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- or 04.09.2017 Ne 563 «0O BHeceHMH H3MEHEHHH B aJMHHHUCTPATHBHBIH PErJIAMEHT
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3. Ony6nmkoBaTh HacTosinee IocTtaHoBleHHe B BockpeceHcKol palloHHOH rasete «Hame
CIOBO» M pPasMeCTHTh Ha OGHMIMATBHOM caiiTe BoCKpeceHCKOro MyHHIHIIATIBHOIO paHoHa
MockoBcko# 001acTH.

4. KOHTpOJIb 33 HCTIOIHEHHEM HACTOSIIErO IIOCTAHOBJICHHS OCTaBJIAIO 3 COOOH.

PykoBojuTeNb aIMHHHACTpALIUH

BoCKpeceHCKOro MyHHIIHIIATBHOTO palloHa B.B. Uexos
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TepMHHBI H onipee/ieHHs

TepMuHBI 1 ompesieNeHNs, HCHONb3YeMble B HACTOAIIEM aIMMHHCTPATHBHOM
perinaMeHTe npeaoCTaBIeHus MyHHIHNAILHON Yenyrd «Brinauya apXHBHEIX CIPaBOK,
ApXWBHBIX BBINMCOK, APXMBHBIX KOMUA M HHOOPMALIMOHHBIX ITHCEM 110 BOMpOCaM,
3aTparWBalOMIMM  MpaBa W 3aKOHHBIE HMHTEpPECHl  3asBHTENA» (mamee —
AIIMHHHCTPAaTHBHBIA pernameHt), ykasaHel B IlpunoxenuH 1 Kk HacToseMy
AJIMMHHCTPaTHBHOMY perjIamMeHTy.

1. O6uue noaoxenusn

1. ITpeomem pezynuposanua Aomunucmpamugrnozo peznamenma

1.1. AAMHUHHCTpaTHBHBIH pernaMeHT YCTaHaBJIHBACT CTaHJZapT
NpefOCTaBIeHNA MYHHUMNIAILHON YCIyrH «Bplnaua apxUBHEIX CHPaBOK, apXHBHEIX
BBIIUCOK, ApXMBHBIX KOMUH M HHQPOPMALMOHHBIX [HCEM [10 BOMPOCAM,
3aTparvBaloOllMM MNpaBa M  3aKOHHBlE HHTEPECH  3asBATENA»  (fanee —
MyHuuunaneHas yciyra), coCTaB, IOCNEIOBATENBHOCTH M CPOKH BBINOJIHEHHA
aIMHHHCTPDAaTHBHBIX NpPOLEAYP IO MNpPEAOCTAaBICHHIO MyHHUHMIANBEHOR yCIyry,
TpeOOBaHUsS K MOPAAKY UX BBINOJIHEHHS, B TOM YHC/ieé OCOOSHHOCTH BBITOJHEHUS
aJMHHUCTPAaTHUBHBIX MPpPOLUEAYp B 3JIEKTPOHHOM ¢GopMe, a TakXKe OCOOEHHOCTH
BBITIOJTHEHHA aAMHHUCTPAaTHBHBIX MPOUESAYD B MHOTOQYHKUHOHAIBHBIX LEHTPAX
NPEIOCTABIEHHA TI'OCYJAapCTBEHHBIX M MYHUUWNANBHBIX YCIyr B MOCKOBCKOIA
obnactu (nanee — MOLI), dopMs! KOHTPONIS 3a HCIOMHEHUEM AJMMHHCTPATHBHOTO
pernaMeHTa, nocyneGHBIN (BHecyneOHBIH) MOPANOK OOXKanoBaHMA pelleHuH |
JeHcTBHI (Oe3melcTBHA) MOMKHOCTHBIX JIML apXHBHOIO OTA€Na aJMHHHCTpaLHH
Bockpecenckoro MyHULMnansHoro paiiona MockoBckoi ‘obnacta  (manee -
MyHuBUMNaNbEHBIH apXHB), YIIOIHOMOYEHHBIX crienranicTos M®LI.

2. /Tuua, umerouiue npaeo na noayuenue Mynuuunanoioi yciyzu

2.1. Jluuamu, MMEIOLIMMH NPaBO HA TONyYeHHe MyHUUMIAILHOR YCIYTH,
ABIAOTCS (GPU3UYECKHE H IOPHAMYECKHE JIMUA, HHAUBHIyaIbHEIE TIPEANPHHIMATEIH,
NpoxuBarolKre (HaxoAsiuecs) Ha TeppuTopun Poccuiickoii Mepepanuy Ui 3a ee
npexenaMd, KOTOPbIM HEOOXONHMBI JOKYMEHTBI, XPaHSIIMECAd B MYHHIHIAIEHOM
apxHBe (nanee — 3aABUTEND).

2.2. Kareropuu IHll, WMEIOUIMX NpaBo Ha NOIyYeEHe MyHHIHMOAIBHOM
YCIYTH:

2.2.1. Qusnueckue suua, oOpaTHBIIMECS 34 I[IOMY4YeHHEM JOKYMEHTOB,
coliepXalluX CBeJeHHs B OTHOIIEHHH 00bEeKTOB HeIBHKHMOTO MMYLUECTBA B JIMLE:

npaBoobnanarens;
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3ajJlOroaepxkarenss B OTHOIICHUHM OOBEKTOB HEIBHXHMOIO HMYIIECTBA,
KOTOPBIE HAXONATCSA y HETrO B 3aJI0Te MM IIPaBa, Ha KOTOpbIE MPEJOCTABIEHE €My B
3aJI0T;

MMEIOIIMX ~ [PaBO  HAa  HAaCleNOBaHHE  HENBIXKHMOIO  HMMYIIECTBa
npaBoobaaTens NO 3aBEIAHHIO WM 110 3aKOHY — B OTHOLICHHH NOKYMEHTOB, C
A4Tel CO3NaHHA KOTOpeIX He mnpouuo 75 ner. JlioGoe ¢usumyeckoe muLO — B
OTHOWICHHH apXUBHBIX QOKYMEHTOB, C JAThl CO3JAHUA KOTOPHIX mMpouuio Gonee 75
ner.

2.2.2. Quzudeckde nuMua, oOpaTHBIUMECA 3a TIONYYEHHEM JIOKYMEHTOB,
COZEPXAIMX CBCACHHA B OTHOLIEHHH COICPXKAHHA 3aBelaHHA: B JIHUE 3aBelarens
WK I0OOTO M3 yKa3aHHBIX B 3aBELIAHWM HACIENHUKOB WM OTKAa3 OT [ONyYaTenieit,
HaCJICAHHKOB 110 3aKOHy TpPH IPEABABICHHM CNPaBKH OT HOTapuyca 00 OTKPBHITHH
HacleICTBa, a TAKIKE HCTIONHHUTEINIO 3aBELaHUA [TOCNIE CMEPTH 3aBEIATENs.

2.2.3. Qusnueckue nuna, obpaTHBIUMECS 33 TIONy4eHHEM JOKYMEHTOB,
COAEPXaIINX CBeNEHHS 00 YCHLIHOBNEHUM (YAOYEPEHHM), NPEABABUBIINE COrIACHE
YCHIHOBHTENEH, 3aBEPEHHOE HOTAPHYCOM, WM HETIOCPEASTBEHHO CaM YChIHOBHTEIE.

2.2.4. usuueckue IMUa, OOpaTHBIIMECS 3a NOJy4YEHHEM HOKYMEHTOB,
COAEpXAIMX CBeleHUs 00 aKTax TIpaXJaHCKOr0 COCTOAHHMS  (POXAEHHH,
OpakocoyeTaHHH, CMEPTH) HIIH CBEJECHHS M3 KHHL perHCTpaLMHd 3aXOpOHEHMH
(3aXOpOHEHHIl YPH ¢ Mpaxom), ABNAOIIMECS POACTBEHHUKAMHU YeIOBEKA, 0 KOTOpOM
3aMpallMBatOTCS CBEACHHSA - B OTHOLIEHHH NOKYMEHTOB, C NAThl CO3JAHHS KOTOPhIX
He mpomo 75 ner. Jo6oe ¢uiMueckoe NHIO — B OTHOLIEHHH APXHBHBIX
AOKYMEHTOB, C JAaThl CO3JIaHHUsl KOTOPLIX Npouwio Gonee 75 Jer.

2.2.5. ®uanueckue nuua, oOpaTHBmIHECS 3a TIOMYyYEHHEM [TOKYMEHTOB,
COACPIKALIMX CBEACHHUS O CBOEM CTaXKe paboThl M pasMmepe 3apabOTHOM IIATHI.

2.2.6. Ousuueckue suua, OOpaTUBIUMECS 3a MONYYEHHEM JIOKYMEHTOB,
COJEpXKAUINX UHBIE CBEOEHHS. |

2.2.7. KOpuauueckue nuua, oOpaTHBLIMECS 3a IONYYCHHEM IOKYMEHTOB,
CoAepXalluX CBEIEHUS B OTHOLICHHUH OOBEKTOB HEJBHXHUMOIO HMYIIECTBA B JIMIE:
npaBoobiajaTeNs; 3alorojepxarels B OTHOLIEHHWH OOGBEKTOB HEJBHKHMOTIO
MUMYIIECTBA, KOTOpPble HAXOMATCH B 3alI0re MM NIPaBa, Ha KOTOPEIE NPENOCTABIEHE] B
3aJIoT.

2.2.8. IOpuauyeckue nMua, OOpATHBLIHECS 3a [OJYYEeHHEM IOKYMEHTOB,
COZEpXKalIMX CBeAEHUs 00 YCBHIHOBIEHHH (yXOYepeHWH), NPEINbABHBLIAE COrTAcHE
YCHIHOBHMTEJIEH, 3aBEPEHHOE HOTAPHYCOM.

2.29. IOpuanyeckue nMua, oOpaTHBUIMECS 34 TOJMYH4E€HHEM [OKYMEHTOB,
COepXKaLIMX HHBIE CBEICHHS. |

2.2.10. ApGuTpaxHble YHpaBISIOIHE, KOHKYPCHEIE YNPABIAIOLUME B AEJIE O
OaHKpOTCTBE — B OTHOLIEHHM J[OKyMEHTOB 00 HMYIIECTBE JOMKHHKA, JIHI,
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BXOIAIIMX B COCTaB OPraHOB YNPaBIeHU AODKHUKA, KOHTPONMPYIOIIKX JIHI, B TOM
qucie 06 HMyILeCTBEHHBIX MpaBax.

2.2.11. MBouBayanbHble NpeANPAHUMATENH, OOpAaTHBIIMECH 33 MOTYYEHHEM
JOKYMEHTOB, COOEp)KAlUX CBENEHUS B OTHOLICEHHM OOBEKTOB HEABHXHMOIO
HUMYILIECTBA B JIMLIE: [IPaBoOONanaTesns; 3aJ0roAepxKaTens B CTHOLIEHHH OOBEKTOB
HEJIBIDKHUMOT0 HMMYWECTBA, KOTOpble HAXONATCA Y HEro B 3aJI0r¢ HJIM [paBa, Ha
KOTOpBIE IIPENOCTABICHBEl €My B 3al0r, HMEIOUMX IIpaB0 HA HacjeJoBaHHe
HEABMXXKMMOTO HMMYyIIecTBa NpaBoobnajarens IO 3aBEIaHHIO MM MO 3aKOHY — B
OTHOLIEHHH JOKYMEHTOB, C JaThl CO3JaHHsA KOTOpPBIX He npouno 75 ser. Jlroboe
¢bu3Myeckoe NTHLO — B OTHOLUIEHWHM apXUBHBIX JOKYMEHTOB, ¢ JaThl CO3JaHUA
KOTOpBIX Mpowuno Gonee 75 ner.

2.2.12. UanuBuayanbHble NPEANPHHAMATEIH, OOPaTHBIUHECS 32 NOMYUEeHHEM
JOKYMEHTOB, COJCpXallMX WHBIe CBeJeHHs (32 HCKIIOYEHHEeM CBeAeHUH o0
YCBIHOBJICHHH (YXOUEPEHHH).

2.3. Untepecsl  suil, yKa3aHHBIX B IyHKTe 2.1  Hacroduiero
AJMHHHUCTPaTUBHOTO perfaMeHTa, MOTyT NMPEJCTABIATh HHbIE JIHLA, AeHCTBYIOLIHE B
MHTEpecax 3asBUTENs HAa OCHOBaHMH JOKYMEHTA4, YAOCTOBEpAIOIIEro HX
MOMHOMOYHA, JUOO B  COOTBETCTBHH C  3aKOROJATEIbCTBOM  (3aKOHHBIE
NpEeCTABUTENH: OMEKYHbI (MOMEYUTENIH), POAMUTENH (YCHIHOBHTENH) (Zaiee —
NpeCTaBUTEND 3aABUTEN).

2.4. OrpanuveHue Ha JOCTYNl K apXUBHBIM HOKYMEHTaM, COAEpXKalluM
CBelleHHs O JIUYHOH M ceMeiHOH TaliHe rpa)kaaHHHA, €ro YacTHOW JKHM3HH, a TAKXKE
CBEICHMS, CO3JAIOLIKE yrpo3y Aisf ero Oe30MacHOCTH, YCTaHABIMBAETCI Ha CPOK
75 ner co HOHA cO3MaHUA YKa3aHHBIX JOKyMeHTOB. C NHMCBMEHHOIO pa3pelleHHs
rpaklaHiHa, a MOoCJe ero CMepPTH ¢ MUCBMEHHOIO pa3pellleHHs HacleTHHKOB
JAHHOrO rpaX/JaHWHA OIpaHH4YeHHEe Ha JOCTYI K apXHBHBIM JOKYMEHTaM,
COJIepKalllUM CBeJEHHA O JIMYHOH M ceMeliHo#l TallHe rpa)KJaHMHA, €ro 4YacTHOH
KH3HH, a TAKXKe CBEACHHA, CO3Ia0UIMe Yrpo3y Ans ero Ge30macHOCTH, MOXKET ObITh
OTMEHEHO paHee, YeM 4depe3 75 JeT co AHA CO3JAaHUA YKa3aHHBIX JOKYMEHTOB.

3. Tpebosanun Kk nOPAOKY UHMOPMUPOBAHUA O NOPADKE RPEOOCMAGTEHUR
Mynuyunanonoii yciayzu

3.1. Uadpopmans o0 MecTe HaxoxJaeHHs, rpadpuxe paboTel, KOHTAKTHBHIX
TenedoHax, agpecax oQUUHANBHBIX CAalTOR B ceTH lIHTepHET MYHMUMNANLHOTO
apxuBa, OpraHH3allkii, YYacTBYIOIUWX B NpPEJOCTaBI€HHH W WUHGOPMHPOBAHHHM O
nopsaKe NpefocTaBileHus MyHHIUNANBHOM yenyry, npuBeaeHs! B [Tpunoxenuu 2 K
HacTosAleMY AJIMHHHCTPAaTHBHOMY perjlaMeHTy.

3.2. Tlopsaok MONY4YeHHUA 3AMHTEPECOBAHHBLIMM JHMLAMH HHPOPMAaIHMH 10
BOMpOcaM  MpefocTaBieHus MyHHIMNANbHOH yCiyrd, CBeleHHH o Xoje
npenocTapaeHus MyHHLMIANbHOH ycoyry, nopsaake, GopMe H MecTe pasMeLIEHHs
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HHGOpMALIMM O MopAAKe NMpeAocTaBleHHs MyHHUMNANBHON YCIYTH NpPUBENEHH B
Ilpunoxenuu 3 k HacToamEeMy AIMHHUCTPATHBHOMY perjiaMeHTy.

I1. Cranpapr npeaocrasneHus MyHHIMNIAJBHOH YCJIYTH

4. Haumenoeanue Mynuyunansnodi yciayzu
4.1. MyHnuuunanbHas ycinyra «Bplgaya apXWBHBIX CIIpaBOK, apXHBHBIX
BBIMUCOK, AapXMBHBIX KOMWIt M HWHQOPMAUHOHHBIX IHCEM MO BONpOCaM,
3aTParvBarOLLKMM IIPABa ¥ 3aKOHHBIE HHTEPECH] 3aBUTEISD).

5. Opzanbi u opzanusayuiu, yLacmeyouiue 6 npeoocmagieHuu
Mynuyunanonou ycayzu

5.1. OpraHoM, OTBETCTBEHHLIM 3a IpeAOCTaBieHHe MyHHLUNANBHOH yCIyry,
ABAAETCA APXWUBHBIA OT[EN aIMHMHUCTPALMM BOCKPECEHCKOro MYHHIHUNaNbHOro
paiiona MockoBcko# obacTu. A

5.2. MyHuuMnaneHbeld apxuB obecneduBaeT npenocranneﬁpre MyHHUHMNIAIEHOH
ycnyrd Ha 0ase perHoHaJbHOro MOpTala TOCYJapCTBEHHBIX H MYHHIIMNAJIBHBIX
ycayr Mockosekoit o6nactu (naitee — PIITY) u M®LI. Cnpasounas uadopmanus o
MecTe HaxXOoXIeHMs, rpaduke paGoThl, KOHTAKTHBIX TenedoHax, aapecax
MynuuunaneHoro apxusa u MOIL] yxazana B [lpunoxenus 2 K HacTosmeMy
AIMHHHCTPAaTUBHOMY pErlaMeHTy.

53. B M®ILl 3assutento (mpeAcTaBuTeNd 3asBUTeNs) obecrneuuBaeTcs
GecrunarHelii goctyn k PIITY mns obecneuernus BOIMOKHOCTH MOJA4YH JOKYMEHTOB B
37I€KTPOHHOM BHJE M KOHCYJGTHPOBGHHE IO BOIPOCY MONYYEHHS MyHHUMIATLHOMR
yeryrd nocpenctsoM PIITY. .

5.4. MynuuunaneHeiii apxuB # M®L] He Bnpape Tpebosarh OT 3asBHTENA
(npencTaBuTens 3asBUTENs) OCYLIECTBICHUS NeHCTBH, B TOM YHCIIE COTNacoBaHHH,
HeOOXOAMMBIX g TONy4YeHHs MyHHUMDANBHOM YCJIYTM M CBA33HHBIX C
ofpallleHHeM B MHBIE TOCYNapCTBEHHBIE OpraHbl HIH OpraHel MECTHOrO
CaMOYTIPaBJICHHs!, OpraHH3al1H.

5.5. B mensax npenocTaBieHus MyHHUMIIUIBHOR ycmyrd MyHUUHNANBHBIH
apXWB B3aUMOAECHCTBYET CO CACAYIOINMH OPraHU3aLMsAMH:

1) Yopasnenuem @enepansHoil ciykObl rocy;1apCTBEHHOH perucrpaiu,
KajacTpa u Kaprorpaduu Poccuiickoit ®enepauun mo Mockosckol obaactu (B
pamMKaX MeXBEJOMCTBEHHOTO B3aMMOJEHCTBHS) — JUIS TIONyY€HUs CBEACHHH W3
EArHOro rocy1apCTBEHHOIO peecTpa HeABMKHMOCTH;

2) Vpasnennem ®enepanpHoil Hanorosoii ciyxGs Poccun no Mockosckoi
obnacTH AN NOATBEPKIEHHA TNPHHAANSXKHOCTH 3asdBHTENA K  KaTeroOpuH
IOPUIMYECKHX JIML] WIH HHAMBHAYANBHBIX PEANPUHIMATETICH;

3) M®I], PACIIONOXKEHHBIMU Ha TePpPHUTOPHH BockpeceHCKoro
MYHHIMIIAIBHOTO palfioHa — s [puHeMa, mepejadyd AOKYMEHTOB H BRITAYH




pe3yneTara.

6. Ocroganus ona oGpawenun u pe3yTibmamsl HPeooCmasieHun
Mynuuyunansnoii ycnyzu

6.1. 3asgBurtens (MpeAcTaBUTENs 3aABUTENA) ofpaliaeTcs B MyHUUMNaANbHBIN
apXMB B CJIEAYIOLIUX CITydasTX:

6.1.1. 3a nonyueHueM JOKYMEHTOB, HeOOXORHMBIX I IIOATBEpXKICHHA
cTaka pabOTHI UK pazMepa 3apaboTHOMN MIATHL.

6.1.2. 3a nosyyeHWeM OOKYMEHTOB, COJAEpKAalIUX CBEJEHHS B OTHOLUCHMH
00BEKTOB HEABIXKUMOTO HMYIIECTBA.

6.1.3. 3a nonyueHHeM UHBIX JOKYMEHTOB, B TOM HHCJIE COJIEpXKAall[UX CBEIECHHS
O TIOATBEPXKJAEHUHM PpOJCTBA, YAouepeHHH (YCbIHOBIEHHMH), (akta yueOsl,
HaXOoXAEeHs B JETCKOM AOMeE U T.A.

6.2. PesynpTaToM npeaocTaBleHud MyHHITMNIATBHON YCIYTH ABIACTCA:

6.2.1. ApxuBHasT cnpaBKa, apXuUBHag KOIMHSA, ApPXHMBHAd BBIIHCKA HIIH
WHQOPMallMOHHOE IHCBMO, O(GOpMIEHHBIE B OyMaXXHOM BHIE, MNOANHCAHHEIE
YIOTHOMOYEHHBIM  JO/DKHOCTHBIM — JIMIIOM  MyHHMUMNAIBHOIO  apXHBa  HIIH
YIOTHOMOYEHHBIM JIHLIOM aAMHUHUCTpauuH BoOCKpeceHCKoro MYHHUMIAIBHOTO
paiioHa MockoBckoH 00nacTH W 3aBepeHHBle NevuaTbio MyHHUMMAILHOIO apXuBa
WIH aAMUHUCTpaluK BockpeceHCkoro MyHHUMNANbHOrO paioHa MocKoBCKOH
obnacTu.

@®opMa apXHBHO# CripaBKM yTBepXKJAeHa MpHka3oM MHHKECTEpCTBA KyABTYPhI H
MacCOBBIX KOMMYHHKaumui Poccuiickoit ®epmepaupu ot 18.01.2007 Ne 19 «O6
yrBepxaeHUH IlpaBun opraHusauuH XpaHEHHA, KOMIUIEKTOBAHMsA, Yy4YeTa W
UCTIONIB30BaHMA NOKYMEHTOB ApxuBHOro (poHAa Poccuiickoi ®enepaunul ¥ APpYyTrHX
APXWUBHBIX JOKYMEHTOB B TOCYZAPCTBEHHBIX U MYyHMLIMIANBHBIX apXHBax, My3eix H
6ubnuorekax, opranuszanusx Poccuiickoit akageMun HayK».

Pesynsrar npenocraBieHnss MyHHIMNANBHON YCIyrH, YKa3aHHBIH B IyHKTE
6.2.1. HacToAmero AJMHHHCTPATUBHOTO periaMeHTa BBIJAETCA 3asdBHTENO
(Ilpencrasutenmo 3assurens) B MOL] wiu HanpapiseTcs Mo NouTe Ha OyMaxXHOM
HOCHTENE, MOAMUCaHHBIH YTIOJIHOMOYEHHBIM JONKHOCTHBIM TTHLIOM
MyHHLHIANBHOrO apXuBa M 3aBepeHHBIH MevaThio MyHHUMIAIBHOIO apxysa (Ipu
YCIOBMHM YKa3aHMs COOTBETCTBYIOHIEro crnocoba mnoJydYeHMs pe3yabrata B
3aABICHUH ).

ITpr obpamenun 3assutens ([IpeacraBuTens 3aABHTENS) MO SNEKTPOHHOH
MOYTe pe3yNbTaT MpeAocTaBleHns MyHUWIMNANBHON yCIyr, yKa3aHHbIA B ITyHKTe
6.2.1. HacTosfmero AIMHHHCTPATHBHOIO pErjaMeHTa, COAEpKAIlHHA CBENEHHA H
HHYI0 HHQOPMALMIO, JOCTYN K KOTOpOH He OrpaHMYeH (fanee — OOIUENOCTYNHAs
uHdopMaliusg) Hampasnisiercs B (OopMe D3IEKTPOHHOTO JOKyMEHTa IO ajpecy
3JEKTPOHHON MOYTHI.
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6.2.2. Peluene 00 oTkaze B TpeJOCTaBNeHUM MYHHUMMANBHOH YCIYrH
(popma ykazana B IlpumoskeHHu 4 K HacToAlEMY AIMHHHCTPATHBHOMY
peryiaMeHTy).

[Tpu obGpamenun 3asButens ([IpencraBuTens 3asABHUTENA) IO INIEKTPOHHOM
no4re pelleHHe 00 OTKaze B MPENOCTaBIeHHM MYyHHIMNAIBHON YCIyTH
Hanpasiiercs B ¢popMe NEKTPOHHOI0 JOKYMEHTa IO afpecy JIEKTPOHHOM MOYTHI.

Pemenne 00 otkaze B mnpenocraBieHMH MYHUUMNANLHON YCIYTH, IIPH
YCIIOBHHM yKa3aHHA COOTBETCTBYIOLLETrO criocoba MoiyuyeHHs B 3aABICHHH, MOXKET
OBITH NOMYYEHO CHEAYIOUIMMHE CIIoco0aMHu:

— 4yepes MOILl, B dQopMme 3K3eMiisipa 3JMEKTPOHHOIO JOKYMEHTa,
nognucadHoro JI1 ynonHOMOYEHHOro AOKHOCTHOrO Jinua MyHHIHDANIBHOTO
apxuBa, Ha OyMa)XHOM HOCHTeNe, W 3aBEPEHHOrO IIOANHCBIO YIOJHOMOYEHHOIO
cnenpanucra M®L u nevarsio MOL];

— 1o TmoyTe Ha OyMaXHOM HOCHUTeNe, MOANHCAHHOE YIOJIHOMOYEHHBIM
NODKHOCTHBIM ~ JIMLIOM MYHUUMOAIBHOTO apXWBa , M 3aBEPEHHOE IMeYaThio
MyHHLUNIaNEHOTO apXUBa;

— mnocpeactsoM PIIIY B snunbiit xabuner 3assutens (IIpencrasurens
3agBUTENA) B BHOE OJNEKTPOHHOTO J[JOKyMeHTa, MOAMUCAHHOFO YCHJIEHHOH
KBATU(UIMPOBAHHON 3JIEKTPOHHOM mnomnuceio (nanee — OII) ynosHOMOYEHHOTO
JOJDKHOCTHOrO iiia MyHHUMNansHOrO apXHBa.

6.3. daxt npeaocraBieHHs MYHHUMNAIBHOH YCIYTH ¢ MPHJIOKEHHEM
pe3ynpTaTa NpenocTaBieHds MyHuuunansHod ycnyrun duxcupyercs B Mogyne
okaszanus yciyr EMC OV.

7. Cpok pezucmpayuu 3aa6/1eHUA

7.1. 3asBnenune, nojaHHoe uepes MODILI, perucTpHpyeTcs B [€Hb NOJA4U
3aaBnenus B MPL,

7.2. 3asBAecHKe, TMOJAHHOE IO IIOYTEe, HAaNpaBIAETCA CHELHATHCTOM
MyHHIMIATEHOTO apXUBa IJis NPUCBOEHHMSA PETHCTPalMoHHOro Homepa B MOI] He
nosfiHee MepBoro pabodero IHs, CleXYIOLIETro 3a JHEM NOMydYeHHs 3asBIeHUA H
mokymeHToB mno moure. CrenuanucroM MOL[ perucTtpandoHHBIA  HOMEp
npucsauBaetrcs B Moayne AUC M®LI B Teuenue ogHoro paboyero JHA.

7.3. 3asBieHHe W JOKYMEHTBI, HampaBleHHble II0 JJIEKTPOHHOH ITOYTE,
pacleyaThBAOTCA CHeUanIucToM MyHUUMIANEHOTO apXuBa M HaNpas/flOTCd Ha
perucTtpaiio B MOL] He moszaHee mepeoro paboyero NH:A, CASAYIOLIEro 3a THEM
nomydeHus 3asBneHns M jgokymentoB. Creumamicrom M®L] perucTpanoHHBIH
HoMep npucBauBaetcs B Momgyne AUC M®LI B TedeHne ofiHOTO pabovero mHs.

7.4, 3asBlcHMe, MONAHHOE B IEKTpoHHOH ¢opme uepes PITY xo 16:00
pabouero HA, perucTpupyercs B MyHHIMIIATBHOM apXHBE B JIEHb €ro MoAaYH. [pu
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nojaye 3aasienus yepes PIITY nocne 16:00 paGouero aus nubo B Hepabouuii JeHb,
peructpHupyercs B MyHHIIMIIANIEHOM apXUBe HA ClIeAYIOUIHH pabouuii JeHs.

7.5. MyHuUHnNanIbHBIHA apxuB obecnieunBaer - [IpeloCTaBIIEHHE
MYHHLKIANBHOH ycnyrd nocpeactBoM PIITY u yepes M®L[ B coorBercTBUM C©
COrjalmieHHeM O B3aUMOACHCTBHM MeXAy aaMHHUCTpauueit BockpeceHckoro
MYHUUMNANBHOro paiioHa Mockosckoist obmacth w1 MOPII, 3akmodeHHBIM B
NOpAJKe, YCTAHOBIEHHOM 3aKOHOJaTeNbcTBOM Poccuiickoit ®enepanun (manee —
COITALIEHHE O B3aUMOJICHCTBHH).

8. Cpok npedocmasnenus Mynuyunanshnoii ycayzu

8.1.Cpok mpemocTapneHMs MyHHUHNATBHOH YCIYTH cOCTaBisieT He OGoiee
22 pabouux nHelt M HAYMHAST HCYMCISTBCA CO [JHSA, CIEAYIOIIEro 3a OHEM
peructpanuu 3assnenuns 8 MOLL

8.2. B cinydae OTCYTCTBHA TOYHEIX NMOHMCKOBBIX /IAHHBIX B 3asABJIEHHM H IIPH
noucke HHQpopMauuu 3a nepuod Oomee 10 Jjer, CpoK NpedOCTaBICHHA
MyHHUMOATEHOM YCIYTH MOXeT OBITH poJUIeH He Oonee yeM Ha 22 pabouMx AHA C
NMMCEMEHHOTO pa3pelieHus pyKOBoauTeNns MyHHIMIANBHOTO apxusa. B naHHOM
cmydae 3asBHUTENI0 (MIPeACTABUTENK 3asgBUTENsS) HaNpPaB/IAeTCs ITHCHMEHHOE
yBeJOMIICHHE O NpPOJJIEHHH CpoKa MpenocTaBleHus MyHWUMNANnbHOH YCIYTH MO
dbopme, ykazanHoii B [Ipunoxenun 5 HacTosero AIMHHHCTPATHBHOIO pPErjlaMeHTa,
C YKa3aHHEM NPHIHMHB! YBENHYEHUS CPOKa NpefocTaBleHH MyHHIMITANLHOM yCIyTr
W U3MEHEHHOH NaThl TMOJMy4eHHA pe3yibTaTa. YBEAOMJEHHE O INPOIJNIEHHH CpoKa
npenocTaBieHHs MYHHIMIAILHOW YCIYrH HanpaBiseTcs He mo3gHee 14 pabouux
AHeil Co AHA perucTpaluu 3asBileHus cocodoM, yka3aHHOM B 3asBIICHHH.

8.3. MakcuManbHEIH CpOK IpeAocTaBieHHss MyHMIHIANLHON YCIYTH C
y46TOM BO3MOXXHOTO MPOJUICHHS CPOKa MpenocTaBleHus MyHHIUNIanbHOH yCIyTH
HE MOXeT mpeBbnarh 44 pabouux HOHA C JaThl pErucTpalud 3adBlI€HHUA B
MyHUUMNIATTEHOM apXHBe.

8.4. B obmuii cpox mpenocraBieHHs MyHHUMNANBHOH YCIYIH BXOIHT CPOK
HampaBJieHUs MEXBEJOMCTBEHHBIX 3allpOCOB W MONY4YEHHMS Ha HHX OTBETOB, CPOK
HampaBleHHA  AOKYMEHTOB,  SBJAIOIIMXCA  Pe3yJbTaTOM  MPEeNOCTaBJICHHA
MyHuuunaneHON yCIyru.

8.5. Cpok mNpUOCTAHOBIEHHWS NpeAOCTaBIeHH MyHHIMNATEHOH YCIyTH
3aKOHOJATENLCTBOM Poccuiickoit Menepaurn d 3aKOHOAATENHCTBOM MOCKOBCKOM
0o6acTH He NIPEXYCMOTPEH.

9. Hpasoesie ocnoeanus npedocmasienun MyHuyunabHol ycnyzu

9.1. OCHOBHBIMM HOpPMATUBHBIMH IIPABOBBIMH AaKTaMH, pPEryJIHPYIOUIMMH
npenocTaBneHHe MyHUITUNTANBHONR YCIyTH, ABIAIOTCS:
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®enepanbHeii 3akoH oT 22.10.2004 Ne 125-®3 «O6 ApXUBHOM Jiene B
Poccuiickoif ®enepaunn»;

3akoH MockoBckolt obmactn Ne 65/2007-03 «O6 apXUBHOM JeJle B
MockoBsckoii 06nacTiy;

npuka3 MUHHCTEPCTBA KyJbTYPhl M MacCOBBIX KOMMYHHKaumii PoccHitckoii
Denepaurn ot 18.01.2007 Ne 19 «O6 yTBepIeHUH IMpaBun opranu3aiyu
XpaHCHUd, KOMIUICKTOBAHHMSA, y4eTa M HCIONb30BaHUA IOKyMEHTOB ApPXMBHOTO
fonma Poccuiickoit ®emepauum ¥ Apyrux apXWBHbIX JOKYMEHTOB B
rOCYyAapCTBEHHBIX M MYHHUHMINAIBHBIX apXHBax, My3edX H OHMOJIHOTeKkax,
opraHu3auusax Poccuickolt akageMun Hayk».

9.2. CnMCOK HOPMATHBHBIX aKTOB, NMPUMEHSEMBIX IIPH IPEeIOCTAaBIECHHH
Myuununanshoit  ycimyru, npusesed B [lpunoxermu 6 K HACTOALIEMY
AIIMMHHCTPaTHBHOMY PErjIaMeHTy.

10. Hcuepnsisarowuii nepeuens 00Kymenmoe,
Heobxo00umbix 0nn npedocmasnenus Mynuuunanvnoii ycayzu
¥

10.1. B cnyuae ofpameHus 3a mONy4eHHeM MyHUIMINATBHOH YCAyrH
HEMOCPENCTBCHHO CaMOro 3asiBHTEA NpPEACTABIAIOTCH CNEAYIOHMe 0GA3aTeILHbIE
JOKYMEHTBI:

10.1.1. 3asBnenne, nonamucanHoe 3asBHTENEM IO (POPME, YyKazaHHOH B
Ilpunoxxenuu 7, Ilpunoxkennn 8 wumm [lpunoxennn 9 x  HacTosAmeMmy
AZMHMHHCTPaTHBHOMY periaMeHTy (B 3aBHCHMOCTH OT OCHOBaHWA /1 obpaleHus).

10.1.2. loxymeHT, ynOCTOBEPSIONUH TUMIHOCTD 3asgBUTENA.

10.2. Tlpu  ofpamenuu 3a npenocraBieHHeM MYHHUHNATBHOH —yCIyrH
TIPeCTaBUTENS 3aABUTENS, YNOTHOMOYEHHOTO Ha CAAYY NOKYMEHTOB M IIOTyYeHHe
pesynpTaTa  npeAoCTaBieHHs ~— MyHMUOHNANbHOW  YCIyrH,  IpeACTaBASIOTCS
clieayole o0g3aTeNbHbIe JOKYMEHTHI: , ‘

10.2.1. 3asBnenue, noanucanHoe 3asBuTeseM, 1O (OpMe, YKa3aHHOH B
Ipanoxennn 8, Ilpumoxennn 9 wim Tlpunoxenvn 10 k  HacTosmeMy
AJIMHHCTPaTMBHOMY perilaMeHTy (B 3aBACHMOCTH OT OCHOBAHHSA 1% obpalreHus).

10.2.2. JToxyMeHT, y1OCTOBEPSIOLIHE THYHOCTD NPEACTABHTENA 3aABUTEN.

10.2.3. Jokymenr, [IOATBEPXKAAOLIHH IMONTHOMOYHS NpeACTABUTEIsS
3asBUTENA. :

10.3. Tlpu ofpamesuy 3a npegocTaBieHHeM MyHHIMNATEHOR  YCIyrH
NpeAcTaBUTeNs 3asaBUTENA, YIIONHOMOYEHHOrO HAa MOANMWCAHME 3asBICHUS H CAAYY
AOKYMEHTOB, & TakKe IOJyuYeHHEe pPE3yiabTaTa NpeJOCTaBleHHS MyHHUHNATLHON
YCIIYTH, IPEACTABIAIOTC CeNyIOMHe 0043aTeNbHbIE JOKYMEHTEL:

10.3.1. 3asaBneHue, MOANMKMCAHHOE IIPEACTABHUTENEM 3asBHTENEM, IO tdopme,
ykaszanHo# B [Ipunoxenun 7, Ilpunoxenun 8 win IpunoxeHun 9 k HacTosIeMy
AIMHHHCTPaTUBHOMY PErIaMeHTy (B 3aBUCHMOCTH OT OCHOBAHMA AU OOpaIneHus).
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10.3.2. lokyMeHT, yIOCTOBEPAIOLIMI THYHOCTD PEACTABUTENA 3asiBUTENA.

10.3.3. loxyMeHT, MOATBEPKNAIOILMA MOTHOMOYMS NpellCTaBUTE S
3asgBUTENS.

10.4. TIpu obpamennun 3asBurtend (NpeacTaBUTeNs JagBHTEIA) 3a NOIYyYEHHEM
JNOKYMEHTOB, COJEpXallluX CBEJCHHUA O MOATBEPXKAECHHH DOJICTBA, YIAOYEPEHHH
(YCBIHOBNEHUH), COAEPXAHHH 3aBelllaHuf, K JOKYMEHTaM, yKa3aHHBIM B ITyHKTax
10.1 — 10.3 Hacrosmerc AIMHMHHCTPAaTHBHOIO perjlaMeHTa, IpeACTaBIsIOTCA
cnegyomue 00a3aTeNbHblE JOKYMEHTHL:

10.4.1. Cornacue ycHIHOBHTENCH, 3aBepEeHHOE HOTAPHYCOM - JUIS MONYYEHHS
JOKYMEHTOB, COJIEPXKallUX CBeleHHA 00 YCBIHOBICHHH (YAOYEPEHHH).

10.4.2. JoxkyMeHT, MOATBEPXKJAIOUHH dakT cMepTH 3aBelaTenia, H JOKYMEHT,
MOATBEPXKAAIONMIA DPOACTBEHHBIE OTHOWEHWS 3asBUTENs ¢ 3aBemiateneM (s
HacJIeIHUKOB MEPBOH ouepenn) - I MONydYeHHs HMHQPOPMalMH B OTHOIICHHH
COJCPKAHUs 3aBelllaHuA.

10.4.3. JlokyMeHT, MOATBEPXXIAIOLIMH POACTBO 3asfiBHMTENS C 4YEJIOBEKOM, O
KOTOPOM 3allpailldBalOTCA CBEACHUS (B Cllydae, ecM He Ipouuio 75 JeT ¢ MOMEHTa
CO3JaHHA MOKYMEHTa) - JJIA IONy4eHHs NOKYMEHTOB, CONEPKAIIHMX CBEACHUA M3
KHHT periCTpalMi 3aXOPOHEHH (3aXOpOHEHUH YPH C MpaxoM).

10.4.4. JlokyMeHT, MOATBepXNalolUil (HaKT CMEPTH Y=JIOBEKAa, ¢ KOTOPOM
3aMpallMBalOTCA CBEIEHHS, H JOKYMEHTHI, NMONTBEPKAAIONIME POACTBO 3asBHTENS C
YEJIOBEKOM, O KOTOpOM 3alpalliiBalOTCA CBeIeHHUs (B cnyqée, €ClM He IpoLIIo
75 ner ¢ MOMEHTa CO3JaHHd JOOKyMeHTa) - JANA IIOJY4YeHHst JOKYMEHTOB,
collepXallliX CBeleHHs OO0 aKTax T[PaXkAaHCKOTO COCTOAHMA  (POXIEHHH,
OpakocoveTaHKH, CMEPTH).

10.5. ApOuTpaxHple ¥ KOHKYPCHBIE YIIPAaBJIAIOWIHE JAONONHHTEIBHO
NpeACTABIAIOT KONHIO pelleHus apOUTpaXKkHOro cyaa o0 YTBEPXKIACHUH HX
apOUTPaXKHBIMH ¥ KOHKYPCHBIMH YIIPaBJISIOIHMH.

10.6. 3agsneHuwe Ha npeaoctaBleHde MYHHUIMINAILHOM YCIYTH TIpH
obpamenuy 3a OGIIEROCTYIHONH HHpOpMalMel TO MoYTe WM IECKTPOHHON MOYTe
MOJET PACCMAaTPUBATHCA U HCIIONHAETCS MyHUIMNTATBHEIM apXHMBOM [IpH HATHYKH B
HEM TOJNIBKO HAMMEHOBAHHUA IOPUAMUECKOTrO KL (U1 rpaXkJas. - paMHUIMH, KMEHH H
OTYECTBa), MOYTOBOTO H/MIHU 3IEKTPOHHOTO aapeca MOJB30BATENs, YKA3aHUS TEMB
(Borpoca), XpOHOJIOTHH 3anpalliBaeMon HHQOPMAaUHH.

10.7. Tpu obpamenuy 3a MyHHUMIAIBHO! YCIYroH Mo 3J1€KTPOHHOM mouTe
3asBiieHUe M JOKYMEHTH HANpaBiAlOTCS B QoOpMe 3IEKTPOHHOIO JOKYMCHTA.
OmnucaHHe NOKYMEHTOB, HeOOXOOMMBIX Ans TNpelocTaBleHHs MyHHIUNATBHOH
yeayru npu obpamenud B MO®L], o moure u nocpeacrsom PIITY, npuseneHo B
[Mpunoxenun 10 kK HacTOAIEMY AJMHHUCTPATHBHOMY PETTIaMEHTY.
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10.3.2. HoxymeHT, YAOCTOBEPSIOLIMHA THYHOCTD PEACTABUTEIS 3aIBUTEIIS.

10.3.3. Jokymenr, HOATBEPXK AAIOIIMIHA TIOTHOMOYHS IpeACTaBHTENIA
3asBHTE.

10.4. TIpu o6pammenun 3assutens (mpeacTaBuTeNs 3asBUTENA) 32 MOIYyYEHHEM
AOKYMEHTOB, COLNEPXAlIUX CBENEHHS O MNOATBEPXKIAECHHH POACTBA, YAOUEPEHHH
(YCBIHOBNEGHMH), COJIEPXXAHMM 3aBEIIaHHA, K AOKYMEHTaM, YKa3aHHBIM B IyHKTaX
10.1 - 10.3 HacToAIero AJMHHHCTPaTHBHOIO perlIaMeHTa, [peACTaBAsIOTCA
crneyroume oba3aTenbHble JOKYMEHTBI:

10.4.1. Cornacue ycriHOBHUTENEH, 3aBEpEHHOE HOTAPUYCOM - IS MONTYYECHHUA
AOKYMEHTOB, COJICP)KALLMX CBEJEHHA 06 YCHIHOBIEHNH (YAOYEPEHHH).

10.4.2. JloxymenT, noaTBepKAAIOIIKHA GAKT CMEPTH 3aBelIaTens, U JOKYMEHT,
MOATBEPKIAIOUINHA  POACTBEHHbIE OTHOINCHMA 3aABHTENs C 3aBemiaTencM (I
HaCleTHUKOB MEpBOH oOuepenH) - AIA MOMYYeHHA HHPOPMALMM B OTHOLIEHHH
COJIEP)KaHHUSA 3aBeIAHHA.

10.4.3. lokymeHT, NOATBEPXKAAWOIIHN POACTBO 3afsBHTENS C YEJIOBEKOM, O
KOTOPOM 3anpaliBalOTCA CBEAEHHs (B ciTydyae, €CJIH HE MPOLUIO 75 JIET ¢ MOMEHTA
CO3JJaHUA NOKYMEHTa) - 1/ MONTy4eHHs HOKYMEHTOB, COACPXKALUMX CBEJEHHA H3
KHHT PETHCTPALMH 3aXOPOHEHHH (3aXOPOHEHUIt YPH C IIpaxoM).

10.4.4. JlokyMeHT, moiTBepKIalolumii (GakT CMEPTH 4YeIOBEeKa, O KOTOPOM
3aNpalNBAIOTCA CBEACHHUS, H JIOKYMEHTBI, [IOATBEPXKAIOIIME POACTBO 3adBHTENS C
UEIIOBEKOM, O KOTOPOM 3anpalllMBalOTCA CBEJACHHA (B ciiydae, €clM HE NpPOLLIO
75 ner ¢ MOMeHTa CO3JaHMA JOKyMeHTa) - J[UId TOJYy4YEHUS JOKYMEHTOB,
CONCpXKAallMX CBEACHUA OO0 aKTaXx IpakKOaHCKOTO COCTOSHHA (POXIEHUH,
OpakocodYeTaHUH, CMEPTH).

10.5. ApOuTpaxHsle M KOHKYPCHbIE YIPaBIAIOIIHE JOMONHHUTENHHO
NPeACTAB/IAIOT KONMIO pelIeHUs apOMTpaHOro cyaa 00 YTBEpXICHHH HX
apOUTPa’KHBEIMH H KOHKYPCHBIMHE YIIPaBJISIOLIMMH.

10.6. 3asenenne Ha npemoctaBneHre MyHHUMNATBHOM yCIYTM NpH
obpaiennu 3a obmenocTynHo#t HHGOpMalHed MO MOYTE WM 3TEKTPOHHOMN IouTe
MOXET PacCMaTPUBATECA U HCMOAHACTCA MYHUIIMITANBHBIM APXHBOM MIPH HAJTHYHH B
HEM TOJIbKO HAHMEHOBAHHS IOPUAMYECKOTO NMIa (IS rpaXkaaH, - paMuIIMH, HMEHH U
OT4ECTBA), TIOYTOBOTO W/HIM 3MEKTPOHHOIO ajpeca MOIb30BATeNs, YKA3aHAS TEMBI
(Bompoca), XpOHOJIOTHH 3alpalHBaeMoil HHQOpMAaLIH,

10.7. Tlpu obpaimenun 3a MyHULMIATBEHOM YCIIYroM MO 3NMEKTPOHHOH IOYTE
3asBieHHe M JOKYMEHTHl HANpaBIAOTCA B (OpMe 3IEKTPOHHOTO HOKYMEHTa.
Onsicanne NOKYMeHTOB, HEOOXOHNMMBIX JUIL IIPEHNOCTABJICHHUS MyHununansHoH
yenyra mpu obpamenud B MOLL, mo moure u nocpeacteom PINTY, npuegeHo B
Ilpunoxxenun 10 k HacTosAIEeMy AIMUHUCTPAaTHBHOMY PETJIaMEeHTY.
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11. Hcuepnuoiearowjuii nepetuens 00KyMeHMoe, He0OX00uUMbIx 0117
npedocmaesnenuna MyHuyunanoHol ycityeu, Komopsie Haxo00amca 6
pacnopaxcenuu Opzanos zocyoapcmeerHoli enacmu, Op2anos Mecmuozo
camoynpasaenun unu Opzanuszayuii

11.1. ins npemoctapieHns MyHUIMNANBHOR YCIYTH B OTHOLIEHMH OOBEKTOB
HEJABMIKMMOTO UMYIecTBa MyHHIIMIIATBHBIM apPXHBOM 3alpalllHBaIOTCA CACAYIOIHE
Heo6X0AMMbIe JOKYMEHTEI, Haxomsipecs B pacrnopsbkeHHH OpraHos BIacTH:

11.1.1. Bminucka u3 EQuHOro rocynapcTBEHHOTO peecTpa HEABHKHMOCTH
(nanee - EI'PH) - B VYnpasnenun ODepnepanbHoit ciyxObl rocyaapcTBEeHHOH
PErHCTpalMH, KagacTpa u kaprorpaduu no Mockosckoi obnacti.

11.1.2. Bemmucka U3 EAWHOro rocyIapCTBEHHOTO peecTpa HPUINYSCKHX JIHLI,
(manee — ET'PHOJI) conepkamias cBefigHHA O 3asdBHTENlE, B clydae obpareHus
IOpHAMYECKOTO JIHLA - B Yrpasineand PelepanbHoii Hanoroso# ciyx6s1 Poccun no
MockoBckoii 06acTH.

11.1.3. Beimucka u3 EauHOro rocyaapCTBEHHOIO peecTpa WHIAMBHIYaJlbHBIX
npeanpuaumateneii (manee — ETPUII), comepikamas ceeneHus o 3asdBHTelNe, B
cnydae oOpalleHuss HWHAMBHIYadbHOrO IpEeJNpHHUMAaTeNs — B YIpaBIeHHH
deaepanpHOi HanOroBol ¢iyx651 Poccun no MockoBcko# obnacTH.

11.2. JoKyMeHTHI, yKasaHHble B MmyHKTe 11.1, MOoryT ObITE NpeACTaBIEHbI
3asBuTeneM (mpeAcTaBHTENleM  3adBHTENsA) 1[0 COOCTBEHHOM  MHHIMATHBE.
HenpencraBnenne 3asBuTeNeM YKa3aHHBIX JOKYMEHTOS HE ABIAETCS OCHOBAHHEM
Ui OTKasa 3adBUTeNni0 (MpeACTaBUTEN0 3asBHTENSA) B  PEAOCTABICHHH
MyHunuMnanbHoH yCayrt. ‘

11.3. MyauuunaneHeii apxus 1 M®L] He BrpaBe TpefoBaTh OT 3asgBHTENA
(npencraBuTens 3aABUTENA) TPEICTABIEHHsT JOKYMEHTOB W HH{opMauuw,
yKa3aHHsbIX B ITyHKTe 11.1.

11.4. Myuuuunaneseiii apxus 1 M®I] He BnpaBe TpeboBaTh OT 3aABHTENA
(npencTaBuTENs 3adBUTENA) MNpeNocTaBlneHUs MHGOPMAlMH H OCYIIECTBIICHHS
NeHCTBHIA, He MpeyCMOTPEeHHBIX AIMHHHCTPATHBHBIM PErTTaAMEHTOM.

12. Hcuepnoisarowuii nepeiers 0CHOBAHUIL ONA OMKA3A € npueme u
pezucmpayuu 00KyMenmoe, Heob6xo0uUMsix 01 RPEOOCMABAEHUA
Mynuyunanonoii ycnyzu

12.1. OcHoBaHMAMH [ OTK43a B INpPHEME M PErHCTPalid AOKYMEHTOB,
HeoOXONMMEIX /1 MPegoCTaBleHnss MyHHIMIIAIBHOA YCIIYTH, SIBIAIOTCA:

12.1.1. OG6pamenne 3a npemocraBleHneM MyHuIMNaneHoOH ycmyrn 0e3
NpeIbsSBICHHUS JOKYMEHTa, MO3BOJIIOIIET0 YCTAHOBUTh INHYHOCTH 3asABHTENSA
(npencraBuTens 3asBUTENA), 32 HCKIHOYSHHEM CiTyuaeB oOpallleHHs T10 3JIEKTPOHHOH
MOYTE IJIA NOJyUYeHHUs 0OLIeAOCTYTHOM HHPOPMALIKH.

12.1.2. JlokyMeHTBI coAepaT NoAUYMCTKH H HCIIpaBIeHH TEKCTa.
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ofopmnsiercas mo  TpeGoBaHMio  3asBuTens  (IpeACTaBHTENS — 3aABUTENA),
NOANMHUCHIBaeTCa crenHanucToM MOILL u BeigaeTcs (HanpapnseTcs) 3asBHTENHO
(mpeacraBuTemo 3afBUTENs) ¢ yKasaHMeM MpPHYMH OTKasa B CPOK HE TMO3[HEe
30 MHHYT ¢ MOMeHTa NONYYeHHA OT 3asBurens (npeacraBHUTens 3adBUTeNs)
JOKYMEHTOB.

12.3.2. Tlpu oOpamenun uepe3 PIII'Y pemene 00 OTKaze B IIpHEME
JOKYMEHTOB  TIOJAMUCHIBAETCA  YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMLOM
MyHuuMnanpHOrO apxvBa H HamnpaBideTcs B JHYHBIA KaOHHeT 3asBUTENS
(npencraputens 3asButens) Ha PIITY B nepsruiii pabounit AeHb, CIeAYIOLIHIA 32 THEM
nojgady 3asBieHHUs.

12.3.3. Ilpu obpaiuennn o 1mo4re W 3NIEKTPOHHON NOYTe peleHHe 00 O0TKase B
ApUeMe [JOKYMEHTOB IIO[NHCBEIBAETCA YMOIHOMOYEHHBIM JNOMKHOCTHHIM JIHLOM
MyHHIHMIIEHOTO apXHBa M HaNpaBigeTcd CMOCOOOM aHANOTMYHBIM  CHOCO0Y
nojayu 3asBJCHMA He Mo3/IHee NepBoro paboyero AHKA, CIEIYIOIIETO 3a AHEM
MOCTYILIEHUA 3asBJICHHA.

B cny4ae HanpaBneHus 3asBuTeneM (NpeicTaBUTENIEM 3asBHTENA) MO TOUTE
HOTapUabHO 3aBEPEHHBIX KOMHH JOKYMEHTOB, HEOOXOMMBIX Ui NpelOoCTaABIEHHUS
MyHHUHIANEHON yCHYTH, YKa3aHHBIE KOMHMH JOKYMEHTOB MPUIATalOTCS K PELICHHIO
06 oTKa3e B mpHeMe JOKYMEHTOB.

13. Hcuepnoisaiomuii nepeuens 0CHOBAHLI 0117 OMKA3A 8 RPEOOCMABNCHUN
Mynuyunanonoit ycnyzu

13.1. OcHoBaHMAMH I OTKa3a B NPENOCTABIeHHH MyHHIHIANLHON YCIyTy
ABIISIOTCA:

13.1.1. Hanuyme nMpoTHBOpEUMBLIX CBeleHHH B 3asBlIeHHH H MPUIOKEHHBIX K
HEMY JIOKYMEHTaXx.

13.1.2. HecooTBeTcTBHE KaTeropuy 3asBHTeNS KpPYry JHL, YKa3aHHBIX B
IMYHKTE 2.2 HacTOALEro AIMHHUCTPAaTHBHOTO perjlaMeHTa.

13.1.3. HecooTBeTcTBHE JOKYMEHTOB, yKa3aHHBIX B MyHKTe 10 HacTodliero
AIMHMHHCTPaTHBHOIO perjaMeHTa, mo ¢opMe HIH CONEPKAHHI0O TPeGOoBaHHAM
3akoHojartenscTBa Poccuiickoit ®enepaniun ¥ 3akoHoAaTe1bcTBA MOCKOBCKOH
obnacTH.

13.1.4. IlpencraBnenue 3asBUTENeM HEMONMHBIX W (WUIH) HEJOCTOBEPHBIX
CBeJIeHHH.

13.1.5. 3asBneHyde MojaHO NHLIOM, HE HMEIOIIMM IOMHOMOYHUN NMpEeACTaBNATh
uHTEpechl  3asABHTENA, B COOTBETCTBHH ¢ MyHKTOM 2.3  HacTOAMLIErO
AMHHHCTPaTHBHOIO periaMeHTa.

13.1.6. HenpecTaBneHHe OpUTHMHANOB JOKYMEHTOB (B cllydae €CIH OHH
TpeOyIOTCA ), HANPABIEHHBIX B 3JIEKTPOHHOM BHJE.
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13.1.7. Opurunans! JIOKYMEHTOB, Apeac raBlekHbBIe 3agBuTEIEM
(npeacraButeneM 3asputens) st cBepkd B MDLI, He COOTBETCTBYIOT 3JIEKTPOHHBIM
o0pa3zaM JOKYMEHTOB, NoAaHHbIX nocpeacTtsoM PITTY.

13.1.8. UndopManuus, kotopas CoaepXMTCAd B JOKYMEHTaX, NpelCTABIeHHBIX
JasBuTenieM  (MpeAcTaBUTeNeM  3afsBUTeNA),  [POTUBOPEYHMT  CBEICHHSAM,
COOEPXKALIMUMCS B JOKYMEHTAX, HAXOAALIMXCS B BE/ICHHH OPraHoOB BJIACTH.

13.2. 3asButens (mpencTaBUTeNnh JasABHTENs) BIOpaBe OTKasaTbCsa OT
NONy4eHHs MYHHUMNANbHOH YCIYyrM Ha OCHOBAaHHH JIMYHOIO MNHCBMEHHOIO
3asBI€HMS, HANMCAHHOIO B CBOOOAHOM dopMe HAmpaBUB IO aApecy 3MEKTPOHHOMH
MOYTH! UK OOpaTHBIINCE B MYHHUITUNIAIBHBIHA apXUB.

13.3. Otka3 oT npepocTaBieHus MyHUIHNAILHOW YCIYI'H He NpPeniaTCTBYET
IIOBTOPHOMY OOpallleHHIO 3a IpeaocTaBleHreM MyHUIMNaNbHOH YCIIYTH.

14. IHopadok, pazmep u 0CHOBAHUA B3UMAHUA 20CYOaPCIMEEHHOU ROWIUHbI
AU uHOI naamol, 63umMaemoii 3a npedocmaenerue MyRuyunanvHou ycayzu

14.1. 3anpocel, cBs3aHHble C  COLMANBHOH  3AIUMTOA  IpaxJaH,
npeAycMaTpHBaronield UX MEHCHOHHOE obecreveHHe, a TAKKe NONydeHHe JBIroT H
KOMIIEHCAIlMii B COOTBETCTBMM ¢ 3aKOHOLarenbcTBoM Poccuiickod Qepepanuu
HCIIONHAIOTCA MyHHIIMITATBEHEIM apXUBOM O€3BO3ME3THO.

14.2. 3anpocsl 0 NpeRocTaBIeHUH MH(GOPMALMH 10 ONpesieleHHol npobieme,
TeMe, COOBITHIO, (axTy, OHorpapuyeckue 3arnpochl, 10 KOTOPbIM yCTaHABINBAOTCA
CBEJICHHs, HeOOXOAMMBIE I H3YYeHHS XH3HM M Aeqd. eJbHOCTH KOHKPETHBIX JIHL|
HCIIONHSAOTCS MyHUIMIIANEHBIM apXHBOM 6€3B03ME3IHO.

14.3. 3anpocel © IpeNOCTaBlIeHHMH HHGOPMALUK, HeoOXoaUMOH A
YCTAaHOBIEHHS POACTBA, POACTBEHHBIX CBA3eH ABYX MM Gonee JIKL, HCTOPHH CEMBH,
poJa HCHONHSOTCA MyHHUUHTIANBHBIM apXHBOM 0€3B0O3ME3HO.

15. Hepeuens ycaye, neobxooumsix u 06A3amenbHbIX 07 RPEOOCMAGICHUA
Mynuyunanvnoii ycayzu, @ mom yucie ROPAOOK, pazvep U OCHOBAHUA B3UMAHUA
Haansl 36 NPE0OCMABICHUE MAKUX YCTY2

15.1. Yenyrn, HeoGxomumble W obs3aTenbHsle AN NPEJOCTABIEHHS
MyHHLHTATBEHONH YCITYTd, OTCYTCTBYIOT.

16. Cnocobst npedocmasnenus 3asgumenem 0OKyMEHMOE, HEOOXOOUMBIX 017
noayuenuna Mynuyunanbno yciyzu

16.1. O6pamenne 3asButens (OpeACTaBUTENs 3asdBUTeNs) TIOCPENCTBOM
PITTY.
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16.1.1. Ana momydeHns MyHHUMNANBHOH ycnyrn 3asBHTeNb (NpeACcTaBHTEND
3asiBUTes, YIOJTHOMOYEHHBIH Ha MOANMcaHUe 3asBIEEMS) 3alOJHAET 3asABJICHUE C
HUCIONB30BaHUEM CIIEUMANBHOH WHTEpaKTHBHOH ()OpMBI B 3IEKTPOHHOM BHIE.
3anonHeHHOe 3asABJICHHE OTNPABNAET BMECTE C NMPHUKPEIIEHHBIMH 3II€KTPOHHBIMH
obpa3amMH 00s3aTenbHBIX [JOKYMEHTOB, YyKa3aHHBIX B NyHKTe 10 HacTosmero
AJIMHHHCTPATHBHOIO PErjlaMeHTa.

16.1.2. OrtnpasnenHoe mnocpenctsoM PIIY 3asBieHHe M JTOKYMEHTEI
noctynaioT B Moayns okaszanus ycnyr EMC OV u apoxozdar npeasapHUTENbHOE
paccMOTpeHHe B MyHHUILIMIAJILHOM apXHUBe.

16.1.3. B cnyuae Hanyuusd OCHOBaHHi, NPENYCMOTPEHHBIX IYHKTOM 12
HacToALIEro AJMHHHCTPATHBHOIO perNlaMeHTa, pellleHHe 00 OTKa3e B MpHeMe
JOKYMEHTOB C YKa3zaHHeM [pHYMH OTKasa NOJUHCHIBAETC  YCHJIEHHOH
KBATH(QHUIIMPOBAHHOH 3NMEKTPOHHON MOJIHUCHIO0 YIOJHOMOYEHHOIO AOJIKHOCTHOIO
nmiLa MyHHMIMOANbHOIO apXWBa W HANPABIAETCS B JIMUHBIA Kabuner 3asButend
(npeacrasutens 3assurend) Ha PIITY He mosnHee paGodero aHs, CIeXYIOIIEro 3a
OHEM mojauu 3asiBIeHHs.

16.1.4. O pesynbrarax [peiBAPHUTENBHOIO pacCMOTpeHHs 3asBUTENb
(IlpenctaButenb 3asgBHUTENs) yBENOMILAETCS H3MEHEHHEM CTaryca 3adABICHHA B
Jlugnom kabunere 3asasurens ([IpeacTaBuTens 3asBUTENs).

16.1.5. Ha ocHOBaHMHM TNpPEACTaBAEHHLIX JOKYMEHTOB  CHEHHAIHCT
MyHUIMIIATEHOIG ~ apxXWBa  NPUHHMaeT  pellieHMe O  [PEeAOCTaBICHHH
MyHuuMnaneHoi yciayra nubo peileHme 06 OTKa3e B [PENOCTABICHHH
MyHULMIIAIBHON YCIYTH.

16.1.6. B cnyuae OTCYTCTBHs OCHOBAHHM O OTKa3a B IpPeROCTaBIICHHH
MyHUIHNATEHON yCIyrH 3asBUTENb YBENOMILETC O He0OXOAMMOCTH B TEUCHHE 3
paboumx AHeH NpeNOCTaBUTh OPUrHHANBI 4715 cBepkr B ML riyTeM CMEHBI CTaTyca
3asBnenus B Jinanom kabunere 3assutens ([IpexcraButens 3aspurens) Ha PIITY.

16.1.7. 3assutens (IIpencTaBUTENs 3asBUTENA) MPEACTABIAET OOKYMEHTHI B
COOTBETCTBHHM C TpeOOBaHMsAMH, ykazaHHbIMH B IIpunoxenuu 10 K Hacrosiemy
AJIMMHHUCTPATHBHOMY periiaMeHTy.

16.2. Jluunoe obpawienue 3asputens (npeacrasutend aasurens) B MOLL

16.2.1. 3asButens (peAcTaBUTEL 3asgBUTENA) MOXKET 3AMTHCATLCS HA JIHIHBIHA
npueM B M®L 3apaHee o KOHTAKTHBIM TenedoHaM, YKa3aHHBIM Ha caifTax, aapeca
KOTOpBIX TpuBeleHsl B TIpWIOXeHMH 2 K HacTosnieMy AJMHHHCTPATHBHOMY
pernamenTy, umu nocpenctBom PIITY. Tlpu ocymiecTBNeHWH IpeaBapHTeNbHOH
3alMcH  3asBUTeNb (NpeiacTaBuTens 3asBUTENd) E  OOGsA3aTeNBHOM MOpsIKe
HHOPMUPYETCA O TOM, UTO INpeABapUTENIbHAs 3aMUCh aHHYNUPYETCA B ClTydae €ro
HEABKH MO UCTEYECHHH 15 MUHYT ¢ Ha3HAYCHHOIO BpEMEHH TIpHeMa.

16.2.2. Jins nonydeHus MyHHIMIIAIBHOM yCIyrH 3asBHTeENb (MpeacTaBHTENb
3asBUTeNdA) NpENCTaBIseT HeOOXOXMMBIE AOKYMEHTHI, yKasaHHble B myHkTe 10
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HACTOAIIEro AJMHHHMCTPATHBHOTO perjaMeHTa, 3a MCKIIOYEHHEM 3asBJIeHHs.
3asBiIeHHE 3aNOMHAETCSA M PacleuaThBaeTCs cennamcioM M®L],

16.2.3. B cnywae HanMuMs OCHOBaHHMii, NpPEIyCMOTPEHHBIX IIYHKTOM 12
HaCTOAILEro AJMMHHMCTPaTHBHOTO periaMeHTa, crenuamucTroM MOI] 3assuremo
(mpeactaBuTemo 3asBUTENs) BHIAASTCS peleHHe 06 OTKase B NPHeMe JOKYMEHTOB ¢
YKa3aHHEM INpHYMH OTKasa B CPOK He mosfHee 30 MHHYT ¢ MOMEHTa MOJIyYeHHs OT
3asBuTens (IpeACTaBUTENS 3a9BUTEN) JOKYMEHTOB.

16.2.4..B cirydae OTCYTCTBHSI OCHOBAaHWI UIA OTKa3a B [IPHEME JOKYMEHTOB,
ciequanuct M®L] npuHuMaeT mpeacTaBieHHble 3asBuTeNeM (IpeACTABUTENEM
3asBUTENA) JOKYMEHTHI, 3alONHAET M pacledaThiBaeT 3asBIeHHE, KOTOpOE
HNOAMHMCBIBACTCA  3asBUTeNeM (NpeiacTaBuTeneM 3asBHTENs) B  NPUCYTCTBHH
ceqHamucta M®L[. B cinydae oOpaweHds npeacrtaBuTeNs 3asBHTENA, He
YIOTHOMOYEHHOrO0 Ha TMOANKCAaHME 3asBleH{s, MNpeACTaBIAeTcS TMOAMHCAHHOE
3asBuTeneM 3asBieHue.

16.2.5. Cneunamuer  MO®Ll  ckanupyeT mnpeicTaBieHHble — 3asBHTEIEM
(npencraBuTesieM 3asBUTENs) OPUTHHAIBI JOKYMEHTOB W (POPMUPYET 3JEKTPOHHOE
neno B Mogyne MOL] EMC OV, cHuMaeT ¢ TpeqCTABIEHHBIX OPUTHHAIOB
JOKYMEHTOB KOIHMH H 3aBepseT UX MOANHCHIO U nedathio M®I] (3a uckmoueHHeM
OOKYMEHTOB, MpPEJICTaBJICHHE KOTOPHIX MPEIyCMOTPEHO TONLKO B IOJIHHHHKAX).
Cneunanuct MO®L] pacneyaTbiBaeT W BBIZAET 3adBUTEMO (IIPEIACTABHTEIIO
3asBUTENs) BBIMHCKY O TNONyYeHHH 3asdBiE€HMs, JOKYMEHTOB C YKa3aHHEeM HX
IEPEeYHA H KOJNHYECTBA JUCTOB, BXOJAIIEr0o HoMepa M JaThl TOTOBHOCTH pe3yjbTaTa
npeocTaBneHuss MyHUIUNIABHOM YCITyTH.

16.2.6. DnexTponHoe neno (3asBneHHe, NpUIaraeMble K HeMy JOKYMEHTBI,
BBIMUCKA) noctynaer u3 Moayns M®I] EUC OY B Monyns oxazanus ycnyr EUC
OV B neHs ero ¢GpopMUpOBaHUs.

16.2.7. 3assnenue, npuaaraeMele K HeMy JOKYMEHTBI U 3K3eMIUIAP BBITHCKH
HarpaBasgioTcs u3 MOL[ B MyHununanbHel apxuB Kypbepckol ciyx0oi Ha
OyMaXKHBIX HOCHTENSIX Ha clemyroluil palouuit JeHE cO AHA MX MONY4YEHHS OT
3asBuTens (npeAcTaBUTENS 3aABUTENA).

16.2.8. B M®IL] 3assutemo (IIpeacTaBurenio 3asBHTENs) INPEeAOCTaBIIEH
Oecninatubiit octyn k PIITY ans obecnedyeHns BO3MOXKHOCTH 10Ja4H JOKYMEHTOB B
3EKTPOHHOM BHJIE.

16.3. Obpaienue 3a mpegocraBneHieM MyHHLIMNAIBHOR YCIYTH TI0 IIOYTE.

16.3.1. JIns nonyueHus MyHuuMnanbHol ycinyrd 3asBUTeNDb (NpeICTaBHTEND
3asBUTENs) HanpagseT No aapecy MyHHIIMNATBHOIO apXHBa NMHCHEMO, COJEpXKallee
3asBieHHe, NOAMHCAHHOE JWYHO 3asBUTEIEM WM IIPEACTaBUTENEM 3asBUTEN,
YIIOJIHOMOYEHHBIM Ha NOoJNHCcaHuE 3asBl€HHA, ¥ HOTAPHANBHO 3aBEPCHHBIC KOMHH
HEOOXOMMBIX JOKYMEHTOB B COOTBETCTBHU C TpeOOBaHWAMM, YKa3aHHBIMH B ITyHKTE
10 HacTosumero AODMMHHCTPATHBHOIO PETTIAMEHTA.
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16.3.2. Cneunamuct MyHHUHNIATBHOTO apXMBa, OTBETCTBEHHBIM 3a MpHEM H
MPOBEPKY MOCTYNHBIIMX JOKYMEHTOB, B LENAX NpefocTaBleHus MyHUIHnanpHOH
YCIYTH yCTaHaBIMBaeT npenamer oOpallleHus, noxnHoMmouus IIpeacraButens
3asABUTENA, IPOBEPAET KOMILUIEKTHOCTh IPEACTABIEHHBIX JOKYMEHTOB, HEOOXOAMMBIX
AJIA TpefocTapAeHUuss MyHUIIMNIAIBHON YCIYTH, H COOTBETCTBHE HX YCTaHOBJICHHBIM
AJMUHHCTPAaTHBHEIM perlaMeHTOM TPeOOBaHHAM.

16.3.3. B cnyuyae HanuuMss OCHOBaHHM Iy OTKa3za B NPHEME LOKYMEHTOB
crielHanTicT MyHHLMITANBHOIO apXKUBa HANpaBIsieT Mo MoYTe pelleHHe o0 oTKase B
npHueMe JOKYMEHTOB C YKa3aHUeM IIPHYHMH OTKa3a.

16.3.4. Tlp# OTCYTCTBHMM OCHOBaHMil 1 OTKasa B IpHEME JOKYMEHTOB
MyHULIMNIANBHBIA apXHB He MO3JHee IMepBOro paboyero AHSA, CIEAYIOLEro 3a JHEM
NONY4YeHUs JNOKYMEHTOB, Iepefaer 3asBjieHHe W MoJydeHHble JOKyMeHTH B M®L]
IUIst IPHCBOEHUS PErHCTPaliMOHHOTO HOMEpa. |

16.4. ObpamieHe 3a OpeAocraBieHMeM MyHMUMIAIBHOH YCNyr# 1o
3JIEKTPOHHOM MouTe 3a 00IIeA0CTYIHOH HHpOpMaLHEH.

16.4.1. Tlpr ofpamieHHn 1O 37€KTPOHHOH mnourte 3asBUTENb (TIPEICTABUTEND
3adBHTENA) HANpaBisfeT IHCEMO, colepXalliee 3asBlICHHE Ha TMPENOCTaBJICHHE
MYHUIHNAILHOH YCIYTH H He0OX0UMbIe JOKYMEHTB! Ha aJipeC 3JIEKTPOHHOM MOYTHI
MyHMLMNANBHOTO apXHBa. a

16.4.2. Crneumanuct MyHHIHNIANLHOTO apXHBa, OTBETCTBEHHBIH 3a MpHEM H
MPOBEPKY MOCTYIHMBIIKNX JOKYMEHTOB, B LeNAX IpefocTaBieHus MyHUIMNAISHOH
YCIYTH YCTaHAaBAMBaeT mpeaMeT oOpameHHs, nonHoMouus IlpencraBurend
3asBUTEIA, IPOBEPAET KOMILIEKTHOCT IPEACTABIEHHBIX JOKYMEHTOB, HEOOXOMHUMBIX
IUISL TIpelOCTAaBIEeHHS MYHHUKIIANBHOR YCIIYTH, H COOTBETCTBHE HX YCTaHOBJICHHRIM
AIMUHHKCTPATHBHBIM PETaMeHTOM TpeOOBaHHIM. ‘

16.4.3. B cnyuae Hajau4us OCHOBaHHWA I/ OTKasa B IIpHEME JOKYMCHTOB
CreHATHCT MYHHITHNIANBHOTO apXHBa HANPABIAET MO IEKTPOHHOH I10YTE pelieHHe
00 oTKa3e B IIpHeMe JOKYMEHTOB C yKa3aHHEM NIPHYHH OTKa3a.

16.4.4. IIpu oTCYTCTBHM OCHOBAHHUH JUIS OTKa3a B pHEME JOKYMEHTOB [THChMa
M TPUWIOKEHHBIE K HWUM [OKYMEHTH, IIONYy4YeHHBIE II0 3JIEKTPOHHOH IOovTe,
pacnedaThBalOTCH CIeLMaINCTOM MYyHHUMIATBEHOTO apxuBa ¥, nepenaroTcs B MOL]
a1 peructpaiuu B Moayne M®L] EMIC OV ne nosgHee mepsoro pabodero aH,
CJIEIYFOIIEro 3a JJHEM IOMy4YeHHs JOKYMEHTOB.

16.4.5. B cnoydae mocTymiueHMs 3asABlIeHMA MO SIEKTPOHHOH ImoduTe
CIenManTicToM MYyHHIHITANEHOTO apXUBa HA afpec 3NeKTPOHHOH MOYTHI, ¢ KOTOPOTo
ObIIO TTOAaHO 3asBleHMe, B TeueHHe pabouero jHA, B KOTOpOM MyHHIUNANbEHBIM
apXMBOM NOJyYeHBI JOKYMEHTHI, HalpaBIAeTCs COOOLIEHHE O TONy4eHHH 3asABIIEHHSA
M JOKyMEHTOB I10 JIEKTPOHHO# N0YTe U Iepefiaue Hx Ans perucrpauuu B MOILL
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17. Cnocobor nonyuenusn 3anaeumenem pesyibmamos npedocmaenenus
Mynuuunansnoit ycayzu

17.1. 3asBuTens  (mpencTaBuUTeNb  3asgBHTENsA) YBENOMISETCS O  XOJE
paccMOTpeHHsI U TOTOBHOCTH pe3yibTara MpefaoctaBieHuss MyHUIUMITaJIBHOR YCIIyTrH
CIEAYIOIUMH criocobamu:

17.1.1. Yepes nuunsiii kadbuner Ha PITTY.

17.1.2. ITocpenctBom cepBuca PIIT'Y «Y3HaTh cTaTyC 3asBICHHS.

17.1.3. Tlo aneKkTpoHHOI ovTe.

17.1.4. I'lo noure.

Kpome Toro, 3asBurens (npeacraBuTeNlb 3asBUTENA) MOXKET CaMOCTOSATEIBHO
MOJYYUTh  HMHQOpPMALMIO O  TOTOBHOCTH  pe3yjibTaTa  MpPeJOCTaBICHHS
MynununaneHoit yciyru no TteneoHy MyHHIHMIIAJIbLHOIO apXWBa, yKa3aHHOMY B
[Tpunoxenun 2 k HacTosLIeMy AIMUHHUCTPATHBHOMY PErJIAMEHTY, HIIH 110 TeleOoHY
lleHTpa TenedoHHOro oOcCIy) uBaHUs HaceleHus MockoBckoit obaactu 8(800)550-
50-30.

17.2. ApxuBHas crpaBka, apXWBHas KOIHUs, apXWBHAs BBITUCKA WU
MHQOPMAIIMOHHOE THCBMO B Clly4ae He MCTeYeHHs 75 JIeT CO IHS CO3/IaHHs
ApXHMBHOI'O JIOKYMEHTA MOT'YT OBITh [OJIY4€HBI CIIeIYIOLIHAM CITIOCOO0M:

17.2.1. Yepez M®DIL] Ha 6ymMakHOM HOCHTEJIE.

17.2.2. Tlo o»nexkrpoHHoii mnouTe (mpu oOpamieHHMH 3a OOIIETOCTYITHOM
UHpopMaluei).

17.2.3. Tlo mourte Ha OymMa)KHOM HOCHTEIE.

17.3. Pemienne 06 oTkasze B NpeaoCTaBICHHH MYHHIIMIIAJBHOM YCIYTH HIIH
apXHBHYIO CIIPaBKy, apXUBHYIO KOIIHIO, QpPXUBHYIO BBIMUCKY WJIH MHPOPMaLIMOHHOE
MUCBMO B ClIy4ae UCTEYeHHUs 75 JIeT Co JAHS CO3/IaHMsl QpXUBHOIO JJOKYMEHTa MOTYT
OBbITh MMOJIyYEHBI CJIEYIOIIHUM CII0COO0M:

17.3.1. Yepes nuunsiit kabuner Ha PIII'Y B Buje 371eKTPOHHOTrO JOKyMEHTa,
npu obpamenuu nocpenctsom PIITY.

17.3.2. Yepez M®DI] na Gyma)kHOM HOCHTEIIE.

17.3.3. I1o noyTe Ha 6yMa)KHOM HOCHTEJIE.

17.3.4. no osnexTpoHHO#H mo4dre (npu oOpamieHHHd 3a OOIIEIOCTYNHON
UHpopmarueit).

17.4. Jlata ornpasieHHs pe3ylpTara MpefocraBieHuss MyHHIMIIAIbHON
YCIyTH I10 TI0YTE HE JIOJDKHA MPEeBBIIIATh J1aTy OKOHY&HUS CpOKa Ipe/loCTaBIeHHS
MynuiunaneHoit yciyru. Cpok JOCTaBKH He BXOJWT B CPOK IpeOCTaBJIEHMS
MyHuuMnanbHOR yciyru.

17.5. Pe3synbTaT npenoctaBieHuss MyHHIIMIIAIBHOW YCIyrd 1o 3asiBICHUSM B
OTHOIIIEHHH OOBEKTOB HEIBHIKUMOCTH, YCHIHOBJIEHHS (YIOUYEpeHUs ), O COAepKaHHH
3aBelllaHusl, 00 aKTax rpakJaHCKOro COCTOSHUS (€c/Id He Mpouwio 75 JET co aHA
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CO3/IaHHA aKTa IpaKJAaHCKOrO COCTOSHMA) BBINAETCH 3asBHTENIO (NPEACTABUTEINIO
3assHTens) yepes M®L] unu no noure.

18. Maxcumanshsiit cpok oxcudanusn s ouepedu
18.1. MakcuManbHBIH CPOK OXHIAHMA B O4epedd IPH Mofadye 3asBieHHS O
MpEAOCTaBIeHUH MyHUUMNANTBHOH YCIyrM W MNpH  IOAYYEeHHM pe3yibTaTa
npenoctasieHds MyHunMnansHol yoiyrs - 15 MUHYT.

19. Tpebosanun Kk nomewieHUAM, 8 KOMOPLIX RPEOOCMABAEMCA
Mynuyunanonan yenyza

19.1. ITomemienns, B KOTOpBIX NpeAoCTaBiseTcs MYHHLMNANBHAS YCHIyra,
NPEANOYTHTEIBHO Pa3sMEINAIOTC HAa HIDKHMX 3TaxaxX 3JaHuil M JOMKHBI
COOTBETCTBOBATh CAHHTAPHO-3TIHAEMHOJIOTHYECKUM NIPaBHIaM H HOPMAaTHBAM.

19.2. Bxoapl B mNOMeleHHS OBOPYAyIOTCS TAHAYCaMH, pacIIUPeHHBIMH
NIPOXORaMH, IIO3BOJMIOLIUMA 00ecneduTs OecrpensTCTBEHHBIA AOCTYN JHI C
OrpaHH4€HHBIMH BO3MOXXHOCTAMH 3/10pOBbA, BKJIIOYas JHI, UCIOIB3YIOUIKX Kpeca-
KOJISICKH.

19.3. Huple Tpe6oBaHMA K MOMELIEHHSM, B KOTODPBIX OpenocTaBnseTcs
MyHnunnanbias  ycnyra, mnpuseenst B Ilpunokenun 13 k HACTOSIUEMY
AZIMUHHCTPAaTHUBHOMY pEraMeHTy.

20. Hoxaszamenu oocmynnocmu u kawecmea Mynuyunansmoii yeayzu

20.1.TlokasaTenu JOCTYIHOCTH M KauecTBa MyHHUMIIATBHOM yCIyTH
npuBeaeHs! B [Ipunoxennn 14 x HacToswEMyY A IMUHHCTPATHBHOMY perjiaMeHTy.

20.2. TpeboBanus x obecrieYeHH IO JOCTYNHOCTH MynuuunanbHON yenyru s
MHBRIMAOB M JIMLl C OTPaHHYCHHBIMH BO3MOXHOCTAMH 340DOBbs IIPHBEEHB! B
[Ipunoxenuu 15 k HacTosEMy AIMUHHCTPATHBHOMY pernaMesry.

21. Tpebosarnusn x opzanuzayuu npedocmasenun Mynuyunanbroii yeayzu e
INeKMPOHHOH hopme

21.1. B anektponHo# opMe ZOKYMEHTBI, yKa3aHHbIE B MyHKTe 10 HacTosLIero
AJIMUHMCTPaTHBHOIO perilaMeHTa, IoAaTes nocpeactsoM PITTY.

21.2. Tlpu nopadye JNOKYMEHTHl, yKa3aHHble B IyHKTe 10 HacTosmero
AIIMHHHCTPaTUBHOTO PErfIaMeHTa, NPUIAraloTcs K JIeKTPOHHOM hopMe 3asBieHus B
BUIE OTAenbHBIX ¢aiinos. KomuvectBo ¢aiiioB JOMKHO COOTBETCTBOBATH
KOJTHYECTBY  NOKYMEHTOB, a HauMeHOoBaHWe ¢aiila JOKHO  IN03BOJSTH
MAEHTHOULMPOBATE TOKYMEHT M KOJIMYECTBO JTHCTOB B IOKYMEHTE.

21.3.Bce mOKyMEHTHl JO/MKHBI ObITh OTCKAHHPOBAHBI B OHOM M3
PacnpoCTpaHEeHHbIX rpaduyueckux ¢opmatoB (aiiioB B LBETHOM pexXuMe
(paspewienue cxanupoBaHus — He MeHee 200 Touek Ha MioiiM), oBecreuMBarOLEM
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COXpaHeHKE BCeX AyTEHTHYHBIX IPU3HAKOB MOTHHHOCTH, @ HMEHHO: rpadu4ecKoi
MOAIKCH JTHR, I€4aTH, YTI0BOro mramia 6aHka.

21.4. 3asBureny  (TpeACTaBUTENs  3asBHUTENs)  MMEET  BO3MOXHOCTB
OTCNEXHUBATh XOn OOpaGoTKH MOKYMEHTOB B JIMUHOM KaOuHeTe INpH mojaye
3agBieHuss vepes PIITY wmu ¢ nomowpio ceppuca PIHY «VYsHate craryc
3asBICHUAY.

22. Tpeosanua k opzanusayuu npedocmaerenus MynuyunansHoi yenyzu
e ML

22.1. Oprauusanus npenocTabieHus MyHHIHIANbHOH ycayrn Ha 6aze MOIL]
OCYILUECTBJIAETCA B COOTBETCTBHH € COIJIALICHHEM O B3aMMOIECHCTBHH MEXIY
aJIMMHHCTpanuel BoCKpeceHCKOro MyHULMIATBHOTO paifoHa Mockosckoi o6nactu
n MO®L] BockpeceHCKOro MYyHHUMMATBHOrO paifoda MockoBckoH 00nacTH,
3aKJIOYEHHBIM B MOPSAAKE, YCTAHOBJIEHHOM 3aKOHOZATENbCTBOM Poccuiickod
®enepamun.  Ilepevens MO®PLL, B KOTOpPBIX OpraHusyercs IpeOCTaBICHHE
MyHHLIMIAIEHOR YCAYIM B COOTBETCTBHH C COTJIALICHHEM O B3aHMOJEHCTBUH,
yKa3aH Ha OQHIMAILHEIX CaiiTax, aJpeca KOTOpHIX mpHeoisTcs B [Ipunoxenuud 2 K
HacTosIeMy AAMHUHHCTPAaTUBHOMY perylaMeHTy.

22.2. 3asBuTens  (MpencTaBuTeNh  3asgBHUTENA)  MOXET  OCYILECTBHTD
npenBapUTEBHYIO 3aMUCh Ha nofgavy 3assnends B ML cinegyromumu cnocobamu
10 CBOEMY BHICOpY:

1) npu nuuHOM o6panieHuH 3asButens (npeacraBurens 3assurensa) B MOLI;

2) mo tenepony MOPL];

3) nocpenctrom PIITY.

22.3. Tlpu mpeaBapUTeNbHOM 3anucH 3asBUTeNb (NpeACTaBUTENb 3asBUTENA)
coolilfaeT cleayroiue NaHHbIE:!

1) amummro, UM, 0THECTBO (MOCNeaHEe TIPH HATHYHH );

2) KOHTaKTHEIN HOMED TeNE(OHa;

3) aapec 3NeKTPOHHOH MOYTHI (TIPH HANUYHH);

4) xenaeMele JaTy M BpeMs MPeICTaBICHU TOKYMEHTOB. .

22.4, 3agsutremo (npencTaBuTem0 3asBUTeNA) cooblaroTcd Aara M BpeMs
NpHeMa JOKYMEHTOB.

22.5. Tlpu OCYLIECTBIEHHUH NpeIBapUTENBHON 3aIUCH 3asBUTEND
(npencraBuTens 3asBUTENA) B 00s3aTeNBHOM HOpANKe HHODOPMHPYETCA O TOM, YTO
npeABapHTeNbHAS 3alHMCh AHHYJIUPYeTCs B Clydae €ro HEABKH 110 HCTECYEHHH
15 MHHYT ¢ Ha3Ha4YEHHOI'O BpEMEHH [IpHUeMa.

22.6. 3aaBuTens (OpencTaBUTeNb 3asBUTeNd) B moboe BpemsA Brpase
OTKa3aThCA OT IIpeIBAPUTENBHOMN 3aIHCH.
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22.7. B otcytcTBHH 3asBuTenel, 0OpaTHBILIMXCS MO NpeBAPHUTENLHON 3aIMCH,
OCYIECTBAETCH IIpUeM 3asBuTenell (npeacraButenei 3asButerneii), oOpaTHBILKXCA
B NIOpPAIKE OYEPEIH.

22.8. Obecneuenne OecmiaTHOro noctyna 3asBuTeneil (mpeacrasuTenei
3agsuteneit) k PIITY mHa ©Gaze MOIL[ ocyumecTBiseTcs B COOTBETCTBHH C
TpeOOBaHUAMHM, YCTAHOBIICHHBIMHM IOCTaHOBIeHHeM [IpaBuTennbcTBa Poccuiickuit
Qenepaunn ot 22.12.2012 Ne 1376 «0O6 yrteepxaeHHH IlpaBun opraHu3alldH
JeATeTbHOCTH MHOTOQYHKIIHOHANBHBIX LIEHTPOB NPEAOCTaBIEHHA rOCy 1apCTBEHHbIX
¥ MYHHUMOAIBHBIX YCJIYI», pacnopsikeHHeM MHHUCTEpCTBa TIoCyAapCTBEHHOTO
ylpaBlieHHs, UH()OPMALMOHHBIX TEXHONOTHH M cBA3M MOCKOBCKOH obOsnacTH OT
21.07.2016 Ne 10-57/PB «O pervoHajbHOM CTaHJapTe OpraHU3alluy AeATEIbHOCTH
MHOTOQYHKIIHOHANBHBIX ~ LIEHTPOB  MpPEJOCTaBle€HHA  TOCYAApCTBEHHBIX  H
MYHHUHMNANBHBIX YCIyT B MOCKOBCKO# 06nacT».

22.9. KoncynstHpoBanue 3asButencii (npeacrasurernedl 3asBUTENEH) TI0
NOPANKY NpeAocTaBleHHss MyHHMIMNANIBHON YCIYrH OCYWECTBIISAETCA B paMKax
CornalieHus O B3aHMOAEHCTBHM MEXIYy aIMHMHHCTpauuell BockpeceHckoro
MYHHIMIaNbHOro paifoHa MockoBekoit obmacth @ MOPL] BockpeceHckoro
MYHHLMNAIBHOTO paiioHa MockoBcko#t o0nacTH, 3aKMIOYEHHBIM B MOpAIKe,
YCTaHOBJIEHHOM 3aKoHOoJaTeNbcTBOM Poccuiickoit @enepanus.

II1. CocTaB, N0C1€A0BATEIBLHOCTh H CPOKH BHIMOJHEHHS AIMHHHCTPATHBHBIX
npoueayp, Tpe6oBaHHA K NOPAAKY HX BbINOJIHEHHSA

23. Cocmas, nociedoeamensHoCmb 4 CPOKU 8bINOTHEHUA AOMUHUCIPAMUGHBIX
npouedyp (delicmeuii) npu npedocmasienuu MyruyunaisHod ycuyzu

23.1. Tlepeyeds aJAMHHHCTPATUBHBIX TNpoOLENYP IpH IpPEeAOCTABICHHH
MyHHIMnanEHOH YCIyrH:

1)npuem 3asBneHus M AOKYMEHTOB, IpeiBapUTENBHOE pPacCMOTPEHHE
JNOKYMEHTOB W Ilepefiada MX B MyHHIUNAIBHBIA apXHMB, HENOCPEACTBEHHO
MpeIOCTaBMAIIHME MyHHIMIIANBHYIO YCIYTY; -

2) 06paboTka TOKYMEHTOB;

3) bopMupoBaHHe W HAIpaBICHHE MEXBEJOMCTBEHHBIX 3alpOCOB B OpraHbi
(OpraHM3alMu), Y4acTBYIOUIMe B TNpPEJOCTaBleHAH MYyHHLMNAIBPHOH yCTYIH.
OxugaHue OTBETA,

4) oopmneHue pe3ynbTaTa NpeaocTaBnenns MyHHIHNATBHOR yCITyTH;

5) BBIaua pe3y/bTaTa MpeJocTaBleHHs MyHUIMIANBHON YCITYTH.

23.2. Kaxxaas aAiMMHHUCTpPATUBHAsA Ipoleaypa COCTONUT U3 aIMHHHCTPATHBHBIX
neiicTeuil. Tlepedens H cojepXaHue afMUHUCTPATHBHBIX AEHCTBUH, COCTABIAIOLINX
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KOKAYI0 AAMHHUCTPAaTUBHYIO I[Ipouenypy, npuBeaeH B [lpunoxkenun 16 «
HacTosIIEeMY AJIMMHHCTPAaTHBHOMY perjaMeHTy.

23.3. briok-cxema mpeJocTaBlIeHns MyHHIMNATBHON YCIYrH NpHBEIeHA B
Ilpunoxenun 17 k HacTosiieMy AJIMHHUCTPATHBHOMY peryiameHTy.

IV. Ilopsinok u popMbI KOHTPOISI 32 HCNOIHEHHEM AJIMHHHCTPATHBHOTO
perjiaMmeHTa

24. Ilopaodok ocyugecmenenus KOHMpPoaa 3a coOMI00eHUEM U UCHOTHEHUEM
OOJIHCHOCIIHBIMU TUKAM Uy MYHUUURGTbHOIMU CAYHCAUAUMU U PAGOMHUKAMU
MYHUHURAIIbLHO20 AGPXUBA NOJONHCEHUU AOMUHUCMPAMUBCHO20 peciamMenHma U

UHBIX HOPMAMUBHBIX HPABOBLX AKMOE, YyCHIAHAGTUBAIOW X MPEOOSAHUA K

npedocmasnenuto MyHuyunanbHoil ycayzu, a maKkyce npuHAMUEM UMU Pelienuil

24.1. Texyummi KOHTPOJIb OCYIIECTBISETCA B (popMe MPOBEPKH peIIeHHil H
ACHCTBHM,  ydYacTBYIOUIMX B  IpeJOCTaBleHHH  MyHULMNANIBHOW  yCIyru
JNOUKHOCTHBIX ~ JIMIl,  MYHMIMIAIbHBIX  CIOyXallMX, HWHBIX  pPabOTHHKOB
MynuuunaneHoro apxuBa, a TaKke B (oOpMe BHYTPEHHHX IIPOBEPOK B
MyHHIHUIaTEHOM apxXuBe IO 3asiBIEHUSM, OOpalleHUsIM U kanobaM TpakaaH, MX
OObeIMHEHMH M OpraHu3alMii Ha pelleHHs, a Takxke jelcTua (6e3meicTBus)
AOJDKHOCTHBIX  JIML, MYHHUMNAIbHBIX  CIYXallUX W  HMHBIX  pabOTHHKOB
MynununanbHoro apxuBa, y4acTBYIOIIMX B TpeAoCTaBieHMH MyHUIMIAIBHOM
YCIIyTH.

24.2. Ilopsinok ocyuectBieHuss Tekyuiero KOHTpoJis B MyHHIMIATBHOM
apX#uBe yCTaHaBJIMBAETCs pPyKOBOAUTEIeM MyHHUIIMNIaIbHOTO apXUBa.

24.3. KoHTposp 3a cobito/ileHHeM Mopsi/Ika npeaocTaBieHuss MyHHIIMNATBHOMH
yCIIyTH OCYLLECTBIIACTCS YIIOJHOMOYEHHBIMH  JOJDKHOCTHBIMM  JIMLAMH
MunucTepeTBa rocy1apcTBEHHOTO yrpaBlieHHs, HWHPOPMALIMOHHBIX TEXHOJOTHH H
CBsA3M MOCKOBCKOH 00/1aCTH MOCPEJICTBOM IPOBEICHUS TUIAHOBBIX M BHEIJIAHOBBIX
IPOBEPOK, CHCTEMATHYECKOro HaOMIOJeHHMsT 3a WCIOIHEHHEM OTBETCTBEHHBIMU
JIOJDKHOCTHBIMH ~ JIMIaMH  MyHMUMNQJIBHOIO apXuMBa IIOJOXKEHHUH HacTosLIero
AIMMHHUCTPATUBHOIO perjaMeHTa B 4acTH COOJIOAEHHs MOpsAAKa MpPeIOCTaBIeHHs
MyHHIIMNATBHON YCITYTH.

24.4. TInanoBele 1poBepkd MyHHIMIAIBHOIO apXMBa HIH JIOJDKHOCTHOTO
nvna MyHHIIMNAIBHOTO apXUBa MPOBOJSATCS B COOTBETCTBUHU C €XKETOAHBIM I1JIAHOM
NIPOBEPOK, YTBEPKAaeMbIM MUHUCTEPCTBOM TOCYIapCTBEHHOIO  yIpaBjIeHUS,
MH(OPMALIMOHHBIX TEXHOJOTHI U CBiA3M MOCKOBCKOH 00acTH, H COIIaCOBAHHBIM C
[Ipokypatypoit MockoBcko# 001acTi, He Jalle OJHOIro pasa B /JBa roja.

24.5. BuenaHoBble NpoBepKH MyHULHIAIBHOIC apXUBa WK JOKHOCTHOTO
nuua MyHMIIMNAJbHOTO apXuBa MPOBOJATCSA YIOJHOMOYEHHBIMH JIOKHOCTHBIMH
nuuaMd - MHHHCTEpPCTBA  IOCYIApPCTBEHHOTO — YIpaBieHHs, UH(GOPMaIlMOHHBIX
TEXHONIOrMi ¥ CBA3M MocKoBckoii obmacti mo cornacoBaHuio ¢ Ilpokypartypoi
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MockoBckoii 061acTH Ha OCHOBAHMM pEUIEHMS MHUHHCTPA TOCYNAPCTBEHHOTO
yIpaBneHHs, HHOOPMALMOHHBIX TEXHONOTHMM M CBS3M MOCKOBCKOH 06TacTH,
NPHHHMaEeMOro Ha OCHOBaHMH OOpallleHuH rpakaaH, opraHu3anuil (FOPUANYECKHX
JAL) ¥ TOMYYEeHHOH OT TrOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMoynpaBlieHHs HHpopManuu © (akrax HapyIIeHHH 3aKOHOIATEIbCTBA
Poccuiickoit ®efepauuy, BIeKyIUX, a B OTHOLIEHHWE OPraHOB IOCYAapCTBEHHOM
BMacTH MOCKOBCKOH ofnacTd Takke MOIYIIMX [OBJIEYs BO3HHKHOBEHHE
9Ype3BBIYalHBIX CUTYAaUHH, YTPO3y XH3HH U 3A0POBBIO I'PaXKIaH, a TAKKE MACCOBBIE
HapyIIEHUs MIpaB TPaKIaH.

24.6. Buennanopble INpoBepkd MYHHIMNANBHOTO apXHBa  IIPOBOIATCA
YOOJIHOMOYEHHEIMH JTO/DKHOCTHBIMH JTHIIaMH MEHHCTEPCTBA TOCYyAApCTBEHHOTO
yIpaBjieHHs, HHOOPMALMOHHBIX TEXHONOTHH H CBA3H MOCKOBCKOH o6nmacTa Oe3
COrylacoBaHUs C OpraHaMM IPOKypaTypsl B COOTBETCTBMH C IOPYYEHHSAMHU
IIpesunenta Poccuiickoii @eneparin, [IpasutensctBa Poccuiickoit Mepepanuu, Ha
ocHoBaHHM TpeOoBaHHs I'eHepanbHoro npokypopa Poccuiickoli ®eaepauuy,
npoKypopa MockoBckoit 0071acTH 0 NpOBeIeHHH BHEILIAHOBOH IIPOBEPKH B paMKax
HaJ30pa 3a HCIOJHEHHWEM 3aKOHOB I[10 MOCTYNHUBIIHMM B QpraHLI IIPOKYpaTyphl
MaTepuanam H oOpallleHHsM, a TaKXe B LENSX KOHTPOIA 32 HCIOJHEHHEM paHee
BBIJIAHHOTO MpeJucaHus 00 yCTpaHeHHH HapyIlleHHs o6sa3aTeNbHBIX TpeOOBaHHUIA.

24.7. TOMXKHOCTHBIM JIHLOM MYHHIMNATEHOTO apXHBa, OTBETCTBEHHBIM 34
cobmoneHue TOpsaKa MpPedoCTaBNeHHs MYHHIMITANBHOM YCIYTH, SBIAETCS
HAYaJIbHKK apXMBHOTO OTIENa aIMMHHUCTpAaLMH BockpeceHCKoro MyHULMITANBHOIO
partona MockoBcko#i o0JacTu.

25. Ilopaook u nepuoousnocme ocyujecmenenun Tekyuiezo KoHmpona nonnomsi
u Kauecmea npedocmaeaenun Mynuyunanonoit ycayzu 4 Konmponsn 3a
cobie0enuem nopaoka npedocmasieHus MyHuuunaioHoil yciyzu

25.1. Tekymmii  KOHTpoNnb  ocylecTBnsercss B  (opMe  IIOCTOSHHOTO
MOHUTOPHMHIa peIIeHWHd W JCHCTBHH  YYacTBYIOUIMX B  IIPEIAOCTaBJICHHH
MyHuiMnaneHOM ycnyr# JOIDKHOCTHBIX JIML, MYHHIMNANBHBIX CIYXalHX H
paboTHUKOB MYHHITUIIANEHOTO apXWBa, a TakxKe B (POpMe BHYTPEHHHMX IIPOBEPOK B
MyHHIIUIATEHOM apX¥MBe IO 3aABICHHSM, OOpallleHHAM H kanobaM rpaxiaH, HX
o0beqMHEHHH M OpraHM3alMil Ha pelieHWs, a Takxke aedcTBHA (Oe3geicTBHA)
MNO/DKHOCTHBEIX  JIMI[, MYHHLMIAJIBHBIX CIHYXallHX M HHBIX PabOTHHKOB
MyHHIMIIANEHOTO apXHBa, YY4CTBYIOLUIMX B IIPEJOCTABISHHH MyHHIHITANBEHOMI
YCIIYTH.

25.2. llopsmok  ocywiecTBieHMs  TeKyIoero  KOHTPOJA — YTBEPXAAeTCH

PYKOBOAHTENEM MyHUIIMNIATEHOTO apXHBa.
25.3. Koutpons 3a colnogeHneM mopgaka npefosTaBleHus MyHUIUNAIbBHO!

YCIYTA OCYHICCTBIIACTCA YIIOJTHOMO4YCHHBIMHA JOJPKHOCTHBIMH JHIIaMH
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MuHKCcTEpPCTBA TOCYAAPCTBEHHOTO YIpaBieHHd, HHQOPMAI[MOHHBIX TEXHOJIOTHH H
cBi3u MockoBckoit 061acTy MOCpeIcTBOM MPOBeAEHUS IUIAHOBBIX U BHEMMAHOBBIX
NPOBEPOK, CHUCTEMAaTHYecKoro HaOMIOAeHHA 3a MCNOJHEHHEM OTBETCTBEHHBIMH
HO/DKHOCTHBIMU THLAMU MyHuIUnIansHOro apXuBa IIOJIOKEHUH
AIMHHHCTPaTHBHOTO DErJlaMeHTa B 4YacTH COOMIOAEHMS IMOpAAKa NpeJocTaBIeHHS
MyHunMnansHOM yCIyTH.

25.4. IInaHoBBle NpOBepKH MyHUIHNANBHOIO apXHMBa HIH JODKHOCTHOTO
JHLa MPOBOIATCS HE Halle OJHOTO pasa B 2 Iola, B COOTBETCTBHH C €XErOJHEBIM
IUIAaHOM  IIPOBEPOK,  YTBepkJaeMbIM  MHHUCTEPCTBOM  TOCYAApCTBEHHOIO
ynpaelneHusd, HHQPOPMaUHOHHBEIX TEXHONOruit M cBA3d MockoBckoif obnactd u
cornacoanHbiM ¢ [Tpokyparypoii Mockosckoit obnactu.

25.5. BHemnaHoBble INpOBepKH MyHHIMIANBHONO apXwBa IPOBOAATCS
YTIOJTHOMOYEHHBIMH JOJDKHOCTHEIMH JIHIIAMH MMUHHCTEPCTBA TOCYAAPCTBEHHOIO
YOPaBAEHUA, MHQOPMALHOHHBIX TEXHOJOTHIH W CBA3KM MOCKOBCKOH o6nacTH mo
cornacoBanuio ¢ Ilpokypatypoii MockoBckoii 007acTH Ha OCHOBaHUM PEIUCHHA
MHHHCTpa TOCYAAPCTBEHHOrO yHpaBiieHUs HHGOpMALHOHHEBIX TEXHONOTHHA H CBA3M
MockoBckoi  001acTH, NPHHMMAeMOrO Ha OCHOBaHMM oOpalleHud rpaxiaH,
OpraHuM3aliil (IOpUAMYECKHX JIML) U NOIYy4eHHOH OT rocyAapCTBEHHBIX OPraHOB,
OpPraHoB MECTHOIO caMoylpaBleHHs wWHQopMauud o0 GaKTax HapylleHHs
3aKkoHoJaTtenscTBa Poccuiickoit @enepauuy, BICKYIIHX, 2 B OTHOWICHHHM OPraHOB
rOCYJApCTBEHHOM BHacTH MOCKOBCKOH O0JacTH TaxkKe MOTYIUMX IIOBIEYb
BOSHHKHOBEHHE Ype3BBIMAMHBIX CHUTYallil, Yrpo3y KHM3HH M 3[JOPOBBIO I'pax/aH, a
TAKXKe MacCOBLIE HapyIIeHHd [IpaB IpakaaH.

25.6. BaemnaHoBele npoBepkH MYHHIMNANBHOTO apXHBa IIPOBOJATCH
YIOJHOMOUEHHBIMH O/DKHOCTHBIMH JHMIaMH MHHHCTEpPCTBA TOCYAAPCTBECHHOTO
yIpaBiieHHs, HHGOPMAIMOHHBIX TEXHONOTHN M CBiA3M MockoBckoii oGmactu Ge3
COIJIACOBAHMSA C OpraHaMH [POKYpaTypbl B COOTBETCTBHH ¢ TOPYYCHHAMH
IMpesupenra Poccuiickoiit ®enepaunu, [IpaButenscTBa Poccuiickoit @enepaiy, Ha
ocHOBaHMM TpeboBanua [eHepansHoro mnpoxypopa Poccuiickoit ®enepauuy,
NpoKypopa MockoBckoi 001acTH O IpOBeIeHHH BHETJIAHOBOW NMPOBEPKH B paMKax
Haq30pa 3a MCIOJIHEHHEM 3aKOHOB IIO IMOCTYNHBIIMM B OpraHel IPOKYPaTyph!
MarepHanaM M oOpalleHHsAM, a TaKXKe B LEIAX KOHTPONA 33 MCIOIHCHMEM paHee
' BBII@HHOTO IIPEAITHCAHHS 00 YCTPAHEHHH HapyLIeHHs 00A3aTebHbIX TpeGOBaHUi.

25.7. JIoJKHOCTHBEIM JTHI[OM MyHHUMIIAIBHOIO apXHMBa, OTBETCTBEHHBIM 32
cobMofieHne TOpsAKa [pedocTaBleHHs MyYHHLUHIATBHOW YCIYTH, SABJSETCA
HadaJLHUK apXWBHOTO OTAENa aJMHMHHMCTpaLHH BOCKpeceHCKoro MyHHUMIAIBHOTO
paiiona MockoBcko#t obnacTu.
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26. OmeemcmeeHHOCHb 0ONICHOCMHBIX UL, MYHUHURATBHBIX CAYHCAUUX U
PabomHUKO8 MYRUYUNATIBHOZ0 apXUea 3 PelleHUA U Jelicmeus (6e3oelicmeue),
npunumaemoie (ocyuiecmeinemvie) UMu 8 x00€ HPeOOCMAseHUA
Mynuyunanonoii ycayzu

26.1. IomKHOCTHBIE NTHIA, MYHMUHMNAIbHBIE CIY)KAlllHe M HHble paGOTHHKH
MyHUUMNANEHOrO apXHBa, OTBETCTBEHHBIE 3a MPENOCTABIEHHe MYHHIHIATEHOR
YCIYrH d Y4YacTBYIOIIHE B MNpPEAOCTAaBICHHM MyHHUMIIaNbHOW YCIIYyrd, HeECyT
OTBCTCTBEHHOCTb 32 NPHHMMAaeMble (OCYLIECTBIAEMBIC) B XOIe MpPeLOCTaBICHHA
MyHuunnaneHoO# ycnyru pelleHus u jAeiicTBHs (Oe3seHicTBHE) B COOTBETCTBHH C
TpeGOBaHUAMM 3aKOHOAaTeNbCTBA PoccHiickoit ®enepanmu 1 MockoBeKoit 061acTH.

26.2. HermonHoe WMIH HeKavyecTBEHHOE I[IPENOCTaBleHHE MYHMIMMATBHOM
YCIYyTH, BBUABICHHOE B mpolecce Texyllero KOHTpoNf, BIEYET IIpHMEHEHHe
JAUCLUHMIUTHHAPHOTO B3BICKAHHS B COOTBETCTBHH C 3aKOHOAATENLCTBOM PoccHiickoit
Qenepauuu.

26.3. Hapymenne nopsaka mnpenocraBieHus MyHUUHNANLHONR — YCIyTH,
NOBJEKIIEe ee He MPEJOCTABICHUE HIIH NpeRocTaBlieHHe MyHUITUIANBHOH YCIIyrH ¢©
HapyuleHHeM  CpoKa, YCTAHOBJIEHHOI0O AJMHHHCTPAaTHBHEIM  perJaMeHTOM,
NpefycMaTpUBaeT aAMHHHCTPATHBHYK) OTBETCTBEHHOCTh JO/DKHOCTHOIO JHLA
MyHHLIHNIaNEHOrO ~ apXMBa,  OTBETCTBEHHOro 3a  co0loeHHe  IIopAnKa
npexocraBieHHs] MyHHIMNANEHOH YCIYrH, YCTAHOBIEHHYIO 3aKOHOM MOCKOBCKOM
obnmactn Ne 37/2016-O3 «Kogmekc MockoBckoit obnactd 00 agMHHHCTPAaTHBHBIX
NPaBOHAPYLIEHHIAXY.

26.4. K HapymieHusM nopsaka npeaoctaBieHus MYHHUMNANIBHOH YCIYTH,
YCTaHOBJIEHHOIO HACTOALIMM AJIMHHHCTPATUBHBIM PETIIaMeHTOM B COOTBETCTBHH C
DenepaibHBIM  3akoHOM oT  27.07.2010 Ne 210-®3 «0O06 opranusauuu
NpenoCTaBIEHUs FOCYHAaPCTBEHHBIX U MYHULUIIANBHBIX YCIYT» OTHOCUTCA:

1) tpeboBanmne ot 3assurens ([IpemcraBuTeNs 3asgBHTENA) MpeACTABIEHUSA

NOKYMEHTOB M HMH(OpMalMM MM OCYILECTBIEHHS LCHCTBHM, MpPEICTABIEHHE HIIM
OCYLIECTBICHHE KOTOPBIX HEe IMPEeAYCMOTPEHO HACTOAMIMM ‘AJIMHHHCTPAaTHBHBIM
periaMeHToM, HWHBIMM HOPMAaTHBHBIMM [PAaBOBBIMM AaKTaMmH, peryJIHpPYIOLIMMH
OTHOLLUEHUs, BOZHHKAIOIIIHE B CBA3M ¢ NpeocTaBleHieM MyHHIMIaNbHON YCIyrH;

2) tpeboBanme ot 3asBurens ([IpencraBurtens 3asBUTENA) IMpeACTaBIECHHS
JOKYMEHTOB ¥ MHGOpMallMy, B TOM YHCIIE MOATBEPKAAIOMIMX BHECEHHUE 3aABHTENEM
nnaTtel 3a rnpegoctaBneHHe MyHUMUHNANBHOH YCIYrH, KOTOPBIE HaXxOZATCA B
pacropsXKeHUU OpPraHoB, I[PENOCTABIAIONIUX MYHHUHNAIBLHYIO YCAYTY, HHBIX
rOCyJapCTBEHHBIX  OpPraHOB, OPraHOB MECTHOrO  CaMOyINpaBleHus  nubo
M1OABEJOMCTBEHHBIX OpraHu3aLui, Yy4acTBYHOILIUX B HpeAoCTaBICHHH
MyHHUMNANBHOE YCIYTH B COOTBETCTBHM C HACTOAIMMM AIMHHUCTPATHBHBIM
periiaMeHToM;

3) tpebosanne ot 3aspurens ([IpencraButens 3aABUTENA) OCYLUECTBICHHS
nefcTBH, B TOM 4HCIE COTJACOBAHHH, HEOOXOIMMBIX IS ITONYYEHHS
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MyHHUMNATEHOH YCIyrH M CBA3aHHBIX ¢ OOpallieHMeM B MHBIE TOCYAApCTBEHHBIE
OpraHbl, OpraHb! MECTHOT'O CaMOYIIPABIEHHS, OpraHM3alld{, IS [peJOCTABIECHHS
MyHAUMNanEHOH yCIIyrH He TNpejyCMOTPEHHBIX HACTOSIMM AIMHHHCTPATHBHBIM
perflaMeHToM;

4) HapylleHHMe cpoka peructpauud 3assinenus 3assutens (IIpeacrasurens
3adBUTENA) O TNPENOCTAaBNCHHH MyHHUMNAIBHOW YCIYrd, YCTAHOBIEHHOTO
AJMHHUCTPAaTHBHBIM PETNAMEHTOM;

5) HapylleHHe CpokKa MNpefoCTaBlieHHA  MYHMIMIIAQIBHOH  YCIyTH,
YCTaHOBNIEHHOTO AZIMHHHCTPATHBHBIM PErlaMeHTOM;

6) orkas B npueMe nokymeHTOB y 3asButens ([IpencraBuTens 3asBHTENs),
€CJIH OCHOBaHHs OTKa3a He MPEAYCMOTPEHBl AJIMHHUCTPATUBHEIM PETTIAMEHTOM;

7) 0TKa3 B NpenocTasieHHd MyHHLIHIIATBHONR YCIYTH, €C/IH OCHOBAHHA OTKaza
He IIpeNyCMOTPeHbl AIMUHHCTPATHBHBIM PETTIaMEHTOM;

8) HEMOTHBHPOBAHHBIH OTKa3 B NPEeNOCTaBICHHM MyHHUIUIIANBEHOR YCIYTH, B
Cllydae OTCYTCTBMS OCHOBAaHMH ANA OTKa3a B MNpefocTaBieHUH MyHUIUDANBHOH
YCIIYTH;

9) oTka3 B HMCHpaBleHWH JOMYIIEHHBIX ONMEYATOK W OMMOOK B BBIJAHHEIX B
pe3ynpTare npenocTaBieHHs MyYHHUMOAIBHOH  YCIYrH JOKyMeHTax Jubo
HapyLIEHHE YCTAHOBIIEHHOIO CPOKa TAKUX UCIIPABICHHIA.

26.5. JIoMKHOCTHBIM JTHIOM MYyYHUIUNIANBHOTO apXHBa, OTBETCTBEHHBIM 34
cobmoaeHue TmoOpanKa IMpelocTaBleHHs MYyHHLMIOANBHOH YCIYrd, ABIAETCA
HavyalbHUK apXWBHOTO OTJeNa aAMHHHUCTpPaUMH BOCKpeCeHCKOro MyHHLIMNAILHOIO
paiiona MockoBckoit o0sacTh.

27. Honoxcenusn, xapaxmepusyloujue mpeboeaHun K nOpaoxy u opmam
KOHmMPpOAA 3a npedocmasiernuem MyHuyunaibroii ycy2u, 6 mom Yucie co
CIMOPOHbBL ZPaXdcOan, ux oGveOuHeH Uil U Op2aHu3a Ul

27.1. TpeGoBauusaMH Kk nopsaaky u ¢opMaM Texyiero KOHTponsa 32
npefocTaBileHueM MyHULUNIANEHON YCIIYTH ABIISIOTCA:

HE3aBHCHUMOCTH;

TLLATENIBHOCTD.

27.2. HezaBucuMocTh TeKkylLIero KOHTpOJA 3aKIOYAETCS B TOM, JODKHOCTHOE
JINLO, YHOTHOMOYEHHOE HA €ro OCYIIeCTBIeHHe, HE HAXCIUTCA B CIIyxeOHOH
3aBUCHMOCTH OT JOJDKHOCTHOrO JIHLlAa, MYHHUMIIAIBHOTO CIyXallero, HHOro
paGoTHHKa MYHHIMIIANBHOTO apXMBa, YYacTBYWOINIEro B  TNPeNOCTABICHHU
MyHHIMNATEHOH yCIyrH, B TOM 4YKCIe He MMeeT GIM3KOro pOACTBAa WM CBOHCTBA
(pomHuTenH, CynpyrH, AeTH, OpaThs, CECTPhl, a Takke Oparbs, CECTPhl, POAUTEINH,
J€TH CYTIPYTOB H CYIPYTH JieTel) C HUMH.

27.3. JonHOCTHEIE JMIIa, OCYLIECTBIAIOINEe Tekyuuid KOHTpOIb 3a
HpeNoCTaBIcHHeM MyHHIMNANBHOH YCIyrH, MOO/DKHBI TNPHHMMATh MEph TO
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NpeOTBPAIICHUI0 KOHQIHKTa MHTEPECOB NPH NpPEAOCTaBIEHHH MyHHLHNIATBHOIM
YCIIyTH.

27.4. TmateasHOCTD OCYUICCTBICHHA Texyiero KOHTpOJIS 3a
NpeaocTaBNeHHeM  MyHHIMINanbHOH  YCIYFH  COCTOMT B MCIIOJHEHHH
YNOMHOMOYEHHBIMH ~ NHUAaMHM  00s3aHHOCTEH, NpPeAyCMOTPEHHBIX HACTOALIHM
pazzienom.

27.5. I'paxnane, ux oOBEOWHEHHWS M OpraHM3aUMM IS OCYIIECTBICHHA
KOHTpOJIS 34 NpeAoCTaBleHHeM MyHHIMNANBEHON yCIyTH HMEIOT MPaBo HaIpaBisaTh
B MHHHCTEPCTBO TOCYapCTBEHHOTO YIpaBlieHHs, HHGOPMALIMOHHBIX TEXHONOTHHA 1
cBa3d MockoBckoil obnmactd kanobbl Ha HapylleHHe NOJDKHOCTHBIMH JIHIaM,
MYHHIUNANBHBIMH CHYXallHMH, MHBIMH paboTHUKaMH MyHHLMIANEHOTO apXMBa
nopsaaka  NpeAocTaBlieHHs  MyHuuMmanbHOM — yCNyrd, — @OBJEKIIee  ee
HENPEACTABNICHHE HIIH TMPEJOCTaBIeHHEe C HapyLIeHHEM CpOKa, YCTaHOBJIEHHOIO
AJIMHHHCTPAaTHBHBIM periiaMeHTOM.

27.6. I'paxnane, uUX OOBCAHHEHHS M OPraHH3aAlMH AJS OCYIIECTBIEHHS
KOHTDOJIA 32 NPEeNOCTaB/IeHHEM MyHHUMIIANBHON YCIYTH HMEIOT NPaBO HANpPaBIATh
B MyHHUMOANBHBIR apXHB WHAMBHIyalbHblE M KOJUIEKTHBHEIE OOpalleHHs C
MpeAIoKEHUAMHU o COBEpIIIEHCTBOBAHHH nopsaka NpeNOCTaBIeHUs
MyHnununanbeHo# ycyry, a Tak:e ®anoObl M 3asBJIeHHs Ha aeicTBuA (6e3aeiicTBYA)
AOTXKHOCTHBIX  JIHL[, MYHHIHMNANBHBIX CIYXalMX W HMHBIX pabOTHHKOB
MyHMIUIIATEHOTO  apXHBa W [PWHATBIE KMHM  pElIeHHs, CBf3aHHBE C
npeaocTaBneHHeM MyHULIHIIaNBHOH yCIYTH. ,_

27.7. KoHTposb 3a NpenocTaBleEeM MYyHHIHNIAILHOK YCIYTH, B TOM YHCIIE
CO CTOPOHBI TIpaXKJaH, HX OOBENMHEHHWH W OpraHM3alMi, OCYyIIecTBIAeTCA
MOCPEACTBOM  OTKPBITOCTH  AEATENBHOCTH MyHUMUMIAIBRHOTO  apXHBa TIpH
NpeaocTaBieHMd MyHHUHMNAIBHON YCAyrd, NOMYYEHHsS IOJIHOH, aKTyalbHORl H
AOCTOBEPHOH HHGOpPMALMH O NOpPsIKe NpeAocTaBleHuss MyHUIIMNANBHOR YCIyrd U
BO3MOXHOCTH JocyleOHoro paccMoTpeHHs oOpameHuii (kanob) B mpouecce
nony4eHus MyHUUMIIaNbHON yCIyTH.

27.8. 3agBuTenu (MpeiacTaBHUTENA  3afABUTENd) MOTYT KOHTPOJIMPOBATH
npenocTaBleHne MyHUUMNANBHOR YCITYyTH NyTeM MoiydeHus HHdopMmalMH o Xoze
NPEeJOCTABIEHHH MyHHIMNANBHONR YCIyry, B TOM YHCIE O CPOKax 3aBeplIeHHs
aJIMHHUCTPaTUBHEIX Mpouenyp (meHcTBui) mo TeneQoHy, MyTeM HHCHMEHHOIro
obpalieHus, B TOM YHCJIe MO 3JIeKTpoHHO# modte u yepe3 PII'Y, B ToM yucie B
M®II nocpenctBoM GecrnaTHoro goctyna k PIITY.
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V. RocyneGubiii (BHecyaedubli) nopaiok obxkasoBaHHs peweHuii 0 aelcTBHI
(Ge3nelicTBUS) AOMKHOCTHBIX JIMI, MYHHUMNIANBHLIX C/IYKAIAX ¥ PAGOTHHKOB
MYHHUHIIAJILHOIO apXHBA, 2 TakkKe paboTnnkor M®L, yuacTeyomux B
npexocTaBjieHHd MyHHIHNAJLHOMK yCJAyTH

28. Jocyoebusrii (snecyoebustii) nopadok obxcanosanun pewieHuii u desicmeus
(6e3deiicmeun) OONHCHOCMHBIX TUY, 20CYOAPCMBEHHBIX CTTYHCALUX U
cneyuanucmos, a makdce cneyuanucmoe M®I], ynacmeyowjux &
npedocmasnenuu Mynuyunansnoi yeayzu

28.1. 3asBuTeny (NpencTaBUTENs 3asABUTENSA) HMEET NpPaBO OOPATHTHCA B
MyHHuIMIaNbHBIA apXuB, a Takke B MUHHCTEPCTBO IrOCY1apCTBEHHOTO yIpaB/eHHs,
MH(OPMALIMOHHBIX TEXHOJOTHH H CBA3M MOCKOBCKOH 067acTH ¢ Xanob6oil, B TOM
YHCJIE B CIEAYIOUINX Cydasnx:

1) napymenne cpoka peructpauun 3assnenus 3assutens (IIpeactaBurens
3aj4BUTENIA) O NPENOCTaBIeHMH MyHMIMNAIBHON YCIAYyTH, YCTaHOBJIEHHOIO
AJIMHHHCTPaTUBHEIM PETTIAMEHTOM,; '

2)HapymieHHe ~ CpoKa  OpEAOCTaBieHWs  MyHHMIMDAABHOH  YCIYTH,
YCTAaHOBNIEHHOro AJIMMHHCTPATUBHBIM PEriIaMeHTOM;

3) TpeGoBanne y 3asBuTens (npeiCTaBUTENs 3asBUTENs) AOKYMEHTOB, HE
NPeAYCMOTPEHHEIX ~AJMHHHCTPaTHBHBIM  perJIaMEeHTOM JUId  NPefoCTaBlieHUs
MyHUIUnanEHOH YCITyTH,

4) oTKa3 B IpHeMe JOKYMEHTOB y 3adBUTeNs (IPeACTABUTENA 3adBUTEN ), ECIH
OCHOBaHHS OTKa3a He NpeAyCMOTPeHB! AIMHHUCTPATUBHBIM PETIAMEHTOM;

5) 0TKa3 B npefocTaBleHHH MyHHUHNAIBHOH YCITYrH, eClIH OCHOBaHHs OTKa3a
He NpeayCMOTPEHB! AIMHUHUCTPATHBHEIM PETTIAMEHTOM;

6) TpeboBanHue ¢ 3asaBHTENA (TIpeCTaBUTEN 3asABUTENA) IPH MPEeJOCTaBICHHH
MyHMIMDaTbHOR  yCNyrH TIIaThl, He IPEeAyCMOTPEHHOH AJIMHHHCTPaTHBHBIM
pernaMeHToM;

7)0TKa3 MJOJKHOCTHOrO /uLa MyHHUIMNANBHOTO AapXHBa B HCIPAaBICHHH
JOMYIIEHHBIX ONEYaTOK M OIIHOOK B BBIZAHHBIX B pe3ylibTaTe IPefOCTaBICHHA
MynuuunansHoOi yclIyrH NOKyMeHTax nu00 HapylleHHe YCTAaHOBJIIEHHOIO CpoKa
TaKMX HUCIpaBIeHUH.

28.2. Xano6a nopaetcs B NMUCHMEHHOH PopMe Ha GyMakHOM HocHTelse JTHOO B
3J1EKTPOHHOM ¢opMe.

28.3. XKanoba moxer ObITh HampaBieHa 4depe3 JiMuHBIH Kabunet Ha PIITY,
nogaHa npu mnocemleHnn MOILI, HanpasBieHa no mnouyTre, ¢ MCIOJB30BAHHEM
opuunanbHoro cadita MyHUIIMNANEHOTO apXWBa UMM CTpaHHLBI MyHHIHITAIBHOTO
apXHBa Ha caiiTe agMHUHHCTPALMH MYHULHMNAILHOTO O(pPa30BaHMS, a TAKXKE MOXKET
OBITL NPHHATA NpH JMYHOM TpueMe 3asButens (IpeAcTaBUTENs 3asgBHTENs) B
MyHuuunansHoM apxuee. HWudopmaums o MecTe TIpHeMa, a Takke 00
YCTAHOBJEHHEIX [UIi HNpHEMa [QHAX W Hacax pasMelleHa Ha O(QHUHaJbHOM caiTe
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MyHHUMNIATEHOTO apXKBa WIH HAa CTpaHHile MyHHIHNATLHOTO apxuBa Ha caiite
aIMHHHCTPAllHM MyHHLMIATBEHOro 06pa3oBaHis WWW.vinr-mo.ru B ceti MaTepHer.

28.4. XKanoba nomkHa coaepxars:

1) HauMeHOBaHUWE oOpraHa, NPeJOCTABNAIOMEr0 MYHUUMNATBHYIO YCIYTY,
nubo OpraHu3auMM, y4acTByIolle#l B MNpelOCTaBleHHH MyHHIMOAIBHOH YCIyrH
(MOLI); damunnio, uMs, OTYECTBO JOIDKHOCTHOTO JIMI@, MYHHI[HIIAJIBHOT'O
CIy’)aIlllero, HHOro paboTHMKa MyHUIMNANBHOTO apxXHBa, MPEAOCTAB/AIOLIErO
MyHnuuunanesoit  yemyrn, nmubo paCoTHMKa OpraHM3allMM, Yy4acTBYOIeill B
npenocTaBieHH MyHULMOANBHOH ycnyrd, pelieHHs M JeHcTBus (GesneiicTeue)
KOTOPOTO 00XANYIOTCH;

2) bamunHIo, UM, OTYECTBO (IIOCIEHEE - IPH HATMYHH), CBEACHHS O MECTeE
KUTENLCTBA 3asBUTeNs (NMpeACTaBHTeNs 3asBuUTeNs) - (PUIMYECKOro numa ambo
HaMMEHOBaHHE, CBENEHMA O MeCTe HaxoxAeHHs 3asBHTens (MIpeacTaBHTENs
3asABHTENS) - IOPHAHYECKOro JIHLIA, & TAKXKe HOMep (HOMEpa) KOHTAKTHOTO TesiedoHa,
ajpec (aapeca) SNEKTPOHHOU MOYTHI (TIPY HATMYMH) W TIOYTOBLIH aJpec, 10 KOTOPBIM
AoJkeH OBITb HAMPaBeH OTBET 3asBHTENMIO (MPEACTaBUTEMO 3aaBHTENA);

3) cBeacnus 06 o6xanyeMbIX pellleHHAX U fedcTBuax (Oes3neicTBun);

4) noBOJIbl, HA OCHOBaHHM KOTOPBIX 3asAsBHTENE (NIPeACTaBHTENb 3asABUTENA) He
COTJIACEH C pellleHUeM U JelicTBHeM (Oe3eficTBHEM ).

3asBuTeNneM (mpeAcTaBUTeNeM 3asiBHTENA) MOryr ObITh INPEACTABICHBI
AOKYMEHTHI ([IpH HAIMYHH ), TIOATBEPKAAIOLINE €r0 JOBOIbI, THOO HX KOMHH.

28.5. B cmyyae ecnu kanoba mopaercs depe3 IPEACTaBUTENS 3asBUTENS,
TaK)X€  [peACTaBIAETCS  [JOKYMEHT, TNOATBEPKAAIOIHI  MOJTHOMOYHMA  HA
OCYIIECTBIIEHHE AeHCTBUI OT UMEHH 3asgBHTEN.

28.6. Kanoba, mnocrynuBmias B MyHHUMOANBHBIA  apXHB, MOMLJIEXKHUT
PACCMOTPEHHIO JJODKHOCTHBIM JIMIIOM, YIIOTHOMOYEHHBIM Ha PacCMOTpEHME XXanob,

KOTOpBIit obecreunBaer:

l)npueM H paccMOTpeHHEe Xalo0 B COOTBETCTBHM C TpeOOBaHUAMH
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranu3aiuu NpeaoCTaB/ICH s
rocyAapCTBEHHBIX H MyHHULIMIIAJIBHBIX YCIYT»;

2) uHpopMupoBaHue 3asBuTeneil (npencraButenedl 3asBHTenecH) © TOpSAAKE
obxanmoBaHus pelleHMit W JeiicTBuil (Oe3nelcTBHs), HapyLIAOIIMX HX [IpaBa H
3aKOHHBIE HHTEPECHI.

28.7. Kano6a, mnoctynuBmas B MyHHUUNAJIBHBIA apXHB, [IOAJIEKHUT
perucTpalnyy He To3jHee clefylouiero pabouero AHs co JHA €€ MOCTYIUICHHS.

28.8. XKanoba moaneKUT pacCMOTPEHHIO:

B TeueHde 15 paboumx OHeil co OHA ee pPErHCTpalud B MyHHIMIAIEHOM
apXHBe;

B TeueHHe 5 paboyMx JHeil co AHA ee perucTpauiM B Cilydae o0XanoBaHHUS
OTKa3a B TpueMe AOKYMEeHTOB y 3asBurens (TpeacTaBuTena 3asBHTENA) /b0 B
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MCIIDABICHHH JIONYIIEHHbIX OICYaTOK M OWMOOK MMM B ciyuae 0O0XaloBaHMA
HapYIeHUA yCTAHOBJEHHOTO CPOKa TAKHX HCIIPaBIICHHIH,

289.B cnywae ecnmum 3asBurenem (mpeAcTaBHTeNeM  3ajsBHTENs) B
MyHHuuMnanbHEA apXUB MOJaHa Kanofa, pacCMOTPEHHE KOTOPOil He BXOXHT B €ro
KOMIIETEHUHIO, B TeyeHMe 3 paboyux JHeH co AHA ee perucTpaudd B
MyHuuunansHoM apxuBe kano0a MepeHanpaBiseTcs B yHNONHOMOYEHHBIH Ha ee
paccMOTpeHHe OpraH, 0 4eM B NHCBMEHHOH ¢opMme undopMmupyercs 3agBurens
(npencrasuTtens 3asBuTens). '

ITpy 3TOM CPOK paccCMOTpPEHHA Xajnobbl MCUHCHAETCH CO JHS PETMCTPAalHK
’KanoO5l B YIIOTHOMOYEHHOM Ha €€ pPacCMOTpeHHeE OpraHe.,

28.10.Tlo pe3yJIbTaTaM pPaccCMOTpPEHHUA Ka005! PYKOBOJHTEND
MyHunMIaneHOro apxuBa IPHHAMAET OIHO U3 CIEAYIOIUX PelleHui:

1) ynosnersopser >xano0y, B TOM 4YHCIE B (OpMe OTMEHHl IMPHHATOTO
pelleHHs, HCIOpaBleHHA MACMYyIIEeHHBIX ONEeYaTOK M OWKOOK B BBIAAHHBIX B
pesyisTaTe MNpeAocTaBleHHMs MYHHUHNAIBHON YCIyrH MJOKyMEHTaxX, BO3Bparta
3adBUTEMO JEHEXHBIX CPEACTB, B3WMAaHHE KOTOPEIX HE [PEAyCMOTPEHO
HOPMATHBHBIMH I[IpaBOBBIMM akTaMd Poccuiickoii ®epnepauuy, HOPMaTHBHBIMU
NpaBOBLIMU akTaMH MocKoBckoit oGnacTy;

2) OTKa3BIBAET B YAOBIETBOPEHHH XaIOOKI.

28.11. He no3nHee pHA, CcHeAylOLIero 3a [LHEM NPUHATHA peLIeHHs,
yKazaHHore B TnyHkTe 28.8 AJMUHHUCTPAaTHBHOTO periiaMeHTa, JasBHTENIO
(npeacraButemo 3agBUTENR) B ITUCBMEHHOM ¢dopMe H IO JKENaHHIO 3asBHTENS
(mpeacTaBuTens 3asBUTENS) B SNEKTPOHHOM (OpMe HampaBiseTcss MOTHBUPOBaHHBIi
OTBET O pe3yJIbTaTax PacCMOTPEHHUs KATOOLI.

28.12. [Ipu ynoBnerBopeHHH xano0sl MyHMIMTIANbHBIH apXuB NPHHHMAeT
HCYEPNBIBAIOIME MEPHI 110 YCTPAHEHUIO BHIABJIEHHBIX HApPYIIEHWH, B TOM 4YHUCIIE 1O
BblJade 3asBUTENIO (NPEACTaBHUTENIO 3asBUTENs) pe3ynbrara MyHHLMNANbHON
yClyrd, He [O3[Hee CpPOKOB, YKa3aHHbIX B IYHKTe 8  HacCTOALIETO
AIMWHHCTPATUBHOTO perjaMeHTa CO JHA NPHHATHSA peLieHHs

28.13. MyHHIIMNATEHBIA apXWB OTKa3bIBAET B ynoanefBopeHHH XanoOsl B
CEeIYIONINX CIy4asx:

1) HanuuMs BCTYNMBILEro B 3aKOHHYIO CHUIIY peLIeHHs CyAa, apOHTpaXKHOTo
Cy/ia 1o xanobe 0 ToM XKe NpeaMeTe M O TeM XKe OCHOBaHHUAM;

2) moja4yM anoObl JIMIIOM, MOJHOMOYHA KOTOPOro He IOATBEPXKIEHBl B
MOpsAIKe, YCTAHOBAEHHOM 3aKkoHoAaTenbcTBoM Poccuiickol Penepanmu,

3)HanUuKA pelleHus Mo jkanobe, NPUHATOTO paHee B COOTBETCTBHH C
TpeboBaHUAMM AJMHHHMCTPATHBHOIO perfnamMeHTa B OTHOIUEHHH TOTO € 3asBHUTE/S
(MpeAcTaBUTENA 3asgBHTENA) U II0 TOMY Ke TIpeAMETY *kanoObI;

4) npu3HaHuA xano6sl HeoOOCHOBaHHOM.
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HCIIPABICHUH JOMYIUEHHBIX OI€YaTOK W OMIMOOK WM B ciydae 0GXaloBaHUS
HapyLICHHs! YCTAHOBIEHHOTO CPOKa TAKHX MCIIPaBIIeHUI.

289.B cmyyae ecmu 3asBuTeneM (npeACTABHTENEM 3asBuTENA) B
MyHHIMDANbHBIE apXUB MOJaHa Xano6a, pacCMOTpPeHHe KOTOPOH He BXOIHT B €ro
KOMIETCHUMIO, B TeueHHe 3 pabouumx JHEH €O [HS €€ perucTpaluH B
MyHauxnaneHoM apxuBe jKano6a NepeHanpaBIseTcs B YIOJIHOMOYEHHBIH Ha ee
pacCMOTpeHHe opraH, O 4YeM B IHMCbMeHHOH ¢(opme HH(pOPMHpYETCs 3asBHTENb
(npencraButens 3asButens). '

IIpu 3TOM CpPOK PacCMOTPEHHs XaIOOh MCYHCEAETCA €O JHA PErHCTPAIHHM
JKasio0Bl B YIIOJIHOMOYEHHOM Ha €€ PACCMOTPEHHE OpraHe.

28.10.Tlo pe3yJipTaTaM PacCMOTpeHUsA XKanoOkl PYKOBOIHTENE
MyHHLHITATBEHOTO apXKBA IPHHUMAET ONHO U3 CHeMYIONINX pelleHHUi:

1) ynoenersopsier kxanoby, B TOM 4Hcie B (OpPME OTMEHBI IIPHHSTOTO
PELICHHSA, HCIPABJICHUS MOMYIUEHHBIX OINE€YaTOK M OIMHOOK B BHIOAHHBIX B
pesynerate npeaocraBieHHd MyHMUMNANBHOH YyCnmyru JOKyMeHTaX, BO3BpaTa
3asBUTENIO JCHEKHBIX CPEACTB, B3HMAHME KOTOPHIX HE MPEAyCMOTPEHO
HOPMAaTHBHBIMM IIPaBOBBIMH akTaMH Poccuiickoit Pemepauuy, HOPMATHBHBIMH
NPaBOBBIMHU aKTaMH MOCKOBCKOH 00J1acTH;

2) OTKa3bIBAET B YAOBJIETBOPEHHH KAaN0O5I,

28.11.He nosnHee pHs, ClegyIOLIEro 3a [IHEM IIPHHATHSA peLIEHHA,
yKasaHHOro B IyHkTe 28.8 AJIMUHUCTPAaTHBHOTO perjaMeHTa, 3asBUTENIO
(mpeacraButenio 3asBUTENA) B IHUCHMEHHOW (opMe H IO XKeJaHHIO 3asBHTENS
(npeacraBuTesis 3agBHTENs) B HIEKTPOHHOMH (hopMe HampaBiseTcss MOTHBHPOBAHHBIH
OTBET O Pe3yNbTaTaX pacCCMOTPEHHS XKaTOOBI.

28.12. IIpn ynoBnerBopeHHM XanoObl MyHHIMNANbHBIA apXUB NPHHUMAET
HCYEPIBIBAIOIIME MEPEI 110 YCTPAHEHHIO BHIABIEHHBIX HAPYLIEHHii, B TOM YHCIE IO
Boilaye 3asBHUTENO (NpeACTAaBUTENI0 3asBUTENs) pe3ynbraTa MyHUIUNATBHOH
YCIYTH, HE TII03lHE€ CPOKOB, YKa3aHHBIX B IIyHKTe 8  HacTOSILEro
AIIMMUHHCTPAaTUBHOTO perjaMeHTa cO JHS MPHHATHA PellieHHs

28.13. MyHUUMDANEHBIR apXWB OTKa3bIBaeT B y,uoane;eropeHHn xanobsl B
CNEOYIOMUX CIy4asnx:

1) HanW4Ws BCTYMHUBILErC B 3aKOHHYIO CUIIy peIUeHHs cyna, apOHTpa)KHOro
cyZa 1o )xajnobe o ToM ke NpeAMETe U O TeM XKe OCHOBaHHUAM;

2) nogayu >kamo0bl JHIOM, TMOTHOMOYHA KOTOPOrO HE IOIATBEPXKIEHEl B
nopAjKe, yCTAaHOBIIEHHOM 3aKOHOaTenbcTBOM Poccuiickoil ®eaepanuy;

3)HanMuHsA pelleHUs MO JXanode, NPUHATOrO paHee B COOTBETCTBHH C
TpeGoBaHMAMH AJIMHHHCTPAaTHBHOIO perfiaMeHTa B OTHOIIEHHH TOTO e 3asBHUTENs
(npeacTapuTens 3asBUTENA) U TI0 TOMY XKe MPeAMETY JXanoOkI,

4) npu3HaHUA KanoOb He0OOCHOBaHHOM.
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28.14. B cnyyae ycTaHOBNEHHA B XOI€ WIH IO PE3YJIbTATaAM PacCMOTPEHHSA
KanoObl NpH3HAKOB COOBITHS  aJMHUHHMCTPATHBHOTO [PAaBOHADYIUEHWS HIIH
NPECTYTUIEHUS NOJDKHOCTHOE JIULIO, HAaNENEeHHOE TIOJTHOMOYMAMH 110 PacCMOTPEHHIO
Kanol, He3aMeLTHTENILHO HAlpaBiseT HMEIOLIMECS MAaTepHasbl HaIpaBiIseT
HMEIOIIHECS MAaTePUaIbl B OpTraHbl IPeABAPHTEIBHOTO PaCcCiieA0BaHHA.

28.15. B ciyuae yCTaHOBIEHHS B XOHE WIH IO PE3yJbTATAM PACCMOTPEHHSA
’KanoObl TPU3HAKOB MPECTYIUIEHHS JOIDKHOCTHOE JIMLO, HAAEIEHHOE IIOJTHOMOYHAMH
[0 PaCCMOTPEHHIO XKajno0, He3aMeANUTENbHO HANpaBIAeT HMEIOLIMECH MAaTepHalbl B
OpraHsl [IPOKYpPAaTYpBHI.

28.16. B oTBeTe N0 pe3ynpTaTaM PaCCMOTPEHUS XKANOOB! YKA3BIBAIOTCS:

1) tomXHOCTh, (aMuIKs, HMs, OTYECTBO (IPH HATWYHM) PYKOBOIHTEI
MyHHLIHMNIaNBHOTO apXKBa, IPUHABLIETO pellleHHe Mo xaobe;

2)HoMep, JaTra, MeCT0 [pPUHATUA pelleHus, BKIOYAas CBEJAEHHA O
JOIDKHOCTHOM JIMIE, PELIeHHe WK AeHcTBUE (0e31eiHCTBHE) KOTOPOro obxamyerTcs;

3) damunus, uMs, oTYeCTBO (MPH HATMYKH) LI HAMMEHOBaHHE 3asABHTEIS;

4) oOCHOBaHUA JUIA NPUHATHA PELIEHHS 110 Xanobe;

5) mpuHsTOE 1O Kanobe pemieHue;

6)B cnydae ecnu xanoba npu3HaHa OOGOCHOBaHHOH — CPOKH YCTpaHEHHS
BBISIBIIGHHBIX HapylleHHH, B TOM YHCJIEe CpOK [MpeAocTaBlIeHHA pe3ynbrara
MyHununansHo#i yciyry;

7)B ciydae ecnd xanoba npu3HaHa HeOOOCHOBAHHOMN - MPHYHHBI NPH3HAHUA
#anobpl HeoOOcHOBaHHOM M HHQopManus O mnpaBe 3asBUiend (NpeACTaBUTENS
3asBuTens) o0xanoBaTh MPUHATOE pellleHHe B cyaAeOHOM HOpsJIKe;

8) cBeleHUs O NopsAaKe 00KaNoBaHUsA MPHHATOTO 10 Xajno0e peleHHs.

28.17. OtBer 10O pe3ynabTaTaM pacCMOTPEHUA KajloOBl MOANHMCHIBAETCH
pykoBoauTesieM MyHUIIMNIAJIBHOTO apXUBa.

28.18. MyHHLMITANBHEIA apXWUB BIIpaBe OCTAaBUTH kano0y Oe3 oTBeTa B
CIeAYIOLIHX CIIyqasx: '

1) oTcyrcTBHs B Xanobe damunnu 3asBuTens (MpeacTaBHTeNs 3asBUTENs)
HJIM TIOYTOBOrO aipeca (aJpeca 3EKTPOHHOH MOYTHI), [0 KOTOPOMY AOJIKEH OBITh
HallpaBJicH OTBET;

2) HaMM4MA B XajloOe HENEH3YPHBIX JTHO0 OCKOPOMTENBHBIX BBIPAKEHHHH,
yrpo3 JXU3HH, 3TOPOBBI0 M MMYIIECTBY MO/DKHOCTHOTO JIMIA, & TAKXKE YICHaM ero
ceMpu (kanoba ocraeTca Oe3 oreeTa, NMpH 3ToM 3asBHUTEMO ([IPEACTABHTEIIO
3asBuTes) COOBIAETCSA O HEJOMYCTHMOCTH 3N10YIIOTpebIeH s MPaBoM);

3) OTCYTCTBHS BO3MOXHOCTH NPOYMTATh KaKyl-JIH0O YacTh TEKCTa KajnoObl
(kanoba ocraercs 6e3 oTBeTa, O YeM B TedeHHe 7 KaJCHIApHBIX JHEH CO IHA
perucTparuu xainobsl coobmaercs 3asBUTeNO (IPENCTABUTENO 3asABUTEINA), €CIH
ero ¢paMuIUA U IIOYTOBLIN agpec MOAJAIOTCA IPOYTEHHIO).
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28.19. 3asButens (npencTaBuTeNs 3asBHTENA) BOpaBe 00XanoBaTh NPUHATOE
no xanobe peleHHe B CyneGHOM NOpAAKE B COOTBETCTBMM C 3aKOHONATENBCTBOM
Poccuiickoit @eneparuu.

28.20. PaccmoTpenne kano6 3assureneit (mpeiacTaBuTesiel 3asBHTeleit)
MHUHHCTEPCTBOM rOCyAapCTBEHHOTO YIPABIACHHA, HHPOPMALMOHHBIX TEXHOJNOrHE H
CBsA3M MOCKOBCKOH 00nacTH MPOHCXOAWT B MOPsAAKE OCYIIECTBISHHUS KOHTPONA 3a
NpefoCTaBlIeHHeM TOCYJapCTBEHHBIX W MYHHUUMNANBHBIX YCIYT, YTBEpPKAEHHOM
nocraHoBnenueM [IpaButenscTBa MockoBckoit obnacth ot 16.04.2015 Ne 253/14
«O6 ytBepx)aenun Ilopsaka OCYIIECTBIEHHS KOHTPOJIS 3a IMpeAOCTaBIeHUEM
rOCYJapCTBEHHBIX M MYHHLMIIATIBHBIX YCIYT Ha TEPPUTOPHH MOCKOBCKOH 061acTH H
BHeceHUH wu3MeHenuid B [lonmoxxeHne o MMUHHCTEPCTBE TOCYAapCTBEHHOrO
yrpasneHusa, HHQOpPMaLHMOHHBIX TEXHOJIOTHH U CBA3H MOCKOBCKOMH 061acTH».

Pazgen VI. IlpaBuia o6paboTke nepcoHAIBHBIX AAHHBIX NIPH NPeXOCTaBIeHHH
MyHHIHIANLHOH YCAYTH

29. Ilpasuna obpabomxu nepcoranbHblx OQHHLIX RPU RPEOOCMABNEHUU
Mynuyunansnoii ycnyzu

29.1. Ob6paboTtka NepCOHANIbHBIX JaHHBIX npH NpeNoCTaBIeHHH
MyHUIMITATEHOH YCITyTH OCYILECTBISeTCA Ha 3aKOHHOH M CIIpaBeIIMBOM OCHOBE C
yuyeToM TpeboBaHuii 3aKkoHoAarenbcTBa Poccuiickoit ®epepaiuur B chepe
NIEPCOHANIBHBIX JaHHBIX. ,

29.2. O6pabortxa NePCOHATBHBIX JIAHHBIX NpH IIpeOCTaBIEHHH
MyHuuMnaneHOR  yCnyrH — OrpaHMYHMBaeTcs  JOCTHXKEHMEM  KOHKDETHBIX,
OTpeficICcHHBIX HACTOAIMMM AJMHHHCTPaTHBHBIM  pernamMeHToM Lened. He
pomyckaercs o6paboTka repcOHaNBHBIX NaHHBIX, HECOBMeCTHMasd ¢ IemiMH cbopa
NepCOHANBHBIX JaHHBIX.

29.3. O6pabotke moAanexaT TOJNBKO IEPCOHANBHEIE JaHHBIE, KOTOpbIE
OTBEYAIOT LeNsAM UX 06paboTKu.

29.4. Lensto 00paboTku nepcOHANbHBIX [AaHHBIX SBIAAETCA HMCIOTHCHHE
JO/DKHOCTHRIX OOA3aHHOCTEH H [TOMHOMOYMH pabOTHHKaMH MYHHIHIIATBHOTO
apxuBa B mpouecce INpefocTaBleHHs MyHHUHNANbHOM YyCIOyrH, a TakKke
OCYILECTBIIEHHS YCTAHOBJIIEHHBIX 3aKOHOAaTenbcTBOM Poccuiickol @eaepaumnu
dyrKumit 1o 06paboTKe pe3ynbTAaTOB NpeocTaBleHHON MYHHIIMIANEHOH YCITYTH.

29.5. Tlpu o6paboTke IEPCOHAIBHBIX MJAaHHBIX B MelAX MOPESIOCTABICHHUA
MyHUIMIANEHOH YCayru He JomyckaeTcs obbenuHeHHe a3 AaHHBIX, coAepxallMX
NepcOHaNbHblE JaHHbie, o00paboTKa KOTOPBIX OCYHIECTBIAETCA B  LEJAX,
HECOBMECTHMBIX MeXAy coboi.
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29.6. ConepxaHue U 00beM 00pabaTbIBaeMbIX EPCOHANBHBIX JAHHBIX JAOJDKHBI
COOTBETCTBOBATh 3afABJIEHHOW wenH o6pabotkd. OOpabaThiBaeMble NEepCOHABHEBIE
JaHHBbIE HE NOJKHBI OBITH W30BITOYHBIMH IO OTHOLIEHHIO K 3asABJICHHOM LIEIM HX
obpaboTiu.

29.7. Tlpu o6paboTke TNepcOHANbHBIX MaHHBIX HOIDKHBEI OBITH ObecredeHsl
TOYHOCTD NEPCOHANBHBIX AAHHBIX, MX JOCTATOUYHOCTb, @ B HEOOXOAUMBIX CIy4asx H
AKTYyalbHOCTh 110 OTHOLIEHHIO K Leau oOpabGoTKM MNEPCOHANBHBIX [aHHBIX.
JlOmKHOCTHEIE JTHUILIA Mynnunnaﬂbnoro apXuBa LOJDKHBI IIPHHHMATh HE0OXOIHMBIE
Mepbl b0 obecreynBaTh MX NPHHATHE MO YAAICHHIO MM YTOUHEHHIO HEMNOJHBIX
WM HETOUHBIX JaHHBIX.

29.8. XpaHeHHe NEPCOHATBHBIX AAHHBIX NOMMKHO OCYINECTBIATHCA B (opme,
TNO3BOJIAIOIIEH ONMpPeReNUTh CYOBEeKT NepCoHaNbHEIX JAHHBIX, He JOMBIIE, YeM 3TOTO
Tpebyer wens 00paGOTKH TepCOHANBHBIX [JAaHHBIX, €CIH CPOK XpaHeHUA
NEPCOHANBHEIX JAaHHBIX HE YCTaHOBIEH (¢enepajbHBIM  3aKOHOAATENBCTBOM,
3aKOHOJATENbCTBOM MOCKOBCKOM 001acTH, IOrOBOPOM, CTOPOHO# KOTOpOToO,
BbIFOZONpHOGpeTaTeNleM WM TOpY4UTENeM, [0 KOTOPOMY SABIAETCA CYOBeKT
MepcoHANBHBIX JaHHBIX. (OpabareiBaeMble INEPCOHANBHBIE NaHHBIE IOAJIEXKAT
YHHUTOXEHUIO NHGO 06e3NMYMBaHUIO N0 JOCTHXEHUH wLened obpaboTku wmM B
cllyyae yTpaThl HEOOXOAMMOCTH B [JOCTHXKEHHH O3THX LIENeH, ecid HHOoe He
NpeAyCMOTPEHO 3aKOHOAATEILCTBOM.

29.9. B coorBeTcTBHM ¢ IeNbi0 00paGOTKH IEPCOHANBHBIX JAAaHHBIX,
yKa3aHHOH B NOAMYHKTe 29.4 AIMUHHCTPATHBHOTO perjiaMeHTa, B MyHHIIMIIanbHOM
apxuBe 00pabaThIBAIOTCA NEPCOHANBHBIE HaHHBIE:

1) damunus, uMs, OTHECTBO;

2) anpec MecTa XHUTEIbCTBa;

3) AOMAIIHHI, COTOBEIH TeJleQOHBI;

4) agpec 37eKTPOHHOM ITOYTHI;

5) cBeseHus O TPYMOBON NEATENLHOCTH, POACTBA, YA0UEPEHHS (yCBIHOBICHHS)
W WHBIE CBEJEHHd, €CIH OTO HeodXoA¥MO A INOTyYeHHs Ppe3ynibTaTa
npeAoCcTaBleHHs MyHHIMOATBHOH YCITYTH.

29.10. B coorsercTBuH ¢ UeNbi0 00paboTKH MEpPCOHANBHBIX JAAHHBIX,
yKa3aHHOH B NOAMyHKTe 29.4 AIMHMHMCTPAaTHBHOTO pErlIlaMEHTa, K KaTerophsM
CyOBEKTOB, MEPCOHaNbHbIE JIaHHBIE KOTOPBIX 00pabaThiBaOTCA B MYHHLHNAIBHOM
apXuBe, OTHOCSTCS!

1) rpaxnane, oOpaTuBlIdecs B MyHHUMIATBHBIM apXHB 32 NPefOCTaBICHUEM
MyHHUHMDATEHON YCIYTH;

2) PYKOBOZWTENUA  TOCYAApCTBEHHBIX  OpraHOB,  OpraHoB  MECTHOTIO
CaMOYIIpaB/ICcHHsI M OpraHu3auuit, obpaTUBILYECH B MYHULIMIIATBHBIA apXxHB 3a
npefoctaBieHueM MyHHLMNANBHON YCIIYTH.
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29.11. Cpokn 00pal0oTkM H XpaHEHHMs YKa3aHHBIX BHINIE MMEPCOHATBHBIX
JAHHBEIX OINPENENAOTCH B COOTBETCTBUH CO CPOKOM HEMCTBMA COTJAMIEHHS C
Cy6BEKTOM, a TaK)Xe HHBIMH TpeOOBaHHMAMHM 3aKOHOAATENbCTBA M HOPMATHBHBIMH
noxymeHTaMH. [lo HCTeYeHHH CpOKOB 00OpabOTKM H XpaHeHHs IepCOHaJIbHBIE
JaHHBIE TIOANEXAaT YHHYTOXEHHIO JHO0 00e3NMYMBAHHIO, eClM HHOE HeE
NpeayCMOTPEHO 3aKOHOAATEILCTBOM.

29.12. B cnydae moCTHKeHHs Lenu o0pabGoTKM IE€PCOHATBHBIX JaHHBIX
MYHHIHUIAIBHBIR apXUB 00s13aH MpeKpaTHTh 06paboTKy MepCOHANBHEIX JaHHBIX HiH
obecnieunth ee mpekpauleHue (ecmd oOpaboTKa MEPCOHANBHBIX  JaHHBIX
OCYIIIECTBIAETCA APYrMM JIALIOM, ACHCTBYIOIINM MO €ro MOPYYEHHIO), YHHUTOXHTE
NepcoHaNbHBlE JaHHBle WM o6ecreuwTh UX yHHUTOXeHHe (ecnn obpaboTka
IEPCOHANBHBIX JAHHBIX OCYIIECTBIAETCA APYTHM JIULOM, ASHCTBYIOUIMM [0 €T0
MOpYy4EHHIO) MO MCTEYEHMH 5 JeT ¢ HaThl MJOCTHXKEHMS Uenu obpaboTku
NIEPCOHANBHEIX [JaHHBIX, €CJIH HHOE He MNPELyCMOTPEHO CITyXeOHBIM KOHTPAKTOM,
DOTOBOPOM HIH  COTNAIIEHHEM, CTOPOHOH  KOTOporo sABIAETCH  CYOBEKT
NEPCOHANBHBIX ~ JaHHBIX, JHOO €ClnH MyHMUMIAJILHBIH apXuB HE BIIpaBe
OCYIECTBNIAT 0OpalOTKy TNepcoHaNbHBIX [IaHHBIX 0Oe3 cornacus CyObekra
NEPCOHANBHEIX JAHHBIX Ha OCHOBAHUAX, IIPEIYCMOTPEHHBIX (efepanbHbIMU
3aKOHAMH.

29.13. B cny4dae or3piBa cyOBEKTOM NEPCOHANBHBIX JaHHBIX COIJlacHs Ha
06paboTKy ero nepcoOHaNbHBIX JAaHHBIX MYyHMIMIAILHEIA apXHB ONKEH NPEKPAaTHTb
uXx 06paboTKy WM obecneuMTsh npekpalieHue Takod obpabortku (ecau obpaboTka
TIEPCOHANBHBIX JAaHHBIX OCYIUECTRIAETCS JPYIMM JHLUOM, JACHCTBYIOIMM IO
NOPYUEHHIO MyHUIIMIAIBHOIO apXHBa) M B CIy4ae, €ClK COXpaHeHHe MepCOHANbHBIX
naHHBIX Ooniee He TpeOyercd i ueided oO6pabOTKH NEpPCOHANBHBIX NaHHBIX,
YHUYTOXMTh IIEPCOHANbHBIE NAHHblE WIH OGECIEYHTh HX YHHUYTOXEHHe (eciu
06paboTka epCOHANBHBIX AAHHBIX OCYILECTBISETCH JPYTHM JHLOM, ACHCTBYIOIIHM
Mo Nopy4YeHMIO MyYHMUHMNANLHOTO apxuBa) B CpOK, He mnpeppiliaromwi 30
KaJICHOApHBIX JHel ¢ Jarhl NOCTYIUIEHHA YKa3aHHOrO OT3bIB3, €CIM HHOE HE
NPENYCMOTPEHO CITyXeGHBEIM KOHTPAKTOM, JAOTOBOPOM KM COTVIAIIEHUEM, CTOPOHOH
KOTOPOT'O SBIISIETCS CyOBEKT MEPCOHANBHBIX JAHHBIX, b0 ecnu MyHHUMTIATBHBIH
apXHB He BIpaBe OCYLIECTBIATh 0GPaGOTKY NEPCOHANBHBIX JaHHBIX Ge3 cornmacus
cyObeKTa  [EPCOHANBHBIX  JAaHHBIX HA  OCHOBAaHMAX,  TPEIyCMOTPEHHBIX
tbenepalbHBIMK 3aKOHAMH.

29.14. VHUYTOXEHHE [OKYMEHTOB, COJEpXallliX MepCOHANbHEIE JAaHHBIC,
YTPaTHBILMX CBOE€ IPAaKTUYECKOE 3HAYCHHE M HE TMOMIEKAIMUX apXHBHOMY
XPaHEHHIO, TPOW3BOAMTCA HAa OCHOBAHHH aKTa O BBIIECICHHHM K YHHYTOXCHHIO
APXHBHBIX JOKYMEHTOB, HE MIOMIEKAIIHX XPaHEHHIO.

29.15. YnonuoMouYeHHbIE JMLA Ha MoNy4YeHHe, oOpaboTKy, XpaHeHHe, nepeaady
¥ M060e APYroe UCIONb30BaHHE IEPCOHATBHBIX JAHHBIX 00A3aHbI:
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1) 3HaTH U BHINONHATE TPeGOBaHHA 3aKOHOAATENLCTBE B 061aCTH 06ecIeueHUs
3alIMThI IEPCOHAIBHEIX AAHHBIX, HACTOSIET0 AJMHHKCTPATHBHOIO PErNIAMEHTa;

2) XpaHuTh B TaiiHe W3BECTHBIE HM NIEPCOHANILHEIE JAHHEIE, HH(GOPMHPOBATH O
daxTax HapymeHus nopsaaxa obpalleHHs ¢ NepCOHANbHBIMH JaHHBIMH, O MOIMBITKAX
HECAHKI[HOHMPOBAHHOTO JIOCTYIA K HUM;

cobJfofaTe npaBHuIa HCTONb30BAHUA IIEPCOHANBHBEIX NaHHBIX, MOPAJOK HX
y4ueTa H XpaHeHHs, HCKIIIOUNTh AOCTYM K HHUM [TOCTOPOHHHX JIHLL;

00pabaThIBaTh TONBKO Te MEPCOHAJIbHBIE JAHHBIE, K KOTOPBIM IIOJYYEH IOCTYI B
CHITy HCTOJTHEHUS CITy:)KeOHBIX 00A3aHHOCTEH.

29.16. Ilpn o6paboTke nepcoHANBHBIX NAHHBIX YIOTHOMOYEHHBIM JTHIIAM Ha
nony4yeHue, oOpaboTKy, XpaHeHHe, nepefady H J00o0e APYroe HCHONB3OBaHHE
MEPCOHANBHBIX JAHHEIX 3alPellacTcs:

1) Hcnonb3oBaTh  CBeJEHWA, COAEPXKAILIHE [E€PCOHAIBHEIE JaHHBIE, B
HecITyXeOHBIX LeNsAX, a TAKXKe B CIyKeGHBIX LesIX ~ IPH BEJEHHH MeperoBOpPoOB IO
Tesae@OHHOH CETH, B OTKPBITOMH NEPEIHCKE, CTATHAX H BHICTYIUIEHHSAX;

2) mepenaBaTh NEPCOHAJbLHBIC [JAHHBIE IO HE3alMIIEHHBIM KaHAJNIAM CBA3H
(Teneraiin, (akCHUMHIBHAA CBA3b, IJIEKTPOHHAA moura) O0e3 HCMONB30BaAHUSA
CepTHOHLMPOBAHHBIX CpeACTB KpUnTorpaduyeckoil 3amuThl HHGOpMALIHH;

3) BBIMONHATE Ha JOMY paboTHI, CBA3aHHBIE C UCTONB30BAHHEM NEPCOHATIBHBIX
JaHHBIX, BBIHOCHUTH JOKYMEHTHl M Jpyrde HOCHTENH WHGOpMAlMY, COoAepKalllye
NEePCOHANIBHBIE JaHHBIE, H3 MECTa HX XPaHEHHUS. |

29.17. Jluna, ymosHOMOYEHHBIE Ha TOIy4eHHe, o0paboTKy, XpaHeHHe,
nepefauy H Jo0oe ApPyroe MCIONL30BAHHE IIEPCOHANBHBIX NaHHBIX, BUHOBHBHIE B
HapylueHHH TpeboBaHMit 3aKOHOLATENBCTBA O 3aIUTe epCOHANBHBIX JaHHEIX, B TOM
yycae JOMYCTHBLUME pa3ryialleHue NEPCOHANBHBIX JAHHBIX, HECYT IEPCOHATIBHYIO
rpaXAaHCKYl, YrOJIOBHYK), aAMHHHUCTPAaTHBHYIO, IUCLMIUIMHADHYIO H HHYIO
IIPENYCMOTPEHHYIO 3aKOHOJATENbCTBOM OTBETCTBEHHOCTD.

29.18. MyHUIIMITAIBHEIA apXWB 7 3allUThl [IE€PCOHANBHBIX JaHHBIX OT
HEIIPaBOMEPHOTO HJIH CAy4aiHOro [OCTyna K HHMM, YHHYTOXCHHSH, H3MCHCHHS,
OMOKHPOBaHUs, KOMHPOBAaHHUsA, MPENOCTABICHHA, PaclpOCTPaHEHHs IMEPCOHANBHBIX
JAHHBIX, & TAK)XXe OT MHBIX HENpPaBOMEPHBIX NeHCTBHH B OTHONICHHH MEPCOHANBHBIX
JaHHBIX, I[PHHMMAeT Mephl 3alIMThl, MpPeIyCMOTPEHHEIE 3aKOHOAATEIHCTBOM

Poccuitickoil Oeaepauuu.
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[Mpunoxenne 1

K AIMHHHCTPATHBHOMY PETJIAMEHTY IO
TPeJOCTABIEHHID MYHHIMITATRHO

yCIyTH «BblIaua a)XuBHBIX CIIPABOK, APXHBHBIX
BBINKHCOK, APXUBHE:X KOMHH M HHOOPMAMOHHEIX
TIHCEM TI0 BOMPOCAM, 3aTPalHBAOMMM NpaBa H
3aKOHHBIE MHTEPECS] 3aABHTENAN

TepMHHBI H onpeaeIeHus

B AIMMHHCTPaTHBHOM perfiaMEHTe HCIONB3YIOTCS CIEAYIOIIHEe TEPMHMHBI U

OMpe/IeIEHHA:

AIMMHHCTpaTHB-
HBIH peryiiaMenT

ApxuBHas
BBIITHCKA

ApxuBHas KOIUs

ApxuBHas
CIpaBKa

ECHA

aIMHHHCTPATHBHBIN pErjaMeHT NpeaOCTaBIEHHUA
MYHUUUNAIBHOH Yycinyrdn «Belzaya apXMBHBIX CIIPaBOK,
ApXHBHBIX BBITHCOK, APXUBHBIX KONHUI U HHGPOPMALIMOHHBIX
HHCEM [0 BONpOCaM, 3aTparuBarollMM IIpaBa M 3aKOHHEIE
HHTEpECH] 3assBUTEND?;

OOKYMEHT, COCTaBNeHHBIH Ha Onakke MyHHUMIIAIEHOTO
apxuBa, JOCJIOBHO BOCIPOEK3BOAALIMH 4acTh TEKCTa
apXWUBHOI'O JOKyMEHTa, OTHOCALUErocs K ONpeAcICeHHOMY
dakty, coOBITHIO, MY, C yKa3aHHEM apXMBHOIO IIH(pa H
HOMEPOB JINCTOB €IUHUIIBI XpaHEHH,

JHOCJIOBHO BOCTPOM3BOAAINAA TEKCT apXHMBHOIO JOKYMEHTa
KOTIHS ¢ yKa3aHHWEM apXWBHOTC IIH(ppa H HOMEPOB JIHCTOB
eNUHULBl XpaHeHHS; DPa3HOBHIHOCTHIO APXMUBHOH KOIHH
MOXET ABJATBCA 3aBepeHHas B YCTAHOBIEHHOM MOpPsAJKE
KCEPOKONHA apXHUBHOrO NOKYMEHTAa. ApPXHBHBIE HIM(PEI H
HOMepa JINCTOB €JUHUILI XPAHEHUS ¢PXHBHOTO JNOKYMEHTA
MPOCTaBIAOTCS Ha o0OpoTe XaXJoro JHCTa apXMBHOH
KOMMK. Bce NMHMCTBI apXWBHOH KOIMUHK CKPEIUIAIOTCA U Ha
MeCTe CKPEIUICHHS 3aBepsAIOTCA Ie4arhl0 MyHHLMMAIBHOTO
apxuBa M  TOJMHCBIO  €ro  pPYKOBOJUTENSA  WIH
YIIOJIHOMOYEHHOTO TOKHOCTHOTO JIMLIA,

JOKYMEHT, COCTaBle€HHBIH Ha OnaHke MYHHIMIAIBHOTO
apXuBa, MMEIOIIHH IOPHINYECKYI0 CHIy H COIEpKaluit
JOKYMEHTHYHO HWHGOpMANMIO O MpeaMeTe 3amnpoca ¢
YKa3aHWeM apXHBHBIX IIHGPOB H HOMEPOB JIMCTOB €IHHMI
XpaHEHHA TeX AapXHBHEIX JOKYMEHTOB, Ha OCHOBaHHH
KOTOPBIX OHH COCTaBJIEHEI;

MenepansHas rocyJapcTBeHHas WH(POpMalMOHHAs CUCTEMa
«Enuupas cucteMa WOSHTH(UKANHH H ayTeHTHQHKALMH B
HHOpacTpykType, obecneuyuBarolieii  HHMOPMaALIMOHHO-




3anpocsl
COLIMATEHO-
MPaBOBOTO
Xapakrepa

3agBHTEND

3adBHTEND,
3aperuCTpUpPOBaH-
Held B ECHA

3asBieHue

HNupopmainoHHOE
ICBMO

4(&

JInuHeI# KaOHHET

Moaynes oxa3zaHus
yenyr EUC OY

MyHULMNaNLHBIA
apxuB
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TEXHONIOrHYeCKOoe  B3auMoAeHCTBHE  MH(OPMAIUOHHBIX
CUCTEM, HCTIONB3YEMBIX st Npe0CTaBIeHUs
TOCYAAPCTBEHHbIX H MYHHUUHMIIATIBHBIX YCIYT B 3JI€eKTPOHHOH
dopme»; JlokymeHTsl, mnojaHHele ¢ mnomoisio ECHA
CYMUTAIOTCS  MOANHMCAHHBIMH  INPOCTOH  JJIEKTPOHHOH
NOANHCHIO;

3allpOCEI, CBA3AHHBEIC C COLMAIBHOM 3alUTOM TIpaxiaH,
npenycMaTpUBalOLIMe MX I[EeHCHOHHOe ofecneueHue, a
TaK)Xe MOoNy4YeHHe JIbFOT U KOMIIEHCAlUHd B COOTBETCTBUH C

3aKOHOATENLCTBOM Poccuiickoii  (Denepauuu %}
MEXYHApOIHBIMH 0bs3arensCTBaMU Poccuiickoin
Denepauuy; ‘

nyuo, ofpamaioweecs ¢ 3asBleHUEM O IPEAOCTaBICHHH
MYHHULIMNIANEHOR YCIYTH;

nuuo, obpamampolieecs ¢ 3agBICHHEM O TpPeAOCTaBICHHH
MyHHUHNaNbHOR yCNyrd, HMMeollee YYETHYKO 3allMCh B
ECHA, mpoirenuyio NpoBepKy, a JHYHOCTE IOJB30BATENA
NOATBEpXKIeHa HamiexamuM obpazoM (B moboM wu3
HeHTpoB obcmyxuBanus Poccuiickoil Penepauun unu MOIL
MockoBckoii 06nacTi);

3a0poc O INpeJOCTaBNeHHH MyHuIMNanbHON  yCuyr,
IpeAcCTaB/IeHHBINA moOBIM NpeyCMOTPEHHbIM
AIMMHHCTPaTHBHLIM PErIAMEHTOM cocoboM;

MUCHMO, COCTABJIEHHOE Ha OGaHKe MyHHLIMITATEHOTO apXHBa
10 3ampoCy TIOJIb30BaTeNd, CoAepXalee HHGOPMALHUIO O
XpaHAIMXCS B  apxXHBe AapXMBHBIX [JOKYMEHTaX MO
oInpeneneHHo# npobieMe, TeMe,

HHGOPMALIMOHHAA CUCTEMA,;

Ceppuc PIMTY, nossomsiowit 3asdBHTENIO  HONYy4Yarh
MHGOpPMaLHI0 0 Xome oOpaboTku 3asBleHHH, NOJaHHBIX
nocpenctsom PIMTY;

MOIylb OKa3aHWs yCIyr eIMHOH HMH(OPMauMOHHOH
CHCTEMEI OKa3aHHUs YCIIYT, YCTaHOBJIEHHBIH B
MYHHILIMIIAIBHOM apXHBE

CTPYKTYpPHOE noapasieyieHre aJMHUHHCTpALIHH
BOCKpECeHCKOro MyHMIHNaNbHOTO pafioHa MocKoBCKOH
obnacty, KOTOpOE OCYILECTBIIAET XpaHEHHE,
KOMIUIEKTOBaHHEe, Y4YeT W HCIIONL30BaHHE JOKYMCHTOB




M®IL]

Opranunzanus

OpraHsl BIacTH

Oprasbl MecTHOTO
caMOYIIpaBIIeHHS

[IpocTas

JJICKTPOHHAaA
MOAITHCH

PIIT'Y

Cepsuc PIIT'Y
«Y3HaTh CTaTyc
3asgBIeHUA»

Cerb HUHTEpHET

CHUWJIC

TemaTHyeckHe
3alpOCHl

Y nocroBepArOILUT
LUEHTp
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ApxupHoro ¢onaa Poccuifickoit Penmepanuu, a Takke
JpPYTHX apXUBHBIX JOKYMEHTOB;

MHOT0(YHKUHOHAIBHBIH HEeHTp pea0CTaBIeH
roCy1apCTBEHHBIX H MYHHUIIMIIANBHEBIX YCIYT;

OpraHH3allUH, y4YacTBYIOLIHE B peLOCTaBIeHUH
MYHUILHUOATBHEIX YCIyr (B TOM 4YHCJE IOLBEIOMCTBEHHBIE
YUpeKIEHHA),

rocyAapCcTBEHHbIE Oprassl, YYacTBYIOLIHE B
NPeJOCTaBIeHHN MyHUUMTAIBHEIX YCIYT,

OpraHbl MECTHOrO caMoymnpaBieHus MOCKOBCKOH obnacTy,
Y4YacTBYIOLIME B IPeOCTaBICHHH MYHUIIHIIAIBHBIX YCIIYT,

ANMEKTPOHHAs NIOJTIHCH, KOoTOpasd NOCPeNCTBOM
HCIIONIL30BAaHUA KOAOB, Iapoiielt MM HMHBIX CpPENCTB
noAaTBepxaaeT (GakT GOpMHPOBAHHA SNMEKTPOHHON MOAMKCH
OIIpeIeIEHHBIM JIUIOM;

rocyiapcTBeHHas HH(pOpMauMOHHas cHcTeMa MOCKOBCKOM
obmactu «llopTan rocymapCTBEHHBIX H MYHHRILMMNAIBHBIX
ycinyr MockoBckoH o0nacTH», pacrionoXeHHas B CeTH
Wurtepuet no agpecy http://uslugi.mosreg.ru;

cepsuc PITT'Y, no3posonuii NoIy4YHTh aKTYallbHYIO
HH(OPMALIKIO O TEKYIIEM CTaTyce (3Tane) paHHee
TIOJJAHHOTO 3asiBIIEHN;

uH(pOpMaLOHHO-TEICKOMMYHHKAIIHOHHAS ceThb
«HHTepHeT?;

CTPaxoBOi HOMEP MHIHBUAYaIbHOIO JHIEBOTO CYETA;

3aMpOCEH O [PEeAOCTABIEHHH HHPOPMAIMH N0 ONpeAE/ICHHOM
npoGieme, TeMe, COOBITHIO, QaKTy.

YAOCTOBEPSIOIKH LEeHTp, aKKpeIUTOBAaHHBIM
MUHHCTEPCTBOM CBA3M M MAaCCOBBIX KOMMYHHKaLUH
Poccuiickoit enepanun,




YcuneHHas
KBAIM(pULUPOBaHH
afd  dJIeKTpPOHHas
noanucs (311)

IneKTPOHHBIH
JOKYMEHT
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SNEKTPOHHAs [MOANKCh, BBITAHHas Y IOCTOBEPAIOILHMM
LIEHTPOM, MOJMYYEHHas B pe3ylbTaTe KpUNTOrpaguyeckoro
npeoGpazoBaHis HHpopMaLKMH C MCIONb30BAHHEM K042
3MEKTPOHHON TOINKCH, TO3BONAET OINMpENeNUuTh IO,
TOMKCABIIee EKTPOHHBIA JOKYMEHT, OGHApYXHTh (akt
BHECEHHMS M3MEHEHHWH B OJJIEKTPOHHBIM JOKYMEHT Tocie
MOMEHTA ero NOAMICaHUs, K04 MPOBEPKM 3JIEKTPOHHOH
TTOAMNMCH YKa3aH B KBATU(HIIHPOBAHHOM cepTHUKATE;

IOKyMeHT, HWHGboOpManus KOTOpPOTO MpPENAOCTaBleHa B
3JEKTPOHHOH  dopMe  H NOANHCAHAa  YCHJICHHOH
KBaJTH(PHIPOBAHHOH 3JIEKTPOHHOH NMOJIHCBIO;
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[Tpunoxenne 2

K AJIIMHHUCTPATHBHOMY perjIaMeHTY 110
TIpEIOCTABIEHHI0 MYHHINNATLHOM

ycnyrd «Beliaua a)XMBHEIX CIIPABOK, ADXHBHEIX
BBHIMHCOK, aDXUBHEX KOTHHA ¥ HHGOPMAIMOHHBIX
TIHCEM 110 BOMIPOCAM, 3aTPArHBAIOLIMM 1PaBa H
3aKOHHLIE HHTEPECH] 3aABUTEIIS»

CnpaBouHnas uHopMalHs 0 MeCTe HAXOKIeHHs, rpaduke padoTsl,
KOHTAKTHBIX TeJedoHax, aapecax 31eKTPOHHOI MOYThI MYHHIMNAJIbHOIO
apXHBa M OPraHH3alMii, y4acTBYIOIIHX B NPeJocTaB/IeHHH H HHOPMHPOBAHHH
0 nopsiike npeaocTaBieHHs MyHHIHIIAALHOR yCIyrd

1. AAMHHHCTpAIHA BockpeceHnckoro MYHHHHNAJLHOIO paiioHna
MockoBckoi o6sacTn

Mecto nHaxoxnenusi: 140200, Mockosckas obnacth, r. BockpeceHCK, Il
Jlenuna, a. 3.

['padux paboThl agMUHUCTpALH BOCKpECEeHCKOro MyHHIMIIAILHOrO paioHa
MockoBCKoit 0bnacTu:

IToHegeNbHUK: c 83000 17.30, 06ed ¢ 13.0000 13.45
BropHuk: ¢ 83000 17.30, 06eo c 13.0000 13.45
Cpena: ¢ 83000 17.30, o06eo ¢ 13.00 00 13.45
Yetsepr: ¢ 8.300017.30, 06ed c 13.0000 13.45
IIsaTuuua: ¢ 83000 16.15, o06eod < 13.0000 13.45
Cy60ota 8IX00HOT JeHb
BockpeceHne: 8bIXOOHOU O2Hb

[pabuk npuema  3asBUTenelt B  agMUHHCTpauuH  BockpeceHCKoro
MYHHIMITAJILHOTO paioHa MockoBckoH obiacTu:

IToHenenbHUK: ¢ 10.0000 12.00 u ¢ 14.00 00 16.00
BropHuk: c 10.00 00 12.00 u c 14.00 00 16.00
Cpena: c 100000 12.00 u ¢ 14.00 00 16.00
Yetsepr: ¢ 10.000012.00 u c 14.00 90 16.00
IsTHAIa: ¢ 10.00 00 12.00 u ¢ 14.00 d0 16.00
Cy66ota 8bLIXOOHOU CeHb

Bockpecense: 8bIXO0HOU OCHb
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Ioutoretit anpec: 140200, Mockoeckas obracme, 2. Bockpecenck, na. Jlenuna,
2. 3.

KoHrakTHbIH Tenedon: +7 (496) 442-04-50.

Odummansueiit  caliT agMuHMCTpauud BockpeceHckoro MyHHLMNANEHOTO
pafioHa MocxoBckoii o0nacty B ceti MuTepHer: http://www.vmr-mo.ru/.

Anpec ANEKTPOHHOH MOYTHI aJMHHHCTPALIUH Bockpecenckoro
MYHUIMNANBEHOTO paHoHa MockoBckoit of6macty B cetn HHTepHeT: e-mail:
glava@vmr-mo.ru.

I'opsayas nuaus ['ybepraTopa Mockosckoi#i ob6nactu: 8-800-550-50-03

2. ApxuBHbIi 0TAen AIMHHHCTpauHH BocKpeceHCKOro MyHHIHNALHOIO
pariona MockoBckoi 00.1acTH

Mecto nHaxoxaeuums: 140200, Mockosckas obmactk, . BockpeceHCK, I
JleHnHa, 1. 3.

MecTo HaxoXAeHUS apXWBHOIO OTAeNa MO JWYHOMY COCTaBy aJMHHHCTpalMH
BockpeceHCKOro MyHHMIMMaibHOro paiiona Mockoscko obmactu: 140200,
MockoBckas o6nacTs, T. Bockpecenck, yi. Coserckas, a. 4.

[padpuxk paboThl apXWBHOIO OTAena aAMHHHUCTpalMuH BockpeceHckoro
MYHHUIMIIANEHOTO paiioHa MockoBcKo# obnacTu:

[ToHeneNnbHUK: c8.3000 17.30, obeo ¢ 13.0000 13.45
BTopHuk: c 83000 17.30, 06ed ¢ 13.0000 13.45
Cpena: c 83000 17.30, o6eo c 13.0000 13.45
Yetsepr: c 83000 17.30, obeo ¢ 13.0000 13.45
ITaTeHLA: c 83000 16.15, obeo ¢ 13.00 00 13.45
Cy66oT1a eorx00HOl deHb
Bockpecenbe: 8bIXO0HOTI OSHb

I'paux npuemMa rpaxjaH B apXMBHOM OT/eJie aAMHHHCTPALKH BockpeceHCKoro
MYHUUMIATBHOrO paiioHa MockoBCkoH 006nacTd uis KOHCYJNBTHUPOBAHMA H IpHEMa
#KaJob:

1-it uemesepz mecaua, ¢ 15.00 oo 17.00

IMouTosslii aapec: 140200, Mockosckas obnacme, 2. BockpeceHck, na. Henuna,
0. 3. '

KonrtaktHelii Tenedon: +7 (496) 442-23-80.
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OduumanpHelif caliT apXWUBHOrO OTAeNa AJMUHHCTPALHM BOCKpECEeHCKOro
MYHHLUHINATBHOro paioHa Mockosckoit obnactu B cetn UHTepHeT: http://www.vmr-
mo.ru/.

Afpec  3NEKTPOHHOH  MOYTHI  apXMBHOTO  OTAeNia  aJAMHHHCTpPaLHH
Bockpecenckoro MyEMUMnansHoro paiiona Mockosckoii o6nact B cet MHTepHer:
e-mail: arhiv@vmr-mo.ru .

3. MHOropyHKHHOHA/IbHBIE WEHTPbI, PACHOJIOJKEHHbLIE HAa TEePPHTOPHH
Bockpecenckoro MyHHUHIAALHOTO paiioHa MockoBckoil o6aacTH

MecTo HaxoXneHHS MHOTOGYHKIMOHANLHOTO LIEHTpa: I. BockpeceHCk, yi.
OHreneca, 1.14A.

I'padpux paGoTel MHOrOQYHKUHOHAILHOTO LIEHTpA:

Ilonenenshux: ¢ 8.30 no 17.30 (mepepsiB — ¢ 13.00 go 13.45)
Brophuxk: ¢ 8.30 mo 17.30 (mepepsniB — ¢ 13.00 go 13.45)
Cpena ¢ 8.30 mo 17.30 (nepepsiB-- ¢ 13.00 no 13.45)
YerBepr: ¢ 8.30 70 20.00 (mepepsie — ¢ 13.00 no 13.45)
[TaTHHIA: c 8.30 1o 16.15 (nepepsiB — ¢ 13.00 o 13.45)
Cy66ota c 8.30 no 14.00 (6e3 nepepeiBa)
Bockpecense: BBIXOAHOM J€HB.

IToutoBelit anpec MHorodyHKUHoHanbHoro uenrtpa: 140209, MockoBckast
obsnacts, T. BockpeceHck, yn. JHrensca, a. 14A.

KoHrtaxTHBI Tenedon: +7 (496) 444-81-33.

4. CnpaBouHas uudopmanus o mecte naxoxaenua M®PL, rpadguke pabornl,
KOHTAKTHBIX TeJiepoHAaX, aapecax IEKTPOHHOH MOYTHI

HUndopManus npuBeieHa Ha caifTax:

PITTY: uslugi.mosreg.ru

MOLI: mfc.mosreg.ru
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[Tpunoxenne 3

K AZIMHHHCTPaTHBHOMY perjlaMeHTy Mo
HPEIOCTaBICHHUI0 MYHULIHIANBHOR

ycnyru «Bputaya apXMBHBIX CIIpaBOK, apXHBHEIX
BBIITHCOK, ADXHBHLIX KONHH H HHPOPMAaIMOHHEIX
MHCEM TI0 BOTIPOCAM, 3aTParnBaloIUM NpaBa K1
3aKOHHBIC HHTECPECHI 3a9BUTE/IS »

ITopanok nonydenusn 3anHTEepecoOBaHHBIME JIHNAMH HH$pOPMAalIHH N0 BOOPOCaAM
npeaocraBieHHss MyHHUMNIANBHONR YCIIYTH, cBeeHHil 0 Xoze npexocTaBIeHHA
MyHuUMnanbHoi yeayru, nopsake, popme H MecTe pasmeleHns nHGopManuu
0 nopsiake npeaocrapaeHuss MyHHIHIAIBHOMN YCJIyrH

1. Mupopmanus o npenocrasnesnn MyHHLIMNANBHOM YCIyry pasMeluaercs B
JEKTPOHHOM BHJIE:

1) ©Ha  oduumansHOM  caiite agMHHHCTpalu#  BockpeceHckoro
MYHHIUIAJIBHOTO paioHa MOCKOBCKO# 06,1aCTH WWW.VIr-mo.ru;

2) Ha oduIManEHOM caiite MOPLI;

3) Ha nopranax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHMUAX, TOCBAIICHHBIX
MyHuuunansHO# yenyre.

2. PasmellleHHass B ONIEKTPOHHOM BHAE MHAOPMALMA O NpPEeAOCTAaBICHHU
MyHuuunansHO# yeryru JoJDKHA BKJIIOYATh B ceOs:

1) HanmeHOBaHKe, IOYTOBBIE apeca, CIPABOYHEIE HOMEpa Tee(pOHOB, anpeca
3/IEKTPOHHOM 110YTHI, a/ipeca caHTOB MyHHUMNIANLHOTO apXuBa 1 MOLI;

2) rpaduk paboThl MyHHIHTIAJILHOTO apxKBa H M®L];

3) TpeboBaHus K 3afBNEHHIO H NPUIAraeMbIM K HEMY JOKyMeHTaM (BKmouas
HX [IepeyeHb); \

4) BBIIEP)KKH M3 MPaBOBBIX aKTOB, B YacTH KacaroLIeHcs MyHununansHo#
YCIyTH;

5) TeXCT AZMMHHCTPaTHBHOTO PEIJIAMEHTA C IIPHIIOKEHIAMH,

6) KpaTKoe ONHCaHHe MOpsiiKa NpeAOCTaBIeHHs MYHHIMIANLHON YCITyTH;

7) o6pasupl  oopMiIEHMS AOKYMEHTOB, HEOOXOAMMBIX JUIS  HOMY4YEHHS
MyHHUHDANLHOHR yCITyTH, 1 TpeOOBaHUs K HUM;

8) mepeYeHb TUIOBBIX, HAaHOOMEe AKTyalbHBIX BONPOCOB, OTHOCAIIMXCA K
MyHuuunansHo#i yciayre, 1 OTBETBI Ha HHX.

3. MudopManms, ykasaHHass B 0OyHKTe 2 HacToAwero IIpHiaoxkeHus K
AMHHUCTPaTUBHOTO PETNAMEHTY, NPEAOCTABIAETCS TAKXKe coTpyAHUKaMA M®LI u
MyHUUHMNIAIBHOTO  apXHBa INpH  OOpalleHHH 3assutenedt  (mpeacrtasutened
3asBuTeNei): :

1) nuyHo.

2) 110 rioyTe, B TOM YHCIIE ANEKTPOHHOM.

3) mno TenedoHaM, ykasaHHeIM B [lpunoxeHHH 2 K HacTOALIEMY
AMUHHCTPAaTHBHOMY perjlaMeHTy.
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[punoxenue 3

K AIMHHHCTPATHBHOMY PETTIAMEHTY IO
IPEOCTaBIEHHIO MYHHLIUTATLHOM

ycrryru « Beigadua apXHUBHBIX CHPABOK, aDXMBHBIX
BEIITHCOK, aPXHBHEIX KONHMH U HHOOPMAIMOHHEIX
nuceM 10 BONpocaM, 3aTpal'MBAIOIIHM pABa U
3aKOHHblE HHTECPECH 3a4BUTEILA»

IMopsiaox MoJy4eHHs 3aHHTEPECOBAHHLIMH JIHIAMH HH(pOPMAIHH 110 BONPOCAM
npeaocraBieHuss MyHHIIHNATBHOH yCAYIH, CBEICHHH 0 X0/1€ MPeI0CTAB/ICHHSA
MyHHUHAAJLHOH YCJIyrH, nopsiike, popMe H MecTe pasMelleHHs HHGOpMAUHH
0 mopaaKe NpegocTaABIeHHs MYHHNIHNAAbHOH yCAYTH

1. Uudopmamms o npegoctaBieHnd MyHHIHIATBHONW YCAYTH pa3MelacTca B
3NIEKTPOHHOM BHJIE:

1) wma  opuuHatbHOM  caifTe  agMHHHACTpalHM  BocCKpeceHCKOro
MYHHIIHIIAIBHOrO paioHa MoCKOBCKoH 001acTH wWww.VINr-mo ru;

2) Ha odunuanbHOM calite MPL];

3) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha CTPaHHLAX, TMOCBAIIEHHBIX
MyHuLMnansHoO#i yciyre. ‘

2. PasmelnieHHas B 3NMeKTPOHHOM BHAE HWHGOpMalda O IIPeIoCTaBlIeHHH
MyHHUMTANTEHOH YCITyTH TOJDKHA BKIIIOYATh B ce0s:

1) HauMeHOBaHHe, TOYTOBEIE ajpeca, ClIPaBOYHEIe HOMepa TeNnedOHOB, aapeca

SIIEKTPOHHOM [OYTHI, afpeca caiToB MyHHIUNANBEHOTO apxuBa 1 MOL,

2) rpadeik pabOThl MyHHIIMNIATbHOrO apxuBa u MOLI;

3) Tpe6oBaHuA K 3asBICHUIO M MPUNAraeMbIM K HEMY JOKYMEHTaM (BKJIIOYas
WX MepeyeHb);

4) BRIIEPXKKH M3 NPABOBBIX aKTOB, B YacTH Kacawouieics MyHUIUNANLHOH
YCIIYIH;

5) TekcT AIMHHHCTPATUBHOTO PerfliaMeHTa ¢ TIPHII0KEHHAMH,

6) KpaTKOe OIIUCaHue MOPAAKA NpeJocTaBIeHuA MyHHLIKAATbHON YCIYTH;

7) obpasusl  oQopMIIEHUS NOKYMEHTOB, HEOOXONMMBIX M/ IMOJYyYeHHs
MyHHLHOANTBHOR YCIIYTH, ¥ Tpe6OBaHHA K HEM;

8) mepedeHp THIIOBBIX, HamOoJee aKTyalbHBIX BOIMPOCOB, OTHOCAIIMXCA K
MynuuMnansHo# yenyre, U OTBETHI Ha HEX.

3. Undopmanus, ykasaHHas B TIyHKTe 2 Hacrosmero [IpunoskeHus K
AIIMUHMCTPATHBHOTO PEraMeHTY, NIPEAOCTaBIseTCs Takoke coTpyaArnKamMy M®ILI u
MyHHMIMOATPHOTO apxMBa Npu ofpaiieHud 3agBuUTeNed  (IpedcTaBHTENeH
3asBuTeneit):

1) muuHO.

2) o mo4Te, B TOM YHCIIE 3JIEKTPOHHOHM. .

3) mo rtenedoHaMm, YyKasaHHEIM B IlpumoxeHuu .2 K HacTosmeMy

AIMAEHHUCTPATHBHOMY perJIaMEeHTY.
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4. KoHCcynbTHpOBaHHE IO BONpOcaM MNpeAocTaBleHHS MyHHIMIANEHOHR
yermyrd  pabotHukamMd MO®L] w1  MyHHIMOANBHOrO apxuBa OCYIIECTBISAETCS
fecrnaTHo.

5. Undpopmuposanue 3assuteneil (npencraButencit 3asBuTeneil) o mnopsaike
oka3aHuA MyHHIHIAIEHOH YCIYyTH OCYIIECTBIsETCS TakKe IO TenedoHy «ropsuei
auHun» 8-800-550-50-30.

6. Undbopmauua o6 okazaHud MyHHUMOANBHOM YCIYrd pasMellaeTcs B
NOMEIIeHUAX MYHHIHUNaNbHoro apxupa ¥ MOL], npenHasHadeHHBIX 18 IIpHEMa
3agBuTeneil (npeacrasurenei 3agBuTenei).

7. MyHHIIUTIANBHBIH apXuB paspabarsiBaeT MHGOPMAI[HOHHBIE MAaTEPHANbl —
MaMATKH, MHCTPYKLMH, OpOUIOpel, — B (opMe MakeToB M NepefaeT ux B MODILL
MyHuLIMIaNBHBLA apXuB 00ecredYuBaeT CROCBPEMEHHYIO aKTyalH3alWi0 yKa3aHHBIX
HHGOPMAUHOHHEIX MATEPHAJIOB U KOHTPOIMpYET MX HAIM4YHMe M aKTyalbHOCTH B
MOIT,

8. CocraB uH(popmaunu, pasMemaemod B M®PLl, momkeH COOTBETCTBOBATH
PETHOHATTEHOMY CTaHIAPTY OpPTaHH3alUH IeSTeIHOCTH MHOrOQYHKIMOHAIBHBIX
IEHTPOB  MPENOCTaBIEHHA T[OCYAApCTBEHHBIX M MYHHULHMINAJIBHBIX  YCIIYT,
YTBEPXKIACHHOMY  MPHKa30M  MHHHCTpPA  TOCYHApPCTBEHHOI0  YMpPaBIECHHH,
WHQOPMAIIMOHHBIX TEXHOJOTHH U cBsi3n MockoBcko#t obnacru or 10 wurons 2015
Ne 10-36/I1.

9. OGecrieueHue OecmmaTHOrO JOCTyna 3asBUTeneH  (TIpeAcTaBHTENeH
3asutensa) kK PIII'Y Ha Oaze M®IL], B ToM 4uclieé KOHCYJABTHPOBAHHE 110 BOIPOCaM
MpeAOCTaBNeHUsT MYHUIIMNANBHON YCIYTH OCYLIECTBISIETCS B COOTBETCTBHH ¢
TpeOOBAaHUSAMH  pErHOHANBHOTO  CTaHJapTa  OpraHu3alid  JCATEIbHOCTH
MHOTOGYHKITHOHANEHEIX ~ LEHTPOB  IIpeJoCTaBleHusl  IOCYJApCTBEHHBIX  H
MYHHLUMINAIBHBIX YCIyr B MOCKOBCKON 001acTH, yTBEPKIAEHHOTO PaclopsKeHHEM
MpunucrepcTBa rocyIapcTBEHHOrO YIpaBleHHsA, HHPOPMAIHOHHBIX TEXHOJNOTHH H
cBsA3u MockoBckol o6nactu ot 21 urons 2016 Ne 10-57/PB.
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Ipunoxenne 4

K AJIMHHHCTPATHBHOMY PETJIAMEHTY [0
NPEAOCTABNEHHIO MYHHIHNAILHOM

ycnyrn «Bhlgada apXMBHEIX CTIPABOK, ApXHBHBIX
BBITHCOK, aDXUBHBIX KOMHH H HHGOPMAHOHHBIX
IUCEeM IO BOMPOCAM, 3aTPArMBAIOIIAM NIpaBa i
3aKOHHBIE HHTEPECHI 3asBHTENAN

dopma penrenusi 06 0TKa3e B npeaocTaBIeHHH MyYHHIMNAIBHOR yCayrH

odopmageTea Ha OQULIHATBHOM G1aHKe MyHHLIMAATEHOIO 00pa3OBaHKA

@®.1.0. pusuueckoro aHLa H
anpec wm ©.1.0. pykopoauTens
OpraHu3anyH 4 aipec OpraHH3alHH

Pemenue 06 oTkase B NpefocTaBieHuy MyHHIIMIIAIBHOH YCITYyTH
«Br1iavua apXuBHBIX CIIPABOK, APXUBHBIX BBIMUCOK, APXMBHBIX KOIIMH K
HHQOPMALIMOHHBIX [THCEM [0 BONPOCaM, 3aTParHBaroIMM IIpaBa U 3aKOHHBIS
MHTEPECH! 3aABUTEIIS

YBaxkaeMkbI# (as)

Paccmotpes Baiue 3asBnenue Ha MpeJoCTaBleHHe MyHHIMIATLHON yCIyra «Beijaua
ApXUBHBIX CHPABOK, apXHBHBIX BHINMHCOK, apXHUBHBIX KOMHH M WHOOPMALMOHHBIX
IHCEM MO BONPOCAM, 3aTParWBalOLIMM NpaBa W 3aKOHHBIE HHTEPECHI 3asBUTENS»
MyHuuMnanbHEIH apxus coodmaetr 00 oTKa3e B NpeAocTaBIcHUH MyHHIMNATEHON
YCITYTH 1O CJIETYIOIIAM OCHOBaHUSM:!

(gbtbpams Heobxodumoe)
O Hanuykie nMpOTUBOPEUMBHIX CBeAeHHH B 3asdBNEHUHM U TNPHIOXKEHHBIX K

HEMY JTOKYMEHTaX.

0O HecooTBeTcTBHE KaTeropud 3adBUTENd KpYTY JHI, UMEIOIUX NpaBO Ha
nonyieHue MyHHLMIANBHOH YCITYTH.

[1 HecooTBeTcTBHE NpEeACTABIEHHBIX JOKYMEHTOB 1o  (opme HIH
conepxaHuio TpeGoBaHWAM 3aKoHomatenscTBa Poccmiickod ®epepauuu H
3aKOHOMATENRCTBA MOCKOBCKOH obnacTH.

O IlpeacraBieHHe 3asfBUTENEM HEMOJNHBIX M (MM} HEIOCTOBEPHBIX
CBEICHHH,

O 3agBiaeHHe MNOAAHO JIHLIOM, HE HMEKIIMM MOJHOMOYHE MNpeACTaBlIisTh
WHTepechl 3asABHTENA.

[0 HemnpencraBieHue OpPUTHHAIOB [AOKYMEHTOB (B Cly4ae e€CJH OHHM
TpeOYIOTCS ), HAallpaBJIeHHEIX B 3JIEKTPOHHOM BHIE.
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O OpuruHaabl JOKYMEHTOB, IIPeICTABIEHHbIE 3aABUTENEM (MIPEACTABUTEIEM
3asBuTens) A cBepkH B MODL], He COOTBETCTBYIOT 3NE€KTPOHHBIM 0OOpazam

JNIOKyMEHTOB.
O HWHdbopMmaums, KoTopas CONEPKHUTCA B JOKyMEHTax, MpPeICTaBIE€HHbIX
3agBHTeneM  (IpencTaBUTENEM  3asaBHTENA), OPOTHBOPEYHT  CBEJCHUSM,

COICPKAalIUMCA B TOKYMCHTAX, HAXOIAMHUXCA B BEICHUK OpraHOB BJIACTH.

OnHoBpeMeHHO coo0maeM O TOM, YTO B CIy4ae YCTpaHeHHs IpHYMH,
NPEMATCTBYIOMINX [OMyYeHHI0 MYHHIMNANBHOH yciIyrd, Bel MoXeTe NOBTOPHO
oOpaTuThcd B MyHMUMNANBHBIM apXMB 3a IIOMYyYeHHEM apXHBHOM CIIPaBKH
(apXUBHOH BBINMCKH, APXMBHOM KOMHH, HHOOPMAIIHOHHOTO ITHCHMa).

(10/mKHOCTD TMLA, MOANHCARIIETO PELLEHHE ) (noonwce) (pacluH(poBKa NONNHCH)

Hcnonuurens

Tenedon
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[ punoxenne 5

K AIMUHHCTPATHBHOMY PErIaMeHTy 10
TPENOCTABICHHIO MyHHIUNIATLHOH

yeryrs «Brilaga apXHBHEIX CIIPaBOK, APXHBHBIX
BBITHCOK, APXHBHBIX KOTHH H HHGOPMAIMOHHBIX
IIHCEM TI0 BOMPOCAM, 3aTParHBalOLIKM IIpaBa i
3AKOHHbIE HHTEPECH! 3aABHTENAN

@opma yBeOMJIeHHs O MPOJJIEHHH CPOKa NpegocTapenns MyHHUHnalLHOH
yCJIyru

othopmseTca Ha oGHIMANBEHOM G1aHKe MYHHLIMIIABHOTO 00pa3oBaHus

®.1.0. pH3HtECKOro UL H
anpec unmu G.M.0O. pyxosonuTens
OpraH¥3alyH H aApec OpraHu3aluy

VBeZOMJIEHHE O NPOJUIEHHH CPOKa NpenocTaBieHis MyHNUMIIAIbHOH YCITYTH
«Bpla4ya apXMBHBIX CIIPABOK, ApXUBHBIX BBINHCOK, aDXUBHBIX KOMHKH H
WHGOPMALIMOHHBIX [THCEM IO BOMIPOCaM, 3aTParHBalOIIIMM MpaBa 1 3aKOHHBIE
MHTepech! 3aBUTENA»

YBaxkaeMbIH (af)

Paccmotpes Baiwe 3asBneHue Ha npenocTaBieHde MyHHUHNATbLHOHR ycuyT «Brigaya
ApXUBHBIX CIPAaBOK, ApPXHUBHBIX BBIIHCOK, apXHBHBIX KOMHH ¥ MHPOPMAIMOHHBIX
NUCeM [0 BOMpOcaM, 3aTparMBaroIlMM IIpaBa H 3aKOHHBIE WHTEpECHl 3asdBHTENA»
MysuuunaneHeli  apXMB  coobllaeT 0 MOPOAJIEHHH CpOKa INpeJOCTaBlICHUA
MyHHuMnaneHoO#  ycnyrn  Ha 22 pabouMx  gHA 1O CNEAYHOIHM
OCHOBAHUAM

(ykazame ocHosanue)
Jlata monydeHus pe3ynbTaTa NpeAocTaBneHUs MyHHUHMNATBHOH YCIIYTH:

(HOMKHOCTE NHUUA, NOAMHCABIIErO pelLIcHHE) (roanKck) (paciuudporKa MOANKUCH)

Hcnonuurtens

Tenedou
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10. ®enepanpreiv 3akoHOM oT 13.07.2015 Ne 218-03 «O rocynapcrseHHOi
peructpauud  Heapwxumoct»  {CoOpaHme  3aKOHOAATENbCTBA  Poccuiickoit
Depepann, 20 urons 2015 roga, Ne 29 (uacts 1), ¢r. 4344).

11. 3akonoM MockoBckoit obmacta  Ne 164/2006-03 «O PAacCMOTPEHUH
obpamenuii rpaxzgan» («Exexnesnsie Hosoctd. IToaMockoBbe», Ne 189,
11.10.2006).

12. YcraBom BockpeceHCKOro MyHMUHNAILHOrO paitoHa MOCKOBCKOM
o0nacTH, yTBepXAeHHBIM peumieHueM CoBeTa JaenyratoB BoOCKpeceHCKoro
MYHHUHIIATBHOro paioHa MockoBckoit obnactu or 24.03.2006 Ne 420/42 (c
H3MEHeHVsIMHU U gonoaHeHusMH ot 11.10.2012 Ne 613/58, ot 19.11.2013 Ne 833/76,
ot 30.05.2014 Ne 904/85, ot 30.01.2015 Ne 101/7, or 16.12.2016 Ne 427/39, or
08.12.2017 Ne 582/54),

13. IlonoxennemM 06 apxuMBHOM OTAeNne aJAMHHHCTpalHd BocKpeceHCKoro
MYHHIMMaNbHOTo paiioHa MockoBckol o0IacTH, YTBEPKAESHHBIM IIOCTAHOBIEHHUEM
aaMHHUCTpauuu Bockpecenckoro MyHHUMManbHOro paiioHa MocCKOBcKo# obnactu
ot 09.10.2014 Ne 2443.
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Ilpunoxenne 7

K AIMHHHCTPaTUBHOMY PErJIAMEHTY IO
NpeaoCTaBICHHIO MYHAIHIATBHOR

yenyrd « Beiava apXHBHBIX CIIPABOK, apXHBHBIX
BBIITHCOK, apXHBHBIX KOMHIl ¥ HHPOPMAIIHOHHBIX
TIMCEM TI0 BOIIPOCAM, 3aTParuBaloliuM npasa H
3aKOHHBIC HHTEPECK! 3adBUTENAY

@opMa 3anBJIeHHS O NPeJOCTABJIEHHH apXHBHOH HHpOpMAILIHH o cTaxe paboThl
HJIH 0 pa3Mepe 3apaboTHOH NJIATHI

B MyHHUMnDansHBIH apXUB

MYHHIHIIATBHOrO paioHa (TOpoICKOro OKpyra)

oT

(®.1.0. uny HauMeHOBaHUE OPraHU3aLHH;
NacnopTHLIE JaHHBIE IPaX IaHHHA; MTOYTOBBIH
azipec; KOHTaKTHBIHA TenedoH H aapec
3JeKTPOHHOM NOHTHI)

3asBieuue
O NMpeIOCTAaBIEHUH apXUBHOH HHQOpPMAIMH O CTake paboThl HITH O pa3Mepe
3apa0O0THOM MIATHI

Ipowry npenocTaBUTh apXHBHYIO CIPaBKY, apXMBHYIO BBIIIHCKY, apXHBHYIO
KOTHIO (yKa3aTb HYXXHBIH JOKYMEHT) JUIS TIOATBEPXKAEHHA CTaxa paboTel H
3apaCoOTHOMH IIATHL. ,
Ha nepuon 3anpammsaemoit nudopManuu Mos pamunus Osina (*):
IlonHoe Ha3zBaHue opraHu3anuy (Ha nepuox pabdotsl) (*):

B MMOCNENYIOIIEM OpPraHH3alKsa CMeHHNa CBO¢ HAHMEHOBAHHE HA!

CrpyxtypHoe noapazaenenue (*):
3aHuMaeMas JOJIKHOCTH (*):
Agnpec Mecta pabotsl (*):
Jara Hauana paboTsl B oprauuzanu (*):
Hata okoH4aHusa paGoThl B opranu3zanuy (*):
[lepuon, 3a KOTOpHIH HeOOXOAMMO MOATBEpAUTH cTaxk pabotel (*) c

no .

[Tepuon, 3a KOTOpEIl HeOOXOAUMO TOATBEPAUTH 3apaboTHyo miary (*), B ciaydae,

€CNTH 3anpaliHBaeTcs HHpopMmanus o 3apaboTHOH Mate). ¢ 1o
Homep mpukasza o mpuéme Ha paboTty: , aTa TIOAMHMCAHHUS TpUKa3a O
npuémMe Ha paboTy: :
Homep mnpukaza o0 yBOJBHEHHUHU: , laTa MOANMWCAaHWA NpuKaza o6

YBOJIbBHCHHH:
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Ipunosxenue 7

K AIMKHHECTDAaTHBHOMY PETIIAMEHTY IO
TpeOCTaBNEHAIO MYHHIIHITATBHOM

yenyr « Belnada apXHBHEIX CNPABOK, apXHBHBIX
BLITTHCOK, APXHUBHBIX KONMH ¥ HHPOPMAIIHOHHBIX
MHCEM I10 BONPOCAM, 3aTPardBalolldM NpaBa U
3aKOHHBIC HHTEPECH] 3aSBUTENA )

@®opma 3a51BCHHS O NIPEIOCTABJICHUH APXHBHOH HHPOPMAUKH 0 CTAXKE paboTsl
HJIHM O pa3Mepe 3apaboTHOH MIATDI

B MyHHUUHNANBHBIH apXHB

MyHHIMITATBEHOrO paiioHa (rOpPOACKOro OKpyra)

OT

(®.U.0. unu HaMeHOBaHWE OpraHH3allniy;
MaCNOpPTHEIE JaHHbIe TPOXAaHHHA; NOYTOBbIH
ajipec; KOHTAKTHBH1T TeneGoH U anpec
3NEKTPOHHON IMOYTHI)

3agBiieHHUE
0 IpeAoCcTaBIeHHU apXUBHOH HHGOPMALUHU O CTaXe pabOTEI MIIH O pasMepe
3apaboTHOM NnaTs!

[pomry npemocTaBUTh apXHBHYHO CIPaBKy, apXHBHYIO BBINHMCKY, apXHBHYIO
xonuio (ykasaTh HYXHBIM JOKYMeHT) Ul MNOATBEpXKASHHs cCTaxka paboTel M
3apabOTHO#H MaThl.

Ha nepuop 3anpamusaeMoii HHGoOpMalKi Mos daMuiIHs Obna (*):
TMonHoe Ha3BaHHE OpraHU3aUMH (Ha NepHox paboTsr) (*):

B MOCHEAYIOIIEM OpraHu3alusa CMeHHJIa CBO€ HAMMEHOBAHHUE Ha:

CrpyxTypHoe noapasaenenue (*):
3aHuMaeMast JOJKHOCTE (*):
Anpec Mecta paboTs! (*):
Hata Hauana paboTs B opraHu3sanuu (*):
JlaTa okoHuaHUsA paboThl B opraHu3aluH (*):
INepuon, 3a KOTOpBIH HeOOXOOMMO NOATBEPAUTH cTax paborsl (*) ¢

no :

IMeproa, 32 KOTOpsiii HEOOGXOAUMO TOATBEPAUTE 3apaborHyro mnarty (*), B cimydae,

ecny 3ampaimmBaeTcs HH(opMauus o 3apaboTHOH mnare). ¢ no
Homep npukaza o npuéme Ha paborty: , JaTa MOINMCAHHA TpHKa3a o
npuéme Ha paborty: . :
HoMep mnpukaza o0 yBONbHEHHUM: , JaTa NOJIHCaHuA TpHKaza 00

YBOABHCHHH!
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Pe3ynpTaT yCIYTH [IPOLLY MPeJOCTaBUTh B KOTHYECTBE _ - aKzeMrusapa(oB).

[Tpunararo ciieqyiouye JOKyMEHTEI

N

B cnyuyae npoaneHHs cpoka IpeRocTaBieHHs MyHHUMITAIBHOH YCIYrd IpOLIy

yBEIOMUTH MeHs ClIeay oMM CIiocoboM:

[] Yepes nuunbiit xabuner Ha PIII'Y B Buae 3JIeKTPOHHOrO AOKYMEHTA, IIpH
obpamennu rocpeacrsom PINTY

[J Tlo mouyte Ha GyMa>KHOM HOCHTENE
[] no snekTpoHHOI mo4Te

ApXWBHas ClpaBKa, apXHBHAasA KOIMS, apXUBHAsf BHIMHCKA WIH HHQOPMAIHOHHOE
MUCBMO B CJIydae He MCTeHeHHs 75 NeT cO AHS CO3JaHHsA apXWBHOTO NOKyMEHTa
BeIAETCS 3aABUTENIO (MPEACTABUTENIO asBUTENS ):

[] depes M®DI]

[J mo moure
Pewenne o0 oTKaze B NpeOCTaBIEHHH MYHWLMNANLHON YCIYTH HIH apXWUBHYIO
CIPaBKy, apXMBHYIO KOIIMIO, apXMBHYIO BBITMCKY WM HHGOPMAIHOHHOE NMHUCHMO (B
clydae MCTEMEHHMss 75 JeT CcO JAHA CO3JaHMs apXHBHOIO IOKYMEHTa) BBLIATH
CIIEAYIOIIAM CTIOCOOOM:

[1 Yepe3 nuunblii kabuner Ha PIII'Y B BuAe 3JIEKTPOHHOrO JOKYMEHTa IIPH
obpawmenuu nocpeactsom PINTY

[] Yepe3z M®I] Ha OyMaXHOM HOCHTEIIE.
[ Ilo moyte Ha GyMakHOM HOCHTEIE

Ha 06p&60TKy MOHUX TMEpCOHAIBHBIX MOAHHBIX, COICPXALIHXCA B 3ajdBI€HHH H
npunaracMelX K HEMY JIOKYMEHTAX, COIJIaceH.

©.1.0. [Moamnuce « » 20 T

*00s3aTeNbHbIE 1A 3aMOJIHEHHA 0N

OTMeTKa O KOMIINEKTe HOKYMEHTOB (IIPOCTaBNsSETCA B Cy4ae OTCYTCTBHA OJHOTO
Wi Gollee M3 JOKYMEHTOB, HE HaXOAAIUMXCA B PacIOpPSOKEHHH OpraHoB,
NPeNoCTaBNAIOIMX TOCYAaPCTBEHHBIE MM MYHUIHIANbHBEIE YCIyTH, JHOO
NOABEAOMCTBEHHBIX OpraHaM TOCYIapCTBEHHOM BIIACTH MM OpraHaM MeCTHOrO
CaMOYINpaBJIeHUs. OPraHK3aliHii, YY4aCTBYIOUUX B NPeNOCTaBI¢HHA MYHHUMIATBHOH

YCIIYTH):
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O NpeacTaB/ICHHH HE [10JTHOTO KOMILJIEKTa JOKYMECHTOB, Tpeﬁy}OIIlHXCH AT
npeaocTaBa€HAA MyHI/II_IHI'IaJII:HOﬁ YCIYrd B IpeacTaBIdeMbIX 3aABUTENCM, TAK KaK
CBeIEHHA I10 HHM OTCYTCTBYKOT B pacCrOpAXCHHH OpraHos, [IpeaoCTABIAIOLINX
roCyaapCTBCHHBIC HIIH MYHHIHIIAJILHEIE YCIYTH, MO0 1oABeIOMCTBEHHbBIX OpraHaM
FOCy,HapCTBeHHOPI BJIACTH HJH oOpraHaM MECTHOrO camoynpasJieHHsa opr anmaupm
Y4acCTBYIOIIIUX B MmpeaocTaBJI€HHA MyHHI.IPIl'IaI[bHOH YCIYTI'd, nDpeaynpexaeH.

(noanKCH 3a8BUTENA) (®.1.0. 3aaBuTens, NOTHOCTHIO)

B cnyvae ofpawenus npedcmasumens 3aseumens 6 3asenenui yKasvleaiomcs
makxce OaHHvie npedcmaeumeni 3aAeumens. QAMUMUA, UNA, OMHECHEO, HHH,
adpec  npojcusanus, mobureHelll menegon,  aopec S/1eKMPOHHOT  NOumbl,
HauMeHoBaHue, cepus, Homep, Oama ebldauu OOKyMenmd, y00Cmosepaioujezo

JAUYHOCMD.
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Ipunoxenwue 8

K AIMHHUCTPaTHBHOMY peraaMeHTy mo
[IPEIOCTaBICHHIO MYHAUHIAIBHOH

yCIyTH «Beljaua apXHBHBIX COIPABOK, APXHBHBIX
BBITHCOK, apXHBHEIX KOMHH M HHOOPMAalMOHHBIX
ITHCEM T10 BOIIPOCAM, 3aTparHBaroIHM paBa 1
3aKOHHEBIC HHTEPECH! 3asABHTEIIA»

@opma 3aABIEHHS O IPEIOCTABIEHHH ApXHBHOH HHGOPMALHH B OTHOIEHHH
HeIBHXKHMOI0 HMYIIIECTBA

B MyHuuunaneHeiit apxus

MYHHLHMINANIBHOTO paifioHa (TopoAcKoro

OKpyra)
OT

(©.M.0. unn HauMeHOBaHHe OpPraHH3ALMH;
TIACTIOPTHBIE JaHHEIE ITPaXAaHHHA, IIOYTOBBIM
aJipec; KOHTAKTHBIH TelNedoH U ajpec
JNIEKTPOHHOH NOYTHI)

3asiBieHUe
O MpeAOCTaBNeHHH APXMBHON HHPOPMAIIMKH B OTHOILICHUH HEJABHXHMOTO HMYILleCTBa

IIpoury mnpeaocTaBuTh MHe apXMBHYIO CIIPaBKy, apXHBHYIO BBIITHCKY,
ApXMBHYIO KOMHMIO (YKa3aThb HYXHBIH JOKYMEHT) G BOHPOCY MNpENOCTABIEHHA
cBelieHHUit 06 06bEKTE HEABIKUMOrO HMYLIECTBA.

Afpec obpekTa (*):

['on nagana Bnagenus (*):
['on oxkoHYaHus BnageHus (*):
HanMeHoBaHKE OpraHu3alyy, NpeocTaBUBLIeH 061>e1c’r HEJBIKUMOCTH (*):

Bug 00BEKTa (xBaptupa, 3eMeNBHBIHN YYacTOK u Ip.)
(*):

BHI 1 peKBU3MTHI 3alIpalIMBaeMoro JOKyMeHTa (MOCTAHOBJIEHyMe, JOroBop H Ap.) (*)

HOHOHHHTEHBHBIB CBEIICHHUA O NIpeaMeETe 3anpoca:

Pesynbrar ycnyrm npomly  NpegoCTaBUTR B KOJHYECTBE
aK3eMILasipa(oB).

INpunarato crenyromue 10KyMEHTEI:
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AW -

B cmysae npommenus cpoka npenocrabneHns MyHWUMNANLHOH YCIYCH IPOLIY
YBEAOMHTE MEHA cneayIomuM cnocobom:

[J Yepe3 muunpiit xabuner na PITY B Buze 3JIEKTPOHHOTO HNOKYMEHTa IIpH
obpaieHny nocpeactsom PIMTY

[] TTo noure Ha 6ymakHOM HOCHTeJIE
U no anexktponnoit noute

ApXMBHas CIIpaBKa, apXMBHAsA KONUs, apXHBHAA BBIHCKA WIM HH(pOPMALHOHHOE
IIMCEMO B CITy4ae HE HMCTEYCHHs 75 JIET CO JHA CO3NAHHS apPXUBHOIO NOKYMEHTa
BBIZAETCS 3aABHTEINIO (IIpeACTaBHTENIO 3aABHTEN):

(] yepes MOL]
U ITo nmoyre Ha 6yMakHOM HOCHTEJTE

Pemenne 06 oTkase B mpenocTaBneHMH MyHHUHIAIBHON YCIYTH WIH apXHBHYIO
CIIpaBKY, apXMBHYIO KOINHIO, apXHBHYIO BBINKCKY HITH HHPOPMAUMOHHOE MHUCEMO (B
Clty4ae MCTEYCHMA 75 NIeT CO OHS CO3NaHHA apXMBHOTO JOKYMEHTa) BBIAATH
CIENYIOLIHNM CIIOCODOM:
[J Yepes nuuneit kabuder ua PIITY B Buze 3JIEKTPOHHOTO JOKYMEHTa IIpH
obpameHun nocpencrteom PITTY
[ Yepez MOL] ra 6yMaxHOM HOCHTENE.

[ Ilo moute Ha 6yMaxHOM HOCHTeJIE

Ha 00paGoTky MOMX NepCOHAIBHBIX NaHHBIX, CONEPXKAIUMXCA B 3aABICHHH H
NpUjIaraeMbeIX K HeMy 10KyMEHTAax, COTJIaceH.

©.1.0. Hoanuce « » 20 r.
*00s3aTenbHEIe 115 3aNI0THEHHS TONS

OtMeTka O KOMIUIEKTE JOKYMEHTOB (IIPOCTARNAETCS B CIydae OTCYTCTBUS OJHOTO
umd Oonee M3 JOKYMEHTOB, He HAaxXOJAIHXCA B PaclOPsIKEHHH OpraHoB,
MPENOCTaBAAOIIMX TOCYNapCTBEHHBIE WM MYHHUMDAIBHBIE YCIyrd, Jubo
NIOABEOMCTBCHHBIX OpraHaM TroOCyJapCTBEHHOH BJIACTH HJIH OpPradaM MECTHOTO
CaMOYIIPAB/ICHHA OpraHM3allMi, YYaCTBYIOIUX B MPEIOCTABICHHY MYHHIIUNANbHON
YCIIYTH).

O npenocraBneHMH HENONHOTO KOMILIEKTA JOKYMEHTOB, TpeOyrommxca  Uis
APENOCTaBICHUs: MyHUIIMITJIGHOM YCIIYTH U NMPEACTaBIAEMBIX 3asABHTENEM, TaK KaK
CBEAICHHA MO HHUM OTCYTCTBYIOT B PaclmoOpsyKCHHH OPraHOB, IPeNOCTaBIISIOIIUX
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roCy1apCTBEHHbIE WUIIH MYHUILIMITAJIbHBIC YCIIYTH, 00 1MOABEIOMCTBEHHBIX Oopranam
FOCYII&pCTBEHHOﬁ BIIaCTH HJIH OpraHaM MCCTHOIO CaMOYIIpaBJICHHA opraHH3aum71,
YHacTBYHOULIHUX B MIPEJI0OCTABIICHHHA MYHHHHH&JTBHOﬁ YCIYI'd, NpeaynpexacH.

(noanuck 3asBUTENS) (D.H.0. 3asBUTENS MOJTHOCTHIO)

B cnyuae obpawenus npeocmasumens 3aseumens 6 3asenenuu yKazvi6aomcs
makoice Odannvie npedcmasumens 3aseumens. pamunus, umsa, omuecmeo, MHH,
aopec  npojcusanus, MoOWIbHLIL  mene)on, adpec  INEKMPOHHOU  NOYMBbL,
HauMeHoBaHue, cepus, HoOmep, oama 6vl0aqu OOKYMeHmd, YOOCMmOBepAIoue2o
JNUYHOCMb.
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IMpunoxenne 9

K AIMHHUCTPATUBHOMY PETJIaMEHTY 110
MpeOCTaBICHHIO MyHHLIUIIAIBHOM

yenyrd « Beigada apXHBHBIX CIIPaBOK, aDXHBHBIX
BLIIMCOK, APXHBHBIX KOMUI H HHPOPMAITHOHHBIX
MUCEM 110 BOIIPOCAM, 3aTPal HBAKOINHM I1paBa U
3aKOHHBIE HHTEPECHI 3aABHTEIAN

dopma 3asBIeHHA 0 MOJTY4YeHHH HHbIX APXHBHBIX CBEI€HHH

B MyHHLHNIAIBHBIA apXHB
(MyHULMTIATEHOTO paioHa (TrOpPOACKOTO OKpyTa)
oT

(®.M.0. unu HauMeHOBaHHE OpraHU3alKH,;
TNacropTHHIE JaHHBIE TPa’kAAHNHA; NOYTOBbIA
aapec; KOHTaKTHbIH TeneoH H afpec
MEKTPOHHOM MOYTHI)

3agBiaeHne
O TIPEIOCTAB/IEHHH HHBIX apXWBHBIX CBEASHUM

[TIpoury mnpeaocTaBUTe MHE dpXMBHYK CIpPaBKYy, apXHBHYIO BBIIKCKY,
apXHUBHYH) KOMMKO (YKa3aTh HYKHBIH JOKyMEHT) IO BOIPOCY IPEeAOCTaBJIeHHS
CBEIEHHUH O

(yKa3aTh MpeAMET 3anpoca U CBeleHHs, HeoOXOAMMBIe JUTA TOMCKa HHGOpMAIIHH)

)

B cnyyae ychIHOBIIGHHA:
®amunns, UM, OTUECTBO YCHIHOBHTENEH (*)
I'ox yesiHoBREHUS (*)

B cnyuae 3ampoca cBeieHuit 06 akTaxX rpaxJaHCKOTO COCTOSHHUA:
damunus, UMs, OTYECTBO YEJIOBEKa, O KOTOPOM 3alpallMBaroTcsa cBeaeHusa (*)

I'onx cobbiTus (poXaeHus, HpakocoyeTaHus CMePTH M T.4.) (*)
MecTto cobbiTus (*)

B cydae 3anpoca JaHHBIX O pCerucTpallii 3aX0p0HeHHﬁZ
(DaMPIJII/ISI, HMA, OTYECTBO 4YEJOBCKA, O KOTOPOM 3aLpallHBalOTCA CBEACHH (*)

I'on 3axoponeHus (*)
MecTo 3axopoHeHus (¢ ykazaHueM knaaduia) (*)
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B caydae 3anpoca AaHHBIX O COACPXAaHMH 3aBELIaHNA:
damunus, UM, OTY4ECTBO 3aBemarend (*)
I"ox cocTaBneHns 3aselanus (*)
HanMmeHoBaHue opraHa, o(OpMHUBIIEro 3aBelianue (*)

B cnydae 3anpoca JaHHbBIX O HarpaXICHHUHU:

Hassanue opraHu3alMi, B KOTOPOH 3asBUTENs paboTall B IEPHOA €ro HarpaXAeHHs
(*):
HaumeHnosanne Harpaapl MK MMOYETHOTO 3BaHUS (*):
T'on Harpaxaenus (*):

B cnyuae 3ampoca WHBIX JAaHHBIX B cBOOOJHOH (opMe omucaTh HMEHOLHECH
cBefleHns 00 oOBekTe 3anpoca.

Pe3ynbraT yenyru npoury npeocTaBUTh B KOJIMYECTBE _ aK3eMILIsApa (0B).

Ilpunararo cregyromye JOKYMEHTRL:

A ol e

B cmyyae npoaneHus cpoxa mnpenocTaBneHMs MYHHIMNANBEHONW YCIYTH TMpOILY
YBEIOMHTL MeHs clneayroLIuM cnocobom:
[l Yepes muuneiii kabuner ua PIITY B Buje 3N€KTPOHHOrO JOKYMEHTa MpH
obpamenuu nocpeacteoM PITTY
[J I'lo noure Ha 6yMakHOM HOCHTENE
[J' 1o anexrpoHHOI noyte

ApxuBHas cnpaBKa, apXMBHas KONHS, apXWBHAs BBEIMHCKA HIM HHPOPMALMOHHOE
IIUCBMO B Clly4ae He HCTEYEHUA 75 JIeT cOo OHA CO3NaHUA apXUBHOIO JOKYMEHTA
BBIJAETCS 3asiBUTENIO (IIpeICTABHTEMO 3adBUTENSA): '

[1 yepes M®DIL]

L] mo moure
Pemienne 06 oTkasze B NMpenOCTABIEHHH MYHMLMMANLHON YCIIYTH MM ApXHBHYIO
CIIPaBKY, apXHMBHYIO KOIUIO, APXUBHYIO BBRITHCKY MM HH)OPMAIIHOHHOE IMHCHMO (B
Clly4ae MCTEYEHHs 75 neT cOo [JHA CO3JaHUS ApXHBHOTO JOKYMEHTA) BbLATh
CHeIYIOLIHUM CIIOCOO0OM:

[J Yepes nuunwiii kabuder Ha PIII'Y B BUAE 3J1€KTPOHHOIO JOKYMEHTa IIpH

obpaienuu nocpeacreoM PITTY
[l Yepes MOL] Ha GymMak HOM HOCHUTEIE.
[J TTo mouTe Ha OyMaXXHOM HOCHTEJIE
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Ha o0paboTky MOHX IIepCOHANBHBIX MAAHHBIX, COAEPKALIMXCA B 3asABICHHH H
NpUNaraeMeix K HEeMy JOKYMEHTAX, COrTaceH.

O.N.0. [Toanuce « » 20 r

*o0s3aTeNbHbIE IS 3aTI0JTHEHHS MO

OTMeTKa 0 KOMIIIEKTe AOKYMEHTOB (IIPOCTaBIAETCS B CIy4ac OTCYTCTBHS OJHOIO
HIH Oonee M3 JOKYMEHTOB, He HaxXOISIUMXCA B DACIOPSHKEHHM OpraHoB,
NPeOOCTABIAIONMINX TOCyAapCTBEHHBIE MJIH MYHHUMIANbHBIE YCIYyrH, JHbo
NMOJBEAOMCTBEHHBIX OpraHaM roCyJapCTBEHHOH BIacTH HIM OpraHaM MeCTHOTO
CaMOYTIpaBIICHUs] OpraHu3alMi, yJacTBYIOMWUX B NPEACCTABICHHH MYHHLUHNATBHOM
yCIYyTH):

O nmpencTaBNeHHHM HE NOJHONO KOMILUIEKTA JOKYMEHTOB, TPeOYIOUIMXCH Uit
NpeIOCTaB/IEHHs] MYHHUIMIIAIBHON YCIYIH M IPEICTABNSEMEIX 3a8BUTEIIEM, TaK Kak
CBEICHMS IO HUM OTCYTCTBYIOT B DAacCIOpPS)KEHHH OPraHoOB, IIPeJOCTaBIISIOMINX
TrOCyAapCTBEHHBIE UM MYHHMLIMIIANBHBIE YCIYTH, JH00 NOIBEIOMCTBEHHEIX OpraHam
rOCYJapCTBEHHOH BJIACTH WJIM OpraHaM MECTHOTO CaMOYTIpaBI€HHS OpraHHU3alHi,
YYacCTBYIOIIHX B IPEIOCTaBIeHUH MYHULUNIANBEHOH YCIIyTH, IIpeIyNpeXaeH.

(moAnuck 3asBUTENA) (®.H.0. 3asnBuTE)A, TIOTHOCTLIO)

)

B cnyuae obpawenus npedcmagumens 3aneumens 8 3afACHUU YKA3LIBAIOMCA
maxdce OarHble npedcmasumenn 3aseumens: amunun, uma, omuvecmso, HHH,
adpec  NpoJCU6aHusn, MOOUTbHBIL meneoH, adpec 3NEKMPOHHOU  NOYMbl,
HQUMEHOBAaHUE, Cepuf, HOMEp, 0ama 6bldaiyu OOKYyMenmd, YOOCHOEepAuezo

AUYHOCM b,
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IMpunoxenne 10
K AIMHHHCTPATHBHOMY PerjlaMeHTY 10
TIPEI0CTAB/ICHAK) MYHHIIHIATBEHON

yenyru «Bpigada apXMBHEIX CIIPABOK, ADXHBHEIX
BBIMCOK, ApXMBHBIX KOMMH M HHGOPMAITHOHHEIX
IHCEM [10 BOIIPOCAM, 3aTPAarMBAIOILIAM f1paBa U
3aKOHHBIE HHTEPECH] 3AABHTEILIY

Onucanne 10KyMeHTOB, HeOGXOAHMBIX 1Sl MpeRocTaBienus MyHHUHNAALHOH yeayra, npH o6pamenun B M®II, no noyre u

nocpeacresom PIITY.
Knace Buaer Obmee onucaune IIpu nnunoit noxage IIpu nopaue wepes PIITY IIpu nogaue
AOKYMEHTA JOKYMEHTOB AOKYMEHTOB Mpu nogaue Hpn TMOCPEACTBOM
NOATBePKAEHHH HOMTHI
noxymenros B M@II
JoxymenTel, npeacrapanemsie 3anBuTeem (€ro NpeACTABHTEIEM)
3asiBiaenue 3asiBnieHHe JOJDKHO OBITH | 3asBNEHKHE AOIDKHO IIpu mogage INpenocraBnsercs [Ipencrasngercs
oopmneno no popme, OBITh OAMTHCAHO 3AIOJAHACTCH OpPMIHHanl  3afABieHHA | OPHTHHAI
YKa3aHHOH B cobcTBeHHOPYYHOH HHTEpaKTHBHAS 1npu OTCYTCTBMH | 3asABICHHA.
[Mpunoxenuax 7, 8 1 9 k | noamuceo 3aseutens | ¢opma HOATBEPXAEHHOM
HACTOALIEMY HJIM NPEACTABUTENA 3asABJICHHA. y4eTHO#H 3anucu  Ha
AJIMHHUCTPATUBHOMY 3asBuTENA, PINTY.
perjaMeHTy. YIIOJTHOMOYEHHOTO Ha
NOATTHCAHHE
OOKYMEHTOB IPU
noaaye.
Jokymenr, IMacnopr [Tacmopt jonxeH GBITH Ilpenocrasisercs [Ipu nogaye [IpeacraBnseTca [Ipn nopaye
YXOCTOBEPSIO | rpaKAaHHHA odopmnen 8 OPHIHHAN JJOKYMEHT2 | IPEAOCTABIACTCA | OPHrHHAN AOKYMEHTA | IPEAOCTABIACTCA
mui THuHOCTE | Poccuiickoii COOTBETCTBHH C JUIA CHATHA KOIIHHU 3INEKTPOHHBIN JUTA CHATHS KOTIHH. HOTapHAaNBHO
Oenepaunu [NocTanonnennemM xokymenTa. Konus obpa3 noxkymeHnra. | Konus 3aBepsercs 3aBEPEHHAas KOMUA

Ilpasutenscrea PP o1 8 | 2asepsercs noanuceo MOJMHUCHIO
mons 1997 r. No 828 YIIOITHOMOYEHHOIrO cnenuanucra MOIL u
«O6 yTREpXIEHUH cnenuanucra MOI u neyaTtsio MOII,
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Kiacc Buan: Oo0mee onucanue Ilpu auunoii mogase IIpu nonase yepes PIITY Ilpn nogayge j
OOKYMeHTa JOKYMEHTOB AOKYMEHTOB Mpu noaaue Mpu TMOCPEACTBOM
HOATBEPKACHHHN MO4ThI
poxymenroB B M@I|

Ilonoxenuns o nacnopre | nedarsio M®LI.
rpaxaanuHa Poccuiickoit
®enepanuu, obpaszna
OraHKa U ONUCAHUA

[acnopTa rpaxiaHuHa

Poccuitckoit

Ddegepaunuy.
Bpemennoe Homxao Ipenocrasnsercs ITpu noaave [Ipencrapnserca I1pu nonmaye
yAOCTOBEPEHHE COOTBETCTBOBATH (POPME, | OPUIHHAN JOKYMEHTA | NPEAOCTABIACTCA | OPHTHHAI JOKYMEHTa | HPeJOCTaBISCTCH
JIHYHOCTH yrBepaaeHHoi OMC JUIA CHATHSA KOITHH 3NeKTPOHHBIH IS CHATHSA KONKH. HOTapHA/ILHO
rpaXJaHuHa Poccun, umers ZoxymeHTa. Konus obpa3 Bcex Komus 3aBepsercs 3aBepeHHas KOIHA
Poccuiickoit dotorpaduro 3aBePAETCA NOANUCHIY | CTPAHHIL MO/ITHCHIO
®enepauun rpaXAaHHHA H YHOJHOMOYEHHOI'O crnenuammcta MOL n

coaepxars cienyromue | creunanucra M@L u neuarbio MOLI

CBEJICHHUS: mevarsio MPI1.

- ®.1.0., naty u MecTO
POKACHUSA TPaXKIAHMHA,
- aJIpec MecTa
KHTENBCTBA (MECTa
npeObIBaHHA);

- IPHYHHY BBIIAYH;

- CPOK JcHCTBHA;

- AaTy BBLIAAYH H
HaMMEHOBaHHE
noapas/ieneHu,
IOJAMHCH PYKOBOAHTENS
nojpas/ieleHus, [eYaTh.

Boennpiit 6uner | 3anonusercs B | [Iperocrasnsercs Ipu nonaue IIpencrasnsercs IIpu mogaue
COOTBETCTBHH ¢ | opuruHan gokyMeHTa | MpeAoCTaBMseTcs | OPHTHHAN JOKYMEHTAa | IPENOCTaBJIACTCH
NPHKA30M MmuHHCTpa | UL CHATHSA KONKH NEKTPOHHBIH U1 CHATHA KOIIHH. HOTApHAIBHO

obopousl  Poccuiickoit | nokymenra. Konus obpa3s Bcex Komus 3aBepsercs 3aBEpPEHHAA KOLIHs
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Knace Buanl O0mee onucanme Iipn nu4aHoit mogaue IIpu noxaue wepes PIIIY [Ipn nopage
AOKYMEHTa AOKYMEHTOB AOKYMEHTOB Hp" noaaye “pu NOCpEACTROM
NOATBEPKACHHH MOYTHI
aoxymeHTOB B MPI{
Denepanuu OT | 3aBepseTcd MOAMHCHIO | CTPAHHUII. NOJIHCHIO
18.07.2014 No 495. YTIOJIHOMOYECHHOT 0 cneuuanucta MP1 n
cneunanvera MO u nmevatsio MOL.
neuarsio MOILI
BpemenHoe 3anonuaerca B | [Ipenoctasnsercs [Ipu nonaue [TpencraBngercs [Ipu nonaue
YAOCTOBEPEHHE, | COOTBETCTBHH C | OpUIrHHAJI JOKYMEHTa | IPeJOCTABIACTCA | OPUTHHAI JOKYMEHTA | MPEIOCTaBIACTCA
BBIIAHHOE B3aMEH | IPHKA30M MunucTpa | VI8 CHATHS  KONHM | 3NEKTPOHHBIH JUTsl CHATHSA KOITHM. HOTapHaIbLHO
BoeHHOro Ounera | obopoust  Poccwiickoii | nokymenta.  Komus | o6pas Bcex Konus 3aBepsercs 3aBepeHHas KOs
denepauuu OT | 3aBepseTCS MOANMCHIO | CTPaHHIIL. [IOJITHCHIO
18.07.2014 Ne 495. YIIONHOMOYEHHOTO crienManucta MQLI n
crierpanucra M®II u nedarsio MOIL].
nedathio M®I],
ITacnopr Heobxomumo INpenocrasngercs IMpu nojaue IlpencraBnsercs I1pu noxaue
HHOCTPaHHOI'O npeAcTaBleHHE OpPUTHHANI JJOKYMEHTA | NPCAOCTaBIACTCS | OPHTHHAT JOKYMEHTA | IIPEJOCTABIIAETCS
rpakIaHHHa ouIHaTLHO JUISL CHATHS KOITUH 3JICKTPOHHELIH IUTA CHATHS KOTIHH. HOTAPHAILHO
3aBEPEHHOTIO IIepeBoaa nokymenTa. Konus obpas Bcex Komnus 3apepsercs 3aBEpeHHas KOMHsS
[IACTIOPTa HHOCTPAHHOTO | 3aBEPAETCA MOAMHCHIO | CTpaHHLI. NMONITUCKHIO
rpax/aHiHa Ha PYCCKHH | YIIOJITHOMOYEHHOTO cnenquamucta M®I] u
S3BIK. coenuranucra MPI n nedatsio M®I,
neuatbio MOLI.
CsuuetenectBo 0 | Popma  cBHAeTenscTBa | [IpenocraBisercs Ilpu nonaye [1pencraBisercs ITpu nojadye
paccMOTPEeHHH YCTaHOBJIEHA TIIPHKA30M | OPUTMHAI JOKYMEHTa | MPCAOCTABIAETCA | OPHTHHAN JOKYMEHTA | peAoCTaBIseTCs
XoJaraicTea o MBJT Poccuu OT | JnA CHATHA KONUH ANEKTPOHHBIH I CHATHA KOMMH. | HOTAPHATRHO
npu3Hanmd auna | 21.09.2017 Ne 732. nokymeHTa. Konus obpa3 Bcex Konus 3aBepsercs | 3aBepeHHas KOHs
OexkeHleM Ha 3aBEPAETCS OAMHCBIO | CTPaHHIL. NOMMCHIO
TEPPHUTOPHH YIOJHOMOYEHHOTO crnenpamucta M®@L] u
Poccuiickoit cneudanucta M®lLl u neyateio MOLI.
®enepanuy no neyatsio ML
CYIIECTBY
Bua Ha Beiaercs ®MC Poccun. | [IpenocraBnsercs [lpu nonage [lpeacrapnsgercs [Ipn noaayqe
KHUTENBCTBO B OPHTHHAJ JOKYMEHTa | MpeJOoCTaB/ijdeTCs | OPHIHHAI OKYMEHTa | NpeAoCTaBiIAeTCs
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Kaace Buamni Obmee onucanue [Ipu anynoii nogaue IIpx nonaye uepes PIII'Y [Ipu nopaue
JOKyMeHTAa AOKYMEHTOB HOKYMEHTOR [Ipx noaase Mpu MOCPEACTBOM
OOATBEPKICHUH o9THRE
noxkymenTos B M®11
Poccuitckoii JU1sL CHATHS KOITHH INEKTPOHHBIH JUI.  CHATHA KOIMH. | HOTAPHAIBHO
®denepauuu noxymenTa. Konus obpa3 Bcex Komus 3aBEpAETCA | 3aBepeHHas KOIMHsA
3aBEPAETCA MOAMMCHIO | CTPaHMIL MIOJANHCEIO
YHOIHOMOYEHHOT O crennanucra MOL u
cnenunanucra MOL n neyateio MO,
nevyatery MOILI.
Y aocroBepeHHe QopMma  ynocroBeperns | [Ipemoctasnsercs IIpu nogaue IIpeacraBnsercs IIpn nogaue
bexenna YTBEpKIICHA OpHTHHAN JIOKYMEHTa | OpeJOCTaB/IIETCSs | OPHIHHAN JOKYMEHTA | MPENOCTABIACTCH
[IOCTAHOBJIECHHEM JUIS CHATHSA KOTIMH 3EKTPOHHBIH NS CHSATHS KONMHU. | HOTAPHAIBHO
I Jokymenra. Konust 0bpa3 Beex Komus 3aBEpAETCA | 3aBepeHHas KOmus
PaBHTEILCTRA
.. 3aBepACTCA MOANMKCHIO | CTPaHHIL. MOAITHCHIO
Poccuiickorl deneparuu YIOJTHOMOYEHHOTO cremyanucra MOI] u
or 10.05.2011 Ne 356. crenuanicta MOII u neyateio M®IL].
nedaTteio M@,
Paspeuenne na Odopmnsercas B Buae | [Ipemoctasnsercs IIpu nozaye IlpencraBnsercs IIpu nopaue
BpPEMEHHOE OTMETKH B JOKYMEHTE, | OpMTHHAN JOKYMEHTa | MPeJOoCTaB/iseTcs | OPHIMHAI JJOKYMEHTA | HPEIOCTABIACTCA
MpOXHBAHHE B YAOCTOREPAIOHIEM UL CHATHSA KOMTHH NIEKTPOHHbIH JUISt CHS'THS KOTIMH. HOTapHANBLHO
Poccuiickoit JMHMYHOCTH HHOCTpPaHHOrO | JokyMeHTa. Komus obpa3 ctpanunsl | Konust 3asepsiercs 3aBepcHHAA KOMHA
Denepanuu rpaKIaHHHAa MM JIALA | 3aBepAETCA MOANHCHLIO | C OTMETKOH HilH NOJIIHCHIO
6e3 rpaxxz1aHcTBa, THO0 B | yIONHOMOYEHHOIO BCEX CTPAaHHII B cnenanucra MOI1[ n
BHJIE nokyMmenta | cnenuammcrta M®Il w | ciygae Beliaqm nevateio M®PLI.
ycTaHoBlIeHHOH Qopmel, | newaTteio MO, OTAENBHOTO
BBLIABAEMOTO B IOKYMEHTA.

Poccuiickoit Penepanuu
auiy Oe3 IpakJaHCTRa,
HE HMEIOLIEMY
JOKYMEHTa,

YIOCTOBEPSIOIIETO  €ro
THYHOCTh. Pazpeitenue
Ha BpPEMEHHOE
NPOXXKHABAHHE HE MOXKET
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Kaace Buagi O6mee onucanne IIpu auyHoit nonaye Iipu noxaue yepes PIIT'Y IIpn nogage
AOKYMEHTA AOKYMEHTOB AOKYMEHTOB Mpu noxade Mpu NocpeacTBoM
MOATBepPAICHHH TO4THE
xokymeHroB B MDI]
OBITH BBIIAHO B (opMe
IEKTPOHHOTO
JOKYMEHTA.
Cauperenscteo 0 | Popma CBHAECTENLCTEA IIpenocTasnsercs [Ipu nonaue [lpencraBnsercs [Ipn nonaye
MPENOCTABIEHHH | yCcTaHOBJIEHA NpHKa3oM | OPHTHHA IOKYMEHTAa | IPEJOCTABIAETCA | OPUTHHAN JOKYMEHTA | NPEOCTaBIAETCS
BPEMEHHOIO PMC Poccus oT IUIS CHATHSA KOTTHH 3IEKTPOHHbIA IUISL CHATHA KOITHH. HOTapHaJIbHO
ybexuina Ha 25.03.2011 No 81. nokymeHTa. Konus obpa3 Bcex Konus 3aBepsercs 3aBepeHHAsA KONUA
TePPUTOPHH 3aBepAeTCA NOAMUCHIO | CTPAHHAN TIOJITHCHIO
Poccuiickoit YMOIHOMOYEHHOTO JOKYMEHTa. cneynanucra MOL] u
Qenepaiuu cnenuanicra ML u neyatsio MOLI.
neyateio MOIL,
Komus pemenns | GPopma onpenenena [IpenocraBnsercs [Tpu mogaue IIpencraBnsercs IIpu nonave
apOHTpaXHOT0 ApGUTpaKHBIM OpHIMHAN JOKYMEHTa | NpEefOCTABAAETCS | OPUIHHAN JOKYMEHTA | IpefOCTaBlseTCs
cynao [IPOLIECCYATTEHBIM IUIA CHATHSA KOMHH 3NEKTPOHHBIH JUISt CHATHSA KOIIHH. HOTapHANTBEHO
Ha3HaAYEeHUH Poccriickoit OoKyMmeHTa. Komns o0pa3 Bcex Konus 3aeepsercs 3aBepeHHas KOMH
apOUTpaXKHBIM rozcKcom 3aBepsAeTcs MOANMHCHIO | CTPaHHL HOJTHCHIO
HIIH KOHKYPCHBIM Denepanmm. YIOJTHOMOYEHHOTO JOKYMEHTa. cnenpanucta M®IL] n
YIIPaBJIAIOLIUM. cneudanucTa M®L] neqarbto MPI].

meydareio MOILI.
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Knacc Buapbi O6imee onucanne Ilpu auuHol noaave IIpu noaa4e uepes PIIT'Y [Ipu mopaue
JOKYMEHTa JOKYMEHTOB ROKYMEHTOB Tpu nonaue Ipn NoCpeacTBOM
NOATBEPKACHHH NO9THI
aoxkymeaToB B M®PIL]

Hokyment, | JloBepennocts JloBepeHHOCTD KOJDKHA [Ipeasocrasnsercs [Tpu nonmaye I[TpeacraBnsercs [Tpu nonave
YZROCTOBEPSAIO COZePKATE CICAYIOIIME | OPUTHHAN JOKYMEHTA | HPeAOCTABJAETCA | OpPHIMHAI JOKYMEHTa | IPEJOCTABIACTCS
150707 CBe/ICHHA: JUIA CHATHSA KOIIHH INEKTPOHHBIA JULA CHATHSA KOIHH. HOT2apHAIIBHO
TIOTHOMOYHSA - ®.U.0. nuua, nokymeHTa. Konus o6pa3 OokyMeHTa. | Konus 3asepsaercs 3ape¢peHHas KOIHA

npeAcTaBHTEN BBIIABIIETO 3aBepAETCS MOANHCHIO MOAIMHCEHIO0
1 3asBuTeN JOBEPEHHOCTH, YIIOIHOMOYEHHOTO crnienraniucta MPL u
- ®.UN.0. nua, cnennanicta MOI] u neuateio MDLI.
YHOJTHOMOYEHHOTO O negatsio MOLL
JOBEPEHHOCTH;
- JAHHBIC JOKYMCHTOB,
YAOCTOBEPAIOIIUX
JIMYHOCTE 3THX JIHII;
- 00peM TIOTHOMOYHIA
[IpeICTABUTEA,
BKJIIOYAIOLIHH NIPaBO Ha
nojadvy 3asABICHUA B
MYHBHUHIAIBHBIH apXHB;
- aTa BBIJAYH
JOBEPEHHOCTH;
- NOJMKUCH JTHNA,
BBUIABIETO
JIOBEPEHHOCT.
OnexkyHckoe Brigaetcs opraHom | [IpepoctaBnsaercs [Ipn mopaue [IpencraBnserca IIpu nomave
YAOCTOBEpEHHE OIleKH M | OpUrHHAN NOKYMEHTA | MPEJOCTABNAETCA | OPHTHHAT JOKYMEHTAa | NPENOCTaBIAETCA
MONICYUTEIHCTBA, HMMECT | JUIH CHATHA KOITHH 3AEKTPOHHEIH IS CHATHSA KOIIHH. HOTapHallbHO

CEpHI0, HOMEp H JaTy

aoxkymenTa. Konus

ofpa3 ToKyMeHTa.

Komus 3aBepsACTCs

Belagd. B xaxaom | 3apepACTCH MOJIHCHIO NOANHCEIO

cybsekTe  Poccuiickoi | yIONMHOMOYEHHOrO crneunanucrta M®I] u
deaepanuu cnegpanmucta MOl u nedatbio MOI.
yCTaHaBIHBAETCs  cBOs | nevyarbio ML,

3aBepcHHaA KOITHA
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Knace Buabr Obuee onHcanue IIpu nnunoit noaave IIpu moxake uepes PIIIY IIpu noaaue
NOKYMCHTa NOKYMEHTOB AOKYMEHTOB Mpu noaaue Ipn MOCPEACTBOM
NOATBEPAKIACHHH no9Thi
noxkymenTo B M®I]
¢dopmMma.
[loneuntensckoe | Beimaetcs opraHoM | lIpenocrasnsercs IIpu nonave [Ipeacrasnsercs [Ipu nonaue
yAOCTOBEPEHHE ONEKH H | OpUIHHAT JOKYMEHTA | MPENOCTABIACTCA | OPUTHHAT JOKYMEHTa | MPENOCTABIAETCA
IIONMECYHTENbCTBA, MMEET | U1 CHATHS KOMHK 3IEKTPOHHBIHA IUTS CHATHA KOITHH. HOTapHalIbHO
CEpHIO, HOMEp M JdaTy | JoxyMcHTa. Komua obpa3 nokymeHTa. | Konus 3aepserca 3aBepEHHANA KOMHA
BeldauH. B xaxpom | 3aBepsieTcs NOMNHCHIO NOJMHCHIO
cybbekre  PoccuiickoH | yHOJIHOMOYEHHOIO crennamdcta ML u
Oepepanuu cnennanncta ML u negatso MOLI.
YCTAaHABIMBAETCA  CBOA | mevuarbio ML,
dopmMa.
Hokyment, | CBunetenscTBo 0 | PopMa CBHAETENLCTRA [Ipenoctapnsercs IIpu nopage IpeacraBnsercs [pe nogaye
HOITBEPXKIAKD | POXKAECHHH YCTAHOBJICHA IIPHKA30M | OPMIHHAJ AOKYMEHTAa | NIPEAOCTABIAETCA | OPHIHMHAL JOKYMEHTAZ | MPENOCTaBIACTCA
LIHH POACTBO Mumntocta Poccun ot JUIA CHATHA KOMHHU 3NEKTPOHHBIH IUTS CHATHSA KOITHH. HOTapHalILHO

C 3aABHTEC/ICM

25.06.2014 Ne 142.

nokymenTa. Konus

00pa3 JOKYMEHTa.

Konus 3aBepsercs

3aBCpPCHHAA KOMHA

3aBepsieTcs MOANKCHI0 MOAMUCHIO
YIIOJIHOMOYEHHOTO crnenuanacta ML u
crneruancta MOI u negateio M@,
ne4datbio M®LI.
Hokyment, | CeHnerensctBo 0 | Dopma cBHAETENLCTBA Ilpemocrarnsgercs [Ipu nnogave [Tpencrasngercs Ilpu noxnaue
MOATBEPKAAK | 3aKIIOYCHHH YCTaHOBJICHA IPHKA30M | OPHTMHA JOKYMEHTA | IPEAOCTABJIAETCA | OPHI'MHAI JOKYMEHTa | IpefocTaBiseTcs
MM poAacTBO | Opaka Mumntocra Poccuu ot JJIA CHATHA KOTIHH 3NEeKTPOHHBIH INA CHATHA KOTHH. HOTAPHAIBHO

C 3a9BHUTCIIEM

25.06.2014 Ne 142.

JokymeHTa. Konusa
3ABEPACTCH MOAMHCHIO
YIIOJHOMOYEHHOTO
cnenranucta ML u
nevyatsio M®OL,

o0pa3 noxyMeHTa.

Konus 3aBepsetca
TOAMHCHIO
crmenuanucta ML u
nevyareio M@,

3aBCpPCHHAA KONHUA
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Knace Buasi O0mee onucanne IIpn nu4nol nopave IIpn noaade uepes PIIT'Y IIpu nogauge
AOKyMeHTa AOKYMEHTOB AOKYMEHTOB ITps nopaue Ilpn NOCPeACTBOM
O TREPKACHUH NOYTHI
aoxkymenTos B MPII
JOKYMEHTBI, 3aNipamHeaeMble B NOPAAKe MEXKBEAOMCTBEHHOI0 BIAHMOCHCTBHA
ITpaBoyctanas | Beinucka u3 YTBepx/eHa npukazami | X X X X
nuBaromMe H | E'PH MuH3KOHOMpa3BHTHA
() Poccru ot 25.12.2015
IIpaBoya0CcTO- Ne 975 u ot 20.06.2016
BEPAIOIIHE Ne 378
JIOKYMEHTEI Ha
00BEKT
(00BexThI)
HEABHAKHMOCT
"
HoxymeHTsl 0 | Boinucka B3 Beinucku odopmmsmores | X X X X
IPHHAMICHKHO | EI'PIOA u no ¢popme,
CTH 3asBUTENS | ETPUTT YCTAHOBJICHHOHR
K KaTerOpHH IIPHKA30M
FOPHIHYECKAX MunncTepcTBa
JIHL HITH tbunancos Poccuiickoit
HHIWUBHIYAIb Qenepanud OT
HbIX 15.01.2015
TIpeAMPAHHUMA Ne 5u.

TeneH
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Ipunoxenne 11

K AIIMHHHCTPATHBHOMY PETIIAMEHTY O
IPeOCTABICHHIO MYHHIIMNATbHOH

ycnyru «Beljaga apXHBHBIX CIPABOK, ADXHBHAIX
BbIUIHCOK, APXHMBHBIX KOMHHA H HHYOPMAIHOHHEIX
TIHCEM [0 BOIPOCAM, 3aTParuBarOIIUM IIPaBa v
3aKOHHbIE HHTEPECH! 3aSBHTEL)

dopma pemenns 0 oTKa3e B IpHeMe JOKYMEHTOB, He00X0AHMBIX 1151
nperocraBiaeHu MyHHIHNAIBLHONR YCIYTH

odopmnsercs Ha OQUIHATEHOM O1aHKe MyHHIMNIATBHOrO 00pasosanus Hitd MOL]

Komy:

(bamunus, wumsa, ordectBO  (NpH
HATM4KH) U3HUECKOro JIHLA HIH
HaVMEHOBaHHE OPUIUYECKOro IIMIA,
3anpalIiBalOMIUX HHHPOPMALIHIO)

Pewenne
00 oTKaze B IIpHEME U PETUCTPALMU JOKYMEHTOB, HEOOXOAUMBIX JUIs
npeaocTasieHuss MyHUIIUNANBEHOR yenyrd « Belgadya apXUBHBIX CIIPaBOK, apXHBHBIX
BBIITHUCOK, ApPXUBHBIX KOTHH ¥ HH(POPMaIlHOHHBIX
IINCEM IO BOIIPOCaM, 3aTparkBaroIlUM MpaBa |
3aKOHHBIE HHTEPECHI 3asBUTEIS

YBaxkaeMBbIii !

B mpueMe W perHCTpallid JOKYMEHTOB, HEOGXOMMMBIX AJis NpeNoCTABIEHHUS
Mynununansaoli ycayrn «Bblmauya apXHBHBIX CIpaBOK, APXHBHBIX BBIHCOK,
8pPXHBHBIX KOIMHA M MH(POPMAIMOHHEIX TIHCEM IIO BOIPOCAM, 3aTParvBarIIKM NpaBa
M 38KOHHBIE HHTEPECH 3asBHUTEIA» BaM OTKasaHO MO clefylomyM OCHOBIHMUAM
(ev16pams neobxooumoe).

O Obpamenne 3a  pefoCcTaBIeHHEM MyHHunnaJﬁ,Hoﬁ ycnyra — Oes
IpeAbABNEHUS JNOKYMEHT4, IIO3BOJSIOIIEr0 YCTAHOBHTEH JHYHOCTH JafsBUTENA
(npenctaBuTens 3aABUTENN).

O JOKYMEHTEI COAEpIKaT MOAIUCTKH H HCIIPABIEH U TEKCTA.

0 IoKyMEeHTEl MMEIOT HCIPAaBNEHHSA, HE 3aBEPEHHbIE B YCTAHOBIEHHOM
3aKOHOAATEBCTBOM MOPSAJIKE.

O JokyMeHTs!l colepXaT NOBPEKIEHHs, HATUYde KOTOPBIX HE IMO3BOJILET
OZHO3Ha4YHO HCTOJKOBATh HX COJIEpXKaHHE.
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[0 JIOKYMeHTbl yTpaTUIIM CHIIy Ha MOMEHT OOpallleHHs 33 MpefoCTaBlICHUEM
MyHHIIUDIANBHON YCITYTH.

[0 HekoppeKTHOE 3amofiHeHHe o0s3aTeNBHBIX MoNied B 3asBICHMH B Ciydae
oOpalleHVss NpEeACTaBUTENA 3asBUTENA, He YMOMTHOMOYEHHOTO Ha IOANHMCaHHEe

3aaBiIcHHAS.
O KadecTBO IpeaCTaBIEHHBIX JOKYMEHTOB HE TIO3BOJSET B IOJIHOM o0BeMe

MPOYHTATE CBEICHHUS, COAEPXKAIIHECS B JOKYMEHTaX.

O ®opma noaaHHOro 3asBuTeleM (TIpeacTaBUTeNneM 3asaBUTeNs) JasBICHHS He
cooTBeTCTBYeT  QopMme  3asBleHHs, YCTaHOBIEHHOH  AJMHHHUCTPATHBHBIM
pErJIaMeHTOM.

O ITpeacTaBiieH HEMONHBIH KOMIUIEKT JOKyMEHTOR.

O OGpaiienye MO 37eKTPOHHOH MouTe 3a NojdydeHus HHPOpPMalMu, He
ABIAIONIEACS 001IEeAOCTYTHOMN.

O HekoppekTHOe 3amnonHeHre 00s3aTelILHEIX ToNel B (hopMe MHTEPaKTUBHOTO
sanpoca PIII'Y (OTCYyTCTBHE 3allONHEHMS, HEIOCTOBEpHOE, HemojHoe yubo
HelpaBUIBLHOE, HE COOTBETCTBYHOLIee TpeOOBAHUAM, YCTAHOBIEHHBIM HACTOSIIHM
AIMHHUCTPATHBHBIM PETIIAMEHTOM). 4

O IpencTaBieHde HEKAYECTBEHHBIX JJIEKTPOHHBIX KONMHUH (3NMEKTPOHHBIX
00pa3oB) MOKYMEHTOB, HE II03BOJISIOIMX B TOJHOM OOBEME MPOYHUTATH TEKCT
IOKYMEHTA H/{JIH Paclo3HaTh PEKBU3UTEI JOKYMEHTa.

PazpsicHeHus o© mopagke MOEHCTBHUM [nd TONyYeHHS MOJNOXKHTENBHOIO
Pe3YyNBTATA I10 MPEJOCTABNEHHI0 MYHUIHMNIANBHON YCNYIH (yKa3HBAIOTCS KOHKPETHBIE

PEKOMEHIAINH)

(1O/DKHOCTB JTHLIA, MOATHCABILEr0 PelleHHe ) (moamuck) (paciuudpoBKa OAMHCH)
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[punoxenune 12

K AIMMHHUCTPATHBHOMY PETJIAMEHTY TI0
MpefoCcTaBICHHI0 MyHHUHNNATLHOM

yClyrH « Beinaya apXuBHBIX CTIPaBOK, APXHBHBIX
BBIITUCOK, ADXHBHBIX KOMUH H HHPOPMALHOHHbIX
nKCceM TIO BONPGCaM, 3aTParHBalOIIKM NpaBa v
3aKOHHEIE HHTEPECH] 3aABUTENA)

d)opma YBEIOMIEHHHA O cnocofax noxavmn 3asnBnennn NpH 3anpoce no
3/IeKTPOHHOI MOYTE APXHBHLIX JAHHbIX, He OTHOCAUIHXCH K 0o61enocTYNHOH
Hudopmanuu
odopmnseTcs Ha opuUHanbHOM OaHKe MyHHLIMNATLHOro obpaszoBaHms

Komy:

(bamunus, ums, oT4eCTBO (IIpH
HAJIHYHH ) HH3HYECKOro JIHLA HIH
HaMMEHOBAaHHE FOPHIMYECKOTO JIMILA,
3aMpalBalOIIAX HHPOPMALIHIO)

VBengoMieHHue

VpaxaeMprit !

MYHHULMIATBHBIA apxXuB (ykazame HA3eaHue
MyHUyunaneHo20 apxuea) paccMorpen Baule obpaiiieHne 0 NpefOCTaBICHHH
MyuununansHo ycmyrn «Bbijlaya apXMBHBIX CIIPaBOK, APXHBHBIX BEIIHCOK,
apXMBHBIX KOTHH M MHGOPMAIMOHHBIX MMHCEM [0 BOLPCCAM, 3aTParUBalOIIMM NpaBa
H 3aKOHHbIE HHTEpEeCHI 3asBUTEIAN B 4acTH BBIAaYH

(yxa3ath TEMY KOHKPETHOIQ obpaitenus 3aspurens)

1 coo0LIaeT creaylolnee.

B cooTseTcTBUM C HacThio 3 cTaThu 25 MefepansHoro 2akxoHa ot 22.10.2004
Ne 125-@3 «O6 apxusHOM nene B Poccuiickoii @eepaniuy» Ha JOCTYH K apXHBHBIM
AOKYMCHTaM, COIEPKAIIUM CBEJICHUS O IHYHOM U CEMEHHOM TaliHe rpaXxaaHuHa, ero
HaCTHOM KHM3HH, a TaKKe CBEJEHHUs, CO3JAIOIIHE Yrpo3y A ero 0e30macHOCTH,
YCTAHABIUBAETCA OTPAaHHYEHHWE Ha CPoK 75 JeT co [OHA CO3JaHHs YKa3aHHBIX
AOKYMEHTOB.

B cBa3su ¢ atuM Bam Heo6XoJMMO MOATBEPZMTH HpPaBO Ha MIOJTYYeHHE
3arpaindBaeMod HHQOPMAILIMH B OTHOLUGHUHU

(yxazarh paMUIHIO, MMA, OTHECTBO (NOCHCNEE — NPK HAMMYMH) KL, O KOTOPOM 3anpaIliHBacTCs HHPOPMALInA}
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Jns aToro Bam Heo6xonuMo NoAaTh 3asBlIeHHE B MyHHLIMIIATIBHBLH apXUB Yepes
rocy/lapcTBEHHYI0 HH(pOpMalHOHHYIO cUcTeMy MockoBekoit obmactn «Ilopran
rocyqapcTBEHHBIX M MYHHUHMNANBHBIX yciayr MockoBckoii ofnactu» (manee —
PITTY), pacnonoxeHHywo B cetu MHTepHET 10 afpecy http://uslugi.mosreg.ru nmu6o
obpatutecs B MOL. Perucrpauns B «EauHOH cycreMe HASHTHQUKALMH H
ayTeHTHQHKAalMH B  HHOpacTpykType, obecneunBaiomeii HHPOPMaUHOHHO-
TEXHOJIOTHYECKOe B3aMMOJeHCTBHe MHMDOPMALMOHHBIX CHCTEM, HCIIONIB3YEMEIX 1A
NpeOCTaBIEHNsA TOCYAApPCTBEHHBIX M MYHHIHUNANBHBIX YCAYr B 3JIEKTPOHHOMH

dopMe» ABNLETCA He 0093aTEBHOM.

(DomKHOCTE NHLA, TOAMHCABILETO PELICHHUE) {noanuce) (pacluKdpoBKa NOAMMCH)

Hcnomvrems

Tenegon
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I Ipunoxenue 13

K AIMHHHCTPAaTHBHOMY PErTAMEHTY 110
NPEAOCTABIIEHHIO MYHHIUITATBHOH

yenyru «Beiaada apxuBHBIX CIIPaBOK, aDXHBHLIX
BBIMTHCOK, ADXHBHBIX KOMHUH ¥ MH(OPMAIHOHHBIX
TIHCEM 110 BOTIPOCAM, 3aTparHBaloUIAM TIpaBa H
3aKOHHBIE HHTEPECH! 3aARHTENISN

TpeGoBaHHA K NOMEMIEHHAM, B KOTOPBIX NpeaocTaBasercda MyHHIHRA LHAR
yciayra

1. Tlomemenus, B KOTOPBIX IpefocTaBiaseTcs MyHUUMOANBHAS —YCIyra,
OPENNOYTHTENBHO PpasMEINalTC] Ha HIKHHAX 3TaXaxX 3JaHHH W JJOJDKHB!
COOTBETCTBOBATh CAHUTAPHO-3MMAEMHOJIOTHYECKHM IIPaBU/IaM U HOPMaTHBaM.

2.Bxoasl B rmOMemeHHs O0GOpPYLYIOTCS NaHZycaMM, pacIIHPEHHBIMHU
MpOXoAaMH, MO3BOJAIOWNMH 00eCTeYHTs OeCIIPENnATCTBEHHBIR JOCTYN HHBAIHAOB,
BKJTIOYasA MHBANIMOB, HCIIONE3YIOIMX KPEC/Ia-KOJSACKH. |

3. Ilpu uHOM pa3MellleHHH MOMELIEHHH 10 BEICOTE, OMKHA ObITh obecreueHa
BO3MOXHOCTh NOMy4eHHs MyHHUMNAIBHOR YCIyrH MalOMOGH/IBHBIMH TpYIIIaMH
HaceleHH.

4. BXoa ¥ BbIXOZ M3 MOMeILeHHI 06opyIyloTes yKa3aTesMH.

5.Mecta nns wHQOPMHpOBaHHS, NpeaHa3HAYSHHBIE MTA  O3HAKOMJIEHHS
3asiBuTenei v WHQOPMaITHOHHBIMH MaTepUalaMH, obopyxayroTcs
UH(OPMALIHOHHBIMH CTEHAAMH.

6. Mecta 1N  OXMIAaHMA Ha mOoJaYy MM NOJlyMeHHe JOKYMEHTOB
06OpYIYIOTCSA CTYIBSMH, CKAMbSMH,

7.Mecra nana 3amonnenus 3asBieHus oGopyayroTcs CTYJBAMH, CTOIAMH
(crofikamu) u obecmeunBarotcs  ofpasuamu 3asBnenuii, nucueit 6ymaroil u
KaHUEJSIPCKUMH NIPHHA/IIeXHOCTAMH (IIAPHKOBBIMK pyYKaM¥u).

8. KabuHets! nns npuema 3asBureneii (mpencrasureneit 3aspureneit) nomKHEI
651Th 060PYIOBaHEI HHPOPMAITHOHHBIMH TaGIHUKAMHE (BBIBECKAMH) ¢ YKa3aHHEM:

1) HoMepa kabuHerTa;

2) daMuINH, HMEHH, OTYECTBA U JOJKHOCTH CHEeLHANNCTA, OCYIIECTBIIAIOILETO
NpeAocTaBlIeHHe MyHUIIUNABHOMR yCIyrH.

9. PaGoune mecta paGoTHMKOB MyHHUMTANLHOTO apxuBa u MOI],
MpenocTaBIslouMX MyHHUMNanbHyI0 ycuyry, o6opyayrores KOMIIBIOTEpaMH |
OPITEXHHKOH, IIO3BOJAIOIUMMH CBOEBPEMEHHO M B MOJIHOM O6BLEMe nomyyarth
CHPaBO4HYI0 HH(POPMALHIO [0 BOIPOCAM IIPeIOCTABIEHHUS YCIIYTH M OpPraHH30BaTh
npeaocTasleHdie MyHHITUITAIBHOMN YCIYTH B MOJTHOM 0GbeMe.,
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[Ipunoxenue 14

K AZIMHHHCTPaTHBHOMY pPerJaMeHTy Mo
NPEeIOCTABICHHIO MYHHIIHTIAILHOM

ycayrd «Bblnaya apXMBHBIX CIIPABOK, APXHBHBIX
BBIIIUCOK, APXHBHBIX KOIMHUH H MH(OPMAIHOHHBIX
IHCEM 110 BOIIPOCAM, 3aTPArMBAIOIIMM paBa H
3aKOHHBIE HHTEPECH 3a9BUTEIIS»

Iloka3aTeu AOCTYNHOCTH H kKadyecTBa MYHHUMNIAJIbHOH YCJIYTH

[TokazarensiMu  JOCTYNHOCTH MpeJOCTaBleHHss MYHHIMIATBHONH —YCIyrH
ABIAIOTCA:

BO3MOXHOCTh B3aMMOJEACTBUSA 3aABUTENA ¢ paboTHHKaMH MYHHULMIIAIBEHOTO
apxuBa B cCiy4Yae [IONy4YeHWs 3asBUTENEM KOHCYJbTALHMH Ha TpUEME B
MyHUUIHII2NBEHOM apXHBE;

BO3MOXHOCTb MONYHYEHHS 3asfBUTENIEM TMOJHOH, aKTyallbHOH H INOCTOBEpPHOM
HHQOpMalMH O XOzle MpeaocTaBleHHs MyHHUMnanero# ycnyrn uepes PIITY u
opuUHaNBHBIA CaiT MyHHIMIANTLHOTO apXWBa MIM CTPaHUIY MYHHUHNAIBHOTO
apXHBa Ha OQUUHAILHOM caiiTe aIMHHHCTPALMH MyHUUHMNATBHOTO 06Pa3sOBaHHA B
HHGOPMAL[MOHHO-TEIEKOMMYHHKALIMOHHON ceTH MHTepHerT;

BO3MOXHOCTb HalNpaBjIeHHSd 3aABUTENEM ITUCHBMEHHOTO 3asBJIEHUS WITH
327BJIEHUS B IEKTPOHHOH (popMe 0 NpenocTaBIeHHH MyHUUANATEHOH YCTyTH yepes
PITTY;

BO3MOXHOCTE TMOJa4H 3afBIE€HUS W MONYYCHHS pe3ynbTaTa MNONydEeHHS
MyHuunnansao#i ycmyru nocpeacrsaM PIITY B ML,

NOJMyYeHHe 3afBUTENeM MyHHUMOANBHOH YCIyrH CBOEBPEMEHHO, B MOIHOM
obbeMe U B moGoi (opme, NpenyCMOTPEHHON HACTOAIIEM AJIMUHUCTPATHBHBIM
PETJIAMEHTOM, MHBIMHM HOPMATHBHBIMH NIPaBOBBIMH akTaMu Poccuiickoit ®epeparn,
MocxkoBckoii 06nacTH; :

HaIHY{e TNONHOW M MOHATHOH HHbOpPMaLUH O MecTax, MOpAAKe H CPOKax
MPEAOCTaBNEHUs  MYHHUMIAIBHOH YCTyrH Ha HMHOOPMALMOHHBIX  CTEHZax
MyHuuunansHoro apxusa, PITTY, oduiuansHoM caiite MyuniMnansHore apxmsa
HIIM CTpaHHIe MyHHIMIIANEHOrO apXuBa Ha ODMIHATLHOM caiiTe aIMHHUCTPALIUH
MYHHLUHIANEHOTO 00pa3oBaHyui B MH(OPMALHOHHO-TENEKOMMYHHKALIHOHHON CeTH
HHTepHeT, mpenocTaBnenye yKasaHHON MHDOpPMAUHMH TIO TeNePOHyY paboTHHKAMU
MynHuInansHoro apxmsa;

HaJH4Ke HeoOXOMMOro H JOCTATOYHOIO KOJNHYeLTBa CIELHATHUCTOB, a TaKXKe
TIOMELUEHHH, B OTCYTCTBHM OHepeliell NIpH TpHeMe TOKYMEHTOB OT 3asBHTeleil (ux
YNIOTHOMOY€HHAIX IIPEACTABHTENEH), OTCYTCTRHE K06 Ha neficTBHs (6bezneiicTBue)
CTICIHATIHCTOB, WX HEKOPPEKTHOE, HEBHUMATENBHOE OTHOLIEHHE K 3aSBHTENISM (ux
YNOJIHOMOYEHHBIM MPEACTABHTEIAM ),
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oBecrieucHHe BO3MOXHOCTH TIONYYEHHs 3asBUTENSMM HHpOpMAnuM O
NpesoCTaBIAEMON Mynunpnansno# yeryre Ha PIITY;

oBecreueHre BOSMOXKHOCTH TI0JauH 3asB/eHHA U JOKyMEHTOB, HEOOXOIMMBIX
[Is mpenocTaBneHus MyHMUMIATEHOR YCIYTH, €€ pesylbTaToB HCpes PITY B
M®L], npuema xano ¥ BBIJAYM 33aABHTEIAM PE3Y/ILTATOB PacCMOTPEHMA xKanob
OCYILECTBASIOTCS B COOTBETCTBUH C COIMIANIEHUSAMH, 3aKIFOUCHHBIMU MEXAY MOI] u
aAMUHHCTpalMed  MYHUIMIAIBHOTO obpasopanus und  Mexay MO u
MyHUIMTATBHEIM apXHBOM (jajiee - COrNalleHue o B3aMMOJEHCTBUU), ¢ MOMEHTA
BCTYIUIEHHA B CHITy COOTBETCTBYIOIIETO COTIAMICHA O B3aUMOJEHCTBHH,

JUIL HanpaBleHus 3asBICHHA B JJIEKTPOHHOM BHIE Ha PITT'Y obecneunBaerca
JOCTYITHOCTB /71 KOMHPOBAHHSA U 3aII0JIHeHHS B 3JIEKTPOHOM BHAE 324BIICHHA, B TOM
qHciIe ¢ HCIONB30BaHHEM 3JIEKTPOHHOH MOATIHCH.

IpH TI0Jaye 3asBICHHS B 3JICKTPOHHOM BHJle IOKYMCHTBI, YKa3aHHBIC B ITyHKTE
10 HacTOSIEro AJMHMHHCTPATHBHOTO pPeriaMeHTa, MOTryT OBITH IPe[CTaBICHH B
dopMe SIEKTPOHHBIX JOKYMEHTOB, TOANHCAHHBIX 3IIEKTPOHHOMN HOJAMHCHIO,

Ha PITTY ofecrmeunBaeTcs BO3MOXKHOCTH IMONy4eHHs HHGOpMalMH O XOIe
npenocTapieHus MyHHIHIIATEHOH YCIYTH;

KOHCYNIsTHpOBaHHe 3aspureneit B MPI] npy nopa4e 3asABISHAH NOCPENCTBAM
PIITY;

TPaHCIIOPTHAs JAOCTYIHOCTh K MecTaM TpenocTasneHns MyHuuvmantbHoH
YCIIYTH; ;
obecrieucHre OeCIPENATCTBCHHOTO JOCTyma JaulaMm c OrpaHU4YeHHBIMH
BO3MOXKHOCTAMM TI€PEOBHKEHHA K MOMEIICHHAM, B KOTOPBIX NpeAOCTaBIIAETCA
MynununansHas ycnyra (B TOM YHC/Ie HaJludue 6ecruIaTHBIX TapKOBOYHBIX MECT AJIA
CIELHANIBHEIX aBTOTPAHCIOPTHBIX CPEACTB JIMI ¢ OrPaHNYCHHBIMYE BO3MOXXHOCTAMH
3I0POBbA).

[Toka3aTelsIMH KauecTBa IpeaocTaBIcHUsS MyHUIIATIATBHON yCIYTH ABJISFOTCA:

cobmonenne TpeGoBaHMH AJMHMHHCTPAaTHBHOIO pErVlaMEHTa O TIOpAfaKe
nHpopMHUpoBaHUA 00 OKa3aHUH MyHMLIMNIANEHOM YCITYTH.

coOIogeHHe CPOKOB NpeJocTapieHuss MyHULIMIIATBEHON YCIYTH;

COOTHOINEHHE KONHMYECTBA pPAcCMOTPEHHBIX . B CpPOK 3asdBIEHHA Ha
npenocrapicHue MyHUUHIANBHOH yCayrw K oOmemy KOqueCTBy 3asgBiAeHUIH,
MOCTYNMHBIIKX Ha MpeAocTaBieHie MyHHIMIIAIEHOH YCIIYTH;

CBOEBpPEMEHHOe HAaINpaBlieHUe YBEJIOMICHHWH 3asBUTENAM (IPEACTABHTENAM
3agBuTeneil) O  IpPeNOCTABIEHWM  HIM  [pPeKpalleHMW  IIPeNoCTaBICHHS
MyHuuHMnanesHOR yCIyTH;

COOTHOIICHHE KOJMYeCTBAa 0DOCHOBAHHBIX ka0l rpakpiaH M OpraHu3alyil no
BOTIpOCaM KadecTBa M AOCTYNHOCTH NPEAOCTaBiACHHA MyHHMIMIANBHOH YCIYTH K
00IIeMy KOTHYECTBY Kanol; '



77

HHrle TpeboBaHus, B TOM YHCIIE YIUTHIBAOLKME OCOOCHHOCTH NMPeOCTaBNCHHSA

MyHHUHIANLHOM YCAYrdM B MHOTOQYHKIHOHANBHBIX LUEHTpaX, M OCOOCHHOCTH
TpefocTaBnenns MyHHUUHIATBHOM YCITYTH B 3€KTPOHHOHA (opMme.
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[ Ipunoxenne 15

K AIMHHHCTPAaTHBHOMY PErlIaAMEHTY II0
peOCTABNEHHIO MYHHIHITATBHOH

yciIyrd «Brigaua apXHBHBIX CIIPABOK, apXHBHBIX
BEITICOK, ADXHBHBIX KOTHH ¥ HHDOPMAIMOHHEIX
MHACEM IO BONPOCAM, 3aTPArHBAKOIIMM NIpaBa U
3aKOHHBIE HHTEPECH] 3aABUTENA»

TpeboBanns k obecneuernI0 10cTynNHOCTH MYHHUMAATLHOH yCayrH 48
HHBAJIHAOB H JIMI ¢ OTPAHHYEHHBIMH BO3MOKHOCTAMH 310POBBA

1. Jluuam c 1 u II rpynnamMu WHBATUAHOCTH O0ECHEYHUBACTCS BO3MOXKHOCTH
nony4eHuss MyHULMIATBHON YCIYTH M0 MEeCTy MX NpeChiBaHus ¢ NpeaBapUTENbHOH
3anucelo No Tenedony 8 MOL], a Take nocpeacrsom PIITY.

2. Mpn npenpocraBieHHH MyHHMUMNANBLHOM YCIYrH JIMLAM C HapyLieHUAMH
GYHKITUH CyXa H JIHIaM C HapyleHUAMH QYyHKUHH OXHOBPEMEHHO CIIyXa M 3peHHs
JO/DKeH OBITh obecriedeH CypoNnepeBo] HIM TUGIOCYPAONEPEBO] Ipolecca
npefocTaBnedus  MyHuuMnmanbHo# - ycnyrd, gaumGo  opraHusoBaHa — pabota
AaBTOMATH3MPOBAHHOW CHCTEMBI  CypAolepeBoja HIM  THQIIOCYPIONEPEBOAQ,
MIPOU3BEJEHO KOHCYJIbTHPOBaHHE IO HHTEPECYIOIIHM €ro BOINpPOCaM YKa3aHHBIM
CIIOCOOOM.

3.B mnoMeleHMsX, MNpelHasHaYeHHBIX  OJA  IpueMa  3asBHUTENCH
(npeacraBuTenei 3anBUTEN), OJDKHO OBITH OPraHH30BAHO OTHAENIBHOE OKHO (MECTO
IpHeMa), IPUCIOCOOIeHHOE AIS IpYeMa JIML ¢O CTOMKMMHE pacCcTPOHCTBAMM 3peHHs
W ClyXa, a Taxke OMOPHO-JBUIraTeNbHON QYHKLUHUH. _

4.B moMeuieHMsX, MNpeqHa3sHaYeHHbIX  JUI1  OpHeMa  3aABHUTeNeH
(npencraBuTenelt 3asBuTens), obecneuuBaercs AyOnHpoBaHHe HEOOXOAMMOW A
JYL C OrPaHMYEHHBIMH BO3MOXHOCTSMH 3I0pPOBbS 3BYKOBOH M 3pHUTENbHOH
MHQOpMALMK, a TaKKe HaINuCel, 3HaKOB M MHOH TEKCTOBOH W rpaduyecKoi
MHGOPMALIMY 3HAKAMH, BBINOJHEHHBIMU pelibedHO-ToueuHbIM LIpHpTOM bpaiind,
JOTYCK CYPAONEPEeBOIYHKE, TU(IOCYPAOIIEPEBOIUHKA H CODAKH-TIPOBOIHHMKA.

5.Tlc xenauuo 3assuTens (upenctaBuTens 3asBUTENA) 3adBIEHUE
IoAroTaBIMBaeTca paboTHHKoM M®LI, TeKCT 3adBIECHKS 3aYHTHIBAETCA 3asBUTENIO
(npexacTaBUTEIO 3aSBUTENS ), €CIIU OH 3aTPYAHAETCS 3TO ClieNaTh CAMOCTOATENBHO.

6. JIuuam, HMEIOIIHM OTpaHUYEHUS IBUrATENbHOH AKTUBHOCTH,
NPENATCTBYIOLIHE CAMOCTOATENBHOMY MOANMCAHUIO JIOKYMEHTOB, INpeIaraeTcs
obpaTuThCcst K HOTapuycy A YAOCTOBEpEHHHd IMOAMMCH  JApyroro JuOa
(pyKOINpHUKIIaTIHKa), 32 JAHHOE JIUALO. :

7. 3nanue (momeuenre) M®L] oGopyayercs HH(GOPMALMOHHOH TabMHIKOH
(BBIBECKOH), cosiepKalneif monHoe HaumeHoBaHue MOL], a Taxoke HHQOPMAIHIO O
pexuMe ero paboTsl.

8. Bxon B 3manue (momemenne) M®L] u Bbixon M3 Hero obopyRyroTcd
COOTBETCTBYIOLIMMH YKA3aTelsMA ¢ aBTOHOMHBIMH HCTOYHHKaMmu GecnepeGoiinoro
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NUTAaHHs, a TaKKe JECTHHLIAMH ¢ TMOPYYHAMHM M TAaHIyCaMH IJs IepelBHXEHUA
JETCKHX M MHBAIMIHBIX KOISCOK B COOTBETCTBHM ¢ TpeOoBaHMAMH (DenepanbHOro
3akoHa ot 30.12.2009 Ne 384-D3 «TexHHueckHiH AJIMHHHCTPAaTHBHBIH PEriaMeHT O
Oe30macHOCTH 30aHUH U COOpYXEHUN. ‘ :

9. [Tomemenus MOIL], npenHa3HayeHHblE AN paGOTLI c 3asgBUTEIAMHU
(npencTaBUTENAMYU 3asgBUTENA), pACIIONAralOTCA Ha HHDKHHMX 3TAXKaX 3[aHUS U UMEIOT
OTHeNBHBIA BXoA. B ciywae pacnonokeHHs MyHuUMnanepHoro apxusa u M®OL] na
BTOPOM 3TaXe M BbIIIE, 37aHHe OCHAlaeTcs NUQPTOM, 3CKAIATOPOM HIIH HHBIMH
aBTOMATHYECKUMH TOABEMHBIMH YCTPOHCTBAMH, B TOM 4YHCIe U1 JIHI C
OrpaHHYEHHBIMH BO3MOXHOCTAMH 310POBbA.

10. B MOIL] opraHusyercs OecrulaTHbBII TyalleT A IOCETHTENEH, B TOM
qHClie TyajeT, NpeAHa3HAuYeHHBIH Ui NI ¢ OlPAaHYYEHHBIMH BO3MOXXHOCTAMH
3I0POBBA.

11. PaborHnkamu MOL] opranmsyercs paboTa MO CONMPOBOXKASHMIO JHII,
HMEIOIIMX CTOMKHE paccTpoiicTBa GYHKIHMH 3PEHHA H  CaMOCTOSTEIBHOTO
NepefBHKEHUSA, ¥ OKA3aHHE MM MOMOWM IpH obpallleHnH, 38 MyHHUHUNaIbHOH
YCOyroii W MNOJNy4eHMs! pe3yJbTara IIpeloCTaBIICHUS MyHHUMIATBHON YCTYTH;
OKa3aHHIO IMOMOLUM YKA3aHHLIM JIMI[AaM B HPEOJOTCHHM OaphepoB, MeIlaloLnX
MOJYYEHHUIO HMH YCITYT BapaBHE ¢ JPYTHMH.
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[Tpunoxenne 16

K AIMMHHCTPAaTHBHOMY pETJIAMEHTY IO
NpeJOCTAaBICHHI0 MyHUIHIIANLHO!

yciyTd «Beiiaga apxvBHBIX CHPABOK, apXHBHBIX
BBITHCOK, APXHBHBIX KONHH ¥ HHOOPMAIIHOHHEIX
IIHCEM 1O BOMpPOCaM, 3aTpParHBaloOUIMM MpaBa H
33KOHHBIE HHTEPECHI 3asABUTENA»

Ilepeuens u conepxkanHe AAMHHHCTPATHBHLIX IeHCTBHA, COCTABISIOMHX AAMHHHCTPATHBHbIE NPOLEAYPbI

1. Ilpuem 3astBneHns H JOKYMEHTOB, [IpeIBAPHTENEHOE PACCMOTPEHHE JJOKYMEHTOB U Nepeiada uX B MyHHIMNATLHLIE ApXHB, HETIOCPEACTBEHHO
NPeAOCTABNSAIOWNA MyHHIMOATEHYIO YCIYTY

1.1. HHopsinok BRIIO/IHEHHH A/IMHMHHCTPATHBHLIX AeiicTBHI IPH JTHIHOM ofpamenun 3agsurens (npexcTapHTe s 3aaBuTens) g MOI

Mecro
BBLINOJTHEHHNA . Cpeannas
AJMHHMCTPATHBHBIE Cpeannii cpok .
npoueaypbt/ . TPYAOCEMKOCTH Copepxanue geiicrBus
aedcTBHSA BbINIOJIHEHHA
HCMOJIb3yeMas BLINOIHEHUS
HC

M®LY Moayns Ycranosnenue cooTBercTBHA | B Teuenue 1 5 MHHYT Cnenmamict M®I] npoBepsaeT
MO EUC OY | nuynocti 3aseutens ([Ipeacrasutens | pabouvero aus (He KOMIUIEKTHOCTE INPCACTABNCHHBIX JTOKYMEHTOB,
3asBUTEIIA) JOKYMEHTaM, | BKITIOYAETCH B HeOOXOTUMBIX JuIs NPEOCTaBNECHHS
YAOCTOBEPAIOITHM JIHYHOCTS, | oOmmuit cpok MyHHIHNANTBEHOR YCITYTH, COOTBETCTBHE
npoBepKa KOMIUIEKTHOCTH | HpeoCTaBlIeHHs | TpeboBanuam, ykazaHHBM B [lpunoxenun 10
JOKYMEHTOB MYHHLHIAILHOM HacTosAMero AJMUHHCTPATHBHOTO DErIAMEHTA,
YCIYTH). 34 HCKIIOYEeHHEM 3adBJICHUS B Cly4ae, eciH
obpaiwaercs caM 3asBurtens win [IpeacraBurens
3adBHTENSA, YIOMHOMOYEHHBIH Ha IIOAIMCaHHE

3asBneHuA.
[Tpoeepka IIOJIHOMOYHH 5 MHHYT IIpoBepsroTca TOKYMEHTbI, YAOCTOBEPAFOLIHIA
[TpeacraBuTens 3aaBuTens Ha MOJIHOMOYHSI [peacraButens 3aABHTEIA
OCHOBaHHH JIOKYMEHTA, (ZOKYMEHT, yJIOCTOBEPAIOTIHIA MHYHOCTH
YAOCTOBEPAIOIETO HOJHOMOYMS (IIpU IlpeacraBurens 3aABUTENN W JOBEPEHHOCTS,
obpatneHnn [Ipeacrasutens BBLIAHHYIO B COOTBETCTBHH c
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Mecto
BLINO/THCHHS N Cpeansns
AJIMMHHCTPATHBHbIE Cpeanuii cpok .
npouexyps/ " TPYIOEMKOCTH Copep:xanue neficTBHs
neicreus BbiNIOJTHEHH S
HCnmoablyeMas BbINOJHEHHS
UC
3aABUTEJIS) 3aKOHOJATeNbHEIMM M HHBIMH HOPMAaTHBHBIMH
aKTaMH, JAcicTByromiuMd B Poccuiickoi
Qenepallui).
IToarotopka oOTKaza B IpHEME 15 munyt B cnydae Hanuuus OCHOBaHHH @If OTKa3a B
JOKYMEHTOB IpHeMe JOKYMEHTOB H3 ITyHKTa 12 HacTosImero

AIMHHHCTPATHRHOTO pernaMeHTa
CIICIIHAITHCTOM M®L] OCYUIECTBIAETCH
unbopmuposanne 3aseutens (IIpencraBurens
3aABHTEAA) O HEOOXOOUMOCTH NpEAbABICHUA
JOKYMEHTOB IUTS IpeAOCTABICHUS
MyHnulnnansHOlE  ycoyrH M Npe/UlaracTcs
o0paTHTECS ITOCIE NPHBEJCHHA NOKYMEHTOB B
COOTBETCTBHE c TpeOORaHHSIMH
3aKOHO/IATENLCTRA.

ITo tpeboanuio 3aseutend ([IpencraBurtens
3a5ABUTENA) YHOTHOMOYEHHBIM CIIELIHAHCTOM
M®I] nojinukceIBaeTCA U BhIIAETCA pelieHHe 00
OTKa3ze B MNpHEME [OKYMEHTOB C YKa3laHHEM
[IPHMHH OTKa3a B CpOK He mo3jaHee 30 MHHYT C
MOMEHTa MONTyYCHHS oT 3anBuTENS
(IlpencraBuTens 3asBuTeNs) JOKYMEHTOB.
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MecTo
I:IBIHOJIHGHH;I ARMUHRHCTPATHBHLIE Cpenunii cpox T Cl::::::o’:wb Copepxanne peficreun
Poteaypal naeHcTBUs BBLITIOJTHEHHH pya aep a
HCINO/Ib3YeMast BBLINOJTHEHHS
HC

3anonHeHHe 3aABIICHHUSA, 15 Mun B cnydae otcyTcTBHS ocHOBaHHE OTKa3a B
CKaHHpOBaHHE IIPEJICTaBIEHHBIX [IpHEME JTOKYMEHTOB, cheunamuctom MOI]
JOKYMEHTOB, CHATHSA Komui 3aIMOTHAETCS KapTouka  MyHHUHITATLHON
OpHTHHANIOB IIOKYMEHTOB H YCNYIH, BHOCATCA CBEACHHS II0 BCEM IIOJIAM B
¢opMHpOBaHHE BBITUCKH O MPHEME COOTBETCTBHH C HHCTPYKIHEH:
3asBnenus H IIPHJIAracMbIX B npucyrcrBun 3assurens (IIpencrasutens
JOKYMEHTOB 3aABHTEIA, YIOTHOMOYEHHOIO Ha IOJITHCAHHE

3asBneHHUs) 3aM0MHIETCA JagBICHHE.

B cayyae oOpawenns [IlIpeacrasurtens
3adBHTEIIA, He YIIOTHOMOYEHHOTO Ha
OoJnucanHe  3asBleHUs,  OPEACTaBIACTCH
[IOIIHCAHHOE 3aABHTENEM 3adBlICHHE.

Ecau  3asBneHme  He  COOTBETCTBYeT
TpeOOBaHUAM - CIEIHAITACT MoI]
AHQODMHpYET [peNCcTAaBHTENS 3asdBHTENS O
HeOOXOMHMOCTH  [OBTOPHOTO  3aIlONHEHHS
3adBneHus.

Cnennanuct MoI] CKaHHpYyeT
npexactasiennele 3assureneM ([IpeactaBurenem
3asBHTEIA) OPHTHHAITBI JIOKYMEHTOB,

dopmupyer snexrpornoe neno 8 M®I] EMC
OV, cHHMaeT ¢ IpeACTaBICHHBIX OPUTHHAJIOB
JIOKYMEHTOB KOITUH H 3aBEPACT HX MOITHCHIO H
neyarbio MOIL] (3a WcKmoYeHHEM NOKYMEHTOB,
NPEACTABICHHE  KOTOPHIX  IIPERYCMOTPEHO
TOJNBKO B [IOJUIMHHHKAX ).

B cmy4ae ecitd 3asgBuTENnEM
(IlpeacraButenem 3asBuTeNd) NPEACTABICHBI
KOIIHH JHOKYMEHTOB — crenuamuct MOPI]

OCYINECTB/IAET CBEPKY IPEACTABJICHHBIX KO
AOKYMEHTOB C  ODHTHHANaMH JOKYMEHTOB,
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Mecto
BbLINOJHEHUSA
npouexypsy/
HCIOIb3yeMast
5 (8

AIMMHHCTpPATHBHBLIE
JeficTBUA

Cpeannii cpox
BBINOJIHEHU S

Cpennsn
TPYA0EMKOCTh
BBINIOJTHEHHA

Copepxanne aeiicTBHA

3aBEPAET HX MOJIHCHIO H [ICYATHIO.

IlonMHHUKM JOKYMEHTOB BO3BpallalOTCA
3assutemo (TpeacraButemo 3asBuTens) (3a
HCKJIIOYEHHEM  JOKYMEHTOB, IIpe/CTABNEHHE
KOTOPBIX IIpeIyCMOTpPEHO TOJIBKO B
NOUTHHHUKAX ).

Crnenmamict M®I] pacneyateiBaer u BuijaeT
3asgBUTENTIO (IlpencraBuTEMO 3aABHTEIIA)
BBHITIHCKY B MOJMy4YeHHH 3afBICHUA, JOKYMEHTOB
C YKa3aHHEM X [epedHs M KOJIHYECTBA JIMCTOB,
BXOIALIETO0  HOMepa, JlaTbl  TFOTOBHOCTH
pe3ysibTara INpeAocTaBieHus MyHHUHIAILHOM
YCIYTH. Beinucka [TOATUCHIBACTCA
cnenmanucToM MOL], npuHABIIAM KOKYMEHTHI
1 3assuteneM (IlpeactaButenem sanBuTENs).

DNEeKTpOHHOE Jeno (3asBnenue,
NpHJIaraeMble K HEMY JOKYMEHTBI, BBIITHCKA)
nocTynaroT u3 Monyns MPI] EUC OV B
Monyme EMC OV B nens ero gopmupoBanus.

3aspneHMe, npuaracMele K HeMy JOKYMEHTEI
H DK3CMILIAD BBIIHCKH HampasnsioTes w3 M@I]
B MYHHI[MIAJIbHBIH apXHB KYpPLEPCKOH Clyx0oii
Ha OyMaXHBIX HOCHTENIAX HEe IIO3JHEE
cnenyromero  pabouero  JOHA  co OHA  HX
noayyenus or  3ausurtens  ([Ipeactasurens
3aABHTEIA).

OcymecTBnsercs EPCXOA K
aIMHHHCTpaTHBHOH npouenype «OO6paborka u
NPENBAPUTEILHOE PACCMOTPEHHE JOKYMEHTOB.
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1.2. Tlops0K BLING/IHEHHUA AAMUHHCTPATHBHLIX AeiicTBHiH npH o6Gpauenuu 3ageuTens (IIpeacraBuTensn 3asiBHTeR)

yepes PIITY.
MecTo BeINOIHEHHS AIMMHUCTPATHBHBIE Cpeannii cpok Cpeaunsn Conepxkanne geitcTBnA
npouenypsy/ AecTBHA BBIMOJIHEHHA TPYI0EMKOCTH
Henoassyeman UC BbINOJIHEHUS
PIII'Y/ Mopyns EWC | Iloctynnenue 1 neHs 1 nenn 3asuBurens (IlpeacraBurens 3aABUTEJINA)
oy JIOKYMEHTOB (He BKIOYAETCA B HanpaBJAeT 3asBicHHE H JOKYMEHTEL,
o01Hi CpOK HeoOXonHMBIe ans NpenoCTaRNCHHA
TIpeIOCTaBICHAS MyuunHnaneHOR YCIyTH, B JJCKTPOHHOM BHIE
MyHHUMNAIEHOH nocpeactsoM PIITY.

YCIYTH).

TpeboBaHHs X HOKYMEHTaM B 3IEKTPOHHOM

BHAC YCTAHOBIIEHEI TIYHKTE 21 HaACTOALIIEIO
A,I[MPIHHCTpaTHBHOTO pernaMcHTA.
3agBJIeHHE H IIpHJIaracMaeIc JAOKYMCHTEI

noctynaroT B HHTerpuposanHbiid ¢ PIITY Moayns
EMC OV. Ocymecteiasercs  mepexon K
aIMUHHUCTPaTHBHOH mnpouenype «OO0paboTka u
Npe/IBAPHTENHHOE PACCMOTPCHHE JOKYMEHTOBY,

1.3. llopsaok BLINOJIHEHHS AIMHHHCTPATUBHLIX AelicTBuUil npu oOpamenun 3anasurens (npeacTaBuTen 3anBuTe.1n)
MOYTOBLIM OTNPABJ/IEHHEM H MO 3JIEKTPOHHO# moyTe.

MecTo BbINOIHEHAS AAMHHHCTPATHBHbIE Cpeanmii cpok prllOCMEECTL E‘o.uepmanue AeicTBHSA
npoueaypbl/HCHOIb3YeMast AeficTBUSA BBINOJIHEHMHA
HC
MynuunnaneHeiid apxus/ [Monyyenue 1 paGouuii geHb (He BXOAMT B CPOK B MyHHIHIaNBHEI! apXUB TIOCTYTIAIOT 110
Mojyns oxazanus ycayr EMUC IOKYMEHTOB [IPEJOCTABIEHHA YCIYIH) aJpecy MyHHLHIIATEHOTO apXuBa 3adBIeHHE
oy H KOIIHH JOKYMEHTOB, YKa3aHHELIX B [IYHKTE

10, HeoOXOMUMEIX AN IPEAOCTABICHHS
MyHHIHIANBHOM YCIYTH.

MyHununansHeIi apxus/
Moxayns okasanua yenyr EMC
QY

IloaroroBka oTkxasza B
MNPpHEME JOKYMCHTOB H
HAallpaBJICKKXC PDCHICHHUA

1 pabounii neHe (He
BXOJHT B CPOK
IpeaoCTaBNCHASA

15 MunryT

B cnydae HanuymA ocHOBaHU M3 nyHKTa 12
HacTOsLIEro AIIMMHHCTPaTHBHOI'O
pernaMeHra CHEIHATHCTOM




85

MecTo BLINOHEHNSA AJIMHHHCTPATHBHLIE CpenHuii cpox TpynoemxocTh CoaepxaHue neiicCTBHS ]
npoueaypbL/HCNoNb3yeMan aelicTBugA BbINOJIHEHHS
HC
00 oTKa3e B IpHEME YCIIYTH) MyHHIHIIANTBEHOTO apXHBa HAMpPaBIIAETCA MO
JOKYMEHTOB IIPH no4re / NEKTPOHHOH noure penieHue 00
obpatneHus 1o noyre/ 0TKa3e B [IpHeMe NOKYMEHTOB C yKazaHHeM
ANEKTPOHHOM 1moyTe TPHYHH OTKa3a.
MyHuLMIANBHEIH apXUB Ilepeaaya nakera 30 MHHYT B cityuae oTCYTCTBHS OCHOBAHHH /i OTKa3a
MoI] JiokymeHToB B MOI] B MIpHEME JOKYMEHTOB MYHHIHNATLHBIH
IUIA PErHCTpaliuK apXHB He No3JHee Neproro pabovero aHs,
CIIeQYIOLLETO 3a THEM MOTy4eHHS
IOKYMEHTOB, epefaéT 3asBNeHHe U
noJiyd9esnbie JoKyMeHTh B ML s
OPUCBOEHHA PErHCTPALIHOHHOIO HOMEpa.
MO Moxyne MOI| EMC Peructpauus 10 MunyT Cnemnamict M®I] perucrpupyer
oy 3adBreHHA U Nepeaada 3agrienue, GopMUPYET AIEKTPOHHOE /10 B
3NEKTPOHHOTO ACNa B Moayns MOLL EMC OV HanpasiisieT ero B
MYHHIHMIATBHBIA apXUB Mouayas EUC OV.
2. OfpafioTKa N NPeJBaAPHTENLHNE NACCMOTPEHHE NOKYMEHTOB
Mecto  BBIONHEHHA AIMHAHMCTPATHBHELIE Cpennuii cpok Cpeanss Conepxanne JIcHCTBHA
IIpoUeAYpPhY JEHCTBHA BEIMIOJTHEHHAS TpYHOEMKOCTh o
ucronszyemas MC BLINOJIHEHHA
Mynuumnansusiit apxus/ | IIpoBepka KOMIUIEKTHOCTH | 1 paboumii neHb 15 MuHYT [Ipy NOCTYIUIEHHH DJIEKTPOHHBIX JIOKYMCHTOB
Monyns okasaHus yeayr | ppemcTaBiA€HHBIX — 3adBHTENEM or M®I] cnenuanuct MyBHIMIAILHOIO apXHBa,
EAC OV (Ilpeacrapurenem  3asaBuTenA) | (IEPBBIK JACHB OTBETCTBEHHBII 32 MOpHEM H  MPOBEPKY
JMIOKYMEHTOB, NOCTYIHUBIIMX OT | [PEAOCTABICHHA MOCTYITHBIIHX JIOKYMEHTOB B LessIx
M®I] npu ofpamennn uepe3s | MyHHUHIANBHOH IpeaocTaBIeHHA MyHHUMOATEHOH YCIYIH:
M®ILI, mo moyTe H NMEKTPOHHOH | YCIIYrH) 1) ycranapnusaer npeaMeT  oOpalleHHA,

IIo9Te

nojaHoMoyua [IpeacTaBuTeNs 3aABUTENS;
2) [poBepsieT NPaBHIBHOCTE  OhOpMIICHHA
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3asBaeHHA, KOMIUIEKTHOCTB  IIPeJCTaBICHHBIX
JOKYMEHTOB, HEOOXOJHMBIX JNA NPeAOCTaBIICHUA
MyHHLUMDAABHOH YCIYrH, H COOTBETCTBHE KX
YCTaHOBJICHHBIM AIMUHHCTPATHBHBIM
periaMeHToM TpeGOBaHMAM;

MyHRUHTIATEHBIH [IpoBepxa KOMILIEKTHOCTH 1 paGounit aeHb 15 munyt [Ipu mocTynneHHH AOKYMEHTOB B 3EKTPOHHOH
apxus/ Moayns | mpeAcTaBAeHHBIX 3afBHTEICM (nepBblit AeHB dopme ¢ PIII'Y B MyHdIMNanbHell  apXHB
oxkaszauua yciayr EMC | (IlpeacraBuTenem 3asBHTENA) MpPeAOCTaBICHHSA OTBETCTBEHHBIH 33 MpHeM K IIPOBEPKY
10)% 3NIEKTPOHHBIX JOKYMEHTOB MYHHUHMIATBHOM TIOCTYTIMBIIHX IOKYMEHTOB B Hensx
(3neKTPOHHBIX 00pa3oB YCIIyTH) NIPEOCTABICHUA MyuuimunansHo# YCIYTH
JOKYMEHTOB) IIOCTYNHBINKX C MpPOBOUT NIPEABAPHTENBHYIO IIPOBEPKY.
PIIT'Y 1) ycraHaBnHBaeT INpe/jMeT  obpamieHHs,
nonHoMouus pencraBurens 3asBuTens,
2) UpoBepAET MNpPaBHIBHOCTH OQOPMICHHA
3agBiieHHs, KOMIUIEKTHOCTh  NPEACTaBIECHHBIX
JNOKYMEHTOB, HEOOXOJHUMBIX IUIf TIPENOCTABICHHA
MyHMIMIQTEHOH YCIYyTH, M COOTBETCTBHE HX
YCTaHOBJICHHBIM AJIMAHUCTPATUBHBIM
periaMeHToOM TpeDoBaHHAM.
MyHHIIMIUTEHEBIH foarotopka oTkaza B IIpHeMe 15 MUHYT B ciyuae HanmuuMs ocHOBaHWH M3 MyHKTa 12
apxup/ Mozaynb [HOKYMEHTOB M YREIOMICHHE HACTOAIMEro AJMHHHCTPATHBHOTO  peErjlaMeHTa
oxazarus ycayr EHC [3asBatens (IlpenctaButens CIIEHATHCTOM MyHHIHTIATTBHOTO apxXuBa
oy 3aABHTEIIA) [IOCPEICTBOM OCylIeCTRIsAETCA YBEAOMJICHHE 3agpuTens
U3MEeHeHUd craTvca 3asBlIcHUS B (Ilpencrasurens zasButens) o0 oTKase B npveMe
nuyHoMm KabuHere PITTY OOKYMEHTOB C YKa3aHMEM IIpHYMH OTKa3ia B
nepBblii palouuii ACHb, CHENYIOMKH 3a [JHEM
nojauy 3assneHus depes PITTY.
MyHuUuMDanEHBIH Onpenenenne HeobxonumocTd | | pabouuit nenn 15 MunyT B  caoyuae npegocraBneHHs — 3asBHTENEM
apxXHB/ Moayns | HanpaBAcHH# (nepBBIi AEHD (TlpencTaBuTeneM 3asBHTENA) BCeX JOKYMEHTOB,
okazanus yciayr EMC | mMexBemoMcTBEeHHBIX 3alpOCOB npeAOCTaBICHHS HEOOX0IHMBIX ons npeAoCcTaBICHHA
oy MYHHIUHTATEHOH MyHHIIMDATBHOM YCNyTH, OCYILECTBJIAETCS
YCIIyTH) nepexoi K  aOMHHHCTPaTHBHOH  npoUERype

«[TpunaTue pewrenus». B cnyyae HeoOXOAUMOCTH
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3aiIpoca, OCYIUECTBNACTCA

nepexoq K

aAMHHHCTPaTUBHOH npouenype «PopMUpoBanue H
HallpaBJICHHE MEKBEXOMCTBEHHBIX 3allPOCOB B

Oopranpl  (OpraHd3aliMH),  y4YacTBYIOLIMEe B
NpeIOCTABICHHH MyHHIMNANEHOH YCIYTH».
3. ®opMHupOBaHHE H HANPAB/ICHHE MEXXBEJOMCTBEHHBIX 3aMPOCOB B OpPraHbl (OpraHU3anHtH), y9acTBYIOIIHE B
npenocraBieHHd MyHHIHIAJLHOH YCJIYIrH
MecTo BBINOAHEHUA . Cpenuas
npouenypol/ AJNMHHHCTPATHBHbBIC NeHCTBHA Cpenunii cpok TPYAOEMKOCTh ConepxaHue aeHcTBHA
ucnonssyeMas HC BLIHIOIHEHWA BLINOJHEHHA
MyHHULIHTIANBHBIH OnpeneneHue cocTaBa AOKYMEHTOB, 5 paboumx auedt | 20 muHyT Ecnu  orcytcTByror HeoOXoaumele  ans
apxXus/ Moayns | nopnexamux 3anpocy. [IPEROCTARICHHA  MyHHIMNANBHOH  yCIyrH
OKa3aHHA ycnyr | HampaBneHue MeXBeIOMCTBEHHBIX IOKYMEHTEHI (CBEICHH ), YKa3aHHbIC B MyHKTe 11
EHUC OY 3alpoCoB. HACTOAMET0 AJIMHHUCTPATHBHOIO pEraMeHTa,
CHELHATHCT MyHALHMIAaTEHOTO apxuBa
OTBETCTBEHHEIH 3a
OCYIIECTBIICHHE MEXBE/IOMCTBEHHOTO
B3aMMOJEHCTBHA, ocymecTBisieT GopMUpOBaHHE
H HallpaBlICHHE MEXBEIOMCTBEHHBIX 3alIPOCOR.
KonTtpong INe/I0CTaRICHHA 5 MMHYT Ilporepka  TOCTYIJICHWS  OTBETOB  Ha

pe3yJbTaTa 3anpocoB

MEKBEIOMCTBEHHBIC 3AITPOCEL.

OTBeTBl Ha MEXBEJOMCTBEHHBIE 3aIlIPOCHI
noctynaror B Moayns okasauus yeuayr EUAC OV.

Iocne nocTymiIeHHH OTBETOB Ha 3aNpPOCHI
npu ofpamennu 3aseutens (lIpeacrasurens
3aABHTENA)  OCYILISCTBJIACTCS  TiEpexo)i K
aMHHHCTPaTHBHOH  npoueaype  «[IpunaTue
peLueHHA».
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4. [IpunsTHe pemeHus

Mecto AIMHUHHCTpPaTHBHBIE ERCTBHA Cpennuii cpox | Cpenuss Conepxanue aeicTBUA
BBITOJIHEHHS BBINOJHEHUA TPYAOEMKOCTE
NIPOLEAYPL/HCIIO BBIIOJTHEHHS
nb3yemas UC
MyHuIHNATLHBIH OnpepeneHue BO3MOXHOCTH 8 pabouux gHei 15 MuHyT Croeuuanuct MyHuIMTATEHOIO apxuea,
apxus/  Moayns | npeRocTaBIEHHA MyHHIMNTAIBHOMN OTBETCTBEHHBIH 3a mHpefocTapicHHe MyYHHUHHATBHOR
OKaszaHWd  YCNYT | YCIYTH YCIyrd, Ha OCHOBAHHH COOpaHHOrO  KOMILIEKTa
EUC OY JOKYMEHTOB onpenenser BO3MOKHOCTh
IPEIOCTABNCHHA MYHHITAIANILHOM YCIIYTH.
[TpunsaTue HOJIOXXHUTENBHOIO 5 MHHYT [lpa  oTcytcTBMM oOcHOBaHmi /id oOTKasza B
pelIeHH S, YBenomnenue 0 IIpEJOCTABICHHH MyHHIHTIIATLHO#M yCnyru
HEOOXOIUMOCTH NpeICTaBUTh YNOMTHOMOYECHHBIM  CHEUHAIHCTOM MyHHUHNATILHOrO
OPHITHHANIBl  JAOKYMEHTOB  JJIs apxXMBa [PUHMMAETCH  MONOMKHTEIBHOE  PEIUCHHE.
ceepki B M®LL, npu obpamenun 3assurens ([lpencTaBurens 3asBHTENS) YBEIOMIAETCA
3agBHUTENA (IlpencraBurens H3MEHEHHEM TEKYIEro craryca B JIvuHOM KaOuHeTe Ha
3agBuTens) gepes PINTY. PIII'Y o HeoOXxogMMOCTH NpeiCTaBuTh OPHUTHHAIBI
JOKYMEHTOB Jyis cBepkH B M®DL] B Teyenue 5 pabounx
OHEH, €O JHA, CNEAYIOIIETC 3a JHEM HanpaBleHHs
YBCIOMIICHHS.
QopMupoBaHHE W poanMcanue | 1 pabGoumit 20 MuHyT CrnennamictoM  MyHHUMDansHOro  apxmsa B
apXMBHOH  CHPaBKM, apXHBHOM | &EHE OymaxuoM BHOe Ha Onauxe MyHHUMIANLHOIC 2pXuBa
KONMH, apXMBHOH BBITHCKH HITH ¢dopMupyeTci ApXHBHAS CIPABKA ApXHBHAN KONHH,
HH(OPMALHOHHOTO MACEMa ApXMBHASl BBIIMCKA, HWHQOPMALHOHHOE MHCHLMO.
YnonHoMmo4eHHOE JOJIKHOCTHOE JTHIO
MynuuunansHoro apXHBa HONMHCHIBAET
NOArOTOB/JECHHYI0 APXHBHYIO CHPaBKY, APXMBHYIO
KONHIO, APXHBHYI0 BBLINMMCKY WIH MHPOpMALHOHHOE
MHCBMO.
Hamnpasnenue pelenus 06 oTkase B CrneynammcroM  MyHuumnanpHoro apxusa B
IpenocTaBIeHHH OymaxnoM Buac Ha Oianke (opMApyeTcs oTKas B
["ocynapcTseHHOIM YCIIYTH Ha 1npeIoCTAB/IEHHH MyHHIHOATLHOM YCIYTH
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NOJIHCE YIIOJTHOMOYEHHOTO
JODXKHOCTHOTO nHua
MyHHIMIIAIBHOTO ~ apXHBa B

OyMaKHOM BHAE

YIIOMTHOMOYEHHOE JO/DKHOCTHOE JTHIO HOAMMCHIBAET
AOATOTOB/JICeHHOEe pemeHAs nH00 Bo3BpamacT A
H3MEHEHHUS

Hezasucumo oT NPHHATOTO pemicHUA
OCYUIECTBJIETCA  IIepeXo] K  aAMHHHCTpATHBHOH
npouenype «HanpasieHue (BbLIava) pe3ynabTaTay.

Mynumunaneiei | Hanpasnenue pesynbrara | 1 pabounii | 5 MEHYT ITocne noamucanvsi apXUBHOH cnpaBKH apXUBHO
apqu/ Moayns [Ipe/I0CTaBIEHHA MYHHLIHOATBHOM OEHB KOMHKH, APXMBHO} BBINHCKH, HquOpMﬂllHOHHOFO
oKazaHms ycuyr | ycayrd 8 MOL] ans seijauu NHCbMA  CICLMAIHCT Ml(\;lyﬂnuunanw?m aﬁpxuuna
HanpasJser bTaT B KYpPBEPCKO# ci1yKOOH.
EUC OV p pesyn L kypeep y
5. HanpapJieHHe (BbIaua) pe3ybTaTa
MecTto AJIMHHHCTPATUBHBIC NCHCTBHA Cpeanuii cpok | Cpeansas Coaepxanue JAeliCTBUL:
BBINTOJIHEHUA BBIIOJTHEHHS TPYZLOEMKOCTh
npoLexypBL/HCIIO BBINOJTHEHU S
ne3yemas UC
M®LlY Moayns | Ceepka mokymentos B MO mpu | 5 pabouux | 15 munyt Hpu cooTBeTCTBHYM OpHTHHANIOB JIOKYMEHTOB,
M®I] EUC OY obpaileHHH 3asButens | AHedt npejcrasnenHsx  3assurenem  (IIpeacrasurenem
(IlpeacraBurens 3ASIBHTENSA) 3aABUTENA) ATA CBEPKH C JNEKTPOHHBIMH 0OpasaMH,
yepes PIITY B Moayne M®L{ EMC OV npocraBnsercs OTMETKA O

COOTBCTCTBHH JOKYMCHTOB OpUTHHAJIAM.

Mpu HECOOTBETCTBHH OPHTHHAIOB
JIOKYMEHTOB, MpeACTaBICHHBIX 3asBHTENEM
(TIpepcrasurencM  3aABHTENA) U4 CBEPKH ¢

3MEKTPOHHBIMH OOpasamu, B Moayae M®Il EUC
OY npocrapifieTcs OTMETKA ¢ HECOOTBETCTBHH
AOKYMEHTOB OpMrHHAAM, 3asBJIeHHE
nepeMemaercs B apxup M®I[ mox cratycom
«[Tpu3nanune pesynrrara He JCHCTBHTENBLHBIMY». AKT
cBepKH Hanpasisiercs B Moayns M®L EUC OV qs
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AHHYJMMPOBAHHA  pEIIEHHA O
I'ocynapcTBeHHO# yCIyTH.

npeaoCcTaBJICHHH

M®LY Moaynb
M®I[ EUC OY

Brioaua
MpENCCTABICHUA

pezy.;bTaTa

Mynununansio# yeunyru B M®I]

B neHb cBEpKH

10 MUHYT

B ciydae oTcyTCTBUHM OCHOBaHHH 1711 OTKa3a
B [PEJOCTABIICHWH  MYHMUHMNAILEOH  YCHAYIH
cnenpanictoM M®I] 3asputemo (IlpenctaBuTemo
3a8BHTENA) BBIIAETCA apXHMBHAs CHpAaBKa, apXHBHAA
KONHA, apXMBHasd BBIMACKA, HHMOPMaLHOHHOE
HUCBMO:

- npu obpamenuu depes PIII'Y B ciydgae
COOTBETCTBHSA OpHTHHAJOB JOKYMEHTOB,
npenctasneHHnlx 3asuteneM ([IpeacraBurenem
3afABUTENA) IS CBEPKY € 3NEKTPOHHBIMH 0Dpa3aMi;

- mpy obpamielnn gepes ML}

- IpH oOpalCHHH 10 TOYTE

Crnenuamuct MOPL] npunumaer y 3asBuTens
(IlpeacTapuTens 3asBUTENA) BBIIHCKY O DOJYYEHHH
pe3ynbTaTa M NpOCTaBIseT OTMETKY O BblAade
pesynnTara B Mogyne MOLl EUC OY.
[Ipy  HanMuul  ocHOBaHUH  Ang
npenocTaBlIeHUN MyHHIHDANBHOR
CIIEHATUCT M®I] pacneyarbiBaeT

0TKa3a B

yCIyTH
KOTHIO

ANeKTPOHHOTO Peillenus 00 ovrkase wa OyMaKHOM

HOCHTEJNIE, 3aBEPAETCA NOANUCHIO YITOMHOMOYEHHOI'O
cnenyanucta MOL » newarsro M®PLl, BuijaeT
3agBUTEIO (IIpe/ICTABUTEIO 3asBHTENN).

MyBUIHEIATLHBIH
apxus/ Mogyne
OKa3aHHA  YCHyr
EUC OY

Hanpasnenue pemeHns 06 oTkaze
B IPeJOCTaBICHHH

MyuuupnanbHoi

yenyru B

nuuneli xabuaet Ha PIITY

npd  obpaiueHun

SageuTens

1 pabotuit
JEHb

5 MHHYT

B cny4yae npunatusa peimeHus o6 otkase B
penocTaBieHHH MyHuMnaneHo# yonyru Pemenue
06 oTkaze B npemoctaBneHHH MyHHIHIATBHOM
YCOYTH B BHJE  DJNEKTPOHHOIO  JOKYMEHTA,
[IOAITHCAHHOTO 201 YHOJIHOMOYEHBHBIM
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(ITpeactaBuTens 3AABHTEJIA)
nocpeacteoM PIIT'Y
Mynununanessii | Hanpaenenue pesynbraTa

apxas/ Monyne
OKa3aHHsd ycnyr
EUC OV

NpPeSOCTaBICHAA MYHHIIMIIATLHOM
YCIYTH IO OYTE

AOIDKHOCTHBIM JTHIOM MyHHMIMIANBHOrO apXusa,
HanpapJseTC 3asBuTemO (IIpencrasuremo
3aABHTEN) B JMYHBIA  Kabumer  SagsmTens
(Ilpencrasurens sassutens) ua PIITY. Tlpu ycnosun
YKa3aHHA COOTBETCTBYIOIIETO cmocoba nosyveHHs
pemicHiss 06 oTkase B 3afABIEHHH NONMOJHHUTENHHO
3asButens (upencraBuTens  3asBHTENs) MOXKeET

MOJyYHTh pelleHue o6 OTKase Mo NMovTe WM Yepes
Ma@II.

Hanpagnernue pesyisTara
NpenocTaBIeHHS MyHUIMITAIEHOM
yCAYTH 11O 31EKTPOHHOM noyTe

Ilpu  orcyrcTBMM oOcHOBaHwmii ana oTkaza B
IpCAOCTaBICHHE MYHUIHNATBHOM YCIYFH apXHMBHas
ClpaBKa apXHBHaA KONHsA, apXWUBHAsd BBHIIHCKA,
HH(OPMAIHOHHOE MHCHMO HANpABiSeTcs 3asBHTEIIO
(Ipe/ICTaBHTE MO 3aABKTENS) 1O MOYTE,

B crnyuae npunsTHs pemenus 06 orkaze B
NpenocTaBneHAd MyHHuMnansHo# ycnyra Perrenne
06 oOTKase B OpeAOCTaBIEHHH MyHUUMOATLHOH
YCJIyTH HAIIPAB/IACTCA 3aBUTENIC 10 [I0YTE

B cnyuae obpamenus mo 31eKTpoHHO# moute 3a

obIeNoCTYIHOM uH(popManHeit pesyneTat
11PeJOCTaB/IeHHS MYHHLK 2 15HOM YCIYTH
HalpaBnsaeTCs 3asButeno (mpeacraeuTemo

3aiABMTENA) 110 DJNEKTPOHHOM [OYTe B  BHJE
3JICKTPOHHOT0 06pa3a OpHrHHANA AOKYMEHTA.
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IIpunoxenue 17

K A}IMHHHCTP&THBHOMY perinaMeHTy no
IpEaOoCTABIICHHIO MYHHI_IHHaJ'IBHOﬁ

ycnyrd «Bsiladya apXUBHBIX CIPABOK, APXHBHEIX
BBIIHCOK, ApXHBHBIX KONMH M HHPOPMaUMOHHEIX
MHUCEM TI0 BONPOCaM, 3aTparHBaloldM Npasa i

3aKOHHLIC HHTCPECEL 3aABUTEA »

Baok-cxema npegocrasienns Myauuunaneroii ycryra yepes M®@I]

M®IL}

IMpuem 3ansacHns

EcThL ocHoBauus ama
OTKa3a B NPHEME

H QOKYMEHTOB

h 4

AOKYMeHTOB?

Ia OTkas &
npreme

J

NOKYMEHTOB

HET

Y

Peructpauns.
HeofxoMHMo HaNpaBMTh
[MpensapuTensioe
MyHUIHIATLHBIE apXHB P MEKBEIOMCTBEHHEIH
PaccMOTpEHHE
(l pa60=mﬁ HACHB) 3anpoc‘?
a2
QopMHpOBAHAE K HANPABTEHHKE HET
MCKBCIOMCTBEHHOT'O 3a11poca,
CM3B noay4YeHHe OTEETa
(5 pabouux nueif}
Ecte ocHoBaHMA A8 < Odopmnrenne
OTKa3a B NpeAOCTABICHIH a OTKa3a B
yeayru? »{ Ipcoocraenc-
HHWH YCNYTH
HET I

Mynnunnansibifi apxus

y

[TpuuaTue pemenna. Ioaroroska W 0QoOPMIEHHE ADXHEBHOW CIPABKH,
ADXMBHOH KOTIMH. aDXHBHOH BRINMHCKH. HRMDODMaNHOHHOrO MTHCEMa

{15 paBouux gHeft)
r
Hanpasnenue Hanpasnenne
PE3YNBTATOR pe3yabTATOB
MpenoCTARICHHS TPE1OCTABICHHA
yenyru 8 MO[] yciyrd Ha PIITY
3 ‘
unM Hanpagsneusne
ML Bhizaya pesynsrara pe3yARTaToR
I
(1 paGounil ziens) NPEACCTABNCHHH YCIYTH NpEAOCTABNEHMS

YCIYTH 10 HOYTE
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sennsi MyHHIMNATLHOH yEIyrH Yepes PITY

Baok-cxema npeaocTan
EcTh OCHOBaHMS A na Otka3s B
[Tpuem 3agBneHus I OTKa3a B pHEMeE npueme
M JIOKYMEHTOB OKYMEHTOB? JIOKYMEHTOB
]

MyHHITMIIA/IBHBLH apXHB
(1 pabounii 1eHB)

HET

A

Perucrpanus 1
npeaBapuTeIbHOC
paccmoTpenue 3asBaeHHA.

HeofXo11MM0 HANPaBHTH
MEKBEAOMCTBEHHBIH
sanpoc?

CMDB

MyHHIHIANbLHEIA aPXHB

A

£ na
l HET \
opMUpOBAHUE W HANPABICHHE
MEKBEJIOMCTBEHHOIO 3anpoca,
NoJTy4EHHE OTBETA
1
Ecth ocuox*nml JuIs <
0TKa3a B NPEA0CTaBICHHH _ Odopmrense
yonyrnt - 0TKasa B
na
npejocTasie-
l ReT: HHH YCIYTH

[MoaroToBka u odyopMIIeHHE APXUBHOM CMIPABKH,
APXMBHOMH KOIMH, APXMBHOH BBITTHCKH,
MH(OPMALMOHHOTO MHChMA

A

MyHHUMNATBHEIA apXHB

Hanpasnenue pe3ynsrara
NMpe/ioCTaBICHHH YCIYTH Ha
PITY

Hanpasnenue oTkasa B
MpEAOCTaBIEHHH YCIIYTH
Ha PITT'Y

A

A

HanpasieHue pesy/ibTaToB
npenocrasnexus yeayru 8 MOLL
(B COOTBETCTBHH € 3asBICHHEM)

Harnpasnenune pesynbTaTos
NpeIOCTAB/ICHHS YCITYTH IO TOYTE
(B COOTBETCTBHH C 3adBJICHHCM)
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B.iok-cxema npenocrasaenns Mynununasisnoit YCIYTH, 3asiBJICHHE 0 NIPEI0CTABICHHH KOTOPOii

NMOCTYIHJIM IO I0YTe HJIH BHCKTPOHHOﬁ mno4ure

Ipuem 3assnenus v jokymenTos, [Ipuem u pacneuarka 3assnenus u

JOKYMEHTOB, MOCTYNHBIUIHX 110
MyHuuMnanbHeli apxus 1CKTPOHHOI noYTE
(1 pabounii nens)

MOCTYTHUBIIHX 10 MOYTE

Perucrpauus u npeasapurenshoe
paccMoTpenue 3aspieHus

MoI] y
Orxkas B
a
Ects ocHoBanus a1s oTkasa A N npueme
B [IPHEME TOKYMEHTOB? 7| nokymentos
HeT
MyrEs s o IpenBapurenbHoe Heobxomumo Hanpasuts
HBIH a
L " 2 paccMoTpeHHe MEKBENOMCTBEHHBIH 3ampoc?
JIOKYMEHTOR
na
y
PopMupoBanKe U HATIPaBICHHE
MCKBEIOMCTBEHHOTO 3anpoca,
CMOB P HeT ’
MOJIy4eHHE OTBETa
Ectp ocHOBanus 118 <
OTKa3a B npenoc;raaneﬂuu Odopmciue
&l o
yeuyru’ - » p—
MyHnuimnab i apxus ' fpejlocTasie-
HET HHH YCIIYTH

Moarotoska 1 odopmieHne apXHBHOI CNpaBKH, APXHBHOH
KOIHH, 3PXHBHOI BLINHCKH, HHPOPMALIHOHHOTO MHChMa

y

Boinaua pesynsrara
NPEIOCTABICHHH YCIYTH

Boiunaya otkasa B
NpPe10CTaBICHHH
YCIYTu

M®I]

WiH

Hanpasnenue pesyantaton
NPEAOCTABICHUS YCIYTH M0 [104Te
(B COOTBETCTBHH C 3asABIcHHEM)




