOO €CIH aIMHHHUCTpAlMs He BIpaBe OCYIIECTBISTH
00paboTKy NMepCOHANBHBIX NaHHBIX 6e3 cornacus cyObeKTa MepCOHANbHBIX JAHHBIX Ha OCHOBaHHSAX,
IIPElyCMOTPEHHEIX (elepalbHBIMH 3aKOHAMH.

29.13. B cmyuae otr3mBa CyOBEKTOM INepCOHAIBHBIX MAHHBIX COTJIacHs Ha oOpaGOTKy ero
NEPCOHATBHBIX JTAHHBIX AIMHHHUCTPAlHs JOJDKHA TIPEKpaTHTh HMX 00pabOoTKy HIM oOecledHTh
TpeKpatieHne Takod o6paboTkH (ecau 06paboTKa MEPCOHANBHBIX NAHHBIX OCYLIECTBIAETCS IPYTHM
JUIOM, TEHCTBYIOLIMM I10 TIOPYYEHHIO aIMUHUCTPAIINH) U B CIydae, eClId COXPAaHEHHE NEPCOHANBHBIX
HaHHBIX Oonee He TpebyeTcs A wened 06paGOTKM TMEPCOHANBHBIX JAaHHBIX, YHWUTOXHTE
TIEPCOHANIBHEIE JaHHBIC MJIM OOECIEYNTh HX YHHUTOXKEHHE (eClId 00paboTKa MepCOHANBHBIX JAHHBIX
OCYIIECTBISAETCS APYTHM JIMIIOM, ACHCTBYIOIIMM 110 I[IOPYYEHHIO aIMUHUCTpAIMi) B CPOK, HE
npesblnnaromuid 30 KaJleHAapHBIX AHEH ¢ AaThl NMOCTYIUICHHS YKA3aHHOTO OT3bIBa, €CJIM UHOE He
NPEAYCMOTPEHO CITyXXEOHBIM KOHTPAKTOM, JOTOBOPOM WJIM COIJIAIIEHHEM, CTOPOHOM KOTOPOTO
ABJIAETCS CYOBEKT NEPCOHANBHBIX JAHHBIX, MO0 eciM aIMUHUCTpAUHUs HE BIIPaBE OCYIIECTBIIATEH
00paboTKy NMepCOHANBHBIX JAaHHBIX 0e3 coriacus CyOheKTa NMEPCOHANBHBIX JaHHBIX Ha OCHOBAaHUSAX,
TPEIYCMOTPEHHBIX (eepalbHBIMU 3aKOHAMH.

29.14. YHU4YTOXEHHE NOKYMEHTOB, COJIEPXAUIMX IEPCOHANBHBIE NaHHBIE, YTPATHBIIHX CBOE
IPaKTUYecKoe 3HaYeHHE U He MOAJIeKAIIUX apXHBHOMY XpaHEHHUI0, IPOU3BOIUTCS Ha OCHOBAHUH aKTa
YHHUTOXXEHHUS MIEPCOHATBHBIX JaHHBIX.

29.15. YnonHoMoOuYeHHBIE JIMla Ha NojlyuyeHne, 00paboTKy, XpaHeHue, Tiepeaady 1 1oboe Apyroe
UCIIO0JIb30BaHNE NMEPCOHANBHBIX JaHHBIX 00s3aHbI:

1) 3HaTh ¥ BBHIIONHATE TpeOOBaHUSA 3aKOHOJATEIbCTBA B 00MacTH OOECIEUEeHHUS 3alHTHI
HEPCOHATBHBIX JaHHBIX, HACTOSMIETO AIMUHUCTPATUBHOTO PETIaMeHTa;
2) XpaHUTh B TaifHe W3BECTHBIE MM IEPCOHAIBbHBIE NaHHBIE, HHOOPMHPOBATH O (aKTax

HapyIIeHUs TOpsIKa 0OpalleHus ¢ MePCOHATBHBIMHI TaHHBIMHU, O MONBITKAX HECAHKIHOHUPOBAHHOTO
JIOCTYyTIA K HUM;

3) coONro/IaTh TpaBHJIa HCIONB30BaHMS NEPCOHATBHBIX JaHHBIX, IMOPSJIOK HX ydeTa
H XpaHeHu s, UCKIIFOYHUTDH JOCTYI K HUM NOCTOPOHHHUX JIHIL;

4) 006pabaThIBaTh TOJNBKO TE NMEPCOHABHBIE JAHHBIE, K KOTOPHIM MOJIYYeH NOCTYIl B CHITY
UCITIOTHEHHS CITyXKEOHBIX 003aHHOCTEH.

29.16. Ilpu oOpabGoTke NEPCOHANBHBIX [aHHBIX YIOJIHOMOYEHHBIM JIMIIaM Ha IOJydYeHHE,
00paboTKy, XpaHeHHWe, mepenady M J00oe JApYroe HCIOJIb30BaHHE I[IE€PCOHAIBHBIX AaHHBIX
3alpeniaeTcs:

1) HCTIOJIL30BATh CBEJICHUS, COJIepXKalle MepCOHANBHBIE JaHHbIE, B HECTYKEeOHBIX LemsX,
a TaKXe B CIYXeOHBIX LENAX - IPH BEACHUHU [IEPETOBOPOB 10 TeNe(QOHHOM CeTH, B OTKPBITOH nepenucke,
CTAaThSIX W BBICTYILICHHUSX;

2) nepelaBaTh MEPCOHAILHBIE JaHHBIE MO He3alIMINEeHHBIM KaHajlaM CBS3H (TeleTawI,
dakcMMHUIIbHAsS CBA3b, JJEKTPOHHAs moYTa) 0€3 HCIOJIb30BaHUS CEPTH(PUUUPOBAHHBIX CpEACTB
Kpunrorpaduyueckoii 3auTel HHPOpPMaIuu;

3) BEITNIOJTHATH Ha JAOMY paboThl, CBA3aHHBIE C MCIIOJIH30BAaHMEM IEPCOHAIBHBIX JaHHBIX,
BBIHOCHTE JIOKYMEHTBI M JIDYTHE HOCHTENH MH(GOPMAUUM, COIEpXKall¥e IePCOHANBHBIC JaHHbIC, U3
MeCTa UX XpaHEeHHsI.

29.17. JIuua, yioTHOMOYEHHBIE Ha IOTy4deHue, 00paboTKy, XpaHeHHe, liepeaady 1 Trboe Ipyroe
UCTOJIb30BaHHE MMEPCOHAIBHBIX JaHHBIX, BAHOBHBIC B HapyIIEHUU TpeOOBaHWH 3aKOHOAATENbCTBA O
3allMTe MEPCOHAILHBIX JaHHBIX, B TOM YHCJIE JOMYCTHUBIOHE pa3IJlallleHHe MepCOHANbHBIX AAHHBIX,
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HECYT MEPCOHATBHYIO T'PaXAAHCKYIO, YroJOBHYIO, aAIMHHHCTPATHBHYIO, AUCIHHUILIMHAPHYIO M HHYIO
IIPEAYCMOTPEHHYIO 3aKOHOIATEILCTBOM OTBETCTBEHHOCTb.

29.18. AgMuHuCTpalMsa JUIS  3alOMTH  TEPCOHANBHBIX MAAHHBIX OT HEIPABOMEPHOTO WM
CIIy4allHOTO A0CTyma K HHUM, YHHYTOXCHUA, M3MEHEHHS, OJIOKHPOBaHHs, KOINHMPOBAHUS,
NPEI0CTABICHUS, PACIPOCTPAHEHHs MEPCOHATBHBEIX NAaHHBIX, a TaKXXe OT WHBIX HENPaBOMEPHBIX
NEUCTBMH B OTHOLIEHWM IEPCOHANBHBIX IAHHBIX, NPHHUMAaeT MEPHl 3alIUTHI, MPEIyCMOTPEHHBIE
3aKOHOJaTeNbCcTBOM Poccuiickoit @enepariuu.
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[Tpunoxenue 1
K AIIMMHUCTPaTUBHOMY peTJIaMEHTY

TepMﬂHbl H orIpeae/JIicCHUA

B AlIMI/IHI/ICTpaTI/IBHOM PErJIaMCHTE HCIIONB3YIOTCA CIICAYIOIIHC TEPMHUHEI U OIIpEACIICHUA:

AIMUHUCTpaIs

AMUHUCTPATUBHEIH
pETJIaMEHT

ECHUA

3asBuUTEND
3aqaBHUTEND,

3aperuCTPUPOBAHHBIM
B ECHUA

3a4BJICHHUC

JInuneiii kabuHeT

Moayne  okazaHus
yeayr EUC OY

MynsununansHas
yciyra

Oprans! rocynapcr-
BEHHOM BJIACTH
Opranuzauus

aIMHHHCTpals BOCKpeceHCKOro MyHHIMOANBHOTO paiioHa
MockoBckoii 061acTy;

AJIMUHUCTPATHBHBIH MIPEIOCTABICHHUIO
MYHHIHOATBHOH ycnyrd «Belmaua cmpaBku (akTa) 0 HajaM4uu
(OTCYTCTBMH) 3aJI0JDKEHHOCTH IO apeHJHOM IUIaTe 3a 3eMeJIbHbIC
yYaCTK{, HAXOMAUIMeCs B MYHHIHIAIBHOW COOCTBEHHOCTH WIIH
rOCy/IapCTBEHHAs COOCTBEHHOCTh Ha KOTOPEIE HE Pa3rPaHUYEHay;

PEriaMCcHT no

denepansHas rocynapcTBeHHas MHQOPMAIMOHHAs CHCTEMa
«EggHas  cucTeMa MACHTHOHKAUMH W ayTeHTHQHKALMH B
HH}PaCTPyKType, obecneunBaromieit UHGOPMAITHOHHO-
TEXHOJIOTHYECKOE B3aMMOJEHCTBHE HH(OPMALHOHHBEIX CHCTEM,
UCIONB3YEMBbIX JUId INIPENOCTABICHUS TOCYJNapCTBEHHBIX U
MYHHUHIIAIBHBIX YCIYT B 3J1€KTPOHHOM hopMey;

myno, obpamaromeecs ¢ 3ajgBICHHEM O MPEJOCTABICHHH
MynununansHoOU yenyr;

auno, ofpamarmoleecs ¢ 3agBlI€HHEM O OPEJOCTaBIEHHH
MyHununaneHoH ycnyry, uMmeromiee yueTHyio 3anuck B ECUA,
TIPOLIEAIIYIO IIPOBEPKY, a IAYHOCTH I0JIb30BATENS MOATBEPKIEHA
HaJiexamuM o0pa3oM (B Mo00M U3 HEHTPOB OOCIYXHBaHHS
Poccuiickoit @eneparuu unu MOL] Mockosckoit o6nacTh);
3ampoc 0 IIPeJOCTaBIICHUU
IIpeJCTaBICHHBIN moOBM
AIMHHUCTPaTHBHBIM PETJIAMEHTOM CIIOCOO0M;

cepsuc PIII'Y, nossossromumii 3asBUTEIIO NOIy4YaTh HHPOPMAIIHIO
0 xXozie 06paboTKH 3asBIICHUH, HOAAHHBIX mocpeacTeom PIITY;
MOJyJIb OKasaHMs YCIYr €QuHOM HHGOPMAIMOHHOM CHCTEMBI
OKa3aHHs YCIJIyT, yCTaHOBJICHHBIH B aJIMAHHCTPAIIIH;

MynununaneHo#t  yciayrw,

IIPeayCMOTPEHHBIM

MyHHLMNATbHAS ycnyra «Brelmada cripaBkd (akTa) O HaIM4YHH
(OTCYTCTBHH) 33J0JKEHHOCTH 10 apeHIHOM IUIATE 3a 3eMEJIbHBIC
Y4YaCTKH, HaXOJIAUIMECS B MYHHUIMIIAIbHOH COOCTBEHHOCTH WM
rocyJapcTBeHHasi COOCTBEHHOCTE Ha KOTOPHIE HE Pa3srpaHUYEHA);

TOCYAApCTBEHHEBIE OpraHbl, YYacTBYIOIIHE B IIPEIOCTaBJICHUH
rocyIapCTBEHHBIX H MyHHIIMNIAJIBHBIX YCIYT;

OpraHU3alNy, YIaCTBYIOIIKE B IPEAOCTABICHHH FOCYJapCTBEHHBIX
yCIIyr (B TOM YHCIIE OJBEJOMCTBEHHBIE YUPEXKACHHUSA);
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IpOCTast 3IEKTPOHHAS
HOAIHCE

PIIT'Y

CEepBHUC PIIT'Y
«Y3HaTh cTaTyc
3agBIeHU»

cetb MHTEpHET

VY nocroBepsromuii
UEHTp

YCHIICHHAS -
KBalIHQUIHPOBAHHAS:
JJIEKTPOHHAS
noarmck Ol1

daitn noxymenra

3JICKTPOHHEBIA  00pa3
JOKyMeHTa

SNEKTPOHHBIH
JOKYMEHT

ONICKTPOHHAS TIOAMNCE, KOTOpAs IOCPEACTBOM HCIIONb30BAHMHS
KOJIOB, mMapojied WM WHBIX CpeiCTB TOATBEPXKAAET (aKT
(opMHIpOBaHHs 3NMEKTPOHHOM TTOMIHCH OIPE/ICIIEHHEBIM JIHIIOM;
TOCyNnapcTBeHHas HHPOPMALMOHHAS  cHCTeMa  MOCKOBCKOI
obmactu «ITopran rocyaapcTBEeHHBIX u MYHHIUTAIBHBIX YCITyT
Mockosckoit o6nactu», pacmonoxkennas B ceTu HntepHer mo
anpecy http://uslugi.mosreg.ru;

cepeuc  PIII'Y,  mosBomsrommii HONYyYUTh  aKTYaIBHYIO
HHGPOPMALHIO O TeKyIIeM CTaTyce (3Tale) paHee MOJAHHOTO
3asIBJICHHS;

MH(pOPMaIHOHHO-TeIEKOMMYHUKATIHOHHAS CeTh «UHTepHETY;

YAOCTOBEPSIOIINIA IIEHTP, AKKPEAUTOBAHHBIA MunucrepctBoM
CBS3M H MacCOBBIX KOMMyHHUKauu# Poccniickoii ®eneparmu;

3NIEKTPOHHAA TIOANNCE, BHIIAHHAS YaocroBepsiomum ueHTpoM,
TIONy"eHHas B pe3yNbTaTe KPUNTOrpadHIecKoro npeobpasoBanus
MH(OPMAIMK ¢ MCTIONB30BaHHEM KIIOYa SNIEKTPOHHOH ITOMIHCH,
TIO3BONACT ~ ONPENENUTh JIMIO, MOJNHCABIIEE 3JIEKTPOHHBINR
JOKYMEHT,  OOHapyXHThb (aKT BHECEHHS W3MEHeHHH B
JICKTPOHHBIH JIOKYMEHT 110C/IE MOMEHTA €T0 MOJMHCAHHUS, KoY
TIPOBEPKH 3IEKTPOHHOH MOANKMCH yKa3aH B KBATH()HIHPOBAHHOM
cepTH(HKATE;

NCKTPOHHBIH ~ 00pa3  NOKYMEHTa,  IONyYECHHBIH  myTeMm
CKaHWPOBaHMS JOKYMEHTa B OyMaxxHO# (opmMe;

AOKYMEHT Ha OYMaXHOM HOCHTeNe, TpeoOpa3oBaHHBIH B
NEKTPOHHYIO GOPMY MyTEM CKAHHPOBAHHS C COXPAHEHHEM €ro
PEKBH3HUTOB;

JOKYMEHT, HH(pOPMaLUs KOTOPOTo IPeOCTABIIEHA B IEKTPOHHO#
dopMe w mommucama  ycumenHo# KBaTH(GHIIUPOBAHHOM
3NEKTPOHHOH MOAMUCEHIO.
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[Mpunoxenne 2
K AJMHHHCTPaTHBHOMY pernameHnTy

Cupasoynast uudopmanus o Mecre HaxoxaeHus, rpadgpuke padoThl, KOHTAKTHBIX Tenedonax,
alipecax 3MEKTPOHHOI MOYTHI AJIMUHHCTPALHY H OpPraHU3anMii, y9acTBYIOIHX B
NpeaocTaBIeHHH H HHPOPMHPOBAHHM 0 OpsIIKe npexocrasaenus MyHanunaabLHoi ycayru

1. Aamunucrpanus BockpeceHCKOro MyHHUMIAILHOTO paiiona MockoBckoii 061acTH.
Mecto Haxoxnenns: MockoBckas obnacts, r. Bockpecenck, yi1. CoBetckas, 1. 4B

[TouroBsrit anpec: 140200, Mockockast obnacte, T. Bockpecenck, miomans Jlennna, . 3
KonrakTHsrit Tenedon: 8-496-44-2-59-38

I'opsiyas muams I'yGepratopa MockoBckoii 061acTu: 8-800-550-50-30.

Oc¢uunaneHeii caiit B MH()OPMaIMOHHO-KOMMYHHKAUMOHHON CETH «HnTepueT»: http://www.vmr-
mo.ru

AJIpec 3JIeKTPOHHO# MoYTHL B ceTnt MHTepHET: zemotn(@vmr-mo.ru

2 Cupapounas undopmannus
Hudopmanus npusenena Ha caitre PIITY: uslugi.mosreg.ru
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[Ipunoxenue 3
K AZIMUHHCTPaTHBHOMY pernamMeHTy

Hopsxok noyuenus sanHTepecoBaHHbIME JAHUaMH HHGOPMAITHH [0 BONIpocam
TpeocTaBaeHus MyHununanLHoii ycayru, cBexennii o xoxe npenocraBjaenns MyHununabHoM
YCIyru, nopsake, gopme H Mecte pasmMemenus HHGOPMALHMHE 0 MOPSIKE NPEIOCTABICHHS
MysununansHoit yexyru

1. Undopmamuss o mpemocrasnenun MyHuuunanenoit  ycmyru  pasmemaercs B
3JIEKTPOHHOM BHIIE:

a) Ha OQUUHATEHOM CaliTe aIMUHHCTPALAH — WWW.Vmr-mo.ru;

0) Ha nopramax uslugi.mosreg.ru, gosuslugiru ma CTPaHHLAX, MOCBAIIEHHBIX

Mynmununansro# ycoyre.

2. PasMelneHHas B 37eKTpOHHOM BUjIe HHpOPMALHAS O MpeAOCTaBIeHHH MyHUIMIIATHHOM
YCIYyI¥ JOJDKHA BKIIFOYATE B ce0A:

a) HaMMEHOBAaHME, MOYTOBHIE aJIpeca, CIPABOYHBIE HOMepa TelneoHOB, afpeca NEKTPOHHOI
TIOYTHI, afipeca CaiiTOB aMHHUCTPALUH;

0) rpadux paGoTEl aAMUHHCTpANUH;

B) TpeGOBaHUS K 3asBICHUIO H IPUIIAraEMBIM K HEMY JOKYMEHTaM (BKIIFOYAs MX MEPeYeHb);

T) BEIIEPXKKH 3 IPABOBRIX aKTOB, B YaCTH Kacaromelics MyHHIIMTIANLHON YeIyTH;

1) TEKCT AIMHUHHCTPATHBHOTO PETJIAMEHTA C MIPHIIOKEHUAMH;

€) Kparkoe ONMCAHME MOPSIKA NpefocTaBneHuss MyHHIMTIATBHOMN YCIyTH;

) 06pasb! 0QOPMIIEHHS IOKYMEHTOB, HEOGXOMMBIX JUIS OTydeHust MyHUIUTANBHOM YCIyTH,
U TpeOOBaHUS K HUM;

3) MeEpeYeHb THUIOBBIX, Haubollee aKTyalbHBIX BOMPOCOB, OTHOCAMMXCS K MyHHIHIATHHOM

yCIIyre, 1 OTBETHI Ha HUX.

3. KoHcynbTHpoBaHHe 1O BompocaM —IpeloCTaBlieHHs MyHUUMOAILHOR — yCIyrH

CIENHAIACTaM¥ aIMUHUCTPAIIMH OCYIIECTRIAETCS OECIUIATHO.
4. Mndopmuposanne  3asButenei  (mpeacraBuTenel  3asBuUTeNei) o0  IOpsaKe

npenocTaBleHuss MyHUIMNIaNBHONH YCIYTH OCYLIECTBIAETCS TakkKe 10 TeleOHy «ropsadeil TuHum» §-
800-550-50-30.
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Ipunoxenue 5
K AIIMUHMCTPaTHBHOMY PETJIaAMEHTY

Cnucox HOPDMATHBHLIX AKTOB, B COOTBETCTBHH ¢ KOTOPbIMH OCYHIECTBJISIETCH

npexocrabienne MyHununaanLHou ycayrn

HpCHOCTaBHCHI/IC MyHHHHHaJIBHOﬁ YCIYTH OCYINCCTBIIAECTCI B COOTBETCTBHH C:

1.

2.
3.
4

~

Konctutynueit Poccniickoit ®enepariun;

I'pasxxranckum xomexcoMm Poccuiickoii Denepanuu;

3eMenbHBIM KoekcoM PoccHiickoit ®enepanuu;

®enepanbHBIM 3aK0HOM 0T 21.07.1997 Ne 122-®3 «O TrOCyTapCTBEHHOH PErHCTpalliu
1paB Ha HEABH)XUMOE UMYILECTBO U CHENIOK C HUMM;

®epepanbHEIM 3aK0HOM 0T 27.07.2010 Ne 210-®3 «0O6 OpraHU3alUH MpPeOCTaBIICHUS
TOCYIapCTBEHHBIX U MYHUIIMIATBHEIX YCIyD»;

DenepanbHbIM 3ak0HOM 0T 06.04.2011 Ne 63-®3 «O6 3NCKTPOHHON MOAMHCHY;
[locranosnennem IlpasutenncrBa Poccmiickoit ®enepanmu ot 16.05.2011 Ne 373
«O paspaboTke ¥ YTBEPKACHWHM aIMUHUCTPATHBHEIX PETTIAMEHTOB  MCITOJIHEHUS
TOCYNApCTBCHHBIX (QYHKUMH ¥ aJMHHHCTPATUBHEIX perjaMeHTOB IpeNOCTaBICHHS
TOCYIapCTBEHHBIX YCIyI»;

3akoHoM MockoBckoil o6mactu or 07.06.1996 Ne 23/96-03 «O peryJiIupoBaHAR
3E€METIBHEIX OTHOLIEHUH B MockoBckoii 06nacTy;

YcraBom BoCKpeceHCKOTro MyHHIHITATBHOTO paiiona MockoBckoit o6nacTu.
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IIpunoxenue 6
K AIIMHHHCTPaTHBHOMY PETJIAMEHTY

®opma 3asnBiieHus 0 NpPefOCTABIeHAH MyHMIMNAILHOM yeayrn

B aIMUHUCTPAITHIO Bockpecenckoro
MYHHIHNIATBHOTO paifona MockoBckoit
obnactu

oT

(bamunus, ums, oT4ecTBO (NP HANWYMM), PEKBU3UTHI
JOKYMEHTa,  YAOCTOBEPSIONMEro  JWYHOCTL  JUIS

¢busudeckoro A Wi HaUMEHOBaHWE,
OpraHU3aUHOHHO-TIpaBOoBast  ¢opMa H  CBEIEHUA
ETPIOJI/ET PUIT IOPUANYECKOTO Iaua,

HWHAUBHAYAJTBHOIO NMPECANPUHUMATEISA )

ajpec:
(yKa3aTL ape€c MecCTa XUTCIbCTBA — I CbI/BH‘ICCKHX
JINI, MECTAa HAXOXKIACHHSA — I(JTF[ HOPUANYCCKUX H"H)

Tenedon:
aJipec 3NEKTPOHHOM MOYTHL:

3asBieHne
0 NIPeIOCTAaBICHUH MYHUIIMITATIGHOMN YCIYTIH
«BpI1aya crIpaBKy (aKTa) 0 HATMYHHY (OTCYTCTBHH) 3aI0JDKEHHOCTH IO apeH/IHO# I1aTe 3a
3eMeEJIbHBIE YIaCTKH, HAXOASUIMECS B MyHHIUNIATBHONR COOCTBEHHOCTH WITH rOCYAapCTBEHHAS
COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUueHay

IIpoury Bac Be1IaTh cripaBKy (aKT) 0 HATMYHAHN (OTCYTCTBHH) 3a0/KEHHOCTH I10 apeH (HOM
TUIaTe 3a 3eMEJIbHBIN Y4aCTOK (YYacTKH) ¢ KaacTPOBBIM HOMEPOM (KalacTpOBBIMH HOMEpaMH)

IIpenocraBneHHbIH Ha OCHOBAaHHH J10TOBOPA apEHIBI OT Ne ,
3a IEpUOJ € no

Ha o00paboTKy mepcOHaNBbHBIX JaHHBIX 3asBUTENsA (NPEANCTABHUTENS  3asBHUTEIA),
COJIep)KalIuXcs B 3aBIICHUM U MIPUIIATaeMBIX K HEMY TOKYMEHTaX, COTJIaCEH.

Iloamucs JlaTa

Pesynsrat npenocrasnenuss MyHHIMIANbHOH YCIyTH IPOLTY HANIPABUTE B IMYHBIA KAOUHET
Ha PIII'Y B dopMe 31eKTPOHHOTO JOKYMEHTA.

O xoJlte pacCMOTpeHHs U TOTOBHOCTH pe3yJbTaTa MpefocTaBleHHs MyHUIMTIATBHOM yCIIyr
3asBUTEND (MIPEICTABUTENE 3aABUTEIS) YBEAOMIISETCS CIACAYIOIIMMH CIIOCO0AMH:

- yepe3 nuuHbIit kabuuet Ha PIITY uslugi.mosreg.ru;

- 110 3NIEKTPOHHOI moyYTe.

(moanuck 3asBUTENS (IpeACTABUTENS 3asBUTENS) (®.1.0. morHOCTEIO)
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[punoxenue 8
K AJIMHHHCTPaTHBHOMY pEIJIaMEHTY

®opma pemenns 00 0TKa3e B IpHeMe JOKYMEHTOB, He0GX0XUMBIX /IS NpeN0CTABJICHHS
MynununansHoii ycayru

Odopmigercs Ha opHIMATEHOM GllaHKe afMHUHHACTPALUH

Komy:

(pavmmms, wuMs, oTwecTBO (NpM  HanMdHM)
¢u3udeckoro  NMUA MM HAaMMEHOBaHHe
FOPHIUYECKOTO TnIa, 3aTpallyBarOIHX
HuHbopMaIo)

Pemenue
00 OTKa3e B IPHEME H PETUCTPAIINH JOKYMEHTOB, HEOOXOMUMBIX TS HPENOCTABICHHUS
MYHHIUNAIbHOH ycnyru « Beiiada cpaBKy (akTa) 0 HATHYHH (OTCYTCTBHHM) 3a10JKEHHOCTH IO
apeHIHOM TUTATe 3a 3eMENbHbIE Y9aCTKH, HaXOAAIIUECS B MYHHIIUIIANBHONR COOCTBEHHOCTH HITH
roCy1apCTBEHHass COOCTBEHHOCTh Ha KOTOPEIE HE pasTpaHudeHay.

B npueMe ™ perucTpamuMm  IOKYMEHTOB, HEOOXOMMMBIX [  TIPeJOCTABICHHS
MYHHUIHTATBHOM yCIyrH «Briaya crpaBKy (akTa) 0 HATHYHH (OTCYTCTBHH) 3aJ0DKCHHOCTH 110
apeHIHOM MIaTe 3a 3¢MENbHBIE YYAaCTKH, HaXOASAIIHECS B MYHHIIMIIAILHON COOCTBEHHOCTH HITH
TOCYAapCTBEHHAA COOCTBEHHOCTE HAa KOTOPBIE HE pa3rpaHudeHa» Bam oTka3zaHo 10 cleayromum
OCHOBaHUSM (yKa3aTb OCHOBaHUS):

- ofpameHne 3a IpefOCTaBIEHHEM MyHHIMNATHLHONM YCIYIH, He IIPeNOCTaBIIeMOi
aIMUHHCTpaLuei.

- oOpatenue 3a npeJocTaBIeHneM MyHHIINNIATBHOM yeTyru 6e3 IpeAbsBIeHHS JOKYMEHTA,
ITO3BOJIAIONIETO YCTAHOBUTE JIMYHOCTB JIMLA, HETIOCPEICTBEHHO ITOJAOIIETO 3aiBIICHHE.

- oOpanieHye 3a NpeJoCTaBIeHHeM MyHHIMTATBHOM YCIYTH JIMIOM, He OTHOCSIIMCS K
JIUIaM, MMEIOIIMM IIPABO Ha MorydeHHe MyHHIMNAIBbHOM YCIyTH B COOTBETCTBHM C ITYHKTOM 2
AJMUHUCTPAaTUBHOTO perIaMeHTa. ’

- IOKYMEHTEHI COAEpKaT NOAYUCTKH M UCITPaBJIEHHUS TEKCTA.

- TOKYMCHTBI HMEIOT MCIIPABJICHHS, HE 3aBEPCHHBIEC B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
HOpsIIKE.

- JOKYMEHTHI COJEPKaT IOBPEXKIEHUS, HAIMUYHE KOTOPBIX HE TMO3BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COAEpXaHHeE.

- JIOKYMEHTBl yTpaTMIH CHJIYy Ha MOMEHT oOOpamieHHs 3a TpedOCTaBICHHEM
MyHunMnaNEHOM YCIIYTH.

- HEKOPPEKTHOE 3alOJIHEHUE O0A3aTeNbHBIX NOJeH B 3asABICHUHU, B ClIydae oOpallcHUs
pe/ICTaBATENs 3asBUTENS, YIIOJHOMOYEHHOTO Ha T0Jady JOKYMEHTOB ¥ HOJTydcHYe pe3ynbTara
npenocTaBlieHHs MyHUIMIIATBHOM YCITyTH.

- ¢opMa MONAaHHOTO MpEICTAaBUTENEM 3asBHTENs, YMOJIHOMOYEHHOTO Ha Togady
JOKYMECHTOB U TIOJyYEHHE pe3ybTaTa MpeaocTaBieHuss MyHUIIUITATEHOM YCIIyTH, 3asdBlIeHUs HE
COOTBETCTBYET (hopMe 3asBICHHUS, YCTAaHOBICHHOW AJIMHHHCTPAaTHBHBIM pErIaMEHTOM
(ITpunmoxxenune 6 K AIMUHUCTPATUBHOMY PETJIAMEHTY).

- IpeCTaBIIEH HETIOJIHBIN KOMIUIEKT JOKYMEHTOB.

. . 35 . .



- HEKOPPEKTHOE 3alloNHeHHe 00s3aTeNbHBIX ToNieil B (opMe 3asBieHuss Ha PIITY
(OTCYTCTBHE 3aTIONHEHMS, HEJIOCTOBEPHOE, HENOJHOE JHO0 HENPaBHILHOE IIPEJICTaBIICHUE
CBENICHUH, HE COOTBCTCTBYIOWIMX TpPEOOBAHHSM, YCTAHOBIEHHBIM AJIMHHHCTPATHBHEIM
periaMeHToM).

- TpPEICTAaBICHUE HEKaYeCTBCHHBIX HIM HEJOCTOBEPHBIX OIEKTPOHHBEIX 06pa3oB
AOKYMEHTOB, HE O3BOJIAIOINX B ITOJIHOM 00bEME IIPOUMTATh TEKCT JOKYMEHTA H/UIIH PAcliO3HAThH
PEKBH3UTHI IOKYMEHTA

- Ilomaya 3asdBNeHHMSs W MHBIX JOKYMEHTOB B 3JIEKTPOHHOH (OpMe, IONTHCAHHBIX C
UCIIOTIb30BAHUEM  TMPOCTOW  DJIEKTPOHHOH  IOANKCH, He NpPHHAIOKAIIeH 3asBHTENO
(mpencTaBuTENIO 3aABUTENA).

(OIKHOCTD) (roanuck, haMuIHS, HHALHAIG)



Ipunoxenne 9
K AZIMUHHCTPaTHBHOMY pETJIAMEHTY

TpeGoBanus k NoMemenusiM, B KOTOPBIX NpefocTaBIsgeTCHt MyHHHEIANLHAS yCIyra

1. Ilomemenus, B KOTOPBIX TNpEOCTaBIETCS MYHHMUMNAIbHAsS — yCIyra,
TPEAMOYTUTENILHO DPa3MEIAlOTC] Ha HIDKHUX JTaXax 3JaHHi W JOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3MHIEMHOJIOTHYECKHM IIpaBUJIaM H HOPMATHUBAM.

2. Bxozbl B MOMeIeHHs 0BOPYAYIOTCS MaHIyCcaMH, PaclIupEeHHBIMH TIPOXOIAMH,
TO3BOJIAIOIIMMHE  00€CTIEUNTE OeCHpPENATCTBEHHBI JOCTYI WHBAIUAOB, BKIIOYAas HHBAJIHJIOB,
HCIIONB3YIOUINX Kpecla-KOJACKH.

3. Ilpn wHOM pa3MeleHHH TOMEINEHH# 10 BBICOTE, MOIDKHA OBITH ObecmedecHa
BO3MOXKHOCTB ITONTy4eHUss MyHHIIUNIATIbHOM yCITyTH MATTOMOOHIILHBIMHU TPYIIIAMU HACEIEHUS.

4. Bxox ¥ BeIX0A U3 IOMEMEHUH 000pYAYIOTCS YKa3aTeIIMH.

5. Mecta 11 nHGOPMUPOBaHUS, IpEeAHA3HAYCHHBIE IS O3HAKOMJIEHHS 3asBUATENCH

¢ HH(OpPMaITMOHHBIMU MaTepUallaMi, 000pYIYIOTCS HHOPMAIHOHHEIMU CTEHIaMH.

6. Mecra ana oxunaHus Ha ToJady WM IOMyYeHHE JOKYMEHTOB O0OpYIYHOTCS
CTYJNbSMU, CKAMBSIMH.

7. MecTa 1715 3anoHeHNs 3asBIeHUS 000PYIYIOTCS CTYJIBSIMH, CTOJIaMH (CTOMKAMM)
u obecnewnBaroTcs oOpaslamMM  3asBleHMH, nHcuedf OyMmMarol M KaHIEISIPCKAMH
PHUHAJIEXKHOCTAMH (LIAPUKOBBIMU PYUKaAMH ).

8. Kabunets! 1i1s npuema 3asBureneit (mpeacraButeieit 3asButenneil) T0KHEI OBITh
o6opynoBaHbl HHPOPMAIIMOHHBEIMU Ta0JIMYKaMH (BBIBECKAMHU) C YKa3aHHEM:

1) HOMepa KabuHeTa;

2) ¢dbamMuIMM, UMEHH, OTYECTBA W MOJDKHOCTH CIIEHHATHCTA, OCYIICCTBIIAIOLIErO

npeaocraBieHne MyHHIIMTATBEHOM YCITYTH.

9. Pabouue MecTa MYHULMIIAJIbHBIX CITy allux, MPEIOCTABIIAIOIIIX
MyHHUIMIIATBHYIO  YCIIYTY, OOOpYAYIOTCS KOMIBIOTEpAMM M OPTTEXHUKOHM, MO3BOJSIOUIMMHU
CBOEBPEMEHHO M B MOJNHOM o00beMe NONydarh CIpaBOYHYO HHGOpPMANHI0O TO BOMpOCaM
IIPeIOCTABIICHUS YCJIYTH W OpPraHu30BaTh MpefocTaBiieHne MyHUITUIIAEHOW YCIYTd B ITOJTHOM
obneme.




[Ipunoxenue 10
K AIMHHHCTPaTHBHOMY peTJIaMEHTY

IMoka3zaTenn HOCTYITHOCTH H Ka4YecTBa MyHHHHﬂaJIbHOﬁ yYcayru

IloxasatensMu JOCTYIHOCTH NpeoCTaBleHAss MyHHIMIAEHOR YCITyTH SBIISIOTCS:

1. IlpepocTaBnenue BO3MOXKHOCTH TNONy4YeHMs MyHHUMNATBHOH YCIYTH B
NIEKTPOHHOH (opme.

2. [lpenocTaBnenre  BO3MOXHOCTH — ITOJy4eHHS  MHQOPMAMM O  XOJe
MyHuuunanbHodf  ycoyrm, B TOM  4HCIE € WCIONBb30BAHHEM  MH(OPMALHOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOTHIA.

3. TpancnioptHast JOCTYITHOCTH K MECTaM MPEAOCTaBIIeHUs MyHUIKRITAIBHOR YCTyTH.

4. OGecnieuenne  OecHpemATCTBEHHOTO [OCTYNA JIHIAM C  OTPaHHYEHHBIMH
BO3MOXHOCTSAMH HEPEIBMKEHUS K TIOMEINEHUSM, B KOTOPBIX IIPEIOCTaBIAeTCS MyHHIMIIANbHAS
yciayra (B TOM 4YHclIe Hajluyhe O€CIUIaTHRIX MApKOBOYHBIX MECT M  CIEeHaTBHBIX
aBTOTPAaHCIIOPTHBIX CPEACTB HHBATHIOB).

5. Cobmogenne  TpeOGoBaHMI AJMHHHCTPaTHBHOIO pErJIaMEHTa ©O IOPSAKE
HH(OPMUPOBAHUS O NIPEIOCTABIECHHH MYHUIIUTIATLHON YCIIYTH.

[Toka3atesiMu KayecTBa Mpel0CTaBIeHUS MyBUIIMITIATBHON YCITyTH SBIIAIOTCS:

1. CobmoeHue cpoKoB npeocTaBIeHus MyHHUITUTATBEHOM YCIIYTH.

2. CobmozieHs yCTaHOBIEHHOTO BpPEMEHHM OXHJAAHUS B OYepead IIPH IOJaye
3asBlIeHHS U NIPH MOTY4YEHUH pe3yibTaTa IpefocTaBieHnss MyHUIMNATLHON YCIyTH.

3. CooTHolIeHHE KOIWYIECTBA PACCMOTPEHHBIX B CPOK 3asBJICHHI HA IPEAOCTABIEHUE
MynnuunaneHOil ycayr# K oOIIeMy KONHYECTBY 3asBJIECHHMH, TIOCTYNHMBINHX B CBS3H C
npejiocTaBieHueM MyHUIIMNIATIEHOM YCITyTH.

4, CBoeBpeMEHHOE HaNpaBlicHUE YBEJOMIIEHUN 3asBUTENSIM O TIPEIOCTaBICHHH HIIH
MpeKpalleHuH NpeaocTaBieHus MyHUIIMTTATILHOH YCIYTH.

5. CooTHoIIEHHE KONMYECTBA OOOCHOBAaHHBIX KO0 TpaXJaH W OpraHHU3alMil Ho
BOMpOCAaM KayecTBa W AOCTYNHOCTH TMpeIoCTaBlIeHUs MYHUIMNAILHON YCIyrH K oOIeMy
KOJIMYECTBY Kajnoo.

et sk G Pl i 002



Ipunoxenne 11
K AZIMMHHCTPaTHBHOMY PETJIAMEHTY

TpeGoBanus k obecniedennio focrynHocTd MyHAIUNAILHOMN YCIyrH 115 HHBATAI0B

1. Jlnuam ¢ I m Il rpynmamMs HMHBaIMIHOCTH OOECIEYHBAECTCS BO3MOXKHOCTE
noy4eHnss MyHUIMIIATEHOR YCITyTH IO MeCTy MX NpebbiBanus nocpeacTsom PITTY.
2. Ilpu npenoctapnennn MyHHIHIANBHOR yCIyrd 3asBHTENO (IIPEACTABHTEIIO

3asiBATEIIs) - MHBAIATY C HAPYIIEHUAMH QYHKIHH CIyXa ¥ HHBAIMAM C HAapyIIEHAIMH QyHKIHHA
OJJHOBDEMEHHO  CllyXa M 3pCHHS JIOKEH OBITh  oOeclieueH  CypIaonepeBOh  HIH
TH(II0CYpOTIEPEBOT TIPOIECca TIPeAOCTaBIeHHS MyHUIMNIAILHOM YCITyTH, THO0 OpraHH30BaHa
paboTa aBTOMAaTH3HPOBAHHOM CUCTEMEI CypIOTIEpEBO/Ia HIIH THGIOCYPAOIEPEBOIA, IPOU3BEICHO
KOHCYJIETHPOBAHHE 10 HHTEPECYIOLIUM €r0 BOIPOCaM YKa3aHHBIM CIIOCOOOM.

3. Ilo  xemanmto  3asButTens  (NpeAcTaBUTeNs  3asgBHTensd)  3asBICHHE
MOATOTaBIMBACTCS CIEUHATUCTOM OpraHa, NpeJIoCTaBI[IoONEero MyHMINIATBHYO YCIYTY, TEKCT
3asBJICHUS 32YMTBHIBACTCA 3aABUTENMIO (IPEACTABUTEMIO 3asfBHTEINS), €CIM OH 3aTPYAHAETCS 3TO
C/IeNdTh CAMOCTOSTENBHO.

4. HNuBaaumam, HMEIOINM OTpaHUYEeHUS JBUTATENBHOH AKTHBHOCTH,
NPENATCTBYIONIME CaAMOCTOATEILHOMY MOANUCAHUIO JOKYMEHTOB, Tpeaiaractcss oOpaTUThCS K
HOTapHyCy JJIsl YAOCTOBEPEHHs ITOANTUCH JPYToro Jula (PyKONpUKIAAYHKa), 33 HHBATHAA.

5. 3manve  (TIOMEIUICHHE) aAMUHUCTpall  o0opyayercs  HWHGOPMALMOHHON
TabJIMUKON (BBIBECKOI), Co/lepiKalliel TOJTHOE HaMEHOBaHUE, a TaKkKe HHPOPMAIHMIO O PEKHME
ero paboTEHI.

6. Bxon B 3maHue (TIOMEIIEHHE) aAMUHUCTPAIlM M BBIXOJ W3 HEro 000pyAyloTCs
COOTBETCTBYIOIIMMH YKa3aTeJIsIMU C aBTOHOMHBIMH UCTOYHHUKAMH OecriepeCoHHOro MUTaHus, a
TaKX€e JIECCTHUIAMHU C MOPYYHSIMH UM MaHIyCaMH JUIS MEPEBHKECHUS JCTCKHUX M HHBAIMIHBIX
KOJISICOK B COOTBETCTBMM C TpeGoBaHusMu DenepanbHoro 3akoHa ot 30.12.2009 Ne 384-®3
«TexHudeckuii permaMeHT 0 6€30MaCHOCTH 3AAHUM U COOPYKEHHUI».

7. [lomemennss aqMUHUCTpALUK, IpeJHA3HAUYEHHBIE A paboThl ¢ 3asBHTEISAMH
(npeacTtaBUTENAMH 3asgBUTENICH), paclojaraloTcs Ha HIDKHMX OJTaXaX 3[aHdid W HMEIoT
OTJENbHBIN BXOA. B ciywyae pacnonoxeHus afMUHUCTPAIlMHd Ha BTOPOM 3Ta)k€ U BHIUIE, 3/]aHUE
OCHAaMIIaeTcsd JUGTOM, ICKATATOPOM HJIM UHBIMHA aBTOMATUYECKUMH MMOIHEMHBIMH YCTPOHCTBAMH,
B TOM YHCJIE JUIsl HHBAJIAJOB.

8. B agMuHuCTpanus opraHusyeTcs OeclIaTHBIN TyasleT AJIA TOCETUTeNeH, B TOM
yucie TyajeT, IpeJHa3HaueHHBIN A7 MHBAJHJIOB.

9. = CoenmmanmucraMd aJMHUHUCTpAllHd OpraHu3yercss padora IO COIPOBONKIACHHUIO
WHBAIUJOB, HMEIOIMUX CTOMKHME paccTpoiicTBa (YHKIMH 3pEHHS W CaMOCTOSTEIHLHOTrO
TIepeIBIDKEHUS, U MPEOCTaBICHUE UM TOMOIIH Tipu obparieHnu 3a MyHUIIUNIATBHOM YCIyToil U
TOJTy4€HHUS pe3ybTaTa MPeAOCTaBICHUS YCITYTH; OKa3aHUIO TOMOIIIH WHBAJIUAM B MPEOI0ICHHH
OapbepoB, MENIAIONIUX MOTYUYEHUIO UMHU YCIYT HapaBHE C APYTUMH.
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