AIMHHMCTpANHUS
BocKkpeceHCKOro MyHHIMIIAJILHOI0 paHOHA
MoCKOBCKOH 00J1aCTH

IIOCTAHOBJJEHMHE

06 yTBepkKIeHHA ATMHHHCTPATHBHOIO PErJaMeHTa M0 NPeJ0oCTABICHHI0 MyHHIHIIAILHOH
ycayrn B Bockpecenckom MyHHIHNAILHOM paiione MockoBckoii 061acti «Beiava cipaBku
(aKTa) 0 HAJMYAH (OTCYTCTBHH) 3210/KEHHOCTH [0 APEHHOM IJIaTe 32 3eMeIbHbIE YIaCTKH,

HaXoAsimHecsl B MyHHIHIAILHO#H C0GCTBEHHOCTH HITH roCy1apCTBEHHasi COOCTBEHHOCTh HA

KOTOpbIe HEe Pa3rpaHHYeHa)

PykoBOJCTBYSCH 3eMelbHBIM KojekcoM Poccuiickoit ®enepannu o1 25.10.2001 Ne 136-03,
denepansueM  3akoHOM P® o 27.10.2010 Ne 210-®3 «O6 opraHu3alMM NpeNOCTABICHUA
rOCYJAapCTBEHHBIX M MYHHULMIAIBHBIX YCIYr», 3aKOHOM MOCKOBCKOH obnactu ot 24.07.2014 Ne
106/2014-03 «O mnepepacrnpeneeHHH MOMHOMOYHH MEXIy OpraHaMH MECTHOrO CaMOyNpaBJICHHUA
MYHHIHIANBHEIX 00paszoBanuii MOCKOBCKOH 067acTM M OpraHaMu IOCYJapCTBEHHOH BIACTH
MockoBCKO# 06IacTi», 3akoHOM MockoBckoit ob6macta ot 24.07.2014 Ne 107/2014-03 «O
HAJIENEHUH OPraHOB MECTHOTO CaMOyIpaBieHHs MyHHLHMIATbHBIX o00pasoBaHuii MockoBcKoH
061acTy OT/IEIbHBIMH TOCYapCTBEHHBIMH TIOJHOMOYHSMH MocKoBCko#H obnacti», PenepanbHbIM
3akoHoM oT 06.10.2003 Ne 131-dD3 «O6 o0mux TpUHIMIAX OPraHM3alid MECTHOIO CaMOYyNIPaBICHHUS
B Poccmiickoit ®emeparmm», VYCTaBOM MYHHLMIATBHOrO  00pasoBanus — BOCKpEeCEHCKMH
MYHHIMIANBHEL paiion MOCKOBCKOi 0G/IacTH, MOCTAHOBJIEHHEM aJMUHACTpaluH BockpeceHCKoro
MyHHIUIAIBHOTO paiiona MockoBckoit obmactu ot 16.08.2013 Ne 1678 «O06 yTBEep)XIEHHH B HOBOH
penakuun  IIpaBun pa3paGOTKM M YTBEPXICHHA AJMHHHCTPATHBHBIX PETJIAMEHTOB HCIOTHCHHA
MYHHIMOAIGHBIX GYHKIHH, OPaBUI pa3paboTKh U YTBEPXKACHUS aIMUHUCTPATHBHBIX PETIAMEHTOB
IIPE/IOCTABNICHNS MYHHIHIAIGHBIX YCIYr M TPaBUI TPOBEJCHHsS HE3aBUCHMOW OJKCNEPTH3BI H
SKCIIEPTH3bl MPOEKTOB aJAMHUHHCTPATUBHBIX PETNIAMEHTOB MPEAOCTABICHHS MYHHUIMIANBHBIX yCIyr
(MCTIONHAEMBIX (QYHKIMI) aAMUHHCTPALMH BOCKpECEeHCKOro MyHHUIMIIANIBHOTO paioHa MocKoBCKOi
007acTH», Ha OCHOBaHMH NpoTecTa BoCKpeceHCKOH ropoxckoif mpokypatypel or 01.11.2017
Ne 07-02-2017

MOCTAHOBIJIAIO:

1. YTBepAHTH aJIMMHHUCTPATHBHEIA PErIAMEHT 110 TIPEJIOCTABIIEHAIO MyHHIIHNIANBHOMR YCIIyTH B
BockpeceHCKOM MyHUIUMIIATEHOM paiione MockoBcko# obnactu «Bsinaya cipaBku (axTa) 0 HATMYUH
(OTCYTCTBHH) 3aI0DKEHHOCTH IO apeHIHOH IUlaTe 3a 3€MeJbHbIC YYACTKH, HaXONAUIHeCs B
MYHHIMIATGHOH COGCTBEHHOCTH HIIM  TOCYJapcTBEHHAas COOCTBEHHOCTR HA  KOTOpBIE HC
pasrpannyeHay. ([Ipunoxenue.)

2. TlpusHaTh yTpaTHBIIMM CHIy IOCTAaHOBJEHME aaMHHECTpanuH BockpeceHckoro
MYHHIHTIATEHOTO paiioHa Mockoscko#i obmactu ot 01.06.2017 Ne 224 «0O6 yTBEepXICHUHU
aJMHHHCTPATHBHOTO PErJIaMEeHTa MO IIPEJOCTABJICHHIO MYHUIMIAIBHOH YCIyrH B BockpecerckoM




4. Koutpons 3a wucnonuenuenm HAaCTOAIIETO IIOCTAHOBNECHHS BO3NOXHTH Ha IIEPBOTO
3aMECTHTENII  PYKOBOIHTENS aIMUHUCTpauud  Bockpecenckoro MYHHLUMIIAIBHOTO  paifoHa
Myxonuna J1.C.

PyxoBomurens aIMUHHCTPaLAU
Bockpecenckoro MYHHLIUNIAIILHOTO paiioHa B.B. Yexon




AIMHUHHCTPATUBHBIH perjaMeHT
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YTBEepKACH

ITOCTAHOBJICHUEM aIMHHHACTPAIIHH
BockpeceHCKOro MyHHUIMIIAIEHOTO paiioHa
MockoBckoii obnacTu

oT «_ﬁz» /ﬂ‘. 2017 Ng%/af;

AIMHMHHCTPATHBHbBII perjiamMeHT
[0 NPe0CTABICHHI0 MYHUIMNIAIbLHOI YeIyru B BockpeceHckoM MyHHIIHIIAJILHOM paiioHe
MockoBckoii 00,1acTH «Bbizaua cnpaBkH (AKTa) 0 HAJTHYIMH (OTCYTCTBHH) 3a10/KEHHOCTH 110
apeHIHO# MIaTe 32 3eMeJIbHbIE YIACTKH, HAX0/sMHecs B MyHHIHIIAILHOK COOCTBEHHOCTH HIH
rocyJJapcTBeHHAasl COOCTBEHHOCTh HA KOTOPbIE¢ HE Pa3TrpaHHYE€HA)»

TepMﬂﬂbl H onpeaejeHus

TepMuHBI M ONpEAEIEHUS, HCIOIb3yeMble B HACTOSINEM aIMHHUCTPATHBHOM DpErJaMeHTe IO
NpPEeIOCTABICHHUI0 MYHHUHNATBHON ycimyrd «Beimaga cnpaBku (akTa) O HaJIMYHH (OTCYTCTBHH)
3aJO/DKEHHOCTH II0 apeHJHOH IUlaTe 3a 3eMENbHBIE YYAacTKH, HaxoJMIIUecss B MYHMIMIAIBHOR
COOCTBEHHOCTH WJIHM TOCYJapCTBEHHas COOCTBEHHOCTh Ha KOTOpBIE HE pasrpaHHYeHa» (manee —
AIMMHHUCTPaTHBHBIA periaMenT), ykasaunsl B Ilpunoxenuu 1 K HacTosieMy AJIMHHHCTPaTHBHOMY
pETIaMEHTYy.

1. O0mue mojoKeHHA

1. IIpeomem pezynupoeanua AOMuHuUCMpamueHo20 peziamenma

1.1. AAMHHUCTpATHBHBIA PErIaMEHT YCTAHABIMBAeT CTAHAAPT IPEAOCTABICHHS MYHHIUIAILHOM
yciyrd «Belmada crnpaBku (akTa) O HalM4uH (OTCYTCTBHMH) 3aJ0JDKEHHOCTH IIO apeHIHOHM IuIare 3a
3eMeJIbHBIE YYaCTKH, HaxoJsilieci B MYHHIHIAIGHOW COOCTBEHHOCTH MM [OCYAapCTBEHHAs
COOCTBEHHOCTh HA KOTOpbIe He pasrpaHHueHa» (majee — MyHUIUNANbHAs YCIyra), COCTaB,
IIOC/IEI0OBATEILHOCTh W CPOKH  BBINOJHEHWS aJMHHUCTPAaTHBHBIX MPOLEAYpP IO IIPEJOCTaBIECHHIO
MyHUIMTIATEHOM yCIyrd, TpeOOBaHMUS K MOPANKY HX BBIIOJHEHHS, B TOM 4YHCIE OCOOEHHOCTH
BBIIOJIHEHHS aMHHHUCTPATHBHBIX MPOIENYP B AMEKTPOHHOH ¢opMe, GOpPMBI KOHTPOJIS 33 HCIIOJHEHHEM
AIMHHHCTPAaTHBHOIO perjiaMeHTa, AOCYAeOHBIN (BHEeCyneOHBINH) MOPSIOK OOKAJNOBAaHUS DPELICHHHA M
JEeUCTBHM (Oe31MeiCTBHA) aAMHHHCTpAMd BocKkpeceHCKOro MyHMLMIANbHOrO pailoHa MoOCKOBCKOH
obnacTy (mangee - AIMHHUCTPALNS ), JOJDKHOCTHBIX JTHL aAMUHHUCTPALIMH.

2. JTuua, umetowyue npaso na nonyvyenue Mynuyunanvrou ycay2u

2.1. IpaBo Ha monydeHHe MyHUIHIIAIBLHON YCIIYTH, UMEIOT (GH3MYECKHE JIUNA, FOPHIHYECKHE
JMIA WA WHAHBHIYaIbHBIE TPEANPUHUMATENH, SIBIIOIUEC apeHaaTopaMy JJH00 paHee BIaJeBIIME HA
npaBax AapeHAbl 3eMENBHBIMM YYaCTKAMH, HaXOISAIIMMHCA B MYHHIMIAIBHOA COOCTBEHHOCTH WM
rocyapcTBeHHas COOCTBEHHOCTh Ha KOTOPhIE HE pasrpaHuyeHa (aanee — 3asBUTEIH).

2.2. WHTEpech! NHll, yKa3aHHBIX B MyHKTe 2.1 HacTosimero AIMHHHCTPAaTHBHOIO PETJIaMEHTa,
MOTYT MPEICTaBIATh, HHBIC JIMIA, NEUCTBYIOIIHME B MHTEpecax 3asBHTENI HA OCHOBAHHM JOKYMEHTa,
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yJIOCTOBEPSIOMIETO €ro IOJHOMOYHS, JIMO0 B COOTBETCTBHH C 3aKOHOJATEJILCTBOM (3aKOHHBIE
IIpeJICTaBUTENN) (Aaliee — IPeICTaBUTENN 3assBUTEIS).

3. Tpeboeanua K noOpAOKy UHPOPMUPOEAHUA O ROPAOKe NPEOOCMABIEHUA
Mynuyunanvnou ycnyzu

3.1. HNudopmanus o Mecte HaxoxaeHUs, rpaduke paboThl, KOHTAKTHBIX TeneoHAX, afpecax
9NIEKTPOHHOM MOYTHl W O(HUIMANBHBIX callTOB B cetd MHTepHeT AnMUHHMCTpanMu W OpraHM3aLui,
YYacTBYIOIIUX B NPEJOCTABICHUH M HHPOPMHPOBAHUH O HOPSIKE MpPEAOCTaBICHUS MyHHIUNAIBHOH
ycuyrH, npuBenieHs! B [IpunosxerHnu 2 Kk HacTosmeMy AJMUHHUCTPATUBHOMY PETJIAaMEHTY.

3.2 Ilopsimok  MOJydeHHS 3aWHTEPECOBAaHHBIMH JIMIAMH HH(pOpMAIMH 1O BOIpOCaM
npenocTaBIeHns] MyHHIUIIATBHOM YCIYTH, CBEICHHH O X0Jle TPeOCTaBIeHUS MyHUIIUNIANbHOH YCITyTH,
nopsiake, hopMe U MecTe pa3MeIIeHHst HHPOPMAIHH O MOPsIKE IPeIOoCTaBIeHUs MyHUIIMNaIBbHOM yCITyT |
npuBeneHb! B [Ipunoxenun 3 K HacToALIEMY AIMUHUCTPaTHBHOMY PETJIAMEHTY.

I1. Cranpapr npeaocranjieHns MyHHIIMNIATBHOMH yCJIyru

4. Haumenoeanue MynuyunanvHoii ycayu

4.1. MyHuiunanbHas ycinyra «Beimada cmpaBkH  (akTa) O HadW4YMM  (OTCYTCTBHH)
3aJO0/DKEHHOCTH TI0 apeHJHOW IaTe 3a 3eMENbHBIE YYacTKHM, HaxXOJMIUecs B MYHHIUNAIbHON
COOCTBEHHOCTH HMJTH TOCYJIapCTBEHHAs COOCTBEHHOCTh Ha KOTOpBIE HE Pa3srpaHUUYECHAY.

5. Op:zansl u opzanu3ayuu, yiacmeyowjue 8 npedocmasneHuu MynuyunanbHou ycay2u
5.1. OpraHoM, OTBETCTBEHHBIM 3a I[IpelocTaBlieHHe MyHUIIUNIAIBHOM YCIyIH, SABISETCA
AnMuHHCTpanus. '
5.2. AIMHHHCTpAIUS 00eCIIEeUNBAET NpeocTaBieHne MyHUITMNIAIBHOHM yenyru Ha 6aze MOLI,

HOCPEICTBOM PErMOHATBHOTO MOPTAIa FOCY IapCTBEHHBIX H MyHHIIHNIANBHBIX YCIyT MockoBckoii o01actu
(mamee — PIII'Y). CopaBounas wHGOpMAlMs O MECTe HaXOXICHHS, rpaduxe paboThl, KOHTAKTHBIX
TeneoHax, anpecax odnekTpoHHo# moursl MOI[ ykazana B I[lpunoxeHmm 2 k HacrosueMmy
AIMUHUCTPAaTUBHOMY pEIJIAMEHTY.

5.3. AnmunucTpars 1 MOI] He BupaBe TpeboBaTh 0T 3asBUTENS (IIPEACTABUTENS 3asiBUTENS)
OCYIIECTBJICHUS JICHCTBHI, B TOM YHCJIE COTTIACOBAHUM, HEOOXOUMBIX JUIS MOIy4YeHUss MyHHULIMIIAIbHOR
YCIYTH W CBSI3aHHBIX C OOpallleHUEM B HMHBIE T'OCYJapCTBEHHBIE OPraHbl WM OpraHbl MECTHOIO
CaMOYTIpaBJICHHS], OpraHU3aALHH.

6. OcHosaHnun oA obpauienua u peyrbmamsl npedocmagenus Mynuyunanorou yciayzu

6.1. 3asBuTenb (MpeCTaBUTENb 3asBUTENA) oOpamaercss B AIMHHHCTPALMIO IOCPEACTBOM
PIIT'Y unu yepez M®I] 3a mosydeHneM cripaBKH (aKTa) O HAIMYMHU (OTCYTCTBHHM) 3aJ0JDKEHHOCTH I10
apeHHOH TUIaTe 3a 3eMeNbHbIE YYACTKHU.

6.2. CmocoObI ojiauu 3asBJICHHS O MPeJOCTaBIeHMM MyHHMIMNAIBHON YCIyTH IIPUBEACHBI B
nyHkte 17 HacTosmmero AIMAHUCTPATUBHOIO pPErylaMeHTa.



6.3. PesynbraTtom npegocraBneHrss MyHULIMITATHHOR YCITYTH SBIISETCA ClIpaBKa (aKT) O HAUTHYHH
(oTCyTCTBHH) 3aI0OJDKEHHOCTH 10 apeH THOM IUIaTe 3a 3eMeJbHbIC yJacTKH (popMa pe3ynpTaTra ykasaHa B
[Tpunoxxenuu 4 K HacTosIMIEMY AJIMUHUCTPATUBHOMY pErJIaMEHTY).

6.4. PesynpTar npenocraBieHus MyHUIMIANBHOW YCIYTd B BHIE 3JEKTPOHHOTO JOKYMEHTA,
NOJNHUCAHHOTO  YCHWJIEHHOH KBaJTU(QHUIMPOBAHHOM  3JNEKTPOHHOH MOANHUCHIO  YIOJIHOMOYEHHOTO
JIOJDKHOCTHOTO JTHIA A IMUHUCTPAIIHH, HAPABIISAETCSA CHENUATACTOM A IMUHUCTPALMY B JINYHBIN KaOHHET
3agputens (npencraBurens 3assutens) Ha PIII'Y mocpeactBoM Mopyns oka3aHusi yCIyr eIMHOHN
HHQPOPMAIUOHHOH CUCTEMBI OKa3aHHUs rOCyIapCTBEHHBIX H MYHHIIMNIATBHBIX yCIyr MockoBcKkoit obnacTu
(manee — Mogynp okazanus ycnyr EMC OVY). B OymaxHoM BHJE pe3ysbTaT MIpeA0CTaBICHHS
MyHUIMIIATBHON yCITyTH XPAaHUTCS B ATMUHUCTPALIUHU.

6.5. PesynbTar mpenocraBnenuss MyHMIMNANBHOH YCIIyTH MOXET ObITh BbLAaH 3asBUTENIO B
MO®I] B dpopme dK3eMILIsIpa JOKYMEHTA Ha OYMaXHOM HOCHTEJIE, MOJMUCAHHOIO JOJKHOCTHBIM JIMLIOM
AJIMUHHCTpAIHH.

6.6. ®dakt npenocTtaBieHus MYHUIMNANGHOW YCIYTH C [PHIOKEHHEM  pe3yJsibraTa
npefocTaBieHUs MyHUIIMNIANBHOM yeiayru ukcupyercs B Monyne okazanus ycayr ENC OY u B Monyne
MHOTO(YHKLIIHOHAJIBHOTO LIEHTpa eIWHOH HHGOPMAIMOHHOH CHCTEMBI OKa3aHHS TOCYIapCTBEHHBIX H
MYHHIHNATHHBIX yeIIyT MockoBckoii obnactu (ganee — Moayns M®L[ EXC OY).

7. Cpok pezucmpayuu 3aa61eHun

7.1. 3asBieHue, nonaHHoe uepe3 MO®I] Ha npegoctaBneHne MyHUIMNATBHOW YCIYIH,
perucTpupyercs B AIMUHHUCTpAINH Ha cileylomui pabounii 1eHs.

7.2. 3asBrneHue, MoJaHHOE B 3NeKTpoHHOH ¢(opme uepe3 PIIIY mo 16:00 pabouero nams,
perucTpupyercs B aIMUHUCTPAIMH B JIeHb ero mojaaun. [Ipu monaue 3aspnenus depes PIIT'Y nmocne 16:00
pabouero aus 1160 B Hepabounil AeHb, OHO PETUCTPUPYETCS B aAMHUHUCTPALMU Ha CleAyomui pabounii
J€Hb.

8. Cpok npedocmaenenus MynuyunaibHoul yciayzu

8.1. Cpok npenocraBieHHss MyHUIMNATBHOM YCIYrd coctaBiseT He Oosnee 30 (TpumanaTH)
pabourx AHe# ¢ JaThl perUCTpaIM 3asBICHUS B aIMUHUCTPAIHHU.

9. Ilpaeoesie ocnosanua npedocmasnenus MyHuyunaibHou ycayu

9.1. OCHOBHBIMH HOpPMATHBHBEIMH MPAaBOBHIMH aKTaMH, PETYJIUPYIOLIMMU IIPEIOCTaBICHHE
MyHUIMNIATBHOM YCITYTH, SBJISIOTCS:

9.1.1. 3emenbHblii konekc Poccuiickoii @enepanun.

9.1.2. 3akxon MockoBckoii obmactu ot 07.06.1996 Ne 23/96-0O3 «O perynupoBaHUH 3eMENBHBIX
oTHOIIIeHU# B MockoBckoit o0acTu».

9.2. Crucok MHBIX HOPMATUBHBIX aKTOB, IPUMEHSEMBIX IIPH IPeOCTaBlIeHHH MyHUIIMIIaIbHON
yCIIyTH, puBezieH B IIpunoxeHnn 5 K HacCTOSIMEMY AJMUHUCTPATHBHOMY PETJIAMEHTY.

10. Hcuepnoiearowyuii nepedeHb 00KYyMEHMO8, HEOOX0OUMBIX 0114 NPeOOCMaes1eHUA
Mynuyunansnoi ycyzu

10.1.  JokyMeHTBI, 00s3aTeabHBIE U1 IpeA0CTaBlIeHUs 3asiBUTeNEM (IpeACTaBUTENS 3aIBUTENA):
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10.1.1. B cnyyae BO3HMKHOBEHHs IpaBa apeHIbl Ha 3eMenbHbIH ydacTok g0 02.03.1998 roxa,
IpEACTABIAETCS TOrOBOP apeH bl 3aKkmodeHHbIH 10 02.03.1998 rona.

10.2. B ciyuae oOpamnenus 3a nonaydeHrueM MyHHIMNANBHON YCIIyTH HEMMOCPEACTBEHHO CaMHUM
3asgBHTENEM JONOJHHUTENLHO K  JOKYMEHTY, VykazanHoMy B 1nyHkre 10.1.1. Hacrosgmero
AJIMHHHCTPATHBHOTO PErjiaMeHTa, IPEACTABIAIOTCS CIIEAYIOMHUE 003aTeIbHbIE JOKYMEHTBL

10.2.1. 3asBieHue, MOANMUCAHHOE 3asBUTENIEM, B COOTBETCTBHH ¢ [IpuioxkenneM 6 K HaCTOAIIEMY
AJIMHHHCTPATHBHOMY perJIaMeHTy, a npH nojade uepes MOI[ OnaHk 3adBiCHUS 3aMOJHACTCS
coeruaauctom MOII;

10.2.2. JIOKYMEHT, yIOCTOBEPSIOIIHH IHYHOCTD 3assBUTENIS.

10.3. Ilpu oOpamienuu 3a MOJTydeHHEM MYHHIHMIATLHOH YCIYrM INpPEACTABUTENA 3asgBUTEN,
YIOJIHOMOYEHHOTO HA I0Ja4y JOKYMEHTOB M HOJy4eHHe pe3yibTara IMpeAoCTaBleHHss MyHununanbHom
YCIYTH, JOMOJHATEIBHO K TOKYMEHTY, yKazaHHOMY B myHKTe 10.1.1. HacTosIIer0o AJIMHHHCTPATHBHOTO
perjaMenTa, IPEeACTaBISIOTCS ClIeAYIOINe 00g3aTeNbHbIE JOKYMEHTHL:

10.3.1. 3asBieHue, MOAMHCAHHOE HEMNOCPEICTBEHHO caMuM 3asBHTE/IEM, B COOTBETCTBHH C
IMpunoxxenneM 6 k HacTofmeMy AIMHHACTPATUBHOMY PETTIAMEHTY;

10.3.2. JIOKyMeHT, yAOCTOBEPSIOIIHI JIHYHOCTH NPEACTABUTENA 3aABUTEI,

10.3.3. JIOKyMeHT, NOATBEP/KAAIONIHIA ITOJTHOMOYHUS IIPEACTaBUTENS 3aABUTEIA.

10.4. Ilpu oOpaiieHdH 3a TOJy4YeHHeM MyHHIMIANBHOM YCIyru IpeAcTaBuTens 3asBUTEINS,
YIIOJIHOMOYEHHOTO Ha MMOJNHCAHUE 3asiBJICHHS H NOJAady AOKYMEHTOB, a TAKXKE MOIy4YeHHE pe3yJibTara
npefocTaBIeHds MyHUIMNATBEHON YCIIYTH, JOMOJTHATEIBHO K IOKYMEHTY, yka3aHHoMy B myHkTe 10.1.1.
HACTOAIIETO AIMUHHCTPATHBHOTO PETIaMEHTA, MPECTABIIAIOTCS CIEAYIOLIME 00S3aTeNbHbIE JOKYMEHTHI:

10.4.1. 3agBieHue, NOAMUCAHHOE NPEICTABUTENEM 3assBUTENS, B COOTBETCTBUH ¢ [IpmiioxenneM 6 K
HacToAmeMy AJIMUHHCTPATUBHOMY PETJIaMEHTY;

10.4.2. JIOKyMEHT, yIOCTOBEPSIOLIN# THYHOCTb NPEICTABHTEINS 3aABUTENS;

10.4.3. JIoKyMeHT, TOATBEP K AAOIIN TOJHOMOYHUS TPEACTABUTEN 3adBUTEIS.

10.5. JIOKyMEHTHI, COCTABJICHHBIC HA HHOCTPAHHOM SI3BIKE, IOAJIEXKAT MEPEBOAY HA PYCCKUH SA3BIK.
BepHocTh mepeBoja H IOMIMHHOCTH IOANMCH IIEPEBOAYMKA CBHIECTENBCTBYIOTCS B TMOPsIKE,
yCTaHOBJIEHHOM 3aKOHOJATEeIbCTBOM Poccuiickoit denepauuu o HoTapuare.

10.6. Omucande JOKYMeHTOB mpuBeAeHO B IlpunoxeHnH 7 K HacToslleMy AIMHHHUCTPATHUBHOMY
peraMeHTy. '

11. Hcuepnoiearowyuii nepeuens 00KyMeHMOG, HEOOXO00UMBLX O RPedOCMAsIeHUA
Mynuyunanstoii ycayzu, Komopsle HAX00AMCA 8 PACNOPANCEHUU OP2AHO6 20CYOaPCHEEHHOU
enacmu, op2aHo8 MECMHOZ0 CaMOYNPAGIeHUA UM OP2AHU3AUUIL

11.1.  JIoKyMeHTHI, HEOOXOAUMBIE I TIpeAOCTaBlIeHMs MyHHMIMIANLHOW YCIIYTH, KOTOpBIC
HAXOIATCS B PACIOPSHKCHUH OPraHOB FOCY/IapCTBEHHOMH BIaCTH, OPraHOB MECTHOI'O CaMOYTNPaBIICHHS WIIH
OpraHu3alyii, OTCyTCTBYIOT.

12. Hcuepnoigaroujuii nepeueHb 0CHOGAHUIL OJIA OMKA3A 6 RpUEMeE U Pe2UCmPayuu
OOKyMeHmMOo8, Heobx00umMbIx 01A npedocmasnernun MyHuyunanbHou yciayzu

12.1. OcHOBaHHSMHM I OTKa3a B NPHEME H DPErHCTPAllHd JOKYMEHTOB, HEOOXOJMMBIX I
npenocTaBlieHHss MyHUIIUDIAIBHON yCIIyTH, SBJISIOTCS:

12.1.1. O6pamienne 3a upegocTaBieHdeM MyHHIUNANBHOH YCIYTH, HE MPENOCTABISEMON
AJMUHHCTpaLUER;



12.1.2. O6paienue 3a npegocTapneHHeM MyHHIHNANBHON yCTyrn 6e3 NpebsIBIeHHS JOKYMEHTa,
IIO3BOJISIOIIETO YCTAHOBUTH JIMYHOCTD JIMIA, HEMOCPEICTBEHHO MOAAIOIIETO 3asIBIICHHE;

12.1.3. OOpaienue 3a IpeaoCTaBIeHHEM MYHHUIMNIAILHOR YCIYTH JIHIOM, HE OTHOCSIIUMCH K
JMaM, MMEIOMMM [PaBO Ha MOMyYeHHe MyHMIHMNAIBHOH YCIYTH B COOTBETCTBHH C IIYHKTOM 2
HACTOSAILETO AIMUHUCTPATHBHOTO PErIaMeHTa;

12.1.4. JIoKyMEHTHI coZiep>kaT MOAYUCTKH M UCIIPABICHHUS TEKCTA;

12.1.5. JlokyMeHTBI UMEIOT HCIpABJIEHHUS, HE 3aBEPEHHBIE B YCTAHOBJICHHOM 3aKOHOMATEIBCTBOM
MOPSJIKE;

12.1.6. JIoKyMeHTBI COJEp)KAaT IMOBPEXKACHHS, HAIMYME KOTOPHIX HE IIO3BOJSIET OJHO3HAYHO
HCTOJIKOBaTh UX COJIEPXKAHHE;

12.1.7. JToKkyMeHTBI yTPaTHIM CHITy Ha MOMEHT OOpallleHus 3a IpeIoCTaBIeHHeM MyBHIUIATbHO#
yCIyTH.

12.1.8. HexkoppekTHOe 3anojHEeHHE oOs3aTeNbHBIX HoNeil B 3asBieHHH, B Cilyuae OOpalieHHs
NpeACTaBUTEN 3asdBUTENsA, YINOJHOMOYEHHOr0 Ha MOAAYy JOKYMEHTOB H IMOJYYEHHE pe3yibTaTa
npenocrasieHuss MyHUIMIaNbHOM YCITyTH;

12.1.9. ®opma moaaHHOTO NPEACTABUTEIIEM 3asBHTEIS, YHOJIHOMOYEHHOTO Ha 1104a4y JOKYMEHTOB
H TIOJTy4€HHE Pe3yIbTaTa PENOCTaBICHI MyBUITIIanbHOR yCIIyTH, 3asiBI€HAS HE COOTBETCTBYET opme
3aiBJICHHs, YCTAHOBJIECHHOH AJIMHHHCTpaTHBHBIM periamMeHToM (IIpunoxenue 6 Kk HacToALIEMY
AJIMHHHCTPaTUBHOMY pETJIAMEHTY);

12.1.10. IIpeacTaBieH HENONHBIH KOMIITIEKT JOKYMEHTOB B COOTBETCTBHH C ITyHKTOM 10 HacTos1Eero
AJIMUHHUCTPAaTHBHOTO PErJIAMEHTA,

12.1.11. HekoppekTHOe 3amoiHEHHE O00s3aTeNbHBIX mojied B (GopMme 3assienus Ha PIITY
(OTCYTCTBHE 3allONHEHHS, HEJOCTOBEPHOE, HEIIOIHOE OO0 HEMPABMILHOE MPECTaBICHHE CBEACHUM, He
COOTBETCTBYIOHIMX TPEOOBaHUSIM, YCTAHOBJICHHBIM HACTOSINUM AMHHHCTPATHBHBIM PETJIAMEHTOM ),

12.1.12. IlpencraBnenue HEKaUE€CTBEHHBIX HJIH HEJOCTOBEPHBIX 3JIEKTPOHHBIX 00Pa30B TOKYMEHTOB,
HE MO3BOJAIOMIMX B IOJHOM 00OBEME MpOYUTATh TEKCT IJOKYMEHTAa W/WIH paclo3HATh PEKBH3WTHI
JOKYMEHTAa;

12.1.13. Tlomauya 3asiBNeHMS M HHBIX JOKYMEHTOB B 3JEKTPOHHOH (opMe, MOMIMHUCAHHBIX C
UCNOJB30BAHHEM IPOCTOM JJIEKTPOHHOH MOANUCH, HE HpUHAJIeXKaed 3asBUTENO (IPEeJACTABUTEIIO
3asBUTENS, YIOJTHOMOYEHHOTO Ha TIOJNKCAHHUE 3asBJICHHUS U NI0Jady JOKYMEHTOB).

12.2. Ilpu obpamennu gepe3 MOLI, pemieHne 06 oTkase B mpueMe JOKYMEHTOB, HEOOXOIUMBIX IS
npefocTaBleHHss MyHHLIMIANIBHOR YCIIYTH, IMOANMCHIBAETCS YIOINHOMOYEHHBIM crienuamcTom MOLI u
BBbIIAeTCs 3aBUTEIIO C YKa3aHUEM MPUYMH O0TKa3a B CpOK He no3aHee 30 MHHYT C MOMEHTA ITOJy4Y€HHs OT
3asgBUTENS JOKYMEHTOB.

12.3. Ilpu obpamenun yepes PIIT'Y, pemierne 06 oTkasze B npueMe JOKYMEHTOB, HEOOXOIUMBIX JUIS
npefocTaBleHnss MyHHOHUNATBHON ycmyrd, odopmisierca mo ¢opMme corimacHo Ilpunmoxenuio 8 k
HACTOSINIEMY AJIMHHHCTPATHBHOMY pETJIAMEHTY, NOANUCHIBACTCS YIOJIHOMOYEHHBIM JOJKHOCTHBIM
NHIOM AJIMUHUCTpAIlMK W HANpPAaBJSIETCs B JIMYHBIA KaOuHeT 3asBUTENs (IpeacTaBUTEN 3asBUTENs) HA
PIIT'Y He no3nuee nepBoro pabodero AHs, CIECAYIOLIETO 3a JHEM Oa4yH 3asBJICHHUS.

13. Hcuepnoiearouiuii nepe4eHb OCHOBAHUIL 0111 OMKA3a 6 NPedoCmasieHuu
Mynuyunanvnoi ycayzu

13.1.  OcHoBaHH# 1) OTKa3a B NPeJOCTaBIeHUH MyHUITUNIATBHOR yCIIyTH OTCYTCTBYIOT.



14. Om3vie 3anenenun na npedocmasnenue Mynuyunansnoii ycayzu

14.1. OT3bIB 3asBJICHHSA Ha IPEJOCTaBIeHHEe MYyHUIMNIAIBHOM YCIIyTH HE IIpe/yCMOTpEH.

15. Hopaodok, pazmep u 0cHO6AHUA 63UMAHUA 20CYOAPCMEEHHON NOWLIURY! UNU UHOU RAAMDbL,
63umaemoii 3a npedocmagnernue MyHuyunaibHou ycayzu

15.1. MyHununaneHas yciayra mpefocTaBisercs OecIIaTHO.

16. Ilepeuens ycayz, Heobxo0umbix u 06a3amenbHbIX ONA NPEOOCMAGNEHUA
Mynuyunanvnoii ycayzu

16.1.  Ycmyru, Heobxomumele 1 06sA3aTeNbHBIE 1711 NPEAOCTABIEHHS MYHHUIWIANBHOR yCIyTH,
OTCYTCTBYIOT.

17. Cnocobvl npedocmaenenua 3aneumenem 00KyMeHmMos, HeoOX00UMbIX OJIA ROYHEHUA
Mynuyunanonoii ycnyzu

17.1.  O6pamenue 3asButens (IpeactaButens 3asBureis) mocpeacrsom PIITY.

17.1.1. Jina mnomydeHuss MyHununaneHOH yenyru 3asgBuTens (MPeACTABHTENL 3asBUTEN,
YIIOJIHOMOYCHHBIN Ha IOANMCAHHWE 3asBJICHHUS) aBTopusyercs B EnuHoOi cucreme uieHTHDUKaAlMH H
ayreHTuQuKanuu (ganee — ECHA), 3areM 3anonHseT 3asBlICHHE C KCIOJIB30BAHHEM CIEIHATLHOM
HUHTCPakTUBHOX (OpPMBI B OJIEKTPOHHOM BHIE. 3alOJHEHHOE 3asBlICHHE OTIPABIsSEeT BMECTE C
IPHUKPEIUICHHBIMH JIEKTPOHHBIMH 00pa3aMH [TOKYMEHTOB, YKa3aHHBIX B IyHKTe 10 HacTosIIEro
AnmuHucTpatuBHOrO periamenta. Ilpm aBropuzaumu B ECHUA 3asdBiieHHe cuMTaeTcs MOAMHCAHHBIM
OPOCTOH DJJIEKTPOHHOM MOANHCHIO 3asBUTENs (MpeNcTaBUTENs 3asBUTENS, YIOJIHOMOYCHHOTO Ha
HOJIIMCAaHNE 3asABJICHUSA).

B cnyuae oOparienus npencrapurens 3asiBUTENS, HE YIIOJIHOMOUYEHHOTO HA MOANHCAHHE 3asBIICHHS,
HPUKpEIUIsieTcs JJIEKTPOHHBIM o00pa3 3asBleHHs, MOANUCAHHOTO 3asBHUTEIEM, B COOTBETCTBHH C
[Tpunoxxenuem 6 kK HacTosAUIEMY AJMHUHHUCTPATUBHOMY PErJIaMEHTY.

17.1.2. OtnpaBneHHoe 3asBIICHUE U JOKYMEHTHI ITOCTYNaloT B Moayns okazanus ycinyr EVIC OY.

17.2. JIuunoe obpainenue 3assurens B MOL],

17.2.1. ns mnosyueHus MyHUIMNAIBHOM yCIIyrd 3asBUTENIb MPEACTABIACT HEOOXOAUMEIE
JIOKYMEHTBI, yKa3aHHble B IMyHKTe 10 HacToslero AIMHHHUCTPAaTUBHOIO perjiaMeHTa, 3a UCKIIOUEHHEM
3asdBJICHUS. 3asBJICHHE 3aloJHSIETCST M pacneuarteiBaeTcs cnenuanucroM MO, noamuceiBaetcs
3asBUTETIEM.

17.2.2. Konu AOKYMEHTOB, UX M3TOTOBJICHHE U 3aBepeHHe obecrieunBaeTcs cnenuanmuctom MOL]
OecrnaTHO.

17.2.3. 3asBUTENb MOXET 3aMHcaTbCcd Ha JH4YHBI npueM B MOIL] 3apaHee mo KOHTaKTHBIM
tenepoHaM, ykazaHHBIM B [Ipunoxxenuu 2 HacTosiiero AJIMHUHHCTPAaTHBHOIO perjlaMeHTa, WU
nocpeacteom PIITY.

17.2.4. Cnemmanuct M®I] Brinaet 3asgBUTENIO BHIIUCKY O MOJTYYEHUU JOKYMEHTOB C yKa3aHHEM UX
MEepeyHs U 1aThl OJyYeHHUS.

17.2.5. 3asBnenue, mpujiaraeMelic K HeMy JOKYMEHTHI ¥ 9K3€MILISAp BBHITUCKHU Hanpasisitores uz MOL]
B AJIMUHUCTpALIHIO:

a) uepe3 HHPOPMAIMOHHYIO CHCTEMY B BHJE 3JIEKTPOHHBIX OOpa3oB — HE HO3JHEE CIIEAYIOLLETO
pabouero JHS CO JHS UX MOTyYEHHUS OT 3asBUTENS;
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6) xKypeepckoit ciyx0o# Ha GyMaxXHBIX HOCHTENAX — HE MO3HEee 5 paboumx AHEH co JHA HX
MIOJIy4CHHUS OT 3assBUTES.

17.2.6. B MOLI 3assutemo (npenctaButemo 3asBureis) obecneunBaeTcs GecrnaTHbIH JOCTYI K
PIIT'Y pns npenocrapienyss MyHHIUIATEHOM yCIIyTH B IOPSIKE, IPeAycMOTpeHHOM 1. 17.1. HacTosmero

AJMUHHUCTPAaTUBHOTO peTIaMEHTAa.

18. Cnocobvt nonyuenun 3aagumenem pesynromamoe npedocmaenenuna MynuyunanvHoi
yeayeu

18.1.  3asputens (mpencraBuTens 3asBUTENS) YBEAOMISETCS O XOAE PACCMOTPEHHS
Y TOTOBHOCTH pe3YJIbTaTa IPeI0CTaBIeHH MyHUIIMITANBHOU YCIIYTH CIIEAYIOMUMHE CIIOCO0aMHu:

18.1.1. Yepes nmuuneblit kabuner Ha PIIT'Y;

18.1.2. Tlo anexkTpoHHOI mouTe.

Kpome Toro, 3asgeurens (IpeACTaBHTENb 3asBHUTENA) MOKET CAMOCTOATENBHO IONYYHTH
MH(pOPMAIKIO O TOTOBHOCTH pe3ysibTaTa NpeoCcTaBieHnss MyHHIMIATIBHON YCIyry o TeledoHy IeHTpa
TenedoHHOro obcmyxuBaHus HaceldeHHs MockoBckoi obnactu 8(800)550-50-30, maM mocpencTBOM
cepsuca PIII'Y «VY3nath craryc 3asBieHus».

18.2.  PesymeTaT mpenocTaBieHHs] MyHUMIIMIIATGHOM YCIYIH MOXET OBITh NMOJIy4YeH 3asBHTENEM
(npencraButeneM 3asBUTENS) CIIEAYIOIAME CIIOCOGAMH:

18.2.1. Yepes nuunsbiit kabudet Ha PIII'Y B BUAE 37€KTPOHHOTO JOKYMEHTA.

18.2.2. Yepes M®DII B ¢opme 3Kk3eMILIApa EKTPOHHOTO AOKYMEHTA, ITOMIMMCAHHOIO YCHIEHHOM
KBAJTH(QUIIMPOBAHHOH 3JIEKTPOHHOHN MOIIHCHIO YHOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIUIA aIMUHUCTPALIHH,
Ha OyMaXHOM HOCHUTeJle, 3aBEPEHHON MOIIHCHIO YHOJIHOMOYEHHOro creunnanmucta M®I] u meuatsio
MO®II.

18.3. Pesynprar mpenoctaBieHHs MyHUIMIANGHOH YCIYyrH BBIIAETCS IO HCTEUYEHHH CpPOKa,
YCTaHOBJIEHHOTO I HpeAocTaBicHUs MyHUIIMITANBHOR YCITYTH.

19. Makcumanwvnsiii cpok oxcuoanua 6 ouepeou

19.1. MakcuMaibHbIi CpPOK OXHMIaHHUS B OuYepeAM IpH JIMYHOH Mojauye 3asBICHHUS U IpH
HOJTYUYCHHH pe3yibTara NpeAoCcTaBleHuss MYHHIIMIAIEHOU YCIYTH HE TOJDKEH MPEBBIIATh 15 MHUHYT.

20. Tpebosarua kK nomeuieHUAM, 8 KOmopoix npedocmasaaemca Mynuyunanonaa yciyza

20.1. TpeboBaHHS K MOMEILEHUSM, B KOTOPHIX IpeNOCTaBisgeTCs MyHuIHMNanpHas yciyra,
npuBesieHsl B [Ipunoxxennn 9 k HacrodimeMy AIMHUHACTPAaTHBHOMY PEIJIAMEHTY.

21. Iloxazamenu oocmynnocmu u kavecmea MynuyunanoHou ycayzu

21.1.  Tloka3arenu MOCTYMHOCTH U KayecTBa MyHULIMNIANBHOM yCiyryu ipuBeeHs! B [Ipunoxennn
10 x HacTosmeMy AIMHHUCTPATUBHOMY pPETIaMEHTy.

21.2. TpebGoBaHHs K OOECHEYEHHIO AOCTYNHOCTH MyHHIMNAIBHON YCIYrH A HHBaIHIOB
npuBeieHs! B [Tpunoxxenun 11 k HacToseMy AIMUHHECTPATUBHOMY PETIIAMEHTY.
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22, Tpebosanua k opzanuzayuu npedocmasnenus MynuyunansHoii ycnyzu 6 3/1eKMPOHHOU
dopme

22.]1. B onekTpoHHOH QopMe [OKYMEHTHI, yKasaHHbBlE B TyHKTe 10 HacTosSmIEro
AZIMMHMCTPaTHBHOTO pErIaMeHTa, oaarTca nocpeactsoM PIITY.

22.2.  Ilpu monade NOKyMEHTHI, yKasaHHble B NyHKTe 10 HACTOAIIEro AJMHMHHCTPATHBHOIO
peTIaMeHTa, TIPUJIAraloTCs K 3JIEKTPOHHOH (opMe 3asBiIeHHs B BUAE OTAEIBHBIX aiinos. Komuuectso
(baioB TOHKHO COOTBETCTBOBATh KOIHYECTBY JOKYMEHTOB, 8 HAMMEHOBAaHHUE (Baiina JOKHO MO3BOIISTH
UIEHTH(QHIMPOBATE JOKYMEHT U KOJMYECTBO JIMCTOB B JOKYMEHTE.

22.3.  Bce opuruHanel JOKYMEHTOB HOJDKHBI OBITh OTCKAHMDOBAHBl B  OJHOM W3
pacnpocTpaHeHHBIX rpaguuecKux GopmMaToB (ailoB B BETHOM pexHUMe (pa3pelleHHe CKaHHPOBAHMUS —
He MeHee 200 Touek Ha moiM), OOECIIEUMBAIOIEM COXPAHEHHE BCEX AyTEHTHUYHBIX HPH3HAKOB
NOTHHHOCTH, 8 UMEHHO: rpapuyecKoif MONMUCH JIHIA, IEYaTH, YIIIOBOrO IITaMIa OIaHKa.

22.4.  3asButens (IpeACTaBHTEINb 3asABHTEIST) HMEET BO3MOKHOCTD OTCIEXKHBATH X0 00paboTKH
JNOKYMEHTOB B JITUHOM KaOWHETE, II0 3JIEKTPOHHOM MOYTe, YKA3aHHOM B 3agBIECHHH HJIH C TOMOIIBIO
cepsuca PIII'Y «VY3Harh craryc 3asBieHus».

23. Tpebosanun k opzanuzayuu npedocmaenenun Mynuyunanvnoi ycayzu ¢ MOIJ

23.1. Opranu3zamnus npenoctaBieHus Yciayrd Ha 6aze M®I] ocyiuecTBiasieTcs B COOTBETCTBHHE C
COrNTallleHUEM O B3aMMOJEHCTBUM Mexay AnmuHHcTpauued u MOII, 3akmodeHHBIM B TOpSJKeE,
YCT@HOBJICHHOM JE€HCTBYIOIUM 3aKoHozarenbcTBoM. Ilepeuerr MOIL[, B KOTOphIX oOprasusyercs
npenocraBieHie MyHHUIMIIANBHOH YCIYTH B COOTBETCTBHM C COTJIALIGHHEM O B3aWMOJICHCTBHH,
npuBoauTcs B [Ipunoxenuu 2 K HacToseMy ATMUHACTPATHBHOMY PErJIAMEHTY.

23.2. 3asBUTENb MOXET OCYIIECTBUTH IPEABAPUTENBHYIO 3aIIUCh Ha Mojauy 3assieHus B MOL]
CJIEAYIOIKUMH CrIOcO6aMU O CBOEMY BBIOOpY:

a) Ipu TUYHOM obOpareHuu 3assutens B MOL];

6) mo tenepony MOILJ;

B) nocpeactsom PIITY.

23.3. IIpu npenBapuTENBbHON 3aMCH 3asBUTENIDL COOOIIAET CIEAYIONUE JaHHbIE:

a) hamMuIHIo, MM, OTYECTBO (IIOCIIENHEE - IIPH HATHYHH);

0) KOHTaKTHBIH HOMep TeledoHa;

B) a/ipec 3NEKTPOHHOM NMOYTHI (IIPH HATTUYHUH);

I) ’KeJaeMble AaTy U BpeMs [IPeJCTaBICHUS JOKYMEHTOB.

23.4. 3agBuTento cooOIMaOTCs 1aTa U BpeMs pueMa J0KYMEHTOB.

23.5. Tlpu ocyuiecTBICHUH MpPEABAPUTENILHON 3amucH 3asBUTENb B 00A3aTEILHOM TIOPSIKE
uHpOpMHUpYETCS O TOM, YTO IpeJBapUTeNbHAas 3allUCh aHHYJIUPYETCS B ClIy4ae €ro HesIBKY 0 UCTEYEHUH
15 MHUHYT ¢ Ha3HaYEHHOr0 BPEMEHHU NpUeEMA.

23.6. 3agBuTtens B moO0e BpeMs BIIPaBE 0TKA3aThC OT NMPeABAPUTENILHON 3aMUCH.

23.7. B otcyrcTBuu 3asButeneit, oOpaTUBIIMXCS MO MpeIBApPUTENBHOMN 3alMCH, OCYIIECTBISIETCS
npueM 3asBHUTEIEH, OOpaTHUBIIUXCS B IOPSLIKE OYEPEIH.

23.8. B M®I] 3asBurento obGecneunBaetcss OecruiatHbii noctyn k PIIIY B cooTBercTBHH C
TpeOOBaHHSIMM, YCTAaHOBJICHHBIMH IOcTaHOBieHHeM IlpaButensctBa Poccuiickuii Penepauuu ot
22.12.2012 Ne 1376 «O6 ytBepknenun [IpaBun opraHu3anuu JAeITEIFHOCTH MHOTOGYHKITHOHAIHHBIX
IICHTPOB IPEIOCTABICHUS rOCYJaPCTBEHHBIX H MyHULIUIIAIBHBIX YCIIYT», paciopsbkeHueM Munucrepersa
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rocyJapCTBEHHOI'O YNpaBJIeHHs, HHYOPMALIHOHHBIX TEXHOIOTUH H cBs3u ot 21.07.2016 Ne 10-57/PB «O
PErHOHANBHOM CTaHJapTe OpPraHU3alHH ACATENbHOCTH MHOTOQYHKIIHOHAIBHBIX IIEHTPOB IIPEA0CTABICHHS
TOCYJTapCTBCHHBIX H MYHHIUIIANBHBIX YCIYT B MOCKOBCKOM 001aCTHY.

23.9. Koncynptapopanue 3asBuTerneil 10 MOPSAKY NpeNOCTaBIeHHS MyHHIUIATBHONK YCIYTH
OCYLIECTBJIACTCS B paMKax COTJAIICHHS O B3aUMOJCHCTBHH Mexay AMuHHCTpamueidi u MOI],
3aKJIIOUEHHBIM B IIOPSIKE, YCTAHOBJIEHHOM 3aKOHOLATEIECTBOM.

IIL. Cocras, noc.1e10BaTeALHOCTD H CPOKH BbINOIHEHHA 3 AMHHUCTPATHBHBIX NPOUENYP,
Tpe0OBaHHUSA K MOPSIAKY HX BLINOJHEHHS

24, Cocmas, nocnedosamensnocms u CpoKu 6bIn0IHEH UA AOMUHUCMPAMUEHBIX RPOUEOYD
npu npedocmasnenuu MyHuyunanioHou ycayzu

24.1.  IlepedeHb aIMUHUCTPATHBHBIX IPOLEAYP [IPH NIPEAOCTABICHMA MYHUIMIANBEHOM YCIyTH:

1) IIPUEM 3aIBJIEHUS U JOKYMEHTOB;

2) 00paboTKa U IpeIBapUTENBHOE PACCMOTPEHUE TOKYMEHTOB;
3) [IPUHATUE PELICHHS;

4) HallpaBJICHUE pe3yJbTaTa.

24.2. Kaxnad anMMHHCTPAaTHBHAs IIpOLENypa COCTOMT M3 aIMHHHCTPaTHBHBIX JCHCTBHIA.
Ilepevens ¥ ColiepKaHHE aJIMHHHCTPATHBHBIX NECHCTBUI, COCTABIAIOMMX KAXIYI0 aJMHHHCTPATUBHYIO
npouenypy, npuseieH B Ilpunoxennn 12 x HacToseMy AJIMHHHCTPATHBHOMY PErIAMEHTY.

243.  Buok-cxema IpefOCTaBieHHs MyHUMIIMNIANGHOM yCIyrH TpuBeneHa B [Ipmioxennn 13 x
HacTosAIEMY AIMHUHUCTPATHBHOMY perjlaMeHTy.

IV. Ilopsimox 1 ¢opMBbI KOHTPOJISI 32 HCIOJIHEHHEM AJIMHHHCTPATHBHOIO PerjaMeHTa

25. Iopaodok ocyuiecmenenun KOHmMpPoOA 3a cOOMIO0eHUEM U UCHOTIHEHUEM
O0IICHOCMHBIMU TUUAMU, MYHUYUNATLHIMU CTIYHCAUUMU U COMPYOHUKAMU AOMUHUCMpayuu
RONOMCEHUTI AOMUHUCMPAMUBHO20 Pe2NAMEHMA U UHbIX HOPMAMUBHBIX NPABOGHIX AKMOE,
ycmanaeausarouwiux mpebosanun K npedocmagienuro MynuyunanoHoii yciayzu, a makice
HPpUHAMUEM UMU pelleH Ul

25.1. KoHTpomb 3a cOONIOAEHHEM [ODKHOCTHBIMHM JIMIIAMM AJIMHHHCTPALHH, MOJOXKEHHUH
AJIMUHHCTPaTHBHOIO perjlaMeHTa M MHBIX HOPMATHBHBIX TIPAaBOBBIX AaKTOB, YCTAHABIHUBAIOLIMX
TpeOoBaHUs K IPEAOCTaBICHHIO MyHHIIUTIAIBHOM YCITYTH, OCYIIECTBIIAETCA B hOpMe:

1) TEKYIIEr0 KOHTPOJNS 3a COOMIOJCHHEM I[IOMHOTBI M KauyecTBa MPEAOCTABICHHS
Mynununansnoi yeiayru (nanee - Texymuit KOHTPOJIB);
2) KOHTPOJIA 3a COOMIOACHUEM TIOPSAKA NPEeTOCTaBlIeHHs MYHHIMTIAIBHOM YCITyTH.

25.2.  Tekymmuit KOHTpPONb OCYUIECTBISET 3aMECTHUTEIb PYKOBOIUTENS AJIMHHHCTpPALHH
B COOTBETCTBHM C paclopsOKEHHEM O pacupeleleHUH OOs3aHHOCTEH W YIOJHOMOUEHHBIE
UM JIOJDKHOCTHBIE JIUIIA.

25.3.  Texymu# KOHTPOJIb OCYIIECTBIS€TCS B MOPSAAKE, YCTAHOBICHHOM DPYKOBOIMTEIIEM
AJIIMUHHCTpaNUy Ul KOHTPOJIS 32 UCTIONHEHHEM NPABOBBIX aKTOB aMIMHUHHCTPAI[HH.

254. KoHTpone 3a coOMIONEHHEM MOpPAAKA NPENOCTABICHHS MYyHHIMNOAILHOH —YCIyrH
ocymiecTBisieTcs: MHUHHCTEPCTBOM TOCYAapCTBEHHOTO YIpaBieHUs, WHGOPMAIIMOHHBIX TEXHOJIOTHH H
CBsi3H MOCKOBCKOH 007acTH B COOTBETCTBHM C TMOPSAKOM, YTBEPKICHHOM IIOCTAHOBIECHHEM
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IlpaBurensctBa Mockobckodt obmactu or 16.04.2015 Ne 253/14 «O6 yreepxnaenmu Ilopsaka
OCYIIECTBICHHS KOHTPOJsS 3a MpPEeNOCTAaBIECHHEM TOCYJAPCTBEHHBIX W MYHHIMIAIGHEIX YCIyT Ha
TeppuTOpHH MoOCKOBCKOH 0OmacT ¥ BHECEHHH wH3MeHeHuidl B I[lonokeHMe o MuHMCTepCTBe
TOCY/ITapCTBEHHOIO YIIPABJICHUS, HHPOPMAMOHHBIX TEXHOJIOTHIM M CBs3M MOCKOBCKOI o6macTu» ¥ Ha
ocHoBanuu 3akoHa MockoBckoii o6actu ot 04.05.2016 Ne 37/2016-03 «Komekc MockoBckoii 061actu
00 aIMHHHCTPaTUBHBIX NPABOHAPYIIEHUIXY.

26. Ilopaook u nepuoduunocms ocyuwiecmenenun Tekyuiezo KOHMpoOaa noHOMbL U
Kauecmea npedocmasnenua MynuyunanvHnoi yciayzu u Konmpons 3a cobnodenuem nopadka
npedocmaenenua MynuyunanovHol ycayzu

26.1.  Texymmii KOHTPOJIb OCYILECTBISETCS B (JOPME MOCTOSIHHOrO MOHHTOPHHIA PEUICHHH U
JNEHUCTBUH  YYaCTBYIOIIMX B MPEAOCTABICHUH MYyHHIMOATHHOM YCIYrH JOKHOCTHBIX  JIMII,
MYHHIMTIAIBHBIX CITYXAaIIHX ¥ CHENUATMCTOB AJMUHHCTPALIMH, a TaKkKe B GOopMe BHYTPEHHHUX MPOBEPOK
B AZIMHHHCTPALIMH 10 3asIBJIEHHAM, 0OpAIEHHM H Xkalo0aM rpaxkaaH, HX 0ObeAMHEHUH W OpraHM3aLuii
Ha pEINCHHS, a TaKxe NEHCTBHA (Oe3eHCTBUS) MOJDKHOCTHBIX JIMI, MYHHIHNAIBHBIX CIyKAlUX H
CNIENUATHCTOB AMMHHMCTPALMY, YIaCTBYIOIINX B IPEIOCTABICHINH MyHUITUTIATBHON YCIIyTH.

26.2. Tlopsmok ocyllecTBICHHS TeKyIlero KOHTPOIsS YTBEPKIAETCS  PYKOBOAUTENEM
AIMUHHUCTpAIHH.

26.3. Konrtpoms 3a coOMIOAEHHEM TMOpSAAKA MPEAOCTABICHHS MyHHMIHMIAIBGHON yCIyrH
OCYLIECTBIISACTCS  YMOJHOMOUYCHHBIMU JOJDKHOCTHBIMH JIMIIaMH  MHHHCTEPCTBA TOCYJapCTBEHHOIO
ynpapjieHus, HHQOPMALMOHHBIX TEXHOJIOTHH M CBS3d MOCKOBCKOM O0JIACTH HOCPEACTBOM MPOBEICHUS
IUTAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK, CHCTEMATHUECKOTO HAOIOICHHS 32 HCTIOJIHEHHEM OTBETCTBEHHBIMHU
JOJDKHOCTHBIMHM  JIMIIaMH  AJMHHHCTPALMM IIOJIOKECHUH AJMHUHUCTPATHBHOIO periiaMeHTa B 4YacTH
co0OmroieHNs OpsaKa MPeAoCcTaBiIeH!us] MyHHIIMNIATEHOR YCIYTH.

26.4. IlmaHoBBlE NpPOBEPKM AJMHWHHMCTPALMH NPOBOJATCS HE dYalmle OJHOTO pasa B TIoJ
B COOTBETCTBHMH C €XKETOJHBIM ILUIAHOM IIPOBEPOK, YTBEP)KAaeMBIM MHHHUCTEPCTBOM TOCYIApCTBEHHOTO
ylpaBjleHHs, "HHOPMAIMOHHBIX TEXHONOTHI U CBS3K MOCKOBCKOM 06/1aCTH.

26.5.  BrennanoBble NPOBEPKH AIMUHUCTPALMH IPOBOAATCS IPH HOCTYILIEHHH B MHHHCTEPCTBO
rocyJapCTBEHHOIO YIpaBIEHHs, HHPOPMALMOHHBIX TEXHOJOIMH W CBA3M MOCKOBCKOM 00aacTH
oOpamieHu#, 3asBleHUH H XKado0 QUINYECKUX U IOPUAMYECKUX JIHIL, HHPOPMALMH OT OPraHoOB
TOCYAAapCTBEHHOM BJIaCTH M OPraHOB MECTHOTO CaMOYIIPABICHHUS, U3 CPEJICTB MAacCOBOM HH(POPMAIHH O
(akTax HapylieHMH HAcCTOSIIEr0o AJMHHUCTPATHBHOIO PEIIaMEHTa M HWHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, yCTaHABIMBAIOIIUX TPeOOBaHHUS K IPeIOCTaBICHHIO MyHHUIIMIIAEHON YCIIYTH; [0 HCTEYEHHH CPOKa
HCIIONHEHHS  paHee  BBIJAHHOTO  YHNOJHOMOYEHHBIM  JODKHOCTHBIM — JTHIOM  MHHHCTEpCTBa
roCyJapCTBEHHOTO YIpaBJICHHs, WHGOPMAIMOHHBIX TEXHOJOTWH W CBA3M MOCKOBCKOM 00jacTH
npeanucanys o0 yCTpaHEHUH paHee BIABICHHBIX HapYIICHHUi; Ha OCHOBaHHH TPeOOBAHHI MPOKypopa.

27. OmeemcmeeHHOCMb 00JIHCHOCMIHBIX JIUY, MYHUYUNATIOHBIX CAYHCAULUX U
cneyuanucmoe Aomunucmpayuu u M®I] 3a pewenus u oeiicmeun (6ezoeiicmeue), npuHumaemsle
(ocyuiecmennemoie) umu 8 xo0e npedocmaeneHus MyHUUUnaIbHou ycayzu

27.1. JIOJDKHOCTHBIE JTHIA, MYHHIMOAJIBHBIE CIYXAllHe W CHENUATUCTH AJMHHUCTPALHH H
M®LI, oTBeTCTBEHHBIE 3a IIpeAOCTaBIeHHE MYHUIIMNIATEHON YCIYTH H YYaCTBYIOIIHME B IIPEAOCTABICHUH
MyHununansHOH ycIyrH, HECyT OTBETCTBEHHOCTH 3a IIpHHHMaeMble (OCYHIECTBISEMBIE) B XOJ€
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NPENIOCTaBNeHHs MyHHIMNATEHOH YCIYrH pellleHHsl W AeHcTBHA (Ge3NelCTBHE) B COOTBETCTBHH C
TpeboBanusIMU 3aKOHOAaTeNbCTBa Poccuiickoit denepanun.

27.2.  HemonHoe MM HEKa4eCTBEHHOE Npe0CTaBIeHHe MyHHIMITATBHOH YCJIYTH, BBISIBJIECHHOE B
nponecce TeKyliero KOHTpONd, BIEUET NPHMEHEHHE JMCUMIITMHAPHOIO B3BICKAHHS B COOTBETCTBHH C
3akoHOmaTeNbCTBOM Poccuiickoii deneparuu.

27.3. Hapymenne  mnopsiika  NpemocTaBieHHs  MyHHIHIATBHOMN YCIYTH,  HOBJIEKIIEE
HempenocTapienue MynuiunansHoi yenyru 3assurenio 160 IpefocTaBnenne MyHHIHNATBHOMN yCIyrd
3ajBHTEMO C HApYIIEHHEM YCTAHOBICHHLIX CPOKOB, IIpelyCMATpHBAaeT aIMUHHCTPATUBHYIO
OTBCTCTBEHHOCTh  JOJDKHOCTHOTO  JIMIIAa AJMHHUCTpALMHM, OCYINECTBIAIOMIETO HCIOJIHUTEIBHO-
PacmopsIUTEIbHBIC TIOTHOMOYHA B COOTBETCTBHH ¢ 3aKOHOM MockoBckoil obmactu ot 04.05.2016 Ne
37/2016-03 «Konexc MockoBckoit 061aCTH 06 a/IMHHACTPATHBHBIX IIPABOHAPYLICHASX.

27.3.1. K HapymieHusM TOpsjKa NPEeXOCTaBICHHS MyHMIMTANLHOH YCIYTH, YCTAHOBJIEHHOTO
HaCTOAIMM AJMHUHHUCTPATABHBIM PETJIAMEHTOM B COOTBETCTBUHM ¢ DeiepatbHbIM 3aKoHOM 0T 27.07.2010
Ne 210-03 «O6 opraHuzanuu IpeoCTaBICHHS FOCY1apCTBEHHBIX H MyHHUIIMIATHHBIX YCIYD» OTHOCHTCS:

1) TpeGoBanwe ot 3agBuTens (NpeICTAaBHTENs 3asBUTENS) MPEICTABICHHS JOKYMEHTOB H
MHQOPMAllUH WM OCYUIECTBICHHS IEHCTBHI, NPEACTABIEHHE WM OCYUIECTBICHHE KOTOPBIX He
IpeJyCMOTPEHO HACTOSIUUM AJMHHHMCTPATHBHEIM PErNIAMEHTOM, WHBIMH HOPMATHBHBIMH IPABOBBEIMH
aKTaMH, PeryJHPYIOUIMMH OTHOIIEHHS, BO3HHMKAIOIIHE B CBSA3HM C NpeloCTaBieHHeM MyHHIMIAIBLHOM
yCIyru;

2) tpeGoBanue oOT 3asBUTENs (NPEACTaBHTENS 3asdBUTENS) IPEACTABICHUS JOKYMEHTOB U
uHDOpMaLKK, B TOM YMCJE MOATBEPNNAIOIINX BHECEHHE 3adBUTENIEM IUTAThl 33 TNPEIOCTABJICHHE
MyHUUMNANEHOM  yCIyrd, KOTOpbIE HAaXOHATCS B PACHOPSIKEHHH OPraHoB, IPeJOCTaBIIIONIHX
MyHULIMNIATBEHYIO YCIyTy, HHBIX TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIIPaBICHHS HO0
HOJBCIOMCTBEHHBIX OpraHU3alMi, y4YaCTBYIOIIMX B IIPEAOCTaBICHUHM MYHHIHMNAIBHOW YCIYTd B
COOTBETCTBHH C HACTOSIITUM AJIMHHHUCTPATHBHBIM PETJIAMEHTOM;

3) TtpeGoBanue OT 3asBUTENS (IIPEACTABUTENS 3agBUTENA) OCYIIECTBIEHHS JEHCTBHI, B TOM YHCIIE
COrNacoBaHUM, HEOOXOOMMBIX /I MOJIydeHUs MyHHIIMNAIBHOM YCIIyTH H CBS3aHHBIX C OOpalleHHeM B
HHBIE TOCYIapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPABJIEHHS, OPTaHU3ALNH, TS TIPETOCTABIEHHS
MyHnununansHON yeIyrd He IpeyCMOTPEHHBIX HACTOSAIIMM AIMHHUCTPATHBHBIM PETJIAMEHTOM;

4) HapylIEHHE CpOKa pETHCTpAllMH 3asBlieHus 3asBuTens (IpeACTaBUTENS 3asBHTENs) O
IPEROCTAaBICHHH MyHHIIMNIATIbHOM YCIYTH, YCTAaHOBIEHHOIO AJIMUHUCTPATHBHBIM PETJIAMEHTOM;

5) HapylwleHHWe  CpoKa  TpeJOCTaBlieHHWs  MyHHOUOAIBHOM  YCIYTH,  YCTAHOBJIEHHOTO
AJMHUHUCTPATHBHBIM PETIAMEHTOM;

6) oTka3 B IpHeMe NOKYMEHTOB Yy 3asBUTENs (MPEICTaBUTENS 3asABUTEINS), €CITH OCHOBAHHUS OTKa3a
HE MpeAyCMOTPEHBI HACTOSIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM;

7) 0TKa3 B IpeAOCTaBlIeHNH MyHHIIUNIATEHOHN YCIIYTH, €CITH OCHOBAaHUS OTKa3a He MPeayCMOTPEHbI
HACTOSIIMM AJIMUHUCTPATHBHBIM PETTTAMEHTOM;

8) HeMOTHUBHUPOBAHHBIH OTKA3 B NPENOCTABICHUH MYHHIIUNIAIBHON YCIYTH, B Clydae OTCYTCTBHS
OCHOBaHHUH IS 0TKa3a B [IPeIOCTaBIEHUH MyHUIMITANBHON yCIIyTH;

9) oTka3 B HCIpaBlI€HUHM [ONYIICHHBIX ONEYaTOK M OIMHOOK B BBLAAHHBIX B pE3yJbTare
IIpeoCTaBICHH MyHUIIMIIAILHOM yCIyrH JOKYMEHTaxX 00 HapylUICHHE YCTAaHOBJIEHHOTO CPOKa TaKHUX
HCIPAaBICHHMH.

27.4. JIolKHOCTHBIM ~JTHUIIOM AJMHHHCTpaliH, OTBETCTBEHHBIM 3a COOIIOJICHHE TOpSIKa
npenocTasiaeHuss MyHuIMnansHo| yeyry, SBJIseTCsS Ha4albHUK YIIPABJICHUS 3¢METbHO-HMYIIECTBEHHBIX
OTHOIIEHUH AJMHUHHUCTpALMU.
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28. Honoorcenun, xapaxmepusyrougue mpe6osanus Kk nopaoKy u gopmam KOHmpons 3a
npedocmaeneriuem Mynuuunanbnoil yciyzu, 6 mom 4ucie co Cmopomst 2parcoan, ux oGveouHenui u
op2anu3ayui

28.1.  TpeGoBanmamu k mopsamky H ¢dopmam TeKylIero KOHTPONS 3a IIPEJOCTABICHHEM
MyHununanbHON YCIyr# SBJISIOTCS:

— HE3aBHCHMOCTE;

— TIIATEeNbHOCTb.

28.2.  HesaBucuMocTh TeKYIIEro KOHTPOJS 3aKIIOYAaeTCS B TOM, UTO JOJKHOCTHOE JIMLIO,
YIOTHOMOYEHHOE Ha €ro OCYIUECTBIECHHME, HE3aBHCHMO OT JOJDKHOCTHOTO JIHLA, MYHHIMIAIBHOTO
CITyXKaIlero, CreuanucTa AIMMHUCTPALMK, YYaCTBYIOIIETO B IPSIOCTABICHHN MyHHIMIIAILHOM! yCIyTH,
B TOM YHCJIe HE UMeET OJIM3KOTrO POJACTBA MIIM CBOMCTBA (POAHMTENH, CYNPYTH, IE€TH, OPaThsd, CECTPHI, a
TaKxe Oparbs, CECTPHI, POAUTENH, AE€TH CYIIPYTOB U CYIIPYTH JETEH) ¢ HUM.

28.3.  JIOMXHOCTHBIC JIMIA, OCYLIECTBIHOLIME TeKymmMi KOHTPOIb 3a IIPeHOCTaBICHHEM
MyHHIHTIANTLHOR YCIIYTH, JO/DKHEI IPUHAMATH MEpBI 10 IPEIOTBPAILEHHIO KOHGINKTAa HHTEPECOB IIPH
IpeAOCTaBICHUN MyHULIMNIATBHOMN YCITYTH.

28.4. TmarenbHOCTH  OCYIIECTBJICHHS  Tekymiero KOHTPONS  3a  IIPENOCTABIEHHEM
MynunmnanbHo#H yCIyrd COCTOUT B CBOEBPEMEHHOM U TOYHOM HCIIOJHEHHH YIIOJIHOMOYEHHBIMH JITHIAMH
00s13aHHOCTEH, ITPEIYCMOTPEHHBIX HACTOSIIMM pa3ielioM.

28.5. T'paxnaHe, MX OOBEOUHEHUS MW OpraHM3aAUHM IS OCYLIECTBICHHS KOHTPOIA 3a
npenocTaBieHneM MyHHIMNIANBHOR yCIyTH ¢ Lesbio COOMOICHNS MOpsAAKa €€ MPeJOCTABICHHUS UMEIOT
IpaBO HalpaBlIATh B MHHHCTEPCTBO rOCYJapCTBEHHOTO YIpaBleHHS, HHPOPMAIIHOHHBIX TEXHOJIOTHH U
CBA3H MocCKOBCKOH ob6siacTH KanoObl Ha HapylIeHHe MOKHOCTHBIMH JIMIIAMH, MYHUIIUIQIbHBIMH
CIIy)XalluMH AJIMHHHCTpallMM MOpPsJKa IpeJOCTaBICHUS MyHHIMIAILHON YCIYTH, IOBIEKIIEE €€
HENPEACTABJICHUE WM [PEIOCTAaBICHHE C HApYLIEHHEM CpOKa, YCTAHOBICHHOTO HACTOSIIHM
AJMHHHCTPaTUBHBIM PETJIAMEHTOM.

28.6. TI'paxumane, uUX OObBEOWHEHHS W OPTraHH3aLMHM IS OCYHIECTBICHHS KOHTPOJIS 3a
IPEAOCTaBICHHEM MyHHIMIANGHOH yCIyrM HMET I[paBO HANpaBisATh B AJIMHHHCTPAIIHIO
WHIMBUIyalbHbIE U KOJUIEKTHMBHBIE OOpaIlleHUsl C NpPEeAJIOKEHUSMH 10 COBEPIIIEHCTBOBAHUIO TOPSIKA
npenocTaBieHuss MyHUIMNANbHOR YCIIyTH, a TaKXKe KajloObl M 3asaBIeHUS Ha nedicTBus (Oe3nericTBue)
JOJDKHOCTHBIX JIMII AJMHUHUCTPAllMM W MpPUHATHIE UMM pEIICHHS, CBS3aHHBIE C NPEIOCTaBICHHEM
MysununaibHON yCIIyTH.

28.7. Koutponp 3a mpenocraBieHneM MyHHUIMNANBHOH YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxaal uxX oObeAMHEHNH W OpraHu3alMi, OCYIIECTBISAETCS MOCPEICTBOM OTKPHITOCTH AEATEIBHOCTH
AJMHUHHCTpAIMU NPU TPEJOCTABICHUH MYyHUIMNAIBLHON YCIIYTH, MOJYYEHHs TOJHOW, aKkTyalbHOH U
JOCTOBEPHOH HWH(POpPMAamMU O MOpSAAKE HpPeNoCTaBIeHHS MYHHIMDATLHOH YCIYTH H BO3MOXHOCTH
JocynebHOro paccMoTpeHus obpaleHuit (xkanob) B npoliecce NoaydeHuss MyHUIIUNIANBHOM YCITyTH.

28.8. 3asButenu (mpeAcTaBUTENM 3asBUTENI) MOTYT KOHTPOJIHUPOBATh MPENOCTABICHHE
MyHUIMNANBHOW YCIYTH IyT€M MOJydyeHHss HHGOpMallUH O XOJ€ NpPeNOCTaBICHHUS MyHHIMITAIBLHON
yCIYTH, B TOM YHCJIE O CPOKax 3aBepIICHHs aJIMMHHUCTPATHBHBIX Npouedyp (AeicTBuil) mo tenedony,
IIyTeM MUCbMEHHOI0 o0pallleHus, B TOM YHCJIe [0 NEeKTpOoHHOH noute u uepe3 PIITY.
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V. Nocynebnniii (BHecyneGHbIi) MOPsI0K 06:ka10BaHAs pemIeHHii U JeiicTBuil (0e3aeiicTBHS)
AOJKHOCTHBIX JIHL, MyHHIHMIIAIbHBIX CJIy’KAMHX H COTPYAHHKOB AJIMHHHCTPAIIMH, 2 TAKKe
cneunaanctamu M®ILL, yuacTByomux B npeaoctaBaeHud MyHUIHIAILHOM YCIyTH

29. Hocyoebnsiii (snecydebnuiii) nopadok 06x4canosanun pewienuii u delicmeuii
(be30eiicmeun) 00NIHCHOCMHbBIX MUY, MYHUUUNATLHBIX CTYHCAULUX U COMPYOHUKOE AOMUHUCMpayuu,
a makdce cneyuanucmos M®I], yuacmeyowux é npedocmasnrernuu MyHuyunabHOU ycayzu

29.1.  3asBurens (upencTaBuTeNh 3asBHTENs) MMeeT NPaBO OOPATHTECA B AIMHHHCTPAIHIO,
M®II, a Takxke MHHHCTEPCTBO TOCYIapCTBEHHOTO YIIPaBJIEHHs, HHPOPMALHOHHBIX TEXHOJIOTHI H CBI3U
MockoBckoi 0611acTH ¢ Xkajo00M, B TOM YHCIE B CIEAYIOMHAX CIIyYasx:

1) HapymeHwe cpoka peTHCTpaluH 3asBieHHA 3asButens (NPeACTaBHTENS 3asBHTENS) O
NPeIOCTaBICHUH MYyHHIMIAIBHOH YCIYrH, YCTAaHOBJEHHOIO HACTOSIMM  AJMHHHCTPAaTHBHBIM
pETIaAMEHTOM;

2) HapylICHUE CpOKa MpeNoCTaBleHHs MyHULMNATbHOH  yCIyTH, YCTaHOBJIEHHOTO
HacTOSIIIUM AJIMHUHHUCTPAaTHBHBIM PETJIAMEHTOM;

3) TpeboBanMe y 3asBUTENS (IIpeCTaBUTENS 3asBUTENA) JOKYMEHTOB, HE MPETYCMOTPEHHBIX
HACTOANIMM AJIMHHUCTPATHBHBIM PErTIAMEHTOM JUIS IIPEIOCTaBIeHUS MYHHIUNAIBHON YCIYIH;

4) OTKa3 B IIpHEME TOKYMEHTOB y 3asBUTENS, (IPEACTABUTENS 3asiBUTENS) €CJIH OCHOBAaHHA
0TKa3a HE NPELyCMOTPEHBI HACTOAIIUM AJIMUHHCTPATHBHBIM PETJIAMEHTOM;

5) OTKa3 B IIPEAOCTaBICHHM MyHHUIMNAIBHON YCIyTH, €CJIH OCHOBAaHHS OTKaza He
[IPESyCMOTPEHBI HACTOAIUM AJIMUHHUCTPATUBHBIM PErJIAMEHTOM;

6) TpeOoBaHHe ¢ 3agButrens (TpeJCTaBUTENs  3asBUTENSA) MNPH  TPEAOCTABICHHH
MyHnunrnanbHON yCIyrH MIaThl, HE TPeIyCMOTPEHHOHN HACTOSIUM AIMHHUACTPATHBHBIM PErJIaMEeHTOM;

7 OTKa3 JOJDKHOCTHOIO JHIAa AJMHHHUCTPALIMM B HCIPABJICHUM JOMYILIEHHBIX OINEYaTOK U
omubOK B BBIAAHHBIX B pe3yJbTaTe NpPeAOCTaBICHAS MYHHIMIATHHONH YCIYIH MOKYMEHTaX Ju0o
HapylIEHUE YCTAaHOBIEHHOTO CPOKa TaKMX UCIPABICHUH.

29.2.  XKanoba mopaercs B MUCBMEHHOH GopMe HA GyMaXHOM HOCHTENE THOO0 B 3JIEKTPOHHOM
dopme.

29.3. XKanobGa moxeT ObITh HampapieHa uepe3 JTUYHBIA kabuner Ha PIII'Y, nmomana npum
noceienun MO®L], HanpaBnena no noure, ¢ UCIOJIL30BAaHUEM HHGOPMAILIHOHHO-TEIEKOMMYHHUKALIMOHHOM
cetu «HHTEpHET», OQHUIMANBHOTO calita AIMHHHUCTpalMd, moprajioB uslugi.mosreg.ru, gosuslugi.ru,
vmeste.mosreg.ru, a TaKkKe MOXKeT ObIThb NpHUHATA IIPH JHYHOM IpueMe 3asBUTENs (IpeaCcTaBHTENS
3assutens). Uapopmanus o mecte mpuema, a Takxke o0 YCTaHOBJICHHBIX i TMpHEMa JHAX U yacax
pa3MelneHa Ha opUIHMATIBHOM caiiTe AIMUHHCTpaluu B ceTu MIHTEepHeT.

29.4. XKanoba nomxHa ComepkaTh:

1) HaWMeHOBaHHE OpraHa, MPENOCTaBIAOWEr0o MyHHLHNANBHYIO YCIYry, JHOO OpraHu3alluH,
y4acTBYIOIIeH B ipenoctaBieHud Mynununansaoid yenyru (M®II);

2)  ¢amMuIHIO, UMS, OTYECTBO JIOMKHOCTHOTO JIMIA, MYHHIIMITAILHOTO CIIY)KAaIero, CHelHaniucTa
opraHa, IpeJOCTaBIOMIEr0o MyHUITMIATBHYIO YCIIYTY JIMOO ClIeHaIuCTa OpraHu3aliy, y4acTBYIOIIEH B
npefocTaBleHUH MyHUIIMIIATBHOH yCIIyTH, pelueHus U aeiictBus (be3neiicTBie) KOTOPOro 00XaryloTcs;

3) damunuio, MMs, OTIECTBO (TIOCIEAHEE - TPU HATTMYHNH ), CBEICHHS O MECTE XKHUTEILCTBA 3asiBUTENSA
(mpencraButens 3asBuTens) - GPU3MUECKOTO JUNA OO0 HAUMEHOBAHHUE, CBEIEHUS O MECTE HaXOXICHHUS
3agButens (IMpeICTaBUTENS 3asBUTENS) - IOPHAWYECKOrO JHUIA, a TaKke HoMep (HoMepa) KOHTAaKTHOrO
tenedoHa, agpec (agpeca) 3MEKTPOHHON NOYTHI (IPH HAIMYMHU) M MOYTOBBIA ajpec, 10 KOTOPHIM JOJDKEH
ObITh HAIpaBJICH OTBET 3aABUTENIO (IIPEICTABUTEIIO 3asIBUTENS); '
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4) cBenenus 06 06XamyeMBIX PELICHASX U NEHCTBHAX (6e3/eiicTBHN);

5) ZHOBOABI, HA OCHOBAaHMH KOTOPBHIX 3asdBHTENb (IIPEACTABHTENL 3asBHTEIS) HE COLIACEH C
pelIeHueM M AelcTBHEM (6e3neicTBrEM ).

3asiBuTENEM (IpEACTaBATENEM 3asSBHTENN) MOTYT GbITh IPEACTABIIEHBI TOKYMEHTHI (TIPH HATHYMH),
HOATBEPXKIAAIOIIHUE €I0 AOBOJIBL, JIHOO MX KOITHH.

29.5. B cnyuae, ecim %kanoba mofaeTcs yepes NpeACTaBUTENA 3asBHTENS, TAKKE PEICTABISETCS
IOKYMEHT, MOATBEPKIAOIHAH MIOJTHOMOYHS Ha OCYILECTBIICHUE JEeUCTBHI
OT UMEHU 3asBUTEJIA.

29.6. Kamoba, mnocrynuBmas B AjgMuHHCTpamuoo, M®I], MOMNEXHT pPACCMOTPEHHIO
AOJDKHOCTHBIM JIMIIOM, YIOJIHOMOYEHHBIM Ha PAaCCMOTPEHHE XKaJl00, KOTOPHIM 00eCeurBacT:

1) IPHEM H PaCCMOTPEHHE XKanob B COOTBETCTBUM ¢ TpeGoBaHusimMu PenepatbHOro 3aK0Ha OT
27.07.2010 Ne 210-®3 «OG6 opraHu3aluu OpeOCTaBIECHHS FOCY1apCTBEHHBIX K MyHUIIMIIANBHBIX YCIIYT»;
2) uHpopMupoBanue 3asBuTenci (mpencraButenedl 3asBuTeNed) O MOpAKE 00KAIOBAHHS

peleHyi u neicTuil (Oe31eHCTBHS), HapyIIAIOMUX UX MPaBa U 3aKOHHBIE HHTEPECHL.

29.7. XKanoba, noctynusmas B AIMHHHCTpauuio, MOI] HOAIeXHT perucTpaluy He IO3IHEE
CJICAYIOIIEro pabo4ero JHs €O JHS €€ MOCTYILICHHS.
29.8. XKanoba noAnexuT pacCMOTPEHHIO:

1) B TeyeHHe 15 pabounx nHeH co qHS ee perucTpanuu B AAMUHHCTpanud, MOL;

2) B T€UEHHE 5 pabounx AHEH O JHS ee pErHCTPalliy B cIydae 00XaToBaHUS 0TKa3a B IIpUeEMeE
JOKYMEHTOB y 3asBHTENs (IIpencTaBuTens 3asBUTENS) MO0 B UCIPABICHHH TONYUIEHHBIX ONEYATOK U
olMOOK WIH B ClTydae 00>kaJIoBaHUs HApyIIEHHs YCTAHOBIEHHOTO CPOKA TAKMX HCIIPABJICHHIA.

29.9. B cnyuae, eciu 3asiBuTeneM (npeacraputesieM 3asBuTens) B AaMuHucTpanuo, MOI] noxnana
*Kanoba, pacCMOTpeHHE KOTOpOH He BXOIUT B €r0 KOMIIETEHIIHIO, B TeueHHe 3 pabouux AHEH co JHA ee
PETHCTpPAaLMY B aAMUHUCTpAIMK *kajo0a NepeHanpaBisieTcs B YIIOJHOMOUYEHHBIH Ha €€ pacCMOTpPEHHE
opras, 0 4YeM B MUCbMEHHOH popMe uHpopMHUpyeTCs 3asBUTENH (MPEICTABUTEND 3asBHTENA).

Ilpy 3TOM CpOK pacCMOTpPEeHHs >KajJloObl MCYUCIAETCA €O JHSA PEruCTpalli  KaIoObI
B YIIOJTHOMOUYCHHOM Ha €€ pacCMOTPEHHUE OpraHe.

29.10. TIlo pe3ynpTatam paccMOTpeHHsS XajdoObl AnaMuHHCTpanus, M®I] npuHUMaeT OJHO W3
CJIEAYIOIUX PEIICHUH:

1) YJIOBJIETBOpSET Xalo0y, B TOM 4uciie B HopMe OTMEHBI IPHHATOTO PELIEHUS, HCITPABJICHUS
JONYIIEHHBIX ONEeYaTOK M OIHOOK B BBIIAHHBIX B pe3yJibTaTe MpeoCTaBlIeHus MyHUIIMIIATBHOM yCITyTH
JOKYMEHTax, BO3Bpara 3asBUTENIO [EHEXHbIX CpEACTB, B3MMaHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMH IpaBOBBHIMH akTaMHu Poccuiickoit ®enepanuu, HOPMATHBHBIMH IIPABOBBHIMH aKTaMH
MockoBcko# 00J1acTy;

2) OTKa3bIBaeT B YIOBIECTBOPEHUH JKaNI00bI.

29.11. He nozaHee aHA, CIEIYIOWIETO 3a JHEM MPUHATHS pELICHHs, yKa3aHHOro B myHkTe 29.10
HaCTOSIIIET0 AJIMUHHUCTPATHBHOIO perjaMeHTa, 3asBHTENO (IPeACTaBUTEMO 3asiBUTENS) B THCBMEHHOHN
dopme u mo xemanmio 3asBuTeNs (MpeAcTaBUTENS 3asABHTENS) B JJCKTPOHHOH (opMe HampaBiseTcs
MOTUBHPOBAHHBIH OTBET O pe3ylbTaTaX paCCMOTPEHHUS XKaTOObI.

29.12. Ilpu ynoBneTBOopeHHH KanobObl AnmuHucTpaims, M®I] npuHumaeT HcuepnsIBaroIIUe
MephI IO YCTPaHEHHIO BBISBJICHHBIX HAapYNICHUH, B TOM YHCIE TO BblIade 3asBUTENIO (IIpeICTaBHTEIIO
3asBUTEI) pe3ysibTaTa MyHMIIMIIANBHOM YCIYTH, He o3AHee 3 pabouMx JTHEH CO THSA MPHHATHS pPElICHUS.

29.13. Anmunuctpauus, M®L] oTka3biBaeT B yJOBIETBOPEHUHU KAIOOBI B CAEAYIOUIUX CIIydasX:

D HaJIMYMsI BCTYTIUBIIETO B 3aKOHHYIO CUJIY pellleHHs cy1a, apOUTpaXXHOTo cya 1o xkajnobe o
TOM JKE MIPEeIMETE U 110 TEM e OCHOBAHHSM;
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2) noJa4M  KanoOBI JIHIOM, TNOJHOMOYHA KOTOPOr0 HE IOATBEPXKACHH B MOPSKE,
YCTaHOBJICHHOM 3aKOHOJATENbCTBOM Poccwuiickoit ®enepanum;

3) HaIM4Ms PEIICHUs 1O Xalo0e, NPHUHATOTO paHee B COOTBETCTBUM ¢ TPeOOBAaHHIMH
HACTOAMEro AJMHHHCTPaTHBHOTO DETJIAMEHTA B OTHOLICHHH TOTO jKe 3asBHTENs (IPEeICTaBHTENS
3adBUTENIA) U 110 TOMY K€ IPEIMETY KAIOOKI;

4) IIPM3HAHUA KaT0OB HEOOOCHOBAHHOM.

29.14. B ciyyae ycTaHOBJICHHS B XOJ€ HJIH [0 Pe3yJbTATAM PacCMOTPEHHS JKaJoGhl MPU3HAKOB
COOBITHS aIMHHHCTPATHBHOTO IPABOHAPYIIEHHS IOJDKHOCTHOE JIMIO, HAJCTCHHOE MOJHOMOYMSMHE MO
PacCMOTPEHHIO Xkano0, He3aMeIMTENBHO HANpPaBIAET HMEIOIIHEC] MaTepuatsl B MUHHCTEPCTBO
roCyTapCTBEHHOTO YIpPaBJICHUs, HHPOPMAILIMOHHBIX TEXHOJIOTHHM H CBsI3M MOCKOBCKO# 00NIacTH.

29.15. B cmydae ycTaHOBJIEHHS B XOI€ HIH [0 Pe3yJIBTATaM PACCMOTPEHHMS KAI00bl IPU3HAKOB
NPECTYIUICHAS NOJDKHOCTHOE JIMIO, HAJCIEHHOE MOJHOMOYMAMHM MO PAacCMOTPEHHIO  Kanol,
He3aMe/UIMTEIBHO HalpaBJIseT HMEIOIHECsS MaTEpHAIIBI B OpTaHbl IIPOKYPaTypHL.

29.16. B oTBeTe 10 pe3yIbTaTaM PacCMOTPEHHS KaTOOBI YKa3bIBAFOTCS:

1) JHOJDKHOCTB, (aMHIMs, HMS, OT4eCTBO (OpH HAIMYMM) JO/DKHOCTHOTO  JIMIA
Anmunucrpanuu, M®OL, npuasBiiero pelieHue mo xanobe;

2) HOMEp, JaTa, MECTO NPHUHATHS DPEIlEeHHs, BKIIOYAas CBEICHHA O JOJDKHOCTHOM JIMIIE,
peleHue Hilk aeiictBue (6e3aeiicTBHE) KOTOPOro 00XKaIyeTCs;

3) GbaMuns, EMS, OTYECTBO (MIPU HATHYHH) MM HAMMEHOBAHUE 3asBUTENS;

4) OCHOBaHM ISl IPUHATHS PEUICHUS M0 Xkajiobe;

5) MIPUHATOE 110 XKajo0e pelIeHue;

6) B Cclly4ae ecid xanoba NpH3HaHa OOOCHOBAaHHOM, — CPOKH YCTPAHEHHS BBISBIECHHBIX
HapyIUEHUH, B TOM YHCJIE CPOK NPEJOCTaBIeHUs pe3ysibTaTa MyHUIIUTIANBHON YCITyTH;

I)) B Clydae €CiIM >anoda npusHaHa HeOOOCHOBAHHOHM, - TPHYHMHBI MPHU3HAHHA KAIOOBI

HeoOOCHOBaHHOH M MH(OpMaIus o npase 3asgBUTENS (TIPEACTABUTENA 3asIBUTENA) 00)KAIOBATH IPHHATOE
pelIeHre B Cy1e0HOM MOPSIKE;

8) cBeneHus 0 mopsiKe 00XKaNOBaHUS IPUHATOTO MO Kajlobe pelIeHus.

29.17. OtBer mo pe3yiapTaTaM pacCMOTPEHHUS XaloObl MOANHCHIBAETCS YNOJIHOMOYEHHBIM Ha
paccMOTpeHHUe XKano0hl JOKHOCTHRIM JTHIIOM AIMHHHCTpauun, MOLI.

29.18. AnmuHuctpanus, M®I1] Bnpase octaBuTth xkanoly 6e3 OTBETa B CIEAYIOUIUX CIydasX:

1) OTCYTCTBUS B xajo0e gamunuu 3asBUTeNs WM ITIOYTOBOrO ajpeca (ampeca JIEKTPOHHOR
HOYTHI), IO KOTOPOMY JTOJIXKEH OBITH HallpaBJIEH OTBET;
2) HaJM4usl B kanoOe HeLEeH3YpHBIX JHOO OCKOPOUTENBHBIX BBIPOKEHHH, Yrpo3 KW3HH,

3I0POBBI0O M HMYHIECTBY [ODKHOCTHOTO JIMIA, a TakXe wWIeHaM ero cembu (kamoba ocTaercs
0e3 oTBeTa, NMpH 3TOM 3asABUTEMO (MPEJCTABUTENIO 3asBUTENSA) COOOMIAETCS O HEJOMYCTUMOCTH
3N0yNOTpeOIeHHS IPAaBOM);

3) OTCYTCTBHS BOZMOXXHOCTH IIPOYUTATh KaKyl0-TH00 4acTh TeKcTa )anobbl (xanoba octaeTcs
0e3 orBera, O 4eM B TeueHHe 7 pabouMx JHEH cO JHSA pETUCTpallMH XaloObl coobaeTcs 3asBHUTENIO
(mpeacTaBuTENO 3aBUTENS), €CITU €r0 (PaMIITHI ¥ MOYTOBBIA aipec MOUIAIOTCS IPOYTEHHIO).

29.19. 3asBuTens (IpeacTaBUTEND 3asBUTENS) BIIpaBe 00KanoBaTh MPHHATOE MO XKAIOO€E penieHue B
CyacOHOM IOPSIIKE B COOTBETCTBHH € 3aKOHOAaTeNbcTBOM Poccuiickoit @enepaunu.

29.20. Ilopsimox paccMoTpeHus kanod 3asButencii (mpeacraButeneil 3asBurens) MUHHCTEPCTBOM
rOCYZapCTBEHHOTO YNpaBICHHS, WH(POPMAIMOHHBIX TEXHOJOTHMH H CBI3M MockoBckoil obmactu
IPOUCXOIUT B TIOPSJKE OCYMIECTBICHHUS KOHTPOJs 3a MpPEJOCTAaBICHHEM TOCYJapCTBEHHBIX H
MYHHUIIMIATBHBIX YCIYT, YTBEP)KICHHOM mnocraHoBieHHeM IIpaButenbctBa MockoBckoil o6nactu OT
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16.04.2015 Ne 253/14 «O6 yrBepxzaenuu Ilopsaka ocyliecTBienus KOHTpOJIA 3a NpeAOCTaBIEHHEM
TOCYJapCTBEHHBIX M MYyHHIHMIAIBHBIX YCIYT HA TEPPHTOPHH MOCKOBCKOH OONACTH M BHECEHHH
usMeHenui B Ilonoxenne o MHUHMCTEPCTBE TOCYZAPCTBEHHOTO YIPABICHHS, HH(POPMALHOHHBIX
TEXHOJIOTHH U CBsI3M MoCKOBCKo#t 00macTuy.

VL. IlpaBuia 06paboTKu nepcoHaIbHBIX JAHHBIX NPH NPEA0CTABICHHH MyHHIIHIIATLHOM
yCIyra

30. IIpasuna obpabomku nepconansusix dannsvix npu npedocmaenenuu MynuyunanoHoii
yeayeu

30.1. O6pabotka NEpCOHANBHBIX JAHHBIX MPH INPEJOCTABNCHHMH MYyHHIMOATEHOM YCIyrH
OCYIIECTBIISIETC Ha 3aKOHHOM M CIIPaBEUIMBOM OCHOBE C YYETOM TpeOOBAaHMH 3aKOHOJATEILCTBA
Poccuiickoit denepanun B chepe nepcoHaIBHBIX JAHHBIX.

30.2. OGpaboTka mnepcoHaNbHBIX JAHHBIX MpPH MPeJOCTABIEHAM MYHHMUMOANTBHOH yCIyTH
OrpaHUYMBACTCS JOCTH)KCHHEM KOHKDETHBIX, ONpPEACJIECHHBIX HACTOSINMM AJIMHHHUCTPATUBHEIM
pernamenToM nened. He nomyckaercs o6paboTka MepcoHaNbHBIX AAHHBIX, HECOBMECTHMASA C IEJIAMHU
cbopa nepcoHaNbHBIX IaHHBIX.

30.3. OO6paboTke mno/IeKaT TONHKO NEPCOHATbHBIE J[aHHBIE, KOTOPHIE OTBEYAIOT LEJISM
ux 00paboTKH.

30.4. Lempto 06paGOTKH NEPCOHANBHBIX JAHHBIX SBIAETCS HCIOJHEHHE IOJDKHOCTHBIX
0043aHHOCTEH M TOJHOMOYMI MYHUIMIAILHBIMH CIYXXAIUMH ¥ CIIEMHATMCTAMH AJMMHHCTpalHU B
Ipolecce MpEeAOCTaBICHUS MyHHUIUNATBHOH YyCIyrH, a TaKKe OCYIIECTBICHHS YCTAaHOBJIECHHBIX
3akoHOAATeNbCTBOM Poccuiickoii Penepaiun rocyaapcTBeHHBIX (QyHKIM 1mo oOpaboTKe pe3ynbTaToB
IpeIOCTaBICeHHONM MyHUIIMITATEHOH) yCTyTH.

30.5. IIpu 06paboTke NepCOHATBHBIX AaHHBIX B LEISX MPeIOCTaBIeHUS MyHHIIUTIANBHOMN YCITyTH HE
nonyckaeTcs oObeauHeHHe 0a3 JMaHHBIX, COJIEPXKANIMX IePCOHANBHBIC NaHHBIE, 00pa0oTKa KOTOPHIX
OCYIIECTBIISACTCS B LIEJISAX, HECOBMECTUMBIX MEXTy COOOM.

30.6. Conepxanue 1 06beM 0O6pabaThIBAEMBIX NEPCOHATBHBIX JAHHBIX JOJKHBI COOTBETCTBOBATH
3asBIICHHON eI 00paboTKM. O6pabaTriBacMBbIe MIEpCOHAJIbHBIC JTaHHBIE
HE JIOJDKHBI OBITh H30BITOUHBIMY 110 OTHOLIEHHIO K 3asBJICHHOM 1enn ux o6paboTki.

30.7. Ilpu 06paboTke NepcOHANBHBIX JAHHBIX JOJDKHBI OBITh 00ecnedeHbl TOYHOCTh TEPCOHANBHBIX
JaHHBIX, uX JOCTaTOYHOCTb, a B HEOOXOMMBIX ClIy4asix 7§ aKTyaJIbHOCTh
O OTHOIICHHIO K el 0OpabOTKH NMEepPCOHANBbHBIX NaHHBIX. JIOIDKHOCTHBIE NHLAa AJMHUHHUCTpAINH
JIOJDKHBI TPUHUMATh HEOOXOAUMEIE Mephl 100 00ecrieyrBaTh X NPHHATHE 10 yJAICHUIO UK YTOUHEHHIO
HETIOJIHBIX UM HETOUHBIX JaHHBIX.

30.8. XpaHeHHe TEPCOHANBHBIX JaHHBIX JODKHO OCYHIECTBIATHCS B (opme, IMO3BOJSIOMIEH
ONPEJICIATh CYyOBEKTa NEePCOHANBHBIX MAHHBIX, HE HOJbIe, 4eM 3Toro Tpebyer nenb o0paboTku
HEePCOHABHBIX JAHHBIX, €CJTH CPOK XPAaHEHHs MEPCOHAIBHBIX JIAHHBIX HE YCTaHOBJIEH (eaepaibHBIM
3aKOHOJATENbCTBOM, 3aKOHOJIATeNbCTBOM MOCKOBCKOH 005acTH, JOrOBOPOM, CTOPOHOH KOTOPOrO,
BHIFOJIOTIPHOOpETATENIEM WIH MOPYYHUTENIEM 110 KOTOPOMY SBJISIETCS CYOBEKT IEpCOHATIBHBIX JAHHBIX.
OG6pabarpiBacMble MEPCOHANBHBIE JaHHBIE MOJUIEKAT YHHUYTOXKEHHIO JHO0 00e31MYMBaHUIO IO
JOCTHXXEHHH nenei 06paboTku WK B ciyvae yTpaThl HEOOXOMMOCTH
B JIOCTHXXCHHH ITHX LIEJIeH, €CITM HHOE HE MPEeJyCMOTPEHO 3aKOHOAATEIHCTBOM.

30.9. B cootBercTBHH ¢ Hebl0 00paboTKM MEepCOHANBHBIX JAHHBIX, YKa3zaHHOH B nmyHkre 30.4.
HACTOSAIIECr0 AJMHHHCTPATUBHOIO perjaMeHTa, B AJMHMHHCTpalii oOpabaThIBalOTCA NEPCOHAIbHBIC
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JaHHBIEC yKa3aHHbIC B 3asBlicHUM ([Ipuiioxenue 6 Kk HacTOsAImEMY AIMHUHHUCTPATHBHOMY DErTAMEHTY) H
IIPHANAraéMbIX K HEMY JJOKYMEHTaX.

30.10. B cooTBeTcTBHM C LENBIO 06PaGOTKH IEPCOHANLHBIX NAHHBIX, YKa3aHHOH B myHKTe 30.4.
HacTosulero AJMHMHHMCTPATHBHOTO DETJIAMEHTA, K KaTeropusaM CYOBEKTOB, IEPCOHAILHBIE AHHBIE
KOTOpHIX oOOpabareiBaloTcs B AIMHHHCTPALlMH, OTHOCATCS (H3MYECKHE, IOpUAMYECKHE JHNA H
HHIMBUIYAIbHbIC MpPEANPUHUMATENH, OOpaTHBIIMECS B aIMHHHUCTPALHMIO 3a MPENOCTABICHHEM
MyHununansHOM yemyr.

30.11. Cpoxu 06pabOTKH H XpaHEHHS yKa3aHHBIX BBHILIE MEPCOHAIBHBIX JAHHBIX ONPEEISIOTCS B
COOTBETCTBHH CO CPOKOM MEHCTBHS COMIAIICHHS C CYyOBEKTOM, a TakXe HHBIMH TpeGOBaHUAMM
3aKOHOJATEIbCTBA M HOPMATHBHBIMH JOKyMEHTaMH. Ilo HcTedeHMH CpOKOB 00paGOTKH M XpaHEHHs
MICPCOHANIBHBIC JIAHHBIC MOMJIEXKAT YHHUYTOXKEHUIO MO0 00€3THINBaHUIO, €CITH HHOE HE NMPEIyCMOTPEHO
3aKOHOJATENbCTBOM.

30.12. B cimyyae mocTHXKEHHS Leiau 0O6pabOTKH NMepCOHATBbHBIX JAaHHBIX AIMHHHCTpaIs 00s3aHa
NPEKpPaTHTh 00paboTKy NepCOHANBHBIX JaHHBIX WIH OOECIeYHTh ee MpeKpaiieHde (ecin ob6paboTka
HNEPCOHAIBHBIX JAHHBIX OCYLIECTBIISIETCA JAPYIMM JIMIOM, JEHCTBYIOIIUM IO €ro TOPYYEHHIO) H
YHHYTOXMTH IIEPCOHAJIBHBIE JAHHBIC MM O00ECTICUNTh UX YHHYTOXKEHHUE (ecii 00padoTKa HepCOHAIbHBIX
J@HHBIX OCYIIECTBISETCS JPYTHM JIMIIOM, AEHCTBYIOMINM II0 €r0 IOPYYEHHIO) B CPOK, HE MPEBIINAIOIIHIA
30 mHel ¢ maThl JOCTHXKEHMS IeH 00paGoTKU MEepPCOHATBHBIX NaHHBIX, €CJIM MHOE He MpPeAdyCMOTPEHO
CITy>K€OHBIM KOHTPAakTOM, JOTOBOPOM HJIM COIJIAIIEHUEM, CTOPOHOM KOTOPOTO SBISETCH CYOBEKT
IEPCOHAIBHBIX JaHHBIX, TU00 eCli AIMHHHCTpAIMS HE BIPaBE OCYIIECTBIATE 00paboTKy HepCOHATBHBIX
IaHHbIX Oe3 cormacus cyObeKTa MEpPCOHAIBHBIX JAHHBIX HAa OCHOBaHHAX, IIPEIyCMOTPEHHBIX
(benepalbHBIMHM 3aKOHAMH.

30.13. B cnyuyae or3pIBa CyOBEKTOM MEPCOHATBHBIX JAaHHBIX CcOTJIacHs Ha o00paboTky ero
NEPCOHAIBHBIX JAaHHBIX AJIMUHHCTpanus MAODKHA IMPEeKpaTuTh WX 0O0paboTKy WM OOeCIeuuTh
IIpeKpaleHie Takoi o0paboTku (ecnu ob6paboTka MEPCOHAIBHBIX JAHHBIX OCYLIECTBISETCS APYIHMM
JIMIOM, ACHCTBYIOIIMM IO MOPYYCHHIO AIIMUHHUCTPALMU) U B Cily4yae, €CIM COXpaHCHHE IIePCOHAIBHBIX
JaHHBIX Ooiee He TpebyeTcs A ueneit o6paboTku NEPCOHANBHBIX JaHHBIX, YHHYTOXHUTh IEPCOHANBHBIE
JaHHBIC WM 00ECHEeYnTh UX YHHYTOXeHHEe (ecid o0paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBIISETCS
APYTHM JIMIIOM, JEHCTBYIOIIMM IO HOPYYEHHIO AJMHHUCTpAIlMM) B CpPOK, He mpeBblmaromui 30
KaJleHAApHBIX JHEH C JaThl OCTYIUICHHS YKa3aHHOTO OT3bIBA, €CJIM HHOE HE NIPETyCMOTPEHO CIyKEOHBIM
KOHTPAKTOM, JIOTOBOPOM HJIM COTJIAIIEHHWEM, CTOPOHOM KOTOpOro SIBISETCH CYOBEKT NEPCOHAIbHBIX
JAHHBIX, OO ecliM AJIMHHHCTpANys HE BIPaBe OCYLIECTBIATH 00paboTKy MepCOHANBHBIX JaHHBIX Oe3
corjacus CyObeKTa NEPCOHAIBHBIX JaHHBIX HAa OCHOBaHHUAX, IPEIYCMOTPEHHBIX (peeparbHBIMU
3aKOHAMHU.

30.14. YHuYTOXKEHHE JAOKYMEHTOB, COJEpXKAaIIMX IEepCOHAIbHBIE [aHHBIC, YTPATHUBLIUX CBOE
IPaKTHYECKOE 3HAYCHHE W HE MOJUICKAIMUX apXUBHOMY XPaHEHHIO, MPOM3BOAUTCA HA OCHOBAHUM aKTa
YHHYTOXXEHHS IEPCOHANIBHBIX JTAHHBIX.

30.15. YonHOMOUYEHHBIE JMIIA HA TOJNyYeHHe, 00paboTKy, XpaHeHue, nepenady U iodoe apyroe
HCIIOJIb30BaHHUE TIEPCOHATBHBIX JAHHBIX 00sM3aHBbL:

1) 3HATh W BHINOJHATH TpeOOBaHUSA 3aKOHOAATENHLCTBA B O0JIACTH OOECIIeYeHMs 3alqUThI
TIEPCOHATBHBIX JAHHBIX, HACTOSIIETO AJIMUHUCTPATHBHOTO pPerilaMeHTa;
2) XpaHUTh B TaiHE HM3BECTHBIC UM IECPCOHAJIBbHBIC NaHHBIE, HHQOPMHpPOBaTH O (pakTax

HapylleHHs MOopsAKa oOpallieHus C II€PCOHAJBHBIMU JaHHBIMH, O TMOMNBITKAX HECAaHKLMOHHPOBAHHOTO
JOCTYTIA K HUM;
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3) coOmonaTe TNpaBHia MHCIOJB30BaHHS IIEPCOHATBHBIX [AHHBIX, IOPAJOK HX Yy4era
U XpaHEHHU S, HCKJIIOYUTH JOCTYI K HUM MOCTOPOHHHX JIHII;

4) o6pabaTeiBaTh TONBKO T€ NEPCOHANBHEIE JAHHBIC, K KOTOPHIM MOJIYYEH JOCTYII B CHIY
HCIIOJIHEHMS CIyXeOHBIX 00513aHHOCTEH.

30.16. IIpu 06paboTKe nepCcOHATBLHBIX AaHHBIX YHOJIHOMOYEHHBIM JTHIAM Ha MOJIy4eHHe, 00paboTKy,
XpaHEHHe, Iepeaady H JIroboe Apyroe HCIoNb30BaHHE NEPCOHANBHBIX TaHHBIX 3apEIIaeTCs:

1) HCMOJIb30BaTh CBEJICHUS, COAEpIKaIllHe MEPCOHATIBHBIE JIAaHHBIC, B HECTYXEOHBIX IENX, a
TaKKe B CIY)KEOHBIX LENAX - IPH BEACHHH MEPErOBOPOB MO TeNe(OHHOM CETH, B OTKPBITOM IEpPEMHCKE,
CTaThAX U BBICTYILICHUSX;

2) nepenaBaTh IEPCOHAIbHBIE JAHHBIE [0 HE3alIMIICHHBIM KaHajlaM CBS3M (TeJeTaidr,
¢bakcuMHUIIBHAs CBs3b, DJJEKTPOHHAsA moYTa) Oe3 HCIONB30BaHUA CePTHOHUIIMPOBAHHBIX CPEICTB
Kpunrorpadhu4ecko 3amuTel HHQOPMAIHH;

3) BBINOJIHATE HAa JOMY paboThbl, CBSI3aHHBIE C HCIOJB30BAHUEM NEPCOHAIBHBIX JAHHBIX,
BBIHOCUTB JOKYMEHTHI U APYTHe HOCUTENH HH(POpMAaLlHH, CoAepIKalIie MEPCOHANBHBIC TaHHBIC, U3 MeCTa
UX XpaHCHHS.

30.17. Jluna, ynomHOMOYEHHbIE Ha MOJy4YeHue, o6paboTKy, XpaHEeHUE, epeaady U 1rodoe Ipyroe
HCIOIb30BaHHE NMEPCOHAIBHBIX JaHHBIX, BHHOBHBIE B HAapYyNIEHUU TpeOOBaHUH 3aKOHONATENHCTBA O
3alUTe MEPCOHANBHBIX JAHHBIX, B TOM YUCJIE JOMYCTHBIINE pa3TJiallieHUe MePCOHABHBIX JAHHBIX, HECYT
IEPCOHAIBHYIO TPAXIAHCKYIO, YTOJIOBHYIO, aJMUHUCTPAaTHBHYIO, JUCUMIUIMHAPHYIO M HHYIO
IIPEIYyCMOTPEHHYIO 3aKOHOJAaTeIbCTBOM OTBETCTBEHHOCTD.

30.18. AxMuHHCTpaLUs 1T 3alIUTH IEPCOHANBHBIX JaHHBIX OT HEIIPABOMEPHOTO HJTH CITYYaiHOro
JOCTYylla K HHM, YHHYTOXXCHHS, W3MEHEHHUA, OJOKUPOBAaHHUS, KOIMUPOBAHHUS, MPEAOCTABJICHHUH,
pacIpoCTpaHeHHUs] NePCOHAIBHBIX JaHHBIX, 4 TAKKE OT WHBIX HEMPABOMEPHBIX JNEHCTBHI B OTHOIICHHH
[IEPCOHANBHBIX JAHHBIX, IPHHUMAET MEPHI 3allIUTHI, IPEIYCMOTPEHHBIE 3aKOHOIaTeILCTBOM Poccuiickoi
®Oenepanuu.
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[punoxenwue 1
K AJIMHMHHCTPaTUBHOMY pErJIaMeHTy

Tepmunbl 1 onpeaesieHus

B AIIMI/IHI/ICTpaTI/IBHOM PErIIAMCHTE HCIOAB3YIOTCA CACAYIOIIHC TEPMHHEBI H ONPEACIICHUA:

AnMUHHCTpanus

AIMHHHCTpaTHBHBI#H
periaaMeHT

ECHUA

3asBHUTEID
3asgBUTEND,

3aperuCTpUPOBAHHBIN
B ECHA

3asBJICHHC

JInuHLIi KaOuHeT

Monynb OKa3zaHHs
ycayr EUC OY

Monyns M®I| ENC
oy

MyHunmMnantpHas
ycayra

aIMHHHCTpalMs BOCKpPECEHCKOT0 MYHHIMNAIBHOTO paioHa
MockoBckoit 061acTH;
aIMUHHUCTPATHBHBLA perjiaMeHT o HOpEIOCTABICHHIO
MYHMIHUIANLHOH yCnyrH «Bbimada crpaBkd (aKkTa) O HaaM4M{
(OTCYTCTBHH) 3aI0JDKEHHOCTH IO ApeHIHOMN IIJIaTe 3a 3eMelIbHblE
YYaCTKH, HaxOIIIUECS B MYHMIIMNAIbHOM COOCTBEHHOCTH WU

rOCyIapCTBEHHAs COOCTBEHHOCTH HA KOTOPBIE HE pasrpaHUyYeHay,

denepanpHas rocymapcTBeHHas HH(OpPMalMOHHAs  CHCTEMaA
«Emunas  cucrema wuneHTHQUKAMH ¥ ayTeHTHPUKAIMH B
UHQpacTPyKType, ofecrneunBaromen UHGOPMAITHOHHO-
TEXHOJOTHYECKOE B3aMMOJACHCTBHE HWH(OPMAIIMOHHBIX CHCTEM,
UCTIONB3YEMBIX A TNIPEAOCTABICHUS T[OCYMApPCTBEHHBIX M
MYHHIHUIAIBHBIX YCIYT B 3JIEKTPOHHOH dopMey;

auno, ofpamamoomeecss ¢ 3asBICHHEM O IPEIOCTABICHHH
MYHHIUIIAIBHON YCIIYTH; »

JMIO, obpawaromeecs ¢ 3asABICHHEM O MPEJOCTABICHHH
MYHULMIIAJIBHON YCIIYTH, MMelollee y4eTHYIo 3amuch B ECHA,
IIPOMIENIYIO TPOBEPKY, a IMYHOCTH IONB30BaTENs MOATBEPIKICHA
HaJuIexXamuM obpazoM (B mo0O0OM M3 IIEHTPOB OOCITYyXHBaHHS
Poccuiickoii @enepanuu wiu M®I] MockoBckoit 061acTH);
3alpoc O  IPEeJOCTABICHHH  MYHHIMNAIBGHOW  YCIYrH,
IIPEJCTABICHHBIH JIIOOBIM IPELYCMOTPEHHBIM aJIMHHHCTPATHBHBIM
PETIIAMEHTOM CIIOCOOOM;

cepsuc PIII'Y, no3ponstomuii 3asBUTENIO MOJIyYaTh HHPOPMAITHIO
0 xoje 00paboTku 3asBiEeHUHN, MOJAHHBIX nocpeacTeoM PIITTY;
MOJyJb OKa3zaHHS YcIyr eauHOd HH(POPMAIMOHHONH CHCTEMBI
OKa3aHUs yCIYyT, YCTAHOBJIEHHBIN B aIMAHUCTPAITHH;

Monyas  Epunoli  uHGOpMAIMOHHOH  CHCTEMBI  OKa3aHHs
FOCYJAapCTBEHHBIX M MYHMIHNAIBHBIX YCIyr MOCKOBCKOM
obnacty, ucnosb3yemblit B MOIT;

MYHUIIUNANBHAs yciayra «Bepiada copaBké (akTa) O HaHYHH
(oTCyTCTBHM) 33I0JDKEHHOCTH IO apeHIHOM IUIaTe 3a 3eMENbHbIC
YYacTKH, HaXOAAIIMECS B MYHHUIMIATLHOW COOCTBEHHOCTH HIIH
FOCYJapCTBEHHAs: COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHHueHay;
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Oprasbl
roCyJapCTBEHHOM
BJIACTH
OpraHu3anus

M®I]

IIpoCTad JJICKTPOHHAA

HOJIIUCH
PIIT'Y

CEPBHUC PIIT'Y
«Y3HaTh CTaTyc
3asBICHHAS

cetb UHTEpHET

Y nocroepstomui
LEHTP

YCHJIEHHast
KBaTM(HUIIMpOBaHHAS
3NIEKTPOHHAS
noanuce JI1

¢aiin noxymeHTa

3NIEKTPOHHBI  006pa3
JOKyMEHTa

JIEKTPOHHBIN
JIOKYMEHT

TOCYAapCTBEHHBIE OpPraHbl, YYacTBYIOIIHE B IIPEIOCTaBICHUH
roCyJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIIYT;

OpraHu3alliK, y4acTBYIOIIHE B IIPEIOCTABICHHH rOCYAapCTBEHHBIX
YCIIyT (B TOM YHCIIE TTOJIBEAOMCTBEHHbIE YUPEKICHHS);
MHOTO(YHKIIHOHATbHBIH HCHTP IIPEeIOCTaBIEHHUS

roCyaapCTBEHHBIX © MYHUIIHIIAIBHBIX YCIIYT;

3JIEKTPOHHASA IOANKUCh, KOTOpas MOCPEACTBOM HCIOJIb30BaHHs
KOIIOB, TMapojedl HJIM HMHBIX CpEACTB MOITBEPXKAAeT (HaKT
(bopMHPOBaHNUS 3NEKTPOHHOM TIOAKCH OIPEACTEHHBIM JIULIOM;
rocyJapcTBeHHas HH(pOpMalMoOHHAas CcHCTeMa MOCKOBCKOH
obnacth «IlopTal rocynapcTBEHHBIX W MYHHIMIAIBHBIX YCIIYT
MockoBckoit obsacTu», pacroiokeHHas B ceTH VIHTepHeT 1o
azpecy http://uslugi.mosreg.ru;

ceppuc  PIII'Y,  mo3Bomsomnimii aKTYaJIbHYIO
HHQOPMAILMIO O TEKyIIeM craryce (3Tale) paHee II0JaHHOTO
3asIBIICHHS,

HOJYYHTh

HH(OPMAIMOHHO-TEIEKOMMYHHKAIHOHHAS ceTh «IHTepHETY;

YAOCTOBEPAIOIIMN LEHTP, aKKpEeIWTOBaHHBIH MwuHHCTEPCTBOM
CBSI3HM U MacCoBBIX koMMyHUKanuii Poccuiickoit ®enepanmm;

3JIEKTPOHHAs NOJMNHUCh, BBUIAHHAS YIOCTOBEPSIOMIUM IEHTPOM,
IIOJTy4YEHHas! B pe3yJsibTare KpunTorpadpudeckoro mpeoOpa3soBaHus
MHGOPMAIIMK € HCIIOJIIE30BAaHHEM KIIOYA DJIEKTPOHHOM MOMAIHMCH,
IO3BOJIIET ONpPENENUTh JIUIO, MOAMUCABIIEE DJIEKTPOHHBIM
JOKyMEHT, OOHapyXuth ¢akT BHECEHHS
2JIEKTPOHHBIA JTOKYMEHT IOC]IE MOMEHTA €ro MOJMUCAHMS, KITI0Y

A3MEHEHH B

IIPOBEPKU 3JIEKTPOHHOM MOJINKMCH yKa3aH B KBATH(UIHPOBAHHOM
ceprudukare;
3IEKTPOHHBIH  00Opa3
CKaHHPOBAHHUA JOKyMeHTa B OyMaxHOH dopme;

JOKYMEHT Ha OyMaxHOM Hocurene, mnpeoOpa3oBaHHBIH B
JNIEKTPOHHYIO (OpMY NyTEM CKaHHUPOBAHUS C COXPAHEHUEM €ro

JOKYMEHTa, MOJYYECHHBIH  HyTeM

PEKBU3UTOB;
JOKYMEHT, HHpopMalus KOTOPOTO NMPEeAOCTaB/ICHA B JIEKTPOHHOM
dopMe M TOANMCAaHAa  YCHJICHHOH  KBaTU(HIIUPOBAaHHOM

3JIEKTPOHHOMN MOAITHUCEHIO.
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[Tpunoxenue 2
K AIMHHHCTPaTUBHOMY perjaMeHTy

Cnpasounas undopManus 0 MecTe HAX0XK/IeHHs, rpaduKe paGoTHI, KOHTAKTHBIX TeJeOHAX,
afipecax »J1€KTPOHHOM OYTHI, 0PHIHAILHBIX CAHTOB B CETH HHTEPHET AJMHHHCTPALHH H
OPraHM3aNMii, y4acCTBYIOIIHX B NPEJ0CTABICHHH H HHPOPMHPOBAHHH 0 IOPSAKE NPEI0CTABJICHHS
MyHHIHIAIbHOM yCIyrH

1  AamuHHcTpanusi BockpeceHckoro MyHHIHNAIBLHOrO paifoHa MockoBcKoii 06.1acTH.

MecTto HaxoxaeHus: MockoBckas 06acTb, r. BockpeceHck, miomans Jlenuna, x. 3

[Mourossii axpec: 140200, MockoBckas obnacts, r. Bockpecenck, miomans Jlenuna, . 3

KonrtaktHbiit Tenedon: §-496-44-2-04-50

OdunnansHelit  caiit BockpeceHCKOro MyHHIMNAIGHOrO pailoHa MOCKOBCKo obnactu B
HHQPOPMAIMOHHO - KOMMYHHKAIlHOHHOH  cetd  «MHTepHeT»: http://www.vmr-mo.ru
- Anpec 3JIEKTPOHHOU MOYTHI aJIMUHUCTPALHH BockpeceHCKOro MyHHITUIIAIBHOTO
paifona MockoBckoit obnmactTh B MH(POPMANMOHHO —KOMMYHHKAIHOHHOH cetd «HHTepHET»:
E-mail: glava@vmr-mo.ru

OTIICJI 3€MEJBHBIX OTHOUICHHH YiupaBJjacHUA 3EMCJIbHO-HMY I €CTBCHHBIX OTHOI EeHH I
AIMHHHCTpAIIUH BOCerceHCKOFO MYHHIHIIAJBHOIO pal‘iona MockoBckoii 001acTH.

Mecto naxoxaenus: 140200, MockoBckas obnacts, r. BockpeceHck, yi. CoBerckas, 1. 4b.
[Tourossrit  ampec: 140200, MockoBckas o6nactb, r. BockpeceHck, . JleHuHa, a. 3.
KonTakTHsiit Tenedon: 8-496-44-2-59-38

Anpec 3JIEKTPOHHOMU [IOYTHI oTAena 36€MENbHBIX  OTHOLICHH yIIpaBJIcHHUS
3€MeNbHO - UMYIIIECTBEHHBIX ~ OTHOIIEHHMH  aJMHHHCTpallMM BOCKpeceHCKOro MYyHHIMNAIBHOTO
paiiona MockoBckoii obnactu B HHOOPMAIIMOHHO —  KOMMYHHUKAIlMOHHOM ceTH
«HUuTeprer»:  E-mail: zemotn@vmr-mo.ru
2 MHoropyHKuuoHaAbHbIe  LHEHTPbI N0  NPEIOCTABJICHHI0  TIOCYAapCTBEHHBIX H

MYHHIHIIANBHBIX YeIyT BockpeceHCKoro MyHHIMNAJILHOTO paiiona.

Mecto Haxoxaeaus M®II: Mockosckas obnacts, T. BockpeceHck, yn. JHrenbca, a. 14A.
[MouTtossrni anpec: 140209, MockoBckas o6acTs, . BockpeceHck, yi. JHrenbca, 1. 14A.
Tenedon: 8-496-44-4-81-33

Mecto Haxoxmenuss MOI]: Mockosckas obnacTs, BockpeceHckuii paiioH, nrt. benoosepckui, yiu.
60 ner OxTs6ps, 1. 8.

TouTtoBsrit anpec: 140250, MockoBckas 061acTb, BockpeceHckuii paitoH, nrt. benoosepckuii, yi. 60
net Oxta6ps, 1. 8.

Tenedon: 8-496-44-5-57-77
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3

I'paduk paGoTsr:

[lonenenvHuk: ¢ 08.00 o 20.00 6e3 nepepriBa HA 06en
Bropauk: ¢ 08.00 o 20.00 6e3 mepepriBa Ha 00ex
Cpena: ¢ 08.00 10 20.00 6e3 nepepriBa Ha 06€N
Yetsepr: ¢ 08.00 no 20.00 6e3 nepepsiBa Ha 06ex
[TaTHUDA: ¢ 08.00 1o 20.00 6e3 mepepriBa Ha 00ex
Cy66ora: ¢ 08.00 mo 20.00 Ge3 mepepriBa Ha 06€e
Bockpecenbe: BBIXOIHOM JICHb

CnpaBounas uHpopMaius.

Wupopmanus npuseneHa Ha caiitax:

- PIIT'Y: uslugi.mosreg.ru
- M®I1: mfc.mosreg.ru

- l'opstuast nunus ['ybepraropa Mockosckoii oonactu: 8-800-550-50-03
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[Ipunoxenue 3
K AZIIMHHHCTPaTHBHOMY PETJIaMEHTY

Ilopsinox nosry4enus 3aHHTEPecOBAHHBIMH JIHIIAMH HHGOPMAIIMH [10 BONIPOCAM NPEI0CTABIECHH
MyHununansHo# ycIyrd, cBenennii o Xoae npexocrasieHuss MyHHIMIATLHOM yCIyrH, MOpsKe,
¢opme u MecTe pasmemennsi HHPOPMALHH 0 HOPSAIKE NPeJOCcTaBaeHus MyHHIHUNAALHOM YyCIyrH

1. Hugpopmanus o npenocrapieHnd MyHHIHIIATBHOR YCIyTH Pa3MEIIAETCS B DIEKTPOHHOM
BHJIE:

a) Ha OQHUIHAIBEHOM caiiTe AJIMHHHCTPAIMH — WWW,VINI-MO.14 ;

0) Ha opunuansHOM caiite MOL — mfc.mosreg.ru ;

B) Ha niopTanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuax, MOCBAIIEHHEIX MyHBHIMNIATBHOM
yciyre.

2. PasmerieHHas B 3JI€KTPOHHOM BHJE HHQOpMaIMs O MPEeNOCTaBIeHHM MyHHIMIAILHOM

YCIYTH JOJDKHA BKJIIOYATH B CeO:

a) HaMMEHOBAHHE, IIOYTOBLIE aJ[peca, CIPaBOYHbIE HOMepa Tene(OHOB, aapeca 3JTEKTPOHHOM MOYTHI,
azpeca caiToB AnMuHucTpanuu 4 MOL];

6) rpaduk pabotel AnqmuHucTpaiui U MOLI;

B) TpeOOBaHMs K 3asBJIECHUIO U IIPHJIaraeéMbIM K HEMY JTOKYMEHTaM (BKJIIOYAs UX [EpeUeHb);

) BBIIEP)KKH M3 IIPaBOBBIX aKTOB, B YaCTH Kacarwomeics MyHUITUIIAILHOM YCIyTH;

J) TeKCT AJIMHUHHCTPATUBHOTO PETJIAMEHTA C IPUIIOKEHHAMH,

€) KpaTKoe ONMCaHue MOpsaKa NpeocTaBieHiss MyHHIIMIANBHOMN YCIyTH;

) 00pa3ubl 0popMICHHUS JOKYMEHTOB, HEOOXOIMMBIX JUIS TOJyUeHUS MYHHUIIMIIANBHOM YCIIYTH, U
TpeGOBaHUS K HUM;

3) Iepe4YeHb THNOBBIX, HanOoJee aKTyaIbHBIX BOIIPOCOB, OTHOCAINUXCS K MyHHIIMNIANBHOHR yCyre,

¥ OTBETHI HA HUX.

3. HNndopmanus, ykazannas B myHkTe 2 Hactosuiero [IpuosxeHus K AJMHHHACTPATHBHOMY
pETIIaMEHTy, IPEeNOCTaBIACTCA Takxke cnenuamuctaMd M®L] u Aamunuctpanueét npu obparieHun
3asBUTENEH:

a) JINYHO;

0) O 3JIEKTPOHHOMU HOUTE;

B) 110 TenedoHam, yka3aHHBIM B [IpunoxxeHnu 2 K HacTosAmeMy AIMUHHCTPAaTHBHOMY pErjIaMeHTy.

4. KoncyneTupoBaHue 1o  BOIpocaM  INpefoCTaBieHHS  MyHHIUNAIBHOH  YCIYTH
cneuyanucramu M®OL] u AnMuHucTpanueii ocymecTBiseTcs OecIaTHo.
5. Undopmuposanue 3assuteneil (npeacrasuteneil 3asBureneit) o Hopaake MpeI0CTaBICHHSL

MyHHIMNANBHON YCIYTH OCYIIECTBISETCS Takxke o Tenedony «ropsdei muaum» 8-800-550-50-30.
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Ipunoxenue 5
K AIMMHHCTPaTHBHOMY perjIaMeHTy

CnHCOK HOPMATHBHBIX AKTOB, B COOTBETCTBHH ¢ KOTOPLIMH OCYHIECTBJIAETCSI
npexocraBiende MyHHIMIIAALHOM yCJIyrH

INpenocrapnenne MyHUIUNANBHOMR YCIYTH OCYLIECTBISETCS B COOTBETCTBUH C:
1. Koncrurynueii Poccuiickoit ®enepannmu;
2. I'paxxnanckum kozmexcoM Poccuiickoii ®enepanum;
3. 3emenbHBIM KoziekcoM Poccuiickoit ®enepanuy;
4. OenepanbHeM 3ak0HOM 0T 21.07.1997 Ne 122-03 «O rocynapcTBeHHO# PErHCTpaIMK IIpaB Ha
HEJBUKKMOE HMYIIIECTBO U CAEIIOK C HHMY;
5. OenepanshbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHM3alMH IpeOCTABICHHUS
rOCYJapCTBEHHBIX U MYHHITHIIATBHBIX YCIIYT»;
6. ®enepanbHbIM 3aK0HOM 0T 06.04.2011 Ne 63-®3 «06 311€KTPOHHOM TTOAIHCHY;
7. Ilocranosnenuem Ipasutenscrsa Poccniickoit Oenepauuu ot 16.05.2011 Ne 373 «O paspaboTke
H YTBEPXICHHM aJMHUHUCTPATHBHBIX PETJIAMECHTOB MCIIOJHEHHUS IOCYNAPCTBEHHBIX (PYHKIMH H
aIMUHHUCTPATUBHBIX PETIAMEHTOB NPEIOCTABACHHIS TOCYJaPCTBEHHBIX YCIYI»;
8. 3akoHom MockoBckoit obnacti o1 07.06.1996 Ne 23/96-03 «O perynupoBaHHH 3eMeJbHBIX
OTHOIICHHH B MOCKOBCKOH 00JIacTHY;
9. IHocranosnenuem IlpaButenbcTBa MockoBckoi obOmactu ot 27.09.2013 Ne 777/42 "O6
OpraHu3ali  MPEJOCTABIEHHMS  TOCYJApCTBEHHBIX  YCJIYr  HCIOJHUTENBHBIX  OPraHoB
rocyaapCTBEHHOM BrnacTH MockoBckoil obmacty Ha 0a3e MHOTOQYHKUHOHATIBHBIX LEHTPOB
IPEIOCTABIEHHS FOCYIaPCTBEHHBIX ¥ MyHHIUNAIBHBIX YCIYT, a Takxke 00 yrBepkaeHun [lepeuns
TOCYAapCTBEHHBIX YCIIYI HCIIOJHHUTENbHBIX OpPraHOB TIOCYAapCTBEHHOH BJIACTH MOCKOBCKOM
00J1acTH, NMPEIOCTaBICHUE KOTOPBIX OPTraHU3yeTCs 110 MPUHLKMIY "OJHOro OKHA", B TOM 4YHCJIE Ha
0a3e MHOrOQYHKIIMOHAJIBHBIX IEHTPOB MPEJOCTABICHHS TOCYAapPCTBEHHBIX M MYHHIMIIAIBHBIX
yCayr, ¥ PekoMeH1yeMoro nepeyuHs MyHUIHNAIBHBIX YCIIYT, IIPEI0CTaBIsEMbIX OpraHaMy MECTHOTO
CaMOYINpPABICHAS MYHHIMIAIBHBIX 0O0pa3oBaHWii MOCKOBCKON 007acTH, a TaKkKe YCIyT,
OKa3bIBAEMBIX MYHHUIIUNIAIBHBIMH YUPEXIEHUSMH U IPYTHMH OpPraHU3aIlUAMH, MPeJOCTaBICHHE
KOTODBIX OpPraHu3yeTcs 10 IPHHLMITY "0JHOro OKHa", B TOM YHKCJe Ha 6a3e MHOrO(YHKIIMOHATBHBIX
LHEHTPOB MPEJOCTaBICHHUS rOCy IapCTBEHHBIX M MYHUIIMNATBHBIX YCITYT,
10. YcraBoMm BockpeceHckoro MyHHIMITAIEHOTO paiioHa MoCKOBCKO# 061acTH.
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[Ipunoxenue 6
K AIMUHHCTPaTHBHOMY perjiaMeHTy

®opma 3anBiieHHS 0 NPEAOCTABICHHH MyHHIMIANBLHOH YCIyTH

B aIMUHUCTPAITHIO Bockpecenckoro
MYHHLMIIAJIBHOTO  palioHa  MOCKOBCKO#M
obnacTu

oT

(bamunus, ©MA, OTYECTBO (IIPH HANUYKM), PEKBHU3UTHI
JNOKYMEHTa,  yJOCTOBEPSIONIEr0 - JHYHOCTH  IJIS

¢buzuyeckoro nvna Wim HaUMEHOBaHHE,
OpraHH3alMOHHO-NIpaBoBas  QopMa W CBEIEHUA
EI'PIOJI/ET'PUIT IOPUIMYECKOTO Jua,

HHMBUIYaJIbHOTO NPEANPUHHMATENS)

azpec:
(yKa38TI> agpec MecCTa XKHUTCJIbCTBA — I ¢H3H‘{CCKHX
JIAL, MECTA HAXOXACHHUSA — JUTA FOPUAUYCCKUX J'IHH)

Tenedon:

a/ipec NEKTPOHHOM MOYTHI:

3asiBiieHne
O MPEAOCTABIIEHNN MYHUIIMIIAIEHON YCIIyTH
«Bb1aya cnipaBku (aKTa) 0 HATHYHH (OTCYTCTBHH) 3aI0JDKEHHOCTH 110 apEHIHOM IIIaTe 3a
3EMENIBHBIE YIACTKH, HAXOAAIIHECS B MyHHIIUNIATBHOM COOCTBEHHOCTH HJTH FOCYJapCTBEHHAS
COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUYEeHay

ITpomry Bac BeInaTe crpaBky (axT) 0 HAIHYHH (OTCYTCTBHH) 3a0/DKEHHOCTH 110 apEHIAHOM
IUIATE 32 3€MENBHBIM y4acTOK (Y4acTKH) ¢ KaJaCTPOBBIM HOMEPOM (KaJacTPOBBEIMH HOMEPAMH )

IIpenocTaBneHHbIH Ha OCHOBaHUH JIOTOBOPA apEHIBI OT Ne ,
3a IIepHOJ C o

Ha o06paGoTky mNepcOHaNbHBIX JAHHBIX 3asMBUTENs (MPEACTABUTENS  3asABUTENS),
COIEp>KallUXCs B 3a8BJICHUM U MPUNaraéMbIX K HEMY JIOKYMEHTaX, COTJIaceH.

ITonmuce Jlata

Pe3ynpTar npenocTaBieHus MyHHLIUTIATBHOM YCITyTH MPOINY BBIIATH CIICAYIONTAM 00pa3oM:

- HaIIpaBUTh B TNYHBIN KabuHeT Ha PIII'Y B dopme a5IeKTPOHHOTO JOKYMEHTA,
- Ha OyMa)KHOM HOCHTEJIe IOCPEICTBOM JINYHOTO OOpaIeHUs B MHOTO()YHKIIHOHATIBHBIH [ICHTP.

O xoae paccMOTpEHHsI U TOTOBHOCTH pe3yibTaTra Hpe0OCTaBICHUS MYHHIMIIATLHOW yCIyTH
3asBUTEIIb (MIPEACTABUTEND 3asBUTENIS) YBEAOMIISETCS CIEAYIONIMMH CITOCOOaMuU:

- yepe3 nuuHbI kabuneT Ha PIIT'Y uslugi.mosreg.ru;

- 10 JIEKTPOHHOM IOYTE.

(moamnuck 3asABUTENS (IPEICTABUTENS 3aABUTEIS) (®.1.0. nonHoCTHIO)
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Ipunoxenue 8
K AJIMUHHCTPaTHBHOMY PETJIaMEHTY

®opma pemenus 06 0TKa3ze B NpHeMe 10KYMEHTOB, He00XO0HMBIX 15 IPEJ0CTABJICHHS
MynununajabHoi yceayru

Odopmisierca Ha opuIMaTBEHOM GaHKe aIMAHMCTPALAK

Komy:

(bamunma, uMs, oT4eCTBO (HNpM  HAIMYMM)
¢u3MYECKOr0  JIMLA WIM  HAWMEHOBAHHE
IOPUANYECKOTO auua, 3anpalyBaroILAX
UHpOpMALINIO)

Pemmenue
00 OTKa3e B IPHEME U PETUCTPALMH JOKYMEHTOB, HEOOXOMMBIX ISl HPEAOCTABICHHUS
MYHHLUNATEHON YCIyrH «Bpinaya cripaBky (akta) o HAIW4dH (OTCYTCTBHH) 33J0/KEHHOCTH 10
ApEeHIHOM IJIaTe 3a 3eMEIbHBIE YYAaCTKHU, HAXOIAMIMECS B MyHUIUIIAIBLHOM COOCTBEHHOCTH HITH
rOCYIapCTBEHHAs COOCTBEHHOCTh Ha KOTOPBIC HE pa3rpaHHyueHay.

B npueme W perucTpauMM JIOKYMEHTOB, HEOOXOMMMBIX JUIi HPENOCTABICHHUS
MYHHIUNIATBHOM yCayru «Beinada cnpaBku (akTa) 0 HATHYMK (OTCYTCTBHMH) 3aJ0DKEHHOCTH TI0
apeHIHOH IIJIaTe 3a 3€MEIbHBIC YYaCTKH, HAXOMAIHECS B MYHHIIMIATLHOM COOCTBEHHOCTH WIH
roCyJapCTBEeHHAs COOCTBEHHOCTh Ha KOTOpBIE HEe pasrpaHH4eHa» BaM 0TKa3aHo Mo cieqyiomum
OCHOBaHHUAM (yKa3aTh OCHOBaHHSA):

- ofpaiieHHMe 3a TPEJOCTABICHHEM MYHHIHUNATLHON YCIyrH, HE IpeJoCTaBIseMOi
aIMHUHHUCTpaIUei;

- oOpalleHue 3a IIpe0CTaBleHUEM MYHHIMITAIBHON yCIyrd Ge3 peabsBleHus JOKYMEHTa,
HMO3BOJISIOIIETO YCTAHOBUTE JINYHOCTH JIUIA, HETIOCPEICTBEHHO MTOAAIONIETO 3asBIICHUE;

- ofpaleHue 3a NPeJoCTaBIeHHEM MYHHUIHUIAIBHON YCIIYIH JIMIIOM, HE OTHOCSIIMMCS K
JMLaM, HMEIOIIUM TIPaBo Ha MojiydeHue MyHHIMNAIbHOH YCIYTH B COOTBETCTBHH C ITyHKTOM 2
aAMHHHUCTPAaTUBHOTO PETJIAMEHTa;

- JOKYMEHTHI COEPKaT MMOAYUCTKA U UCTIPABIICHHS TEKCTA;

- TOKYMEHTBI HMEIOT MCIIPABIICHUS, HE 3aBEPEHHBIE B YCTAHOBJICHHOM 3aKOHOIATENLCTBOM
HOPATKE;

- JIOKyMEHTBI COJEPKAT IOBPEXKICHHS, HAIWYME KOTOPBIX HE MO3BOJSET OJHO3HAYHO
HCTOJIKOBAaTh UX COJIEpPXKaHUE;

- IOKYMEHTHI YTPaTHJIM CHJIy Ha MOMEHT 00pallieHHs 3a IPEIOCTABIICHUEM MYHHITMIIAIBHOM
YCIIyTH;

- HCKOPPEKTHOE 3allOjIHEHHE O0S3aTeNbHBIX IOJeH B 3asBICHHH, B Clydae OOpalleHus
NPECTaBUTENS 3assBUTEIIS, YIIOJIHOMOYEHHOTO Ha MoJady JOKYMEHTOB H ITOJY4YEHHE pe3yJibTara
IPEIOCTABIICHHS] MyHUIIUITATBHOU yCIyTH;

- ¢dopmMa MONAHHOrO NPEICTABHTENEM 3asABUTENS, YIOJHOMOYEHHOrO Ha IOJady
JIOKYMEHTOB U IMOJYYE€HHE pe3ybTaTa NPeNOCTaBIeHH MyHUIUTIAIBHON YCIYTH, 3asBlICHHS HE
COOTBETCTBYET (OpMe 3asdBICHHS, YCTAHOBJICHHONW aAJMHHUCTPATHBHBLIM PETIAMEHTOM
(IIpunoxxenne 6 k aIMUHUCTPATHBHOMY PETJIAMEHTY);

- IPEACTAaBJIEH HEMOJIHBIA KOMIUIEKT JOKYMEHTOB;
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- HEKOPPEKTHOE 3alloJIHEHHE O00s3aTeNbHBIX Nojeid B ¢opMme 3asBieHHs Ha PIITY
(oTcyTcTBHE 3amONHEHHUS, HEIOCTOBEPHOE, HEMOJIHOe JHOO HEempaBUJIbHOE IIpPEACTaBICHHE
CBEICHHH, HE COOTBETCTBYIOUIMX TpeOOBAaHUAM, YCTAHOBJICHHBIM aJMHHHCTPATHBHBIM
pErJIaMEeHTOM);

- IIPEICTaBICHUE HEKAYCCTBEHHBIX WM HENOCTOBEPHBIX JJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, He [I03BOJISIONIUX B [IOTHOM 00beMe MMPOYNTATH TEKCT JOKYMEHTA U/ WM Paclio3HaTh
PEKBHU3UTHI JOKYMEHTA,

- mojavya 3asBJIEHUS M MHBIX JOKYMEHTOB B 3JEKTPOHHOH (opMe, MOAMUCAHHBIX C
HCIIONB30BaHHEM IPOCTOH  DIEKTPOHHOH TMOAIMKCH, HE IpUHAMJeXaeld 3asBUTEIIO
(MpeacTaBUATENIO 3asABUTENS).

(IOKHOCTD) (moamuch, haMUITHsI, THUITHAIIBI )
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[Tpunoxxenue 9
K AIMHHHCTPaTUBHOMY pErjIaMeHTY

TpeGOBamm K IOMCOICHUAM, B KOTOPBIX NPCAOCTABJAACTCH MYHHIIHIlaJIBHaﬂ ycdiayra

1. ITomemenns, B KOTOpBIX MpenocTaBiseTcss MYHHUMNATbHAsS — yCIyra,
HOPEANOYTUTENLHO Pa3sMEINAIOTCS Ha HUXKHHUX 3Taxax 3JaHHM H JOJDKHBI COOTBETCTBOBATH
CaHHTapHO-3ITHIEMHOIOTHYECKUM IPaBHIIaM H HOPMATHBAM.

2. Bxoznsl B momMemenus o0opyAyloTCs HaHAyCaMH, PacOIMPEHHBIMH IIPOXOIAMH,
TIO3BOJIIOIIAME  00€CIIEUUTh OECHPEeNSTCTBEHHBINH JOCTYN HHBAIKIOB, BKIIIOYAas WHBAIHIOB,
HCIOJIB3YIOMMX KPECIa-KOISICKH.

3. [Ipy vHOM pa3MelIeHHWH NOMEIIEHMH MO BHICOTE, NOJDKHA ObITh obecmedeHa
BO3MOXHOCTB [TOJy4eHHss MyHHUIIMNIaNbHON YCIYTH MaJJOMOOUIBbHBIMH IPYIIIAMHA HACEJICHHS.

4. Bxon v BbIXOA U3 MOMELEHHH 000pyAyIOTCS yKa3aTesIMHU.

5. Mecra nns uHbOpMEpOBaHNS, peTHA3HAYEHHBIE /I O3HAKOMJICHHS 3asBUTEIICH
¢ HHGOPMaAIIMOHHBIMHU MaTepHaTIaMH, 000pYAYIOTCS HHPOPMAIMOHHBIMH CTEHIAMH.

6. Mecra s oxuzaHus Ha Nojady WM MOMy4YeHHE NOKYMEHTOB O0OpyHyloTCS
CTYJIbSIMH, CKaMbsIMH.

7. Mecrta 115 3an0IHEHHS 3asABJICHUS 000PYAYIOTCS CTYJIBSIMH, CTOJIAaMHU (CTOHKaMu)
U obecrneunBaloTcss ofpasuaMH  3asBlieHMH, mucuedt Oymarol H  KaHIEISAPCKHMHU
IPHHA/UIC)KHOCTSIMH (IIApHKOBBIMU PYUKaMH).

8. Kabuners! nns npuema 3assuteneit (npeacraputeield 3asBuTeseit) TOJKHEI ObITh
00opynoBaHbl HHHOPMAIIMOHHBIMH TaOIMYKaMHU (BHIBECKAMH) C YKa3aHUEM:

1) HOMepa KaOHHeTa;

2) (damMuIHN, MMEHH, OTYECTBA M JOJDKHOCTH CIEHUAINCTA, OCYINECTBIIAIOIIETO
npenocraBieHie MyHUIIMTABHOM yCITyTrH.

9. Pabourie MecTa MYHHIMIAIBGHBIX CIyXaluX WM croenuamuctoB MOIL],

HIPEIOCTABIAIONMNX MYHHIIMIIATBHYIO YCIYTY, 00OPYAYIOTCS KOMITBPIOTEpaMH U OPTTEXHHKOH,
HO3BOJIAIOIAMH CBOEBPEMEHHO M B TOJJHOM O0BEME IOJIy4aTh CIPABOYHYIO MH(OpMALIHIO 1O
BOIPOCAM MPEJOCTABICHUS YCIYTH U OpraHM30BaTh NpenocTaBlieHHe MyHUIIUNIaBHOHM YCITYTH B
MOJTHOM 00BeEME.
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IIpunoxenue 10
K AIMHUHHCTPaTUBHOMY pErjaMeHTy

IToxa3aTen JOCTYNHOCTH H KauecTBAa MyHHIMIIAJIBLHOM YCJIyTH

Ilokazarensamu AOCTYITHOCTH NIPEOOCTABIICHUA MyHHHHHaJIBHOﬁ YCJIIYTH ABJIAOTCA:

1. IIpenocrasneHre BO3MOXKHOCTH TNOJNy4YeHUss MyHHIUDATBHON yCIyrm B
3eKTpoHHOH dopMme uu B MPII,
2. IlpenocraBieHre  BO3MOXHOCTH  MONy4eHHs  MHGOpMamMH O  XOJe

MyHuinanbHOH  yCJIyTH, B TOM 4YHCIE€ C  HCIOJNb30BaHHEM  HH(OpMAIMOHHO-
KOMMYHHKALIHOHHBIX TEXHOJIOTHH.

3. TpaHcnopTHas 10CTYIIHOCTH K MECTaM IIpeAOCTaBIeHHs MyHULIIMNTANBHOH] yCIIyTH.

4. OGecnieuenne  OGeCIIpeNSATCTBEHHOTO JOCTYNAa JHIAM C OTrpaHHYECHHBIMH
BO3MOXXHOCTSIMH IICPEBIDKEHHS K IOMELCHUAM, B KOTOPBIX IIpeAocTaBiseTcss MyHuIunaisHas
yciayra (B TOM 4UHclIe Halpyue OECIUNIaTHBIX MApKOBOYHBIX MECT UIS CHEeHHaTbHBIX
ABTOTPAHCIIOPTHBIX CPE/ICTB HHBAIHIOB).

5. Cobmonenue TpeGoBaHUM AJMHUHHCTPAaTUBHOIO perjiaMeHTa O IOpsIKe
UHGOPMHUPOBaHH O MPeAOCTaBIeHHH MyHHIIMNATBHOM yCIIyTH.

ITokazareysiMu KadecTBa IpEAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIYI'H ABJISAYOTCS:

1. CobumioieHue CpoKoB MpeocTapieHnss MyHUIIMNAIBHOR YCIYTH.

2. Co0moieHnsl YCTAaHOBICHHOTO BPEMEHH OXHAAHHMS B OYCpelH IpH IoJaye
3asBiiCHHS U NPH NONYYEHHH pe3yJIbTaTa NpeJocTaBieHnss MyHHIIUITAIEHON YCITyTH.

3. CoOTHOIIEHHE KOJTMYECTBA PACCMOTPEHHBIX B CPOK 3asBJICHHUII Ha IPEIOCTaBICHHE

MyHuUMNATBHOM YCIyrH K 0OIIeMy KOJHMYeCTBY 3asABJICHHH, MOCTYNHBIIHX B CBSI3H C
npenocTaBicHueM MyHUIMTIIANBHOMR YCITyTH.

4. CBoeBpeMEHHOE HalpaBieHHe YBEIOMIICHHI 3asBUTENSM O HPEJOCTABICHUH HIIH
peKpalieHuH mpeaocTaBieHus MyHUIIUTIAIbHON yCITyTH.

5. CooTHoIIeHHE KOJIMYECTBA 0OOCHOBAHHBIX alno0 rpaXkJIaH M OpraHM3aiui 1o
BOMpOCaM KayecTBa W JOCTYNHOCTH MpeAocTaBleHds MyHUIMNANbHOR YCIyrd K ofmeMy
KOJIMYECTBY XaJiob.
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[Tpunoxxenue 11
K AIMHHHCTPaTHBHOMY perjIaMeHTy

TpebGoBanus k obecnedeHHI0 AOCTYNHOCTH MyHHIIHNIAILHOMN YCIyTH Uil HHBAJIHIOB

1. Jlumam ¢ | u Il rpynmamMu uHBanMaHOCTH OOECHEUYMBACTCS BO3MOXHOCTH
NOJIy4eHUss MyHULIIMNIAIBHOM YCIYTH O MECTY MX IIpeObIBaHUS € IIPEIBAPUTENBHOM 3aUCHIO 110
tenepony B MOII, a takxe mocpenctsom PIITY.

2. Ilpn npenocrapieHun MyHHLIMIATBHOH YyCIyrH 3asBUTENIO (MIPEeACTABHTEIIO
3asBUTENIA) - THBATHAY C HAPYIICHUSAMH (QDYHKIIUH CITyXa U HHBAJIHJIAM C HApyLICHUAMH (yHKIHI
OTHOBPEMEHHO ciyxa M 3peHHs JomkeH ObTh obecnedeH cypaonepeBo]  WIH
TU(IOCYpAONIEPEBO Mpoliecca MpeJocTaBIeHHs MyHUITUNANBHOR yeayrH, MM00 opraHu30BaHa
paboTa aBTOMaTH3HPOBAaHHOH CHCTEMBI CypAOTIEPEBOIA HITH TH(IIOCYPIOTIEPEBOIa, IPON3BEICHO
KOHCYJIbTUPOBAHHE 110 HHTEPECYIOIUM €r0 BOIPOCaM yKa3aHHBIM CIIOCOOOM.

3. I[lo xemanuio  3asButens  (IpeAcTaBUTENs  3asBUTENS)  3asBICHHE
MIOJITOTABIIMBAETCS CIEIMATMCTOM OpraHa, IpeJOCTaBIAIomero MyHHIMNanbHy1o yCIyry, TEeKCT
3asBJICHUS 3aUUTHIBACTCS 3aABUTENIO (TIPEACTABUTENIO 3asBUTENS), €CIIM OH 3aTPyJIHSAETCS 3TO
CHIeJIaTh CAMOCTOSTENBHO.

4. Wnpanuaam, UMEIOLIUM OTrpaHUYEHHS JBUraTeIbHON aKTUBHOCTH,
NPENSTCTBYIOMIUE CaMOCTOSTEILHOMY MOANUCAHUIO JTOKYMEHTOB, IpejuiaraeTcsi oOpaTuThes K
HOTapHYCy JUIsl yAOCTOBEPEHHUS HOIHCH JPyroro Iuna (pyKoImpUKIaadnKa), 3a HHBAIHA.

5. 3nanue (noMenienue) Aamunuctpaiuu, M®L] obopynyercs uHbOpMaLHOHHOMN
TabIM4YKOM (BBIBECKOM), COZEpIKAIIe MOJIHOE HAUMEHOBAHHUE, a TaKXKe HHPOPMALIHIO O pexXUMe
€ro paboThI.

6. Bxon B 3manme (momemenue) AnMuHuctpauuu, MO®PL[ U BBIXOL U3 HEro
000OpYAYIOTCS ~ COOTBETCTBYIOUIMMH  yKa3aTelsMH C  aBTOHOMHBIMM  KHCTOYHHMKaMHU
6ecniepeOOHHOrO MUTAHUS, a TAKXKE JTECTHULAMH C TIOPYYHSMH H ITaHTyCaMH Ui IepeaBUKCHHUS
NEeTCKUX U MHBAJIUIHBIX KOJISICOK B COOTBETCTBHM C TpeOoBaHuUsMU DenepanbHOro 3akoHa OT
30.12.2009 Ne 384-®3 «Texuuueckuii pernaMeHT o 0€30I1aCHOCTH 3/JaHUR ¥ COOPY>KCHHHY.

7. ITomemenus Ampvunuctpanud u MOLl, npennaznaueHHble i paboOTBHI C
3asBuTensIMH (MPEeICTABUTESIMUA 3asBUTENEH), pacloylaraloTcss Ha HIKHHX 3TaXaxX 3JaHus U
HUMEIOT OTACABHBIN BX0A. B ciay4ae pacnonoxenns Aamuauctpanuu 1 MOL] Ha BTOpoM 3Taxe U
BHIIIIE, 3/IaHAE OCHAINAETCS JTUPTOM, 3CKAITATOPOM HITH MHBIMH aBTOMAaTHUYECKUMHU MOXBEMHBIMU
YCTpOMCTBaMHU, B TOM YHCIIE ISl HHBAIU/IOB.

8. B Apmunucrpanuu u M®L opranusyercs 6ecniaTHBIA TyaleT Ui HOCETUTENEH,
B TOM YMCJIE TyaJleT, IpeJHa3HAuYCHHbIH 1151 HHBAJIUAOB.
9. CrneunamictaMd  AamuHHcTpauud W MOI]  opranusyercs pabGota 1o

COIIPOBOXKJCHUIO HMHBAIAAOB, HMEIOIIMX CTOHKHE paccTpoiicTBa (QYHKIMM 3peHHs U
CaMOCTOSITENTFHOTO MMEPEIBM)XEHUS, W MpPeAOCTaBICHHE HM NOMOINM IpH oOpalleHHd 3a
MyHHIMIIATEHONH YCIYTOH H TOJMYydEeHHS pe3yjbTaTa IPENOCTaBICHUS YCIYT'H; OKa3aHHIO
IOMOIIY WHBAIKJIAM B MPEOJIOJICHHH 0apbepoB, MELIAIOMUX MOJYYEHHIO HMH YCIYT HapaBHE ¢
JOpyTUMH.
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‘«suHamad
onikHud] [» adAronodun poHguiediowHHWIe X roxadau
EJLOBIALIANMAI0 ‘KO DU JAUOA EHHBERMO OIATOIN
g ouHargree LoAdudioniad unnmed LoMHHNIE LOHIRHTISID
‘eLHoWeL Iod 0JOHEHUIBd LOMHUWI Y OJOINEOLOBH
Z] BIMHALI €M MHMHEBEOHOO KHME1OLAOLO 9BRAID

AJLId 91oHHQRX
WOHRHI € KUHOI'EKRE

©oA1B1l) EMHOHOWEH

' AJLId €9doh BMHOLGERE HhEBIOI wogroradoon

WOHY BE HHMOIAYAID ‘9HIY HHMhoged wiaadoll 4 vERNLO (BIro1MgERE

HURHAI WoMHRERMA O FOLHOWANOY owomdi 4 9gedlo BIroLUgrLoTadin)

00 (BIrolMgseg KUOLUgRLOTadIl) BIOLUEKRS SUHIIINOTOgA KIrOLUEKRE
EOLOKIrALIIIIAD0 unned LONHUNT R WOLOULBHIIAID OMHAINOYI49A AO DUH JArdA
eLHOWeIr1od OJOHEH1RALOMHUNWI Y OJIIMBOLOBH U 90LHOWAMOY awondl | KUHeRERIO arATON
Z1 BINHAID €M HMHRHOHOO KHMRHLIEBH 9BRhALD ¢ LAHHMN (] 4 BERILO BIHOLOJIO] | /BUIed LONHUWI Y

‘WEHHRd0QadL
WOLHOWeIrIdd WISHEHI1RdLOMHUWIY  WISHHOL'OHRLOA

XM  OHLIDISEL00D M ‘UIAUDA  HOHIIBIHITHHAN AJLId 9 XMIIEUIALOO0L

EHHOUERLOOTadl I  XIIWHTOXQOOH — “GOLHOWAMNOY (soiHomAyoxr gogedgo

XI9HHIIrge1oradin 9LOOHIMILTINOX ‘BUHOLAKRE XI9HHOALMJIr€)

suHorWdodo  grooHarmgedn  ropdesodu (g GOLHIWANOY

KIFOLMEKRE BIroLHERLOYodll KUhOWOHILOII XI9HHOd1IM9IK€

‘suHdMmedgo  rowrodn  roeduMrEBHRIOA (] (s1rroLMgBRg

:Axdegodu oikHararndearadn turogodn HIirdA WarraLngeLoradir)

HOHIIBHIHITHHAA BHHAL'EBLO0YadIl XBIrOY g SO0LHIWANOY WOLOLHEKRS
xumannALoon Axdogodin M woudn ee MIIHHOLLOLIELO XI9HHOIrge1oTadIn AO DU JAA
‘UAIRdLOMHAWIY — LOWMIBHIONO A [[Id ©° Swdod HLOOHIMNOUTINON | KHHBER)IO qIrATOIN
HOHHOdLYOIrE € HOLHOWANOY HUHALTIALo0on Hd]] LAHHUN G 9HOY yuhoged | exdogod] /EAMed LOUHUNT Y
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"BUHAMIDA 1390d11 HITHHOL'EOLOIIIOII LoRII9dHINTOLI
UIAIOA HOHIIBIMITHHATA] HUHAIrgRIo0Tadl 0 KMHSmad
BUIKHUAD gomdoimdX €M BYOXOM HHIRALOMHAWIY

onuI QOHLOOHXIOX SQOHHOROWOHIOII § LAHHUN G| EMHIIMd SUHEBOUIITO] |
uunedLOMHUWIY
BIHIN OJOHLOOHXIIOX
"HHITRALOMHUNTY ANHL AWOHLOOHXIFOX OJOHHOROWOHIOLIA
AWOHHOROWOHIrOIA  KowdkIgedUBH W KO  OUA 9OUNIOL BH KUHIMd
JAIOA BUHRERNO IUATOJA € KOLUOOHH KMHAMSd 1xo0d]] LAHHN § edodu ouHalrgedey
‘ALHowerr1od AWoHaHIBdLOHHHWITY
AWomEOLdBH X {4 wuuHoXorud]] € HOHHeeeIA
‘owdod om (MMIOBRA  OMHYIOWIE  BE  QIeIN
HOHI'HOdE OIl HIOOHHIKIONRE (MHELOLAO010) HHhHIEH
0 (1xe) exdedus) BHHOMIOJ INOOdH LovaHIdBLOITOL
SOIHOWANOT  BLYOUIINOX OJOHHRAQOD HHMHBEOHOO AO DUF IA1rok
BH  ‘WIAUOA  HOHIUBHHIUHAJ  ouHAIrderooradn suHamad EWUHBERIO Ao
BE MITHHOEIOLOE10 ‘HHNBRALOMHHUWIY LOHIBHUIISI) LAHUN G| HOHI XHhoged ¢z eLMo0dI BXE0LOITO] | /BHITed LONHUNI' Y
OH BeWd
BHHIHIOLI9d BHELINIY Aearromyn/radAranodu
BHALYHIY auHexdoroe) 9LI0MWgorAd Mod)H JIHENLBdLOMHHNYY | BHHIHIOUIIE OLIIJA

"BMHOMSd ouLHU] ] ¢
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‘A0 DU JAU2A
KUHRERNO JIATOJN € HUNed LOWHHWI'Y WOLOHIBHIIDLD

KOLOAduou(p  MIArof  omHaIgRIdONad]] (T
"UHITed LONHUWI'Y
ey OJIOHLOOHXIrOX OJOHHOROWOHIIOIIA

1I€ OJOHHBOHUIOI ‘BLHOWAMOY OJOHHOJIAIE

orna 4 A JIId ®eH (BUrolugseg Krormgelowadi) AO
KIOLHEKRE IOHMQRM MIGHhHI 9 KOLoKIrgedieH ereldrAead | §ppq 1Awok suHRERNO IUATON
(erde) mxgedmo orMg  d  LRLAUAEd] (1 LAHHMNW ()| HOHY xuhoged ¢ suHorgedey /BHITRd LOUHUWI
EHHOHIOLIId BUELOUOY | D] Bewakedronou/1adAronoda

BUL10MAY sauHeXdor0)) | 9100MmaorAd] | sodo UHHIod) | SMHEHLIEdLOMHHWIY | BUHOHIIOIIGE OLOIN

‘ereldrAead suHargeduel §




[punoxenue 13
K AIMUHHCTPAaTHBHOMY pETIaMEHTY

Baox-cxema npenocraBieHus MyHHIHMIAJIBLHOH yCJIyrH

PIITY
[Tonaua 3asBneHus u
M®I[ JOKYMEHTOB
Ilpuem 3asBnenus 1 1 p.a.
JIOKYMEHTOB \
(Peructpauus
3asBJIEHHS ) EcTb
AnMuHH- HET na Orka3s B npueme
O6pabotka un OCHOBA- — 4 p
cTpaums npeaBapUTeIbHOE HUS 719 AOKYMEHTOB
paccMoTpeHHe OTKA43a B
JOKYMEHTOB
[IpunsTue pemenus
25 p.n.
Y
[IpenocraBnenue ycmyru o
5p.a.
'
PIIT'Y
Hanpaenenue pesybprara
M®IL] -
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