AJIMHHHCTPaNUA
ropoackoro okpyra Bockpecenck
MockoBckoH o6J1acTH

IIOCTAHOBJIEHMNHE
Mﬁfw”]\& /?157/{/

06 YTBEPKACHHH aIMHHUCTPATHBHOI0 PErJIAaMEHTA NIPEA0CTABJICHHA MyHﬂl.ll(IlIaJIl:HOﬁ YCIyrun
«Opralm?.amm OTABLIXA JieTell B KaHHKYJSApHOEC BpeMsD»

B cootBercTtBUN ¢ OenmepanbHeM 3akoHOM oT 27.07.2010 Ne 210-®d3 «O6 opraHuzauudu
IPENOCTaBJICHUS TOCYJapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT», IOCTaHOBJIEeHHeM IIpaBHTeNnnCTBA
Poccwmiickoit ®enepaunn ot 16.05.2011 Ne 373 «O pa3paboTke M yTBEpKOCHHU aIMHHHCTPATHBHBIX
perjiaMeHTOB HCHOJIHEHHS TIOCYJapCTBEHHBIX (YHKIHH W aJIMHHHCTPaTUBHBEIX pETJIaMEHTOB
HpPeIOCTABICHUS TOCYIapPCTBEHHBIX YCIYT», YCTaBOM ropoJCcKoro okpyra Bockpecenck MoCKOBCKO#
00J1aCTH, IIOCTAaHOBIIEEHEM AIMHHUCTpauu ropojckoro okpyra Bockpecenck ot 05.02.2020 Ne 311
«O6 yrBepxaennu IlpaBun pa3paboTKH M YTBEPXKICHHS aIMHUHHCTPATHBHBIX PpeErJIaMEHTOB
OCYLIECTBJIICHH MYHHLHUIAIBHOTO KOHTpoNsA (Ham3opa), I[lpaBun pa3paboTKH H  yTBEpKAEHHA
aJMUHHUCTPAaTUBHBIX [ETJIAMEHTOB MPEJOCTaBICHHUS MYHHIMNAIBHBIX yciyr, [lpaBun mnpoBeaeHus
HE3aBHCHMOM 3KCIEPTH3bl U 3KCHEPTH3BI IPOEKTOB aMHHUCTPATHBHBIX PErJaMeHTOB OCYIIECTBICHUSA
MYHHIMIAIGHOTO KOHTpOJSA (Haa3opa) M aJAMUHHCTPATHBHBIX PEMIAMEHTOB IPEAOCTABJICHHUS
MYHUIIMIAIBHBIX yCIYT AJMHUHHCTpallMH ropoickoro okpyra BockpeceHck MockoBckoit obmacthy,
pemenuem CoBeTa JelyTaToB ropolckoro okpyra Bockpecenck Mockoscko#t ob6nactu ot 18.09.2019
Ne 8/1 «O mpaBompeeMCTBE OpraHOB MECTHOTO CaMOYIIpaBJIEHHS TOpPOACKOro okpyra Bockpecenck
MockoBckoit obmacTu»

I[TOCTAHOBJIAIO:

1. YTBepauTh aIMHUHUCTPATHBHBIA DErJIAMEHT IIPEJOCTABICHUS MYHHIMIAIBHONH YCIYTH
«Opradu3anus oTAbIXa AeTell B KaHUKYIsIpHOe BpeMs». (IIpunaraercs.)

2. ITpu3Hath yTPaTUBUIIMMH CHIIY CIEAYIOLIUE IOCTAHOBJICHHS aJIMHHHCTpanuK Bockpecenckoro
MYHHIUNAILHOTO paiioHa MockoBcKoii obacty:

- ot 18.01.2018 Ne 11 «O6 yTBepXIeHHH aqAMHHHCTPATHBHOTO pErjIaMEHTa INpPEAOCTaBICHHUA
MYHHUIMNATBHOH ycnyrd « Opranu3anus oTAbIXa AeTed B KAHUKYJISAPHOE BPEMS;

- or 28.04.2018 Ne 300 "O BHeceHMH H3MEHEHHMH B aIMHUHHCTPAaTHBHBIA pErjIaMeHT
NpENOCTaB/IeHNsT MYHHIMNATbHOM ycmyrn "OpraHusanus OTObIXa A€TE€H B KaHHKYJIIDHOE BpeMs',
YTBEPKIEHHBIM IOCTZHOBJICHHEM aJMUHHMCTpalid BOCKpPeceHCKOro MyHHIMNAIBHOrO paiioHa oOT
18.01.2018 Ne 11»; :

- or 22.04.2019 Ne 203 "O BHECEHMH H3MEHCHHMH B aIMUHHCTPAaTHBHBIM periaMeHT
NpeNOCTaBlIeHAss MYHHIMIATbHOH ycnyrd "OpraHu3anus OTAbIXa JET€H B KAaHHKYJLIDHOE BpeMs',
YTBEP)KIEHHBIH IIOCTAHOBJICHHEM aJMMHHCTpalMH BOCKPECEHCKOr0 MYHHIMIAIBHOIO padoHa OT
18.01.2018 Ne 11».



3. Yopasnenuro 06pazoBanus AIMHHUCTpALHAY ropoackoro okpyra Bockpecenck MockoBckoii
obmacru  (Ilucemennas U.T.) obecneudTs HCHONHEHHE aIMHHUCTPATUBHOIO  perjaMeHTa
IPEAOCTABIICHHS MyHULMIIAILHON yCiyri «OpraHn3anys OTAbIXa AETel B KaHHKYIIPHOE BpEMSI»,

4. Omy0nuKoBaTh HAcTOslee MOCTAaHOBICHHE B rasere «Hame CIoBO» M pasMecTHTh Ha
opHuIMaATEHOM caliTe rOpoACcKoro okpyra Bockpecenck MockoBCKkoit 061acTH.

5. KoHTpoIb 32 HCTIONHEHMEM HACTOAIIEr0 MOCTAHOBIEHHS BO3JIOXKUTE Ha IIEPBOTO 3aMECTHTEIIS
I'maBer ArMunMCTpanuy ropoackoro okpyra Bockpecenck Catunaena B.B.

['naBa ropozackoro oxpyra BockpeceHck A.B. bonotaukoB
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IOCTaHOBIICHHEM AMUHUCTPAIHH
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AJIMHHHCTpaTHBHbIﬁ PErJIaMEHT NPEa0CTaABJICHHA MyHlflllPllIaJleOfl yciayrun
«Opranmamm OTAbIXA J€eTeH B KaHHKYJ/JIIPHOE€ BpeM#»

I. O6mue moJsoxeHus
IIpemmeT perymupoBaHus aAMHUHHACTPATUBHOTO pErylaMeHTa

2.  Kpyr 3asButeneit

3. TpeboBaHus k NOpAAKY HHPOPMHUPOBAHUS O NMOPAAKE NPEAOCTaBICHHS MyHHUIIMIIATLHOR
yCIyTH
II. Cranpapr npegocras/jeHns MyHHIUMNAJAbLHOH yCJIyru

4. HaumenoBanne MyHHIMIIATBHOH yCIyTH

5. HammeHoBaHHe opraHa, npeaocTapisiomero MyHununaisHOH ycnyru

6. Pesynbrar npenoctaBneHus MyHUIMNanbHON yCcIyry

7. Cpok M nopsfoK perucTpalyy 3anpoca 3asBHTENS O NpeAOoCTaBIeHUH MyHHUIUDaNbHON
yCIIyTH, B TOM YHCIIE B 3IEKTPOHHOM (opme

8. Cpox npenocraBieHus MyHuLIMIIANBEHON yCIIyTH

9. HopMaTHBHBIE IIpaBOBBIE aKTHl, PETYJIHPYIOIIUE IIPENOCTaBICHHEe MyHHUIUNAIBHON
yCIyTH

10. HcuepnsiBatomuii Imepe4eHb JOKYMEHTOB, HEOOXOOMMBIX MU IPEIOCTaBICHHSA
MyHIHNATEHOH YCITYTH, ITOIEXAIHX IPEACTABICHUIO 3assBUTEIEM

11. HWcyepnwiBaromuii ImepedeHb JOKYMEHTOB, HEOOXOAHMBIX JMUIi IPEIOCTABICHHS
MyHHIHMDATBHON YCIYyTH, KOTOPBIE HAaXOMATCS B PpACIOPSIKEHMHM OpPIraHOB BJIACTH,
OpPraHoB MECTHOT'O CaMOYIIPaBIECHHUS MM OpraHH3alui

12. HcuepnpiBalomuii IiepeyeHb OCHOBaHMM 11 OTKa3a B MpPHEME JOKYMCHTOB,
HEOOXOIMMBIX s IIPeA0CTaB/IeHHss MyHHIIMIIAIBHOH YCIIyTH

13. HcuepnbiBatomuii MepeyeHb OCHOBAaHMH JUIs INPHOCTAHOBJICHHS HIHM OTKasa B
npeAocTaBiIeHHH MyHUIMNIaNBHON yCIyru

14. Tlopsamok, pasMep U OCHOBaHMS B3MMAHHSA IOCYJapPCTBEHHOM IOIUIMHBI MM MHOH ILIATHI,
B3MMaeMoii 3a npefocTaBieHue MyHUIIMIIAIBHON YCIYTH

15. IlepeueHp yCIyr, KOTOpble SBIIOTCA HEOOXONMMBIMH M 0Os3aTe/bHBIMH VIS
TIpefoCcTaBieHnss MyHUIHITAIBHOR YCIYTH, NMOMJIEKAIIMX MHPENCTABICHUIO 3asdBUTENIEM,
crocobbl HMX IIOJNyYEHHS, B TOM 4YHCIEe B OJJEKTpOHHOH ¢opMe, MOpSIIOK HX
OPENOCTABICHHS, a TalkKe IOpANOK, pasMep M OCHOBaHHMSA B3UMaHHS IUIATHl 3a
NIPEAOCTABICHUE TAKUX YCIIYT

16. Cnocobel IpedocTaBleHHs 3asgBHTENEM [JOKYMEHTOB, HEOOXOOMMBIX Ui IIONyYEHHS
MyHHIUTIATEHOHR YCIyTH

17. Cnoco6pl mOdyueHHs 3asgBHTEIEM pe3yIbTaTOB IpPeNOCTaBlIeHHs MyHHIMNAIBHOH
yCIyTH

18. MaxkcuManbHBIH CPOK 0XKHIAHHA B OYEPEIH

19. TpebGomanus K MOMELICHHUSM, B KOTOPHIX NpeAocTaBisercs MyHuUIMnaaibHas yciayra, K
3aJly O’KHAAHHs, MeCTaM JUIA 3allOJTHEHHUS 3alIpOCOB O NpefoCTaBIeHHH MyHHIIMNIATBHOR
yCIyrd, HWHQOPMAlMOHHBIM CT€HJaM c ofpa3sliaMH HX 3alolMHEHUS H IepeuyHeM
JOKYMEHTOB, HEOOXOAMMBIX JUIA NpeNocTaBleHnss MyHHITMNATBHON YCITyTH, B TOM YHUCIIE
K 00€CleyYeHHIO OCTYITHOCTH YKa3aHHBIX OOBEKTOB JUIS MHBAIUIOB, MaJIOMOOHIBHBIX
IPYTIT HAaceJICHHs

20. IloxasaTenn ZOCTYIIHOCTH M KadecTBa MyHHIMNAIBHON yCIyrH

21. TpeboBanus K opraHu3aliid IpeAOCTaBIeHHS MyHHIMIANBHOM YCIYTH B 3JIEKTPOHHOM
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bopme
TpeGoBanus x opraHu3aluy OpeaOCTaBIeHHsS My HIMIATBHOM ycinyru B MOI]

III. CocraB, MNOC/I€X0BATEILHOCTL H CPOKH BBINOJTHEHUS aIMHHHCTPAaTHBHBIX
npouexyp (xeicrsuii), TpeGoBaHHS K NOPAIKY HX BBINOJTHEHHS

CocraB, mocenoBaTeNbHOCTh M CPOKH BBIIONHEHHS aIMHHHCTPATHBHBIX Ipouenyp
(mecTBUi) MpH IPeOCTaBICHHH MyHHIMNAIBHOM yCIyTH

IV. Ilopsmoxk H ¢opMbI KOHTpOAS 3a HCHOJHEHHEM AJIMHHHCTPATHBHOIO
periaMeHTa

Ilopsnok OCymecTBIEHHS TEKYLIEro KOHTPOJIS 3a COONIONCHHEM M HCIOJHEHHEM
OTBETCTBEHHBIMH JOKHOCTHBIMH JHMLaMH AIMAHHCTpaUUH IIOJIOXKEHU I
AIIMHHUCTPAaTHBHOTO ~ PEINIAMEHTA ¥ HHBIX HODMATHBHBIX IIPaBOBBIX  AaKTOB,
YCTaHaBIIMBAIOMKX TPeOOBaHUA K MPENOCTABICHHIO MyHHIMIATBHON yCIyTH, a TakKe
IIPUHATHEM MU pelleHHN

Hopsnok © nepuOoMYHOCTL OCYIIECTBICHHS IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK
TIOJIHOTHI M KaQYeCTBa [IPe0CTaBICHH MyHHIMNIANBHOM YCIyTH

OTBEeTCTBEHHOCTD OJDKHOCTHBIX JHI AJIMHHHCTpALHH, paGoTHHKOB M®I] 3a pernenns u
necteus (Ge3nekcTBrE), MPHHUMAEMBIE (OCYINECTBIAEMbIE) MMH B XOJE IPEIOCTaBICHHS
MynuuunansHo# yeayru

Honoxenus, xapakTepusylomue TpeGOBaHHA K NODPSAKY H (opMaM KOHTpOIA 3a
npefocTaBieHHeM MyHMUMNANEHOH yCIYTH, B TOM YHCIE CO CTOPOHBI T'paXJaH, HX
oObeMHEHHH U OpraHn3aImi

V. Hocynebubiii (BHecyneGHBI) MOpAAOK 006)Kaj0BaHHSA pemeHHN M AelicTBHIA
(OespmeiicTBMS) AIMHHHCTPAIHH, JODKHOCTHBIX JML AJMHHHcTpanmn, MOII],
paboTankoB M@I]

Wndopmanus s 3aMHTEpeCOBaHHBIX JIHI 06 HX IpaBe Ha HocynebHoe (BHecymeGHOE)
obxanosanue neficTuil (6e3aeHCTBHA) M (HITH) PEIICHHH, IPUHATHIX (OCYIIECTBICHHBIX) B
XoJie IpeAoCTaBIeHUs MyHHIIMIATBHOM yCIIyTH

OpraHsl roCylapcTBEHHOH BIIACTH, OPraHM3allMM M YIOJHOMOYEHHBIE HA PacCMOTpEHHE
*anobbl JMIa, KOTOPEIM MOXeT OBITh HampaBleHa xanoba 3asfBUTeNs B J0CYyAeOHOM
(BHECYnEOHOM) mOpsAIKe

Croco0pl HHpOpPMHPOBaHUA 3asBHTENEH O MOPAAKE NMOAAYH ¥ PACCMOTPEHHS XaloObl, B
TOM umclie ¢ ucnoas3osanueM EINNY, PIITY

[lepeyeHpr HOPMATMBHBIX NPABOBBIX AaKTOB, PETYJIHPYIOIIUX IOPSHOK XOCYAe6HOro
(BHECyneGHOro) 06xanoBaHMA peIleHHHt M gmelicTBUil (Oe3neicTBus) AIMHMHHCTpAIHH,
JODKHOCTHBIX JIMIL AaMuHHCcTpanuu, MO, pabotHukos M®I]

IIpunoxenune 1. Popma pemeHus o NpeaocTaBIeHUH MyHHIMIANBHOR YCIyTH
IIpninoxkenne 2. Popma pemeHns 06 0TKase B IPeOCTaBICHAN MyHUIMIATBEHOM YCIYTH
Ilpunoxenne 3. IlepeueHr HOpMaTMBHBIX IIPaBOBBIX aKTOB, PETYIUPYIOIIHX
penocTaBieHne MyHHIIMNIANTBHON yCITyTH

IIpuaoxenue 4. PopMa 3anpoca 0 NpeIOCTaBICHUH MyHHIUNAILHON YCITYTH
Ipuiaoxenue S. Onucanne [IOKYMEHTOB, HEOOXOAMMBIX IUIS  IIPEAOCTaBJIECHHUSA
MyHununansHO# yeTyru

Ilpuinoxenne 6. Dopma pemenns o6 oTkase B [pHEME JOKYMEHTOB, HEOOXOIUMBIX Ui
IpeAocTaBiIeHUs MyHUIIMNAIBHOM YCITyTH

IIpunoxenne 7. [lepedeHp H coepkaHHe aIMUHUCTPATHBHBIX JEHCTBHIA, COCTABISIONINX
aIMUHHCTPAaTHBHEIE IPOLEAYPEI
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I. O6mue nosnoxenusn
1. Ilpeamer pery/iMpoBaHHA aAMHHHCTPATHBHOTO PerJaMeHTa

1.1. Hacrosmuii agMUHHCTPAaTHBHBIA pErTaMeHT (Hanee — AIMHHHCTPATHBHBIA periamMeHT)
PETYJIHPYET OTHONICHHMS, BO3HMKAIOIME B CBA3H C MpPEIOCTABICHHEM MYHHULMIAIBLHOH YCIyTH
«Opranusanus OTAbIxa JOeTell B KAaHUKYIAPHOE BpeMs» (manee — MyHUUHIATBHAA yciyra)
AnvuHECTpauuei ropozckoro okpyra Bockpecenck Mockosckoii o6mactu (manee - AMUHHACTpaIHs).

1.2. Hacrosiuuii AIMHHHCTPAaTHBHBIH PETVIAMEHT YCTaHABIMBAET IOPSIOK IIpEIOCTaBICHUS
MyHUIMIANEHOR  yCTIYyTH M CTaHZApT IIPeNOCTaBieHHs MYyHULOMNANLHOM — YCIYTH, COCTas,
NOCJICAOBATEIPHOCTD M CPOKH BBIIOJIHCHHS aJIMMHHCTPATHBHBIX IPOLENYp IO IIPEJOCTABICHHIO
MynununaneHOR yciyrd, TpeOOBaHHS K MOPAAKY HMX BBIIOJHEHHA, B TOM YHCJIE OCOGEHHOCTH
BBINIOJIHEHUS aJMHHHUCTPATHBHBIX IIPOLENYP B O3JIEKTpOHHOM ¢opMe, a Takke OCOGEHHOCTH
BBINIOJIHEHHS aAMHMHHCTPAaTHBHBIX NpPOLEAYP B MHOTOQYHKIMOHAIBHBIX LEHTPax IpeJOCTaBICHHS
TOCYNapCTBCHHBIX M MYHHUHMIAIBHBIX Yciyr B Mockobckolt o6nactd, ¢opMbl KOHTpons 3a
npenocTaBiieHHeM MyHHMIMNANBLHOR yCIyrH, AocyAeOHbIA (BHecyneOHBbIN) HOPATOK 06XKanoBaHHS
pemenuit  u  geficrBuit  (OesuedcTBHMH)  AJMMHMCTpanMH  (€r0  JOJDKHOCTHBIX  JIHID),
MHOTO(YHKIHOHAIBHBIX IEHTPOB NMPEOCTABIECHHS TOCY JapCTBEHHBIX M MyHHIMNATLHEIX yCIyT (ajee
— MO®LI), paboraukoB MOLI,

1.3. TepMHHBI B ONIPENETICHHA, HCIOIB3YEMBIE B HACTOSIIEM AJIMUHHCTPATHBHOM perlaMeHTe:

1.3.1. BUC — BenoMcTBeHHas HHGOPMAIIMOHHAS CHCTEMA,

1.3.2. EIII'Y - ®enepanbhad rocynapcTbeHHas MHpOpMalHOHHas cucreMa «EMHBIH mopran
rOCyJapCTBEHHBIX U MyHHUMNANbHBIX YCaIyr ((yHKImMI)», pacnojoxeHHas B HH(OPMAIHMOHHO-
KOMMYHUKalHOHHOH ceTu «MHTEpHETY MO agpecy: www.gosuslugi.ru;

1.3.3. PIIT'Y - TocynapcrBennas uHdopManuoHHas cHcreMa MockoBekoii o6mactu «Ilopran
TOCY/IapCTBEHHBIX M MYHHIMNANBHBEIX YCIyr (QyHKiH#) MOCKOBCKOM o6nacTuy», pacHoloXeHHas B
MH(OPMaIMOHHO-KOMMYHHKAIHOHHOM cetn «VIHTepHeT» 1o anpecy: www.uslugi.mosreg.ru;

1.3.4. ECHA - ®exepanbHas rocynapcTBeHHas nH(opMaluvoHHas cucTeMa «EnuHas cHcrema
MICHTHGUKAMK M ayTeHTHQUKaUMH B HHOpacTpykType, obecneunBaromeii HHGOPMAHOHHO-
TEXHOJIOTHYECKOE B3aWMOIEHCTBHE HHGOPMAIMOHHBIX CHCTEM, HUCIOJB3YeMBIX Ul MIPEJOCTABICHHS
roCyJapCTBEHHBIX H MyHHLUNAIBHBIX YCIYT B 3J€KTPOHHOH opMey;

1.3.5. Jlnunenii kabunet - cepsuc PII'Y, mo3Bonsiomuii 3asBUTENIO NOMyYaTh HHPOPMALHIO O
xoze o6paboTKH 3anpocoB, MOAAHHBIX MocpeacTBoM PIITY;

1.3.6. Yupenurens M®IL] — opras MeCTHOro CaMOYIIpaBJIeHHs MYHHUMIAILHOTO 0O6pa3oOBaHHUA
MockoBckoit obnacty, sBisIomuics yupeautenrem M®L].

2. Kpyr 3asBuTe€i

2.1. Jluuamu, MMEIOMHAMHE [IPaBO HA MONyYeHHe MYHHIMIAIBHOU YCIIYTH, SBISIOTCS IPaXIaHe
Poccuiickoii ®enepaiuy, sSBIAIONIKECS POAUTEIIMHM (3aKOHHBIMH IIPEICTABHTENSMM) OTIEIBHBIX
KaTeropu# eTei, yka3aHHBIX B YHKTe 2.2 HACTOAIEro AJMHHHCTPAaTHBHOIO pErjlaMeHTa, B BO3pacTe
oT 7 10 15 jieT BKJIIOYHMTENBHO, UMEIOMMX MECTO KHTENBCTBA HA TEPPHTOPHH TOPOJCKOrO OKpYra
Bockpecenck MockoBekolt o6nacTu, 1u60 HX YHNOJTHOMOYCHHBIE NPEACTaBHTETH, OOpDATHBIIHECS B
AJIMHHHCTpALHIO ¢ 3aIpOCOM O IIPeoCTaBIeHHH MyHHIMIANBHOM yCITyTH (najee — 3asBuTeIs).

2.2. Kareropuu neTeii, ycTaHOBJICHHBIE TOCTaHOB/EHHEM [IpaBuTenpcTBa MOCKOBCKOH 061acTH
ot 12.03.2012 Ne 269/8 «O Mepax mo opraHW3auMH OTABIXA H O3JOPOBICHUS AeTell B MOCKOBCKON
obnactu»:

22.1. Jleth ¢ XpOHHYECKMMH 3a60NEBaHHAMH, HAXOMALIUMCH B 061meo6pa3oBaTeIbHBIX
OpraHM3alHiAX C HAIHYMEM HHTEPHATA, OCYIIECTBIIOMMX O0Opa30BaTeNbHYIO IEATENBHOCTH IO
/IANTHPOBAHHBIM  OCHOBHBIM 061e06pa3oBaTebHBIM NPOrPaMMaM, CTAMOHAPHBIX YIPEXKICHHAX

COIIHAJIBHOI'O O6CJ'I}’)KIZ[B&HI¢I5[, a TakKXxe counanwo-peaﬁnnnraunonnmx HOCHTPAaX H NpHIOTaxX g
HECOBCPIICHHOJIETHHUX

2.2.2. leTH-MHBAUAOHL,

\‘




2.2.3. JleTH-CHpOTBI H JETH, OCTaBLIHECH 0€3 MONMEYEHHs POAUTENEH, a TAKKe JIHIAaM M3 HX
YHCIa, HaXOMAUIMMCA A BOCHHTHIBAIOLIMMCS B IOCYJapCTBEHHBIX yUpexIeHHAX MoCKOBCKO#H o61acTH,
MYHHIUIIAIBHBIX H HET'OCYAapCTBEHHBIX OpraHu3anusaXx MocKOBCKO#M 001acTH;

2.2.4. etk U3 MHOTOJETHBIX CEMEN;

2.2.5. Jletn noru61mmx BOEHHOCTYXKAIUX;

2.2.6. Vuble Kareropuu JIMIl U3 YMC/Ia AeTeH, HaXOMAIIMXCS B TPYJHOM )KUIHEHHON CHTYAIIMH.

3. TpeGosanus k nopaaky HHpopMHpPOBaHMS 0 NOPAAKE PEAOCTABICHHS
MyHuuunaabHo# yeJyru

3.1. Ilpuwem 3asBuTened MO BONPOCY IpPENOCTaBICHHS MYHHUHMIOAILHON  YCIIYTH
OCYIIECTBJISETCSA B COOTBETCTBUH C OPraHH3alMOHHO-PACIIOPAIUTENILHBIM aKTOM AJIMHHHCTDAIMH.

3.2. Ha odunmansHOM caiite ropoackoro okpyra BockpeceHck MockoBckoi o6nactu (nanee —
caiT AnvuHMCTpauwH) https://vos-mo.ru B  HHGOPMaNUMOHHO-TETEKOMMYHHKAIIMOHHOH  CETH
«Wnrepuer» (nmamee ~ cetb Harteprer), Ha EII'Y, PIII'Y, B ¢enepansHO#f rocyxapcTBEHHOM
MHpopMannoHHOH cHcTeMe «®DenepalbHbIi PEeCTp TOCYAapCTBEHHBIX M MYHHIHMIAIBHBIX YCIYT
(bynknuit)», rocymapcTBeHHOM MHGpOpMalmHMOHHOH cHcteMe MockoBcko#t obnactu  «Peectp
rOCYJapCTBEHHBIX M MYHUIMNANBHBIX yciayr (QyHkumit) MockoBckoit o6nactu» 00s3aTensHOMY
pa3MeIIeHNIO IOUIeXKUT CeAYIomas clipaBoyHas HHGOopMaLus:

3.2.1. MecTo HaxoXIEHHs, peXHMM M TpadHK paboThl AJIMHHHCTpanMu (€€ CTPYKTYPHBIX
noxapaszaenenuit), MOILL;

3.2.2. Cnpascunble TenedoHsl AIMHHHCTpanMH (€€ CTPYKTYPHBIX [OApa3JIe/ICHHI),
opraHM3alMi, y4JacTBYIOIIMX B IPENOCTaBIEHHH MyHHMIMIIAIBHOH YCIyTH, B TOM 4HCIE HOMEp
tenedoHa-aBTOnHGOpMATOPA;

3.2.3. Anpec obuumanpHOro caiita AJIMHHHCTpPALMH, a TAKKE aipec JIEKTPOHHOM IOYTHI H
(umu) popMel 06paTHOI CBA3M AIMHHHCTpaNuH B ceTH MIHTEpHET;

3.3. Ob6s3aTenpHOMY pa3MeIleHHIO Ha oGHLIHAIFHOM calite AnMuHUCTpanud, Ha EIIT'Y, PIITY,
B (denmepanpHOH  rocyZapcTBeHHOH — MH(popManuoHHOH  cuctemMe — «QDepepanbHBIE  peecTp
rOCYAapCTBEHHBIX M MYHHIMNAIBHBIX YCIyr (QYHKUHH)», rocyJapcTBEHHONH WH(POPMAIHOHHOM
cucteMe MockoBckoif obnactu «PeecTp rocyZapcTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT (DYHKI[HiA)
MockoBcko#t 00nacTH» NOANEXKUT INepedeHb HOPMATUBHBIX IPAaBOBBIX aKTOB, PETYIHPYIOMIHX
npenocTaBieHue MyHVIUNANBHON yCIyTH (C yKa3aHHEM MX PEKBH3HTOB U HCTOYHHKOB O(HMIIHAIBLHOTO
onmyOIMKOBaHHUS).

3.4. AqmunucTpanus obecreduBacT pasMEllCHUE M aKTyaJIM3alUIo CIIPaBOYHOH WHGOpMAIMH
Ha oduuHanbHOM calite, B cooTBeTcTByromeM pasgene EIIY, PIIIY, B denepansroit
rocyapcTBeHHOM wuH(opMmammoHHON cucreMe «@enepanpHBIi peecTp TOCYJApCTBEHHBIX H
MYHHIUOAIBHBIX YCIyr (QyHKIMIA)», rocymapcTBEeHHOH HHQoOpManmuHoHHON cucTeMe MOCKOBCKOIM
obmactu «PeecTp rocyiapcTBEHHBIX 1 MyHHITUIIANBHBIX YeuyT (GyHkuuit) MockoBckoii o61acTu».

3.5. NudopmupoBanue 3asBuTeneil Mo BoIpocaM NpeAOCTaBIeHUS MyHUIMIAIBHOK YCIYTH U
YCIIyT, KOTOpPbIE SBJIAIOTCS HEOOXOAUMBIMH H 00s3aTeIbHBIMH /S NPENOCTaBICHU MYHUIMIAIBHOM
YCIIYTH, CBEJICHHUH O X0Je IPEAOCTaBIEHHs yKa3aHHbIX YCIYT OCYIIECTBIISAETCS:

3.5.1. ITyrem pa3memenns uHGopManuy Ha opHIHATLHOM caiiTe AIMHHUCTPALUH, a TAKXKe Ha
EIY, PIIT'Y;

3.5.2. JIOMKHOCTHBIM JIMIIOM AJIMHHHCTpalMH (€€ CTPYKTYpPHOrO NORpa3JelieHus) IIpH
HEMOCPeICTBEHHOM O0pallieHuH 3asiBUTEI B A IMHHUCTPALIUIO;

3.5.3. Ilyrem nmyGnuxanuy HHGOPMAIMOHHBIX MaTEPHAIOB B CPEJCTBAaX MaccoBOH HH(OPMALHH;

3.5.4. IlyreM pasmemmenus 6pommop, 6YKJIETOB H APYTrUX IE€YaTHBIX MATEPHAIOB B OMEIIEHHUAX
AIIMUHHCTPALIMH, NPeJHA3HAYEHHbIX U pHeMa 3asBHTENEH, a TaK)Ke HHBIX OpraHu3aluit Beex gopm
COOCTBEHHOCTH IO COTJIACOBAHHIO C yKa3aHHBIMH OPraHU3alMsAMH, B TOM urcie B MOL];

3.5.5. IlocpeactBoM TenedoHHOM U GaKCHMHUIBHON CBA3M;

3.5.6. IlocpencTsoM OTBETOB Ha IIHCHMEHHBIE H YCTHEIE 06pAleHHs 3asBUTEEH.

3.6. Ha EIII'Y, PIII'Y u opuumaibHOM caiiTe AIMHHHCTPALHM B HEAX HHOPMHPOBaHHUSA

3asBuTenell MO BONpOCaM MpeEAOCTAaBICHHS MyunumunaneHoit ycnyru pasmemaercs cleayromas
uHpopMarnys:
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3.6.1. WcuepnsiBalommii IepeYeHs JOKYMEHTOB, HEOOXOMMMbIX JUId  NIPEeNOCTaBJICHHs
MyHuuunanbHOR ycryrs, Tpe6oBaHHS K O(QOPMIICHHIO yKa3aHHBIX AOKYMEHTOB, a TaKxXe INepedyeHb
HOKYMEHTOB, KOTOpbI¢ 3asBHTEIIb BIIPAaBE NPEICTABATE 10 COGCTBEHHOM HHULMATHBE,

3.6.2. [lepeqers 1, IMEIONMX [IPaBO Ha MOTydeHHe MyHHUHIATEHOMN yCIIyTH;

3.6.3. Cpox npenocrabnenys MyHHUUNIATEHOR YCITyTH;

3.6.4. PesymsraTsl npeoCTaBiieHMs MyHHIHIAILHON YCIYTH, MOPSIOK IpeACTaBICHHS
AOKYMEHTA, SBJIAIOMEr0Cs pe3yIbTaToOM NPEAOCTaBICHHS MyHUIMIAIBLHOM YCTyTH;

3.6.5. MHcuepnbBaromuii ImepedeHb OCHOBaHHHM IS OTKasa B IpHEME JIOKYMEHTOB,
HEOOXOMUMBIX JUI TIpENOCTAaBNEHHWS MYHHNMNANTLHON yCIYTM, @ TaKke OCHOBAHHS UL
IIPHOCTAHOBJIEHHS HIIH OTKa3a B IPEAOCTaBIeHHH MyHHIMNIANBHOM yCiIyTH;

3.6.6. Undopmamus o mnpaBe Ha gocyaebGHoe (BHecyne6HOE) O0OXKanoBaHHE HEHCTBHIA
(Ge3neticTBusA) M pemeHHi, IPHHATHIX (OCYLIECTBIAEMBIX) B XOE MPeROCTaBICHU MyHHUIMIIANBHON
YCIIyTH;

3.6.7. ®opmb! 3ampocoB (3asABJIEHHH, YBEIOMICHHI, COOOIEHNH), HCIONb3yeMble TIpH
npenocrabjieHHy MyHuIMDANbHOM yCIyTH.

3.7. Mndopmaius 1o BompocaM NpenoCcTaBleHHs MyHHIMIATBHOMK YCIYTH H YCIYT, KOTOpBIE
ABJIAIOTCA HEOOXOMMMbBIMH M 00S3aTENLHBIMH [T IIPEAOCTABIIEHHS MYHHIMIIANBHOH YCIIyTH, CBEACHHS
0 XOZi€ IPEI0CTaBIICHHS YKa3aHHEBIX YCIYT IPeI0CTaBIIOTCS GeCILIaTHO.

3.8. Ha opuumaneHoM calite AIMUHUCTPALMHA JOTIOTHUTENBHO Pa3MELIAIOTCS

3.8.1. IlomHoe HaMMeHOBaHME M IIOYTOBBIA ampec AJMHHHCTpALHH (ee CTPyKTYpHBIX
HOJpa3/ieeHul );

3.82. Homepa TenepoHOB-aBTOHH()OPMATOPOB,  CIPAaBOYHBIE HOMepa  TeneOoHOB
AZIMMHHCTpaIMH (€€ CTPYKTYPHBIX I0Apa3ieIcHHUN);

3.8.3. PexuM paGoTbl AIMMHMCTpALMH (€€ CTPYKTYPHBIX MOApa3/iescHui), rpa¢puk paGoTh!
ROJDKHOCTHBIX JIUL AIMHHHCTPALMH (€€ CTPYKTYPHBIX HOApa3IeieHHIt);

3.8.4. Bouiepxku M3 HOPMATHBHBIX IIPABOBBIX aKTOB, COAEPXKAIIME HOPMEI, peryIupyroiue
AEATENBHOCTh AZIMUHHCTpPAIHH N0 IIPEOCTABICHHI0 MyHHIMITAIBHOM yCIIyTH;

3.8.5. ®opMbl 3ampocoB (3afABICHMH, YBENOMJICHHH, COOOIIEHHI), HCIOIB3yeMBbIe IIpH
NpeJoCTaBIeHMH MyHHIMIATEHOH yCIyTH, 006pa3ibl U HHCTPYKIMH 110 3al0HEHHIO;

3.8.6. mopanox ® cmocoObl TIPEJBAapHUTENBHOM 3allHCH [0 BOIPOCAM HPENOCTABICHHS
MynunmnaneHo# ycityry, Ha nosydenne MyHHIHATBHOM yCIyTy;

3.8.7. TexcT AZIIMHHHCTPAaTHBHOTO perjIaMeHTa C PUIOKEHUAMM;

3.8.8. Kparkoe onxcanne nopsaka npeaocTapieHus MyHHIMNIATEHOR YCIIYTH;

3.8.9. Ilopsamox ob6xkanoBaHHMs peINEHWH, NEHCTBHH WM Oe3MeHCTBHS JOJDKHOCTHBIX JIMII
AJMUHHCTpalLH (€€ CTPYKTYPHBIX MOpa3IeiICHHI );

3.8.10. Madopmanuus o BO3MOXKHOCTH y4acTHs 3asBHTeNeH B OLEHKE Ka4eCTBa NPEIOCTABICHHS
MynunMnaneHo# ycmyru, B TOM 4YMCIE B OLEHKE 3((EKTHBHOCTH MACATEIBHOCTH PYKOBOTHTENS
AIMUMHHUCTpallMH, a TaKXke CHpaBOYHO-HH(GOPMALMOHHBIE MaTepHalbl, COJEPIKAINHE CBEACHHS O
HOpsiJIKE U crioco0ax MPOBEICHUS OLCHKH.

3.9. Ilpn uHGOPMHPOBAHMH O MOPSAKE MPeAOCTaBICHH MyHHIIMIATEHOM yCIyrH 1o Tenedony
JOIDKHOCTHOE JIMIO AIMMHHCTpalld¥, NpPUHAB BBI30B IO TeleOHY, MPEACTABIAETCA: HA3bIBAET
¢aMuIHIO, HMMs, OTYeCTBO (IpH HAJIM4YMH), IOJKHOCTh, HaHMEHOBaHHE AJIMHUHHCTpanuu (ee
CTPYKTYPHOTI'O HOJIpa3c/ICHuUS ).

JlomKHOCTHOE JIMII0 AIMHHHCTpauuu 06s13aH0 cooOmMTh 3asBUTEMO rpaduk paboOTHI, TOYHEBIE
NOYTOBBIH U (akTHYecKMH aapeca AIMHHHUCTpallMM (€€ CTPYKTYPHBIX IOApa3jesieHui), crnocob
npoe3fa K HeMy, CHocoObl TpeIBapHTENbHOH 3alMCH IS IpHEMa IO BONMPOCY MpPENOCTaBJIECHHS
MyHununansHO#H ycayrd, TpeGoBaHHs K TUCEMEHHOMY OGpaleHHIO.

HndopmupoBanne o TenehoHy O MOpsAKEe NpeNOCTaBIeHAS MyHHIMIAIBHOM YCIyTH
OCYIIECTBJIAETCS B COOTBETCTBHH C PEXHMOM U rpadukoM paboThl AIMHHHCTpAlUH (€€ CTPYKTYPHBIX
oJpa3/IeeHHIA).

Bo Bpems pasroBopa JODKHOCTHBIE JHIIa AJIMHUHHCTPALUH (€€ CTPYKTYPHBIX IT0JApa3eiicHuil)
06s3aHBl MPOM3HOCHTE CJIOBA Y€TKO H HE NPEpHIBATH Pa3roBOp IO NPHYHHE MOCTYIUIEHHS IPYTOro
3BOHKa.



IIpr HEBO3MOXHOCTH OTBETHTBL Ha MOCTABJIECHHBIE 3agBHTENEM BOINPOCHI TeNE(OHHBIM 3BOHOK
nepeapecoBLIBAETCA (IIEPEBOANTCS) HA APYTO€ HODKHOCTHOE JIHIO AIMURMCTpAHY (ee CTPYKTYPHOTO
nonpaszencHus) b0 obpaTuBmeMycs coobInaeTcs HoMep TenedoHa, o KOTOPOMY MOXHO IOJIyYHTh
HEo6X0IMMYI0 HH(OpPMAIIHIO.

3.10. Tlpu oteerax Ha TeneOHHBIE 3BOHKH M YCTHbIE obpalleHus 1o BoOIpocaMm O MOPSIKE
IPEAOCTaBICHNA MYHHUMNANbHOH YCIYTH JOKHOCTHBIM JIALOM AJMHHHCTPALAH (ee cTpykTypHOro
noJipaszieNieHus) oGpaTuBIeMycs COOOIaeTCs CleAyomas HHpOpMaIus:

3.10.1. O nepevne yuI, HMEIOWIKX IPAaBO Ha MONy4YeHHe MyHHAIMIATBHOMH yCIIyTH;

3.102. O HOpMaTMBHBIX IIPaBOBBIX aKTaX, pETYJIHPYIOLIHX BOIIPOCHI  IIPENOCTAaBJIEHUS
MyHuuunaneHo# ycyr (HaHMEHOBaHHE, JaTa ¥ HOMEp IPHHATHA HOPMATHBHOTO IIPaBOBOI'O aKTa);

3.10.3. O nepevine n0KyMeHTOB, HEOOXOAMMBIX VIS OTYYeHHUsS MYHULHNATBHOH yCIyTH;

3.10.4. O cpokax npenocTaBneHnss MyHHIUIATLHOR yCITyTH;

3.10.5. O6 ocHOBaHHAX [UIs OTKA3a B IIPHEME JOKYMEHTOB, HEOOXOIHMEIX JUIf IPeLOCTABICHHS
MyuununansHo# ycnyru;

3.10.6. O6 ocHoBaHMAX IS TPHOCTAHOBICHHS IPEJOCTaBIEHHS MYHHIUNATLHOMN YCIIYTH,
OTKa3a B NPeI0CTaBIeHHNH MyHHIIUIIATBHOR YCIyTH;

3.10.7. O wmecte pasmemenus Ha EIII'Y, PIII'Y, oduumansHOM caiite AMUHHCTpalUH
MH(OpMAIMH 110 BOIPOCAM MPENOCTaBIeHHS MyHHUIMIIATBHON yCIyTH.

3.11. UudopmupoBanne 0 IOPsAKE NPENOCTaBICHH MyHHIMIIAIBHON YCIyTH OCYINECTBISETCS
TaKKe 10 eOUHOMYy HOMepy TellepoHa 3IEeKTpOHHONM mpuéMmHOM MockoBckoil  ofmacTu
8 (800) 550-50-30.

3.12. AnvuHucTpauMs paspaGaTeiBaeT HHQPOPMALMOHHBIE MaTe€pHAIbl [0  HOPSAAKY
HpeNoCTaBlIeHAss MyHHIMNIAEHOH yCIIyr — IaMATKH, HHCTPYKIHH, OPOLIIOPBI, MAKETHl M Pa3MeINaeT
nx Ha EIII'Y, PIIT'Y, odunuansHoM cafiTe AZIMHHHCTpALlUH, a TaKkxke nepeaaer B MOI],

3.13. AnmuHucTpamus o0eCreuHBacT CBOEBPEMEHHYIO aKTyaTH3allMil0 HH()OPMAIHOHHBIX
MaTepHalioB, yKa3aHHLIX B IyHKTe 3.12 HacTosInero AJMHHHCTPaTHBHOTO perjiamenTta, Ha EIITY,
PIIT'Y, opunmansHoM caiite AIMHHHACTPAllMU H KOHTPOJIHPYET UX Hanuyue B ML,

3.14. CocraB uHbopMaIMH 0 MOpSAKe NPEIOCTABICHUS MyHUIMIANBHOM YCIyTH, pa3MeLiaeMOoi
B MOI], COOTBSTCTBYET  PETHOHAIBHOMY CTaHAapTy OpraHu3aluu JIeATEIILHOCTH
MHOTO(Q)yHKHHOHAJIBHBIX LIEHTPOB NpEIOCTaBIEHHS TOCYHAPCTBEHHBIX M MYHHIHUIAILHBEIX YCIYT B
MockoBckoit  00macTH, YTBEpXKICHHOMY paclopsXeHHeM MHUHHCTEPCTBA TrOCYAapCTBEHHOTO
yIpaBieHHs, H'HGOPMaIHOHHBIX TEXHOIOTHH U cBA3H MockoBcko#t obmactu ot 21.07.2016 Ne 10-57/PB
«O pernoHaJbHOM CTaHAApPTE€ OpPraHMU3alUM JEATENbHOCTH MHOTOQYHKIHOHAIBHEIX I[EHTPOB
IIpeXOCTaBJIEHNs FOCYZApCTBEHHBIX 1 MyHHIIMNIAIBHBIX YCIyT B MockoBcKo# o6acTuy.

3.15. Joctyn k mH(bOpMAIUK O CpOKaxX U MOpsAKe NpefocTaBieHHs MyHHIUNAILHON yCIyrd
ocymecTBisieTcs Oe3 BBIIOJHEHWs 3afBUTENEM Kakux-nubo TpeGoBaHui, B TOM umcie 6e3
HCIOJIL30BAHUA IPOrpaMMHOr0 ofecledeHus, YCTaHOBKa KOTOPOTO Ha TEXHHYECKHE CpeIcTBa
3asBuTens TpeOyeT 3aKMIOYEHHS JIMIEH3MOHHOTO HJIM MHOrO COrJIAIICHHsS C IpaBooOiagaresieM
OporpaMMHOr0  ofecredeHus, MNpeIyCMaTpHBAIOLIETO B3UMaHWE IUIATHL, PETHUCTPAlMIO HWIH
ABTOPH3ALIMIO 3asBUTEIIS, WIIH MPEIOCTABIEHUE UM IIEPCOHATBHBIX JaHHBIX.

3.16. KoncynpTHpoBaHHE II0 BONpOCaM IPEAOCTaBICHHS MyYHUIIMIIAIBHOH  YCIIyTH
JIOJDKHOCTHEIMH JIMIIaMH AJIMHHHCTpalMu (€€ CTPYKTYpHBIX Moipa3aeiicHHi), pabotHuxkamu MOIL]
ocymiecTBisercs 6ecIiaTHo.

II. Cranpapt npegocraB/jieHHs MyHHINIAJIBLHOMH yCIyrH
4. HaumenoBanne MyHHIIMIIAJILHOM yeiayru
4.1. MynununanpHas yciyra « OpraHu3sanus OTAbIXa AeTel B KaHHKYJIIPHOE BpEMS».
S. HaumenoBaHue opraHa, npeaocTaBasomero MyHMIHMIAJbLHON yCJIyra

5.1. OpranoMm, OTBETCTBEHHBIM 3a IIpelOCTaBleHHE MyHHIIMIIATBHON YCIYTH, SBJISETCA
AIMUHHCTpanus.




5.2. AnmuHHCTpanus obeceunBaeT NpeloCTaBIeHHe MyHHIMIABHOM yCIyTH, B 3JIEKTPOHHOIH
¢opme nocpeactom EIT'Y, PIIT'Y, a Takxke B HHbIX }bopMax, npeayCMOTPEHHBIX 3aKOHOAATEIHCTEOM
Poccniickolt ®@enepanun, nmo BeIGOPY 3asgBHTENT B COOTBETCTBHM C DeneparbHBIM  3aKOHOM  OT
27.07.2010 Ne 210-@3 «O6 opranmsauuu IPEAOCTABICHHS TOCYNApCTBEHHBIX M MYHHIUIATBHBIX
YCIyT».

5.3. TIlpenocraBnenue GeclulaTHOro jocTyma K EIII'Y, PIIT'Y mis momaum 3ampocos,
AOKYMEHTOB, HH(GOPMALHH, HEOOXOMMMBIX IS TOTyYeHHUs MyHHUMNATEHON yCIyTH B 3eKTpOHHOM
(opme, ocymectBisercs B moGom M®L] B Tpesenax TeppuTOpuH MocKoBCko# o6nacTu mo BEIGOpY
3asBHTENA HE3ABHCHMO OT €r0 MECTA XKUTEIBCTBA HIIH MecTa npebbiBanus (U1 PHU3MUECKHX JTHL).

5.4. HenocpezcTBeHHOE mpeocTaBieHHe MyHHIMNATLHOMN YCIYTH OCYLIECTBIAET OpraH
AnvuHuCTpanMHE — VYmpasieHdHe o6pa3oBaHHUs AJIMUHHCTpalliH TOPOACKOTO OKpyTa Bockpecenck
MockoBckoit o6actH.

5.5. B neisix npeocTapieHus MyHHIMNANLHOM eIy AZIMAHHCTpaUNS B3aHMOJEHCTBYET C:

5.5.1. TnaBHBIM ympaBleHHeM NO BONPOCAM MHIpPALMH MuHucTepcTBa BHYTpPEHHHX e
Poccuiickoit ®enepanun — st MOMyYeHHs CBEEHHI, MOATBEPAIAIOMINX MECTO JKHTEIBCTBA peOeHKa
Ha TeppuTOopHM MoCKOBCKOI 001acTH.

6. PesybTaT npexocrapaenns MyHAIMIAILHO#H yexyrn

6.1. Pesynpratom npenocTapnenus MyHHIUNANLHOM YCIYTH SBISETCS:

6.1.1. Pemenne o mnpenocraBieHnM MyHHOUMNATBHOMN yCIyrd, Kotopoe ogopMisercs B
cooTseTcTBHH C IIpunoxenuem | k HacTosmeMy AJIMHHHCTPATHBHOMY PETJIaMEHTY;

6.1.2. Pemenue 06 oTkaze B mpenocTaBneHMH MyHHIMIAILHOM YCIIyTH, OpH HaJIHYHAH
OCHOBaHHMH JUIA OTKa3a B IPEOCTABIEHHS MyHHIHNAIBHON yCIyIW, yKa3saHHBIX B moxpaszene 13
HAaCTOAIIET0  AJIMHHHCTPAaTHBHOTO — PEIJaMeHTa, KOTOPOE O(OPMIETCS B COOTBETCTBHH C
lpunoxeHueM 2 Kk HaCTOAMEMY AIMHHACTPATHBHOMY PETJIaMEHTY.

6.2. Pesynbrar npenocTapneHns MyHUIMNAILHOM YCIYTH HE3aBHCHMO OT IPHHATOTO peIIeHHS
odopmiieTcs B BHAE OEKTPOHHOIO IOKYMEHTa, MOAIMHCAHHOIO YCHIIEHHOM KBaTH(UIIMPOBAHHOM
3NIEKTPOHHOH monmuchio (nanee — JII) ymoTHOMOYEHHOTO IODKHOCTHOrO JIMIA AJIMHHHCTDALMH,
KOTOpBIH HanpasiseTcs 3asButeio B Jlnunelit kabunet Ha PIII'Y B fieHs noanucanus pesyibTara

6.3. CBeneHus O NPENOCTABIEHHH MyHMIMIIAIBHON YCIYIrH C IPUIIOKEHHEM pe3y/IbTaTa ee
IpeoCTaBIeHHsA B TeueHUe | (0AHOro) pabodero AHS HOIUIEXAT 00sA3aTeIEHOMY pasMereHuio B BUC.

6.4. YBe#omieHHE O NpPHHATOM pELICHHH, HE3aBUCHMO OT pe3ylbTaTa IPeJOCTABICHHSA
MynununansHo# ycnyru, Hanpasisetrcs B JInunbiil kaburer 3assurens Ha PIITY.

7. CpoK ¥ NOpSIOK PErHCTPaLHH 3anpoca 3aABATEIA 0 NPeIoCcTaBaeHuH MyHHIHIAIbHOMH
YCIyTH, B TOM 4HCJIe B 3JIeKTpoHHOH dopme

7.1. 3ampoc o0 npenocTapieHMH MyHHIHNATBEHOH YCIYrH, NMOAAHHBIA B 3IE€KTPOHHOM (opme
nocpeactBoM PIII'Y mo 16:00 pabouero mus, peructpupyercs B AIMUHHCTPALMH B JIEHb €r0 MOJaqH.
3anpoc, momanusid nocpeacrsom PIIIY mocne 16:00 paGouero mus nu6o B HepaGoumit JeH,
perucrpupyercd B AAMAHHUCTPAIH Ha CIEAYIOMUi pabounii JeHb.

7.2. 3anpoc, nojaHHEI B HHBIX GopMax, MPeayCMOTPEHHBIX 3aKOHOATENLCTBOM Poccuiickoii
OQenepalliy, PErHCTPUpYeTCs B AIMHHHCTpAllMM B TOPSAKE, YCTAHOBJICHHOM OPraHH3aIllMOHHO-
PacnopsaaUTENLHBIM aKTOM AIMHHUCTpAIIHH.

8. Cpox npenocrab/ieHHs MyHHIHIAJLHOM yCIyrH

8.1. Cpok mpenocTaBieHuss MyHHIMITANEHON YCITyTH:
8.1.1. Tlo mocTaHOBKE B OYepenb Ha MOJyYeHHEe OeCIIaTHOM IIYTEBKHM COCTaBisAeT He 6osee

6 (tecTu) pabo4mx JHEH cO JHS PErHCTPAIMU 3alpoca O MPEJOCTABICHHH MyHHUIMNIAILHON YCIYTH B
AIMUHHCTpaLUH.



8.2. B ciyyae HamMuMs OCHOBaHHH A OTKa3a B IpEOCTaBICeHHH MyHHIMNANBLHOR yeryTH
COOTBETCTBYIOLUMH PE€3Y/IbTAaT HANpABIAETCS 3ajiBUTEIIO B CPOK He Gonee 6 (mmectH) paGounx mHel co
JULL pETUCTPAIAH 3aMpOCa O IPEJIOCTaBICHHH MyHHIMIATBHOMN yCIYTH B A IMHHHACTpALAH.

9. HopmMaTHBHbIe IPaBOBBIE AKTBI, PEryJHPYIOIIHE OPEOCTABICHHE MyuununaibHoi ycryru

9.1. AKTyanbHbI NepeveHbh HOPMATHBHLIX NPABOBBIX AKTOB, PETYIHPYIOLUX ITPEI0CTaBICHUE
MyHuuMnaneHo# yemyr (¢ ykasaHueM UX PeKBU3HTOB M HCTOYHHKOB OQHIHATBHOTO OIyGIHKOBaHHS),
pasMemeH Ha OQHUHATLHOM caliTe AIMHHACTPAallMM B pasjele «JlokyMeHTBI», a Takke B
cooTsercTBYIOmEM pazaene EIN'Y, PIII'Y, denepansroit rocynapcTBeHHOIR HH(DOPMAIIMOHHOM cHcTeMe
«QDezepaIbHBI PEECTP TOCYAAPCTBEHHBIX U MYHHLMIIATbHBIX yeayr (pynxumit)», rocymapcTeHHoOlM
HH(OpMAIMOHHOH cucTeMe MockoBekod obnactu «Peectp TOCYHApCTBEHHBIX M MYHHI[HNAIBHBIX
yeryr (pyHkimit) MockoBckoit o6nacTiy.

9.2. TlepeyeHb HOpMAaTHBHBIX IIPaBOBBIX AaKTOB, PETYIHUpYIOINUX  HPEAOCTABICHHE
MyHuuunaneHo# ycnyrn, ykasa B [IpanoxeHnn 3 K HacToAImeMy AJZIMMHHCTPaTHBHOMY PETJIAMEHTY.

10. HcuepnbiBalomuii nepeveHs 10KyMEHTOB, HEOGXOUMBIX /IS npeaocTaB/ieHUs
MyHuuHnaaBHo# yCIyrH, MoA/IeKAIMX NPEICTABACHHIO 3asiBHTe/IeM

10.1. Ilepeyens JOKyMEHTOB, HEOOXOMMMBIX ISl IPEAOCTABICHHS MYHHIHNATIBHOMN YCIIYTH,
HOUIEKAIMKX 0013aTENBHOMY MIPEACTABIICHHIO 3asBUTEIIEM:

10.1.1. 3anpoc o npemocranenuH MyHHMUMIAIBHON yciyrm mo (opMe, NPUBELCHHOH B
IHpunoxeHnuu 4 x HacTosmEMY ATMUHHCTPaTHBHOMY PETNIaMEHTY (naiiee — 3ampoc);

10.1.2. JToxyMeHT, yAOCTOBEPSIOIIHIA IHYHOCTD 3asABHTEIIS,

10.1.3. JlokyMeHT, yNOCTOBEpSIOINMM JIMYHOCTh MNpEACTABHTENS 3asABUTENS, B ciIyJae
ofpallieHns 3a MpeocTaBIeHHeM MyHUUMNATBHON YCIyTH OPEACTABHTENA 3asBUTEIA;

10.1.4. JlokyMeHT, NMOATBEpKNAOUIMA INOTHOMOYHS NPEICTABHTENS 3asBHTENA, B ClIydae
obpallieHns 3a IpefocTaBIeHHeM MyHHIUIAIEHOR YCIIyTd IPEACTaBUTENS 3aBUTEIIS;

10.1.5. TokymeHT, noATBEpXIAOMKE IpaBo Ha MePy COLHMATBHON MOMIEPKKH (B CIydae ero
OTCYTCTBHSA B PaCIOPSDKEHHH OPraHOB BJIACTH, OPraHOB MECTHOTO CAaMOYIIPABIICHHs HJIA OpraHHU3alHii);

10.1.6. CBHIETENBCTBO O POXKICHHUH peOeHKa.

10.2. Omnucanne TpebGoBanuit k mokyMeHTaM H (OpMaM MpPEICTAaBIEHHS HPUBEICHO B
Ipunoxenuu 5 K HacTosmeMy AJIMHHACTPAaTHBHOMY PETJIAMEHTY.

10.3. B ciyyae, ecnu s npenoctasieHus MyHuIMnansHol yciyru, Heo6xomuma o6paboTka
NEPCOHANBHBIX JAHHEIX JIMLA, HE SBIAIOIErocs 3asgBHTEIEM, H €CIH B COOTBEICTBHH C
3aKOHOIATeNLCTBOM Poccuiickoit ®enepanum 00paboTka TaKkHX MEPCOHANBHBIX JAHHBIX MOJXET
OCYIIECTBJIATECA C COIJIACHS YKa3aHHOIO JIMLA, NMpH OOpallleHHH 3a MOdy4eHHeM MyHHIUNaIsHOH
YCIyrd, 3asBHTENb JIOMONHHTENBHO IPEACTABISET MOKYMEHTHI, HOATBEPKAAIOIHME IONyYeHHE
COTJIaCHS YKa3aHHOIO JIMIIA HIIM €0 3aKOHHOTO NPEACTaBUTENs HAa 06paboTKy MepCOHANBHAIX JaHHBIX
yKasaHHOro Juia. JIokyMeHThI, MOATBEPXKAAIOMHKE NOIYYEHHE COTJIACHs, MOTYT OBITh IIPEACTABIICHBI, B
TOM 4HCIIe B HOpMe 3IIEKTPOHHOrO JOKYMEHTA.

10.4. AnMuHECTpanuH 3anpenieHo TpeGoBaTh y 3adBHUTEIS:

10.4.1. IlpencraBneHHs MOKYMEHTOB M HWHGOPMAaluM WIH OCYINECTBICHHS [EHCTBHIA,
IPEACTaBICHUE HIH OCYLIECTBJIEHUE KOTOPHIX HE MPEyCMOTPEHO HOPMAaTHBHBIMH [IPABOBLIMH aKTaMH
Poccuiickoit @enepanny, HOPMATHBHBIMH IPABOBBIMH aKTaMH MOCKOBCKOit 06JIaCTH, HACTOSIIHAM
AIMAHMCTPaTHBHBIM PETTIAMEHTOM JUIA PEAOCTABICHAS MyHHIMNIATBHON YCITyTH;

10.4.2. TIpencrasienus JOKYMEHTOB M MHQOPMALIHH, B TOM YHCIIE IOATBEPIKIAIOMIMX BHECEHUE
3asiBUTENIEM IUIATHI 32 NPEOCTaBIeHHe MyHHIMNANLHOH yCITyTH, KOTOPbIE HAXOATCS B pacnopsHKeHHH
AIMUHMCTPAIIHH, OPTaHOB, IPEAOCTABIIIONINX FOCYAaPCTBEHHEIE YCIyTH, OPTaHOB, IIPEAOCTABIISIONIX
MYHHIUIIATBHEBIE YCITYTH, HHBIX TOCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIpaBJIeCHHUs TH60
TIO/IBEIOMCTBEHHEIX ~ I'OCY/IADCTBCHHBIM ~ OpraHaM MM OpraHaM MECTHOTO CaMOYIIpaBJIeHHUs
OpraHM3auy#, y4YacTBYIOMIUX B MPEIOCTaBICHHH MYHHIMNANLHOM YCIYTH, B COOTBETCTBHH C
HOpPMaTHBHBIMH IIPAaBOBbIMH aKkTaMH Poccuiickoit denepanun, HOpMaTHBHEIMU NMpaBOBEIMHA aKTaMH
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